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Click on the to
access the pop-out
menu.

By clicking on the
avatar users can
change their settings,
passwords and
switch between the
teacher and student
app.

Look for notifications
of what Needs
Grading or
Announcements from
Buzz Administrators.

Course Cards.

Note that in Buzz teachers may have a Master Course and then a Derivative Copy of the
Master that students are placed into. The following will help teachers understand the various
icons on course cards. Please note not all teachers will see a Master Course.
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Activity
icon for
the Master
Course

Editor for the
Master Course.
This is where
activities can be
created and they
will appear in the
individual teacher
copies of the
course as well.

Course
Settings
for the
Master
Course

Activity
icon for
the
individual
teachers
course

Gradebook
This is
where
individual
teachers
can see
student
grades and
grade
activities.

Reports
icon

People
Teachers
can see
who is in
their course
and how
they are
doing

Editor for the
individual
teacher
course. This
is where
activities can
be created.
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Let’s take a quick look at how to author in the Buzz Editor next!

To add an activity to your course click the “+
Add To” either at the bottom of your editor
OR click on the down hat of a folder and click
“+ Add To” to add to the folder.  Once “+ Add
To” is clicked a window of activities will pop
up.

The Left Column Selections are used to
embed videos, Google Docs, or other file
types into a course.

The Right Column Selections are activities
that teachers can create from scratch and
attach a drop box to.
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Some activities will ask if you wish to choose a
something from Course Resources. Course
Resources can be found on the right side of the screen
in the Buzz Editor. If teachers are using Google
Chrome as the web browser, they can drag and drop
items into their Course Resources for a later time.
Items from Course Resources can also be dragged
and dropped into the Buzz Editor.

Items teachers might place in their Course Resources
may be PDFs, Power Points, Word Documents, or
Images.


