Starting From Scratch: Facebook

Step 1: Starting from personal Facebook
account, click “Create Page” under

“Pages” tab on left-hand side of page
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Starting From Scratch: Facebook

Step 2: Choose “Company,

Organization or Institution”

7] Create a Page

(N

¢

Local Business or Flace

Artist. Band or Public Figure

Pages | Like | | Pages | Manage




Starting From Scratch: Facebook

Step 3: Choose “Education” from Company, Organization or
Institution

drop—down menu and enter your Join your supporters on Facebook.

school name, then click “Get Education

Goodson Middle School

”
Started By clicking Get Started, you agree to the

Facebook Pages Terms.




Starting From Scratch: Facebook

Step 4: Add profile photo, Set Up Test Middle School

|m 2 Profile Picture 3 Add to Favorites 4 Preferred Page Audience

Tip: Add a description and website to improve the ranking of your Page in search.

information about school, website

* Add to favorites for easy access

Add a few sentences to tell people what your Page is about. This will help it show up in the right search
results. ou will be able to add more details later from your Page settings.

e Skip “Preferred Page Audience”

*Tell people what your Page is about...

Choose a unigue Facebook web address to make it easier for people to find your Page. Cnce this is
zet, it can only be changed once.

hitp:/wew.facebook.com/

Meed Help? Skip



Starting From Scratch: Facebook

ﬁ Salyards Middle School Q E3 Lesie Home Find Friends
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Step 5: Access ”Settings” from Page Meszages Motifications

Insights Publishing Tools

top-right-hand of page ¢ General

Settings

Page Info Page Visibility
e Set up according to your preferences Post Attribution
Notifications MNews Feed Audience and The ability to narrow the potential audience for News Feed and limit
[ ] Choose Who Can pu inSh to your . - Visibility for Posts
e iring Posts
timeline under “Visitor Posts” Apps
Featured Tagaing Ability
* Add admin/editors under “Page v o
ROIeS” Page Support Age REstriGtiD-ns
,«'-"-_Cﬁ'-,.'itg.f ng Page Moderation
* Be sure to add “Cypress PrtanyFiter

Similar Page Suggestions Choose whether your Page is recommended to others

Fairbanks” as an admin
e (Can also email

communication@cfisd.net
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Starting From Scratch: Facebook

Step 6: Finalize Page Info

 Be as thorough as you like

" . ) This is the official Facebook page for Bane
* Under “Long Description,” be sure to Elementary.

offer a disclaimer such as this: Input Impressum for your Page

*  “We reserve the right to delete This is the official Facebook page for Bane

Elementary. We reserve the right to delete comments
with inappropriate language, are defamatory or are
unrelated to the post.

comments with inappropriate
language, are defamatory or are

unrelated to the post.”



Starting From Scratch: Facebook

Step 7: Post away!

Status || Photo / Video  [5) Offer, Event + ¥ -

What have you been up to? |




