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ARTICLE I 

 

RECOGNITION 

 

 

The Board of Education of Marseilles Elementary School District 150, Marseilles, Illinois, 

(hereinafter referred to as the "Employer" or the "Board") recognizes the Marseilles Educational 

Support Staff Association, Illinois Education Association-National Education Association 

(hereinafter referred to as the "Association") as the exclusive bargaining representative for all 

full-time and regularly employed part-time non-certified employees including: secretaries, 

teacher aides, library aides, cafeteria employees, bus monitor, pre-school parent facilitator, 

custodians, maintenance employees, lunchroom/playground supervisors, crossing guards, as 

defined by the Act.  Excluded from the bargaining unit are all managerial, supervisory and 

confidential employees, including:  secretary to the superintendent, bookkeeper, cafeteria 

manager and assistant manager as defined by the Act. 
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ARTICLE II 

 

DEFINITIONS 

 

 

A.   Days 

 The term "days" when used in this agreement, except where otherwise indicated 

 shall mean working days. 

 

 

B. Employee - The term Employee or Bargaining Unit Member when used hereinafter  

 in this agreement shall refer to all Employees covered by this agreement. 

 

 1.  Full-time - An Employee shall be considered full-time if he/she is  

  employed 37 1/2 hours per week. 

 

 2. Part-time - An Employee who is employed less than 37 1/2 hours 

  per week. 

 

 3.  Probationary - An Employee who is employed to fill a full or part-time 

  position for a trial period of sixty (60) working days, during which time 

  Employee will not be covered by the terms of this agreement.  This period 

  can be extended when circumstances deem it necessary.  A determination 

  of the need to extend shall be the result of discussion between the  

  employee's immediate supervisor, the Association representative, and the 

  Superintendent. 

 

 4. Temporary Employees are excluded from this agreement.  A position shall not be  

filled with a substitute/temporary employee in excess of six (6) consecutive 

months .  After six (6) months, the position must be filled by a permanent 

employee/employees. 

 

C.  Seniority 

 1. Definition of Seniority - Seniority shall be defined as the length of service 

  within a job category as a member of the bargaining unit.  Accumulation of 

  seniority shall begin from the Bargaining Unit Member's first working day 

within that job category.  In the event that more than one individual Bargaining 

Unit member has the same starting date within a job category, position on the 

seniority list shall be determined by drawing lots.   

In cases of involuntary transfers in job categories, employees shall retain seniority  

  within their former job category, as well as accumulating new seniority 

  within their new assignments. In cases of voluntary transfers, a person will lose 

their seniority that they had acquired as being an employee of the previous job 

category. 

 

 2. Part-time Employees - Part-time Bargaining Unit members shall accrue  

  seniority on pro-rata basis. 
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3. Maintaining and Posting of Seniority Lists - The Board shall prepare, 

  maintain and post the seniority list by February 1 of each work year.  A 

  copy of the seniority list and subsequent revisions shall be furnished to the 

  Association.  Any Employee disagreeing with their seniority placement  

  shall respond, in writing, to the Superintendent and the Association  

President within thirty (30) workdays after the effective date of posting. 
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ARTICLE III 

 

EMPLOYEE RIGHTS 

 

A. School Code Rights: 

 

 Nothing contained herein shall be construed to deny any Employee his/her rights  

 under the School Code of the State of Illinois or under other applicable laws, 

 rules and regulations. 

 

B Rules and Regulations Governing Employees: 

 

 Rules and regulations governing Employee conduct shall be reasonable and 

 enforcement of Employee discipline shall be fair and equitable. 

 

C.  Job Description 

 

When a description is developed, changed, or modified it shall be made available to the 

President(s) of the Association. Employees will be given their job description annually, 

no later than October 1
st
 of each year.  Newly hired employees will be given their job 

description upon their start date. 

 

D. Evaluation 

 

The supervision of every employee shall include continuing informal evaluation 

 and constructive suggestions toward improvement of performance. 

 

Within fifteen (15) work days of the date of hire, a new employee will have the 

evaluation system explained to them by their immediate supervisor or administration. 

 

Formal evaluations will be placed in writing and a copy given to the employee for his/her 

review.  This evaluation will be done at least once (1) a year.  If the employee disagrees 

with the evaluation he/she may submit a written response which will be attached to the 

copy of the evaluation.  Such response shall be made no later than (10) days after receipt 

of the evaluation.  An employee shall receive a copy of any evaluation material placed in 

their file. 

 

In addition to the continuing informal evaluation, there shall be a formal evaluation 

procedure with all observations completed by the evaluator/evaluators  and with prior full 

knowledge of the time when the employee will be evaluated.  At the time of discussion of 

evaluation, all written observations on employee’s evaluation shall be presented to the 

employee. 
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The purposes of the formal evaluation are: 

  

 1. assessment of performance for retention, reassignment, promotion; 

 

 2. improvement of performance through constructive suggestions which will 

  help the employee realize his or her full potential; 

 

 3. maintaining in each employee's personnel record a report of his or her 

  performance in the School District.  The employee may respond with a 

  written statement which shall be attached to his/her record. 

 

 

E. Employees on Annual Contract 

  

The supervisor of each twelve month and school year employee will complete, at 

 least annually, a performance report for the employee for his or her job category  

 using an evaluation form designed for the job category as per job description.  A  

copy of the report shall be given to the employee within ten (10) days of the evaluation 

and discussed with him or her within ten (10) days of the employee receiving his/her 

copy of the evaluation report.  The original shall be signed as being seen by the employee 

and filed with the Superintendent. 

 

1. The Superintendent shall see that all employees have current, up to date job  

descriptions on an annual basis, and provide the Association with a copy of 

the job descriptions.  Employees shall have input and be a part of the development of 

job descriptions. 

 

F. Hourly Employees 

 

The supervisor of each hourly employee will complete, at least annually, a performance 

report for the employee's record. 

  

 A copy of the report shall be given to the employee within ten (10) days of the  

 evaluation and discussed with him or her within ten (10) days of the employee  

 receiving his/her copy of the evaluation report.  The original shall be signed by the 

 employee and filed with the Superintendent. 

 

 

G. Discipline Procedures 

The Board of Education and the Association believe that an effective discipline system 

should provide guidance to an employee to correct his/her deficiency rather than impose 

punitive discipline.  Employees will be granted their request that an Association 

representative of their choice be present during any meeting that may result in 

disciplinary action including, but not limited to suspension or discharge.  In severe 

incidents where administration can demonstrate that school safety is at risk, 

administration may bypass steps in the process. 
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The steps are as follows: 

 

1. Oral warnings/Memo of Oral Warning to be placed in file with signed copies 

2. Written reprimands   

3.  Suspension with or without pay 

4. Termination 

 

 

 

Suspension: 

 

 When, in the opinion of the Superintendent, the conduct of an employee may  

 warrant disciplinary dismissal or the employee's conduct is seriously detrimental 

 to the school system, the Superintendent  may suspend the employee without pay 

 until such time as the employee is reinstated.  A written notice stating the reason  

 shall be given to the employee.  No employee shall be suspended without due  

 process.  If the employee is reinstated, they will be reimbursed for all lost time. 

 

 

H. Employer Hearings/Employee Rights: 

 

 When any Employee is to appear before an Administrator, or supervisor, the 

 Board of Education or Board of Education committee concerning any matter 

 which could adversely affect the continuation of that Employee in his/her position 

 of employment, or his/her salary, the Employee shall be given forty eight (48)  

 hours prior written notice of the reasons for such meeting or interview and shall 

 be entitled to have a representative of the Association present to advise him/her 

 and represent him/her during such meeting or interview.  Prior to said Hearing, an  

employee may be given a one (1) day suspension without pay.  

 

 

I. Job Security/Assignments: 

 

 Assignments for the following school year of all employees other than twelve (12) 

month employees shall be made by May 15, whenever possible.  The employee shall be 

consulted prior to reassignment.  Every effort will be made to allow the employee to 

return to their current position provided their performance has been satisfactory and this 

position still exists.  Should changes in assignments be made after May 15, the Employee 

shall be consulted prior to the reassignment. 

 

 1.   Assignment to specific areas or responsibilities shall be the responsibility 

  of the Superintendent in consultation with the affected Employee. 
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J. Promotion/Transfer/Vacancies 

 

Every effort will be made to advance present employees to a higher job classification, 

giving them preference over applicants not currently employed by the 

 District.  However, promotion or transfer from one position to another shall be  

based on performance, skills needed for the position, seniority, education requirements (if  

necessary) and consideration for the best interest of the Employer, Employee, and 

Students.  An employee wishing to be promoted or transferred shall apply in writing to 

  the Superintendent with a copy to the employee's immediate supervisor. 

 

  1. Notice of Vacancies within the Bargaining Unit 

 

All vacancies that occur shall be posted internally and on the MES website homepage 

for five (5) working days so that any bargaining unit member can apply for the open 

position.  This notice shall also state required job qualifications for the open position.  

Anyone who has applied for a posted position within the unit shall be notified of their 

not receiving the position, in writing, not more than five (5) working days after the 

position is filled. 

 

K. Termination of Employment 

 

There are three forms of employment termination:  resignation, involuntary termination, 

and retirement.  The following procedures are applicable. 

 

 1. Routine Procedures for all Termination 

 

  a.  Exit Interview 

 

The Superintendent and an association representative shall conduct an exit 

interview with all terminating employees. 

 

       The purpose of an exit interview is to give the employee an opportunity  

       to discuss freely his or her reasons for termination; to obtain information 

       and views from employees to help the Employer improve policies, 

       procedures, and working conditions and reduce employee turnover; and 

       to provide the employee with information about his or her benefits. 

 

2. Guidelines for Each Form of Termination 

 

  a. Resignation 

 

   Employees should provide two weeks notice of intent to resign. 

 

  b. Involuntary Termination 

 

   The Employer may terminate an employee at any time by due  

process.  The decision to discharge an employee may be initiated by his or 

her immediate supervisor or the Superintendent.  However, to ensure 

equitable treatment of all employees, only the School Board may actually 

terminate an employee.       
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  c.         Retirement 

    

                                    An employee planning to retire should notify his or her supervisor  

   at least two months before the retirement date.  A copy of the   

   notification should be sent to the Superintendent. 

 

 d. Final Paycheck 

 

A terminated, retired, or resigned employee's final paycheck will be 

adjusted for any unused, earned vacation credit or vacation time taken that 

was not earned.  Employees are paid for all earned vacation.  Terminated 

employees will receive their final pay on the next regular payday 

following the date of termination. 

 

A. Reduction in Force 

 

If an educational support personnel employee is removed or dismissed or the hours he or she 

works are reduced  as a result of a decision of the school board to decrease the  number of 

educational support personnel employees employed by  the board or to discontinue some 

particular type of educational  support service, written notice shall be mailed to the employee   

and also given to the employee either by certified mail, return  receipt requested, or personal 

delivery with receipt, at least 30 days before the employee is removed or dismissed or the   

 hours he or she works are reduced, together with a statement of  honorable dismissal and the 

reason therefore if applicable.  However, if a reduction in hours is due to an unforeseen reduction 

in the student population, then the written notice must be mailed and given to the employee at 

least 5 days before the hours are reduced. 

 

 A.1  Teacher Aides (Paraprofessionals) working as individual aides – An aide 

working in this capacity may have hours reduced with at least 5 days notice or the 

position could be eliminated completely due to an unforeseen reduction in the student 

population.  The employee would retain all seniority and recall rights should the position 

or another position open. 

 

 

B. Seniority 

 

The employee with the shorter length of  continuing service with the district, within the 

respective category of position, shall be dismissed first unless an alternative method of 

determining the sequence of dismissal is established in a collective bargaining agreement or 

contract between the board and any exclusive bargaining agent and except that this provision 

shall not impair the operation of any affirmative action program in the district, regardless of 

whether it exists by operation of law or is conducted on a voluntary basis by the board. 

 

C.  Recall Rights 

 

If the board has any vacancies for the following school term or within one calendar year from  

the beginning of the following school term, the positions thereby becoming available within a 

specific category of position shall be tendered to the employees so removed or dismissed from 

that category or any other category of position, so far as they are qualified to hold such positions. 

Employees recalled from the list for “right of recall” return to the salary schedule in the place 

where the individual was employed by the district at the time of the RIF, with the current 



 

 

 

  

contract schedules being utilized. Each board shall, in consultation with any exclusive employee 

representative or bargaining agent, each year establish a list, categorized by positions, showing 

the length of continuing service of each full time educational support personnel employee who is 

qualified to hold any such positions, unless an alternative method of determining a sequence of 

dismissal is established as provided for in this Section, in which case a list shall be made in 

accordance with the alternative method.  Copies of the list shall be distributed to the exclusive 

employee representative or bargaining agent on or before February 1 of each year.   



 

 

 

  

D. Termination 

 

Where an educational support personnel employee is dismissed by the board as a result of a 

decrease in the number of employees or the discontinuance of the employee's job, the employee 

shall be paid all earned compensation on or before the third business day following his or her last 

day of employment.   
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     ARTICLE IV 

 

ASSOCIATION RIGHTS 

 

A. Fair Share 

 

 1. Each Bargaining Unit Member, as a condition of his/her employment, on 

  or before thirty (30) days from the date of commencement of duties for 

  the current school year, shall join the Association or pay a fair share fee 

  to the Association equivalent to the amount of dues uniformly required  

  of members of the Association, including local, state and national dues. 

 

 2. In the event that the Bargaining Unit Member does not pay his/her fair  

  share fee directly to the Association within the thirty (30) day period 

  described in 1, the Board shall deduct the fair share fee from the wages 

  of the non-member, in the same manner as deductions are made for 

  Association members. 

 

 3. Such fee shall be paid to the Association by the Board no later than ten 

  (10) days following deduction.  

 

 4. The obligation to pay a fair share fee will not apply to any Employee who objects  

  to the payment of a fair share fee in accordance with the Rules and Regulations of 

  the Illinois Educational Labor Relations Board. 

 

 5. In the event of any legal action against the Employer brought in a court  

  or administrative agency because of its compliance with the Article the 

  Association agrees to defend such action, at its own expense and through 

  its own counsel, provided: 

 

  a. The Employer gives immediate notice of such action in  

   writing to the Association, and permits the Association 

   intervention as a party if it so desires, and 

 

  b. The Employer gives full and complete cooperation to the 

   Association and its counsel in securing and giving evidence, 

   obtaining witnesses and making relevant information avail- 

   able at both trial and all appellate levels. 
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6. The Association agrees that in any action so defended it will indemnify and  

  hold harmless the Employer from any liability for damages and costs  

  imposed by a final judgment of a court or administrative agency as a direct 

  consequence of the Employer's compliance with this Article. 

 

a. It is expressly understood that this save harmless provision will  

   not apply to any claim, demand, suit or other form of liability which 

   may arise as a result of any type of willful misconduct by the Board 

   or the Board's imperfect execution of the obligations imposed upon  

   it by the Article. 

 

 B.  Names and Addresses – New Employees 

 

Names and addresses of newly hired employees will be provided to the Association 

within fourteen (14) days after their first day of employment. 

 

C. Facilities: 

 

The Association shall be allowed to use school facilities for meetings provided the 

Superintendent has been given a minimum of one day notice provided that the facilities 

requested are available. 

 

D. Inter-School Mail/Notices:   

 

 The Association may use the Employer's inter-school mail for communicating with  

 its members.  The Association shall have the right to post notices of activities and  

 matters of Association concern on a designated bulletin board. 

 

E. Association Leave: 

 

 In the event that the Association desires to send representatives to local, state, or 

 national conferences or on other business pertinent to Association affairs, these 

 representatives shall be excused without loss of salary. The Association will 

reimburse the district for the cost of the substitute(s) if needed, as determined by the 

Administration.   The aggregate number of days shall not exceed five (5) days total for 

such purposes in any fiscal year. Written request for such leave must be submitted to the 

Superintendent at least three (3) working days prior to the date(s) requested. 

 

F. Association Participation - Employee Suspension, Demotion, Discharge, Discipline 

 

 Any employee being charged with misconduct, neglect or a violation which may  

 lead to his/her suspension, demotion, discharge, or discipline shall have a right to 

be represented by the Association in any meeting conducted by an immediate supervisor, 

Administration, or the School Board with such Employee regarding such charge. 
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ARTICLE V 

 

BOARD AUTHORITY 

 

 

The Employer retains its statutory rights to manage the school district.  Implementation of those 

rights shall be consistent with this Agreement and with the Illinois Educational Labor Relations 

Act, the Illinois School Code, judicial decisions, and School District #150 policy. 

 

The determination and administration of school policy, the operation and management of the 

schools and the direction of Employees are vested exclusively with the Board.  It is the duty of 

all Employees to abide by the policies and regulations as stipulated by the Board so long as they 

do not conflict with terms of this Agreement.  The decision of the Board in matters pertaining to 

the determination and administration of school policy, the operation and management of the 

schools and the direction of employees shall be final. 
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ARTICLE VI 

 

WORKING CONDITIONS 

 

 

 

A. Twelve Month Employees 

 

 1. Custodial and Maintenance 

 

Full time custodians and maintenance personnel work a forty (40) hour work 

week, Monday through Friday inclusive of two 15 minute paid breaks and a  

  thirty (30) minute, non-paid, lunch break each day with the 

  individual time schedule to be developed by mutual agreement  

  with the supervisor and the non-certified employee and subject to  

building needs.  The Superintendent shall have final approval authority.  

Custodians assume the additional responsibility for building checks as out-lined in 

their contract. 

 

Part time custodians work 35 hours a week or less inclusive of breaks according 

to the law and a 30 minute non-paid, lunch break each day with the individual 

time schedule to be developed by mutual agreement with the supervisor and the 

non-certified employee and subject to building needs.  The Superintendent shall 

have final approval authority.  Custodians assume the additional responsibility for 

building checks as out-lined in their contract. 

 

Summer hours will be determined by administration based on district needs for 

the part-time 12-month employees.  Regular part-time custodians will receive 

equitable hours compared to summer help and have a right of first refusal for 

summer hours. 

 

 2. Secretarial Personnel 

 

School secretaries work Monday through Friday inclusive of breaks according to 

the law and a non-paid, lunch break each day with the individual time schedule to 

be developed by mutual agreement with the supervisor and the non-certified 

employee   Secretaries shall observe the same winter and spring break schedules 

as the certified staff.  Secretaries work 37 1/2 hours per week during the school 

year.  Exceptions shall be days preceding the recesses for Thanksgiving, 

Christmas, spring vacation, and all other legal holidays when students are 

dismissed early.  In those instances, secretaries shall be allowed to leave when all 

bus routes have been completed.   Secretaries are to work during parent teacher 

conferences and are compensated with the day off before Thanksgiving or in the 

manner which certified staff participates. Summer hours are to be determined by 

mutual agreement between the secretary and immediate supervisor.  The 

Superintendent shall have final approval authority. 
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B. Eleven Month Employees 

Employees hired to work an eleven month time schedule shall be entitled to: 

Work Monday through Friday with the individual time schedule, inclusive of breaks 

according to the law and a non-paid, lunch break each day, to be developed by mutual 

agreement with the supervisor and the non-certified employee.  Eleven month employees 

shall observe the same winter and spring break schedules as the certified staff.  

Exceptions shall be days preceding the recesses for Thanksgiving, Christmas, spring 

vacation, and all other legal holidays when students are dismissed early.  In those 

instances, eleven month employees shall be allowed to leave when all bus routes have 

been completed. The Superintendent shall have final approval authority. 

 

C. Ten Month Employees 

Employees hired to work a ten month time schedule shall be entitled to: 

Work Monday through Friday with the individual time schedule, inclusive of breaks 

according to the law and a non-paid, lunch break each day to be developed by mutual 

agreement with the supervisor and the non-certified employee.  Ten month employees 

shall observe the same winter and spring break schedules as the certified staff.  

Exceptions shall be days preceding the recesses for Thanksgiving, Christmas, spring 

vacation, and all other legal holidays when students are dismissed early.  In those 

instances, ten month employees shall be allowed to leave when all bus routes have been 

completed.  The Superintendent shall have final approval authority. 

 

D.  Nine Month Employees 

 

Nine month employees work the school calendar year with the individual time schedule, 

inclusive of breaks according to the law and a non-paid, lunch break each day, to be 

developed by the immediate supervisor.  Teacher aides work a schedule subject to 

building needs as determined by the building principal. 

 

Nine month, hourly employees shall be given the opportunity to work at least their 

normal work day hours each day with the exception of emergency school closings or 

when school is dismissed due to In-service Days. 

 

            The following will be considered a normal workday for nine month, 

hourly employees listed in the job categories as follows: 

 

 

      Part-time Kitchen Help  5.50 hours  

      Kitchen Aide   4.75 hours 

      Dishwasher   2.75 hours 

      Lunch/Recess Aide  2.00 hours 

      Bus Monitor   Time will depend on enrollment 
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E. Overtime 

 

Full-time employees shall receive additional compensation for pre-scheduled overtime 

work performed on a day or at a time other than a normal work day or  

 normal work time.  Every claim for overtime pay must be pre-approved by the 

 employee's supervisor. 

 

F. Compensation for Overtime: 

 

1. Regular Overtime - all regular overtime work will be at the employee's  

 regular rate until the total number of hours worked (regular and over-time)  

 reaches forty (40) hours for the week.  Beyond forty (40) hours, regular   

 overtime will be calculated at a rate of one and one-half (1-1/2) times the   

 employee's regular rate of pay (daily rate divided by the number of hours per 

 day for the job classification). 

 

 2. Saturday Overtime - all overtime work on Saturdays will be compensated 

  at one and one-half (1-1/2) times the employee's regular rate of pay after forty   

  (40) hours of actual work time has been reached (daily rate divided by the number  

                         of hours per day for the job classification). 

 

3. Sunday and Holiday Overtime - all overtime work on Sundays and holidays will 

be compensated at two (2) times the employee's regular rate of pay after forty (40) 

hours of actual work time has been reached (daily rate divided by the number of 

hours per day for the job classification). 

 

 4. No employee shall be required to work on weekends (unless part of the 

  employee's standard work week) or holidays except on a voluntary basis, 

  or in an emergency situation as determined by administration. 

 

5.       If a non-school function is going on in the building Monday through Friday after      

school hours requiring clean up, the clean up should be offered at overtime.  

Custodians should not be pulled off normal duties to do said clean up for non-

school functions. 

 

6.       If a pre-scheduled function requires clean up, it shall be offered to all custodial            

positions on a rotation basis per the agreed contractual wage. 

 

7.       The overtime list will be posted in the boiler room. 

 

G. Minimum Call-Out Time: 

  

Any employee called out for an emergency situation occurring during a normal non-duty 

time shall be entitled to a minimum of two (2) hour pay at one and one-half (1-1/2) times 

the employee's regular rate and at two (2) times the employee's regular rate on a Sunday 

or holiday.  The employee's regular rate of pay shall be determined by dividing the 

employee's daily rate by the number of hours per day for the job classification.   
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H.          Extra Duties  

 

Any employee required by administration to report a situation that requires additional 

time worked by the employee, will receive compensation based on their regular rate of 

pay for such time. 

 

I. Paid Holidays: 

 

 Each twelve-month employee shall be granted a day off with pay on the following 

holidays.  If the district decides to waive any holidays, the employee will be compensated 

one personal day for each holiday waived.  New hires as of 07/01/16 will receive ten (10) 

federal holidays.  New hires as of 07/01/16 will not receive #4, #11, #12, and #14.  New, 

part-time hires as of 7/1/18 do not receive paid holidays. 

 

 1. New Year's Day                          8. Columbus Day 

 2. Martin Luther King Day    9. Veterans Day 

 3. Lincoln's Birthday/President's Day 10. Thanksgiving Day 

 4. Casimir Pulaski Day             11. Day after Thanksgiving 

 5. Memorial Day              12. Christmas Eve 

 6. Independence Day             13. Christmas Day 

            7. Labor Day              14.  New Year's Eve 

  

1. If a holiday falls on Saturday or Sunday, twelve month employees will observe 

the holiday before and/or after unless otherwise agreed upon by his or her 

supervisor.  

 

2. Full-time twelve (12) month custodial employees shall be entitled to one  

(1) floating paid holiday. 

 

 

3.  Each hourly, nine (9) month employee will be paid for ten (10) holidays during 

the pay periods when the holidays occur.  Any nine month employee hired after 

07/01/2016 will not receive holiday pay. 

 

4. All holidays listed above shall be observed as a paid day off.  In the event of any 

change in holiday time off during the life of this contract, the Board shall obtain 

input from the Educational Support Staff so as to avoid possible conflicts in 

contractual agreement. 

 

J. Unsafe or Hazardous Conditions: 

 

 The Board shall endeavor to provide a safe, hazard free environment in which to 

 work and no employee shall be required to work under unsafe or hazardous  

conditions or to perform tasks which endanger their health, safety or well-being.  If 

 the employee becomes aware of a potentially unsafe or hazardous condition, the 

 employee shall report this situation to his/her immediate supervisor who shall  

 promptly investigate.  No employee shall be required to enter a building alone or 

to be left alone in a building.  If more than one person is needed for an emergency  

 approval from his/her immediate supervisor is needed. 
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K. Pay Periods: 

 

Payroll checks are issued on the 15
th

 and 30
th

 of each month, or the business day 

preceding a weekend or holiday.   

 

L. Emergency School Closing:  

 

Twelve (12) month custodial and maintenance employees shall work half of their 

normally scheduled hours, unless requested by administration to stay, or at the 

employee’s option, may take a sick day. 

 

Full time twelve (12) month salaried secretarial employees will not be required to report 

for work unless requested by administration. 

 

M. Night Shift Premium 

 

A premium of $600 will be paid to full-time employees working the afternoon/night shift. 

 

N. Conferences and Workshops 

 

 After application to and with the approval of the Superintendent or his/her 

designee, support staff members at their option unless otherwise required by the 

Administration, shall be released with full pay to attend workshops, visit exemplary 

programs and participate in other job-related growth activities.  The Employer shall cover 

all reasonable fees/tuition expense and travel costs, if any, for such job-related growth 

activities. 

 

1.  When available Employer may provide Professional Growth opportunities for all 

Educational Support Staff on day(s) when Teacher Institute(s) is/are scheduled. 

 

O. In-School Discipline 

 

 The Employer will be responsible for the monitoring of any student serving an  

 In-school Suspension.  It shall not be the responsibility of the secretarial staff to  

 provide monitoring of any student who is assigned to the office for this or any  

 other disciplinary measures. 

 

P. Assistance for Control and Discipline of Students 

  

 The employer shall support and assist Bargaining Unit Members with respect to  

 the maintenance of control and discipline of students in the Bargaining Unit 

 Member’s assigned work area 

 

Bargaining Unit Members may use such necessary means with a student to protect 

themselves, other employees, or another student from attack, physical abuse or injury, or 

to prevent damage to district property. 
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Student hearings shall be held at a time convenient for all parties involved.  If held after 

work hours, the employee(s) necessary attendance for such hearings shall be reimbursed 

at their regular pay rate. 

 

 

Q. Assault on Employees 

 

Any case of assault upon an Employee while at the work place shall be promptly reported 

to the Board or its designee.  The Board shall provide legal counsel to the Employee to 

advise the Employee of his/her rights and obligations with respect to such assault and 

shall render all reasonable assistance to the Employee in handling the incident by law 

enforcement and judicial authorities. 
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        ARTICLE VII 

 

LEAVES OF ABSENCE 

 

A. Sick Leave: 

 

1. Twelve-month employees shall be entitled to twelve (12) days sick leave at full pay 

each year.  Unused sick leave shall accumulate to a maximum of two hundred thirty 

(230) days including the leave of the current year. 

 

2. Eleven-month employees shall be entitled to twelve (12) days sick leave at full pay 

each year.  Unused sick leave shall accumulate to a maximum of two hundred thirty 

(230) days including the leave of the current year. 

 

3. Ten-month employees shall be entitled to twelve (12) days sick leave at full pay 

each year.  Unused sick leave shall accumulate to a maximum of two hundred thirty 

(230) days including the leave of the current year. 

 

4. Nine-month employees shall be entitled to ten (10) days sick leave at prorated pay 

each year. Unused sick leave shall accumulate to a maximum of two hundred thirty 

(230) days including the leave of the current year.   

  

For all employees: 

 

5. Sick leave shall be interpreted to mean illness which personally affects the 

employee, quarantine at home or serious illness, or death.  The Superintendent 

and/or his designee shall monitor the use of employee’s sick leave. 

 

6. After an absence of four (4) days for personal illness, the employee will be required 

by the School Board to furnish a physician’s or a spiritual advisor’s or practitioner’s 

certificate of treatment as a basis for pay. 

 

7. Pay to be equivalent to Employee’s normal work day. 

 

8. In addition, two extra days shall be considered for bereavement purposes only.  

These will not accumulate and will be used for immediate family only – spouse, 

grandparents, grandchildren, father, mother, sister, brother, children, stepchildren 

and in-laws. 

 

9. Part-time hires (under 30 hours) hired after 7/1/18 do not receive this benefit with 

the exemption of teacher aides. 
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Personal Leave: 

 

 1.  An employee shall be given two (2) personal leave days per year by the 

  School Board.  Part-time hires (under 30 hours) hired after 7/1/18 do not receive    

 this benefit, with the exemption of teacher aides. 

 

 

 2. The use of a personal day is subject to the following conditions: 

 

  a.  Personal days may accumulate up to ten (10) days, then may transfer to 

       sick days. 

 

  b.  No reason needs to be given if five (5) days prior notice is given. 

 

  c.  With less than five (5) days notice, written reason must be given the 

        immediate supervisor. 

 

d.  No days may be used immediately before or immediately after a holiday                       

     unless prior approval is granted by the administration. 

 

  e.  Such personal leave may not be used in increments of less than one- 

       half (1/2) day at a time. 

 

  f.  Pay is to be equivalent to the employee's normal work day. 

 

C.   Maternity Leave 

 

 Employees of the district who work a minimum of 1000 hours in a calendar year and 

have worked for the district at least one (1) year prior, shall be eligible for maternity leave.  A 

plan shall be submitted to the Superintendent which indicates the last expected working day of 

the employee and the expected date of return to service.  The employee may use accumulated 

sick days for normal maternity disability purposes.  An employee on maternity leave maintains 

all rights, benefits, and privileges as other employees.  Upon completion of the commencement 

of the leave, the employee will resume the duty performed by him/her prior to the 

commencement of the leave. 

  

D.   Family/Child Care Leave 

 

 An employee wishing to remain home with a child after the expiration of a maternity 

leave and/or when all sick days have been exhausted, may request an unpaid child care leave.  

An employee wishing to remain at home with a newborn child or newly adopted child may 

request an unpaid child care leave once all sick days have been used.  A plan shall be developed 

with the approval of the Superintendent, for presentation to the Board which will list the 

beginning and ending dates of the child care leave.  Upon return from child care leave, the 

employee shall resume the duties performed by him/her prior to the commencement of child care 

leave. 
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An employee wishing to remain home with an immediate family member, (as defined in 

Article VII, Leaves of Absence, A. Sick Leave #1, Paragraph 5), may request an unpaid 

family care leave once all sick days have been used.  A plan shall be developed, with the 

approval of the Superintendent, for presentation to the Board which will list the 

beginning and ending dates of the family care leave.  Upon return from family care leave, 

the employee shall resume the duties performed by him/her prior to the commencement 

of family care leave. 

 

E. Temporary Illness or Temporary Incapacity: 

 

 1. Temporary illness or temporary incapacity is defined by the School Board 

  as follows: 

 

 2. Any illness or other capacity of ill-being which renders an employee  

  physically and mentally unable to perform assigned duties.  During the  

  period of disability, the employee shall be entitled to use accumulated 

  sick leave benefits.  However, income received from other sources  

  (worker's compensation, employer paid insurance programs, etc.) shall 

  be deducted from the Employer's compensation liability to the employee, 

  where the Employer contributed any monies to the plan or program upon 

  which disability provides benefits.  When income from other than  

  Employer's funds is received by the employee due to his/her temporary 

  disability, the Employer shall be only responsible for the remaining salary 

  owed the employee.  The intent of the Employer is that in no case shall the 

  employee who is temporarily disabled receive more than 100 percent of 

  his/her gross salary. 

 

3. If an employee who is temporarily disabled received no Employer funds, no sick 

leave benefits will be deducted.  If an employee who is temporarily disabled 

receives Employer funds, sick leave benefits will be deducted on a pro-rata basis. 

  

4. Those insurance plans privately purchased by the employee to which the  

  Employer does not contribute, are not applicable to this policy. 

 

 5. After ninety (90) consecutive school days in a school term of temporary 

  illness or incapacity, such disability shall be considered a permanent dis- 

  ability.  Once the time period for temporary illness or temporary 

incapacity has been exhausted, the School Board may begin dismissal 

proceedings subject to the provisions of The School Code of Illinois. 
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F. Paid Vacation Leave/12 Month Employees: 

 

 1. After a year of continuous employment, all 12 month employees shall be  

  eligible for a vacation on the basis of complete fiscal quarter years 

  worked.  Part-time hires (under 30 hours) hired after 7/1/18 do not receive this 

 benefit. 

 

2. After a year of continuous employment, twelve-month employees hired before 

July 1, 2009 shall be eligible for a vacation on the following basis: 

 

After  1 year continuous employment  -  10 working days 

   5 years continuous employment -  15 working days 

             10 years continuous employment -  18 working days 

             15 years continuous employment -  20 working days 

             20 years continuous employment -  25 working days 

 After  25 years continuous employment -  1 day per year of service 

 

 After a year of continuous employment, twelve-month employees hired on or 

after July 1, 2009 shall be eligible for a vacation on the following basis: 

 

 

  After 1 year continuous employment –     5 working days 

   3 years continuous employment –  10 working days 

   5 years continuous employment –  12 working days 

             10 years continuous employment –  15 working days 

   After  10 years continuous employment –  1 day per year of service 

 

 

3. One week of vacation time earned in a fiscal year may be carried over to the next 

fiscal year provided the request to reserve this time is submitted prior to June 1
st

 of 

the current year.  Employees terminating their employment shall be entitled to 

remuneration for the amount of vacation earned to the date of termination provided 

they have been in the employ of the school system for one year.  Vacation 

remuneration shall be paid only when the employment is terminated by action of the 

School Board or by a two week notice in writing by the employee. 

 

4. Requests for vacations shall be submitted to the administrator to whom the  

employee is responsible and must be approved by the Superintendent.  Vacations 

shall be taken at the employee’s discretion with every effort made to meet the desires 

of the employee and the needs of the school system. pending approval by the 

Superintendent or the Superintendent’s designee.  Vacations must be requested at last 

48 hours in advance of days to be taken while school is in session, unless extenuating 

circumstances and be approved by the Superintendent or designee.  The 

Superintendent shall keep a record of vacations earned and the dates taken. 

 

5. Vacation time for all non-salaried 12 month employees shall be pro-rated 

according to number of hours worked during the previous fiscal year when the 

vacation time is earned. 
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G.. Jury Duty Leave: 

 

 An employee called for jury duty shall be excused from his/her regularly assigned  

 duties.  He/she shall be paid in accordance with current school board policy. 

 

H. Sick Leave Option: 

 

Employees have the option to donate their sick time to another employee who has 

incurred a prolonged illness or injury.  Members on Workers Compensation shall not be 

eligible for donated sick time. 
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Applications for sick bank coverage are to be submitted for review to a special 

 committee, comprised of three (3) members selected by the Marseilles ESP  

 Association IEA-NEA and two (2) members selected by the Superintendent or 

 his/her designee.  Applications shall state the cause for the absence and expected  

 dates of the leave.  The application shall be accompanied by a note from the  

attending physician which clearly confirms the illness and expected recovery period.   

 The committee may demand a second evaluation by another physician before 

 determining the status of the application.  The committee shall be responsible for 

 authenticating the claim of illness or injury as well as ascertaining the eligibility of the 

 members to draw on the bank.  The committee shall make recommendations to the Board 

 of Education regarding sick bank applications.  The decision of the Board of Education 

 shall be final and not subject to the grievance procedure. 

  

The bank shall be administered by the committee. 
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ARTICLE VIII 

 

 

SUB-CONTRACTING 

 

A. Sub-Contracting: 

 

 The Employer will not sub-contract, transfer or assign, in whole or in part, any  

 worker services unless the skills needed to perform this work or these services are  

 unavailable or cannot be obtained in a reasonable time by Bargaining Unit  

members.  The Bargaining Unit does welcome PTA, VIP, and other such volunteer 

programs to assist in work as requested in the District. 

 

 The District shall not accept (volunteers) to replace paid for bargaining unit positions. 
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    ARTICLE IX 

 

NO STRIKE/NO LOCKOUT 

 

A.  During the life of this agreement the Association will not cause or permit its 

 members to cause, and will not sanction in any way, any work stoppage, strike, 

 picketing or slow down of any kind for any reason, or honoring of any picket 

 line or other curtailment, restriction or interference with any of the Employer's 

 functions or operations. 

 

 The Employer agrees that it will not lock out its Employees during the term of 

 this agreement. 
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ARTICLE X 

 

GRIEVANCE PROCEDURE 

 

A. Definitions 

 

 A grievance shall be any claim by an Employee, a group of Employees, or the 

 Association that there has been a violation, misinterpretation, or misapplication 

 of any provision of this Agreement. 

 

B. Time Limits 

 

 All time limits consist of days during which the District Office is officially open for  

 business. 

 

C. Procedures 

 

 The Parties acknowledge that an Employee and the Employer may resolve prob- 

 lems through free and informal communications.  However, a grievance shall be  

 processed as follows: 

 

 1. Step I - the grievant may present the grievance in writing to the immed- 

  iately involved supervisor within thirty (30) days after the event giving rise 

  to the grievance unless the violation is of a continuing nature.  Within five  

  (5) days of the receipt of the grievance, the immediately involved super- 

  visor will arrange for a meeting involving the grievant, the Association 

  Representative and the supervisor.  Within five (5) days of the meeting, the 

  grievant and the Association shall be provided with the supervisor's  

  written response including the reasons for the decision. 

 

 2. Step II - If the grievance is not resolved at Step I, then the Association  

  may refer the grievance to the Superintendent or his/her designee within 

  fifteen (15) days after receipt of the Step I response.  The Superintendent 

  shall arrange for a meeting involving the grievant, the Association Repre- 

  sentative and the Superintendent to take place within five (5) days of the  

  Superintendent's receipt of the appeal.  Within five (5) days of the meeting,  

  the Association shall be provided with the Superintendent's written  

  response including the reasons for the decision. 

 

 3. Step III - If the Association is not satisfied with the disposition of the 

  grievance at Step II, the Association may within fifteen (15) days submit 

  the grievance to the Board by filing a copy with the President of the Board 

  and the Superintendent or his/her designee.  If the grievance is submitted to 

  the Board, the Board at its next regularly scheduled meeting, or a special  

  meeting called for this purpose, shall meet with the grievant, the Associa- 

  tion and the Superintendent or his/her designee to review such grievance in  

  executive session.  The disposition of the Board shall be made to the 

  Association within five (5) days of the meeting. 
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 4. Step IV - If the Association is not satisfied with the disposition of the  

  grievance by the Board, the Association may submit the grievance to 

  final and binding arbitration.  If a demand for arbitration is not filed with 

  the Employer within thirty (30) days of the date of Step III answer, then 

  the grievance shall be deemed withdrawn. 

 

D. Bypass 

 

 By mutual agreement, any step of the grievance procedure may be bypassed. 

 

E. Class Grievance 

 

 Class grievances involving one or more Employees or one or more supervisors and 

 grievances involving an Administrator above the building level may be initially filed  

 by the Association at Step II. 

 

F. No Reprisals 

 

 No reprisals shall be taken by the Employer against any Employee because of the 

 Employee's participation in or refusal to participate in a grievance. 

 

G. Released Time 

 

 Should the investigation or processing of any grievance require than at Employee  

 or Association representative be released from their regular assignment, the 

 Employee and/or Association representative shall be released without loss of pay 

 or benefits. 

 

H. Filing of Materials 

 

 All records related to a grievance shall be filed separately from the personnel files 

 of the Employee. 

 

I. Grievance Withdrawal 

 

 A grievance may be withdrawn at any level without establishing a precedent. 

 

J. No Written Response 

 

 If no written decision has been rendered within the time limits indicated by a step, 

 then the grievance shall be deemed resolved in favor of the grievant. 
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K. Costs 

 

 The fees and the expenses of the arbitrator shall be shared equally by the parties. 

 

L. Postponement 

 

 If only one party requests the postponement of an arbitration hearing, that party 

 shall bear the cost of such postponement. 

 

M. Streamlined Arbitration 

 

 At the request of the grievant or the Association the Streamlined Arbitration Rules 

 of the American Arbitration Association shall be used instead of the Voluntary  

 Labor Arbitration Rules. 

 

N. Settlement 

 

 By mutual agreement, a grievance may be settled at any step without establishing   

 a precedent. 
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ARTICLE XI 

 

ECONOMIC BENEFITS 

 

A. Early Retirement Incentive: 

 

Any 12 Month full time Employee who was hired before July 1, 2012, (this shall include 

the 10 month SPED secretary) shall be granted an Early Retirement Incentive at  

the rate of $90 per year of service as a District 150 Employee to a maximum of $2,500, 

provided that the Employee is at least fifty-five (55) years of age at retirement, and has 

completed at least ten (10) consecutive years of service as an employee in District 

150/155.  An Employee who wishes to receive the Early Retirement Incentive must 

submit the request in writing to the Board of Education a minimum of three (3) months 

prior to retirement date. 

 

B. Illinois Municipal Retirement Fund Contributions: 

 

 From the established salary of each qualified employee, according to the authority 

 granted by the Pension Reform Act of 1974, Section 414 (h) (2) of the Internal 

 Revenue Code, the School Board shall shelter the employee's Illinois Municipal 

Retirement Fund contribution.  This shall be in accordance with current IRS guidelines. 

 

C. Insurance: 

 

Individual employee health, dental and life insurance premiums, for the 2018-2023 

school years will be paid by the Board for full-time twelve (12) month employees. 

Individual employee life insurance has a death benefit of $38,000.  Eligible employees 

who choose to opt out of insurance will receive a $250 stipend per month. 

   

Participating employees shall pay $20 per month toward the cost of the individual 

employee health insurance premiums. 

 

Should an employee who is currently (as of the date this Agreement was ratified) eligible 

for insurance benefits paid by the Board experience an involuntary reduction in work 

hours (excluding layoffs, terminations or resignations), the employee will retain the right 

to maintain the same insurance (as specified above) that they were eligible for before the 

reduction in hours took effect.  
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Notwithstanding the above procedures, if the cost of health insurance increases by more 

than 15% in any year during the term of this agreement, the parties shall meet and 

attempt to reach an agreement on changes to the health insurance to reduce the cost of the 

increase to 15% or less. The parties shall split the cost of the increase over and above 

15% with 60% paid by the Board and 40% paid by the employee unless and until the 

parties mutually agree to changes in the health insurance to reduce the cost of the  

increase to 15% or less. 

 

. Non-certified staff shall have a representative with voting rights on the insurance 

committee, which makes recommendations to the Board of Education. The Insurance 

Committee will continue to meet as needed to actively review insurance options for the 

District throughout the contract term with every effort being made to contain costs for 

both the employer and the employee. 

 

 

       

1.  Physicals 

      The Board will reimburse the Employee to a maximum cost of $60 per 

       physical, after sixty (60) days of service provided that the employee is 

       still employed by District #150. 

 

 2.  Vision 

An option to purchase vision insurance for all covered employees is available   

with payment to be made by the employee. 

 

 

 

All full time, school year, active employees who work at least 30 hours per week may 

elect coverage at their own expense. 

 

 

 

D. Any and all employees will receive professional development to enhance their knowledge 

and skills in regards to their assigned duties on days scheduled for School Improvement 

or Early Dismissals. 
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ARTICLE XII 

 

EFFECT OF AGREEMENT 

 

A. Complete Understanding: 

 

 The terms and conditions set forth in this Agreement represent the full and  

 complete understanding and commitment between the parties. 

 

B. Contractual Amendments: 

 

 This Agreement shall constitute a binding obligation of both the Employer and 

 the Association and for the duration hereof may be altered, changed, added to,  

 deleted from, or modified only through the voluntary, mutual consent of these 

 parties in a written and signed amendment to this Agreement. 

 

C. Savings Clause: 

 

 If any provision of this Agreement or any application of this Agreement to any  

 Employee or group of Employees is held contrary to law, then such provision 

 or application shall not be deemed valid and subsisting, except to the extent 

 permitted by law, but all other provisions or applications shall be continued in full 

 force and effect. 
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ARTICLE XIII 

 

DURATION OF AGREEMENT 

 

This agreement shall be effective on the first Employee work day of the 2018-2019 school term 

and shall continue in effect until 11:59 p.m. on the day preceding the first Employee work day of 

the 2022-2023 school term. 

 

 

 EDUCATION ASSOCIATION  BOARD OF EDUCATION 

 

BY       _____________________________     BY   ____________________________ 

         PRESIDENT                                                       PRESIDENT 

 

BY _____________________________      BY   ____________________________ 

         VICE PRESIDENT    SECRETARY 

 

 

BY      ______________________________      

           SECRETARY      

 

 

BY      ______________________________      

 CHAIRPERSON, NEGOTIATING COMMITTEE 

 

 

This Agreement is signed on this date:  _____________________ 

 

 

Agreement is a three (5) year contract: 

 

 1st year beginning July 1, 2018 and ending June 30, 2019 

 2nd year beginning July 1, 2019 and ending June 30, 2020 

 3rd year beginning July 1, 2020 and ending June 30, 2021 

 4th year beginning July 1, 2021 and ending June 30, 2022 

 5th year beginning July 1, 2022 and ending June 30, 2023 
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APPENDIX I 

 

 

 

 Wage increases for 2018-2023 range between 0.00% - 2.77%. 
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APPENDIX II 

 

                                               Marseilles Elementary School District 150 

                                       Non-Certified Salaries July 1, 2018 - June 30, 2023 
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Position 2018-2019 2019-2020 2020-2021 2021-2022 2022-2023

Secretary $33,500.00 $34,300.00 $35,000.00 $35,700.00 $36,400.00

Secretary (new hires as of 7/1/16) $29,500.00 $30,000.00 $30,600.00 $31,200.00 $31,800.00

Maintenance $47,000.00 $48,000.00 $49,000.00 $50,000.00 $51,000.00

Custodian (full-time) $37,500.00 $38,500.00 $39,300.00 $40,100.00 $40,900.00

Custodial - full time (new hires as of 7/1/16) $33,000.00 $33,800.00 $34,500.00 $35,200.00 $35,900.00

Custodian P.M. Shift (full time) $600.00 $600.00 $600.00 $600.00 $600.00

Custodian (part-time hourly) $17.00 $17.40 $17.75 $18.10 $18.50

Custodian - part-time hourly (new hires as of 7/1/16) $15.00 $15.40 $15.70 $16.00 $16.35

Teacher Aides (hourly) $14.75 $15.10 $15.40 $15.75 $16.10

Teacher Aides (new hires as of 7/1/16) $13.25 $13.60 $13.85 $14.10 $14.40

Nurse (hourly) $16.50 $17.00 $17.50 $18.00 $18.50

Bus Monitors, Kitchen, Lunch Aides (hourly) $16.25 $16.60 $17.00 $17.35 $17.70

Bus Monitors, Kitchen, Lunch Aides  (new hires as of 7/1/16) $14.25 $14.60 $14.90 $15.20 $15.50

Crossing Guard (daily) $34.00 $34.75 $35.50 $36.25 $37.00

Part time Office Worker (hourly) $12.50 $12.80 $13.10 $13.40 $13.70


