ParentVUE - Pay Fees: “NOTE- please do not use the Parentvue App to pay Fees.

1. Once you are logged in, you can pay fees by clicking on the FEE button on the left navigation bar.
NOTE: If you have more than one child, both children will appear, you will need to select one at
a time to pay their individual fees.
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2. You will now see all the fees for that child. To pay the fees, you will need to click the Pay Fees button.

FEE SUMMARY

Summary

— Balance that you owe: $35.00 =522 —

Outstanding Fees

Totals: $35.00 $0.00 $35.00

3. Next click the ADD button for each fee you wish to pay under the Select column. You will now see that
fee will be paid in the Payment Amount box. You do have the option to change the amount you will
be paying. Here you will select additional students by simply clicking on the student’s name and
following the same procedures. Continue with any additional fees you wish to pay OR if you are done,
you can click Checkout.
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4. Once you click CHECKOUT, you will see a Finalize Fee Payments screen. You will now be able to pay
via SchoolPay, click Checkout.
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5. You are now at the SchoolPay screen. Confirm the amount is correct and click Billing.

| @ Language. Color Assistance.

Cart [ 1 B

8 LUTFEE - Lote Fea $5

M To: Crystal Lake Community Consolidated School District 47
For:
Quantity: 1

3 18GMUN - GYM Uniform £10
) 8 To: Crystal Lake Community Consolidated School District 47
o For:
= Quantity: 1

Total: $15.00

6. At this screen you will have the option as to how you wish to pay. Payment can be completed with an
Electronic _Check or Credit Card. Complete all information, and then click Review Order.
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Check "I Am Not A Robot” and click Finish.
When you have completed this process, you will receive a transaction receipt. Be sure to Log-Out.

©

For assistance, email or call the Parent Help Desk: HD@d47.org or 815-788-5080
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