
Starting From Scratch: Facebook

Step 1: Starting from personal Facebook 

account, click “Create Page” under 

“Pages” tab on left-hand side of page
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Step 2: Choose “Company, 

Organization or Institution” 
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Step 3: Choose “Education” from 

drop-down menu and enter your 

school name, then click “Get 

Started” 
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Step 4: Add profile photo, 

information about school, website

• Add to favorites for easy access

• Skip “Preferred Page Audience”
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Step 5: Access “Settings” from 

top-right-hand of page

• Set up according to your preferences

• Choose who can publish to your 

timeline under “Visitor Posts”

• Add admin/editors under “Page 

Roles”

• Be sure to add “Cypress 

Fairbanks” as an admin

• Can also email 

communication@cfisd.net
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Step 6: Finalize Page Info

• Be as thorough as you like

• Under “Long Description,” be sure to 

offer a disclaimer such as this:

• “We reserve the right to delete 

comments with inappropriate 

language, are defamatory or are 

unrelated to the post.”
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Step 7: Post away!


