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OPALS ILL Returns – sending the item back to lending library 

1. First make sure you have returned the item in your OPALS-Circulation-Returns screen 
from your user. 

2. Click on the  Tab. 

3. Click on Requester - Return 

 

 

4. Scan the ILL ID barcode at the top center of the packing slip. You may also type in the 
number, if you type it you must click on OK. The ILL loan information will appear on the 
screen. Click on Continue. 
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5. The CIDER login screen will open up. Enter your CIDER User Name and Password then 
click on Login. 

 

6. Click on Return at the bottom of the screen. 
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7. The Return Popup Window will appear. Scan or type in the item barcode from the book. 
Check the boxes in the Loan List and enter any Public or Private Notes. Then click on OK. 

 
 

8. The screen will refresh and the Status in the lower right hand corner will display 
returned (in transit) Click on Print Slip at the bottom. The Print Slip popup window will 
appear, verify the information on the screen and Check the box infront of the Loan ID. 
Then Click OK. 

 

9. Your Return Packing Slip will appear, print this slip to place in book upon returning it to 
the lending library. ILL transaction is now complete. 

 


