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GRADING IMPLEMENATION STEPS - DISTRICT 
This document serves as a reference guide for district administrators.  Configuration of district 

implementation steps regarding traditional grades for secondary schools will be reviewed. 

Implementation steps for grading will be completed at the district and school level in PowerSchool.  This 

document focuses on district level grading implementation steps for traditional grades.     

 

OVERVIEW 
Use this document as a reference to review DISTRICT grading implementation steps  
  

Step 1: District Years and Terms  
Step 2: Grade Scales 
Step 3: PowerTeacher Pro 

• Display Settings 

• District Categories for Teachers 

• Default Gradebook Settings 

• Grade Preferences for Courses 

• Lock Reporting Term Setup 

• Traditional Grade Calculation 
Step 4: GPA Calculations 
 
 

 

1. DISTRICT YEARS AND TERMS 
 

• Navigate to District Years and Terms (using the SEARCH BAR): 

 Enter YEARS AND TERMS in the SEARCH BAR 

 Under Pages, select YEARS AND TERMS 

 NOTE: Use the SEARCH BAR to navigate quickly to many pages in PowerSchool 
 
 
 

• Navigate to District Years and Terms (using a PATH): 

 Choose DISTRICT MANAGEMENT from the left navigation pane on the START PAGE  

 From the slide out drawer choose SCHEDULING 

 From the secondary slide out drawer choose YEARS AND TERMS 
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 The YEAR TERM at the district level should encompass the FIRST DAY and LAST DAY of 
attendance for ALL schools in the district 

 NOTE: you will be using these dates to set up FINAL GRADE REPORTING TERMS for 
schools  

 Districts may choose to enter the YEAR TERM as 07/01/XX – 06/29/XX 

 The FULL YEAR TERM is the only term necessary to create at the district level 
 

2. GRADE SCALES 
 

• Navigate to Grade Scales at the District Level: 

 Path: DISTRICT MANAGEMENT\ACADEMICS\GRADES\ACADEMIC GRADE SCALES 

 Grade scales are associated to COURSES and inherited by SECTIONS 
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 Grade Scales have the ability to convert GRADEBOOK POINTS and PERCENTAGES to 
ALPHA GRADES for use on Report Cards and Transcripts 

 SPECIAL CODES reside in a SPECIAL CODE Grade Scale that is attached to each traditional 
Alpha Grade Scale (Alpha Grade Scales have been created for ALL Districts) 

o Special Codes include TEACHER GRADEBOOK SPECIAL CODES from Skyward   
o Special Codes Grade Scales are helpful in distinguishing which SPECIAL CODES 

are to be used for FINAL GRADES or ASSIGNMENT GRADES  

 Grade Scale FIELD LIST: 

 DO NOT delete GRADE SCALES 
o Add **DO NOT USE** before the NAME of any Grade Scale that will NOT be  

utilized in the district 
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3. POWERTEACHER PRO 
 

• District Gradebook Display Settings: 

 Path: DISTRICT MANAGEMNT\APPLICATIONS\POWERTEACHER PRO\GRADEBOOK 
DISPLAY SETTINGS 

 Select options to determine how CLASS LISTS and GRADES will appear in the 
GRADEBOOK 

 Use the PENCIL ICON to edit a SCHOOL 

 Suggested Settings: 
 
 
  
 
 
 
 
 
 
 
 
 
 

• Default Gradebook Settings: 

 Path: DISTRICT MANAGEMENT\APPLICATIONS\POWERTEACHER PRO\DEFAULT 
GRADEBOOK SETTINGS 

 Set the DEFAULT GRADEBOOK and configure GRADEBOOK SETTINGS 
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 Suggested Settings: 

• Gradebook District Categories for Teachers: 

 Path: DISTRICT MANAGEMENT\APPLICATIONS\POWERTEACHER PRO\GRADEBOOK 
DISTRICT CATEGORIES FOR TEACHERS 

 Use to create district assignment CATEGORIES for teachers 

 Choose ADD to add a new CATEGORY 

 Select a CATEGORY to EDIT by selecting the CATEGORY NAME 
o Ensure categories are active by selecting the ACTIVE checkbox 
o Categories CANNOT be DELETED 
o Unselect the ACTIVE checkbox to make a category INACTIVE 
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o Suggested settings: 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

• Grade Preferences for Schools: 

 Select the PENCIL ICON to edit the FINAL GRADE CACLULATION SETTINGS 
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 Choose to USE SCHOOL PREFERENCES (default) or USE DISTRICT PREFERENCES for 
COURSE GRADE PREFERENCES 

 Configure TRADITIONAL GRADES, SAVE CALCULATED GRADES, and CITIZENSHIP 

 Suggested Settings (when choosing USE SCHOOL PREFERENCES): 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Do NOT select any STUDENT GRADE SCALES 
 

• Traditional Grade Calculation Formulas: 

 Path: DISTRICT MANAGEMENT\APPLICATIONS\POWERTEACHER PRO\TRADITIONAL 
GRADE CACLULATION FORMULAS 
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 Prior to setting up Traditional Grade Calculations, the FINAL GRADE AND REPORTING 
TERMS must be configured at EACH school  

 On the SCHOOLS TAB, choose ADD to create a new calculation or select the PENCIL ICON 
to EDIT an existing calculation 

o NAME and SCHOOL SELECTION is required 
o Use MANAGE SCHOOL SELECTION to select schools assigned the Traditional 

Grade Calculation Formula  
o Check CALCULATE OVERALL CLASS GRADES 

 Under TERMS, select a TERM to view associated REPORTING TERMS 

 Reporting Terms are associated to a scheduling term and are used for STORING FINAL 
GRADES 

 Choose the PENCIL ICON to edit/view each Reporting Term  

 Example:  
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 Configure Reporting Terms on the FORMULA tab 
o Select a choice for TEACHERS CAN EDIT CALCULATION 
o Note: Depending on the FINAL GRADE REPORTING TERMS configuration at a 

school, SCHOOL or DISTRICT options will appear 
o Check CALCULATE OVERALL CLASS GRADE 
o Choose EXACT VALUE EARNED for TERM WEIGHTING 

 Choose a TYPE for each SCHEDULING TERM 
o Suggested Settings: 

For a QUARTER Choose CATEGORIES  

For a SEMESTER Choose REPORTING TERM  

For an EXAM Choose TOTAL POINTS 

 Choose an ATTRIBUTE for each SCHEDULING TERM 
o Suggested Settings: 

For a QUARTER Select an individual assignment CATEGORY 

For a SEMESTER Select a REPORTING TERM (Ex. For S1, chose Q1 and Q2) 

For an EXAM Select TOTAL POINTS (default) 

 Choose a WEIGHT for each Type/Attribute 
o Total WEIGHTS must calculate to equal 100% for each REPORTING TERM 

 Configure the DROP LOW SCORES tab for each REPORTING TERM 
o Drop Low Scores settings only applies to TOTAL POINTS or CATEGORY 

WEIGHTING formula types 
o Choose a setting for TEACHERS CAN EDIT DROP SCORES 
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o Note: Depending on the FINAL GRADE REPORTING TERMS at a school, SCHOOL 
or DISTRICT options will appear 

o Select a choice for TEACHERS CAN EDIT DROP SCORES and DROP LOW SCORES 

 Example: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Lock Reporting Terms: 

 Path: DISTRICT MANAGEMENT\APPLICATIONS\POWERTEACHER PRO\TRADITIONAL 
LOCK REPORTING TERM SETTINGS – DISTRICT OFFICE 

 Lock Reporting Term settings can be managed at the SCHOOL or DISTRICT 

 Choose the PENCIL ICON next to a school to EDIT/VIEW parameters for locking 
Reporting Terms 

 Select ENABLE TERM LOCKS 

 Enter a NUMBER for DAYS AFTER REPORTING TERM  

 Enter a NUMBER for NUMBER OF DAYS TO WARN TEACHERS 
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 Example: 
 

 
 
 
 
 
 
 
 
 

 
 

3. GPA CALCULATION METHODS 
 

 Path: DISTRICT MANAGEMENT\ACADEMICS\GPA\GPA CALCULATION METHODS 

 PowerSchool has 5 standard GPA CALCULATION METHODS 
 
 
 
 
 
 
 
 

 CALCULATION METHODS are formulas that PowerSchool will use to calculate GPA’s 

 A GPA Calculation is done on the fly; GPA’s are never STORED in PowerSchool 

 FORMULAS for each GPA Calculation Method: 
 

Simple GPA round((sum(gpa_gpapoints())/gpa_count()),4) 

Weighted GPA round((gpa_sum(gpa_gpapoints()*gpa_potentialcredit())/sum(gpa_potentialcredit())),4) 

Simple Percent GPA round((sum(gpa_percent())/gpa_count()),4) 

Weighted Percent GPA round((gpa_sum(gpa_percent()*gpa_potentialcredit())/sum(gpa_potentialcredit())),4) 

Added Value GPA round((gpa_sum((gpa_gpapoints()+gpa_addedvalue())*gpa_potentialcredit())/sum(gpa_potentialcredit())),4) 

 A Weighted GPA Calculation Method is used for Traditional Grades 

 COPY the WEIGHTED formula and PASTE to the GPA CALCULATION METHOD screen 
o COPY the FORMULA for the WEIGHTED GPA  
o Select WEIGHTED 
o PASTE the formula in the FORMULA dialogue box on the GPA CALCULATION 

METHOD screen 
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o Example: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 Administrators may create additional GPA Calculations Methods 
o Use QUERY options on newly created GPA Calculation Methods to define 

PARAMETERS of a GPA Calculation Method 
o Example: Create a new GPA Calculation for each REPORTING TERM 

 

 Example of Weighted GPA Calculation Method for a student: 
 

 

 

 


