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Oneida-Herkimer-Madison BOCES

4747 Middle Settlernent Road « Mew Hartford, NY 13413
www.onelda-boces,org

AGENDA

Cooperative Board Regular Meeting
January 11, 2023 4:30 p.m.
The Howard D. Mettelman Learning Center
Middle Settlement Road, New Hartford, New York

Draft Timeline

4:30 1. Call to Order

I1. Pledge of Allegiance

4:35 III. Recognition

- PTECH
Student: Casey Confer, Whitesboro Central School District

Administrators: Christina Warner, PTECH Assistant Principal
Tiffany Piatkowski, PTECH STEM Teacher
- PTECH - Presentation
4:55 1V. Recognition of Visitors
5:20 V. Communications
A. From the Floor
- General questions from board members?

- Commentary from board members?

B. Correspondence
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5:30 VI. Reports

5:50 VIL A. Approval of the Minutes of the Regular Meeting of December 14, 2022
(page 11)

Approval of Consent Agenda (B., C., D.)

B. Financial Report (page 35)
1. Acceptance of Report of the Treasurer, November

2. Approval of 2022-2023 Budget Adjustment Report, November

C. Personnel Report (page 55)

a. Resignations
1. Teaching/Certified Staff
2. Non-Instructional/Classified Staff

b. Appointments
1. Teaching/Certified Staff
a. Recommendation for Probationary Appointment(s)

2. Non-Instructional/Classified Staff

a Recommendation for Probationary Appointment(s)
b. Recommendation for Part-Time Appointment(s)
c. Recommendation for Permanent Appointments from

Civil Service Listing

c. Stipends
1. Teaching/Certified Staff
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D. Action [tems (page 65)
1. Approval of Creation of Senior Store Clerk Positions

2. Approval of Board Policy 7302 Use of Time Out Room(s) (First Reading)

3. Approval of Contracts

6:00 VIII. Board Topic(s)/Discussion Item(s)

+ Cooperative Board Updates for
Component Boards of Education

6:20 IX. Old Business

6:30 X. Executive Session

Executive Session [tems:

discussing the employment history of a particular person

X discussing matters that may lead to the appointment of a particular person (or
alternatively, a particular corporation)

discussing collective negotiations pertaining to the Union, pursuant
to Article 14 of the Civil Service Law

discussing the {purchase) (sale) {lease) of a particular parcel of land, disclosure of
which could affect the value of the property

discussing the (administration) {preparation) (grading) of the exam

discussing proposed litigation

discussing matters which could imperil public safety if disclosed
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XI. Action Item(s) for Approval {continuation of VII)

6:45 Adjournment

6:45 Dinner
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the Treasurer, November

Acceptance of Report of
January 11, 2023
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C.

a.

PERSONNEL REPORT

1.

RESIGNATIONS
Teaching/Certified Staff
Hire Date Resign Date
1. JONNA L. DOWLING TEACHER OF ESL 09/01/2019  01/12/2023
2. SHAWNA M. JONES TEACHER ASSISTANT 01/30/2020 01/03/2023
3. MICHELE KOBIELSKI TEACHER ASSISTANT 09/01/2019 12/31/2022
Non-Instructional / Classified Staff
Hire Date Resign Date
1. DANIA M. DRENNEN FOOD SERVICE HELPER 05/13/2022 11/29/2022
2. PAMELA L. FLEMING FOOD SERVICE HELPER 06/10/2021  11/15/2022 (verbal)
3. AMBER M. SHELDRICK FOOD SERVICE HELPER 11/01/2021  11/15/2022 (verbal)

APPOINTMENTS
Teaching/Certified Staff

RECOMMENDATION FOR PROBATIONARY APPOINTMENT(S)

The expiration dates of the 4 year probationary appointments are tentative and conditional only.
Except to the extent required by the applicable provisions of Section 3014 of the Education Law, in
order to be granted tenure the teacher must receive composite or overall annual professional
performance review ratings pursuant to Section 3014-c and/or 3014-d of the Education Law of
either effective or highly effective in at least three (3) of the four (4) preceding years, and if the teacher
receives an ineffective composite or overall rating in the final year of the probationary period the
teacher shall not be eligible for tenure at that time.

The expiration dates of the 3 year probationary appointments are tentative and conditional only.
In order to be granted tenure the teacher must receive composite or overall annual professional
performance review ratings pursuant to Section 3014-c and/or 3014-d of the Education Law of
either effective or highly effective to the extent required by the applicable provisions of the Education
Law, the Rules of the Board of Regents and the Regulations of the Commissioner of Education, and
if the teacher receives an ineffective composite or overall rating in the final year of the probationary
period the teacher shall not be eligible for tenure at that time.



Recommend that AMANDA M. BUSHEY be appointed as a SCHOOL SOCIAL WORKER in
INSTRUCTIONAL PROGRAMS & PROF LEARNING, at Whitesboro Central School District and
Middle Settlement Academy for a four year probationary appointment in the School Social
Worker tenure area, commencing December 19, 2022 and ending December 18, 2026 at an
annual salary rate of $51,809.00, prorated.

redacted



Recommend that MICHELE KOBIELSKI be appointed as a TEACHER OF CHILD CARE in
INSTRUCTIONAL PROGRAMS & PROF LEARNING, Career and Technical Education for a four
year probationary appointment in the Child Care tenure area, commencing January 01, 2023
and ending December 31, 2027 at an annual salary rate of $51,777.00, prorated.

redacted



2.

a.

Recommend that MARCUS W. WHITE be appointed as a TEACHER ASSISTANT in
INSTRUCTIONAL PROGRAMS & PROF LEARNING, at the Center for a four year probationary
appointment in the Teaching Assistant tenure area, commencing December 21, 2022 and
ending December 20, 2026 at an annual salary rate of $16,751.00, prorated.

redacted

Non-Instructional/Classified Staff

RECOMMENDATION FOR PROBATIONARY APPOINTMENT(S)

Recommend that MICHAEL A. GRIFFITHS be appointed to a probationary appointment as an
OFFSET DUPLICATING OPERATOR in SUPPORT SERVICES, Print Shop, commencing
January 17, 2023 at an annual salary rate of $33,523.00, prorated.

MICHAEL A. GRIFFITHS has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of an OFFSET DUPLICATING OPERATOR.
MICHAEL A. GRIFFITHS will be required to serve a twenty-six week probationary period.

redacted



2. Recommend that CLAYTON HUBBARD be appointed to a probationary appointment as a
CLEANER in SUPPORT SERVICES, Operations & Maintenance, commencing December 19,
2022 at an annual salary rate of $33,648.00, prorated.

CLAYTON HUBBARD has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a CLEANER. CLAYTON HUBBARD will be
required to serve a twenty-six week probationary period.

redacted

b. RECOMMENDATION FOR PART-TIME APPOINTMENT

L Recommend that JESSICA E. HARRIS be appointed to a part-time appointment as a FOOD
SERVICE HELPER in SUPPORT SERVICES, School Lunch Program, commencing December
05, 2022 at an hourly salary rate of $15.00, as needed.

JESSICA E. HARRIS has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

redacted



Recommend that SHERRI-LYNN JANCZUK be appointed to a part-time appointment as a
FOOD SERVICE HELPER in SUPPORT SERVICES, School Lunch Program commencing
December 05, 2022 at an hourly salary rate of $15.00, as needed.

SHERRI-LYNN JANCZUK has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

redacted

Recommend that JULIE D. MASHTARE be appointed to a part-time appointment as a FOOD
SERVICE HELPER in SUPPORT SEVICES, School Lunch Program, commencing November
30, 2022 at an hourly salary rate of $15.00, as needed.

JULIE D. MASHTARE has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

redacted

Recommend that ERIKA A. SATTERLEE be appointed to a part-time appointment as a FOOD
SERVICE HELPER in SUPPORT SERVICES, School Lunch Program, commencing December
01, 2022 at an hourly salary rate of $15.00, as needed.

ERIKA A. SATTERLEE has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

redacted



S. Recommend that CHERYL L. ZAMELIS be appointed to a part-time appointment as a FOOD
SERVICE HELPER in SUPPORT SERVICES, School Lunch Program, commencing November
28, 2022 at an hourly salary rate of $15.00, as needed.

CHERYL L. ZAMELIS has been pre-approved by civil service, as meeting the qualifications
necessary in order to perform the duties of a FOOD SERVICE HELPER.

redacted

c. RECOMMENDATION FOR PERMANENT APPOINTMENTS FROM CIVIL SERVICE LISTING

The Human Resources Office, and the District Superintendent have reviewed the performance
evaluations and record of absences for the below named individual(s). The below named
individual(s) have successfully completed their individual twelve week or twenty-six week
probationary period(s) and are being recommended to permanent appointment(s).

Perm. Date

1. SENAID BAJRAMOVIC COMPUTER TECHNICAL ASSISTANT 07/12/2022
2. NELSON N. OCHOA COMPUTER TECHNICAL ASSISTANT 07/11/2022
3. SUSAN L. ROBERTS SENIOR ACCOUNT CLERK 06/21/2022

c. STIPENDS
1. Teaching/Certified Staff

a. RECOMMENDATION FOR ADDITIONAL STIPENDS

Date Stipend

1. KIMBERLY E. PETRONELLA TEACHER OF PRACTICAL NURSING 01/01/2023 - $1,200.00 (mentor) prorated
06/30/2023



Oneida-Herkimer-Madison BOCE

PO, Box 70 « 4747 Middie Settlement Road « New Hartford, NY 13413-0070
www.onelda-boces.org

Scott Morris . VID. 1,
Assistant Superintendent Approval of Creation of Senior
fors + Servi ' Store Clerk Positions

OF SUPPOTt Services January 11, 2023

T: 315.793.8572
F:315.793.8652
smorris@oneida-boces org

MEMORANDUM

TO: Cooperative Board .

FROM: Patricia N. Kilburn, Ed.D «fﬁi\\
District Superintendent T~

DATE: December 22, 2022

SUBJECT: Senior Store Clerk

PREPARED BY: Scott Morris

Background

In the past five years, the increase in subscriptions for our Science Program has increased the
physical demands of the OHM Science Center team. These increases, plus the fact that the
Science Center is now on multiple floors within the Brodock Press Building, have resulted in the
needed shifts in duties and the needed creation of two Senior Stores Clerk positions. The

Senior Stores Clerk positions will become part of a promotional/career ladder structure for
employees. Entry employees for the Science Center would start at Laborer, then be promoted to
Store Keeper, then Central Stores Clerk, with Senior Stores Clerk being the highest.

Discussion

The Senior Stores Clerk position involves responsibilities of implementing procedures and
timelines for efficient storage, pick up, refurbishment, assembly and dissemination of
educational materials across various work sites. The work is performed under the supervision of
the higher-level supervisor with leeway allowed for exercise of independent judgment in
carrying out details of the work, This position will serve as a project site lead over subordinate
employees, but not in a formal evaluative supervisory role.

Recommendation
It is recommended that the Cooperative Board grant its approval to create two positions titled
Senior Stores Clerk.

Resolution
‘That the Cooperative Board approves the creation of two Senior Stores Clerk positions for the
Oneida Herkimer Madison BOCES.
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Oneida-Herkimer-Madison BOCES

PO, Box 70+ 4747 Middle Settlement Road - New Hartford, NY 13413-0070
www.onelda-boces.org

Patricia N. Kitburn, Ed.D.
District Superintendent

VII D, 2.
T:315.793.8560 : Approval of Adoption of Board
F:315,793.8541 : Policy 7302 (First Reading)
pkilburn@oneida-boces.org January 11, 2023

Memorandum
To: Cooperative Board
From: Patricia N. Kilburn, Ed.D. @fmw
Date: January 4, 2023
Subject: Recommendation for Adoption of Board Policy
Background

The Oneida-Herkimer-Madison Cooperative Board is responsible for establishing policies for
the operation of OHM BOCES which include curricular, financial and other policies.

The purpose of the OHM BOCES’ Board Policy Manual is to provide a comprehensive written
listing of the Cooperative Board’s current policies, rules and regulations.

Discussion

The OHM BOCES’ Policy Committee, with legal assistance from the Ferrara-Fiorenza Law
Firm and the New York State Education Department, have audited policy 7302 (Use of Time
Out Rooms) and is seeking approval by the full Cooperative Board.

Recommendation
It is recommended that the Cooperative Board adopt the following policy:
7302 Use of Time Out Rooms

Resolution
That the Cooperative Board adopt Policy 7302, Use of Time out Rooms.

We are collaborators, working together and partnering with leaders in education, business, industry, government and
the local community to promote inclusive educational and career opportunities and equitable access
in order to prepare all of our learners for the dynamic worid of today and tomorrow.




STUDENTS 7302

IL

II.

IV,

USE OF TIME OUT ROOM(S)

Statement of Policy

It is the policy of the OHM BOCES to use time out rooms as a behavior intervention
technique only when the use of a time out room is: (a) incorporated into a student's
behavioral intervention plan as a technique to teach and reinforce appropriate behaviors,
or (b) a response to an unanticipated situation that poses an immediate concern for the
physical safety of a student or others.

A time out room is an area for a student to safely deescalate, regain control and prepare to
meet expectations to return to his or her educational program. It may not be used to
punish or to discipline a student.

Behavioral Interventions

A. When a student's behavioral intervention plan (BIP)/ individualized education
program (1EP) includes use of a time out room, then the behavioral intervention plan
shall specifically describe: (a) the factors which may precipitate the use of the time out
room, and (b} the maximum amount of time, considering the student's age and individual
needs, that a student may be in a time out room.

B. When a student is placed in a time out room as a response to an unanticipated
situation that poses an immediate concern for the physical safety of a student or others,
appropriate, subsequent steps shall be taken promptly to evaluate the need for a
functional behavior assessment.

Communication With Parents/Guardians and CSE

A, When a student's behavioral intervention plan includes possible use of a time out
room, the student's parent(s)/guardian(s) shall be sent a letter prior to the initiation of the
behavioral intervention plan that tells them of the possible use of a time out room, and
also tells them that they may schedule a visit to the OHM BOCES to see the time out
room. Parents/guardians shall be provided with a copy of this policy.

B. When a student has been placed in a time out room, the student’s parent /
guardian shall be notified that same day that the student needed to utilize the time out
room. Multiple documented attempts to contact the parent / guardian shall be made if
needed. The CSE will be notified that the time out room was utilized and will be
informed of the attempts to contact the parent/guardian.

Operational Implementation




A. No physical space shall be designated for use as a time out room unless:

L. Its physical dimensions, furnishings, and environmental conditions satisfy
the standards required by the regulations of the Commissioner of Education;,

2, at least one door to the room may be opened from the inside; and

3. it is possible for staff to hear and see a student at all times that the student
is in the time out room,

B. Staff shall continuously monitor any student in a time out room.

C. A time out room shall be untocked at all times. The use of locked rooms or spaces
as a time out room is prohibited.

D. No student shall remain in a time out room for a period of time longer than the
time period necessary to regain control and prepare to meet the expectations to return to
his or her educational program or that time period identified in the student's behavioral
intervention plan (BIP) / individualized education program (IEP), whichever is shorter.
When a student without a prior behavioral intervention plan is placed in a time out room
in response to an unanticipated situation that poses an immediate concern for the physical
safety of a student or others, the maximum length of time the student shall remain in the
time out room shall be: [30] minutes for students through the elementary grade level, or
equivalent age, and [80] minutes, or two class periods, for students above the elementary
grade level, or equivalent age.

E. The use of the OHM BOCES time out rooms shall be recorded in a manner that
will permit the OHM BOCES to monitor the effectiveness of the use of the time out room
to decrease specified student behaviors, while maintaining the required confidentiality of
student information.

F.  All staff assigned to programs that include use of a time out room will be

trained annually in the policies and procedures regarding its use. No staff member
who has not been trained regarding the OHM BOCES policies and procedures related to
the use of time out rooms may direct a student to a time out room.

Oneida-Herkimer-Madison Board of Cooperative Educational Services
Legal Ref: 8 NYCRR 200.22

Adopted:; 11/13/13

Revised: 11/18/20




