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Be Prepared 

 Bring all materials 
each day 

 Give your best 
effort 

 Take pride in your 
work 

 Dress 
appropriately with 
proper shoes 

 Give your best 
effort 

 Take pride in your 
work 

 Keep hall passes 
visible at all times 

 Put away earbuds 
and electronics 

 Use during 
independent time 
to protect 
instructional 
minutes 

 Have scan card 
and/or lunch bag 
ready 

 Know lunch 
procedures/table 
assignments for 
your class 

 Return all checked 
out materials on 
time 

 Visit when time 
permits 

 Arrive on time 
 Know when your 

stop occurs on the 
route 

 Know all 
passwords 

 Know procedures 
for lost passwords 

 Know the OCS 
Responsible Use 
guidelines for 
technology 

 
 

Act Responsibly 

  Raise your hand 
before speaking 

 Follow directions 
the first time 
given 

 Be accountable 
for your actions 

 Return materials 
to the proper 
place 

 Use cell phones 
and laptops 
properly 

 Use equipment as 
directed 

 Follow all 
instructions 

 Listen for 
movement cues 

 Be accountable 
for your actions 

 Walk at all times 
 Maintain 

appropriate noise 
levels 

 Move directly to 
your designated 
area 

 Flush  
 Wash hands 
 Put waste into 

trash can  
 Conserve water 

and paper 
products 

 Maintain a clean 
environment 

 Move silently 
through the line 

 Maintain 
appropriate noise 
levels while 
seated 

 Clean your eating 
area 

 Return materials 
to their proper 
place 

 Sign in/out upon 
arrival/departure 

 Check repair log 
 Clean up after 

yourself  

 Maintain a noise 
level that allows 
the driver to be 
heard by all 
students 

 Follow all driver 
directives 

 Clean up any 
trash in your 
seat/floor area 

 Check TEAMS at 
the start of the 
appropriate class  

 Use for 
schoolwork only 

 Avoid distractions 
 Maintain a 

working device 

 

Respect Others 

 Listen politely 
 Use appropriate 

language 
 Ask permission to 

use materials 
 Respect adults, 

peers, and 
materials 

 Practice good 
sportsmanship 

 Work as a team 
 Respect peers, 

adults, and 
equipment 

 Move quietly and 
promptly  

 Walk on the right-
hand side  

 Use appropriate 
language 

 Maintain personal 
space 

 Be mindful of the 
privacy of others  

 Leave promptly 

 Join the line by 
standing at the 
back 

 Wait patiently 
 Treat food as 

food, not as a toy, 
projectile, etc.  

 Follow all 
instructions from 
staff  

 Speak in a soft 
voice 

 Sit at designated 
tables  

 Return all 
items/furniture to 
the original 
location when 
finished 

 Avoid putting 
anything outside a 
window 

 Sit in your 
assigned seat 

 Follow online 
etiquette rules 

 Encourage peers 
to take care of 
school issued 
devices 

 

Keep Safe 

 Keep hands and 
feet to yourself 

 Follow all safety 
procedures 

 Use furniture and 
supplies 
appropriately 

 Be in appropriate 
places at all times 

 Be mindful of your 
movements and 
personal space 

 Be aware of the 
movements and 
locations of 
people around you 

 Be in the 
appropriate space 
at all times 

 Keep hands and 
feet to yourself  

 Proceed to 
nearest exit in an 
emergency 

 Listen and follow 
instructions 

 Obtain a hall pass 
before going  

 Report any issues 
to an adult 

 Use two hands to 
carry all lunch 
trays 

 Remain seated 
unless your class 
is directed to 
move by an adult 

 Follow all 
procedures 

 Keep hands and 
feet to yourself  

 Keep hands, feet, 
and all objects to 
yourself 

 Enter/Exit the bus 
in a single file line 

 Stay seated and 
face forward 

 Know and follow 
all emergency 
evacuation 
procedures 

 Maintain security 
of passwords 

 Use only school 
appropriate sites 

 

 


