PITTSBURG COMMUNITY SCHOOLS USD 250

510 Deill, PO Drawer 75, Pittsburg, K5 66762 Phone: (620) 235-3100 Fax: (620) 235-3106

STIPEND REQUEST FORM

STEr 14 — CosapiETE Tor PORTION ARD iGN
STEF1E — ROLTE 0 PRINCEAL

MAME: DATE:
(Pirfon MAKING REGLEST)
BUILDING:
PROPOSED FUND
STIPEND PROPOSAL/ACTIVITY _|BLDG
| DATE(s) | From: | 1o | TiME | [ JoisT
# ofF Hours x5 HOUR =5 X PARTICIPANTS = §
DESCRIBE ACTIVITY
EMPLOYEE SIGNATURE DATE
STEP 28 — NOM-APPROVAL BY PRINCIFAL THEN BOUTE BACK TO REGUESTER
STER Z0— PRIMCIPAL APPROVAL THEN ROUTE TO DETECT OFFICE
STIPEND ACTIVITY APPROWVAL
| |yes  Principar
[ INo  sienaTuRe DATE
[ Ives  District
N0 apminisTRATOR DATE

STEP PC —DISTRICT AOMINSTRATOR AFFROVAL OR NOR-A8PROVAL - ROUTE BACK TO BUILDIRG PRINOPALY REQUESTER

ETER 34 — REQAIESTER BOUTES BACK T0 DISTRICT OFFICE WITH SIGNATUSE SSIGN I8 S HEET AND P DC BUILDING CHAIR SISNATURE
STEp 38— STaTe B FEoEnal FusD Suas-0FF
STER 3L — BLISINESS OFFIE SIGK-0FF

ACTIVITY COMPLETED — PAYROLL PROCESSING

|:| SINGLE PARTICIPANT/SUBMITTED BY  SIGNATURE
El MULTIPLE PARTICIPANTS/SEE ATTACHED SIGN IN SHEET

FINAL APPROVAL FOR PAYMENT

AMOUNT FumnD # FunD MamME
AMOUNT FumD # FunD MamME
AMOUNT FumD # FunD MamME
PDC BuiLDING CHAIR DATE
STATE/FED FUND ADMIN DATE

USD 250 BUSIMESS OFFICE



