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Name Title Email 
Melissa Boone Bilingual Program Assistant boone.melissa@pusd.us 

Maria Flores Assessment Technician flores.maria.i@pusd.us 

Ivan Hernandez Bilingual Program Assistant hernandez.ivan@pusd.us  

David Ibarra Coordinator III ibarra.david@pusd.us 

Juan Ruelas Director ruelas.juan@pusd.us 

Maria Valdez EL TOSA II valdez.maria@pusd.us 
 

 
 

 
 

Our Children. Learning Today. Leading Tomorrow . 

 

 
 
 
 
 
 

https://drive.google.com/drive/folders/1d-d6Bu9Kp5HLuR2z2HrD0vi0ePZ5cMka?usp=sharing
https://drive.google.com/drive/folders/1d-d6Bu9Kp5HLuR2z2HrD0vi0ePZ5cMka?usp=sharing
https://drive.google.com/drive/folders/1d-d6Bu9Kp5HLuR2z2HrD0vi0ePZ5cMka?usp=sharing
http://www.pusd/ladd
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Our department, called LADD, is responsible for:  
 

The rollout of The Four Principles of the English Learner Roadmap, with central duties of 
oversight of the initial identification of all English Learners (EL) through our coordination with all 
schools. Our department must receive all new student’s registration forms (RIs), so that we can 
inspect them, specifically the Home Language Survey (HLS) page; 
 

From the HLS page our department identifies and then coordinates their initial language 
proficiency testing with the state assessment called the Initial ELPAC (English Language 
Proficiency Assessments for California); we do a majority of this testing over the summer; 
 

Once students are Initial ELPAC tested they are then identified as either an EL or an IFEP 
(Initial Fluent English Proficient) based on how well they perform; parents are offered one of the 
six EL programs at our schools;  
*Parents are notified of this entire process, including their child’s scores, and the “suggested” 
EL program in their Annual Parent Notification letter; parents of ELs then have choice of any of 
the PUSDs language acquisition programs to assist their child in learning English, English 
mainstream, structured English immersion, dual language immersion, or the newcomer 
(immigrant program); 
 

Only EL students, not an IFEP student, will then be tested every spring using the state 
language assessment called the Summative ELPAC and these ELs are tested every year until 
they reclassify and become RFEP (Reclassified Fluent English Proficient); we oversee and 
coordinate all trainings, support, and testing of students as well as assembling their data; 
parents receive a Title III Annual Parent Notification letter explaining results and EL Programs; 
 

Students that reclassified to an RFEP are to be monitored and supported so that they maintain 
proficient progress for four consecutive years, to ensure that they are doing well academically 
and at grade level; our department supports schools with funding and resources to assist with 
this need. 
 

Our department is responsible for providing professional development, training, and workshops 
for schools in supporting ELs, trainings consist of designated and integrated English Language 
Development (ELD) and the use of effective classroom strategies and data analysis of ELs, 
RFEPS, and Long Term English Learner (LTEL) students;  
 

Overall support to all Dual Language Immersion Program (DLIP) schools which include the 
training of principals and teachers, funding for materials, and funding of all APPL DLIP 
assessments; we also conduct DLIP PAC meetings; 
 

Full support to the International Academy at Blair I.B., which is a specialized program for 
newcomer students to the country; our department funds for two teachers and two instructional 
aides for the program as well as providing the ELD curriculum, testing, training, and full 
transportation for all students;  
 

Our department coordinates and is responsible for assigning the California State Seal of 
Biliteracy award to high school senior students; 
 

We oversee the family, and community engagement of ELs by supervising, coordinating, and 
ensuring that all ELACs are in state compliance with the California Department of Education 
(CDE) as well as conducting a monthly DELAC meeting ensuring that the PUSD is meeting 
federal requirements; 
 

We coordinate and arrange all translation and interpretation for the PUSD; requests and 
cancellations are initiated by visiting the PUSD Services on the PUSD website and filling our 
the Google form; a Google Calendar invite will be sent to the requestor, interpreter, and related 
parties of the meeting; translations can be uploaded on our webpage and will be processed 
asap. 

 

https://www.cde.ca.gov/sp/el/rm/principles.asp
https://www.cde.ca.gov/sp/el/rm/
https://www.cde.ca.gov/sp/el/
https://www.cde.ca.gov/ta/tg/ca/documents/initialelpacfactsheet.pdf
https://www.cde.ca.gov/sp/el/t3/lepparent.asp
https://www.cde.ca.gov/ta/tg/ca/documents/sumelpacfactsheet.pdf
https://www.cde.ca.gov/sp/el/rd/
https://www.cde.ca.gov/sp/el/er/eldstandards.asp
https://www.cde.ca.gov/sp/el/er/eldstandards.asp
https://www.pusd.us/Domain/1288
https://www.pusd.us/domain/793
https://www.cde.ca.gov/sp/el/er/sealofbiliteracy.asp
https://www.cde.ca.gov/sp/el/er/sealofbiliteracy.asp
https://www.cde.ca.gov/ta/cr/documents/el1819instrument.pdf
https://www.cde.ca.gov/ta/cr/documents/el1819instrument.pdf
https://www.pusd.us/Domain/1295
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English Language Development Instruction 

California’s EL students should be provided comprehensive ELD, which includes both integrated 

and designated ELD instruction. English learners enter school at different ages and with a range 

of cultural and linguistic backgrounds, socioeconomic conditions, experiences with formal 

schooling, proficiencies in their primary language(s) and in English, as well as other experiences 

in the home, school, and community. Many were born in the U.S., and others come from nations 

all over the world. In short, they are a heterogeneous group of individuals. All of California’s ELs 

are learning English as an additional language while simultaneously engaging in intellectually 

challenging and content-rich instruction. It is incumbent upon every educator to understand 

California's model of comprehensive ELD instruction. 

Integrated ELD instruction occurs throughout 

the school day in every subject area by every 

teacher who has an EL student in the 

classroom. The CA ELD Standards are used 

in tandem with the CA CCSS for ELA/Literacy 

and other content standards to ensure 

students strengthen their abilities to use 

academic English as they learn content 

through English. 

Designated ELD is provided to ELs during a protected time in the regular school day. Teachers 

use the CA ELD Standards as the focal standards in ways that build into and from content 

instruction to develop critical language ELs need for content learning in English. Ideally, students 

are grouped for designated ELD by English language proficiency levels (Emerging, Expanding, 

Bridging), although schools need to consider their particular student population (e.g., number of 

ELs at each proficiency level) and make appropriate decisions about grouping. 

English language development instruction ensures that ELs use English purposefully; interact in 

meaningful ways with peers, content, and texts; and learn about how English works, as 

illustrated in the figure below. 

 

 

 

 

 

 

 

 

 

 

 

In the framework, pairs of vignettes in each grade level (for transitional kindergarten through grade 8) and 

grade span (grades 9-10 and 11-12) illustrate (1) integrated ELD instruction in the context of a content 

area and (2) designated ELD instruction that builds into and from the content. Many shorter snapshots of 

practice in the framework describe effective practices in ELD instruction. 

Comprehensive ELD: 

Integrated and Designated ELD 

Integrated ELD 

Teachers use the 

CA ELD Standards 

in tandem with the 

CA CCSS for 

ELA/Literacy 

and other 

content 

standards. 

 

Designated ELD 

Teachers 

responsible for 

designated ELD 

use the CA ELD 

Standards as the 

focal standards in 

ways that build 

content from daily 

instruction. 
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Translation and interpretation support is required* and all forms of communication must be made 
accessible* to our families; these services will continue as it has and is located in LADD. In an 
effort to ensure efficient and consistent support, please help us in adhering to a process: 
 

• To request translation and/or interpretation support, please visit the PUSD website, at 
www.pusd.us, and find a link located along the red horizontal bar entitled PUSD Services, click 
here where you will see the options of services the PUSD provides in a PUSD Services 
Directory, from here you will click on Translations & Interpretation which will take you to our on-
line home. To input a request you will need to fill out the Request form which can be accessed 
by clicking on the left hand column at “Requests & Cancellations” from here you will locate the 
Request form which can be filled out and submitted. A notification will come to our department, 
a confirmation to your email verifying the request, and we then initiate the request.  

 

• We understand that there may be times the services you requested will need to be 
rescheduled and/or canceled. We would greatly appreciate if you communicated that to us as 
soon as possible by following the same process listed above, however you will then fill out the 
cancellation form; and for rescheduling - please still cancel the request and submit a new 
request.  

 

• Please feel free to continue using your available staff to fulfill any immediate or informal 
translation and interpretation needs.  

o Need immediate support on how to translate a word/acronym/phrase? Use the 
available on-line glossaries we have or links on this page to Google Translate or 
Linguee (use with discretion). 

 

• LADD is primarily responsible for all aspects of translator and interpreter services and support 
for the PUSD, all related costs, including services for external translation services, will be 
charged to the schools or departments from which the request originated.  

 

Thank you very much for your attention to the process listed (step by step instructions are on the 
back). Your support and feedback is greatly appreciated and welcome. Please provide us with 
input and recommendations on how to improve our services, so together we can ensure that our 
families and the community have equitable access to information and resources about their child’s 
education. 
 

Here are the steps to request services for translation of documents and interpretation for 
events/meetings. We ask that should you need to reschedule or cancel a request that you submit 
a cancellation form, please. Thank you. 
 

1. Go to https://www.pusd.us/  
2. Click the PUSD Services Tab;  
3. Search under the letter “T”  
4. Click Translations & Interpretation; 
5. Go to left hand column list of options;  
6. Click Requests & Cancellations;   
7. Options to Request or Cancel are available in a link or Google 

form;  

8. Fill out all questions required and submit; 
9. A confirmation will be sent to you and to us; 

 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48985.
https://www.pusd.us/Page/3176
https://www.pusd.us/Page/3179
https://translate.google.com/
https://www.linguee.com/
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EL DATA MAINTENANCE. 
First thing every morning please review CERTICA errors and warnings and touch base with us; please forward the students 
registration information (RI) for so that we may review all information including the Home Language Survey (HLS).  
 

 
The following items belong to LADD – please forward registration information forms asap on students listed:  

✓ DEM010-0080 - Primary Language Code is required; 

✓ DEM010-0180 – Country of Birth is required. If student qualifies for Title III immigrant, please also update the 

Student Secondary Data TAB on AERIES (see screenshot). This item is critical for Title III immigrant funding;  

✓ SPRG030-0010 – Program start date must be after the student birth date: If the program mentioned is Language 

Assessment Development, if necessary correct Program Start Date on AERIES LAC table, if DOB is wrong, contact 

school site so they can correct it; 

✓ SPRG030-0120 – If primary language is empty then language proficiency code must be “English Language” 

✓ SPRG030-0130 – Each student must have at least one language proficiency code; 

✓ DEM010-0090 – Home Language code is required; 

✓ DEM010-0740 – US School Entry Date must be on or before the CA School Entry Date; 

✓ NOTE: Please request ITS to add Birth City and Birth State as one of the CERTICA rules for daily data review. 

These two items have been added to the CALPADS SELA reports and if they are not filled out, SELA report upload 

will be rejected by CALPADS. 
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SCHOOL PROCEDURES FOR NEW INCOMING and/or RETURNING STUDENTS to the PUSD 
 
If a language other than English is specified on the Home Language Survey, HLS, portion of the 
Registration information (RI) form that is attached and follows this document, (Questions 1, 2, & 3), 
students in Grades TK through 12 must then be assessed for language proficiency.   

 

• Please SCAN or SEND or FAX all RIs of new and incoming students (Grades TK-12), whose 
Home Language Survey (see last page of this document) indicates they speak a language other 
than English. If student is transferring or returning from another district, please ensure that they list 
the schools on their registration form. Incoming Kindergarten students are Initial ELPAC tested 
during the summer. *If they enter Kindergarten during the current school year, they are to be 
tested by the school, so that the student does NOT miss classroom instruction; 

 

 How to get the RIs to the LADD Office: 

• FAX them to (626) 683-0728  

• Scan and email them to boone.melissa@pusd.us or flores.maria.i@pusd.us  

• or send them through District Mail to the attention of Melissa Boone/Maria Flores in 
the LADD Office, room 209 

 

• Please contact the LADD Extensions: Melissa Boone at 88285, or Maria Flores at Ext. 88282 
with questions or concerns; 

 

• After Initial and Summative ELPAC testing, the LADD will forward test results to schools and 
parents; please be notified that they are also provided in AERIES - along the left column, 
under Student Data, then Test Scores, and finally State Test Scores Reports, parents can view 
these results in parent portal. 
 

• Following the above list of procedures so that we can correct all errors on CERTIFY/CERTICA. 
 
 

 

 

 

 

 

  

 

mailto:boone.melissa@pusd.us
mailto:flores.maria.i@pusd.us
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*Required Information 

For all students 
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If a language other than 

English is specified here-on 

questions 1, 2, 3, the student 

then must be tested for 

English language 

proficiency. INITIAL 

ELPAC  

 

 

*Required Information-Please list ALL 

previous schools attended for all students. 

We check CALPADS for previous test 

scores, so students are NOT retested. 
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(LADD sends this letter out to all parents every Fall. We notify parents of their child’s test scores, PUSD’s 
reclassification criteria, and parents’ choice of language proficiency programs available) 

 

ANNUAL PARENT NOTIFICATION LETTER 

Federal Title I or Title III and State Requirements 

To the parent(s)/guardian(s) of: 

School: Date: 

Student ID #: 

Date of Birth: 

Grade: 

Primary Language: 
Dear Parent(s) or Guardian(s): Your child continues to be identified as an English learner. Each year, we are 

required to assess your child and notify you of your child’s proficiency level in English. We must also describe 

available language acquisition program options for which you may choose the one that best suits your child. This letter 

also contains the criteria for a student to exit the English learner program. (20 United States Code [U.S.C] Section 

6312[e][3][A][i],[vi]) 

Language Assessment Results (20 U.S.C Section 6312[e][3][A][ii]) 

Composite Scale Score Performance Level 

Overall 4  

Oral Language 4  

Written Language 4  
 

 Domain Performance Level  

Listening  

Speaking  

Reading  

Writing  

 Check if applicable:  

Individualized Education Program (IEP) on file 

A description of how your child’s program placement will contribute to meeting the objectives of the IEP is 

attached. (20 U.S.C. Section 6312[e][3][A][vii] 

Exit (Reclassification) Criteria (20 U.S.C. Section 6312[e][3][A][vi]) 

The goal of language acquisition programs is for students to become proficient in English as rapidly 

as possible and to meet state academic achievement measures. This district’s exit (reclassification) 

criteria: 

Required Criteria 

(California Education Code Section 313[f]) 

Pasadena Unified Criteria 

English Language Proficiency 
Assessments for California (ELPAC) 

An Overall Performance Level of a 4 

Teacher Evaluation Report card grade of C or higher in ELA 

Parental Opinion and Consultation Parent participated and was consulted 

Comparison of Performance in Basic Skills • Reading Inventory (IRI/HMRI) or i-Ready at 
basic; or Standard Met/Exceeded on SBAC 

Academic Achievement Results (20 U.S.C. Section 6312[e][3][A][ii]) 

Skill Area Smarter Balanced Assessment Consortium 
(SBAC) 

Other Measure 

English Language Arts   

Mathematics   

https://www.cde.ca.gov/sp/el/t3/elparentletters.asp


Graduation Rate for English Learners (20 U.S.C. Section 6312[e][3][A][vi]) 

District graduation rate displayed on the Graduate Data report is available on the California Department of Education DataQuest 

Web page at http://dq.cde.ca.gov/dataquest/. 
 

Choosing a Language Acquisition Program 
Parents or guardians may choose a language acquisition program that best suits their child (EC Section 310). Language acquisition 

programs are educational programs designed to ensure English acquisition occurs as rapidly and effectively as possible. They provide 

instruction to English learners based on the state-adopted academic content standards, including English language development (ELD) 

standards (20 U.S.C. Section 6312[e][3][A][iii],[v]); EC Section 306[c]). Angst  
 

Language Acquisition Programs Offered 
We are required to offer, at a minimum, a Structured English Immersion (SEI) program option (EC Section 305[a][2]). We 

also offer the following language acquisition programs: 

 

 Structured English Immersion (SEI) Program: A language acquisition program for English learners in which nearly all 

classroom instruction is provided in English, but with curriculum and a presentation designed for pupils who are learning 

English. At minimum, students are offered ELD and access to grade level academic subject matter content. 
 

 International Academy at Blair: This program option is for 6-12th grade students with less than 12 months in U.S. 

Schools at Levels 1 or 2. Instruction may be provided in the primary language at the beginning and transition to more 

instruction in English as skills develop. The students are also given English Language Development instruction. 
 

 Dual-Language Immersion (DLI) Program: also called Two-Way Immersion. A language acquisition program that 

provides language learning and academic instruction for native speakers of English and native speakers of another 

language, with the goals of high academic achievement, first and second language proficiency, and cross-cultural 

understanding. This program begins in Kindergarten. 
 

 Long Term English Learner Program for 6-12th grade students. This program option seeks to accelerate the academic 

English language development of and attainment of academic proficiency in core content subjects by English Learners. 

This option is for English Learners who have attended school in the U.S. for more than five full years (i.e., commencing 

their 6th year and subsequent years), but who have not yet met the reclassification criteria. Specifically, this instructional 

program option aims to 1) increase success toward graduation; 2) ensure that these students perform at a level comparable 

to their English-speaking peers; and 3) provide students access to A-G graduation requirements to be college prepared and 

career ready. 

Parents/Guardians may choose a language acquisition program that best suits their child. Schools in which the parents or 

legal guardians of 30 pupils or more per school or the parents or legal guardians of 20 pupils or more in any grade request a 

language acquisition program that is designed to provide language instruction shall be required to offer such a program to the 

extent possible. (20 U.S.C. Section 6312[e][3][A][viii][III]); EC Section 310[a]) 

Parents may provide input regarding language acquisition programs during the development of the Local Control 

Accountability Plan. (EC Section 52062) If interested in a different program from those listed above, please contact the 

Language Assessment Development Department (LADD) at (626) 396-3600 ext. 88283 to ask about the process. 

Although schools have an obligation to serve all EL students, parents or guardians of English learners have a right to decline 

or opt their children out of a school’s EL program or out of particular EL services within an EL program. If parents or 

guardians opt their children out of a school’s EL program or specific EL services, the children retain their status as English 

learners. The school remains obligated to take the affirmative steps required by Title VI of the Civil Rights Act of 1964 and 

the appropriate actions required by the Equal Education Opportunity Act of 1974 to provide EL students access to its 

educational programs (20 U.S.C. sections 1703[f], 6312[e][3][A][viii]). 

 
 
 
 
 
 
 
 
 
 
 

 
 

http://dq.cde.ca.gov/dataquest/
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Reclassification Follow Up Form (RFEPs must be monitored for 4 years after reclassification) 

Student Name : Last , First , M.I.:   

 

Student I.D. #:  

 

Grade:  

 

Date of Birth:  

 

School:  

 

Reclassification Date:  

 

School Year:  

 

Reporting Language: 

 

Follow-up: California Assessment of Student Performance and Progress: Scale 

Score: 

Level 

□ Six Months SBAC/CAA/   

□ One Year English Language Arts/Literacy (ELA)   

□ Two Year Mathematics   

□ Four Year ELA/Literacy & Math   

□ Other 
 

FOLLOW UP CRITERIA: 
1. Oral Language Proficiency Does the student continue to demonstrate proficiency in English oral language 

comparable to that of the average native English language speaker in his/her 

classroom? 

□ Yes □ No 

2. Reading Comprehension Skills Does the student demonstrate satisfactory English reading and comprehension skills 

equivalent to those of native English proficiency? 

□ Yes □ No 

3. Writing Skills                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      Does the student demonstrate satisfactory English writing skills, equivalent to those of 

native English proficiency? 

□ Yes □ No 

4. Academic; 

Attach report card/transcript 

Is the student maintaining a “C” in all academic areas? 

□ Yes □ No Subjects not maintaining a “C:” 

  
 

TEACHER RECOMMENDATION (Check one): 

□   Students Language designation and program placement are appropriate to meet student’s needs. 

□   A new language program placement, SEI, ELM, DLIP, might be more appropriate to meet the student’s needs. 

✓ Please explain below:  

 

SAMPLE FORM – NOT OFFICIAL 

□ SST should be convened to discuss alternative placement and/or need for additional support. Attach SST  

paperwork 
 

If student is not making academic progress, then please complete the following as well as attached Personalized Support Action Plan. 

  Most Recent Grades Grade 

□ Tutorial / Tutoring English  

□ English Class Level Change  

( Secondary Only) 

Math  

 

Science 

 

□ SST History  

□ Summer School   

□ Other   

Attendance 

Absences  

Tardies   

 

This letter serves to remind local educational agencies (LEAs) of state and federal laws that require 
four years of monitoring of students who have exited from English learner (EL) status because they 
have been reclassified to fluent English proficient (RFEP) status. (20 U.S.C. Section 
6841(a)(4)(5); California Code of Regulations, Title 5, Section 11304. 

PERSONALIZED SUPPORT ACTION PLAN (PSP) 
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(STRUGGLING ELS SHOULD HAVE PSP ON FILE AND TEAM MEETING) 

Student Name : Last , First , M.I.:   

SAMPLE FORM – NOT OFFICIAL 

 

Student I.D. #:  

 

Grade:  

 

Date of Birth:  

 

School:  

 

Date:  

 

Program: 

 English Learner 

 Special Education (IEP) 

 GATE 

 504 Plan 

 Other:___________________ 
 

 

STUDENT ATTENDANCE DATA: 

 

 Excused Unexcused 

Absences   

Tardies   

 

 

UNDERSTANDING THE STUDENT: 

Area(s) of Strength Student Interests Area(s) of Growth 

Academic Achievement: 

 

 

  

Behavior: 

 

 

 

 

  

 

WRAP-AROUND SUPPORTS & DIFFERENTIATIONS: 

Strength + Interest: Existing Support & Differentiation Strategies: 

  

Area(s) of Growth: Existing Support & Differentiation Strategies: 

  

Goal(s) for Improvement in this Area: Steps to Reach Goal: 

  

Metrics – How will we know that progress is made toward meeting this goal? 

  

 

ADDITIONAL NOTES/COMMENTS: 
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This team will meet again to review progress toward accomplishing goals.   

A tentative date for follow-up meeting has been set for _____________________________. 

 

 

My signature below indicates that I have participated in the development of this Personalized Support Plan. 

Print Student Name: 

 

Student Signature: Date: 

Print Parent Name: 

 

Parent Signature: Date: 

Print Teacher Name: 

 

Teacher Signature: Date: 

Print Administrator/Designee Name: 

 

Administrator/Designee Signature: Date: 

Print Name: 

 

Other: Date: 

Print Name: 

 

Other: Date: 

 

Signatures 
Coach 
NOT AN OFFICIAL LADD FORM 
 

Teacher 

Parent 
 
 

Principal 

LADD Director/Coordinator 
 
 

 

 
 
 
 


