AGREEMENT

between the

BOARD OF EDUCATION
of the

PASADENA UNIFIED SCHOOL DISTRICT

and

UNITED TEACHERS

OF
PASADENA/CTA/NEA

July 1, 2013 through June 30, 2016




PASADENA UNIFIED SCHOOL DISTRICT

Education Center
351 S. Hudson Avenue
Pasadena, CA 91109

Board of Education

Mr. Scott Phelps President

Ms. Kim Kenne Vice President

Mr. Tyron Hampton Board Clerk

Ms. Renatta Cooper Member, Seat 2
Dr. Mikala Rahn Member, Seat 4
Dr. Elizabeth Pomeroy Member, District 5
Mr. Tom Selinske Member, Seat 6

PUSD Bargaining Team

Yolanda Mendoza Chief, Human Resources

John Pappalardo Chief, Finance

Fal Asrani Executive Director, Secondary
Jose Alarcon Director, Human Resources
James Albanese Principal, Focus Point Academy
John Albert Principal, McKinley K-8 School

Merian Stewart Principal, Washington Middle School



Alvin Nash

Karen Kobey
Stephanie Cosey
J. Manuel Carcido
Bernadine Burgess
Lorna Washington
Tina Renzullo
Yolanda Munoz
Roger Gray

Allison Steppes

Susan Sawyer, Chairperson
Rosette Aghoian

Stephanie Cosey

Lita Haido-Mayer

Bethel Lira

Alvin Nash, Ex Officio
Roberto Gallegos

UNITED TEACHERS OF PASADENA

2303 E. Washington Boulevard

Pasadena, CA 91104

Executive Board

UTP Bargaining Team

President

Vice President
Board Secretary
Treasurer
Director, Area 1
Director, Area 2
Director, Area 3
Director, Area 4
Director, Area 5
Director, Area 6

Pasadena High School
Webster Elementary School
Wilson Middle School / PALS
Altadena Elementary School
Eliot Middle School

UTP Office

CTA UniServ Director



AGREEMENT
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1.2

ARTICLE |

AGREEMENT

The Articles and provisions contained herein constitute a bilateral and binding agreement
("Agreement") by and between the Governing Board of the Pasadena Unified School District
("Board/District") and the United Teachers of Pasadena/California Teachers
Association/National Education Association ("Association"), an employee organization.

This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code ("Act").
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2.2

ARTICLE It

RECOGNITION

The District recognizes the Association as the exclusive representative for the following
negotiations unit:

2.1.1 SHALL INCLUDE: All Certificated Employees including Child Development Permit
Teachers and all Psychologist Classifications.

2.1.2 SHALL EXCLUDE: any other positions appropriately designated as management; all
supervisory and confidential employees; home teachers; ROTC teachers; Community
Skills Center/ROP instructors; all substitute teachers, including day-to-day and long
term; Superintendent of Schools; Deputy Superintendent; Assistant Superintendents;
Administrators; Principals; Assistant Principals; Deans; Coordinators, Directors;
Specialists; Program Directors; Child Development Supervisors; and any other positions
on the management salary schedule.

2.1.3 The inclusion of bargaining unit status, as contemplated herein, shall not apply to
positions of limited duration. Limited duration, as used herein, shall mean positions of
less than a semester.

The Association, in turn, recognizes the Pasadena Unified School District Governing Board as the
duly elected representative of the people and agrees to negotiate with the Board's appointed
representative(s).



3.1

3.2
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3.5

3.6

3.7

3.8

ARTICLE Il

ASSOCIATION RIGHTS

The District authorizes the Association to use the District's facilities and buildings at times other
than normal working hours and hours of student instruction as long as the Association submits
the appropriate Civic Center Act form to the immediate manager of the facility or building.

The immediate manager of the facility or building may grant the Association use of District
equipment as long as such use is in accordance with the procedures provided for in the Civic
Center Act and as long as the use of such equipment does not interfere with the normal student
instruction or work production of the District. The Association shall pay for the cost of all
materials and supplies used.

Upon request of the unit member, the Association shall have the right to represent him/her in
any employment conditions covered by this contract and proceedings related to dismissal
actions, except as provided for to the contrary, elsewhere in this Agreement.

The Association shall have the right to use a reasonable area of each facility's designated official
bulletin board for the purpose of posting official Association notices. Such notices shall identify
the Association as the sender of the communication, the date of posting and carry the name of
the Association president. Such bulletin board area will be identified by the immediate manager
of the facility and labeled "Association Business."

The Association may make reasonable use of the District mail services and unit members’ mail
boxes for written communication to unit members.

3.5.1 The Association's written communications shall not defame or ridicule the District or its
agents, nor shall it encourage the withholding of services (direct or adjunct)
contemplated in Section 23.1 of the Agreement. These restrictions do not preclude the
Association or its officers from exercising their right to freely express their
constitutionally protected views on all issues affecting the educational and other
policies of the District without fear of reprisal, discrimination or retaliation.

District Directory - Names, work locations, non-confidential addresses and telephone numbers
of District employees shall be provided to the Association upon written request, at intervals not
to exceed once per year. The District shall provide the above information on any new employees
on a monthly basis.

The District shall provide the Association with two (2) copies of the complete Board of Education
Meeting Agenda for each Board meeting, exclusive of executive session material.

Authorized representatives of the Association shall be permitted to transact official business on
school property as long as the business is carried on during non-duty hours of unit members.
Such contact with unit members on school premises must occur only before or after school or
during the lunch period. Authorized representatives of the Association shall be required to
notify the site manager of his/her presence on the site. If the authorized Association



3.9

3.10

3.11

3.12

representative is a unit member, he/she must transact official business on his/her non-duty
time. Official business, as used in this section, shall mean conducting a called Association
meeting at the site or the reasonable interviewing of witnesses for the processing of a
grievance.

The District agrees to provide thirty (30) days of leave each year for Association representatives
for the purpose of conducting Association business not prohibited by the provisions of Article
XXIIl (Work Stoppage). The President of the Association shall notify the Superintendent at least
one working day prior to the absence. The Association shall reimburse the District for any
substitute costs involved in providing the leave.

United Teachers of Pasadena shall have the exclusive right to represent the interests of its
bargaining unit members on all joint and district-wide committees. Consequently the
Association shall appoint its unit members to all District/Association Joint Committees. In
addition, the Association shall appoint its unit members to district-wide committees, as it deems
appropriate, for the purpose of contributing specific area(s) of expertise. The District’s
appointment of additional Association unit members to district-wide committees shall not
diminish the number of the Association’s appointments.

Designated representatives of the Association may make brief announcements at the end of
faculty meetings provided the announcements do not involve controversial matters of
employer/employee relations.

Reconstitution

3.12.1 United Teachers of Pasadena shall assume “observer status” in the bargaining unit
member selection process as it relates to any school subject to reconstitution.

3.12.2 United Teachers of Pasadena shall assume the role of a full participant in the
administration selection process as it relates to any school subject to reconstitution.



4.1

4.2

4.3

ARTICLE IV

DISTRICT RIGHTS

This Article is intended to insure that the District retains all rights and powers which it has not
agreed to limit in other Articles of this Agreement; this Article is not intended, nor shall it be

construed as:
4.1.1 expanding the rights of the District beyond statutory and constitutional limits;

4.1.2  waiving the rights of individual unit members under the Education Code or other
statutes or constitutions; or

4.1.3 waiving or otherwise diminishing the rights of the Association or of unit members as set
forth in other Articles of this Agreement.

If there is a direct conflict between the retained rights of this Article and the rights of unit
members or of the Association as set forth in some other Article of this Agreement, the
language of the latter shall prevail. Also, it is recognized that several of the following subject
matter fall within the scope of consultation under Government Code Section 3543.2; this Article
is not intended to limit such consultation rights, but rather to indicate that the final decision in
such matters lies with the District. Subject to the foregoing qualifications, it is agreed that all
matters which are not enumerated as within the scope of negotiation in Government Code
Section 3543.2, and also all powers and rights which are not limited by the terms of other
Articles of this Agreement, are retained by the District.

Such retained rights include, but are not limited to, the exclusive right to:

4.3.1 determine the legal, operational, geographical and organizational structure of the
District, including all advisory commissions and committees;

4.3.2 determine all sources and amounts of financial support for the District and all means or
conditions necessary or incidental to securing the same, including compliance with any
qualifications or requirements posed by law or by funding sources as a condition of

receiving funds;

4.3.3 determine all budget matters and procedures, including all budgetary allocations,
reserves and expenditures apart from those expenditures expressly required by other

Articles of this Agreement.
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4.3.5

4.3.6

4.3.7

4.3.8

4.3.9

4.3.10

4311

4.3.12

4.3.13

determine the number, type and location of all District owned or controlled properties,
grounds, facilities and other improvements, including the acquisition, disposal and
utilization of same and the work, service and activity functions assigned to each or such

properties;

determine the classes to be formed and taught and the other duties and services to be
rendered to the public and the services to be rendered to District personnel in support
of the services rendered to the public; methods, frequency and standards of services;
performance standards (subject to Article VIl Evaluation Procedures); job content and
qualifications; and the personnel, supplies, materials and equipment to be used in
connection with such services;

determine, to the extent permitted by the Education Code, the utilization of persons not
covered by this Agreement, including but not limited to substitutes, instructional aides,
and others excluded in Article |, Recognition, to do work which is normally done by
persons covered hereby, and the methods of selection and assighment of such
personnel;

determine the educational policies, procedures, objectives, goals and program,
curricula, textbooks, course content, pupil ptacement, guidance, grading, testing,
records, support services, pupil conduct and discipline policies, and extracurricular and

co-curricular activities;

select, classify, direct, utilize, promote, demote, discipline (pursuant to Education Code
provisions and Article XXIV "Discipline" of this Agreement), lay off, terminate and retire
any personnel of the District, subject to Education Code restrictions upon same;

assign employees to any location (subject to Article VII, Transfers and Reassignments),
and also to any facilities, classrooms, activities, academic subject matters, specialties,

departments and grade levels;

determine (subject to Article X, Class Size) staffing patterns, including but not limited to

the number of employees;
determine whether, when and where a job opening exists;
determine the job classifications and the content and qualifications thereof;

determine the affirmative action and equal employment policies and programs to

improve the participation of women and minorities;



4.4

4.5

4.6

4.3.14 determine the dates, time and hours of operation of any District facility, function,
service or activity (subject to Article V1, Hours);

4.3.15 determine safety and security measures for employees (subject to Article XI, Safety),
students, the public, properties, facilities, vehicles, materials, supplies and equipment,
including the various rules and duties for all personnel with respect to such matters; and

4.3.16 determine the rules, regulations and policies for all employees, students, and the public
(subject to the limitations of the other Articles of this Agreement).

It is understood that the right to "determine” as used in Section 4.3 above includes the right to
establish, modify, and discontinue, in whole or in part, temporarily or permanently, any of the
above matters.

The above-mentioned rights of the District are listed by way of example rather than limitation,
and the provisions of this Agreement constitute the only contractual limitation upon the
District's rights. The exercise of any right reserved to the District in this Article in a particular
manner, or the non-exercise of any such right, shall not be deemed a waiver of the District's
right or preclude the District from exercising the right in a different manner.

It is agreed that the contractual rights of the Association and of unit members are set forth in
the other Articles of this Agreement and that this Article is not a source of such rights.
Accordingly, any dispute arising out of or in any way connected with either the existence of or
the exercise of any of the above-described rights of the District, or arising out of or in any way
connected with the effects of the exercise of such rights, is not subject to the grievance
provisions of Article V. Provided, however, that nothing contained herein shall be construed to
prevent the filing of grievances, pursuant to Article V, contending that an act or omission by the
District constitutes a violation of an express term or some other Article of this Agreement, so
long as such article is not by its own terms excluded from the grievance provision of Article V.
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5.2

ARTICLE V

GRIEVANCE PROCEDURE

Definitions

5.11

5.1.2

5.1.3

514

5.1.5

5.1.6

A "grievance" is a statement by a unit member or the Association that the District has
allegedly violated, misinterpreted or misapplied an express term or provision of this
Agreement and by reasons of such violation his/her/its rights have been adversely
affected.

A "grievant” is an individual unit member or the Association who alleges that a
grievance has occurred. If two or more unit members have the same or similar
grievance, then the District shall process the first grievance filed and shall apply the
remedy thereto to all other grievances filed on the same or similar subjects.

"Days" shall consist of days during which the District central office is open for business.
Any time limits affected by the Winter or Spring breaks, shall be extended by ten (10)
and five (5) days respectively.

The "immediate supervisor" is the manager having immediate jurisdiction over the
grievant who has been designated by the District to adjust grievances. Normally the
"immediate supervisor" will be the grievant's Principal. In the case of a traveling unit
member, the "immediate supervisor" shall be the Principal at the site where the alleged
violation took place, or the departmental supervisor if the allegation is not site based.

An alleged violation, misinterpretation, or misapplication of the Contract by a District
administrator other than the grievant’s immediate supervisor, shall be grieved
beginning at Formal Level Two of the grievance procedure.

The “grievance forms” shall be appropriate to each formal level of the grievance
procedure to include formal levels one through four. The “grievance forms” are

contained within Appendix H.

Purpose

521

The purpose of this procedure is to secure, at the lowest possible administrative level,
equitable solutions to a grievance. Both parties agree that these proceedings will be
kept as informal and confidential as may be appropriate at any level of the procedure.
The issuance of an arbitration decision is a matter of public record.
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Procedure

5.3.1

53.2

533

Informal Level:

Before filing a formal grievance the grievant shall attempt to resolve the alleged

grievance by having an informal conference with his/her immediate supervisor. Such a
conference shall be held within twenty (20) days of the occurrence of the act or

omission giving rise to the grievance, or within twenty (20) days from the date the

grievant has, with reasonable diligence, knowledge of the act or omission.

5.3.1.1

If the grievant is not satisfied with the disposition of the grievance at the
Informal Level and intends to pursue the matter, then, within ten (10) days after
presentation of the grievance at the Informal Level, the grievant shall file a
Formal Level One grievance in writing with his/her immediate supervisor.

Formal Level One:

5321

53.2.2

A Formal Level One grievance shall be presented in writing to the immediate
supervisor using the grievance form, with a copy simultaneously provided to the
Association. The immediate supervisor shall meet with the grievant and
designated Association representative within five (5) days of receipt of the
grievance. The immediate supervisor shall provide a written disposition of the
grievance, including the reasons therefor, to the grievant(s) and the Association
within five (5) days of such meeting. These timelines shall be deemed extended
if the grievant(s) and the Association representative are unavailable to meet.

If the grievant is not satisfied with the disposition of the grievance at Formal
Level One, then the grievant may, within ten (10) days of receipt of the decision
at Formal Level One, appeal in writing to Formal Level Two to the District’s
designated Grievance Officer, with a copy simultaneously provided to the

Association.

Formal Level Two:

5331

The District’s designated Grievance Officer shall meet with the grievant and
designated Association representative within five (5) days of receipt of the
grievance appeal and shall provide a written disposition of the grievance,
including the reasons therefore, to the grievant(s) and the Association within
five (5) days of such meeting. These timelines shall be deemed extended if the

grievant(s) and/or Association representative are unavailable to meet.



5.3.4

5.3.5

5.3.3.2

If a grievance is not resolved at Formal Level Two, the two parties may mutually
agree to implement the “local grievance resolution process” as contained in
Section 5.3.4. The parties shall have ten (10) days from receipt of the written
decision in Section 5.3.3.1 above to reach mutual agreement on whether to
proceed to “local grievance resolution.” If the two parties fail to reach mutual
agreement, then within twenty (20) subsequent days the grievant may request
in writing to the Association’s Executive Board, at its next regularly scheduled
meeting, that the Association submit the grievance to binding arbitration as
contained in Section 5.3.5.

Formal Level Three:

53.4.1

53.4.2

5343

5344

53.45

The District and the Association shall convene a “local grievance resolution
session” within ten (10) days of mutually agreeing to utilize this process.

The Association will designate up to three (3) representatives.

The District Superintendent will designate up to three (3) District
representative(s).

The representatives for both parties will have full authority to reach agreement.

If the Association and the Superintendent or his/her designee have not resolved
the grievance within twenty (20) days from the last meeting of the “local
grievance resolution session,” the grievant may request in writing to the
Association’s Executive Board, at its next regularly scheduled meeting, that the
Association submit the grievance to binding arbitration as contained in Section
5.3.5.

Formal Level Four:

5351

If the Association proceeds to arbitration, it shall notify the District in writing
within five (5) days of the meeting referenced in Section 5.3.3.2 or Section
5.3.4.5 and shall simultaneously request a list of five (5) arbitrators from the
California State Conciliation Service. Within ten (10) days of receiving a list of
arbitrators from the California State Conciliation Service, representatives of the
District and the Association shall agree upon an arbitrator and contact the
arbitrator within two (2) days to schedule dates for arbitration sessions. The
decision as to who strikes the first name shall be determined by the flip of a
coin. The parties shall alternately strike names from the list until only one name

remains. This person shall serve as the arbitrator.

10
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5.3.5.2 The arbitrator's decision shall be in writing and shall set forth the findings of
fact, reasoning, and conclusions of the issues submitted. The arbitrator shall be
without power or authority to make any decision that requires the commission
of an act prohibited by law or which is a violation of the terms of this
Agreement. The arbitrator shall have no power to amend, alter, change, or add
to or subtract from any of the terms of this Agreement. However, it is agreed
that the arbitrator is empowered to include in any award such as financial
reimbursement or other remedies as proposed in the grievance. The decision of
the arbitrator shall be submitted to the Association and the District and will be
final and binding upon the parties. If any question arises as to the arbitrability of
the grievance, such question will be ruled upon by the arbitrator before he/she
hears the merits of the grievance, if it has been determined to be arbitrable.

5.3.5.3 All costs for the services of the arbitrator, including but not limited to, per diem
expenses, travel and subsistence expenses, and the cost, if any, of a hearing
room, shall be borne equally by the District and the Association. All other costs,
except for release time for the grievant(s), Association representative(s), and
witnesses, shall be borne by the party incurring them.

5.3.6 All documents, communications and records dealing with the processing of a grievance
shall be filed in a separate grievance file and will not be kept in the personnel file of any
unit member.

5.3.7 The written statement of the grievance or appeals shall contain the provisions of the
Agreement alleged to have been violated, the circumstances involved, the decision, if
any rendered at the previous level, and the specific remedy sought.

5.3.8 The filing or pendency of a grievance shall not delay or interfere with implementation of
any District action during the processing thereof.

Time Limits

5.4.1 Time limits provided for at each level shall begin the day following receipt of the
grievance appeal or written decision.

5.4.2 The time limits specified at each level should be considered the maximum and every
effort should be made to expedite the process. The time limits may, however, be
extended in writing by mutual agreement.

5.4.3  If the grievance is not processed by the grievant in accordance with the time limits set

forth in this Article, then the grievance shall be considered settled on the basis of the
decision last made by the District. If the District fails to respond to the grievance in

11



accordance with the time limits set forth in this Article, then the grievance shall be
deemed denied and the grievant may proceed to the next level.

5.4.4 If a grievance has not been resolved by the end of the school year, then the grievance
clock stops and resumes after the first ten (10) student days at the start of the following
school year at the same grievance level previously reached. The grievant shall have the
right to exercise his/her discretion whether or not to waive, in writing, the above
referenced timeline and continue the grievance procedure from the last day of the
school year.

5.5 Rights of Representation

5.5.1 Agrievant may be represented by an Association representative(s) at all levels of the
grievance procedure, to include the Informal Conference.

5.5.2 A unit member may at any time present grievances to the District, and have such
grievances adjusted, without the intervention of the Association, as long as the
adjustment is reached prior to arbitration and such adjustment is not inconsistent with
terms of the written agreement. The District shall provide a copy of the grievance to the
Association within three (3) days of receipt of the grievance. If any employee presents a
grievance on his/her own behalf, the Association shall have the right to be present and
state its views at all grievance meetings. The District shall not agree to a resolution of
the grievance until the Association has received a copy of the grievance and the
proposed resolution and has been given the opportunity to file a response.

5.5.3 Reasonable release time shall be granted for processing grievances, however, meetings
will normally be scheduled at a time that will not conflict with regular unit members’
instructional duties. However, unusual circumstances may warrant that a grievance
meeting be conducted during the grievant's regular instructional time. When arbitration
hearings are scheduled so as to conflict with the work hours of the grievant,
representatives, and/or witnesses, release time without loss of salary or benefits will be
provided.

5.6 No Reprisals

5.6.1 No reprisals of any kind shall be taken by the District against the grievant, any
participant, the Association, or any party in interest in the grievance procedure.

12



6.1

6.2

ARTICLE VI

HOURS

The District and the Association recognize that the varying nature of a unit member's day-to-day
professional responsibilities does not easily lend itself to a duty day of rigidly established length.
Unit members shall spend as much time as necessary to fulfill their instructional and
professional responsibilities. Although the minimum site-based assignment hours may be less
than forty (40) hours per week, it is understood that fulfilment of a unit member's total
professional responsibilities will generally require a work week well in excess of forty (40) hours.

The On-Site Workday For All Unit Members Shall Be Structured As Follows.

6.2.1 For classroom teachers, department chairpersons and resource teachers, the on-site
workday shall begin twenty (20) minutes before {eighteen (18) minutes before for
teachers at grades 9-12} the site's regular student instructional day and shall end twenty
(20) minutes following the end of the site's regular student instructional day.

6.2.1.1 For Child Development classroom teachers, the on-site workday shall begin
thirty (30) minutes before the site's regular ECP student instructional day and
shall end thirty (30) minutes following the end of the site's regular ECP student

instructional day.

6.2.2 On Fridays and days immediately preceding a holiday, unit members may leave the site
fifteen (15) minutes after the end of the site's regular instructional day, provided that
one bargaining unit member remains on duty on said days for the full period of twenty

(20) minutes to insure proper student supervision.

6.2.3  Notwithstanding the provisions of Section 6.2, above, the on-site workday for
counselors and librarians shall be eight and one-half (8.5} hours, including a duty free
lunch of not less than thirty (30) minutes.

6.2.4 The parties recognize the joint responsibility of managers and unit members assigned to
bus duty to provide for adequate student safety during periods of transportation-
related problems.

6.2.5 Managers and unit members shall provide for campus safety and student supervision
during the school day, and in the periods of the time adjacent thereto, as well as while
performing adjunct duties at activities sponsored by the School/District. Except in
unusual safety-related situations that necessitate unique responses, the current

13



contractual provisions contained in Article Vi shall be observed; it is not the intent of the
District to create new assignments for secondary teachers to regularly rotating
supervision schedules of particular portions of the school site during the lunch period,
or the periods prior to the warning bell before the start of the student day, or the period
after the dismissal bell at the end of the student day.

6.3 District Wide Banking Time for Professional Development

6.3.1

6.3.2

6.3.3

The parties recognize the importance of and remain committed to weekly, collaborative
professional development meetings and activities. The use of the term “teacher”
throughout this language is intended to refer to all of the bargaining unit members:
teachers, counselors, librarians, nurses, and speech pathologists, as applicable.

Professional development involves independent and/or group activities designed to
strengthen and improve teaching practices and student academic achievement.
Professional development may include, but is not limited to, activities that improve the
knowledge of teachers and principals concerning the academic subjects that teachers
teach; effective instructional strategies, methods, and skills; and the effective use of
standards, assessments and data to improve classroom practices, teaching and student
learning. Professional development is a continuous process of individual and collective
examination of practice. It should empower individual educators and communities of
educators to make complex decisions; identify and solve problems; and connect theory,
practice, and student outcomes.

Professional development activities shall be offered on a weekly basis as part of a two
hour “Professional Development Meeting.” The two hours or 120-minutes shall be

accounted for as follows:

6.3.3.1 During each school week of the 2007-2008 school year and thereafter, excluding
holidays, all schools will bank 20 minutes of instructional time, Tuesday through
Friday, for a maximum total of 80 banked minutes per week. These banked
minutes reflect an increase of 20 instructional minutes per day, as defined in
this Article VI — Hours, however, these banked minutes do not increase the "on-
site workday," as that term is defined herein. The resulting 80 banked minutes,
plus an additional 40 minutes of non-instructional time (on the Monday of the
Professional Development Meeting)} will be used to create the referenced
weekly, two hour, "Professional Development Meeting."

6.3.3.2 Child Development unit members shall not participate in "A" and "B" Monday
professional development activities.

14



6.3.4

6.3.5

6.3.6

6.3.3.3 During each school week of the 2010-2011 school year and thereafter, Child
Development Programs shall not bank 20 minutes of instructional time during
Tuesday through Friday.

The weekly-banked minutes will be utilized for professional development on the non-
holiday Monday, immediately following the week in which they were banked. If more
time is banked than is used for professional development, the over-banked instructional
minutes will be returned to teachers in the form of a shorter instructional day on the
last workday before Winter Break and Spring Break. If more than one “shorter
instructional day” is necessary to compensate teachers for the over-banked
instructional minutes, then the second to the last day before Winter Break and/or
Spring Break will also be used. On these days, unit members may leave the site fifteen
(15) minutes after the end of the instructional day.

District representatives and/or the site administrator shall lead professional
development activities on “A Mondays.” Teachers shall lead individual or small group
professional development activities on “B” Mondays. Teachers on Special Assignment
may lead or assist with professional development activities on “A” Mondays.

“A” MONDAYS PROFESSIONAL DEVELOPMENT ACTIVITIES

6.3.6.1 The following activities are consistent with the definition of Professional
Development as set forth in this Article and shall be conducted on “A” Mondays
as determined by the site administrator or his/her designee. (It is understood
that ‘designee’ shall not include a UTP bargaining unit member).

All-Staff Meetings

Grade Level Meetings

Department Meetings

Vertical Team Meetings

Committee Meetings

Team Review of Student Work
Curriculum, Instruction, and Assessment
Data Assessment

Trainings

Meetings may include school site concerns, announcements, faculty discussion,

and UTP announcements not to exceed 15 minutes (consistent with Section
3.11 of the current Agreement).
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6.3.7

6.3.8

6.3.9

6.3.10

All “A” Monday Professional Development Activities shall be completed within

the contractual workday.

“B” MONDAYS PROFESSIONAL DEVELOPMENT ACTIVITIES

6.3.7.1 The following activities are consistent with the definition of Professional
Development set forth in this Article and shall be conducted on “B” Mondays as
determined by the individual bargaining unit member(s).

Parent/student conferences — teacher(s)/counselor initiated conferences
IEPS — conferences, report writing

SST meetings

504 meetings

Standards-based curriculum development and lesson planning

Data entry — language arts & math, IEP reports, grades/rubrics, report cards
Reviewing, analyzing, and grading student work

Parent communication

Classroom set-up in support of instruction

All “B” Monday Professional Development Activities shall be completed within
the contractual workday.

Professional development A and B meetings shall alternate. For example, a Type A
Professional Development Meeting shall be followed by a Type B Professional
Development Meeting on the following non-holiday Monday. The first Professional
Development Meeting in any given school year will be held on the first instructional
Monday of the school year and will be an “A Monday.”

A written agenda for “A Monday” Professional Development meetings will be provided
by the school site administrator to unit members on the Friday prior to the meeting.

Similarly, a written agenda for “B Monday” Professional Development meetings will be
provided by each unit member and given to the school site administrator on the Friday

prior to the meeting.

DISTRIBUTION OF INSTRUCTIONAL MINUTES IN BANKING TIME FRAMEWORK

6.3.10.1 The distribution of instructional minutes shall conform to the Banking Time

Framework as follows:
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6.4

6.5

6.6

6.7

Mondays: Kindergarten = one hundred eighty (180); Full-Day Kindergarten and
Grades 1-5 = two hundred twenty-five (225); Grades 6-8 = two hundred sixty-
five (265); and Grades 9-12 = two hundred ninety (290).

Tuesdays through Fridays: Kindergarten = two hundred five (205); Full-Day
Kindergarten and Grades 1-5 = three hundred twenty-five (325); Grades 6-8 =
three hundred sixty-five (365); and Grades 9-12 = three hundred ninety (390).

6.3.10.2 For Child Development Programs, the distribution of instructional minutes shall
not conform to the Banking Time Framework, Section 6.3.10.1 of the
Agreement, and shall conform as follows: Mondays through Fridays: one
hundred eighty (180) minutes per session for two (2) sessions per day.

Adjunct duties that do not involve the entire staff are by their nature subject to sharing or
distribution among the unit members and staff at each site. The District shall make a reasonable
effort to assign adjunct duties on an equitable basis and with reasonable advance notice. Prior
to the assignment of adjunct duties, volunteers will be sought; if a teacher serves as an annual
club sponsor or in any other adjunct duty during the lunch hour, said service shall preclude the
assignment of other adjunct duties.

6.4.1 If such duties are paid by student body funds or other sources, they shall not be counted
in determining the "equitable distribution" of duties.

The District shall administer the above in a reasonable manner.

Unit members shall have a duty-free lunch period, at a time arranged by site management, of at
least thirty (30) consecutive minutes, exclusive of passing periods, except for student safety

emergencies such as fire drills.

Each full time unit member teaching under departmentalized conditions shall be afforded one
scheduled class period as part of the regular basic assignment as a preparation/planning duty
period. In situations involving STAR program testing schedules (or any successor program
thereto), daily preparation/planning may be rescheduled by the site manager provided the unit
member receives the same overall amount of preparation/planning time during a two week
period of rescheduling as he/she would have received in the more traditional student
instructional format. Elementary RSP Teachers will be provided with a preparation/conference
period outside of student instructional hours. Preparation/planning duty time shall be utilized
for professional preparation and planning purposes, unit member/student conferences, unit
member/parent conferences, unit member/administrator conferences, administrative
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assighments and student testing and guidance team meetings for Special Education Teachers.

Administrative assignments are for extraordinary circumstances such as:

6.7.1

6.7.2

6.7.3

6.7.4

school campus security,
student safety related emergencies, and
substituting for a temporarily absent unit member.

6.7.3.1 If a unit member at a departmentalized school is required to render substitute
service during his/her preparation period, he/she shall be paid the prorated
amount of the daily substitute rate for a teaching period of substitute service; if
a unit member assigned to a non-departmentalized school, or a
departmentalized school without a preparation period is required to receive
students from a temporarily absent teacher, he/she shall be paid the prorated
amount of the daily substitute as the students he/she was required to receive
bears to the number of students in the absent teacher's class (e.g., receiving 15
of 30 students for a day will result in the payment of one-half of the daily rate of
substitute pay). If administratively feasible, such substituting assignments shall
be on a voluntary basis. Site administrators shall equitably distribute
assighments for substituting for temporarily absent unit members among unit
members with a common preparation/planning duty period.

At middle and high schools with a “Four-by-four” block schedule, the District shall afford
each unit member one class period daily for the purpose of preparation/planning or
collaboration as part of the regular assignment as follows:

6.7.4.1 The District shall afford each unit member one class period for the purpose of
preparation/planning on each Monday equal in minutes to the number of
instructional minutes of one Monday class period.

6.7.4.2 The District shall afford each unit member one class period for the purpose of
preparation/planning on each alternating day (Tuesday/Thursday or
Wednesday/Friday) equal in minutes to the number of instructional minutes of
one Tuesday-Friday class period.

6.7.4.3 The District shall afford each unit member one class period for the purpose of
collaboration on each alternating day (Tuesday/Thursday or Wednesday/Friday)
equal in minutes of one Tuesday-Friday class period. The process of
“collaboration” shall be determined at each school site by the unit members
and the Principal.
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6.8

For example:
Teachers assigned Period 1, 3, 5, or 7 as his/her preparation/planning period

Monday preparation/planning period
Tuesday preparation/planning period
Wednesday collaboration period
Thursday preparation/planning period
Friday collaboration period

Teachers assigned Period 2, 4, 6, or 8 as his/her preparation/planning period

Monday preparation/planning period
Tuesday collaboration period
Wednesday preparation/planning period
Thursday collaboration period

Friday preparation/planning period

The official school calendars for the next three (3) years are attached as Appendix D. The parties
shall sustain the school calendar for a subsequent three (3) year period by annually agreeing to
the extension of the remaining two (2) years for a third (3rd)} year. Each school year, the parties

shall agree to the calendar for a new third (3rd) year no later than January 31.

6.8.1

6.8.2

6.8.3

Contingent upon District compliance with the S.B.85 rules and regulations being
developed by the State Superintendent of Public Instruction, the United Teachers of
Pasadena and Pasadena Unified School District agree that the work calendar will be as

follows:

The teacher work year shall remain at 186 days, including six (6) days of non-student,
non ADA status. The Child Development 10-month teacher work year shall be 186 days,
including three (3) days of non-student, non ADA status. The counselor and librarian
work year shall remain 203 days. Note: see the parties’ MOU of May 14, 2010, regarding
the 2010-2011 and 2011-2012 school years.

If any school site wishes to change its Back-to-School Night and/or Open House for the
subsequent school year to a date that is different than the Official Calendar, then the
revised date(s) for Back-to-School Night and/or Open House shall be determined
officially no later than January 31 of the current school year. Revised date(s) for Back-
to-School Night and/or Open House shall be determined by a simple majority (50% plus
1) secret ballot vote of UTP bargaining unit members at the individual school sites as
conducted by the Association. These school-based decisions must take into account the
need to accommodate parents with children at different grade levels, yearly testing
schedules, Board of Education meetings, feeder school considerations, religious
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6.9

holidays, and bus schedules/release times. Back-to-School Night and Open House shall
not occur on a Monday for any school site. Furthermore, for K-8 schools, middle
schools, and high schools, Back-to School Night and Open House shall not occur on a
Tuesday or on a Friday due to instructional minutes required by the Education Code.

This section shall not be subject to Article XIX, Contract Waivers.

Pursuant to the provisions of Education Code Sections 46114 and 46142 (in effect on 2/20/87),
the District shall schedule a special one hundred eighty (180) minute instructional day for
students on the days that schools are scheduled to have "Open House" and "Back-to-School"
activities in the evening. A unit member may leave his/her job site thirty (30) minutes after the
student special schedule dismissal time for said Open House and Back-to-School activities.

6.9.1 The regular day schedule of instructional minutes shall be: ECP = one hundred eighty
(180) per session for two (2) sessions per day; Kindergarten = two hundred (200);
Grades 1-5 = three hundred five (305); Grades 6-8 = three hundred forty-five (345); and
Grades 9-12 = three hundred seventy (370).

6.9.2 The minimum day schedule of instructional minutes shall be: Kindergarten = two
hundred (200); Grades 1-12 = two hundred forty (240).

6.9.2.1 For Child Development Programs, there shall not be a minimum day schedule of
instructional minutes.

6.9.3 The testing day schedule of instructional minutes at the high school level, excluding
Rose City High School, for three (3) days at the end of each semester shall be; two
hundred forty-seven (247).

6.9.3.1 Effective the 2014-2015 school year, the testing day schedule of instructional
minutes at Rose City Continuation High School for one (1) day at the end of the
first and third quarters and for two (2) days at the end of each semester shall be
two hundred forty-seven (247). [Ratified by UTP on 5/22/2014 and by PUSD on
6/26/2014]

6.9.4  For Child Development Programs, the District shall not schedule a special one hundred
eighty (180) minute instructional day for students on the days that schools are
scheduled to have "Open House" and "Back-to-School" activities in the evening.

6.9.4.1 The District may ask Child Development teachers to work an additional three (3)
hours on a voluntary basis at their regular daily rate of pay in order to have
"Open House" and "Back-to-School" activities in the evening.
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6.10

6.11

6.12

6.13

6.14

6.15

Unit members assigned to elementary schools shall have one regular school day in October for
the purpose of holding conferences with the parents of their students. Unit members shall make
a reasonable effort to contact the parents and schedule conferences, at the school, on this day
or during the unit members’ regular workday within the month of October. Unit members shall
not be expected to hold a conference with any parent who is unwilling to attend a conference at
the school at times stated above, but shall be required, in the absence of a conference, to mail a
written summary of student progress to the parent(s). Parent Conferences are to be determined
as part of the calendar setting process of the contract year.

Unit members assigned to the elementary and middle schools shall have October designated as
"Teacher/Parent Conference Month." Teachers may schedule parent conferences before school,
after school, during the conference period during the month of October, and during the
designated Conference Day.

6.11.1 Administrators will make every effort to be on campus if teachers are conferencing late

in the afternoon.

6.11.2 The designated Teacher/Parent Conference Day is a pupil-free day that will be used for
conferences. There will be no competing in-services or meetings on the designated

Teacher/Parent Conference Day.

This section applies to the various meetings required by the Federal Regulations governing
individualized education programs for students with disabilities:

6.12.1 The District shall make every effort to schedule such meetings during the regular
workday.

6.12.2 For unit members with classroom assignments, the District shall make every effort to
schedule such meetings during the unit members preparation/planning duty time.

6.12.2.1if this is not possible, then a good faith effort shall be made to schedule such
meetings during the regular work day immediately before or after school. If
such meetings must be scheduled during the regular workday while the unit
member's classes are in session, then released time shall be provided.

Evening meetings that unit members are required to attend, such as "Open House" or "Back to
School" nights, shall not be scheduled to last later than 9:00 p.m.

Unit members shall be provided one (1) physical relief break each morning.

Except for those with itinerant location schedules, unit members shall be paid $500.00/semester
if required by their daily assighments to travel between District focations; said travel
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6.16

6.17

compensation shall be in addition to mileage reimbursement at the IRS established rate, and

shall be in lieu of any daily conference period allocation for travel purposes.

Without the allocation of resources beyond current levels, each elementary classroom teacher
shall be provided with approximately sixty (60) minutes per full week of planning/preparation
time; said time shall be duty free, except in unusual safety related circumstances.

6.16.1 An individual school site faculty and administrator shall develop a site specific plan to
implement this provision subject to the approval of the Superintendent or Designee. If
the District or the Association believes that a site plan is not working properly at a
particular site, representatives of the parties shall meet in an attempt to resolve the
situation.

FULL INCLUSION

In addition to general staff development activities related to full inclusion that are provided to
teachers of regular education classes, the District shall provide a particular unit member in this
group with specialized training, instructional materials and the support of specialists when a
profoundly impaired student (as designated by the Special Education Department of the District)
is fully included in his/her class.

Consistent with good administration practice, the preference of the teacher of a regular
education class shall be one of the factors considered before a profoundly impaired student is
assigned to his/her class. Said information, as well as the composition and size of the regular
education class shall be important considerations when assigning a profoundly impaired student
to a regular education classroom; when all other factors are equal, said students will be assigned

to classes of lower size.
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ARTICLE VI

TRANSFERS AND REASSIGNMENTS

7.1 Definitions

7.1.1

7.1.2

7.1.3

7.1.4

7.1.5

7.1.6

A transfer is defined as a change of schools, or worksites within the District for a
probationary (involuntary transfer) or permanent unit member (voluntary or involuntary
transfer). A transfer may be voluntary (requested by the unit member) or involuntary
(initiated by the District). The provisions of this article shall not apply to unit members
serving in a temporary status.

An assighment is the placement of a unit member in a subject area or grade level, and is
effective at the start of employment in the District or during the notification period
consistent with Section 7.16.1. Assignments shall not be made in an arbitrary,
capricious, discriminatory, or retaliatory manner.

A reassignment is the movement of a unit member from one subject area to another
subject area, one grade level to another grade level, or from one configuration to
another such as team teaching, restructuring, or other reconfiguration within the same
worksite. Once the notice of assignment is given to the unit member, any change
thereafter shall be considered a reassignment.

An opening is defined as a newly created position which the District has determined is
to be filled by a probationary or permanent unit member rather than by a substitute or
temporary employee.

A vacancy is any position that does not have a unit member assigned to it. This includes
any vacated or promotional positions, and positions created by reconfiguration or
restructuring and any supplemental instructional programs offered by the District.

7.1.5.1 Reconfiguration is the reallocation of grade levels at a school site(s). For
example, changing grade levels at elementary sites from K-6 to K-5, etc.

7.1.5.2 Restructuring is based upon the level of Program Improvement status as
determined by the California Department of Education.

Seniority is defined as the unit member’s first date of paid service in probationary status

in the bargaining unit.
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7.2 Posting of Openings/Vacancies

7.2.1

7.2.2

7.2.3

7.2.4

7.2.5

The District’'s Human Resources Department shall send to the Association and all
bargaining unit members via the District’s email server all openings/vacancies for an
ensuing school year prior to April 15. Postings shall contain a closing date for the
submission of voluntary transfer requests, which is at least ten (10) work days following
the electronic posting date.

After April 15, openings/vacancies at schools ranked in deciles 1 to 3, inclusive, on the
Academic Performance Index, may be filled by internal and external applicants in
accordance with Education Code section 35036.

For openings/vacancies that occur during the summer recess period, but prior to August
15, the District’s Human Resources Department shall send to the Association and all
bargaining unit members via the District’s email server a list of all openings/vacancies as
they occur.

Upon knowledge of openings/vacancies, the District’s Human Resources Department
shall send to the Association and all bargaining unit members via the District’s email
server a list of all openings/vacancies which occur during the work year and for the
following work year. The list shall contain the following:

7.2.4.1 A closing date which is at least ten (10) working days following the posting date.
7.2.4.2 A job description.

7.2.4.3 Credentials and qualifications necessary to meet the requirements of the

position.

No assignment to fill the opening/vacancy shall be made until after the closing date.

7.3 Voluntary Transfer

7.3.1

7.3.2

A voluntary transfer is the movement of a permanent unit member from one work
location to another work location. The transfer may include a change in grade-levels
and/or subject area as long as the move involves changing worksites. An overall rating
of “unsatisfactory” on the most recent summative evaluation shall preclude a unit

member from submitting a request for a voluntary transfer.

The following factors shall be utilized in priority order to determine which unit member

receives an interview for a voluntary transfer to fill a vacancy/opening:

7.3.2.1 Possession of appropriate credential and/or authorizations
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7.3.2.2 Unit member must have a voluntary transfer request on file with the District on
or before the closing date.

7.3.3 A selection shall be in place to interview those voluntary transfers that meet criteria in
Section 7.3.2. In cases where no selection is made, openings/vacancies shall be posted
for external candidates. The top two (2) voluntary transfer candidates from the previous
interview shall be afforded a second interview.

7.3.4  Atransfer request shall not be denied arbitrarily, capriciously, or without basis in fact.

7.3.5 If a unit member’s request for a voluntary transfer request is denied, the District shall
notify the unit member. Upon request, the unit member shall receive written reasons
for the denial. Such request(s) shall be made within ten (10) working days of
notification. The Director of Human Resources shall provide the written reasons within
ten (10) working days of the request. The unit member, upon request, shall be granted a
meeting with the administrator who denied the request to discuss the reasons for the

denial.

7.3.6 If the unit member requests that her/his application for transfer be kept confidential,
the supervisor at her/his worksite shall not be notified by the District of the application.

7.3.6.1 An employee may file a transfer request by submitting a request to transfer
form to Human Resources.

7.3.6.2 Properly filed transfer requests shall be valid for one (1) calendar year.
Continuing transfer requests must be renewed in writing after one (1) calendar

year.

7.3.6.3 The filing of a request for transfer is without prejudice to the unit member and
shall not jeopardize the unit member’s present assignment.

7.3.6.4 A request for transfer may be withdrawn by the unit member in writing to
Human Resources at any time prior to official notification or transfer approval.

7.3.6.5 Upon request, a unit member in a special education program assignment who
holds another teaching authorization, shall be eligible for a voluntary transfer
out of the special education program after serving five (5) consecutive years in

the assignment.

7.3.7 When a transfer request is granted, the Director of Human Resources shall give the unit
member and appropriate division and site management official notification of its

disposition.
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7.3.8 A unit member granted a voluntary transfer normally shall be expected to remain at the
site for not less than three (3) years.

7.4 Seniority

7.4.1 For purposes of this Article only, unit members with the same seniority date shall have
their seniority number determined first by the following seniority tiebreaker criteria:

1. Professional Clear Credential = 1 point

2. Supplemental credential or authorization = 1 point for each credential and/or
authorization

3. Years of previous teaching experience = 1 point for each year

4. Bachelors degree + 18 units = 1 point
Bachelors degree + 36 units = 2 points
Bachelors degree + 54 units = 3 points

5. Masters degree in education or content area = 4 points

6. Doctorate degree in education or content area = 5 points

7.4.2  If the above criteria do not break the tie, then the seniority ranking shall be determined
by lot. The lottery shall be conducted in the presence of at least two (2) Association

representatives.

7.4.3 A unit member on a District approved leave of absence shall continue to earn seniority

while on leave.

7.5 Involuntary Transfer/Reassignment

7.5.1 Involuntary transfer/reassignment shall be made only for the following reasons: A
decrease in the number of pupils which requires a decrease in the number of unit
members pursuant to Article X, Class Size; changes in course section needs of the
master schedule as determined by student placement; elimination of program(s) and/or

funding; or worksite closings.

752  If adecrease in the number of pupils or the elimination of program(s) and/or funding
occurs, the District shall seek volunteers prior to making any involuntary
transfer/reassignment. If an involuntary transfer/reassignment becomes necessary, the
unit member with the least seniority with the appropriate credential shall be transferred

or reassigned.

7.5.3  The unit member(s) under consideration for involuntary transfer shall be notified as

soon as possible.
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7.6

7.5.4

7.5.5

7.5.6

7.5.7

7.5.8

A unit member being involuntarily transferred shall be placed prior to voluntary

transferees and outside applicants.

When a choice of positions is possible, unit members to be involuntarily transferred may
indicate an order of preference. The District shall make a good faith effort to grant one
(1) of the three (3) preferences indicated by the transferee.

Unit members being involuntarily transferred shall normally be placed in teaching or
other appropriate positions, such as, but not limited to, counselor, librarian, nurse, or
resource teacher. Use of unit members as day-to-day substitutes shall be kept to a

minimum.

Unit members who are transferred/reassigned during the work year shall be allowed
three (3) days of paid release time for preparation prior to the effective date of the
transfer/reassignment. The District shall provide assistance in moving a unit member’s

material whenever a unit member is transferred/reassigned.

Up to three (3) days of release time or paid time at the unit member’s pro-rata daily rate
of pay will be provided if the involuntary transfer or reassignment occurs during the
preceding school year or during the summer up to the beginning of the unit member
work year, with the effective date of the transfer or reassignment being the beginning
of the school year. Unit members being transferred or reassigned to a different location
within the school may request reasonable assistance in moving materials in the new

assignment.

Transfer Necessitated by School Closure, Reconfiguration, Reconstitution, Reorganization, or

Natural Disaster

7.6.1

7.6.2

7.6.3

Unit members affected by Section 7.6 above shall be afforded first priority for filling any
new or vacant positions. The “first priority” shall mean that such unit members shall be
placed in openings/vacancies prior to placing voluntary transfers, new hires, and/or
returning temporary and leave of absence unit members into openings/vacancies.

Unit members affected by Section 7.6 above shall also be afforded first priority in filling
all openings/vacancies that arise for which they have an appropriate credential.

Openings/vacancies shall be filled in order of seniority.

A unit member currently assigned to a school that has been designated for
reconstitution in the following year shall exercise the right to either voluntary transfer
or the right to continue his/her current assignment subject to the application and

interview process.
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7.7

7.8

7.9

7.10

7.11

7.12

7.13

7.14

7.15

7.6.4 In the event the unit member exercises his/her right to the application and interview
process and is not selected, he/she shall be afforded the rights of a voluntary transfer.

7.6.5 Unit members referenced immediately in Sections 7.6.3 and 7.6.4 above who voluntarily
transfer shall be assigned before all other voluntary transfer applicants.

Unit members shall not be involuntarily transferred in order to implement a school
improvement plan developed pursuant to the Elementary and Secondary Education Act (ESEA)
prior to year five (5) of sanctions, or prior to the year of sanctions if modified by the California
Department of Education.

Bargaining unit members shall not be involuntarily transferred as a result of the implementation
of the “public school choice” option provided by the ESEA prior to year five (5) of sanctions, or
prior to the year of sanctions if modified by the California Department of Education.

If a school fails to make AYP and is placed in “corrective action,” the District shall not
involuntarily transfer staff that have been deemed “relevant to failure” under AYP prior to year
five (5) of sanctions, or prior to the year of sanctions if modified by the California Department of
Education.

Transfer or reassignment of staff shall be considered only after a thorough and thoughtful
analysis of the reasons for the continued failure of the school to improve. This option requires
careful consideration and consultation with Human Resources and United Teachers of Pasadena.

Unit members affected by Section 7.6 shall be given up to three (3) days of release time or paid
time at the unit members’ pro-rata daily rate of pay for the purposes of moving to their new
assignment. In addition, the District shall provide packing and moving assistance of unit

members’ materials to the new assignment location.

The process of reconstitution of a school site shall not be implemented in an arbitrary or

capricious manner.

Bargaining unit members transferred from a reconstituted schoot shall not be subject to

reprisals by the District.

The bargaining unit members at a potential reconstituted site shall be informed before the

information is released to the press or public.

Any action taken by the District that involves changing the school’s governance or structure by:
reopening the school as a public charter school, or entering into a contract with an entity, such
as a private management company, with a demonstrated record or effectiveness, to operate the
public school, or turning the operation of the school over to the State educational agency, if
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7.16

7.17

7.18

permitted under State law and agreed to by the State or any other major restructuring of the
school’s governance arrangement that makes fundamental reforms, such as significant changes
in the school’s staffing and governance, shall be consistent with state and federal law and
provisions of the collective bargaining contract. (See Article I1l, Association Rights).

Notification of Assignment

7.16.1 Each unit member shall be given written notice of the next year’s assignment not later
than ten (10) days prior to the last day of the current school year. Such notice shall
specify the site, grade level, subject area, and position to which the unit member will be
assigned. If the unit member is not given the Notice of Assignment within the ten (10)
days, then next year's assignment shall remain the same. No later than the first day of
instruction of the school year, a written notice shall explain the nature of special
problems experienced by pupils assigned to the unit member.

7.16.2 If the assignment or work location is changed during the summer, the unit member shall
be notified by mail addressed to the unit member's current mailing address on file with
the District.

Assignment Limitations

7.17.1 Unit members shall be assigned only to positions for which they hold a valid California
credential, and for which they are qualified.

The provisions of Education Code Sections 44256, 44258.5, 46300, 44258.1, 44258.2, 44258.7
and by reference Section 44258.9, as they relate to bargaining unit members, are incorporated
into this section by the District and the Association as though fully set forth in furtherance of

this provision.

7.18.1 Members of the bargaining unit shall be assigned or reassigned to classes consistent
with their credentials and major and/or minor subjects of study except as may be
hereinafter provided. Where such exceptions are permitted, they shall occur only by
mutual agreement among the bargaining unit members affected, the Association, and

the District.

7.18.1.1 A bargaining unit member who qualifies under provisions of Education
Code Section 44256(b) to teach departmentalized classes or groups of
pupils below grade 9, and who applies for authorization from the
District shall not be denied such authorization.

7.18.1.2 A bargaining unit member who qualifies under the provisions of

Education Code Section 44258.2 to teach classes in grades 5 to 8,
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7.18.2

7.18.3

7.18.4

7.18.5

7.18.6

inclusive, in a middle school and who applies for authorization from the
District, shall not be denied such authorization.

7.18.1.3 A bargaining unit member who qualifies under the provisions of
Education Code Section 44258.5(a) to teach any single subject class and
who applies for authorization from the District, shall not be denied such

authorization.

The District shall assume the responsibility to safeguard the rights and benefits of
proper assignment or reassignment provided to the bargaining member under the
Education Code and this Agreement.

Bargaining unit members shall be held harmless from the effects of any misassignment,
whether including, but not limited to, evaluation, transfer, salary, including extra duty
salary, discipline, and layoff.

Any bargaining unit member who may have been inadvertently misassigned shall be
provided with a notice of possible misassignment addressed to the County
Superintendent. Such notice shall be signed by the bargaining unit member and
transmitted forthwith by the District to the County Superintendent. A time-dated copy
of this notice shall be provided to the bargaining unit member and the Association.

All reports, notifications, certifications, or verifications whose submission is required by
Education Code Sections 44256, 44258.5 and 46300, 44258.1, 44258.2, 44258.7 and
44258.9 from the District to the County Superintendent or from the District to any other
agency shall be provided to the Association.

A Committee on Assignments shall be established to evaluate and approve applications
from bargaining unit members to teach for up to 40% of a full-time teaching assignment
outside of the bargaining unit member’s credential authorization. The committee shall
be compromised of an equal number of teachers who are members of the bargaining
unit and site administrators. Teachers shall be selected in a manner determined by the
Association. Paid release time shall be provided to bargaining unit members in order for
them to perform whatever duties and attend whatever meetings are necessary from

time to time in the performance of their duties on the committee.
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8.1

8.2

ARTICLE VilI

EVALUATION PROCEDURES

[Ratified by PUSD on 6/26/2014 and by UTP on 9/11/2014]

The purposes of evaluation are to improve instruction, rate employees, and promote
professional growth. The following contract provisions, along with associated board policies and
district-adopted evaluation instruments, are designed to insure that:

1. a cooperative and constructive instructional improvement plan is established by the
evaluator and the evaluatee;

2. evaluative criteria, based on the California Standards for the Teaching Profession
(CSTP), their application and assessment are consistent throughout the District;

3. guidance and assistance are integral to the process; and

4. Due process is assured.

The District retains sole responsibility for the evaluation and assessment of performance of each
unit member, subject only to the following procedural requirements. Accordingly, no grievance
arising under the Article shall challenge the substantive objectives, standards, or criteria
determined by the evaluator or District, nor shall the grievance contest the judgment of the
evaluator; any grievances shall be limited to a claim that the following procedures have been

violated or unreasonably applied.

Evaluation and assessment of the performance of unit members shall be made on a continuing
basis, at least once every year for probationary unit members. Should a unit member be
employed after midpoint of the first year, evaluation for that unit member shall be at the option
of the evaluator. Unit members with permanent status shall be evaluated at least every other
year. Reasons for evaluating permanent unit members more often than the minimum required
are: a new assignment or a significant change in the unit member's program, an unsatisfactory
previous written evaluation, and/or the unit member's current performance has significantly

declined since the most recent written evaluation.

8.2.1 Unit members with permanent status who have been employed at least ten years with
the district, are highly qualified, as defined in 20 U.S.C. Sec. 7801 (ESEA), and whose
previous evaluation rated the employee as meeting or exceeding standards, shall be
evaluated at least every five years if the unit member and the evaluator consent to this
schedule. Consent may be withdrawn by either the unit member or the evaluator at any
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8.3

8.4

8.2.2

823

time for any reason. Should the evaluator withdraw consent, the reason(s) will be given

prior to initiating the evaluation process.

Prior to the implementation of non-substantive change in the existing evaluation forms,
the District shall consult with the Association regarding possible changes. However,
prior to the implementation of substantive changes to the existing evaluation forms
(i.e., changes that would expand the criteria for evaluation beyond those set forth in
section 8.1 above), the District will negotiate with the Association regarding such

possible changes.

A joint committee will be established to review/develop evaluation instruments for
support personnel and child development teachers. The committee will be composed of
an equal number of representatives on each side with a goal of implementing the new
evaluation instruments. The committee will begin its work no later than thirty (30) days
following the ratification of this Agreement.

The site principal or appropriate supervisor shall acquaint each employee under his/her

supervision with such formal written evaluation procedures and instruments as may be used,
and shall give each employee the name(s) of the administrator(s) who will observe and evaluate

his/her performance. If a subsequent change in the unit member's evaluator becomes
necessary, then the unit member shall be notified on a timely basis by his/her immediate

supervisor.

The evaluation time sequence in Section 8.11 shall be followed. The evaluation process shall

take place during one academic year with appropriate follow-up activities.
The evaluation process shall consist of a formative (data gathering) process followed by a
summative (evaluative) process. The summative evaluation, using the results of the formative

process, will result in the assessment of the individual's teaching performance.

8.4.1

Formative information gathering

Formative information consists of: formal observations in the classroom conducted by
the unit member's site administrator(s), informal observation by the unit member's site
administrator(s), and analysis and evaluation of instructional and professional activities.
Informal observations and input from supervisors and consultants familiar with the unit
member’s work may be used, as may work samples, or any peer, parent or student
input the evaluatee may wish to submit for the evaluator's consideration.

8.4.1.1 Informal information gathering
Informal observations by site administrators and input from supervisors and

consultants familiar with the unit member’s work may be used, as may work
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8.4.2

samples; any peer, parent or student input the evaluatee may wish to submit
for the evaluator's consideration may also be utilized.

Summative evaluation process
The evaluator will analyze all information gathered during the formative evaluation

process, and complete the summative evaluation report. Following completion of the
report, the evaluator shall hold a summative evaluation conference for the purpose of
reviewing with the evaluatee all pertinent evaluative information as well as reviewing
job improvement goals and discussing long- and short-range job improvement goals to
be addressed during the next performance cycle.

8.5 The entire unit member evaluation process shall include the following activities:

8.5.1

8.5.2

8.5.3

A planning conference will be held no later than September 30. The purposes of this

conference shall be:

a. to review the District established performance areas, District and school wide goals
and objectives, previously established long- and short-range job improvement goals;
and to review the principal’s expectations for unit members to support, implement and
adhere to these goals and objectives; and

b. to provide an orientation related to evaluation procedures and instruments and

contract provisions.

An individual planning conference between the evaluate and evaluator will be held no
later than September 30. The purpose of this conference shall be:

a. to discuss the evaluatee’s professional growth plans for the year and establish
appropriate job goals;

b. to agree on the initial observation date; and

c. to review the key elements of each of the six CSTPs.

CSTP Goal Selection Process

8.5.3.1 Probationary and temporary unit members shall write goals on three of the six
CSTPs. The unit member shall write one goal for each of the three CSTPs
selected. The determination of two standards and two goals shall be the
decision of the unit member and one standard and one goal shall be the

decision of the administrator.

8.5.3.2 Permanent unit members, whose most recent evaluation was overall
“satisfactory,” shall write goals on three of the six CSTPs. The unit members
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shall write one goal for each of the three CSTPs selected. The determination of
three standards and three goals shall be the decision of the unit member.

Ill

8.5.3.3 Permanent unit members, whose most recent evaluation was overall “needs to
improve” or “unsatisfactory,” shall write goals on three of the six CSTPs. The
unit member shall write one goal for each of the three CSTPs selected. The
determination of two standards and two goals shall be the decision of the
administrator and one standard and one goal shall be the decision of the unit

member.

8.5.4 Formal observations will be conducted as follows:

a. A completed pre-classroom observation form must be submitted by the unit member
no later than two days prior to the observation date.

b. A pre-observation conference is optional at the request of either the evaluator or
evaluatee.

c. The observation must encompass one lesson or class period and in no event will be
less than thirty (30) consecutive minutes.

d. Within ten (10) working days after the observation, a written report shall be
completed by the evaluator and submitted to the unit member and a conference shall
be scheduled to discuss the observation. Unit members shall receive the report at least

one day prior to the conference.

8.5.5 Supporting data and input may be used to assist in getting a comprehensive view of the

unit member’s performance.

a. The evaluator may use appropriate documented input related to the unit member's
performance {based upon his/her observations as well as input from supervisors,
consultants and other management staff in areas of expertise). The unit member may
also request such data and submit these to the evaluator for consideration in drafting
the summative evaluation report.

b. Unit members are encouraged to seek student input via data-gathering instruments
and surveys, mutually developed by the administration and the bargaining unit. Such
data is both optional and voluntary on the part of the unit member. The information is
for input for the unit member and administrator. Unit members and administrators
should take care to assure that students are not involved in the evaluative process of
unit members.

c. Evaluation of a unit member shall not be based upon information or material which
has been received by the evaluator from other sources, such as parents or citizens,
unless, if requested by the unit member, a discussion has occurred between the unit
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8.6

8.5.6

member and the person(s) who is the source of the data and the data has been
produced in writing by this person(s). The evaluator shall make a reasonable effort to

verify the information and material.

A summative evaluation report must be completed, and a conference held to discuss
the report with the unit member, not later than April 15. Prior to the issuance of an
unsatisfactory summative evaluation, a conference will be held between the evaluator

and evaluatee.

After the discussion of any written evaluation or observation report, the form shall be signed
and dated by both parties. Each shall have a copy. The unit member's signature signifies
awareness of the content; it does not necessarily signify agreement. The unit member has ten

(10) working days to file a written response with their evaluator if desired.

8.6.1

8.6.2

8.6.3

All summative evaluation reports, including any unit member responses shall be placed
in the employee's personnel file. These data are confidential and are available only to
the Board of Education, the administration, and the unit member.

Written recommendations for improvement shall be made by the evaluator when a
summative evaluation rates an employee performance as unsatisfactory or needing
improvement. In order to provide an opportunity to improve their instructional
performance, unit members who are deemed to need improvement shall be entitled,
upon request, to subsequent prearranged observations with follow-up conferences and

written evaluations.

8.6.2.1 Permanent unit members who receive three (3) or more “Unsatisfactory”
ratings in any one (1) of the six (6) CSTPs on their Teacher Summative Evaluation
shall be deemed to have received an “overall” unsatisfactory evaluation and be
required to participate in the PAR Program. (See Article 18.3.1.1)

8.6.2.2 Permanent unit members who receive one of the following ratings shall be
deemed to have received an “overall” needs to improve evaluation and shall
have the opportunity to participate in the PAR Program: three (3) or more
Needs to Improve” ratings in any one (1) of the six (6) standards or two (2)
Needs to Improve” ratings and one (1) “Unsatisfactory” rating in any one (1)
standard or one (1) “Needs to Improve” and two (2) “Unsatisfactory” ratings in

any one (1) standard.

In the case of unsatisfactory or needs improvement evaluations, the evaluator shall take
positive action to assist the unit member in correcting any cited deficiencies. The
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8.7

8.8

8.9

8.10

evaluator’s role to assist the unit member shall include, but not be limited to, the

following actions:
8.6.3.1 Notification in writing of areas where improvements are needed;

8.6.3.2 Specific recommendations for improvement within a specific time and methods
by which such improvements will be assessed;

8.6.3.3 Provide additional resources, to be utilized to assist the evaluatee in
implementing such recommendations.

The evaluatee and/or evaluator may request other unit members, or unit member advisors
(from a pool of trained unit member advisors), administrators, or professional employees to
assist a unit member in need of such assistance. Unit members, however, shall not formally

evaluate other unit members.

Informal observation by the site administrator(s)/evaluator may occur at any time. The
observer shall provide the unit member with a written note on any observation of more than
fifteen (15) minutes. If the observation may negatively impact the unit member’s subsequent
evaluation, a conference shall be held and a detailed written memo shall be given to the unit
member; a formal observation may be arranged. A copy of the written notes/memos described
herein shall be given to the unit member and shall also be placed in the evaluator's working file.
If the content of the notes/memos is not referenced in the following summative evaluation,
they shall be removed from the working file and destroyed or placed in the unit member's

personnel file.

Evaluation of a unit member’s performance shall not be predicated upon lawful non-school
related personal activities which have no impact or bearing on his/her effectiveness as an

employee.

Evaluation time sequence: The following time sequence shall be used for the year in which a

unit member is evaluated.

8.10.1 Full-year permanent unit members, with satisfactory prior evaluations:

a. Prior to September 30 —The planning conference shall be held.

b. Prior to December 15 — At least one informal observation shall be conducted.

c. Prior to April 15 — At least one formal classroom observation and post observation
conference shall be conducted and supporting data gathered.

d. Not later than April 15 — The summative evaluation shall be completed and given to
the unit member personally. In the case of an overall unsatisfactory evaluation, it shall
include an Improvement Plan and PAR Program referral. (See Article 18, Section 3)
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8.10.2 Full-year permanent unit members with prior year unsatisfactory evaluations:

a. Prior to September 30 — The planning conference shall be held.

b. Prior to December 15 - two formal classroom observations and two post observation
conferences shall be conducted; supporting data shall also be gathered.

c. Not later than December 15 - the summative evaluation shall be completed and given
to the unit member personally; in the case of an overall unsatisfactory summative
evaluation, it shall include identification of written suggestions for improvement.

d. Between January — April 15 - two additional formal classroom observations and two
post observation conferences shall be conducted if the December summative evaluation
was less than satisfactory; supporting data shall also be gathered.

e. Not later than April 15 - the summative evaluation shall be completed and a
conference held; in the case of an unsatisfactory evaluation, it shall include
identification of job improvement goals and written suggestions for improvement.

8.10.3 Full-year probationary unit members in their first or second year of probationary status,
and those probationary unit members holding an emergency permit or pre-intern
certificate:

a. Prior to September 30 —The planning conference shall be held.

b. Prior to December 15 —two formal classroom observations, with two post observation
conferences, shall be conducted.

c. Between January 15 and March 31 - one formal classroom observation and post
observation conference shall be held; supporting data shall also be gathered.

d. Not later than April 15 — One summative evaluation shall be completed and a

conference held.

8.10.4 Full-year temporary unit members.

a. Prior to September 30— The planning conference shall be held.

b. Prior to April 15 — at least one informal classroom observation, of more than fifteen
(15) minutes, may be conducted each semester; supporting data may also be gathered.
c. Not later than April 15 — an evaluation may be completed and given to the unit
member personally; in the case of an unsatisfactory evaluation, it shall include

identification of any written suggestions for improvement.

8.11  The evaluation procedures described herein shall be adapted to apply to bargaining unit
members who do not have a classroom assignment. However, adaptations shall follow the same
timelines and major components of the procedures described in this Article.
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8.12

Personnel Files
As provided by law, a unit member shall have the following rights regarding his/her personnel

file.

8.12.1

8.12.2

8.12.3

8.12.4

Such unit member files, as necessary for the efficient management of the District, shall
kept by the Certificated Personnel Services Department, only. A unit member may
review his/her personnel file and may respond to documents in the file. Any such
responses shall be attached to the document. The time taken for personnel file review
and response to information contained in the file shall be made during regular office
hours of the Certificated Personnel Services Department, and shall be taken at a time
that does not interfere with the instructional program. An authorized Association
representative, may upon the written authorization of the unit member, review the unit

member's file.

All unit member records are confidential and shall be available for inspection only to
District Management and Board of Education members when necessary for the proper
administration of the District’s affairs and the supervision of the unit member.

A unit member shall be provided with a copy of any derogatory written material before
it is placed in the unit member’s personnel file. The unit member may respond to the
material and have such response placed in the file. Every unit member shall have the
right to examine and/or obtain copies from his/her unit member’s personnel file with
the exception of material that:

8.12.3.1 was obtained prior to the employment of the unit member involved.
8.12.3.2 was prepared by identifiable examination committee members.
8.12.33 was obtained in connection with a promotional examination.

Any person who places written or drafts written material for placement in a unit

member's file shall sign the material and signify the date on which such material was
drafted and the date such material was placed in the file. The unit member shall have
the right to examine this written material and respond to the material, and have such

response placed in the file, as provided for by Education Code.
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9.1

ARTICLE IX

LEAVES

General Provisions and Definition

9.11

9.1.2

9.1.3

9.1.4

9.1.5

9.1.6

Unit members on paid leaves of absence, unless otherwise provided herein, shall
receive wages, salary step advancement, health and welfare coverage, and retirement
credit in the same amounts as if they were not on leave. Those unit members who go on
an unpaid leave of absence during any regular monthly pay period shall receive their
health and welfare coverage for the balance of that pay period. Thereafter, they shall be
allowed on continued coverage pursuant to the terms of the insurance plan selected at
their own expense, provided that they made advance payments of the premiumin a
manner reasonably required by the District.

A leave protects the unit member by holding a position in the District for the unit
member until the leave expires, and by retaining for the unit member the right to return
to the District in a position of the same position classification at the conclusion of the

leave.

The unit member's immediate supervisor may grant a unit member leave for one-half
day or less provided no paid substitute is required.

Unit members who are ill, or who will be absent for other appropriate reasons must
provide Personnel Services with reasonable advance notice (when practicable), usually
no later than 7:00 a.m. Substitute assignments are made by calling the Substitute
Employees Management Systems (“SEMS”).

Unit members who are going to be absent for a longer period of time on a pre-planned
or pre-scheduled leave shall notify the District of their intended absence as specified in

the particular section authorizing such leave in this Article.

A unit member returning from a leave that was granted for a specific length of time shall
return on the agreed-to date or shall be deemed to have resigned from the District. The
District shall notify a unit member granted such leave at least forty-five (45) calendar
days prior to date of return, if the return is during the school year. if the return date is
the beginning of school year, then notice shall be given to the unit member by the
District on or before March 1. The failure to return on the specified date shall be
deemed a resignation. The notice shall be by certified mail at the unit member’s current

mailing address on file with the District.
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9.2

9.1.7

9.1.8

9.1.9

A unit member whose absence under this section exceeds five (5) working days shall
provide, upon request by the District, a statement from a licensed physician or
practitioner or other appropriate source stating the reason for the absence, including a
release for the unit member to return to District duties without impairment or

restriction.

A unit member shall not, except as noted herein, go from an unpaid to a paid leave

status.

By October 1st of each year, the District shall provide each unit member with a written
statement of sick leave entitlement for the current school year and accrued sick leave

total.

\lIness/Injury (Sick) Leave

9.2.1

9.2.2

9.2.3

The purpose of illness/injury (sick) leave utilization shall be for physical and mental
disabilities which prevent the unit member from performing his/her regular assigned
duties.

9.2.1.1 Each school year a unit member may use up to five (5) days of sick leave
allowance for immediate family illness. In no event shall said this utilization,
when combined with the immediate family illness provisions of Section 9.4.1.4,
below, result in the utilization of more than seven (7) days per year of paid leave
for immediate family illness.

Unit members who are employed full time for five (5) days per week for a school year of
service (September to June) shall be entitled to ten (10) days leave of absence annually
for illness or injury. Unit members whose regular assignment is from 190 to 210 days
shall be entitled to eleven (11) days annual leave. Unit members whose regular work
year assignment is for more than 210 days shall be entitled to twelve (12) days annual
leave. Unit members shall receive full pay for illness/injury days thus allowed in any
school year, and the number of days not used shall accumulate from year to year.
Illness/injury leave for the current school year need not be accrued prior to taking such
leave by the unit member. lliness/injury leave which has not been earned and has been
advanced to a unit member who does not complete the school year will be deducted

from the unit member's final pay warrant.

Leave benefits for unit members contracted on a less than full time basis shall be
accrued, taken and paid in the same proportion that their regular salary bears to the

salary they would receive if they were full time.

40



9.3

9.2.4

Upon exhaustion of all current and accumulated illness/injury leave credit, a unit
member who continues to be absent shall receive the difference between his/her salary
and the salary of substitute, or the salary that would have been paid to a substitute, for
a period of not more than 100 days (i.e. 5 months). In order to qualify for this
differential pay, a unit member shall first utilize all current and accumulated sick leave
credit; differential pay shall begin on the day following the exhaustion of sick leave
credits. Only one increment of differential pay shall be allowed for any single
illness/injury absence. However, if a school year terminates before the five month
period is exhausted, the unit member may take the balance of the five month period in
the subsequent year.

If the unit member is physically unable to resume his/her District duties at the end of
the 100 day differential pay period described above, he/she shall be placed on a
reemployment list. The duration of the reemployment list shall be 24 months for a
probationary unit member and 36 months for a permanent unit member. These
reemployment list periods shall begin upon the expiration of the differential pay period
described herein.

Maternity/Paternity Leave

9.3.1

9.3.2

9.3.3

Unit members may use accumulated illness/injury leave and extended illness leave as
set forth in Section 9.2 of this Article for disabilities caused or contributed to by
pregnancy, miscarriage or childbirth and recovery and/or complications therefrom. The
length of such disability leave, including the date on which the leave is to begin and the
date on which the duties are to be resumed, shall be determined by the unit member

and the unit member's doctor.

The District may grant, upon request, an unpaid leave of absence to a unit member prior
to the beginning of the disability period of a family pregnancy. The unit member may
utilize the provisions of Section 9.3.1 of this Article when the provisions of this section
apply to him/her.

A leave of absence may be granted to a unit member without pay for the purpose of
raising his/her natural or adopted child. Such leave shall normally be for no more than
twelve (12) months duration. The District and the unit member may agree to extend the
period of the leave beyond twelve (12) months in order that the return date shall
coincide with normal school breaks, i.e., the beginning of a semester.
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9.4

Personal Necessity Leave

9.4.1

A unit member shall be entitled to use, during each school year, a maximum of seven (7)

days of the sick leave provided for in Section 9.2 of this Article as Personal Necessity

Leave for any of the following purposes:

9.4.11

9.4.1.2

9.4.1.3

9.4.14

9.4.1.5

9.4.1.6

9.4.1.7

9.4.1.8

Death of a member of the unit member's immediate family as defined in Section
9.5, if leave is required in addition to that provided by Section 9.5 of this Article.

An accident involving a unit member's property or the personal property of the
unit member's immediate family. If the accident is serious in nature, involves
circumstances the unit member cannot reasonably be expected to disregard,
and requires the attention of the unit member during working hours.

Appearance in court or before any administrative tribunal as a litigant, party, or
witness under subpoena or valid order to appear. The unit member must return
to work if not required to be absent the entire day. Each date of necessary
attendance, other than the dates specified in a subpoena, shall be certified by
the clerk or other authorized officer of the court or by an authorized official of
the administrative tribunal. The unit member shall ask for and collect any
witness fee to which he/she may be entitled to and remit same to the District.

The serious illness of a member of a unit member's immediate family, which the
unit member cannot reasonably be expected to disregard and which requires
the attention of the unit member during working hours.

The birth of a child requiring the father to be absent during working hours.

Imminent danger to the home of a unit member, occasioned by flood, fire, or
similar cause, serious in nature, which the unit member cannot reasonably be
expected to disregard and which requires the attention of the unit member

during working hours.

Personal business of the unit member which is serious in nature, which the unit
member cannot reasonably be expected to disregard, be of such nature that it
could not be anticipated or cannot reasonably be handled outside of working
hours, and which requires the attention of the unit member during working

hours.

Religious holidays which occur on regular school days that are not Board-
declared holidays.
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9.4.1.9 A unit member may use two (2) days per year of Personal Necessity Leave to
attend his/her child’s school activities.

9.4.1.10 When the District is not providing full subsidy, and upon the advance written
approval of the site administrator, a unit member's request to utilize personal
necessity leave for attendance at a professional conference related to staff
development may be granted. The decision of the site administrator on said
request(s) shall not be subject to the provision of Article V (Grievance
Procedure).

9.4.2 Personal Necessity Leave must be taken in increments of not less than one-half (1/2)
day.

9.4.3 Under all circumstances, a unit member shall verify in writing that the personal
necessity leave was used only for purposes as set forth above.

9.4.4 Expanded Personal Necessity Leave

Notwithstanding any other provision of this section, in any school year in which a unit
member adopts a child up to, but not including, 18 years old (i.e., receives de facto
custody) he/she shall be eligible for expanded personal necessity leave. Under expanded
personal necessity leave, the unit member shall be allowed to use an additional eight (8)
days of accumulated sick leave as personal necessity for that school year only. Only one
(1) increment of expanded personal necessity leave per year per household shall be
granted.

9.5 Bereavement Leave

9.5.1 A unit member shall be eligible for a temporary leave of absence for the death of any
member of the immediate family without loss of pay or deduction from other leave
benefits found in this Article. This leave shall be for three (3) days, unless out of state
travel or travel of more than four hundred (400) miles (one way) is required. In this case
the length of the leave shall be for five (5) days.

9.5.2 Such leave shall also be granted whenever there is official notice in time of war that a
member of the immediate family is missing in action or being returned to this country

for internment.
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9.6

9.7

9.53

Immediate family is defined as:

Mother (Stepmother) Father (Stepfather)

Son (Stepson) Daughter (Stepdaughter)

Sister Brother

Grandmother Grandfather

Husband Wife

Mother-in-law Father-in-law

Son-in-law Daughter-in-law

Sister-in-law Brother-in-law

Legal Guardian Foster Children of Unit member (or spouse)

Grandchild of unit member (or spouse)
Any individual living as a member of the immediate household of the unit member.

Quarantine Leave

9.6.1

A unit member shall be entitled to use accumulated sick leave for absence due to

quarantine resulting from contact with persons having a contagious disease, or because

of temporary inability to perform the services required of him/her because of

quarantine.

Subpoena or Jury Leave

9.7.1

9.7.2

Subpoena Leave

9.7.11

9.7.1.2

9.7.1.3

9.7.1.4

Unit members shall be granted paid leaves of absence for subpoena leave,
except as a litigant in the manner provided by law. Unit members shall be
required to notify and present verification to the site manager and Personnel
Services upon receipt of notice of required subpoena, except as a litigant.

A unit member while on paid subpoena leave shall receive his/her established
salary and shall endorse to the District any and all subpoena checks received

less mileage reimbursement.

Absence of a unit member for a legal action in which he/she is a litigant may be
charged to illness/injury under the provisions of Section 9.4 of this Article,

Personal Necessity Leave.

Unit members are required to return to work during any day or portion thereof

during which subpoena presence is not required.

Jury Leave
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9.7.2.1 In an effort to minimize interruptions to the instructional program for students,
unit members shall be granted unpaid leaves of absence while on jury duty
service; other District benefits shall not be interrupted during periods of

absence for this service.

9.7.2.1.1 Effective July 1, 2004, up to five (5) days per year of paid jury duty
leave shall be granted to unit members; required jury duty absence
beyond the five (5) days shall be deducted from Personal Necessity
Leave (See Section 9.4).

9.7.2.2 Unit members shall be required to notify and present verification to the site
manager and Personnel Services upon receipt of notice of jury service.

9.7.2.3 A unit member on unpaid jury leave service shall retain all payments and fees

received for the service.

9.8 Sabbatical Leave

9.8.1

9.8.2

9.8.3

9.8.4

The District may, upon the recommendation of the Superintendent, grant sabbatical
leave to a unit member for the purpose of professional study and/or approved travel
which, in the opinion of the District, will benefit the pupils and the schools of the
District. Such leave shall be granted for one (1) semester or one (1) year. No more than
five (5) members of the bargaining unit may be granted a sabbatical leave during any

one (1) school year.

Any member of the bargaining unit who has successfully completed seven (7)
consecutively satisfactory full years of service, based upon written evaluations in
accordance with Article VIII, Evaluations, in the District shall be eligible to apply for
sabbatical leave. Once a leave is granted the member must serve seven (7) additional
years before again becoming eligible to apply. A unit member on an approved leave of
absence, other than Sabbatical Leave, shall not be deemed to have had a break in the
continuity of service required by this section. The period of approved absence shall not
be included as service in computing the seven (7) consecutive years of service required

by this section.

Request for a sabbatical leave shall be made at least one (1) semester prior to the
beginning of a school year and should include a detailed statement of the proposed

study program.

Sabbatical leaves shall be granted on the basis of the years of service in the District from

the last sabbatical leave, if any.
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9.9

9.8.5

5.8.6

9.8.7

9.8.8

9.8.9

9.8.10

The applicant shall submit evidence that the proposed professional study and/or travel
shall be designed to enlarge the applicant's understanding of educational psychology; to
improve facility in teaching techniques, and/or to broaden applicant's learning in subject
matter field(s) applicable to his/her current or anticipated assignment.

Should a unit member be granted a leave for which he/she receives financial
compensation from sources other than the District, the combination of salary under
Section 9.8.7 of this Article and such other compensation shall not exceed the amount
the unit member would have received had he/she served in his/her regular position
with the District.

Manner of Payment

9.8.7.1 Option One
The unit member must file a suitable bond indemnifying the District for any

salary paid the unit member during the period of sabbatical leave in the event
the unit member fails to return and to render two (2) full years of service in the
District upon completion of the sabbatical leave. Compensation under this
option shall be fifty percent (50%) of the unit member's current salary

9.8.7.2 Option Two
The unit member need not provide a bond because the method of

compensation is based on receiving payment for the sabbatical year in two (2)
equal annual installments during the first two (2) years of service rendered in
the employ of the District following the return of the unit member from his/her
sabbatical leave. Compensation under this option shall be fifty percent (50%) of

the unit member's current salary.

For salary schedule placement purposes, the time spent on sabbatical leave shall be
considered as equivalent to service in the District.

The unit member who is on sabbatical leave shall retain all rights, privileges, and
benefits that would be accorded him if he/she were on duty.

The District shall not be held for any liability for the payment of any compensation or
damages arising from the death or injury of any unit member while on leave of absence.

Military Leave
Military leave shall be granted in accordance with the requirements of the law. Unit members

shall provide advance written or verbal notice regarding Military leave and shall be required to
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9.10

supply the District with military orders and status reports. No advance notice is required if such

notice is precluded by military necessity or, under all of the relevant circumstances, the giving of

such notice is otherwise impossible or unreasonable.

Industrial Injury and lliness Leave

9.10.1

9.10.2

9.10.3

9.104

9.10.5

9.10.6

9.10.7

9.10.8

A unit member shall be entitled to a leave of absence for any injury or illness which is
recognized as a bona fide injury or iliness arising out of and in the course of employment
with the District by the California Workers' Compensation laws.

Industrial injury or illness leave shall be without loss of pay for up to a maximum of sixty
(60) days in any fiscal year for a given industrial injury or iliness. Industrial injury and
illness leave not taken in a fiscal year shall not be accumulated from year to year. When
an industrial injury or illness leave overlaps into the next fiscal year, the unit member
shall be entitled to only the amount of unused leave due him/her for the same illness or
injury.

Industrial injury and iliness leave shall commence on the first day of absence, and leave
time shall be reduced by one (1) day for each day of authorized absence. The amount of
a unit member's temporary disability indemnity and the portion of salary due the unit
member during his/her absence shall not exceed the unit member's regular salary less
appropriate deductions.

Any unit member receiving benefits under the provision of Industrial injury and lliness
Leave shall remain within the State of California unless the Board of Education
authorizes travel outside the State.

When entitlement for industrial injury and illness leave has been exhausted the unit
member may elect to use any sick leave or other paid leave to which he/she is entitled.

After all available paid leaves have been exhausted, and the unit member is unable to
resume duties of his/her position, the unit member shall either elect to resign, or

request a leave of absence without pay.

A unit member shall be permitted to return to service after an industrial injury or illness
leave only upon presentation of a release from the designated physician, and
notification from Personnel Services that the necessary paperwork requirements have

been completed.

The designated physician may be appointed by the District for the first thirty (30) days
unless the unit member has pre-designated, in writing, to the District that his/her
personal physician is to be utilized in which case the unit member may utilize the
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9.12.

9.11

9.11.1

9.11.2

9.11.3

District appointed physician or his/her personal physician. After thirty (30) days the unit
member may utilize any physician or facility within a reasonable geographical area.

Authorization must be obtained prior to treatment.

Personal Leave Without Pay

Health

For purposes of health rehabilitation, a unit member may apply for and normally shall
be granted by the District an unpaid health leave of absence for a maximum of one (1)
school year and which may be extended in serious cases for a period of time to be
determined by the District. The unit member shall furnish the District, upon request, a
physician's verification of his/her need for such health leave.

STRS Disability
The District may grant a leave of absence to any unit member who has applied for a

disability allowance from the State Teachers' Retirement System. This leave shall not
exceed thirty (30) days beyond the final determination of the disability allowance if the
unit member is determined to be eligible for the disability allowance by STRS, such leave
shall be extended for the term of the disability, but not for more than thirty-nine (39)
months from the date of notification of the determination.

The District may grant a unit member, upon request, an unpaid leave of absence for up
to one school year for reasons such as study, exchange teaching and Peace Corps, or
Vista.

Catastrophic Leave

Bargaining unit members may apply for and receive catastrophic leave pursuant to the following

provisions:

9.12.1

9.12.2

9.12.3

The unit member {or a unit member’s immediate family member for whom he/she must
care) shall have suffered a severe incapacitating illness or injury which is expected to be
for an extended period of time, as certified by the attending physician, and which

prevents the unit member from properly performing his/her District duties.

The time off work must create a financial hardship for the unit member because he or
she has exhausted all personal sick leave, industrial iliness and accident leave and/or

any other paid time.

A joint Association-District committee of equal representation must determine and
certify that the unit member is eligible for catastrophic leave because he/she is unable
to work due to the severity of that personal or family catastrophic iliness, and only after
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9.12.4

9.12.5

9.12.6

9.12.7

9.12.8

9.12.9

adequate proof of illness has been provided in accordance with Education Code Section
44043.5, and pertinent rules and regulations of the District.

Donated catastrophic leave credits may be used only for the remainder of the school
year in which personal sick leave is exhausted, plus the following school year, but in no
event longer than twelve (12) consecutive calendar months following the start of the

leave.

No unit member who elects to donate eligible leave credits may donate more than ten
percent (10%) of his/her accumulated full day sick leave that is in excess of twenty (20)
days, and no unit member may donate any leave credits until after eligibility has been
certified, as provided for in 9.12.3, above.

All procedures for requesting catastrophic leave, and for donating catastrophic leave
credits, shall be established by the Joint Committee provided for in 9.12.3, above.

Catastrophic leave shall begin upon the exhaustion of available personal sick leave
benefits, and shall continue until donated catastrophic leave credits or twelve (12)
month entitlement is exhausted, whichever comes first.

Donations of leave credit(s) from multiple unit members for an individual instance of
catastrophic leave shall be rotated alphabetically among the donors, one day at a time
per donor. Unused leave credits shall be returned to the credit of the donor.

Transfers of eligible leave credits are irrevocable, and shall be donated only in full day

increments.

9.12.10 Any unit member who receives paid catastrophic leave shall first use any leave credits

that he or she continues to accrue on a monthly basis prior to receiving paid

catastrophic leave.

9.12.11 Any unit member who applies for catastrophic leave understands that he/she waives

any right to privacy concerning the communication of the circumstances and factors
contemplated herein to those who will be requested to donate eligible leave credits, or

process those credits.

9.12.12 The receipt of a donated sick leave credit through catastrophic leave as defined herein,

when combined with other District income, shall not provide the recipient with a
greater monthly District income/fringe benefit contribution than he/she received

immediately prior to the receipt of catastrophic leave.
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9.13

9.12.13 The catastrophic leave recipient, because he/she remains in paid District status, shall
continue to receive District fringe benefit contributions for the duration of the leave.

9.12.14 If the Board of Education subsequently adopts a catastrophic leave policy for non-
represented certificated employees of the District, and if the terms and conditions of
the policy are parallel to this section, unit members shall be allowed to donate to, or
receive from, said non-represented employees the catastrophic leave credits described

herein.

9.12.15 This catastrophic leave section shall not be subject to the provisions of Article V
{Grievance Procedure) of this Agreement.

Family Care and Medical Leave

It is the intent of this provision to be consistent with Government Code section 12945.2 and the
Family and Medical Leave Act of 1993, and it shall be interpreted so that there will be no
violation of those statutes.

9.13.1 An employee with more than one year of continuous service with the District, who has
worked at least 1,250 hours during that year and who is eligible for other leave benefits
of this Agreement shall be granted, upon written request, an unpaid family care leave
up to a total of four (4) months in any twenty-four (24) month period, of twelve (12)
weeks per year, pursuant to the provisions contained herein.

For purpose of this section the term, "family care and medical leave" means either: (a)
leave for reason of the birth of a child of the employee, the placement of a child with an
employee in connection of the adoption of the child or foster care of the child of the
employee, or the serious iliness of a child of the employee; (b) leave to care for a parent
or spouse who has a serious health condition; or (c) leave because of serious health
condition that makes the employee unable to perform the functions of the position of
that employee, except for leave taken for disability on account of pregnancy, childbirth

or related medical conditions.

9.13.2 An unpaid family care and medical leave shall be treated as any other unpaid leave.
During an unpaid family care and medical leave an employee shall retain employee
status with the District, and such leave shall not constitute a break in service. An
employee returning from an unpaid family care and medical leave shall have no less

seniority than when the leave commenced.

9.13.3 If an employee's need for an unpaid family care and medical leave is foreseeable, the
employee shall provide the District with at least thirty (30) days advance notice; for
unplanned absences, the employee shall provide the District with reasonable advance
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9.13.4

9.13.5

9.13.6

notice of the need for such leave. If the employee's need for such leave is foreseeable
due to a planned medical treatment or supervision, the employee shall make a
reasonable effort to schedule the treatment or supervision to avoid disruption to the
operations of the District.

The District requires that an employee's request for an unpaid family care and medical
leave for the purpose of caring for a child, spouse or parent who has a serious health
condition or for the employee's own serious health condition be supported by a written
certification issued by the health care provider of the family member requiring care.
This written certification must include the date on which the serious health condition
commenced and the probable duration of the condition.

For a leave based upon caring for a child, spouse or parent who has a serious health
condition the written certificate must have an estimate of the amount of time the
health care provider believes the employee needs to care for the individual requiring
care, and a statement that the serious health condition warrants the participation of a
family member to provide care during a period of the treatment or supervision of the

individual requiring care.

For a leave based on the employee's own serious health condition, the written
certification must include a statement that the employee is unable to perform the

functions of his or her position.

If additional leave is required upon the expiration of the time estimated by the health
care provider, the employee must request such additional leave, again supported by a
written certification consistent with the requirements for an initial certification.

In any case in which the District has reason to doubt the validity of the certification
provided pursuant to this section, the District may require at the District's expense, that
the employee, or as appropriate the employee's spouse, child or parent, obtain the
opinion of a second health care provider. The second health care provider may not be
employed on a regular basis by the District. |f the opinions of the first and second health
care provider differ, the District may require a third opinion, again at the District's
expense, from a health care provider mutually agreed upon by the District and the

employee. The third opinion shall be final and binding.
Definitions:

a. For purposes of this section and consistent with current law, the term "child" means a
biological, adopted, or foster child, a stepchild, a legal ward, or a child of an employee
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9.13.7

9.13.8

9.13.9

standing in loco parentis who is either under eighteen (18) years of age or an adult
dependent child.

b. For purposes of this section and consistent with current law, the term "parent” means
biological, foster, in-law, or adoptive parent, a stepparent or a legal guardian.

If an employee applies for a family care and medical leave, the employee can elect, or
the District may require, the substitution of paid vacation or other paid leaves to which
the employee is entitled. If such paid leave is substituted, the employee is required to
comply with the contractual requirements for use of such paid leave.

An employee granted a leave under this provision shall have a right to reinstatement to
his/her former position (if it still exists) with equivalent benefits, pay, and other working
conditions provided by this Agreement; if the former position no longer exists, he/she
shall be placed in an equivalent position, with the equivalent salary, benefits, and
working conditions provided for herein.

An employee taking unpaid family care and medical leave pursuant to this section shall
continue to be entitled to participate in District health insurance benefits to the same
extent and under the same conditions as apply to other active employees receiving said
benefits. The District may recover the premium that it paid as required by this
subdivision for maintaining coverage for the employee under the group health plan if
both of the following conditions occur:

a. The employee does not return to District service for a number of days equal to the

duration of the family care and medical leave.

b. The employee's failure to return from leave is for a reason other than the
continuation, recurrence, or onset of a serious health condition that entitles the
employee to family care and medical leave or other circumstances beyond the control of

the employee.

9.13.10 Family care and medical leave may be taken in one (1) or more periods. Leave may be

taken in increments of at least one (1) day for recurring medical treatment certified by a

health care provider.

9.13.11 This policy shall not be construed to entitle the employee to receive disability benefits

under Part 1 (commencing with Section 3201) of Division 4 of Labor Code {(Workers

Compensation).
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9.14

9.15

Disaster Related Personal Necessity Leave (DRPNL)

Bargaining unit members may apply for and receive disaster personal necessity leave pursuant

to the following provisions:

9.141

9.14.2

9.14.3

9.144

9.14.5

9.14.6

9.14.7

9.14.8

Unit members who shall be eligible to apply for DRPNL must have exhausted all personal
necessity leave and will be absent from work due to disaster related matters (i.e.
earthquakes, fires, floods, mud slides, etc.) that result in severe damage to a person's

primary residence.

A joint Association-District committee of equal representation shall establish all
procedures for requesting disaster related personal necessity leave and for donating
said personal necessity leave credits.

In order to be eligible to donate personal necessity leave days, a unit member must
possess as minimum of twenty (20) days of accumulative sick leave and six (6) days of
personal necessity leave for that year.

Donated personal necessity leave credits may be used only for the school year in which
personal necessity leave is exhausted by the applicant.

No unit member who elects to donate eligible personal necessity leave credits may
donate more than two (2) days of personal leave days in a given school year.

9.14.5.1 At the beginning of each school year, the committee shall solicit contributions
for a DRPNL Bank, as described herein; said contribution may not exceed one (1)

day per contributor.

9.14.5.2 In the event of a widespread natural disaster, the committee may call for an
additional contribution of one (1) day per year per contributor.

Personal necessity leave credits shall be donated only in full day increments.

Donations of personal necessity leave days from multiple unit members for an individual
instance of disaster related to personal necessity leave shall be rotated alphabetically
among the donors, one day at a time per donor. Unused leave days shall be returned to
the credit of the donor at the end of the year in which donated, however, donated days
may not be revoked by the contributor during the year in which donated.

This disaster related personal necessity leave section shall not be subject to the
provisions of Article V (Grievance Procedure) of this Agreement.

United Teachers of Pasadena Presidential Leave
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Upon completion of UTP Presidential duties, the president will be reassigned to his/her prior
assignment and school site, seniority permitting (Article VII,) unless he/she requests a transfer
to a different site (see 7.3.1 Voluntary Transfer).

Should the prior assignment no longer exist, the president will have a choice of one of three

assighments.
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10.1

10.2

10.3

10.4

10.5

10.6

ARTICLE X

CLASS SIZE

The District shall maintain the following maximum staffing ratios or formulas for the allocation
of classroom teaching positions to a school, and shall do so in a manner that will not incur State
financial penalty.

*Kindergarten 1:30
*Grade 1 1:31
*Grades 2-3 1:31.25
Grades 4-6 1:32.75
Grades 6-8 1:29.5
Grades 9-12 1:29.75

*The District shall be free to implement the primary class size reduction program made available
by the State for 1996-97 and beyond.

Nurses, librarians, counselors, categorically-funded unit members, special education teachers,
certificated non-unit employees and classified personnel shall not be utilized in the computation
or application of the class-size ratios listed above. Note: The above ratios are not to be
interpreted as being maximum class size. They are an allocation ratio of classroom teachers to a

school.

The District shall maintain the following District-wide staffing ratios for secondary counselors (7-
12) 1:400.

The District shall maintain librarians on the basis of one for each Senior High School, and one for
each Middle School, except at Norma Coombs Alternative, McKinley, Roosevelt, and Rose City
High School.

The District shall maintain the current credentialed nurses. Any decrease shall be by natural

attrition or decline in student enrollment or school closures.

The District shall maintain class size maximums for special education bilingual classes in
accordance with State guidelines and mandates unless adjusted by waiver or a need to reduce

encroachment on the District's General Fund monies.

If the application of any of the above staffing ratios results in a fraction of one-half or more, an

additional unit member will be allocated.
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10.7

10.8

10.9

The application of the above staffing ratios shall be made for the opening of the school year on
the basis of enrollment projection data developed by the District. Actual enrollment data as of
the end of the fourth school week of each school semester shall be utilized to make the
necessary adjustments to fulfill the requirements of the above staffing ratios.

When requested, site managers at all levels shall discuss and attempt to resolve the concerns of
unit members relating to the class size of individual classes.

Nothing contained in Sections 10.2, 10.3 and 10.4 of this Article shall be construed to prohibit
the District from exercising its statutory rights regarding reduction-in-force actions. The
provisions of said sections of this Article shall be effective for the term of this Agreement and
will be subject to negotiation for the successor Agreement. The parties agree that until they
have reached agreement for each succeeding year that the District is not limited by the
provisions of said sections of this Article. Elementary school site managers shall make a good
faith effort to balance classes at his/her school site following the discussions provided for in
Section 10.8 above. The District will not incur state financial penalties for class size violations.
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111

ARTICLE XI

SAFETY

Safe Working Conditions

11.11

11.1.2

11.1.3

1114

11.1.5

11.1.6

It is the responsibility of unit members to be alert in observing unsafe conditions, to
make corrections within the scope of his/her authority, and to report these conditions
to his/her immediate supervisor.

The District shall make a reasonable, timely, and appropriate response to eliminate
unsafe or hazardous conditions that endanger the health, safety or well-being of unit

members.

The District shall comply with all pertinent provisions of local, state, and federal laws,
codes, and regulations relating to school safety, to include but not limited to the
California Occupational Safety and Health Act (CAL-OSHA), California Administrative
Code, and the California Education Code.

The District shall provide each classroom and major work area with a first aid kit.
Each classroom and major work area shall have access to a telephone.

Each work site shall have a Site Safety Committee, which shall develop and annually
review the site safety, health, and emergency preparedness plan for distribution to
employees at the site. At a school/work site, a Site Safety Committee shall meet on at
least a quarterly basis with a site administrator regarding matters of classroom/campus
safety and cleanliness and to review the implementation of the District's and the site's
student discipline policy. The Association shall appoint one (1) representative to this
committee, and the site administrator shall appoint one (1) representative to this
committee. ltems not resolved at the site level shall be placed on the agenda(s) of the
standing District Employee Safety Committee meetings of the Association President
and/or the Association Vice President and the Chief Human Resources Officer and/or
the the Director of Human Resources for resolution/disposition. The District and the
Association will support and participate in the District Employee Safety Committee in
the Pasadena Unified School District. The Association shall appoint a representative(s) to
this committee. Site Plans are expected to cover the contingency plans for a wide
variety of safety risks, including, but not limited to, suspicious or unwanted persons on
the work site, fire, earthquake, flood, evacuations, emergency closings, and shelter in

place.
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11.2

11.3

Short Term Pupil Suspension

11.21

11.2.2

11.2.3

11.2.4

11.2.5

A teacher may suspend any pupil from class, for any of the acts enumerated in
Education Code Section 48900 for the day of the suspension and the day following (in
accordance with Education Code Section 48910).

The teacher shall immediately report the suspension to the principal of the school or
designee, and send the pupil to the principal or designee for appropriate action.

As soon as possible, the teacher shall ask the parent or guardian of the pupil to attend a
parent-teacher conference regarding the suspension.

The pupil shall not be returned to the class from which he/she was suspended, during
the period of suspension, without the concurrence of the teacher of the class and the
principal or designee.

Whenever practicable, a school counselor or school psychologist shall attend the
conference. A school administrator shall attend the conference if the teacher or the

parent or guardian so requests.

School and Personal Property Liability Coverage

11.3.1

11.3.2

Reimbursement shall be made to any unit member for the loss, destruction or damage
of personal property sustained in situations that fall within the scope of District
employment. Reimbursement for property other than person articles, such as clothing,
eyeglasses and watches, shall be made only for articles whose use has been approved
via a District form before the article(s) has been brought to school, and when the
immediate administrator and the unit member bringing the property have agreed in
advanced as to the approximate value of the property. No reimbursement shall be made
for mysterious disappearance, accidental damage, or any other loss suffered because of
lack of supervision by the owner.

Personal automobile or other modes of transportation shall be covered by this section
to the extent that the damage or loss shall have occurred at the school or within an
approximate distance of one-eighth (1/8) mile radius of the school boundaries (if
parking on site is unavailable, not accessible, or would unreasonably delay the unit
member’s exit in order to keep an appointment). Examples of such damage or loss are
“keying,” slashed tires or stolen batteries. The maximum reimbursement shall not
exceed five hundred dollars ($500) for each incident, nor shall the reimbursement be
less than fifty ($50).
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11.4

11.5

11.6

Safety Protocol

11.4.1 Unit members shall, within one (1) day, report cases of assault suffered by them in
connection with their employment to their site administrator or immediate supervisor,
who shall immediately report the incident to the police/sheriff. Such notification shall
immediately be forwarded to the Chief Human Resources Officer.

11.4.2 The District shall notify unit members in accordance with Education Code Section 49079
of a record of conduct demonstrating that a student has caused, or attempted to cause,
serious bodily injury.

During the term of this Agreement, the District and the Association shall consult regarding the
possible utilization of site sale money for building/safety repairs.

Professional Development
The District shall provide professional development trainings on an annual basis for UTP

bargaining unit members on PUSD Board Policies, Administrative Regulations, Legal Terms and
Procedures, and Safety Protocols that impact Article XI, Safety.
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ARTICLE X1l

NON-DISCRIMINATION

The District and the Association agree that by law the District cannot, in the administration of
the Articles contained in this contract, discriminate against any unit member because of race,
religious creed, color, national origin, ancestry, age, physical disability, mental disability, medical
condition, marital status, sex, sexual orientation, domicile, participation in lawful political
affiliations, or because of membership, non-membership or participation in lawful activities of
any employee organization. Allegations by a unit member that he/she has been discriminated
against by the District may be resolved via District complaint procedures and/or by the
appropriate state and/or federal agency. The grievance procedures, Article V, shall not apply to
this Article.
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131

13.2

13.3

134

13.5

13.6

ARTICLE Xl

ORGANIZATIONAL SECURITY

The District and the Association recognize the right of unit members to form, join and
participate in lawful activities of employee organizations and the equal alternative right of unit
members to refuse to form, join and participate in employee organization activities.

Any unit member who is a member of the Association thirty (30) days after this Agreement
becomes effective or who enrolls in membership during the term of this Agreement shall
maintain such membership for the term of this Agreement. A unit member may revoke such
membership, in writing, within thirty (30) days prior to the termination of this Agreement.

The right of payrol! deduction for payment of organizational dues shall be accorded by the
District exclusively to the Association and shall not be accorded any other organization whose
members are part of the bargaining unit represented by the Association. Association members
who currently have authorization cards on file for the above purposes need not be resolicited.
Association dues and fees upon formal written request from the Association to the District, shall
be increased or decreased without resolicitation and authorization from the unit members.

Pursuant to written authorization by the unit member, the District shall deduct one-tenth (1/10)
of the Association dues and fees from the regular salary check of the unit member each month.
Deductions for unit members who sign such authorization after commencement of the school
year shall be appropriately prorated to complete the payment by the end of the school year.

With respect to all sums deducted by the District pursuant to the written authorization of the
unit member for membership dues, the District agrees promptly to remit such monies to the
Association, at an address designated by the Association, along with an alphabetical list of unit

members for whom such deductions have been made.

Any unit member who is a member of the UTP/CTA/NEA, or who has applied for membership,
may sign and deliver to the District an assignment authorizing deduction of unified membership
dues, initiation fees and general assessments in the Association. Pursuant to such authorization,
the District shall deduct one-tenth (1/10) of such dues from the regular salary check of the unit
member each month for ten (10) months. Deductions for unit members who sign such written
authorization after the commencement of the school year shall be appropriately prorated to
complete payments by the end of the school year. Such authorization shall continue in effect
from year to year unless revoked in writing. A unit member who revokes his/her authorization
for the payroll deduction of dues, fees and assessments or the non-member service fee shall
transmit such amount to the Association in compliance with Sections 13.7 and 13.8 below.
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13.7

13.8

Any unit member who is not a member of the UTP/CTA/NEA, or who does not make application
for membership within thirty (30) days of the effective date of this Agreement, or within thirty
(30) days from the date of commencement of assigned duties within the bargaining unit, shall
become a member of the Association or pay to the Association a fee in an amount equal to
unified membership dues, initiation fees and general assessments, payable to the Association in
one lump sum cash payment in the same manner as required for payment of membership dues,
provided, however, that the unit member may authorize payroll deduction for such fee in the
same manner as provided in Section 13.6 of this Article. In the event that a unit member does
not pay such fee directly to the Association, or authorize payment through payroll deduction as
provided in Section 13.6, the Association shall so inform the District, and the District shall
immediately begin automatic payroll deduction as provided in Education Code Section 45061
and in the same manner as set forth in Section 13.6 of this Article. There shall be no charge to
the Association for such mandatory agency fee deductions.

Any unit member who is a member of a religious body whose traditional tenets or teachings
include objections to joining or financially supporting employee organizations shall not be
required to join or financially support UTP/CTA/NEA as a condition of employment; except that
such unit member shall pay, in lieu of a service fee, sums equal to such service fee to one of the
following non-religious, non-labor organization, charitable funds exempt from taxation under
Section 501(c)(3) of Title 26 of the Internal Revenue Code:

1. United Teachers of Pasadena Memorial Scholarship Fund
2. Pasadena Educational Foundation
3. City of Hope

13.8.1 Proof of payment and a written statement of objection along with verifiable evidence of
membership in a religious body whose traditional tenets or teachings object to joining
or financially supporting employee organizations, pursuant to Section 13.8 above, shall
be made on an annual basis to the District as a condition of continued exemption from
the provisions of Sections 13.6 and 13.7 of this Article. Proof of payment shall be in the
form of receipts and/or cancelled checks indicating the amount paid, date of payment,
and to whom payment in lieu of the service fee has been made. Such proof shall be
presented in accordance with the timelines contained in Section 13.7 above. The
Association shall have the right of inspection in order to review said proof of payment.

13.8.1.1 A unit member seeking to invoke the provisions of Section 13.8 shall submit an
application to the Association within the time limits set forth in Section 13.7
upon receipt of notice of his/her obligation under Section 13.8. Failure to make
a request for exemption within the time specified shall be deemed a waiver of
the unit member's right to invoke Section 13.8 for that school year.
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13.9

13.10

13.11

Within ten (10) calendar days of receipt of such application, the Association may
reject the request if the Association has reason to doubt the veracity of the
claimed objection. The unit member may, within ten (10) calendar days of the
receipt of the denial, appeal the exemption decision of the Association to an
arbitrator. Failure to timely appeal shall waive the right to exemption for the
school year. The decision of the arbitrator shall be final and binding on the
Association and the unit member. Each school year, all such appeals shall be
consolidated for hearing by a single arbitrator selected by the Association and
the unit member(s) pursuant to Section 5.3.4.1 of this Agreement. The fees and
costs of the arbitrator shall be paid by the Association. All other costs shall be

borne by the party incurring them.

13.8.2 Any unit member making payments as set forth in Sections 13.8 and 13.8.1 above, and
who requests that the grievance or arbitration provisions of this Agreement be used in
his/her behalf, shall be responsible for paying the reasonable cost of using said

grievance and arbitration procedures.

With respect to all sums deducted by the District pursuant to Sections 13.1 and 13.2 above,
whether for membership dues or agency fee, the District agrees promptly to remit such monies
to the Association accompanied by an alphabetical list of unit members for whom such
deductions have been made, categorizing them as to membership or non-membership in the
Association, and indicating any changes in personnel from the list previously furnished. There
shall be no charge to the Association for such deductions.

The Association agrees to furnish any information needed by the District to fulfill the provisions
of this Article.

The Association agrees that it will indemnify and hold harmless the District from attorney’s fees,
costs, charges, fees, awards and damages arising out of any matter commenced against the
District due to compliance by the District with its obligations under this Article. The District
agrees that in consideration of Association’s obligation hereunder the District will notify the
Association in writing of any matter within thirty (30) days of service thereof upon the District.
The District and the Association shall both fully cooperate with each other on any matter
commenced against the District. The Association may, at its discretion, determine whether to
defend, settle in whole or in part or appeal the matter. In the event the Association makes a
determination to settle or not to appeal, its liability under this section shall be limited to costs,
fees, charges, awards, judgments and/or settlements to that date. if the District continues to
participate in the matter, it shall be at its own expense for further monetary obligations.
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141

14.2

General

14.11

14.1.2

14.13

14.1.4

ARTICLE X1V

SALARY AND SALARY SCHEDULE RULES AND REGULATIONS

Unit members who serve less than the required annual number of working days for
regular full-time unit members in their classification, shall receive salary in the ratio that
the number of days actually served bears to the total number of annual working days
for that classification. Notwithstanding the above, unit members who serve for one full
school semester, shall receive not less than one-half the annual salary applicable to their
class and step. A complete year of service will have been earned whenever a unit
member works seventy-five (75%) of the number of days of required service for his/her

particular assignment in the District.

Salary warrants for unit members shall be issued as stated in Section 14.3 below, with

appropriate deductions.

Mandatory deductions from gross earnings are those required by law and include
Federal and State Income Tax, and State Teachers Retirement System.

Optional deductions are those deductions the unit member may elect to have taken
from his/her gross earnings. Optional deductions must be initiated in writing by the unit
member. This authorization shall remain in effect continuously until the District receives
from the unit member written notice withdrawing the authorization for a particular

deduction.

Salary Schedules

Definitions

1421

14.2.2

Unit members assigned on a ten (10) month basis shall work one hundred eighty-six
(186) days, as determined by the calendars found in Appendix D. These unit members
are paid in accordance with the salary schedule attached as Appendix A. (See Appendix
A-2 regarding Staff Development Buy-Back Days.)

Unit members assigned on a ten and one-half (10.5) month basis shall work one
hundred ninety-six (196) days as determined by the calendar found in Appendix D.
These unit members are paid in accordance with the salary schedule attached as
Appendix A. (See Appendix A-2 regarding Staff Development Buy-Back Days.)
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14.2.3

1424

14.2.5

14.2.6

14.2.7

Unit members assigned on an eleven (11) month basis shall work two hundred three
(203) days as determined by the calendar found in Appendix D. These unit members are
paid in accordance with the salary schedule attached as Appendix A. (See Appendix A-2
regarding Staff Development Buy-Back Days.)

Unit members assigned to extra duty paid positions shall be paid in accordance with the
extra pay schedule attached as Appendix A.

The current salary schedules are contained in Appendix A. Effective January 1, 2014, the
District shall provide a 3.0% increase on all salary schedules contained in Appendix A.
Appendix A shall be updated accordingly.

A classification of BCC/BCLAD Teacher shall be created as described below:

14.2.6.1 All unit members holding the full Bilingual Competence Certificate/Bilingual
Cross Cultural Language and Academic Development Certificate whose job
assignment normally requires contact with LEP students shall be given the
opportunity to serve in the BCC/BCLAD teacher classification.

14.2.6.2 The BCC/BCLAD teacher shall be paid pursuant to Appendix A, above his/her
salary placement and any other supplemental District earnings. The payment to
a BCC/BCLAD teacher shall be prorated, in a proportionate ratio, for partial year
service in the BCC/BCLAD teacher class.

14.2.6.3 The BCC/BCLAD teacher shall perform additional duties as prescribed by the
District, after input from teachers assigned to bilingual classes and by the
Association. The establishment of the duties shall be coordinated by the
Director, Personnel Services. The duties shall primarily involve assistance to
teachers of bilingual classes who do not hold the full BCC/BCLAD certificate,
with particular emphases on new teachers in the program.

14.2.6.4 Prior to the start of a BCC/BCLAD assignment year, a teacher holding the full
BCC/BCLAD certificate shall be given notification of placement in said
BCC/BCLAD class by the Director, Personnel Services. The notification shall also
describe the thirty (30) calendar day period during which the teacher can
decline BCC/BCLAD placement, and the form for withdrawing from the

classification.

The following provisions shall govern bilingual compensation:
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14.2.7.1 The annual compensation for a BCC teacher working with a non-bilingual
teacher shall be $1,000. The work shall be similar to the way in which a support

teacher currently works.

14.2.7.2 The $1,000 compensation shall not be paid to a BCC teacher who is already
receiving extra support teacher compensation.

14.3 Pay Days

Effective August 1, 2011, Monthly salary payments for unit members are made on the first (1st)
working day after the close of the calendar month for which payment is due except as otherwise
indicated below:

14.3.1 Ten (10) month unit members working their entire year receive their first salary
warrants for work performed in the fiscal year on the first (1st) working day
in September and their last salary warrants on the first (1st) working day in July. The
monthly salary is one-eleventh (1/11) of the annual salary.

14.3.2 Eleven (11) month unit members working the entire year receive their first salary
warrants on the first (1st) working day in August and their last on the first (1st) working
day in July. The monthly salary is one-twelfth (1/12) of the annual salary.

14.3.3 Twelve (12) month unit members working the entire fiscal year receive their first salary
warrants on the first (1st) working day in August and their last on the first (1st) working
day in July. The monthly salary is one-twelfth (1/12) of the annual salary.

14.3.4 Extra duty pay assignments will be paid within sixty (60) days of the completing of the

assignment.
14.4  Daily Rate of Pay is the unit members' annual salary divided by their required days of service.

14.5 Initial Placement on Schedules

14.5.1 Credit for service outside the District for teachers hired prior to July 1, 1994 shall be
allowed on the salary schedule at the rate of one increment (step) for one (1) year of
comparable service up to a maximum of seven (7) years of service, but in no event shall
the maximum entry step placement be higher than step nine (9).

14.5.2 Effective July 1, 1994, a credit for service outside the District shall be granted pursuant
to Appendix A. Also effective date, and only upon initial employment in the District a
new hire assigned to a position for which he/she is eligible for probationary status in the
District shall be placed on the salary schedule at one (1) step higher than the regular
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14.5.3

1454

14.5.5

14.5.6

14.5.7

14.5.8

entry placement provisions. However in no event shall initial placement on the salary

schedule exceed the maximum entry credit for prior experience.

Service is earned by any combination of the following: suitable teaching experience,
active military service, Peace Corps or Vista service performed in the teaching of
children, preschool experience if at least four (4) hours per day, and vocational
experience exceeding that required for vocational credentials defined on the salary
schedule. Private school experience for step increment on the salary schedule will be
accepted, providing the private school was state accredited, and the unit member in
question held a valid credential at the time of teaching. All previous experience shall be
verified by official statements by prior employers before experience credit shall be

allowed.

Employment as a day-to-day substitute shall not be used in computing years of service

for salary placement or advancement.

All course work approved for initial placement must be verified by official transcripts.
Obtaining official transcripts is the responsibility of the unit member. All transcript
verifications must be received within thirty (30) days of the signing of the unit member's
initial contract. Failure to do so will result in the District withholding salary warrants
until such documents are placed on file. Earned degrees received and units of study in
an accredited institution of higher learning shall be allowed for initial placement and
subsequent horizontal movement on the salary schedule.

Only those units earned subsequent to obtaining a Bachelor's Degree shall be applicable

for placement on the salary schedule.

The accreditation status of a college, university, or private school at the time of the unit
member's enrollment shall prevail. Previous or subsequent accreditation shall not be
considered. Unit members who resign from the District, and are subsequently re-
employed, will be placed on the salary schedule as provided in Section 14.5.2 above for
teachers initially hired on/or after july 1, 1994, or as provided for in Section 14.5.1 for
teachers initially hired prior to July 1, 1994, their previous experience notwithstanding.
However, permanent unit members who resign and are subsequently re-employed
within thirty-nine (39) calendar months from the time of resignation, shali be restored

to their previous schedule status.

Unit members whose initial District employment was in programs conducted under
contract with public or private agencies or other categorically funded projects, and then
were subsequently employed as probationary unit members with no break in service,
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14.6

14.7

shall be credited with the time served in the specially funded program for salary
schedule placement and advancement purposes.

Vertical Movement

All unit members shall advance one vertical step on the salary schedule for each year of service,

except those whose placement is at the maximum step for their class; provided the most recent

written evaluation is satisfactory or better.

Horizontal Movement

14.7.1 Course credit for salary placement and movement shall be given for post-graduate,

14.7.2

14.7.3

upper division or graduate course work taken at four-year colleges, universities or
graduate schools which are accredited by a recognized regional accrediting com-
mission and which are related to the unit members' current or anticipated assignment.

14.7.1.1 Effective June 1, 1988, a unit member will be allowed salary schedule credit for
participation in priory approved workshops in addition to District sponsored and
designated in-service training programs. Said credit shall be granted on the basis
of one (1) unit of salary schedule credit for each fifteen (15) hours of in-service
program participation by the unit member. A unit member may not accumulate
more than a career total of eighteen (18) of said salary schedule units.

Semester hours (units), as defined by the particular accredited college, university or
graduate school will be acceptable for placement on the salary schedule. Quarter hours
(units) shall be converted to semester hours (units) by multiplying the total of such
hours (units) by two-thirds (2/3).

Unit members requesting reclassification from one class to another may file such
requests at anytime on the appropriate form with supporting documents attached with
Certificated Personnel Office. The form shall not be changed by the District without
prior consultation with the Association. The effective date for the retroactive pay for
reclassification is the date of filing the form with supporting documents. Supporting
documents verifying the completed units that are to apply towards the reclassification
can be official notices in the form of a grade card or letter from the college, university or
institution. Such temporary verifications which indicate satisfactory completion of the
course(s) shall be sufficient evidence to meet the above requirements. Payment for
reclassification shall occur within three (3) months or within three (3) pay periods,
whichever is longer, after the employee files official transcripts for the increase. If the
salary increase is not paid within three (3) months or three (3) pay periods, whichever is
longer, the district is required to pay the unit member interest in accordance with
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14.7.4

14.7.5

14.7.6

14.7.7

14.7.8

14.7.9

statutory requirements. The burden of proof of units taken shall lie with the unit
member. Any error in classification shall be corrected as soon as the error is verified.

Credit will not be accepted for course work taken in the armed services, except as it was
taken in conjunction with an accredited college or university and can be verified through
official transcripts. Course work taken through a foreign university or other institution
which sponsors travel tours for credits must be assigned upper division or graduate
status, assigned a course title, and be given unit value.

Such foreign university or other institution must be listed in the current edition of
accredited institutions of higher learning or one of its regional accrediting commissions.

If a unit member believes that participation in a lower division course will be of direct
benefit to the District, such unit member may petition the District for a waiver.

Such waiver, if granted would allow the units so approved to be counted for
advancement on the salary schedule. Prior to the date of enrollment in lower division
courses, the unit member must make formal application to the District and receive
approval in the form of the aforementioned waiver.

In lieu of formal academic units, it is possible to earn a maximum of eighteen (18)
equivalent units, provided not more than nine (9) may be used at any one time to
change from one class to the next higher one.

These eighteen (18) units may be earned in three (3) major categories of six (6) units
each.

14.7.9.1 One year of successful non-teaching paid work experience (may be cumulative)
related to the current assighment upon prior approval by the Director of
Personnel Services {two (2) months = one (1) unit); and

14.7.9.2 Travel which is specially related to improving the unit member's service and
taken after initial employment in the District must have prior approval by the
Director of Personnel Services. Upon completion of prior approved travel, unit
members must submit verification of travel, i.e., receipts for airline tickets, hotel
accommodations, etc. {two (2) weeks = one (1) unit); and

14.7.9.3 Professional Service: supervising a student teacher (one (1) unit for each

complete assignment).
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14.8

14.9

14.10

14.11

14.12

14.13

14.14

A Masters Degree is required for placement on Class E or Class F.

Service Increment

14.9.1 Step 16 - a service increment of five percent (5%) calculated on the tenth (10) step in
Class A and Class B, the eleventh (11) step in Class C through E and the fourteenth (14)
step in Class F (awarded to the nearest dollar) shall be paid after fifteen (15) years of full
time service in the District provided the most recent written evaluation is satisfactory or
better. This increment is a flat dollar amount without regard to the number of months

served.

14.9.2 Step 21 - a second service increment of a second five percent (5%) calculated on the
tenth (10) step of Class A and Class B, the eleventh (11) step in Class C through E and the
fourteenth (14) step in Class F (awarded to the nearest dollar) shall be paid after twenty
(20) years of full-time service in the District provided the most recent written evaluation
is satisfactory or better. This increment is a flat amount without regard to the number of
months served.

Doctorate Degree

A unit member with an earned Doctorate degree from an accredited institution shall be paid a
five percent (5%) increment above Class F of the salary schedule found in Appendix A.

14.10.1 Effective July 1, 1995, a unit member with a qualifying doctorate degree from an
accredited institution shall be paid a five percent (5%) increment above his/her regular
salary schedule placement.

National Board Stipend

An annual stipend of $2,500.00 will be paid to teachers, nurses, and speech pathologists holding
a national board certification. This stipend will be paid at the rate of $250.00 per month for ten
(10) months effective the 2003-2004 school year.

Counselors Salary
Counselors shall receive 1.06 times their placement on the Basic Monthly Salary Schedule in

Appendix A.

Librarians Salary
Secondary School Librarians shall receive 1.06 times their placement on the monthly Salary

Schedule in Appendix A.

Mileage Reimbursement
Unit members required and directed to use a private vehicle in the performance of District

duties shall be reimbursed at the allowable IRS rate.
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14.15

14.16

14.17

Business Expenses

The District shall pay all expenses, inciuding, but not limited to fees, travel, lodging, and
incidentals, incurred when the unit member is involved in an activity at the discretion of or
authorized by a District administrator when such activity is away from the unit member’s

primary work location.

The District shall provide or pay for meals when the unit member is involved in an activity at the
discretion of or authorized by a District administrator when such activity is away from the
District. The maximum amount reimbursable for unit member meals is:

Breakfast $10.00
Lunch $15.00
Dinner $25.00

Incentive Pay During the 2008-2009, 2009-2010, and 2010-2011 School Years for Unit Members
Working at an ESEA Reconstituted School

14.16.1 Teachers working at an ESEA reconstituted school shall receive a bonus of $5,000 a year
for three (3) years, payable at the rate $500 per month. The amount shall be prorated
for unit members assigned to the reconstituted school after the first working day of the
school year.

14.16.2 Counselors working at an ESEA reconstituted school shall receive a bonus of $5,000 a
year for three (3) years payable at the rate of $500 per month for ten (10) months
beginning with the October 1 pay warrant. The amount shall be prorated for unit
members assigned to the reconstituted school after the first working day of the school
year.

14.16.3 Unit members working at an ESEA reconstituted school shall receive a purchase order of
$250.00 a year for three (3) years to be used to purchase supplemental books,
materials, supplies, equipment, and/or for other school related uses that have an
educational or instructional purpose. This may be spent on items for students and/or for

items for the teacher’s classroom use.

14.16.4 Any school identified as a reconstituted school may be eligible by law for stipends,
additional funding for professional development, monies for classroom materials, etc. If
a school is identified as a reconstituted school as of, or after the 2010-2011 school year,
the parties agree to meet and discuss the allocation of such support and resources on a

case by case basis.

The District and the Association acknowledge the need to increase the District’s ability to recruit

and retain highly qualified employees in the areas of Speech and Language Therapy. The
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purpose of this Section is to set forth the parties’ agreement establishing stipends to meet these
goals.

14.17.1 Newly Hired Speech and Language Therapists

14.17.1.1 Speech and Language Therapists (hereafter referred to as “therapists”) initially
employed for or after the 2009-2010 school year shall receive reimbursement
for the annual state licensing fee, reimbursement for attending seminars for
license renewal, and a stipend of $6,000.00 to be paid in equal increments of
$2,000.00 for each of the first three (3) years of satisfactory service.

14.17.1.2 Following satisfactory completion of the first three (3) years of service, such
employees shall receive reimbursement for the annual state licensing fee,
reimbursement for attending seminars for license renewal, and a stipend
equivalent to five percent (5%) of his/her salary for every five (5) years of
satisfactory service in the positions described in Section 14.21.1.1 above. For
example, the first 5% stipend would accrue to an employee following eight (8)
years of qualifying service.

14.17.2 Currently Employed Therapists

Any Speech and Language Therapists shall receive reimbursement for the annual state
licensing fee, reimbursement for attending seminars for license renewal, and a stipend
of five percent (5%) of his/her salary for every five (5) years of satisfactory service in a
therapist position in the District. For example, the first 5% stipend would accrue to an
employee following five (5) years of qualifying service. Any Speech and Language
Therapists who has performed five (5) or more years of satisfactory service as of the end
of the 2009-2010 school year shall receive a five percent (5%) stipend. Any Speech and
Language Therapists who has performed four (4) or less years of satisfactory service as
of the end of the 2009-2010 school year shall receive a five percent (5%) stipend upon
completion of his/her fifth year of satisfactory service.

14.17.3 General Conditions and Definitions

14.17.3.1 As used in this Section, “years of satisfactory service” shall mean that the
employee has received an “Overall Satisfactory Evaluation” rating on the most
recent Evaluation prior to the year for which the stipend would be received.

14.17.3.2 All stipends set forth in this Section shall be prorated according to the
employee’s FTE.

14.17.3.3 Payment of all stipends set forth in this Section will be made in the monthly
pay warrants.
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14.17.3.4 As used in this Section, any stipends (“5% of salary” or $6,000) shall mean
gross salary, subject to all deductions required by law.

14.17.3.5 As used in this Section, “reimbursement for attending seminars for license
renewal” shall not exceed four hundred dollars ($400) per school year.
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ARTICLE XV

HEALTH AND WELFARE BENEFITS

15.1 District Contribution to Health Insurance

15.1.1 Plan Year 2014 and each Plan Year thereafter:

15.1.1.1 As of April 1, 2014, the following Health plans are in effect: SISC HMO Blue
Shield of California with Navitus Health Solutions Prescription Coverage Group
000HSC2470001, SISC PPO Blue Shield of California with Navitus Health
Solutions Prescription Coverage Group 000SC13550001, SISC Kaiser Group
225543-1001, and Delta Dental DPO.

15.1.1.2 As of January 1, 2014, Delta Dental DPO insurance coverage, and life insurance
coverage in the amount of $10,000 for each covered employee, shall also be
provided.

15.1.1.3 Effective Plan Year 2014, the amount of out-of-pocket expenses per unit
members for the SISC Kaiser health benefit plan (based on a tenthly
contribution) shall be:

Single $13.00
2-Party $28.00
Family $68.00

15.1.1.4 Effective Plan Year 2014, the amount of out-of-pocket expenses per unit
members for the SISC Blue Shield health benefit plans with Navitus Health
Solutions Prescription Coverage (based on a tenthly contribution) shall be:

Blue Shield HMO

Single $13.00
2-Party $28.00
Family $68.00

Blue Shield PPO

Single $117.00
2-Party $160.00
Family $305.00
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15.1.2

15.1.3

15.14

15.1.1.5 Beginning Plan Year 2014 and each Plan Year thereafter, the District
shall pay the cost of any increases to Health Benefits premiums.

15.1.1.5.1 United Teachers of Pasadena retains the right to apply
some or all of the increased cost of the Health Benefits
premiums as a percentage equivalent increase on all
UTP bargaining unit Salary Schedules instead. if UTP
invokes this right, the proportionate increased cost of
the premium would be passed on to bargaining unit
members, and the District shall increase all bargaining
unit Salary Schedules by that proportionate amount.

15.1.1.5.2 This increase to the salary schedules is separate and
apart from a salary schedule increase under Article XIV,
Salary and Salary Schedule Rules and Regulations.

Holiday Premium Reduction

Effective Plan Year 2014, and thereafter, the District shall share "Holiday Premium
Reductions" with UTP members on a pro-rata basis to offset increased out-of-pocket

expenses per unit member.

Health Plan Rebates

Effective Plan Year 2013, and thereafter, the District shall share rebate monies from
health plan providers with UTP members on a pro-rata basis. This proration shall be
based on the percentage of contribution by bargaining unit and District. The monetary
equivalent of the health plan rebate(s) prorated on the percentage of contribution of
UTP members shall be applied to UTP members enrolled in the respective plan(s) at the
time of the rebate(s). UTP shall determine the dollar distribution.

(EXAMPLE: Based on the Blue Shield December 2011 "Rebates," the proration is based
on the percentage of contribution by bargaining unit. The District paid 89.4% of Blue
Shield costs, and the employees paid 10.6%. Based on UTP representing 62.2% of the
employee share of expenses, the total UTP amount of the rebate is $26,911.90. On an
annual Premium Credit per Employee, this represents $47.30.)

Future Restoration and Enhancement of Total Compensation Levels

The District is fully committed to restoring the total compensation levels of 2009-2010
as immediately as possible. The District is fully committed to enhancing the total
compensation levels of 2009-2010 as immediately as possible.
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15.2

15.3

154

15.1.5

Health Plan Wellness Program Funds

The District and the Association agree to determine the distribution of Health Plan
Wellness Program funds no later than March 31 of each year. The language of the
agreement shall be contained in a Memorandum of Understanding between the two
parties no later than March 31 of each year.

Each unit member is required to enroll in one of the following Health plans:

15.2.1

15.2.2

15.2.3

15.2.4

SISC Kaiser Group 225543-1001

SISC Blue Shield of California HMO Group 000HSC2470001, with Navitus Health
Solutions Prescription Coverage

SISC Blue Shield of California PPO Group 000SC13550001, with Navitus Health Solutions
Prescription Coverage

UTP unit members, whose spouse or domestic partner is also a UTP unit member, shall
not be required to enroll in one of the Health plans above in Sections 15.2.1, 15.2.2, and
15.2.3, provided that he/she is covered in the Health plan of his/her spouse or domestic
partner. Once Open Enrollment is concluded, the District shall apply the cost savings to
the amount of out-of-pocket per unit members.

Each member is required to enroll in the Delta Dental Plan (0710-1010).

15.3.1

UTP unit members, whose spouse or domestic partner is also a UTP unit member, shall
not be required to enroll in the Delta Dental Plan above in Section 15.3, provided that
he/she is covered in the Delta Dental Plan of his/her spouse or domestic partner. Once
Open Enroliment is concluded, the District shall apply the cost savings to the amount of
out-of-pocket per unit members.

Each member may by payroll deduction, enroll in one or more of the following programs as
offered by the District:

15.4.1

15.4.2

15.4.3

15.4.4

15.4.5

Vision Care

Additional Life Insurance Coverage

Income Protection Plan

Tax-Shelter Annuity program per various plans approved by the District.

An IRC 125 premium contribution plan is available for all unit members. Those who do
not choose to participate in said plan, permitting employee pre-tax contributions for
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155

15.6

15.7

15.8

15.9

medical/dental benefits, as described herein, shall submit the annual notice form to the
district declining participation.

Pasadena Unified School District and United Teachers of Pasadena agree that both parties must,
not later than August 1 (unless this is not possible due to the action or inaction of an outside
third party), approve of the complete text of the Evidence of Coverage (E.0.C.} and the
Summary of Health Benefits Plans for each of the mutually agreed to health care providers (e.g.
Blue Shield and Kaiser) prior to their implementation. Approval shall require the signatures of
both the UTP President and Bargaining Chairperson and that of the District Superintendent
and/or designee.

Once the two parties have committed to the signatures of approval as referenced above, then,
the provisions of the health benefits plan coverage are established as approved. It is the express
intent of the District and the Association that the referenced Agreement be executed prior to
Open Enroliment (See Appendix F). Open Enrollment Period shall occur not later than August 31
for a period of not fewer than ten (10) days.

In the absence of the complete text of the Evidence of Coverage, Kaiser, Blue Shield, and/or the
current insurance broker (e.g. Alliant Insurance Services) must provide the District and the
Association with a letter of assurance that attests to the continuity of the provisions from those
of 2006-2007 into 2007-2008 and beyond; unless such provisions are changed by legislative
mandate or through contract negotiations. It is the expressed intent of the District and the
Association to hold Blue Shield and Kaiser accountable for providing the exact coverage that the

parties have negotiated.

Unit members who work seventy-five percent (75%) or more of a daily or weekly full-time
assignment shall be entitled to full health and welfare coverage as described in Section 15.1-
15.4, above. Unit members who work less then seventy-five (75%) of a daily or weekly full-time
assignment shall be excluded from receiving any health or welfare benefits.

Unit members who work a complete school year shall receive health and welfare benefits
effective through the last day of August. Unit members who are employed subsequent to the
first day of the school year shall have health and welfare benefits.

Unit members who terminate their employment prior to the close of the school year shall be
covered by their health and welfare benefits through the last day of the month for which the

health and welfare benefits have been paid.

Unit members shall have health and welfare benefits effective through the last day of August

during the year in which this Agreement expires.
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15.10 Early Retirement Incentive

15.10.1 The following Early Retirement Incentive Program (ERI) shall be in effect for qualifying
employees retiring on or after October 31, 1985, and only for qualifying employees who
submit a non-revocable letter of retirement to the District prior to June 6, of any year.

15.10.1.1 Eligibility/Qualification Requirements

To be eligible for the ERI described herein, an employee shall meet all of the

following conditions:

15.10.1.1.1

15.10.1.1.2

15.10.1.1.3

15.10.1.2 Benefits

15.10.1.2.1

15.10.1.2.2

15.10.1.2.3

have attained age 55, or older, as of September 1, of the year of

retirement;
have rendered fifteen (15) years of service in the District; and

be at the maximum step of his/her salary column placement at

retirement.

for a qualifying employee who has attained age fifty-eight (58)
or older, the District shall pay eighty percent (80%) of the
District contribution for employee medical benefit coverage, for
the current school year as provided for in Section 15.1. The
contribution amount shall be increased annually during the
period ERI to whatever the District contribution in existence for
the 1986-87 school year.

for qualifying employee who has attained age fifty-seven (57),
the District shall pay seventy percent (70%) of the District
contribution for employee medical benefit coverage for the
current school year as provided for in Section 15.1. The
contribution amount shall be increased annually during the
period of the ERI to whatever the District contribution level
becomes for the medical program in existence for the 1986-87

school year.

for a qualifying employee who has attained age fifty-six (56), the
District shall pay sixty (60%) of the District contribution for
employee medical benefit coverage for the current school year,
as provided for in Section 15.1. The contribution amount shall
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be increased annually during the period of the ERI to whatever
the District contribution level becomes for the medical program
in existence for the 1986-87 school year.

15.10.1.2.4 for a qualifying employee who has attained age fifty-five (55),
the District shall pay fifty percent (50%) of the District
contribution for employee medical benefit coverage for the
current school year, as provided for in Section 15.1. The
contribution amount shall be increased annually during the
period of the ERI to whatever the District contribution level
becomes for the medical program in existence for the 1986-87
school year.

15.10.1.3 Duration of Benefits
The ERI benefits for qualifying employees, as described herein, shall continue

for the retiring employee until whatever of the following conditions occurs first:
attains age sixty-five (65); or becomes eligible for Medicare; or becomes eligible
for a national health insurance program that may be enacted. Pursuant to the
Omnibus Budget Reconciliation Act of 1993 (OBRA 1993), upon entitlement to
Medicare due to disability, Medicare coverage becomes primary and District
coverage becomes secondary. In the event, the combination of Government and
District provided coverage will not be less than current District coverage
provided to retirees. This provision may be subject to change based upon the
changes to inapplicable federal law.

15.10.1.4 The District contribution levels provided for early retirees in Section 15.10.1.2,
above, shall also be extended to one dependent of the retiree who leaves the
District service on or after June 30, 1985, provided the dependent was covered
by the District health coverage at the time the retiree left service with the
District. The dependent contribution shall continue until the retiree coverage
expires pursuant to Section 15.10.1.3 and 15.10.1.5 herein.

15.10.1.5 The retiree dependent coverage shall be in effect for the period provided for
in Section 15.10.1.3, above; however, should the retiree become deceased prior
to age sixty-five (65), or the eligibilities provided for in Section 15.10.1.3, the
dependent coverage shall cease at the end of the first full month following the
death of the retiree. No dependent coverage of a retiree shall extend beyond
the period of child coverage for an active employee.
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15.11

15.12

15.10.1.6 The medical benefits described in Section 15.10.1.2, above, shall include the
retiring unit member’s dependent, if any, who was covered by a District medical

plan at the time of the unit member’s retirement.

Domestic Partners
The rights and responsibilities under this Article include Domestic Partners as defined by

California law.

The Prescription Plan of active members will be made available to current and ongoing retirees
over sixty-five (65), including one dependent, at the unit member prescription rate.
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16.1

ARTICLE XVI

CHILD DEVELOPMENT PROGRAMS

The provisions of this Article shall apply to unit members assigned to Child Development

Program positions, including ECP permit teachers, inclusion ECP permit teachers, children’s

center permit teachers, school age permit teachers, and site supervisors.

16.1.1

16.1.2

16.1.3

16.1.4

16.1.5

16.1.6

Child Development Program unit member’s hours shall comply with State and Federal
statutes. A full time assignment for Child Development Program unit members is eight
(8) hours, inclusive of two fifteen (15) minute breaks and a thirty (30) minute duty-free
lunch. Part time unit members shall be paid prorata of a full time salary in the same
ratio as the hours in an eight (8) assignment. The six (6) hour day for Child Development
Program unit members will include one fifteen (15) minute physical relief break and a
thirty (30) minute duty free lunch. Child Development unit members working a four (4)
hour day will receive one fifteen (15) minute physical relief break.

It is the District’s intent to minimize the use of split shifts. It is understood that the
minimizing of split shifts is not to involve additional costs or unnecessarily reduce the

number of hours of Child Development Program unit members.

Whenever it is necessary to reduce the number of hours of Child Development Program
unit members, those unit members with the fewest number of years of teaching within
the District shall have their hours reduced before those with a greater number of years
of teaching with the District.

Class size as it relates to the Child Development Program shall be in accordance with
guidelines established by the State, Federal and County regulations.

Full time unit members shall accumulate sick leave on the basis of one day per month.
Unit members assigned less than full time accumulate sick leave on a prorated basis.

The Children’s Centers and School Age Sites shall be open for the number of days
required by the State. The centers and sites shall be closed for the following fifteen {15)
holiday observances:

Independence Day
Labor Day
Admission Day
Veterans Day
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Thanksgiving Day and the day preceding and following
Christmas Eve

Christmas Day

New Year's Eve

New Year's Day

Martin Luther King, Jr. Day

Lincoln's Day

President’s Day

Memorial Day

16.1.6.1 Additional holidays may be observed in any given year in order to make the unit
member work year conform to the number of days needed for the District to be
in compliance with the State requirement; the preferences for observing
additional holidays shall be the days adjacent to a recess period, or holiday
observance.

16.1.6.2 If the State Children’s Center requirement in any year is less than the District’s
12-month employee work calendar, Children Center personnel shall work the
same number of days as other 12-month employees in order to receive a full
salary. The Children’s Center employee will report for duty on the day that the
Children’s Centers are closed in order to meet the 12-month employee work
calendar requirement, unless the District and employee mutually agree to a
vacation day instead.

16.1.7 The work year for the 10-month Child Development bargaining unit members shall be
186 days including three (3) days of non-student, non-ADA status. Children’s Center
permit teachers and all site supervisors shall be twelve (12) month employees and their
work year shall consist of 246 days or the state-funded minimum number of days of
operation for that year, including two (2) days of non-student, non-ADA status. All
incumbent Child Development Permit Teachers shall be entitled to apply for the 12-
month Children’s Center Permit Teacher positions referred to herein. If additional days
of operation are scheduled, the following procedure shall apply:

16.1.7.1 The District shall identify tentative assignment needs as early as possible.

16.1.7.2 The District shall solicit volunteers to fill assignments no later than twenty (20)
work days prior to the effective date of the assignment.

16.1.7.3 Among volunteers with a satisfactory rating for the most recent evaluation, the
employee with the greatest District seniority shall be selected.
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16.1.8

16.1.9

16.1.7.4 Employees selected for the assignments shall be notified no later than ten (10)
working days prior to the effective date of the assignment.

16.1.7.5 Payment for such additional day(s) shall be at the unit member’s daily rate of
pay.

Effective July 1, 2008, unit members who work twelve (12) months shall accrue one and
two-thirds (1.67) vacation days for each month worked per year for a total of twenty
(20) days per work year. Any unused vacation days shall accumulate from year to year,
up to twenty (20) days. By the August 1st pay warrant each year, the District shall
provide each unit member with a written statement of his/her total number of unused
vacation days. Upon separation, any unused vacation days shall be paid based on the
unit member’s daily rate of pay. Teachers will submit a vacation plan to the Child
Development Coordinator no later than forty-five (45) calendar days prior to the
vacation. If two (2) or more unit members from the same site or two (2) or more site
supervisors select overlapping vacation dates, then the Child Development Coordinator
will approve vacation based on the needs of the program with consideration given to

seniority.

When it becomes necessary to reassign a full time Child Development unit member
from one site to another site, the full time unit member with the fewest number of
years in the District shall be reassigned prior to those with greater number of years of

service to the District.

16.1.10 The salary schedule for Child Development unit members is attached as Appendix A.

16.1.10.1 Effective July 1, 2008, a designated Site Supervisor shall be paid a ratio of 1.15
above their placement on the Children’s Centers and Permit Teachers Monthly

salary schedule.

16.1.10.2 Effective July 1, 1995, if a teacher in the District’s Child Development program
is hired as a credentialed teacher in the District’s K-12 program, he/she shall be
allowed credit on the certificated salary schedule at the rate of one (1) year of
credit for each two (2) years of full Child Development program experience in
the District if the experience was rendered prior to obtaining a Bachelor’s
Degree; services rendered after obtaining a Bachelor’s Degree shall be credited

on a year for year basis up to the maximum credit allowable.

16.1.10.3 Effective July 1, 1995, A newly hired unit member who has previously worked
on an hourly and/or substitute basis in the District’s Child Development
Program and who is subsequently hired as a regular Child Development Program
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16.2

16.3

16.4

teacher shall receive one (1) year of credit on the salary schedule, if the

following conditions have been met:

16.1.10.3.1 Unit members assigned on a ten (10) month basis shall have
worked 140 days for at least six (6) hours per day; or

16.1.10.3.2 Unit members assigned on a twelve (12) month basis shall have
worked 185 days for at least six (6) hours per day.

If a Children’s Center permit teacher is required to remain at the site beyond contract hours due
to the late pick up of students and the absence of the sites supervisor, he/she shall be paid at

his/her prorata per diem rate of pay.

If all regular and cumulative sick leave has been exhausted and a Child Development unit
member continues to be absent on account of iliness or accident, the bargaining unit member
shall be entitled to an additional period of one hundred (100) work days per each iliness or
accident. Compensation to the bargaining unit member for each of these one hundred (100)
work days shall be at a rate that would have been paid to a Class | substitute. A bargaining unit
member shall not be provided more than the one hundred (100) day period per illness or
accident. However, if a school year terminates before the one hundred (100) day period for the
same illness is exhausted, the bargaining unit member may take the balance of the one hundred
(100) day period during the subsequent school year. If a bargaining unit member, having
exhausted all available sick leave, continues to be absent on account of illness or accident
beyond the one hundred (100) day period and the bargaining unit member is not medically able
to resume the duties of his/her position, the bargaining unit member, if not placed in another
position, shall be placed on a reemployment list for a period of twenty-four (24) months
(Probationary employee) or thirty-nine (39) months (Permanent employee). The twenty-four
(24) month or thirty-nine (39) month period shall commence at the expiration of the one
hundred (100) day period. When the bargaining unit member is medically able during the
twenty-four (24) month or thirty-nine (39) month period, the bargaining unit member shall be
returned to employment in a position for which he/she is credentialed and qualified.

A teacher shall have access to information in a student’s school records regarding specific
behavior or medical conditions that may adversely affect a student’s development; information

shall be kept in strict confidence by the teacher.
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ARTICLE XVII

SUPPLEMENTAL PROGRAMS

The provisions contained in this article shall apply to all summer school and supplemental programs
offered by the District for the benefit of students. Further, the provisions contained herein shall apply to

all supplemental programs regardless of when the program is offered, including, but not limited to,
before or after the regular school day, on Saturdays, during year-round school intersessions, and Joron

any other non-regular work day.

17.1  Selection and appointment of bargaining unit members serving in summer

school/supplemental programs shall comply with this Article.

17.11

17.1.2

17.1.3

Regularly employed unit members of the District shall be given preference over
outside applicants for summer school/supplemental programs placement.

Any regularly employed bargaining unit member shall be considered as a qualified
applicant for a summer school/supplemental programs assignment and may make
application to the District for a summer school/supplemental programs position. The
District shall establish a summer school/supplemental programs seniority list, which
shall be maintained from year to year. The most senior member with an appropriate
credential, with prior year satisfactory evaluation, and skills and trainings as
determined necessary for the successful implementation of the position shall receive
the assignment. After serving a year ina summer school/supplemental programs
assignment, the next senior unit member with appropriate credential, not already
serving in a summer school/supplemental programs, shall be appointed to the position.
Unit members rotating out shall be placed at the bottom of the summer
school/supplemental programs seniority list. A unit member may decline an assignment
and maintain standing on the seniority list until acceptance of a

summer school/supplemental programs opening. New applicants for summer
school/supplemental programs shall be placed at the bottom of the seniority list.

17.1.2.1 Summer school assignments shall only be offered to temporary candidates or
candidates from outside the District if a summer school assignment cannot

properly be filled from existing staff.

For summer school assignments specifically, the District shall conduct an
application process prior to April 1. By April 30, all applicants shall be notified of the
tentative selection or non-selection. A listing of those tentatively selected shall be
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17.2

17.1.4

17.1.5

17.1.6

17.1.7

updated on a weekly basis and posted in the Human Resources Office for inspection

which shall include:

17.1.3.1 Alist of all applicants

17.1.3.2 Credentials of each applicant

17.1.3.3 Summer school seniority-rotation rank of each applicant

17.1.3.4 Year that applicant last taught summer school

17.1.3.5 The assignment of those tentatively selected for summer school employment.

Upon knowledge of openings/vacancies for all other supplemental programs
employment, the District’s Human Resources Department shall send to the Association
and all bargaining unit members via the District’s email server a list of all
openings/vacancies which occur during the work year and for the following work year.

The list shall contain the following:

17.1.4.1 A closing date which is at least ten (10) working days following the posting date.

17.1.4.2 A job description.

17.1.4.3 Credentials and skills and trainings necessary to meet the requirements of the

position.

Applications and all District informational bulletins shall distinguish ADA generating
programs from the non-ADA generating summer school programs.

The District should have the ability to release unit members from summer
school/supplemental program assignments only if there is a decrease in the number of
students which requires a decrease in the number of unit members pursuant to Article
X, Class Size.

A unit member released from a summer school/supplemental program assignment due
to declining enrollment shall maintain standing on the seniority list until acceptance of

another summer school/supplemental program opening.

The hourly rate of pay for summer school/supplemental programs unit members, except for

the Twilight Instructional Program, is contained in Appendix A, Certificated Salary Schedules.
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17.3

17.4

17.5

17.2.1 The Independence Day holiday (as contained in Appendix D, Official Calendar for the
School Year shall be paid for Extended School Year (ESY) only.

17.2.2 The hourly rate of pay for the Twilight Instructional Program unit members shall be
the Summer School/Saturday Scholars hourly rate of pay contained in Appendix A,
(Salary Schedules, of the Collective Bargaining Agreement.

Bargaining unit members serving in summer school/supplemental programs, except for LEARNS,
shall accrue

(a) one (1) day of sick leave, which is available for use during the summer school session; OR

(b) as a result of perfect attendance, bargaining unit members shall accrue one (1) day of
sick leave, which shall accumulate from school year to school year.

Unit members serving in summer school shall be entitled to use their regular accumulation of
sick leave and other leaves provided by this Agreement during summer school.

Class Size Limitations for Summer School and Instructional Programs

A proper setting for remediation will require limits on summer school and supplemental
program class sizes if remediation is to be successful. It makes little sense to put students in
classes larger than those they experience during the regular school year.

17.4.1 The District shall maintain no more than the maximum staffing ratios or formulas for
the allocation of classroom teaching positions during summer school and other
supplemental remediation programs as contained in Section 10.1 of Article X, Class Size.

17.4.2 In addition to summer school, “other supplemental remediation programs” refers to any
remediation program offered by the District after-school, in the evening, on
Saturdays, during school recess breaks, or any other time during the regular work year.

17.4.3 The District shall maintain no more than the maximum staffing ratios or formulas for
the allocation of classroom teaching positions during the Twilight Instructional Program

as contained in Section 10.1 of Article X, Class Size.

The length of the teacher workday for ADA generating summer school and Extended School
Year programs shall be 5 hours, 50 minutes per day.

17.5.1 The onsite workday for teachers during summer school shall be structured as follows:

a. The onsite workday shall begin 15 minutes before the site’s student instructional day.
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b. Unit members shall have a duty free nutrition break of at least 20
consecutive minutes, exclusive of passing periods.

¢. Bargaining unit members may leave 15 minutes after instruction time ends.

17.5.2 The onsite workday for teachers during Extended School Year shall be structured
as follows:

a. The onsite workday shall begin 15 minutes before the site’s student instructional day.

b. Unit members shall have a duty free nutrition break of at least 20
consecutive minutes, exclusive of passing periods.

c. Bargaining unit members may leave 15 minutes after the completion of their last
class.

17.6  The length of the teacher workday for non-ADA generating Summer School programs shall be
four (4) hours to eight (8) hours depending on program and student enroliments. The workday
for teachers during non-ADA generating Summer School programs shall be structured as follows:

a. The on-site workday shall begin 15 minutes before instruction time begins.

b. Unit members working four (4) or more hours per day shall have a duty-free nutrition break
of 15 minutes.

c. Unit members working six (6) or more hours per day shall have a duty-free lunch of 30
minutes.

d. The on-site workday shall end 15 minutes after instruction time ends.

17.6.1 The following non-ADA generating summer school programs shall comply with the
legal requirements of the California Education Code:

a. High School Credit Recovery

b. Rose City Continuation High School

c. RISE (Readiness through Integrated Studies)
d. LEARNS

e. Other programs not otherwise identified
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17.6.2 Non-ADA generating Summer School programs shall first be filled with permanent
and probationary bargaining unit members who fulfill the criteria set forth in Section
17.1.2. Temporary candidates or candidates from outside the District shall fill a summer
school assignment that cannot be filled by existing bargaining unit members.

17.6.3 Selection Criteria in selecting employees for non-ADA generating summer school
programs shall be prioritized in the following order:

a. Appropriate credentials;

b. Multiple grade levels and/or content areas experience;
¢. Documented experience with technology;

d. Documented experience working with at-risk students;

e. Senjority;

f. Skills and trainings as determined necessary for the successful implementation of

the position.

17.6.4 The pay rate for non-ADA generating summer school credit recovery programs shall be
the summer school pay rate as contained in Appendix A, Certificated Salary Schedule,
except the pay rate for LEARNS shall be the pay rate for supplemental work not
otherwise identified as contained in Appendix A, Certificated Salary Schedule.

17.7  The length of the teacher workday for the Twilight Instructional Program shall be:
a. 3 hours, 30 minutes per day for two (2) days per week; OR
b. 1 hour, 45 minutes per day for four (4) days per week

17.7.1 The onsite workday for teachers during the Twilight Instructional Program shall

be structured as follows:

a. The onsite workday shall begin 30 minutes before the program’s student

instructional day;

b. Unit members working 3 hours, 30 minutes per day shall have a duty-free
nutrition break of at least 10 consecutive minutes, exclusive of passing periods; and

c. Bargaining unit members may leave at the completion of their last class.
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17.8

Professional Development Workshops

17.8.1

17.8.2

17.8.3

17.8.4

Prior to filling presenter positions in a District-sponsored/District-wide workshop
involving compensation of $1,000 or more for a unit member, the District shall post at
each of its regular school sites, the types of assignments that are anticipated, such as:
nature of assignment, scope of tasks, interpersonal skill requirements, desired
experience and training, necessary certification, programmatic expertise, compensation

and application procedures.

Qualified bargaining unit members with current satisfactory District evaluation, may
apply for said the assignments and shall be given administrative consideration before

the assignments are filled.

17.8.2.1 Assignments that arise during the summer, for employment that summer, will
be posted in the Human Resources Office.

The rate of compensation for the assignments is contained in Appendix A.

Timesheets shall be turned in to Payroll no more than ten (10) working days after
the conclusion of each workshop. Participants should be paid during the next pay cycle.
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18.1

18.2

ARTICLE XVIII

PEER ASSISTANCE AND REVIEW
[Ratified by PUSD on 6/26/2014 and UTP on 9/11/2014]

Purpose
The Peer Assistance and Review (PAR) Program with its emphasis on enhancing the skills of

permanent teachers adds a significant dimension to the continuum of teacher professional
development and improvement. Therefore, the parties agree to cooperate in the design and
implementation of PAR as a program to improve the quality of instruction through peer
assistance and professional development for permanent teachers.

The PAR Program creates roles for the Joint Panel, Consulting Teacher, Participating Teacher,
and the Principal. Teachers referred to the program shall be viewed as professionals who are
entitled to have resources available as they strive for performance improvement.

Joint Panel

18.2.1 The PAR program is implemented and evaluated by a Joint Panel. The Joint Panel shall
consist of five (5) members. There shall be two (2) administrators selected by the
Superintendent, and three (3) teachers selected by the Association. Site administrator
assigned to the Joint Panel shall have been employed in the District for at least three
years. Each teacher shall possess permanent status in the District.

18.2.2 Members will serve a three (3) year term for not more than two (2) consecutive terms.
For the first term, one (1) teacher and one (1) administrator will serve a two (2) year
term while the other members will serve three (3) year terms. If a member cannot
complete his or her term, the replacement appointee shall serve the remainder of that

member’s unexpired term.

18.2.3 The Joint Panel shall establish its own meeting schedule. Teacher-members shall be
released from their regular duties, without loss of pay or benefits, to attend meetings

scheduled during the regular teacher workday.

18.2.4 Members of the Joint Panel shall receive $40.00 per logged hours of additional hours of
service will be given beyond the workday/work year. In no event, however, shall total
compensation for Panel Members exceed $2,200.00 annually.

18.2.5 A quorum will consist of at least two (2) teachers and one (1) administrator.

18.2.6 The Joint Panel shall:
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18.2.6.1 Administer the PAR Program.

18.2.6.2 Use a consensus model for decision making. If the Joint Panel fails to reach
consensus, any majority vote must include at least one (1) affirmative vote from

both segments of the Committee.

18.2.6.3 Establish its own rules of procedure, including the method for the selection ofa

Chairperson.
18.2.6.4 Establish operating timelines.

18.2.6.5 Establish operating Rules and Procedures to effect the provisions of this article.
The Rules and Procedures shall be consistent with the provisions of this
Agreement, and to the extent there is inconsistency, the Agreement shall
prevail. A copy of the Rules and Procedures shall be given to each Participating
Teacher, and a copy shall be available at each school site.

18.2.6.6 Participate in training required to implement the program.

18.2.6.7 Determine the number of Consulting Teachers and their caseload in any school
year, based upon participation in the PAR Program, the budget available, and
other relevant considerations.

18.2.6.8 Consistent with State, County, and District requirements, submit for Board
approval, a Program budget that shall not exceed the allotted PAR state funding.

18.2.6.9 Utilize appropriate teacher support programs offered by the District.
18.2.6.10 Select and assign Consulting Teachers.

18.2.6.11 Determine training schedule, select training programs and trainers for training

of Consulting Teachers.
18.2.6.12 Assess the effectiveness of each Consulting Teacher.

18.2.6.13 Review the final report prepared by the Consulting Teacher and make a
recommendation to the Board of Education through the Superintendent
regarding the Referred Participating Teacher’s progress in the PAR Program.

18.2.6.14 Evaluate annually the impact of the PAR Program in order to improve the
Program. The Joint Panel shall submit recommendations for improvement to the
Board of Education through the Superintendent.
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18.2.7 All materials related to evaluations, reports, deliberations and other personnel matters

shall be strictly confidential. Only the final report of the Consulting Teacher (18.3.1.1.4)

and the Joint Panel Recommendation {18.3.1.1.5) may be used by the District inan

employment action.

18.3 Participating Teachers

18.3.1 A Participating Teacher is a teacher with permanent status who receives assistance to

improve his or her instructional skills, classroom management, knowledge of subject,

and/or related aspects of teaching performance. There are two categories of

Participating Teachers.

18.3.1.1 Referred Teacher Participants

183.1.11

18.3.1.1.2

18.3.1.1.3

18.3.1.1.4

The purpose of participation in the PAR Program is to assist the
permanent teacher in improving performance. Permanent
teachers who receive an unsatisfactory evaluation on their
Certificated Teacher Summative Evaluation shall be required to
participate in the PAR Program. Referred Participants shall be
notified of the assigned Consulting Teacher no later than the
last instructional day of the school year in which he/she was
referred. If this time line is not met, the District, UTP, and unit
member shall confer on an adjusted schedule, as necessary to
PAR and Evaluation processes.

The Consulting Teacher shall provide assistance to the Referred
Participant. An assistance plan to meet performance goals will
be developed collaboratively among the Referred Participant,
Consulting Teacher, and principal or designated evaluator.

Within thirty days of the assignment, Referred Participants may
request from the Joint Panel consideration for a change of

assigned Consulting Teacher.

The Consulting Teacher shall prepare a peer review reports per
school year on each Referred Participant he or she assists. The
reports shall be submitted to the Referred Participant, the Joint
Panel, and the Referred Participant’s principal or designated
evaluator. The report will be submitted no later than November
15. If the December summative evaluation is less than
satisfactory, the Consulting Teacher shall prepare a second peer
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18.3.1.1.5

18.3.1.1.6

review report by March 15. The Referred Participant shall have
the right to submit to the Joint Panel a written response to the
Consulting Teacher’s report(s), the right to request a meeting of
the Joint Panel, and the right to be represented at this meeting.
The report, with the written response, shall be made available
for placement in the Referred Participant’s personnel file, and,
in accordance with Education Code section 44662, subdivision
(d), shall be made available as part of the evaluation of the
Referred Participant.

By March 31, the Joint Panel shall review reports submitted by
the Consulting Teacher and shall recommend in writing to the
Governing Board through the Superintendent (and provide
copies simultaneously to the Referred Participant, Consulting
Teacher, and Evaluator) one of the following:

a) That the assistance provided through the PAR Program has
been completed and that the Referred Participant is
demonstrating a satisfactory level of performance; OR

b) That despite sustained assistance for at least two years in the
PAR Program, the Referred Participant is not able to
demonstrate satisfactory performance, and further assistance
through the PAR Program will not be successful.

c) That continued participation in the PAR Program is
recommended. The length of continuation in the PAR Program
shall be set by the Joint Panel, but shall not exceed one year and
shall be on a one-time basis. Following this period, the Joint
Panel shall receive a subsequent report(s) from the Consulting
Teacher pursuant to Section 18.3.1.1.4, after which the Joint
Panel shall recommend in writing to the Governing Board either
finding a) or b) in this section. The Joint Panel may instead
recommend an additional year in the PAR Program, which shall
be subject to the mutual agreement between the UTP President
and PUSD Superintendent/designee. In no event shall a
Referred Participant continue in the PAR Program in excess of
three (3) years.

The Referred Participant shall continue in the PAR Program until
he or she receives a satisfactory summative evaluation from his
or her principal or designated evaluator no later than December
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15. If the December summative evaluation was less than
satisfactory, the Referred Participant shall continue in the PAR
Program until he or she receives a satisfactory summative
evaluation from his or her principal or designated evaluator no
later than April 15. By May 1, the Referred Participant will be
notified by the Joint Panel regarding his or her continued
participation in the PAR Program.

18.3.1.1.7 Any grievance shall be limited to a claim that procedural
provisions of this Article have been violated. The judgment and
recommendations of the Joint Panel and Consulting Teacher
may not be grieved.

Volunteer Teacher Participants

18.4.1

18.4.2

18.4.3

18.4.4

18.4.5

18.4.6

The Voluntary Teacher Participant portion of the PAR program shall be referred to as
Peer Assistance and Support System (PASS).

PASS is designed to serve the Voluntary Participant who does not qualify for the BTSA
program. The purpose of voluntary participation in the PASS program is to assist the
teacher who seeks to improve his or her teaching performance through assistance ofa
Consulting Teacher and/or staff development opportunities.

Volunteers will request the Joint Panel to assign a Consulting Teacher to provide peer
assistance. The Voluntary Participant’s request shall indicate area(s) in which he or she
seeks assistance. The Voluntary Participant may terminate his or her participation in the
PASS program at any time without a requirement to give a reason for the request.

If there are no available Consulting Teachers for a Voluntary Participant, participation in
the PAR program will be made available for professional development opportunities. If
the resources of the PAR program are insufficient to serve all potential Voluntary
Participants for the PASS program, priority shall be given to Permanent teachers who
request the assistance of a Consulting Teacher and/or staff development opportunities.

The purpose of voluntary participation is to provide peer assistance; therefore, the
Consulting Teacher shall play no role in the evaluation of the teaching performance of a

Voluntary Participant.

All communication, assessment of participation, and/or reports between the Consulting
Teacher and the Voluntary Participant shall be confidential, and absent the written
consent of the Volunteer, shall not be shared with others, including the site principal,

the evaluator, or the Joint Panel.
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18.5

18.4.7 Any grievance shall be limited to a claim that procedural provisions of this Article have

been violated. The judgment and recommendations of the Consulting Teacher may not
be grieved.

Consulting Teachers

18.5.1 A Consulting Teacher is a permanent certificated teacher who provides assistance to a

Participating Teacher enrolled in the PAR Program.

18.5.2 Consulting Teachers shall:

18.5.2.1 Possess a clear California teaching credential.

18.5.2.2 Have successfully taught in a full-time position providing classroom instruction
for at least five (5) years, the last three (3) years in Pasadena Unified School
District. Consulting Teachers must have been employed in at least 60% of a full
time position providing instruction to students, or providing instruction to
teachers through the Professional Development Center.

18.5.2.3 Demonstrate exemplary teaching ability.
18.5.2.4 Demonstrate ability to communicate effectively both orally and in writing.
18.5.2.5 Demonstrate ability to work cooperatively and effectively with others.

18.5.2.6 Have extensive knowledge of subject matter and mastery of a range of teaching
strategies including classroom management and instructional techniques.

18.5.3 Consulting Teachers shall be selected as follows:

18.5.3.1 The Human Resources Department shall send to the Association and all
bargaining unit members via the District’s email server notice of open positions

as needed.

18.5.3.2 Applicants shall submit the required application form along with all required
supporting documents as listed on the application form to the Human
Resources Department. All applications shall be subject to a screening process
established by the Joint Panel to ensure that candidates meet minimum

qualifications.

18.5.3.3 The Human Resources Department shall notify all applicants of the disposition
of their application within ten (10) days after the closing date of the posting.
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18.5.4

18.5.5

18.5.6

18.5.7

18.5.3.4 Consulting Teachers shall be released as needed or may job-share.

Consulting Teachers shall receive an annual base stipend of $1000. Consulting Teachers
shall receive an additional $40.00 per logged hour in the performance of consulting

teacher activities.

A full-time release Consulting Teacher shall serve no more than ten (10} Participating
Teachers; a half-time release or job share Consulting Teacher shall serve no more than
five (5) Participating Teachers; a Consulting Teacher who carries more than a fifty
percent (50%) teaching load shall not be assigned to work with more than one
Participating Teacher.

The Consulting Teacher shall continue to earn his or her annual stipend(s) by providing
professional development activities as determined by the District and the Joint Panel if
there is no Participating Teacher assigned to the Consulting Teacher in the second or
third year of his or her term, or if a Voluntary Participant discontinues participation
during the year.

Consulting Teachers shall:
18.5.7.1 Attend all required training.

18.5.7.2 Meet with the Participating Teacher and site principal or designated evaluator
to discuss the PAR Program and to establish mutually agreed upon assistance goals.

18.5.7.3 Conduct multiple observations of the Participating Teacher during classroom
instruction, and provide specific immediate feedback.

18.5.7.4 Conduct model lessons, staff development, and seek appropriate resources as
needed.

18.5.7.5 Maintain a written record of contacts, observations, visitations, meetings, and

specific support given to each Participating Teacher.

18.5.7.6 Provide each Participating Teacher bi-monthly written or oral reports, as
requested by the Participating Teacher, of his or her progress in the PAR

Program.

18.5.7.7 Make periodic oral status reports to the Joint Panel for a Referred Participating
Teacher.

18.5.7.8 Subject to section 18.3.1.1.5 continue to provide assistance until the Joint Panel
directs the Consulting Teacher to cease support because it has determined that
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18.6

18.5.8

18.5.9

further assistance will not be productive or the teaching performance of the
Referred Participating Teacher is satisfactory.

18.5.7.9 Submit the Final Report to the Referred Participating Teacher to receive his or
her signature to verify delivery to the Referred Participant and to allow the
Referred Participating Teacher the opportunity to submit a written response.

18.5.7.10 Participate in an annual review of the PAR Program with the Joint Panel.

The Consulting Teacher shall have the right to present reasons in writing to the Joint
Panel why their assigned Participating Teacher should be reassigned to another

Consulting Teacher.

The Consulting Teacher term shall routinely be three (3) years in length. The Joint Panel
shall annually review the Consulting Teacher’s effectiveness in dealing with Participating
Teachers. After a three (3) year term, a Consulting Teacher must return to the classroom
for one (1) year before he or she may reapply a Consulting Teacher position. If, at the
annual review, the effectiveness of the Consulting Teacher is found to be deficient, the
Joint Panel may remove the Consulting Teacher from this role at that time.

18.5.10 Upon completion of service as a Consulting Teacher, he or she shall have return rights to
the position he or she held prior to becoming a Consulting Teacher. If that position no longer
exists, he or she shall be provided a similar position that he or she is credentialed to teach.

General Provisions

18.6.1

18.6.2

18.6.3

18.6.4

Functions performed pursuant to this Article by bargaining unit members shall not
constitute either management or supervisory functions. Teacher-members of the Joint
Panel and Consulting Teachers shall retain all rights of bargaining unit members.

Expenses for PAR shall not exceed the available PAR revenues received from state
funding sources. If PAR income from the State is reduced in future years, the PAR
Program’s expenses shall be reduced proportionately.

Indirect/administrative costs shall not exceed five percent (5%) of the total PAR budget
and shall be itemized in the District budget documents. In the event the Program is no
longer funded, the Program shall be cancelled.

The teacher-members of the Joint Panel and the Consulting Teachers will be covered

under the District’s basic liability coverage.
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19.1

ARTICLE XIX

CONTRACT WAIVERS

Waiver of the Collective Bargaining Agreement

If a school site requests a waiver of any provision(s) of the Collective Bargaining Agreement, the

following procedures shall be followed:

19.1.1

19.1.2

19.1.3

19.1.4

In no event shall a requested waiver be forwarded with less than a ninety percent (90%)
secret ballot vote of the affected bargaining unit as conducted by the Association.

After such request is approved in 19.1.1 above, the proposed waiver of the Collective
Bargaining Agreement shall be submitted in writing to the District's Superintendent and
Board of Education and the Association's President and Executive Board for final
approval. If a waiver is approved by the Association and adopted by the District,
contract waiver language shall be drafted by the parties and the Collective Bargaining
Agreement shall be deemed amended accordingly.

Such waiver of the Collective Bargaining Agreement shall be for a specified period of
time and shall be limited to a specific work site or location. Waivers shall not be
construed as precedent setting.

Such waiver to the Collective Bargaining Agreement shall be subject to Article V
(Grievance Procedure) of the Agreement.
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20.1

20.2

20.3

ARTICLE XX

PROFESSIONAL GROWTH

This Article (section) applies only to those members in the bargaining unit who, as of September
1, 1985, did not hold a clear multiple or single subject teaching credential.

Those members of the bargaining unit to whom this Article applies shall develop an individual
program of professional growth which consists of a minimum of one hundred fifty (150) clock
hours of participation in activities which contribute to competence, performance or
effectiveness in the profession of education. This program is to be completed within a five (5)
year period. The five (5) year period begins September 1, 1985, or on the date that a credential
takes effect after September 1, 1985.

Each unit member who obtains a clear credential after September 1, 1985, shall develop a
professional growth plan which consists of one or more of the following:

20.3.1 A subject the unit member teaches, authorized by the unit member's credential, in
grades ECP-Kindergarten through 12.

20.3.2 A field of specialization in which the unit member serves, or is credentialed to serve, in
ECP-Kindergarten or in grades 1 through 12. Examples of fields of specialization include,
but are not limited to, bilingual education, cross-cultural education and special

education.

20.3.3 Concepts, principles and methods of effective teaching, curriculum and evaluation in

areas that the unit member is assigned or credentialed.

20.3.4 Concepts and principles of physical, intellectual, social and emotional development
among children and youth of the level assigned or credentialed.

20.3.5 Concepts and principles of human communication, learning, motivation and

individuality of the level assigned or credentialed.

20.3.6 Languages and cultural backgrounds of groups of children and youth who attend

California schools.

20.3.7 Concepts and principles of effective relationships among schools, families and

communities.
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20.3.8 Roles, organization and operation of public education and of governmental institutions

that promote public education.

Acceptable activities for the implementation of a professional growth plan shall include, but not
be limited to, the following which have been mutually agreed upon in advance:

20.4.1 Courses from a regionally accredited college and university.

20.4.2 Participation in professional conferences, workshops, and lectures conducted by
persons of expertise in education which are reasonably related to the unit member's
teaching assignment or credential authorization.

20.4.3 Teacher Education/Computer Center, Teacher Center, staff development or similar
educationally focused institutions.

20.4.4 Service as a Mentor Teacher.

20.4.5 Participation in curriculum development projects reasonably related to current teaching

assignment.

20.4.6 Participation in systematic programs of observation and analysis of teaching assignment
or reasonably related to the unit member's teaching assignment or credentialing.

20.4.7 Participation in alternative work experience programs, paid or voluntary, in which the
unit member fulfills new professional responsibilities for a specific period of time.

20.4.8 Cultural experiences reasonably related to the unit member's teaching assignment or
credential authorization such as attendance at museums or musical, dramatic or dance
productions, or cross-cultural immersion in the language and culture of an ethnic or

national group.
20.4.9 Service in a leadership role in an educational professional organization.

20.4.10 Participation in educational research or innovation efforts reasonably related to

teaching assighment or credential.

20.4.11 Creative endeavors in areas such as audio visual media, computer technology, music or

art related to the unit member's teaching assignment or credential.
20.4.12 Publication of professional articles in a recognized professional journal.

20.4.13 Travel related to teaching assignment or credential authorization.
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20.5

20.6

20.7

20.8

20.9

20.4.14 Membership on non-political state or local education related committees.
20.4.15 Service as a master teacher for student teachers.

20.4.16 In-service training sessions conducted or contracted by the District or the unit member's

immediate supervisor.

A clock hour is determined by the actual time spent in the activity with the following exception:
For courses taken from an accredited college or university, each semester unit shall equal fifteen
(15) clock hours, and each quarter unit shall equal ten {10) clock hours. No single activity in
Section 20.4, above, with the exception of Section 20.4.1, shall count for more than thirty (30)
clock hours every five years.

Prior to beginning an activity which could accumulate clock hours, the member of the bargaining
unit shall submit the proposed plan in writing to his/her immediate supervisor normally ten (10)
working days in advance. Within five (5) working days, the immediate supervisor shall review
the proposed plan. If the proposed plan is in conformance with Section 20.3, above, then the
immediate supervisor shall submit it to the office of staff development for approval along with
his/her recommendation. If the proposed plan is not in conformance, then the reasons for non-
conformance shall be placed in writing by the District. If the member of the bargaining unit
desires to amend an already approved activity for accumulation of clock hours, the same
process shall be followed.

Except in the case of a remediation activity related to an unsatisfactory evaluation, the office of
staff development shall approve or disapprove of proposed plans independently of any
evaluation that may affect the unit member's employment status.

Upon completion of the activity, the member of the bargaining unit shall submit to his/her
immediate supervisor a form which contains the following information: Type of activity engaged
in, dates of the activity, and the number of clock hours spent in the activity. The immediate
supervisor shall sign the form and submit it to the district personnel office with a copy of the
signed form to the member of the bargaining unit. This shall constitute the necessary
verification that the member of the bargaining unit has completed the number of clock hours
specified on the form. The unit member shall provide, at District request, additional verification

that the unit member completed the activity.

Upon request of an individual unit member, the District shall provide a record of the number of

clock hours that the unit member has on file.

102



211

21.2

21.3

21.4

21.5

21.6

ARTICLE XXI

JOB SHARING

Unit members may elect to participate in a job sharing plan at grades ECP to 12 subject to the
recommendation of the principals-supervisors involved, and the approval of the Superintendent
at his/her sole discretion. Upon written request of an employee whose request for a shared job
assignment has been denied, the District shall provide the employee with a written statement of
the reason(s) for denial.

For any school year the job sharing plan shall be limited to twenty (20) unit members occupying
ten (10) full-time positions.

A job sharing plan previously approved for the full school year may be terminated at the end of
the first semester, at the District's sole and exclusive discretion, if the principal/supervisor
determines that the job sharing is not in the best interest of students. Upon the written request
of an employee in a shared job assignment that has been cancelled pursuant to this provision,
the District shall provide said the employee with a written statement of the reason(s) for
cancellation. An employee in a job sharing plan at the end of first semester termination by the
District shall be offered an appropriate full-time position.

Unit members occupying shared jobs shall be required to provide the complete range of adjunct
duties required of unit members, and the normal conference period availability provided by unit

members.

Unit members occupying a shared job shall receive: prorated salary, prorated fringe benefits,
and prorated salary schedule step increment credit provided he/she renders service for seventy-
five percent (75%) of the time required in his/her job sharing plan.

Unit members requesting permission to enter the job sharing plan for any school year shall
submit an appropriate application letter to the District by April 15 of the previous school year.
The application shall include a detailed plan of how the proposed job sharing will function and
its design to avoid the impairment of educational opportunities/experiences for students in the

job shared classes.
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22.1

22.2

22.3

224

22.5

ARTICLE XXII

LAYOFF ACTIONS & EFFECTS RELATED THERETO

The District and the Association agree that all Education Code procedural requirements and
provisions for layoff and recall of unit members shall be observed if the District determines that
reductions in force are necessary as a result of declining enrollment or that there will be a
reduction or discontinuance of a particular kind of service not later than the beginning of the
following year.

22.1.1 The services of no unit member may be terminated under the provisions of Education
Code Section 44955 while any other employee with less seniority is retained to render
any service which the unit member is certificated and competent to render.

Pursuant to Education Code Section 44955, as between employees who first rendered paid
service to the District on the same date, the governing board shall determine the order of
termination solely on the basis of needs of the District and the students thereof.

22.2.1 Upon the written request of the Association, the governing board shall furnish in writing
no later than five (5) days in advance of the Hearing (Section 44949) a statement of
specific criteria used in determining the order of termination and the application of the
criteria in ranking each employee relative to other employee relative to other
employees referred to in Section 22.2, above.

Article XV, Health and Welfare Benefits, shall provide coverage through August 31 for those unit
members who have worked a full school year and who are given layoff notice as a result of a
reduction-in-force action by the Board on or before May 15 of the previous school year.

During the thirty-nine (39) month period of his/her preferred right of reappointment, a laid-off
permanent employee shall, in the order of original employment, be offered prior opportunity
for substitute service during the absence of any other employee who has been granted a leave
of absence or who is temporarily absent from duty; provided that the laid-off employee’s
services may be terminated upon the return to duty of the other employee, that the
compensation he/she receives shall be not less than the amount he/she would receive if he/she
were being reappointed, and that substitute service shall not affect the retention of his/her

previous classification and rights.

During the twenty-four (24) month period of his/her preferred right of reappointment, a laid-off
probationary employee shall in the order of original employment, and subject to the rights of
permanent employees as provided for in Section 22.4, above, be offered prior opportunity for
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22.6

22.7

substitute services during the absence of any other employee who has been granted a leave of
absence or who is temporarily absent from duty; provided, that his/her services may be
terminated upon a return to duty of such other employee, that such substitute service shall not
affect the retention of his/her previous classification and rights, and such an employee shall be
given priority over employees whose right to a substitute position is derived from Education
Code 44918.

A laid-off employee shall be eligible to purchase fringe benefit coverage for him/herself and
dependents for the first quarter following layoff provided that he/she is not eligible for health
insurance coverage elsewhere and also provided that he/she agrees to serve the District as a
substitute teacher if requested. Beginning with the second quarter of the school year following
layoff and continuing for the period of reemployment rights provided for in Education Code
Sections 44956 and 44957, a laid-off employee may only continue to purchase fringe benefit
coverage for him/herself and dependents provided that he/she is not eligible for health
insurance coverage elsewhere and has accepted seventy-five percent (75%) of the verifiable
substitute teacher service opportunities offered by the District during the preceding school
quarter; failure in any school quarter to accept seventy-five percent (75%) of verifiable
substitute assignments offered by the District shall cancel the fringe benefit purchase
opportunities herein.

22.6.1 The purchase fee for vision service insurance and health insurance (as provided for by
Cigna and Kaiser, for example) shall be subject to insurance carrier approval and
provisions, and further subject to procedure for payment established by the District.

Employees who have been laid-off by the District under the provisions of Education Code
Section 44955 and who are permanent employees at the time of layoff, shall have preferred
right for reappointment to fill any vacancies, as provided for in this section, which occur during
the thirty-nine (39) month period following the effective date of the affected employees'

termination.

22.7.1 Those employees who wish to take advantage of the preferred right to reappointment
shall keep the District apprised in writing of their current mailing address(es), and of any
changes in the credentials they hold.

22.7.2 During the thirty-nine (39) month reappointment period, the District shall maintain a
current file of all laid-off employees' mailing addresses, together with the credentials

held by each such laid-off employee.

22.7.3 Preference for reappointment to a vacant position shall be given to the qualified laid-off
employee with the first date of paid District service in a probationary status.
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22.8

22.74

22.7.5

22.7.6

22.7.7

22.7.3.1 In the event that two (2) or more laid-off employees who are qualified to fill a
vacant position first rendered paid probationary service to the District on the
same date, the preferred right to reappointment shall be determined by the
District on the basis of the needs of the District and the students thereof as
referred to in Section 22.2, above.

The term “qualified” as used in Section 22.7, and its various sub-sections, shall be based
upon the laid-off employees’ certification and competency, and upon the affirmative
action goals of the District.

When any vacancy occurs in a position which one or more of the laid-off employees
is/are qualified to fill, the District shall notify qualified employees of the vacancy.

22.7.5.1 Notification of vacancies, as provided for in Section 22.7.3, above, shall consist
of written notice sent by the District via certified mail, return receipt requested,
to the employee's last known address(es).

Each laid-off employee notified of a vacancy, pursuant to Sections 22.7.3 and 22.7.3.1,
above, which he/she is qualified to fill shall be allowed ten (10) calendar days following
mailing of such notice to signify whether he/she will accept reappointment to the
vacant position contained in the District notice.

22.7.6.1 Signification by the laid-off employee shall be made in writing and either
delivered in person, or by certified mail, to the Certificated Personnel Services
Office.

As to any such employee who is reappointed, the period of his/her absence shall be
treated as a Leave of Absence and shall not be considered as a break in the continuity of
his/her service. He/she shall retain the classification and order of employment held
when his/her services were terminated. Credit for prior service under any state or
district retirement system shall not be affected by such termination, but the period of

layoff shall not count as a part of the service required for retirement.

Employees who have been laid-off by the District under the provisions of Education Code

Section 44955 and who are probationary employees at the time of layoff, shall have preferred

right for reappointment, subject to the reappointment rights of laid-off permanent employees

described in Section 22.7, above, to fill any vacancies, as provided for in this section, which

occur during the twenty-four (24) month period following the date of the affected employees’

termination.
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22.8.1

22.8.2

22.8.3

22.8.4

22.8.5

22.86

22.8.7

Those employees who wish to take advantage of the preferred right to reappointment
shall keep the District apprised, in writing, of their current mailing address(es) and of
any changes in the credentials they hold.

During the twenty-four (24) month reappointment period, the District shall maintain a
current file of all laid-off employees’ mailing address(es), together with the credentials
held by each such laid-off employee.

When any vacancy occurs in a position which one or more of the laid-off employee(s)
is/are qualified to fill, the District shall notify qualified employees of the vacancy.

22.8.3.1 Notification of vacancies as provided for in Section 22.8.3, above, shall consist
of written notice sent by the District via certified mail, return receipt requested,
to the employee’s last known address(es).

Each laid-off employee notified of a vacancy, pursuant to Section 22.8.3 and 22.8.3.1,
above, which he/she is qualified to fill shall be allowed ten (10) calendar days following
mailing of such notice to signify whether he/she will accept reappointment to the
vacant position contained in the District notice.

22.8.4.1 Signification by the laid-off employee shall be made in writing and either
delivered in person, or by certified mail, to the Certificated Personnel Services
Office.

Preference for reappointment to a vacant position shall be given to the qualified laid-off
employee with the first date of paid District service in a probationary status.

22.8.5.1 In the event that two (2) or more laid-off employees who are qualified to fill a
vacant position first rendered paid probationary service to the District on the
same date, the preferred right to reappointment shall be determined by the
District on the basis of the needs of the District and the students thereof, as
referred to in Section 22.2, above.

The term “qualified” as used in Section 22.8, and its various subsections, shall be based
upon the laid-off employee’s certification and competency, and upon the affirmative

action goals of the District.

As to any such employee who is reappointed, the period of his/her absence shall be
treated as a leave of absence and shall not be considered as a break in the continuity of
his/her service. He/she shall retain the classification and order of employment held
when his/her services were terminated. Credit for prior service under any state or
district retirement system shall not be affected by such termination but the period of
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22.10

2211

22.12

layoff shall not count as a part of the service required for retirement. The period of
his/her layoff shall not be counted as a part of service required to attain permanent

status.

Any laid-off employee who is offered reappointment to a vacant position pursuant to the
provisions of Sections 22.7 or 22.8, above, may for not more than one (1) school year decline
the offer to reappointment without jeopardizing his/her preferred right to reappointment for
any subsequent vacant position for which he/she is qualified, as defined in Sections 22.7.6 and
22.8.6, above.

Employees given a March 15 notice of intent not to reemploy shall be entitled to use six (6) full
days or six (6) half days of available Personal Necessity Leave for purposes of bonafide job
interviews with other prospective employers, provided that they give at least three (3) days

advance notice to their immediate supervisors.

The District and the Association agree that any alleged violation of this Article, except for
Section 22.10, above, shall be excluded from the provisions of Article V, Grievance Procedure, of

this Agreement.

This represents a completion of negotiations of the matter of implementation, impact and
effects of the layoff of unit members. Neither party is required to negotiate any further on the
matters referred to in this Article. Therefore, the provisions of this Article shall be interpreted as
full settlement of all negotiations on the matter of unit member layoffs, reemployment and the
impacts and effects of those matters.
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23.1

23.2

233

23.4

235

ARTICLE XXl

WORK STOPPAGE

Apart from and in addition to existing legal restrictions upon work stoppages, the Association
hereby agrees that neither it nor its officers, agents or representatives shall incite, encourage, or
participate in any strike, walkout, slowdown, or other work stoppage of any nature whatsoever
against the District during the life of this Agreement for any cause or dispute whatsoever or
wheresoever located, including but not limited to disputes which are subject to the grievance
provisions of Article V, disputes which are not subject to the grievance provisions of Article V,
disputes concerning matters not mentioned in this Agreement, disputes contending that the
District has committed unfair employment practices, disputes with other labor organizations,
persons or employers, or jurisdictional disputes. In the event of any strike, walkout, slowdown,
or work-stoppage or threat thereof, the Association and its officers, agents and representatives
will do everything reasonably within their power to end or avert the same.

Any unit member engaging in any strike, walkout, slowdown or work stoppage of any nature
whatsoever against the District in violation of this Article shall receive no pay for the days
involved, and shall be subject to discipline or termination pursuant to applicable Education Code
procedures.

In the event that this Article is violated over a grievance or a dispute which would otherwise
properly be subject to resolution by submission to the grievance provisions of Article V, the
Association (and the unit members) shall be deemed to have waived the right to process the
grievance or dispute through the grievance procedures and the grievance or dispute shall be
deemed as having been finally settled, with prejudice, in accordance with the District's last
stated position with respect thereto.

The provisions of this Article shall be automatically suspended in the event that the District and
the Association mutually and jointly declare impasse during the process of negotiating the
reopener provisions provided for in Article XXIX (Completion of Meet and Negotiation); the
suspension period shall not last longer than the duration of the mutually dectared impasse.

The provisions of this Article shall also be automatically suspended in the event that the District
and the Association conclude the fact-finding stage of the impasse provisions of the Educational

Employment Relations Act.
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24.1

24.2

ARTICLE XXIV

DISCIPLINE

Just Cause/Due Process

2411

24.1.2

24.1.3

The District may discipline a unit member only for just cause. Discipline shall conform to
the principles and procedures of progressive discipline.

Unit members shall be entitled to exercise their legal right to Association representation
throughout the progressive discipline process.

Except for the provisions of Education Code 44939 (Immediate suspension; hearing
upon certain charges), 44940 (Leave of absence; certificated employee charged with
mandatory or optional leave of absence offense; suspension of credentials; definitions),
and 44942 (Suspension or transfer of certificated employee on ground of mental illness;
examination; mandatory sick leave), discipline under this Article shall not include
dismissal or suspensions for more than fifteen (15) working days.

Progressive Discipline

The principles and procedures of progressive discipline will be applied except where the serious

nature of the offense may require the District to bypass progressive discipline steps set forth in

this Article. Whether the serious nature of the offense required bypassing progressive discipline

steps set forth in this Article is subject to Article V, Grievance Procedure, of the Agreement

except when suspension is the first and immediate step proposed to be imposed. Progressive

Discipline steps will include the following:

24.2.1

24.2.2

24.2.3

24.2.4

Verbal Warning

Written Warning

The unit member will sign the written warning to acknowledge receipt and a copy may
be placed in the unit member’s personnel file. The unit member may file a written
rebuttal for attachment to the written warning if done within ten (10) working days.

Written Reprimand

The unit member will sign the reprimand to acknowledge receipt and a copy may be
placed in the unit member’s personnel file. The unit member may file a written rebuttal
for attachment to the written reprimand if done within ten (10) working days.

Suspension
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24.3

24.2.4.1 In all instances the length of a suspension, up to fifteen (15) days, must relate
to the severity of the action.

24.2.4.2 Written notice of suspension will be served in person upon the unit member by
the Superintendent or designee no less than ten (10) days prior to the effective
date of the proposed suspension. A copy will be concurrently provided to the
Association President.

Notice of Suspension

The District shall notify the Association in writing concurrently with the written notification to

the unit member of the proposed suspension. The notice shall contain:

2431

24.3.2

2433

24.3.4

2435

24.3.6

A statement of the specific act(s), infraction(s), or omission(s) upon which the action is
based;

A statement of the cause(s) for which action is recommended;

Where applicable, the Education Code section, policy, rule regulation, or directive
violated;

The penalty proposed and effective date;
Copies of the documentary evidence upon which the recommendation is based; and

A statement of the unit member’s right to challenge the proposed suspension by
requesting in writing a binding arbitration hearing that shall be submitted
simultaneously to the District and the Association within ten {10) workdays following
receipt of the notice of suspension. If the Association has not received such a request
from the unit member by the tenth (10th) workday following issuance of the notice, the
Association shall immediately contact the District to obtain a copy of the request if one
has been submitted. Upon receipt of the unit member’s request, the Association shall
notify the District in writing within five (5) workdays of the Association’s next regularly
scheduled Executive Board meeting whether it will be providing representation to a unit
member who has requested a hearing. If the Association is not providing representation,
the unit member may notify the District and the Association in writing of his/her
affirmation to individually pursue binding arbitration and the name of his/her
representative within five (5) workdays of the Association’s decision not to represent
the unit member. If the Association has not received such an affirmation from the unit
member by the fifth (5th) workday following the Association’s decision, the Association
shall immediately contact the District to obtain a copy of the affirmation if one has been
submitted. Thereafter, the arbitration procedure of Article V, Grievance Procedure, of
this Agreement shall be followed. Failure by the unit member to meet any of the
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24.4

24.5

24.6

timelines set forth herein shall constitute forfeiture of his/her right to a binding
arbitration hearing and the District may proceed with the proposed suspension.

Grievance Procedure

24.4.1 Verbal warnings, written warnings, and written reprimands may not be submitted to

24.4.2

Article V, Grievance Procedure, other than within the context of a suspension hearing,
or regarding whether the serious nature of the offense required bypassing progressive
discipline as set forth in Section 24.2. Proposed suspensions set forth in this Article may
be appealed by the unit member directly to final and binding arbitration by following
Section 24.3.6 above and thereafter the grievance procedure in Article V, Grievance
Procedure, of the Agreement. The proposed suspension will not be imposed until the
arbitrator’s decision is rendered, except for just cause necessitating the immediate
removal of the unit member from the worksite, in which case the unit member shall be
placed on administrative leave with pay pending the outcome of the arbitration.

Nothing herein shall prevent the District and the Association from agreeing to utilize the
procedure in Sections 5.3.4.1 through 5.3.4.4 in Formal Level Three of Article V,
Grievance Procedure, during this process to discuss the proposed suspension and/or the
bypassing of progressive steps prior to commencement of arbitration proceedings.

Confidentiality
All information or proceedings regarding any action(s) or proposed action(s) pursuant to the

Article will be kept confidential by the parties to the extent required by law.

Education Code

24.6.1

This Article shall not reduce the rights of permanent bargaining unit members contained
in Education Code Section 44932 (Grounds for dismissal of permanent employees) and
44944 (Conduct of hearing; decision; expenses and costs).

24.6.2 Nothing in this Article precludes or in any manner affects or reduces the District’s
right to initiate and pursue dismissal proceedings under the Education Code.
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25.1

25.2

25.3

ARTICLE XXV

TEACHERS ON SPECIAL ASSIGNMENT

Description
A Teacher on Special Assignment is a teacher whose assignment is outside of the classroom.

Purpose
The purpose and role of a Teacher on Special Assignment is to provide his/her expertise, skills,

talents, and knowledge in order to improve the quality of instruction thus increasing student

achievement.
Definitions

25.3.1 There will be two (2) classifications of Teachers on Special Assignment: (1) Teachers on
Special Assignment | are assigned to a school site and (2) Teachers on Special
Assignment |l are assigned to the Education Center.

25.3.1.1 Teachers on Special Assignment | — Assigned/Located at School Sites

Curriculum Resource Teacher

Language Development Resource Teacher
Program Resource Teacher

Academic Coaches

25.3.1.2 Teachers on Special Assignment 1l — Assigned/Located at the District Office
Beginning Teacher Support and Assessment (BTSA) Support Provider
English Language Learners (ELL) Specialist
Math Curriculum Coach
Science Curriculum Coach
Special Education Teacher Specialist
Gifted and Talented Education (GATE) Teacher Specialist
Energy Educator
Elementary Curriculum Coach
Pathways Curriculum Coach
Secondary Curriculum Coach
LEARNS Curriculum Coach
Program Support Specialist
Technology, Assessment, and Accountability Specialist
[Ratified by UTP on 5/22/2014 and PUSD on 6/26/2014]

25.3.2 Teachers on Special Assignment shall not be utilized in the computation or application

of the class size ratios listed in Article X, Class Size.
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25.4

25.5

Selection Procedure

254.1

25.4.2

25.4.3

2544

254.5

25.5.2

The District shall post known openings for Teachers on Special Assignment for an
ensuing school year by the prior April 15, in accordance with Section 7.2.2. Open
positions shall be posted in the District Certificated Personnel Office, on the UTP bulletin
board at each school site, and at the UTP Office.

For openings for Teachers on Special Assignment that occur during the summer recess
period, the District shall post a list of known vacancies in the Certificated Personnel
Office on or about July 1 and August 1 in accordance with Section 7.2.2.

Any vacancies that occur during the school year shall be posted in accordance with
Section 7.3 of Article VII, Transfers and Reassignments.

The primary criteria in selecting Teachers on Special Assignment shall be appropriate
credentials, appropriate trainings, appropriate experience, and satisfactory evaluations.

New Teacher on Special Assignment positions shall be identified in a notice prepared
and distributed by Human Resources that include responsibilities and application
timelines. Selection process will be identified in the notice and will be consistent with
eligibility criteria with attention to experience and training identified in the notice.

Workday

25.5.1.1 The workday for Teachers on Special Assignment | shall be the same as the
contractual day for classroom teachers at his/her school site.

25.5.1.2 The workday for Teachers on Special Assignment Il shall be from 8:00 a.m. to
5:00 p.m., including a one-hour duty-free lunch.

Work Year

25.5.2.1 The work year for Teachers on Special Assignment | shall be ten (10) months
(186 days).

25.5.2.2 The work year for Teachers on Special Assignment Il shall be eleven (11)
months (203 days).

25.5.2.3 The work year for the Teacher on Special Assignment I, Energy Educator, and
English Learners Specialist, shall be twelve (12) months (225 days).
[Ratified by UTP on 5/22/2014 and PUSD on 6/26/2014]
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25.6

25.7

25.8

25.9

Salary

25.6.1

25.6.2

Duties

25.71

25.7.2

25.7.3

25.7.4

25.5.2.3.1 The Teacher on Special Assignment I, Energy Educator, and English
Language Learners Specialist, shall provide his/her immediate supervisor
with his/her non-work day calendar by June 30 of each year. [Ratified by
UTP on 5/22/2014 and PUSD on 6/26/2014]

Ratio Factors

25.6.1.1 Teachers on Special Assignment | shall be paid according to their placement on
the Certificated Salary Schedule in Appendix A.

25.6.1.2 Effective July 1, 2008, Teachers on Special Assignment |l shall receive 1.15 times
their placement on the Certificated Salary Schedule in Appendix A.

Supplemental Pay
Teachers on Special Assignment | shall receive the Supplemental Rate of Pay as
contained in Supplemental Employment — Certificated Salary Schedule in Appendix A for

any work beyond the contractual workday.

The District shall provide a job description of duties and responsibilities for each Teacher

on Special Assignment.

The site administrator may assign a Teacher on Special Assignment to provide coverage

as necessary when a substitute is not available.

Any teacher on Special Assignment who holds an administrative credential and who

agrees to serve as the Administrator designee may do so.

Teachers on Special Assignment shall not evaluate other certificated staff.

Voluntary Transfers

Tcachers on Special Assignment requesting a voluntary transfer to a classroom position shall

follow the procedures contained within Article VII, Transfers and Reassignments.

Return Rights
Unit members who transfer to Teacher on Special Assignment positions are deemed to be on

“position leave” from their regular classroom positions. Upon completion of the term of the
Teacher on Special Assignment duty, the unit member shall be afforded the rights of a voluntary

transfer and shall be assigned before all other voluntary transfer applicants.
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25.10 Term of Service

25.10.1 Effective July 1, 2009, a unit member shall hold a Teacher on Special Assignment
position for a term of three (3) consecutive years. After completing a term of service,
the immediate supervisor and the Teacher on Special Assignment may agree on a
successor three (3) year term. In the absence of such agreement, the unit member shall

receive a voluntary transfer to a classroom position.

25.10.2 A unit member shall hold a Teacher on Special Assignment position for no more than
four (4) successive terms. Subsequently, the Teacher on Special Assignment shall be
granted return rights as stated above.

25.10.3 Either a Teacher on Special Assignment or the Site Administrator may end the
assignment at the completion of any school year so long as this action is not arbitrary or

capricious.

25.10.4 Teachers on Special Assignment who would have otherwise completed four (4)
consecutive terms at the end of the 2008-2009 school year shall be reassigned to a
classroom position no later than the beginning of the 2012-2013 school year.

25.10.5 Teachers on Special Assignment who would have otherwise completed three (3)
consecutive terms at the end of the 2008-2009 school year shall be reassigned to a
classroom position no later than the beginning of the 2015-2016 school year.

25.10.6 Teachers on Special Assighment who would have otherwise completed two (2)
consecutive terms at the end of the 2008-2009 school year shall be reassigned to a
classroom position no later than the beginning of the 2018-2019 school year.

25.10.7 Teachers on Special Assignment who would have otherwise completed one (1) term at
the end of the 2008-2009 school year shall be reassigned to a classroom position no
later than the beginning of the 2021-2022 school year.

25.10.8 Teachers on Special Assignment who would have otherwise completed two (2) years of
the first term at the end of the 2008-2009 school year shall be reassigned to a classroom
position no later than the beginning of the 2021-2022 school year.

25.10.9 Teachers on Special Assignment who would have otherwise completed one (1) year of
the first term at the end of the 2008-2009 school year shall be reassigned to a classroom
position no later than the beginning of the 2021-2022 school year.
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25.11 Evaluation Procedures
A joint committee shall be appointed by the District and the Association to develop
recommendations for evaluation instruments for Teachers on Special Assignment to the
bargaining teams no later than January 8, 2010. The committee shall be composed of three (3)

representatives on each side,
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26.1

26.2

26.3

ARTICLE XXVI

RETIREE EMPLOYMENT

Article VII (Transfers and Reassignments) shall not apply to retired employees rehired in
accordance with Education Code sections 24214, 24216.5 or 24216.6. Rather, the employment,
assignment and transfer decisions regarding the employees shall be made on a case-by-case
basis by the District’s chief personnel officer. If practical, the officer may seek volunteers in lieu
of the involuntary transfer of a retiree. The decision of the chief personnel officer shall be final
and binding on all parties.

The only leave portions of Article IX (Leaves) that shall apply to retirees are:

9.1 (General Provisions)

9.2 (lliness/Injury)

9.4 (Personal Necessity)

9.5 (Bereavement)

9.6 (Quarantine)

9.7 (Subpoena and Jury)

9.10 (Industrial Injury and lllness)

9.12 (Catastrophic)

9.13 (Family)

9.14 (Disaster Related Personal Necessity)

Except as set forth below, Article XIV (Salary and Salary Schedule Rules and Regulations) shall
not apply to retired employees rehired in accordance with Education Code sections 24214,
24216.5 or 24216.6. Retirees will be given year for year credit up to step 7 on the salary
schedule (Classes A - F). Retirees will be given all negotiated increases to the salary schedules.
Retirees shall advance one vertical step on the salary schedule for each year of service, except
those whose placement is at the maximum step for their class, provided the most recent written
evaluation is satisfactory or better. The retiree’s school year of employment shall be equivalent
to Lhat of a full-time credentialed teacher. In addition, earnings limits and other limitations on
services provided shall be as set forth in the above referenced code sections and related state

regulations.

26.3.1 The District reserves the right, at its sole and exclusive discretion, to rescind the
employment status of a retiree by providing ten (10) days written notice, in advance,
that the retiree’s service is no longer needed by the District.
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26.4

26.5

26.3.2 Retirees hired pursuant to these provisions shall not be offered supplemental
employment (Article XVII, Selection Procedure for Supplemental Employment) in lieu of
the employment being offered to other bargaining unit members.

Article XV (Health and Welfare Benefits) shall not apply to retired employees rehired for CSR.
Rather, the following provisions shall apply:

26.4.1 If the retiree is receiving an Early Retirement Incentive (ERI) fringe benefit contribution
from the District at the time of reemployment, the contribution will be suspended in
lieu of a full contribution if the retiree is reemployed on a full time basis. If the retiree
subsequently retires again prior to age 65, the ERI he/she was receiving prior to
reemployment will be reinstated, at the original percentage, until age 65.

26.4.2 Aretiree from another district who is reemployed in the Pasadena Unified School
District will not be allowed to receive more than a one hundred percent (100%)
combined contribution when the amount of his/her ERI (if any from the previous
employer) is combined with a PUSD fringe benefit contribution. For example, a retiree
receiving an eighty percent (80%) ERI fringe benefit contribution from his/her former
employer, would only be eligible for a twenty percent (20%) contribution from PUSD.

26.4.3 The District’s medical insurance consultants shall be asked to provide recommendation
regarding procedures and details to properly implement items 25.4.1 and 25.4.2, above.

Article XXI (Job Sharing) shall not apply to retirees hired for CSR.
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27.1

27.2

ARTICLE XXVII

SEPARABILITY AND SAVINGS

If any provision of the Agreement should be held invalid by operation of law or by any tribunal
of competent jurisdiction, or if compliance with or enforcement of any provision should be
restrained by any tribunal of competent jurisdiction pending a final determination as to its
validity, the remainder of this Agreement or the application of such Article or section as to
persons or circumstances other than those to which it has been held invalid, or as to which
compliance with or enforcement of has been restrained, shall not be affected thereby.

If any such decision or change in law occurs, the parties hereto shall, upon request, commence,
within ten (10) working days of receipt of such request, meeting and negotiating with respect to

the means of compliance therewith.

120



28.1

28.2

28.3

284

ARTICLE XXVIII

MISCELLANEOUS PROVISIONS

Individual contracts between the District and a unit member shall be subject to and consistent

with the terms of this Agreement.

This Agreement supersedes any rules, regulations or practices of the District which are or may in
the future be contrary to or inconsistent with its terms.

The provisions of this Agreement shall be applied by the District in a reasonable manner. The

Association shall not process frivolous grievances.

The District shall provide 500 copies of the Agreement to the Association and post it
electronically on the District website.
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29.1

29.2

29.3

29.4

ARTICLE XXIX

COMPLETION OF MEET AND NEGOTIATION

This Agreement constitutes the full and complete commitment between both parties and is
intended to cover all matters relating to wages, hours, and all other terms and conditions of
employment. and During the term of the Agreement neither the District nor the Association
shall be required to meet and negotiate on any further matters affecting these or other subjects,
except as provided for in Sections 29.4.2.1, 29.4.2.2, 29.4.2.3, 29.4.3.1, 29.4.3.2, and 29.5 below.

29.1.1 Inaddition to the terms and conditions contained in the Agreement, the parties agree to
extend the MOU on Evaluation Procedures and Peer Assistance and Review Timelines
signed on November 30, 2012, through the 2014-2015 School Year.

29.1.2 The above conclusion of negotiations notwithstanding, the parties agree to continue
working with the Evaluation Forms Committee to recommend evaluation forms to the
bargaining teams no later than May 2, 2014. The parties shall agree to enter into a MOU
regarding the piloting of the evaluation forms during the 2014-2015 School Year no later
than May 23, 2014.

29.1.3 The parties agree to negotiate Article VIil, Evaluation Procedures, up to and beyond
ratification of negotiated revisions to Article VIlI, Evaluation Procedures, no later than
May 1, 2015.

29.1.4 The parties agree to negotiate Article X, Class Size, up to and beyond ratification of this
Agreement, until such as agreement is reached or the parties agree to suspend

negotiations.

This Agreement is comprised of two (2) distinct contracts, a one year agreement for the 2012-
2013 school year, and a three year agreement for the 2013-2014 through and including the
2015-2016 school years.

2012-2013 School Year: This Agreement shall remain closed and contain status quo provisions
from the 2009-2012 Agreement.

2013-2014, 2014-2015, and 2015-2016 School Years: This Agreement shall remain closed for
these years except as specifically provided below in this section.

29.4.1 2013-2014 School Year: All of the Tentative Agreements that in total comprise the
provisions of the Complete Tentative Agreement for a Successor Agreement that
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29.5

includes 2013-2014, 2014-2015, and 2015-2016 shall become effective immediately
upon ratification by the UTP membership and the PUSD Board of Education.

29.4.2 2014-2015 School Year: This Agreement shall remain closed except as specifically
provided below in this section.

29.4.2.1 The two parties shall reopen Article XIV, Salary and Salary Schedule
Rules and Regulations.

29.4.2.2 In addition, the District may reopen up to two (2) Articles, not to
include Article XV, Health and Welfare Benefits.

29.4.2.3 In addition, the Association may reopen up to two (2) Articles or
propose up to two (2) new Articles, not to include Article XV, Health and
Welfare Benefits.

29.4.3 2015-2016 School Year: This agreement shall remain closed except as specifically
provided below in this section.

29.4.3.1 The two parties shall reopen Article XIV, Salary and Salary Schedule
Rules and Regulations.

29.43.2 In addition, each party may reopen up to two (2) Articles or propose up
to two (2) new Articles, not to include Article XV, Health and Welfare
Benefits.

In addition to the reopeners provided above, if there is a change in federal or state law during or
applying to the 2014-2015 and/or 2015-2016 school year(s) which has or could impact the terms
and conditions set forth in this Agreement, either party may reopen negotiations for those
school years on specific provisions of the Agreement which are or could be affected by such
action.
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ARTICLE XXX

DURATION AND SIGNATURES

30.1 This Agreement shall remain in full force and effect from July 1, 2012, up to, and including June
30, 2013, and July 1, 2013, up to, and including June 30, 2016.

PASADENA UNIFIED SCHOOL DISTRICT

Adopted by formal action of the Board on
June 26, 2014

By

UNITED TEACHERS OF PASADENA

Ratified by vote of the Association on
September 11, 2014

Ay /I

{2
Scott Phelps
President of the Board

Alvin Nash
President of the Association
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PASADENA UNIFIED SCHOOL DISTRICT APPENDIX A

CERTIFICATED SALARY SCHEDULE (C-1#)
10 Months paid over 11 Months
Effective January 1, 2014 - (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2; New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASS D CLASS E CLASSF DR'S
PREV BA BA+18 BA + 36 BA + 54 BA + 60 BA+75 DEGREE
SvC Inc. MA or Inc. MA or
YRS STEP* * * ** ' Earned Dr** Earned Dr*
0.1
2 (X 4,266 4,435 222
3 6)2 4,266 4,435 4,604 230
4 (7)3 4,266 4,435 4,604 4,772 239
5 (8)4 4,311 4,435 4,604 4772 5,074 254
6 (9)5 4,322 4,465 4,604 4772 5,074 5,371 269
7 (10)6 4,464 4,620 4772 5,074 5,371 5,677 284
8 (11)7 4,602 4775 5,074 5,371 5677 5,976 299
9 8 4,671 4,847 5,151 5,454 5,763 6,292 315
10 9 4717 4,896 5,202 5,506 5,820 6,627 331
11 10 4,717 4,896 5,202 5,506 5,820 6,958 348
12 11 4717 4,896 5,202 5,506 5,820 7,082 353
13 12 4717 4,896 5,202 5,506 5,820 7,062 353
14 13 4,717 4,896 5,202 5,506 5,820 7,062 353
15 14 4717 4,896 5,202 5,506 5,820 7,062 353
16 15 4717 4,896 5,202 5,606 5,820 7,062 353
16th Year Service Increment (Monthly Additive)*™***
236.00 245.00 260.00 275.00 291.00 353.00
21st Year Service Increment (Monthly Additive)*****
236.00 245.00 260.00 275.00 291.00 353.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
=+ The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95.
= Double line indicates maximum limits for initial employment.
won A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
wesn A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# Salary schedule C-1 is used for teachers who hold the California Clear or Preliminary
Credential or who hold full certification in another state.

A stipend of $2,500 will be paid to teachers, holding National Board Certification® issued by the
National Board for Professional Teaching Standards; nurses holding national board certification
issued by the Pediatric Nurse Certification Board, American Nurses Credentialing Center,
American Academy of Nurse Practitioners and the National Board Certification of School
Nurses: and language, speech and hearing specialist holding a Certificate of Clinical
Competence issued by the American Speech-Language Hearing Association. The stipends
shall be paid at the rate of $250 per month.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

2014 UTP Certificated Schd G; MONTHLY Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-2#)
10 Months paid over 11 Months
Effective January 1, 2014 - (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.
2, New employees are granted schedule placement credit for years of experience. Some types

of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with O or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASS D CLASS E CLASSF DR'S
PREV BA BA + 18 BA + 36 BA + 54 BA + 60 BA+75 DEGREE
svC Inc. MA or Inc. MA or
YRS STEP* il ol - > Earned Dr** Earned Dr** kel
0,1
2 ®)1 3,765 3,847 3,930 4,100 4,266 4,435 222
3 (6)2 3,875 4,003 4,100 4,266 4,435 4,604 230
4 (M3 4,045 4,157 4,266 4,435 4,604 4,772 239
5 (8)4 4,311 4,435 4,604 4,772 5,074 254
6 (9)5 4,322 4,465 4,604 4772 5,074 5,371 269
7 (10)6 4,464 4,620 4,772 5,074 5,371 5,677 284
8 (11)7 4,602 4,775 5,074 5,371 5,677 5,976 299
9 8 4,671 4,847 5,151 5,454 5,763 6,292 315
10 9 4,717 4,896 5,202 5,506 5,820 6,627 331
11 10 4,717 4,896 5,202 5,506 5,820 6,958 348
12 11 4,717 4,896 5,202 5,506 5,820 7,062 353
13 12 4,717 4,896 5,202 5,506 5,820 7,062 353
14 13 4,717 4,896 5,202 5,506 5,820 7,062 353
15 14 4,717 4,896 5,202 5,506 5,820 7,062 353
16 15 4,717 4,896 5,202 5,506 5,820 7.062 353
16th Year Service Increment (Monthly Additive)™***
236.00 245.00 260.00 275.00 291.00 353.00
21st Year Service Increment (Monthly Additive)™****
236.00 245.00 260.00 275.00 291.00 353.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
=+ The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95.
=+ Doyble line indicates maximum limits for initial employment.
sewnen A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
wwsimir A\ convica increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# The number in parenthesis is for internal use only. Salary Schedule C-2 is used for teachers
under California Emergency, Pre-intern, Waiver, or Intern Certification.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

2014 UTP Certificated Schd C; MONTHLY Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-1#)
10.5 Months (service) paid over 11 (payroll) months
Effective January 1, 2014 (3% Raise)

Contingent upon Districl receipt of full funding available for fully credentialed Beginning Teacher Salary Improvement pursuant lo Ed. Code
45023.4.

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2. New employees are granted schedule placement credit for years of experience. Some types
of non-schoal work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

2014 UTP Certificated Schd E; MONTHLY

service.
CLASS A CLASS B CLASS C CLASS D CLASS E CLASS F DR'S
PREV BA BA +18 BA + 36 BA + 54 BA + 60 BA +75 DEGREE
svC Inc. MA or Inc. MA or
YRS STEP* " ** i i Earned Dr** Earned Dr**
0.1
(5)1 4,450 4,451 4,452 4,453 4,479 4 658 233
3 (6)2 4,451 4,452 4,453 4,479 4,658 4,835 242
4 (7)3 4,452 4,453 4,479 4,658 4,835 5,010 251
5 (8)4 4,527 4,658 4,835 5010 5328 266
6 (9)5 4,538 4,689 4,835 5,010 5,328 5,640 282
7 (10)6 4,687 4,851 5,010 5,328 5,640 5,961 2098
8 (117 4,833 5014 5,328 5,640 5,961 6,275 314
9 8 4,905 5,090 5,409 5,726 6,050 6,607 330
10 9 4,953 5,140 5,462 5,782 6,111 6,958 348
11 10 4,953 5,140 5,462 5,782 6,111 7,306 365
12 11 4,953 5,140 5,462 5,782 6,111 7,415 371
13 12 4,953 5,140 5,462 5,782 6,111 7,415 371
14 13 4,953 5,140 5,462 5,782 6,111 7,415 371
15 14 4,953 5,140 5,462 5,782 6,111 7,415 371
16 15 4,953 5,140 5,462 5,782 6,111 7,415 371
16th Year Service Increment (Manthly Additive)™***
248.00 257.00 273.00 289.00 306.00 371.00
21st Year Service Increment (Monthly Additive)*****
248.00 257.00 273.00 289.00 306.00 371.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
*» The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95.
=+ Double line indicates maximum limits for initial employment.
wen A service increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable afler 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
wewiee A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# Salary schedule C-1 is used for teachers who hold the California Clear or Preliminary
Credential or who hold full certification in another state.

A stipend of $2,500 will be paid to teachers, holding National Board Certification® issued by the
National Board for Professional Teaching Standards; nurses holding national board cerlification
issued by the Pediatric Nurse Cerlification Board, American Nurses Credentialing Center,
American Academy of Nurse Practitioners and the National Board Certification of School
Nurses; and language, speech and hearing specialist holding a Certificate of Clinical
Competence issued by the American Speech-Language Hearing Association. The stipends
shall be paid at the rate of $250 per month.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT

CERTIFICATED SALARY SCHEDULE (C-2#)
10.5 Months (service) paid over 11 (payroll) months
Effective January 1, 2014 (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.
2, New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with O or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous
service.
CLASS A CLASS B CLASS C CLASS D CLASSE CLASSF DR'S
PREV BA BA +18 BA + 36 BA +54 BA + 60 BA+75 DEGREE
SvVC Inc. MA or Inc. MA or
YRS STEP* =t e . > Earned Dr** Eamed Dr** i
0,1
2 (5)1 3,952 4,040 4127 4,305 4,479 4,658 233
3 (6)2 4,069 4,203 4,305 4,479 4,658 4,835 242
4 (7)3 4,248 4,365 4,479 4,658 4,835 5,010 251
5 (8)4 4,527 4,658 4,835 5,010 5328 266
6 (95 4,538 4,689 4,835 5,010 5,328 5,840 282
7 (106 4,687 4,851 5,010 5,328 5,640 5,961 298
8 (17 4,833 5,014 5,328 5,640 5,961 6,275 314
9 8 4,905 5,090 5,409 5,726 6,050 6,607 330
10 9 4,953 5,140 5,462 5,782 6,111 6,958 348
11 10 4,953 5,140 5,462 5,782 6,111 7,306 365
12 11 4,953 5,140 5,462 5,782 6,111 7,415 371
13 12 4,953 5,140 5,462 5,782 6,111 7,415 371
14 13 4,953 5,140 5,462 5782 6,111 7,415 371
15 14 4,953 5,140 5,462 5,782 6,111 7,415 371
16 15 4,953 5,140 5,462 5,782 6,111 7415 371
16th Year Service Increment (Monthly Additive)****
248.00 257.00 273.00 289.00 306.00 371.00
21st Year Service Increment (Monthly Additive)™***
248.00 257.00 273.00 289.00 306.00 371.00

n
*k

*hKx

*EKI

wk Kk

HHK I KR

#

An employee must serve three-fourths of a year or more to qualify for the next step.

Semester hours.

The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95

said increment shall be paid above salary placement.

Double line indicates maximum limits for initial employment.

A service increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service In the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.

A service increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

The number in parenthesis is for internal use only. Salary Schedule C-2 is used for teachers
under California Emergency, Pre-Intern, Waiver, or Intern Certification.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

2014 UTP Certificated Schd. ; Monthly

Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-1#)
11 Months (service) paid over 12 (payroll) months
Effective January 1, 2014 (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2. New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASS D CLASSE CLASSF DR'S
PREV BA BA +18 BA + 36 BA + 54 BA + 60 BA + 75 DEGREE
SvC Inc. MA or Inc. MA or
YRS STEP* e o b ™ Earned Dr** Earned Dr** o
01
2 (56)1 4,273 4,275 4,276 4,277 4,301 4,472 224
3 6)2 4,275 4,276 4,277 4,301 4,472 4,642 232
4 (7)3 4,276 4277 4,301 4 472 4,642 4,811 241
5 (8)4 4277 4,347 4,472 4,642 4,811 5,116 256
6 (9)5 4,358 4,503 4,642 4,811 5,116 5,417 271
7 (10)6 4,501 4,659 4,811 5,116 5,417 5,725 286
8 (11)7 4,640 4,815 5,116 5,417 5725 6,026 301
9 8 4710 4,888 5,194 5,499 5,810 6,345 317
10 9 4,757 4,936 5,245 5,553 5,868 6,682 334
11 10 4,757 4,936 5,245 5,553 5,868 7,016 351
12 11 4757 4,936 5,245 5,553 5,868 7,121 356
13 12 4,757 4,936 5,245 5,553 5,868 7,121 356
14 13 4,757 4,936 5,245 5,653 5,868 7,121 356
15 14 4,757 4,936 5,245 5,553 5,868 7,121 356
16 15 4,757 4,936 5,245 5,653 5,868 7,121 356
16th Year Service Increment (Monthly Additive)*****
238.00 247.00 262.00 278.00 293.00 356.00
21st Year Service Increment (Monthly Additive)™***
238.00 247.00 262.00 278.00 293.00 356.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
“** The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95.
w+ Double line indicates maximum limits for initial employment.
wwoee A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
swwewn p sonvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# Salary schedule C-1 is used for teachers who hold the California Clear or Preliminary
Credential or who hold full certification in another state.

A stipend of $2,500 will be paid to teachers, holding National Board Certification® issued by the
National Board for Professional Teaching Standards; nurses holding national board certification
issued by the Pediatric Nurse Certification Board, American Nurses Credentialing Center,
American Academy of Nurse Practitioners and the National Board Certification of School
Nurses; and language, speech and hearing specialist holding a Certificate of Clinical
Competence issued by the American Speech-Language Hearing Association. The stipends
shall be paid at the rate of $250 per month.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will refiect these adjustments.

2014 UTP Certificated Schd H; MONTHLY Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-2#)
11 Months (service) paid over 12 (payroll) months
Effective January 1, 2014 (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2. New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASSD CLASS E CLASS F DR'S
PREV BA BA +18 BA + 36 BA + 54 BA + 60 BA +75 DEGREE
SvC Inc. MA or Inc. MA or
YRS STEP* i ol * ** Earned Dr** Earned Dr** il
0,1
2 ()1 3,796 3,880 3,963 4,134 4,301 4,472 224
3 6)2 3,907 4,037 4,134 4,301 4,472 4,642 232
4 (N3 4,079 4,192 4,301 4,472 4,642 4,811 241
5 (84 4,347 4,472 4,642 4,811 5116 256
6 (9)5 4,358 4,503 4,642 4,811 5,116 5,417 271
7 (10)6 4,501 4,659 4,811 5,116 5,417 5,725 286
8 (117 4,640 4,815 5,116 5,417 5,725 6,026 301
9 8 4,710 4,888 5,194 5,499 5,810 6,345 317
10 9 4,757 4,936 5,245 5,553 5,868 6,682 334
11 10 4,757 4,936 5,245 5,653 5,868 7,016 351
12 11 4,757 4,936 5,245 5,653 5,868 7,121 356
13 12 4,757 4,936 5,245 5,553 5,868 7,121 356
14 13 4757 4,936 5,245 5,653 5,868 7,121 356
15 14 4,757 4,936 5,245 5,653 5,868 7,121 356
16 15 4,757 4,936 5,245 5,553 5,868 7,121 356
16th Year Service Increment (Monthly Additive)****
238.00 247.00 262.00 278.00 293.00 356.00
21st Year Service Increment (Monthly Additive)™***
238.00 247.00 262.00 278.00 293.00 356.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
=+ The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95
said increment shall be paid above salary placement.
=+ Doyble line indicates maximum limits for initial employment.

v A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.

xwanain N sanvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payablie after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# The number in parenthesis is for internal use only. Salary Schedule C-2 is used for teachers
under California Emergency, Pre-Intern, Waiver, or Intern Certification.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will refiect these adjustments.

2014 UTP Certificated Schd. ; Monthly
Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-1#)
12 Months (service) paid over 12 (payroll) months
Effective January 1, 2014 (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2. New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASS D CLASS E CLASSF DR'S
PREV BA BA +18 BA + 36 BA + 54 BA + 60 BA + 75 DEGREE
SvC Inc. MA or Inc. MA or
YRS STEP* ek " i ** Earned Dr** Earned Dr** e
0.1
2 (51 4,662 4,663 4,664 4,665 4,693 4,879 244
3 (6)2 4,663 4,664 4,665 4,693 4,879 5,065 253
4 (7)3 4,664 4,665 4,693 4,879 5,065 5,249 262
5 (84 4,742 4,879 5,065 5,249 5,582 279
6 (9)5 4,754 4,912 5,065 5,249 5,582 5,909 295
7 (106 4,910 5,082 5,249 5,682 5,909 6,245 312
8 (11)7 5,062 5,253 5,582 5,909 6,245 6,573 329
9 8 5,139 5,332 5,666 5,999 6,339 6,922 346
10 9 5,189 5,385 5,722 6,057 6,401 7,289 364
11 10 5,189 5,385 5,722 6,057 6,401 7,654 383
12 11 5,189 5,385 5,722 6,057 6,401 7,768 388
13 12 5,189 5,385 5,722 6,057 6,401 7,768 388
14 13 5,189 5,385 5,722 6,057 6,401 7,768 388
15 14 5,189 5,385 5,722 6,057 6,401 7,768 388
16 15 5,189 5,385 5,722 6,057 6,401 7,768 388
16th Year Service Increment (Monthly Additive)****
259.00 269.00 286.00 303.00 320.00 388.00
21st Year Service Increment (Monthly Additive)******
259.00 269.00 286.00 303.00 320.00 388.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
=+ The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95.
*** Double line indicates maximum limits for initial employment.
= A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
woeoer A sarvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# Salary schedule C-1 is used for teachers who hold the California Clear or Preliminary
Credential or who hold full certification in another state.

A stipend of $2,500 will be paid to teachers, holding National Board Certification® issued by the
National Board for Professional Teaching Standards; nurses holding national board certification
issued by the Pediatric Nurse Certification Board, American Nurses Credentialing Center,
American Academy of Nurse Practitioners and the National Board Certification of School
Nurses; and language, speech and hearing specialist holding a Certificate of Clinical
Competence issued by the American Speech-Language Hearing Association. The stipends
shall be paid at the rate of $250 per month.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

2014 UTP Certificated Schd ; MONTHLY Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE (C-2#)
12 Months (service) paid over 12 (payroll) months
January 1, 2014 (3% Raise)

1. Provisions of the salary schedule apply to all certificated K-12 teachers in contract assignments
and Early Childhood Certificated Teachers.

2. New employees are granted schedule placement credit for years of experience. Some types
of non-school work experience directly related to the assignment, and/or active military service
may also be considered for salary placement. Column (Class) placement is based on the
number of semester units or credits beyond the BA conferral date entered on official
transcripts. Initial salary placement for teachers with 0 or 1 year of experience is 5(1)#.
Maximum initial step placement is at 11(7)# for teachers with seven or more years of previous

service.
CLASS A CLASS B CLASS C CLASS D CLASS E CLASSF DR'S
PREV BA BA +18 BA + 36 BA + 54 BA + 60 BA+75 DEGREE
svC Inc. MA or Inc. MA or
YRS STEP* iy * ** e Earned Dr** Earned Dr** s
0,1
2 5)1 4,693 4,879 244
3 (6)2 4,693 4,879 5,065 253
4 (7)3 4,693 4,879 5,065 5,249 262
5 (8)4 4,742 4,879 5,085 5,249 5,582 279
6 (9)5 4,754 4912 5,065 5,249 5,582 5,909 295
7 (10)6 4910 5,082 5,249 5,582 5,909 6,245 312
8 (11)7 5,062 5,253 5,682 5,909 6,245 6,573 329
9 8 5,139 5,332 5,666 5,999 6,339 6,922 346
10 9 5,189 5,385 5,722 6,057 6,401 7,289 364
11 10 5,189 5,385 5,722 6,057 6,401 7,654 383
12 11 5,189 5,385 5,722 6,057 6,401 7,768 388
13 12 5,189 5,385 5,722 6,057 6,401 7,768 388
14 13 5,189 5,385 5,722 6,057 6,401 7,768 388
15 14 5,189 5,385 5,722 6,057 6,401 7,768 388
16 15 5,189 5,385 5,722 6,057 6,401 7,768 388
16th Year Service Increment (Monthly Additive)*****
259.00 269.00 286.00 303.00 320.00 388.00
21st Year Service Increment (Monthly Additive)******
259.00 269.00 286.00 303.00 320.00 388.00

* An employee must serve three-fourths of a year or more to qualify for the next step.
** Semester hours.
#+ The Dr.'s Degree includes a 5% increment (Annual Additive), effective 9/1/95
said increment shall be paid above salary placement.
w++ Double line indicates maximum limits for initial employment.
sxes A service increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 15 years of full time service in the PASADENA
UNIFIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 15-year increment is a flat amount without regard to number of months served.
wwiwins A sorvice increment of 5% calculated on the maximum regular step (not longevity service
increment steps) of each column payable after 20 years of full time service in the PASADENA
UNIEIED SCHOOL DISTRICT is added to the basic salary, subject to favorable work performance
evaluation. The 20-year increment is a flat amount without regard to number of months served.

# The number in parenthesis is for internal use only. Salary Schedule C-2 is used for teachers
under California Emergency, Pre-Intern, Waiver, or Intern Certification.

Education Code Section 45041 provides that certificated employees have their annual salary
adjusted for absences based on the number of days required to be served in a contract year.
Yearly salary to be paid will reflect these adjustments.

2014 UTP Certificated Schd. ; Monthly
Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
SUPPLEMENTAL EMPLOYMENT-CERTIFICATED
January 1, 2014 (3% Raise)

HOURLY rates for after school coaching and supplemental assignments as contained in Appendix B (2 & 3) of the UTP Agreement:

STEP CLASS A CLASS B CLASS C CLASS D CLASS E CLASS F
(5)1 34.09 35.66 37.24 38.86 40.43 42.11
(6)2 35.66 37.24 38.86 40.43 42.11 43.68
(7)3 37.24 38.86 40.43 42.1 43.68 45.25
(8)4 38.86 40.43 4211 43.68 45.25 48.10
(9)56 40.43 42.11 43.68 45.25 48.10 50.92

(10)6 42.11 43.68 45.25 48.10 50.92 53.77

Pay Rates for:*

Workshop Presentation $50.92 /hour
Supplemental work not otherwise identified $27.70 /hour
Summer School and Saturday Scholars $38.25 /hour
Daily rate for internal substitution (prorated) $147.26 *

Hourly rate for internal substitution $29.46 /hour
Adult Education $33.37 /hour

* To be adjusted annually by percentage applied to salary schedule.

** Rate applies to regular teachers who cover classes for other teachers. The daily rate for
elementary may be prorated among teachers who accept students of absent teachers. The
prorated amount will be based on the percentage of students received during the period or day.

kK

The hourly rate is for a secondary teacher who covers a class during his or her preparation period.

2014-15 UTP Certificated Supplemental Approved February 27, 2014



PASADENA UNIFIED SCHOOL DISTRICT
CHILDREN'S CENTERS & PERMIT TEACHERS
MONTHLY SALARY SCHEDULE for 12-MONTH SERVICE

Effective January 1, 2014
(3% Raise)

STEP CLASS | CLASS I CLASS Il CLASS IV CLASS V
39 or less 40-59 60-89 90-119 120

Units Units Units Units Units or BA
1 2,397 2,456 2,513 2,641 2,775
2 2,456 2,513 2,579 2,706 2,846
3 2,513 2,579 2,641 2,775 2,916
4 2,579 2,641 2,706 2,846 2,988
5 2,641 2,706 2,775 2,916 3,063
6 2,706 2,775 2,846 2,988 3,140
7 2,775 2,846 2,916 3,063 3,220
8 2,846 2,916 2,988 3,140 3,298
9 2,916 2,988 3,063 3,220 3,379

?.,.“

After employment an employee must serve 75% or more of a school year to qualify for the
next step.

SUBSTITUTE TEACHERS' HOURLY RATES

CLASS | CLASS || CLASS llI CLASS IV CLASS V

13.83 14.16 14.51 16.23 16.02

Effective July 1, 1994, Lead Teachers in the school age program shall be paid a stipend of
1% above their placement on the basic salary schedule. Head Teachers in the child care
program shall be paid a stipend of 3% above their placement on the basic salary schedule.

Effective Jdly 1, 1995, if a teacher in the District's Children's Center program is hired as a
teacher in the District's K-12 program, he/she shall be allowed credit on the certificated
salary schedule at the rate of one year of credit for each two (2) years of full Children's
Center program service in the District.

UTP Certificated Schd W; MONTHLY



PASADENA UNIFIED SCHOOL DISTRICT
CHILDREN'S CENTERS & PERMIT TEACHERS
MONTHLY SALARY SCHEDULE for 10-MONTH SERVICE OVER 11 PAYMENTS

Effective January 1, 2014
(3% Raise)

STEP - CLASS | " CLASSII CLASS il CLASS IV CLASS V
39 or less 40-59 60-89 90-119 120
Units Units Units Units Units or BA
1 2,178 2,232 2,285 2,401 2,522
2 2,232 2,285 2,344 2,460 2,587
3 2,285 2,344 2,401 2,522 2,651
4 2,344 2,401 2,460 2,587 2,716
5 2,401 2,460 2,622 2,651 2,785
6 2,460 2,522 2,587 2,716 2,855
7 2,522 2,587 2,651 2,785 2,927
8 2,587 2,651 2,716 2,855 2,998
9 2,651 2,716 2,785 2,927 3,072

After employment an employee must serve 75% or more of a school year to qualify for the
next step.

SUBSTITUTE TEACHERS' HOURLY RATES

CLASS | CLASS I CLASS Il CLASS IV CLASS V

13.83 14.16 14.51 15.23 16.02

Effective July 1, 1994, Lead Teachers in the school age program shall be paid a stipend of
1% above their placement on the basic salary schedule. Head Teachers in the child care
program shall be paid a stipend of 3% above their placement on the basic salary schedule

Effective July 1, 1995, if a teacher in the District's Children's Center program is hired as a
teacher in the District's K-12 program, he/she shall be allowed credit on the certificated
salary schedule at the rate of one year of credit for each two (2) years of full Children's
Center program service in the District.

UTP Certificated Schd P; MONTHLY
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UTP & PUSD
Side Letter of Agreement
December 10, 1998

aff Deve -Ba g "
L The sttnct and the Assocxauon agree, lhat the 1998-99 work: year for umt membe:s

2.

shall be mcreased by one (1) day For teachers, the work year vn]! be mcreased from
184-to 185 days of ma,ndatory service by adding June‘25, 1999 to the teacher work
calendar, — _ . |
Ll Februuy 5; 1999 will be changed from a non-teaelxing work d'ay o2
mandatury day of staff &evelol;ment aetivitiel for all bargaining unit
members Sald dny and activities shall be in compllmce with the State,
requxrements for buy-back rexmbursemt.
1.1.1 Teachem wiil not be requu'ed to subn-nt smdent grades to
 the school office qutil noon 'on Febmary 10, 1999, .
1.12. The bep;xty Supen'ntendent will send wﬁtten confirmation
_ of this change in due ‘date/time to sne administrators.
12 As-aresult of the added day of service for 1998-99 described herein. an -
addltioml hialf of one percent (.005) will be added to the saJa.ry sehedule
as desmbed herein. .
The sttnct and the Assocxation agree that the- 1999-2000 work year for unit

members shall be increased by ‘one (l) da.y beyond the 1998-99 increase described

. above, This incressed day shall be devoted: to staff' development activities. For

teachers, the work yeaf will be increased from 185 to 136 days of mandatory-service.



The date to be ad;:l'cd and-issue of the semester break day shall be aéldréssed when the
pamcs finalize calendar nczotlanons for 1999-2000.
21 The added day of staff developmcnt activities shall be in comphance
with ’the State requirements for buy-back reimbursement. | L
22 ,&.s‘ a result of the added day of serv.ice fo.r 1999-2000 described hereir;,.
an additional'haif of one percent (.005) will be added to the sa]ﬁ:y
" schedule as described her.eén. ._
. In order to avoid adding %% for 1998-59, r.eu'oacﬁve to 7/1/98, plus a.no;her 2y o;for
1999-2006, tixe parties have alte.ma,tively agreed to add'l% to the_salar)" schedule,’
effeqtiye‘ with t.he start of the second 'seme.v,t.er of 1998-99 (2/8/99). Therefore,
effective on said date the 1997-98 salary schedule shall be inéreased by 44%; tere
shall be no other increase to the. salary schedule 2s a result of the added service days
- described in items 1 &2 above. .
. In addition to the provisio'ns described .al;dve, the District will offer a.'v_oluntarjr ‘day
of staflf development activities in 1998-99, that aré id 'compliancc wi;h the State
‘ requxrement for buy-back rexmbu.rsement. Said voluntary day fnay be divided mto.
scgments, but & unit member raust attend all pornons of that division in order to
receive the qup;gd payment described herein.
4.1 Uni; members attending these yoluntafy activities will receive a separate -
check for $230 for a full day’s p,ttendanct':.
4.2 The District and the Association si:all suﬁﬁgly' mmﬁge biirgaining

unit metnbers to-participate in said voluntary activities.



5 Effectwe thh the -1999-2000- school year, should thc State rescind or rcduce the
current funding on the staff development buy-back days on which thxs Tentauve
Agrccmcnt is predicated, the salary increase’contemplated in ltcm 3, above, shall be
automnatically imi:actcd as described below. For example: (a). if the funding is‘
rescinded, the length of the unit member work year a1'1d salary schedule shal'l retinm to
the provisions in effeet pﬁo;- to this Side Letter of Agreement; and (b') if the funding
is reduced, the extension of the unit member work year and the sala:y schedule

" increase that was related lhcreto shall be proporuonately reduced, but only in full day
and 2% increments. Therefor‘e: (c) ifthe ﬁmding_is reduced by 50% as of 7/1/99, the
work-year for 1999-2000 shall be re‘ducéd by on; (1) da'y and Y% ('.005) shall bc
rcmoved from the 1999-2000 salary schedule as qf 7/1/99; (d) if the ﬁmdmg is
reduced by one thn'd (1/3), the unit member work year will'also be reduced by one (l)

* day and the salary schedule rcduced by a %% (. 005), (e) if the funding is reduced by

{two thirds (2/3), the urut member work year will be reduced by two (2) days a.ud the
salary schedule reduced by one (1) percent (1%),

6. “If the unit member work yea: is to be reduccd pursuant to Section 5, above, the
parties shail reopen calendar negotlatzons in order to identify which' day(s) shall be .
converted to no;-sqrvic_e. | |

7. 'i'hp provisions coptaiqed"ﬁeicin shall not be cons;idcrcd pr;cedcncg’_setting. or tt}e

status quo in any future negotiations on this subject.

For thc Assom ) For the District

/%ZM
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Memorandum of Understanding :
- Between . - -
Pasadena Unified School District .o
| . And.
United Teachers of Pasadena
‘One Time Bonus

This Memorandum of Agreement (“MOU”) is entered into by and between Pagadena
Unified Schoql District (“‘PUSD”) and the United Teachers of Pasadens (“UTP™) on June

T 2004

1. -An addmonal half percent (. 005) orie-time off salary schedule payment, shall
be paxd to all init members for the 2003-2004 achool year.

2 Payment of the ha]f percent (. 005) will -be p&ld w:thm mnety (90) days of
Board approval of this collective bargammg agreerhent. ‘

United Teachers of Pasadena: Paégdéné Uni:ﬁqd School District:.

Wﬁw

" Bethel Tor, Premdent ' SuEeri:ft_mdeﬂtlD ighies




APPENDIX B

SALARY SCHEDULE CLASSIFICATIONS

CLASS A

a. Possession of a bachelor’s degree from an accredited college or university; or

b. Possession of a California Class A, B, or D vocational credential or the Standard Designated
Subjects Teaching Credential with Specialization in Vocational Trade and Technical Teaching (if
necessary for the assignment).

CLASS B

a. Possession of a bachelor’s degree from an accredited college or university plus eighteen (18) semester
units of appropriate study completed after the receipt of the bachelor’s degree; or designated in Class A,
paragraph b, if necessary for the assignment.

b. Thirty (30) semester units of appropriate study plus possession of a vocational credential designated to
Class A, paragraph b, if necessary for the assignment.

CLASS C

a. Possession of a bachelor’s degree from an accredited college or university plus thirty-six (36) semester
units of appropriate study completed after the receipt of the bachelor’s degree; or

b. Sixty (60) semester units of appropriate study plus possession of a vocational credential designated in
Class A, paragraph b, if necessary for the assignment.

CLASSD

a. Possession of a bachelor’s degree from an accredited college or university plus fifty-four (54) semester
units of appropriate study completed after the receipt of the bachelor’s degree from an accredited college
or university; or

b. Ninety (90) semester units of appropriate study plus possession of a vocational credential designated in
Class A, paragraph b, if necessary for the assignment.

CLASSE

a. Possession of a bachelor’s degree from an accredited college or university plus sixty (60) semester units
of appropriate study completed after the receipt of the bachelor’s degree and possession of a master’s
degree or earned doctorate from an accredited college or university; or

b. Possession of a bachelors degree from an accredited college or university plus possession of vocational
credential designated in Class A, paragraph b, if necessary for the assignment.

CLASS F

a. Possession of a bachelor’s degree from an accredited college or university plus seventy-five (75)
semester units of appropriate study completed after the receipt of the bachelor’s degree and possession of
a master’s degree or earned doctorate from an accredited college or university; or

b. Possession of a master’s degree from an accredited college or university plus possession of the
appropriate vocational credential designated in Class A, paragraph b, if necessary for the assignment.



APPENDIX “C”
SENIOR HIGH COACHING ASSIGNMENTS

Coaching Assignment Supplemental X **RATIO Total Pay
*Rate = per
Assignment
Fall Sports

Athletic Director - II X 40 =

Athletic Director - I X 30 =

Cross Country X 50 =

Football, Varsity o X 85 = o

Football, Varsity, Asst. o X 65 =

Football, Varsity, Asst. - X 65 =

Football, Varsity, Asst. X 65 =

Football, JV X 65 =

Football, JV Asst. X 55 =

Football, Soph/Frosh X 65 =

Football, Soph/Frosh. Asst. X 5Y0) =

Tennis, Girls X 60 =

Tennis, Asst. /Girls X 40 =

Volleyball - Girls X 60 =

Volleyball, Asst. /Girls X 40 =

Water Polo X 60 =

Winter Sports

Athletic Director II X 40 =

Athletic Director I X 30 =

Basketball, Varsity X 70 =

Basketball, JV X 50 =

Basketball, Soph/Frosh X 50 =

Soccer X 60 =

Soccer, Asst. X 40 =

Basketball - Girls X 70 =

Basketball, Asst./Girls X 50 =

Water Polo - Girls X 60 =

Spring Sports

Athletic Director II - X 40 =

Athletic Director I o X 30 =

Badminton - Girls R X 50 =

Baseball, Varsity __ X 60 .

Baseball, Soph/Frosh o X 50 =

Gymnastics X 60 =

Gymnastics Asst. X 40 =

Tennis X 60 =

Track, Varsity X 60 =

Track, Girls X 60 =

Track, Asst. X 50 =

Track, Asst. X 50 =

Softball, Girls o X 60 = N

Softball, Asst./Girls X 50 =

Swimming o X 60 =

Swimming - Girls - X 60 N

i Supplemental Rate is contained in Appendix B (1)
**Ratio will be defined as number of hours per season



APPENDIX “C”
ADDITIONAL SUPPLEMENTAL PAY ASSIGNMENTS AT THE SENIOR HIGH SCHOOL

If a unit member is assigned to one of the following duties, then the unit
member shall be paid in accordance with the following formula:

Assignment Salary Supplemental Total Pay

Class *Rate X **RATIO Per
Assignment

Year Book - X 40 =

Newspaper X 40 =

Marching Band X 40 =

Choral (Vocal Music) X 40 =

Drama X 40 =

Stage Manager ) X 40 =

Graphic Arts(Print Shop) X 40 =

PEP Advisor X 40 =

ASB Advisor o X 40 =

Dance Production . X 40 =

Speech (Forensics) X 40 = -

Tall Flags X 35 =

Academic Decathlon/ X 40 =

Orchestra X 40 =

If a unit member is assigned at the discretion of the District, then the unit
member shall be paid in accordance with the following formula:

Department chairpersons of departments composed of five (5) to fifteen (15)

teachers will receive a ratio of 1.03; Department chairpersons of departments
composed of sixteen (16) or more teachers will receive a ratio of 1.04.
* Supplemental Rate is contained in Appendix B (1).

** Ratio will be defined as number of hours per school year.



APPENDIX D

Pasadena Unified School District
Official Calendar for the 2014-2015 School Year**

|Efacher
ork Student
SUMMER SCHOOL ays Days
Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri [Mon Tue Wed Thu Frl
Summer School Jun S
JUN 2 - JUN 27 2 3 4 5 6 9 0 11 12 13|16 17 18 19 20|23 24 25 26 27 15 15
Summer School JUL
JUN 30 - JULY 25 30 1 2 3 B 7 -] 9 10 11|14 155 18 17 18|29 22 23 24 25 9 9
Summer School AUG
JULY28-AUG14 | 28 29 30 31 1 4 5 6 7 0 0
FIRST SEMESTER 24
1st Schoo! Month # | A
AUG 11-SEP 5 11 12 13D 15|18 19 20 21 22|25 28 27 28 14
2nd Schaol Morth
SEP8-0CT3 8 9 10 11 12115 16 17 18 19|22 23 24 25 20
3rd Sehool Month AN
OCT6-0CT 31 6 7 8 9 10|13 14 15 16 (7)) 20 21 22 23 19
4th Schoo!l Month | Nov 1
NOV 3 - NOV 28 3 4 5 [} 7 | 10 12 13 14|17 18 19 20 14
5th School Month Dec
DEC 1 - DEC 26 1 2 3 4 5 8 9 10 11 1215 16 17 18 15
Total Days First Semester: a5 -
6th School Morth Jan B
DEC 20 - JAN 23 2 1 b 6 7 8 9 12 13 14 15 18 20 2% 22 23 14 13
7ih School Month Feb
JAN 26 - FEB 20 26 27 28 29 30| 2 3 4 5 6 g 10 11 12 17 18 19 20 18 18
Bth School Month Mar
FEB 23 - MAR 20 23 24 25 26 5 6 9 10 11 12 13 | 15 15
8ih School Manth
MAR 23 - APR 17 23 24 25 26 2 3 [:] 7 8 9 10 | 13 14 15 18 17 20 19
10th School Month May
APR 20 -MAY 15 20 29 2 2 30 1 4 5 6 7 8 |11 12 13 14 15 20 20
11th School Month Jun "
MAY 18 - JUN 12 8 19 20 21 28 29| 1 2 3 4 5 8 9 10 11 12| 14 13
Total Days Second Semester: 101 28
Total Days in 2014 - 2015 School Year: 186 180
SPECIAL DATES
July 4 Independence Day (Schools & Offices Closed) Jun 4 Beglnning of Summer School
Aug 8 Admisslon Day (Schools & Offices Closed) Ju 11 Last Day of Summer School
Sep 1 Labor Day (Schools & Offices Closed) Jul 30 First Day for 11-Month Unit Members
Aug 27-Oct 2 k-to-School Night {Minimum D Aug 11 First Day for 10 1/2 Month Unit Members
Aug 27 Jefferson Aug 14 Teachers on Duty, Staff Develop Day (SBCP) Pupll Free Day #
Sep 10 Ellot, Focus Point & Marshall Aug 15 Teacher Driven Day, Pupil Free Day #
Sep 11 Slerra Madre MS, Washington MS & Wilson Aug 18 Beginning of First Semester, First Day for Students
Sep 16 Norma Coombs, Don Benito, Madison & Sierra Madre ES Oct 14 Rose City Quarlerly Exams - Shortened Day for Rose City
Sep 17 Altadena, Cleveland, Field, Frankiln, Hamition, Jackson Oct 17 Staff Develop. Day (SBCP) for High Schools, Pupll Free Day #
Longfellow, McKinley, Roosevelt Parent Conference Day for Elementary & Middle Schools;
Sep 18 PALS, San Rafael, Washingion ES, Webster, & Wiliard Dec 16 Shortened Day for Over Banked Minutes High Schools
Oct 1 PHS & Rose City Dec 17-19 High School Final Exams - Shortened Day for High Schools
Oct 2 Blair & Mulr Dec 18-19 Rose Clty Final Exams - Shortened Day for Rose City
Nov 11 Veterans Day {Schools & Offices Closed) Dec 19 Shortened Day for Over Banked Minutes (K-8)
Nov 24-28 Thanksgiving Recess Dec 19 First Semester Ends
Dec 22 First Day of Winter Recess Jan 5 Staff Dev Day (SBCP); Pupil Free Day
Jan2 End of Winler Recess Jan 6 Beginning of Second Semester
Jan 8 Sludents Retum From Winter Recess Mar 13 Shortened Day for Over Banked Minutes
Jan 18 Martin L. King, Jr. Day (Schools & Offices Closed) Mar 25 Rose City Quarterly Exams - Shortened Day for Rose City
Fab 13 Lincoin's Birthday (Schools & Offices Closed) Mar 31 Staff Dev Day; Pupil Free Day
Feb 16 Presidents Day (Schools & Offices Closed) Jun 2-4 High School Final Exams - Shortened Day for High Schools
Mar 16-20 Spring Recess Jun 34 Rose City Final Exams - Shortened Day for Rose City
Apr1-May 7 Open House (Minimum Day) Jun 4 Last Day for Students - Shortened Day
Apri Mulr, PHS & Rose City Jun 5 Last Day for Teachers, Teacher Driven Day, Puplil Free Day #
Apr2 PALS Jun 16 Last Day for 10 1/2 & 11 month Unit Members
Apr8 Focus Point Legond:
Apr29 Blair & Marshall B = Schools are closed
Apr 30 Eliot, Sierva Madre MS, Washington MS, Wilson S = staff Dev Days (SBCP); Pupil Free Day
May 5 Ahadena, Franklin, & Jackson A = Parent Conference Day
May & Cleveland, Madison, McKiniey, Roosevelt, & Washington Elementary # = Teacher Driven Day, Pupil Free Day
May 7 Norma Coombs, Don Benito, Field, Hamilton, Jefferson A = Flrst Day for Students
Laongfellow, San Rafael, Sierra Madre ES, Webster & Willard B = Beginning of Second Semester
May 25 Memorial Day (Schools & Offices Closed) S = First Day of Summer School
. = School Holidry

Revised 8/18/2014



Pasadena Unified School District
Official Calendar for the 2014-2015 School Year**
CHILD DEVELOPMENT PROGRAMS

July 4

Aug 8
Sep 1

Nov 11
Nov 24-28

Nov 26-28
Dec 22-Jan 2
Dec 24-25
Dec 31-Jan 1
Jan 19

Feb 13

Feb 16

Mar 16-20

May 25

Independence Day (Schools & Offices Closed)

Admission Day (Schools & Offices Closed)

Labor Day (Schools & Offices Closed)

Veterans Day (Schools and Offices Closed)

Thanksgiving Break (10-Month Child Development

Unit Members); Schools Closed

Thanksgiving Holiday (12-Month Child Development

Unit Members); Children's Centers and Offices Closed
Winter Break (10-Month Child Development Unit Members);
Schools Closed

Winter Holiday (12-Month Child Development Unit
Members); Children's Centers and Offices Closed

New Year's Holiday (12-Month Child Development Unit
Members); Children's Centers and Offices Closed

Martin L. King, Jr. Day (Schools & Offices Closed)

Lincoln's Birthday (Schools & Offices Closed)

Presidents Day (Schools & Offices Closed)

Spring Break (10-Month Child Development Unit Members);
Schools Closed

Memorial Day (Schools and Offices Closed)

Teacher
Work Student
SUMMER SCHOOL Days Days
Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri
Summer School Jun
JUN 2 - JUN 27 2 3 4 5 6 9 10 11 12 13 | 16 17 18 19 20 | 23 24 25 26 27
Summer School JUL | 'l'
JUN 30 - JULY 25 30 1 2 3 |88l 7 8 9 10 11 14 15 16 17 18 | 21 22 23 24 25
Summer School AUG
JULY 28 - AUG 14 28 29 30 31 1 4 5 6 7
i FIRST SEMESTER Total Days :
1st School Manth # A A Sep.
AUG 11-SEP § 11 12 13 14 15/ 18 18 20 21 22 | 25 26 27 28 29 | 2 3 4 5 16 14
2nd School Month oCcT
SEP8-0CT3 8 9 10 11 12 i5 16 17 18 19 | 22 23 24 25 26|29 30 1 2 3 20 20
3rd School Month
OCT 6-OCT 31 6 7 8 9 10113 14 15 16 17 | 20 21 22 23 24| 27 28 29 30 31 20 20
4th School Month Nov
NOV 3 - NOV 28 3 4 5 6 7 10 !12 13 14|17 18 19 20 21 14 14
5th School Month Dec
DEC 1 - DEC 26 1 2 3 4 5 8 9 10 1 12115 16 17 18 19 15 15
Tolal Days First Semester: 85 83
[6th Scheal Month
DEC 29 - JAN 23 6 7 8 9 12 13 14 15 16 20 21 22 23 14 14
7th School Month Feb
JAN 26 - FEB 20 26 27 28 29 30 2 3 4 5 6 9 10 11 12 17 18 19 20 18 18
8th School Month Mar
FEB 23 - MAR 20 23 24 25 26 27 2 3 4 5 6 9 10 11 12 13 15 15
oth School Month Apr
MAR 23 - APR 17 23 24 25 26 27 |30 31 1 2 3 6 7 8 9 10 | 13 14 15 16 17 20 20
10th School Month May
APR 20 -MAY 15 20 21 22 23 29 30 1 4 5 [} 7 8 1 12 13 14 15 20 20
11th School Month Jun B #
MAY 18 - JUN 12 18 19 20 21 27 28 29 1 2 3 4 5 8 9 10 11 12, 14 13
Total Days Second Semester: 101 100
Total Days in 2014 - 2015 School Year: 186 183

SPECIAL DATES

Jul

Aug
Aug
Aug

Jun
Jun

Jun

1
14

30

First Day for 12-Month Child Development Unit Members
First Day for 10-Month Child Development Unit Members
Teacher Driven Day, Pupil Free Day (10 & 12 Month Child
Development Unit Members

Parent Orientation Day, Pupil Free Day (10-Month & 12-Month
Child Development Unit Members)

First Day for 10-Month Child Development Sludents

Last Day for 10-Month Child Development Students

Last Day for 10-Month Child Development Unit Members;
Teacher Driven Day, Pupil Free Day (10-Month Child
Development Unit Members)

Last Day for 12-Month Child Development Unit Members

Legend:
= Schools are closed
O = Staff Dev Days (SBCP); Pupil Free Day
= Parent Orienation Day
= Teacher Driven Day; Pupil Free Day
First Day for 10-Month Students
Last Day for 10-Month Students
First Day of Summer School

#
A
B
S

= School Hollday




Pasadena Unified School District
Official Calendar for the 2015-2016 School Year**

Teacher
Work Student
SUMMER SCHOOL Days Days
Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri |[Mon Tue Wed Thu Fri |[Mon Tue Wed Thu Fri
Summer School Jun S
JUN 1 -JUN 26 1 2 3 4 5 8 9 10 11 12 | 15 16 17 18 19 | 22 23 24 25 26 i1 11
Summer School Jul =
JUN 29 - JULY 24 29 30 1 2 5 7 8 9 10|13 14 15 16 17 |20 21 22 23 24 13 13
Summer School Aug
JULY 27 - AUG 7 27 28 29 30 kal 3 4 5 6
FIRST SEMESTER Total Days : 24 24
1st School Month Aug # A Sep
AUG10 - SEP 4 10 11 12D 14|17 18 19 20 21|24 25 26 27 28| 31 1 2 3 4 17 15
2nd Schoo! Month Oct
SEP7-0CT2 8 g 10 11|14 15 16 17 18|21 22 23 24 25|28 29 30 1 2 19 19
3rd School Month
OCT 5-OCT 30 5 6 7 8 9 12 13 14 15 (B 19 20 21 22 23|26 27 28 29 30 20 19
4th School Month Nov : R F
NOV 3 - NOV 27 3 3 4 5 6 g 10 12 13|16 17 18 19 14 14
5th School Month Dec
NOV 30 - DEC 25 30 1 2 3 4 7 8 9 10 11]14 15 16 17 15 15
5th School Month
DEC 28 - JAN 1 0 0
Total Days First Semester: 85 82
6th School Month B
JAN 4 - JAN 29 @> 5 6 7 8|11 12 13 25 26 27 28 29 19 18
7th School Month Feb
FEB 1 - FEB 26 1 2 3 4 5 B 9 10 22 23 24 25 26 18 18
8th School Month Mar
FEB 29 - MAR 25 29 1 2 9 21 22 23 24 25 15 15
9th School Month
MAR 28 - APR 22 28 29 30 6 7 8 |11 12 13 14 15|18 19 20 21 22 20 19
10th Schoo! Month
APR 25 -MAY 20 25 26 27 4 5 6 9 10 11 12 13|16 17 18 19 20 20 20
11th School Month Jun #
MAY 23 - JUN 17 23 24 25 1 2 3 6 7 8 9 10 13 14 15 16 17 9 8
Total Days Second Semester: 101 98
Total Days in 2014 - 2015 School Year: 186 180
SPECIAL DATES
Jul 3 Independence Day {Schools & Offices Closed) Jun 10 Beginning of Summer School
Aug 7 Admission Day (Schools & Offices Closed) July 17 Last Day of Summer School
Sep7 Labor Day (Schools & Offices Closed) July 29 First Day for 11-Month Unit Members
Aug 26 - Oct 1 Back-to-School Night (Minimum Day) Aug 10 First Day for 10 1/2 Month Unit Members
Aug 26 Jefferson Aug 13 Teachers on Duly, Staff Develop Day (SBCP) Pupil Free Day #
Sep 9 Eliot & Marshall Aug 14 Teacher Driven Day, Pupil Free Day #
Sep 10 Sierra Madre MS, Washington MS, & Wilson Aug 17 Beginning of First Semester, First Day for Students
Sep 16 Cleveland, Norma Coombs, Don Benito, Franklin Oct 16 Staff Develop. Day (SBCP) for High Schools, Pupil Free Day #
Hamilton, Jackson, Longfellow, Madison, Roosevelt Oct 16 Parent Conference Day for Elementary & Middle Schools;
& Sierra Madre ES Dec 15 Shortened Day for Over Banked Minutes (9-12)
Sep 17 Altadena, Field, McKinley, San Rafael, Washington ES, Dec 16-18 High School Final Exams - Shortened Day for High Schools
Webster & Willard Dec 18 Shortened Day for Over Banked Minutes (K-8)
Sep 24 Blair, Focus Polnt, PHS & Rose City Dec 18 Fall Semester Ends
Oct 1 Muir & PALS
Nov 11 Veterans Day (Schools & Offices Closed) Jan 4 Staff Dev Day (SBCP); Pupil Free Day
Nov 23-27 Thanksgiving Recess Jan § First day of Second Semester
Dec 21 First Day of Winter Recess Mar 11 Shortened Day for Over Banked Minutes (if necessary)
Jan 1 End of Winter Recess Mar 31 Staff Dev Day; Pupil Free Day
Jan s Students Relurn From Winter Recess May 31-Jun 2 High School Final Exams - Shortened Day for High Schools
Jan 18 Martin L. King, Jr. Day (Schools & Offices Closed) Jun 2 Last Day for students - Shortened Day
Feb 12 Lincoln's Birthday (Schools & Offices Closed) Jun 3 Last Day for Teachers, Teacher Driven Day, Pupil Free Day #
Feb 15 Presidents Day (Schools & Offices Closed) Jun 14 Last Day for 10 1/2 & 11 month Unit Members
Mar 14-18 Spring Recess

Mar 30 - May 25
Mar 30

Apr 6

Apr 27

Apr 28

May 3

May 4

May 5

May 25
May 30

Open House (Minimum Day)

Muir, PALS, PHS & Rose City

Focus Point

Blair & Marshall

Eliot, Washington MS, Wilson

Franklin, & Jackson

Cleveland, Madison, Roosevelt, & Washington ES
Altadena, Norma Coombs, Don Benito, Field, Hamilton,
Jefferson, Longfelilow, McKinley, San Rafael,
Sierra Madre ES, Webster & Willard

Sierra Madre MS

Memorial Day (Schools & Offices Closed)

Legend:
. = Schools are closed
O = Staff Dev Days (SBCP); Pupil Free Day
= Parent Conference Day
# = Teacher Driven Day; Pupil Free Day
A = First Day for Students
B = Beginning of Second Semester
S = First Day of Summer School
N

= School Holiday




Pasadena Unified School District
Official Calendar for the 2015-2016 School Year**
CHILD DEVELOPMENT PROGRAMS

Jul3

Aug 7
Sep7
Nov 11
Nov 23-27

Nov 25-27

Dec 21- Jan 1
Dec 24-25

Dec 31-Jan 1

Jan 18
Feb 12
Feb 15
Mar 14-18
May 30

Independence Day (Schools & Offices Closed)
Admission Day (Schools & Offices Closed)

Labor Day (Schools & Offices Closed)

Veterans Day (Schools & Offices Closed)
Thanksglving Break {10-Month Child Development Unit

Members)

Thanksgiving Holiday (12-Month Child Development Unit
Members) Children Centers Closed

Winter Break (10-month Child Development Unlt Members)
Winter Holiday (12-Month Child Development Unit
Members) Children Centers Closed

New Years Holiday (12-month Child Development

Unit Members) (Children Centers Closed)

Martin L. King, Jr. Day (Schools & Offices Closed)
Lincoln's Birthday (Schools & Offices Closed)

Presidents Day (Schools & Offices Closed)

Spring Break (10-month Child Development Unit Members)
Memorial Day (Schools & Offices Closed)

SPECIAL DATES
July 1
Aug 13

Teacher
Work Student
SUMMER SCHOOL Days Days
Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri
Summer School Jun N
JUN 1 - JUN 26 1 2 3 4 5 8 9 10 11 12|15 16 17 18 19 |22 23 24 25 26
Summer School Jul
JUN 29 - JULY 24 29 30 1 2 6 7 8 9 10|13 14 15 16 17|20 21 22 23 24
Summer School Aug
JULY 27 - AUG 7 27 28 28 30 3 3 4 5 6
FIRST SEMESTER Total Days :
1st School Month # A Sep
AUG10 - SEP 4 12 13 (|17 18 19 20 21|24 25 26 27 28| 31 1 2 3 4 17 15
2nd School Month Oct
SEP7-0CT2 9 10 11|14 15 16 17 18|21 22 23 24 25|28 29 30 1 2 19 19
3rd Schoo! Month
OCT5- OCT 30 5 6 7 8 9 2 13 14 15 16|19 20 21 22 23|26 27 28 29 30 20 20
41h School Month Nov
NOV 3 - NOV 27 3 3 4 5 6 9 10:12 13|16 17 18 19 20 14 14
5th School Month Dec
NOV 30 - DEC 25 30 1 2 3 4 i 8 9 10 11]14 15 16 17 18 15 15
5th School Month e
DEC 28 - JAN 1 0 0
Total Days First Semester: a5 83
6th School Month B
JAN 4 - JAN 29 4 5 6 7 8 11 12 13 14 19 20 21 22|25 26 27 28 28 19 19
7th Schoo! Month Feb
FEB 1- FEB 26 1 2 3 4 5 8 9 0 N 22 23 24 25 26 18 18
8th School Month Mar
FEB 29 - MAR 25 29 1 2 3 4 7 8 9 10 22 23 24 25 15 15
9th School Month Apr
MAR 28 - APR 22 28 29 30 31 1 4 5 6 7 8 11 12 13 14 15|18 19 20 21 22 20 20
10th School Month May
APR 25 -MAY 20 25 26 27 28 29 2 3 4 5 6 9 10 11 12 13|16 17 18 19 20 20 20
11th School Month Jun #
MAY 23 - JUN 17 23 24 25 26 27 miﬁ 1 2 3 6 7 8 9 10 13 14 15 16 17 9 8
Total Days Second Semester: 101 100
Total Days in 2014 - 2015 School Year: 186 183

First Day for 12-month Child Development Unit Members
First Day for 10-month Child Development Unil Members;

Teacher Driven Day, Pupil Free Day (10-month & 12-month
Child Development Unit Members)

Aug

Child Development Unit Members)

Aug
Jun 2
Jun 3

Teacher Driven Day, Pupil Free Day (10-month Child
Development Unit Members)

Jun 30

|Legend:

#
A
B
S

= Schools are closed

= Parent Conference Day

O = staft Dev Days (SBCP); Pupil Free Day

= Teacher Driven Day; Pupil Free Day

= First Day for Students

= Beginning of Second Semesler

= First Day of Summer School
= School Holiday

Parent Orientation Day, Pupil Free Day (10-month & 12-month
First Day for 10-month Child Development Unit Students

Last Day for 10-month Child Development Unit Students
Last Day for 10-month Chlld Development Unit Members;

Last Day for 12-month Child Development Unit Members

9/11/2013



Pasadena Unified School District
Official Calendar for the 2016-2017 School Year**

Jul 4

Aug 5

Sep S

Aug 24 - Sep 28
Aug 24

Sep7

Sep 8

Sep 14

Sep 15

Sep 20
Sep 29
Nov 11
Nov 21-25
Dec 23
Jané
Jan9

Jan 16
Feb 13
Feb 20
Mar 20-24
Mar 29 - May 18
Mar 29
Mar 30
Apr5

Apr 20
Apr 25
Apr 26
May 3
May 4

May 10
May 18
May 29

Independence Day (Schools & Offices Closed)
Admission Day (Schools & Offices Closed)

Labor Day (Schools & Offices Closed)
Back-to-School Night (Minimum Day)
Jefferson

Eliot & Marshall

Sierra Madre MS, Washington MS, & Wilson
Norma Coombs, Don Benito, Madison, McKlnley, & Sierra
Madre ES

Altadena, Cleveland, Field, Franklin, Hamilton, Jackson,
Longfellow, Roosevelt, & San Rafael

Washington ES, Webster, & Willard

Blair, Focus Point, Muir, PALS, PHS, & Rose City
Veterans Day (Schools & Offices Closed)
fhanksgiving Recess

Flrst Day of Winter Recess

End of Winter Recess

Students Return From Winler Recess

Martin L. King, Jr. Day (Schools & Offices Closed)
Lincoln's Birthday (Schools & Offices Closed)
Presidents Day (Schools & Offices Closed)
Spring Recess

Open House (Minimum Day)

Muir, PHS & Rose City

PALS

Focus Paint

Eliot, Washington MS, & Wilson

Altadena, Franklin, & Jackson

Blair

Madison, McKinley, Roosevelt, & Washington ES

Cleveland, Norma Coombs, Don Benito, Field, Hamilton, Jefferson,
Longfellow, San Rafael, Sierra Madre ES, Webster, & Willard

Sierra Madre MS
Marshall
Memorial Day {(Schools & Offices Closed)

Teacher
Work Student
SUMMER SCHOOL Days Days
Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri |[Mon Tue Wed Thu Fri
Summer School S
May 30 - JUN 24 30 31 1 2 3 6 7 8 9 10 | 13 14 15 16 17 | 20 21 22 23 24 11 11
Summer School ﬂ |
JUN 27 - JULY 22 27 28 29 30 1 |8 5 6 7 g8 |11 12 13 14 15)]|18 19 20 21 22 13 13
Summer School Aug
JULY 25 - AUG 5 25 26 27 28 29 1 2 3 4
FIRST SEMESTER Total Days : 24 24
1st School Month Sep
AUG 8 - SEP 2 17 18 19|22 23 24 25 26|29 30 31 1 2 18 15
2nd School Month
SEP 5 - SEP 30 14 15 16|19 20 29 22 23|26 27 28 29 30 19 19
3rd School Month é
OCT3-0CT 28 13 17 18 19 20 21 | 24 25 26 27 28 20 19
4th School Month
OCT 31 - NOV 25 14 15 16 17 18 14 14
5th School Month
NOV 28 - DEC 23 12 13 14 15 16 |19 20 21 22 19 19
5th School Month
DEC 26 - JAN 6 0 0
Total Days First Semester: 90 86
6th Schoot Month B Feb
JAN 9 - FEB 3 9 10 11 12 18 19 20|23 24 25 26 27 |30 3 1 2 3 19 19
7th School Month Mar
FEB 6 - MAR 3 6 i 8 9 15 16 17 219 22 23 24 |27 28 1 2 3 18 18
8th Schoo! Month
MAR 6 - MAR 31 6 7 8 9 10|13 14 15 16 17 27 28 29 30 D) 15 14
9th Schoo!l Month Apr
APR 3 - APR 28 3 4 5 6 7 10 11 12 13 14|17 18 19 20 21 |24 25 26 27 28 20 20
10lh School Month | May
MAY 1 - MAY 26 1 2 8 4 5 8 9 10 11 12|15 16 17 18 19| 22 23 24 26 26 20 20
11th School Month Jun #
MAYZQ-JUNZ—m 31 1 2 4 3
Total Days Second Semester: 96 94
Total Days in 2014 - 2015 School Year: 186 180

SPECIAL DATES

Jun
Jul

Jul

Aug
Aug
Aug
Aug
Aug
Oct

Dec
Dec
Dec
Dec
Jan
Mar
Mar

8
15
27
8

10
11
12
15
14

16
20-22
22

22

]

17

31

May 30-Jun 1

Jun
Jun
Jun

1
2
14

Beginning of Summer School

Last Day of Summer School

First Day for 11-Month Unit Members

First Day for 10 1/2 Month Unit Members

Teachers on Duly, Staff Develop Day (SBCP) Pupil Free Day #
Staff Development Day, Pupil Free Day #

Teacher Driven Day, Pupil Free Day

Beglnning of First Semester, First Day for Students

Staff Develop. Day (SBCP) for High Schools, Pupil Free Day #
Parent Conference Day for Elementary & Middle Schools;
Shortened Day for Over Banked Minutes (9-12)

High Schaol Final Exams - Shortened Day for High Schools
Shortened Day for Over Banked Minules (K-8)

Fall Semester Ends

First day of Second Semester

Shortened Day for Over Banked Minutes (if necessary)

Staff Dev Day; Pupil Free Day

High Schoot Final Exams - Shortened Day for High Schools
Last Day for Students - Shortened Day

Last Day for Teachers, Teacher Driven Day, Pupil Free Day #
Last Day for 10 1/2 & 11 month Unit Members

Legend:

[@ = Schools are closed

O = Staff Dev Days (SBCP); Pupil Free Day
= Parent Conference Day

= Teacher Driven Day; Pupil Free Day

= First Day for Students

= Beginning of Second Semester

= First Day of Summer School

#
A
B
S
* = School Holiday




Pasadena Unified School District
Official Calendar for the 2016-2017 School Year*
CHILD DEVELOPMENT PROGRAMS

Teacher
Work Student
SUMMER SCHOOL Days Days
Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri |Mon Tue Wed Thu Fri [Mon Tue Wed Thu Fri
Summer School S
May 30 - JUN 24 30 A 1 2 3 6 7 8 g 10|13 14 15 16 17|20 21 22 23 24
Summer School
JUN 27 - JULY 22 27 28 29 30 1 5 6 7 8 |11 12 13 14 15|18 19 20 21 22
Summer School Aug ]
JULY 25 - AUG 5 25 26 27 28 29 1 2 3 4
FIRST SEMESTER Total Days :
1st School Month # A Sep
AUG 8- SEP2 8 9 10 11 12 15 16 17 18 19|22 23 24 25 26|29 30 31 1 2 18 16
2nd School Month
SEP 5 - SEP 30 6 7 8 9 12 13 14 15 16|19 20 21 22 23 |26 27 28 29 30 19 19
3rd School Month Oct
OCT3-0CT28 3 4 5 6 7110 11 12 13 14|17 18 19 20 21 |24 25 26 27 28 20 20
4th School Month Nov
OCT 31 - NOV 25 31 1 2 3 4 7 8 9 10 14 15 16 17 18 14 14
5th School Month Dec
NOV 28 - DEC 23 28 29 30 1 2 5 6 7 8 9|12 13 14 15 16]|19 20 21 22 19 19
5th School Month
DEC 26 - JAN 6 0 0
Total Days First Semester: 20 88
6ih School Month Feb
JAN 9 - FEB 3 9 10 11 12 13 17 18 19 24 25 26 27|30 31 1 2 3 19 19
7th School Month Mar
FEB 6 - MAR 3 6 7 8 9 10 14 15 16 23 24 |27 28 1 2 3 18 18
Bth School Month
MAR 6 - MAR 31 6 7 8 9 10|13 14 15 16 17 27 28 29 30 31 15 15
9th School Month Apr
APR 3 - APR 28 3 4 5 6 7110 11 12 13 14|17 18 19 20 21 |24 25 26 27 28 20 20
10th School Month | May
MAY 1 - MAY 26 1 2 3 4 5 8 e 10 11 12|15 16 17 18 19|22 23 24 256 26 20 20
11th School Month I Jun ¥
MAY 29 - JUN 2 30 3t 1 2 4 3
Total Days Second Semester: 96 95
Total Days in 2014 - 2015 School Year: 186 183
SPECIAL DATES
Jut 4 Independence Day (Schools & Offices Closed) Ju A First Day for 12-Month Child Development Unit Members
Aug 5 Admlssion Day (Schools & Offices Closed) Aug 10  First Day for 10-Month Child Development Unil Members
Sep 5 Labor Day (Schools & Offices Closed) Teachers Driven, Pupil Free Day (10-month & 12 month Child
Nov 11 Veterans Day (Schools & Offices Closed) Development Unit Members)
Nov 21-25 Thanksgiving Break (10-month Child Development Unlt Aug 11  Parent Orientation Day, Pupil Free Day (10-month & 12-month
Members) Child Development Unit Members)
Nov 23-25 Thanksgiving Holiday (12-month Child Development Unit Aug 12  First Day for 10-month Child Development Students
Members) Jun 1 Last Day for 10-month Child Development Students
Dec 23 - Jan 6 Winter Break (10-month Child Development Unit Members) Jun 2 Last Day for 10-month Child Development Unit Members;
Dec 23 Christmas Eve (12-month Child Development Unit Members) Teacher Driven, Pupil Free Day (10-month Child Development
Childrens' Centers and Offices Closed Unit Members)
Dec 26 Christmas Day (12-monh Child Development Unit Members) Jun 30 Last Day for 12-month Child Development Unit Members
Chlldrens' Centers and Offices Closed
Dec 30 New Year's Eve (12-month Child Dvelopment Unit
Members); Childrens' Centers and Offices Closed
Jan 2 New Year's Day (12-month Child Dvelopment Unit
Members); Childrens' Centers and Offices Closed
Jan 16 Martin L. King, Jr. Day (Schools & Offices Closed)
Feb 13 Lincoln's Birthday (Schools & Offices Closed)
Feb 20 Presidents Day (Schools & Offices Closed)
Mar 20-24 Spring Break (10-month Child Development Unit Members)
May 29 Memorial Day (Schools & Offices Closed)

FLe end:
i = Schools are closed

O = staff Dev Days (SBCP); Pupil Free Day
= Parent Conference Day

= Teacher Driven Day; Pupil Free Day

= First Day for Students

= Beginning of Second Semester

= First Day of Summer School

= School Holiday

'tnm:b*D




APPENDIX E
ATTACHMENT A

CALIFORNIA TEACHING STANDARDS

1.0 Engaging and Supporting All Students in Learning

1.1

Using knowledge of students to engage them in
learning

Connecting leamning to students’ prior knowledge,
backgrounds, life experiences, and interests
Connecting subject matter to meaningful, real-life
contexts

Using a variety of instructional strategies, resources,
and technologies to meet students’ diverse learning
needs

Promoting critical thinking through inquiry,
problem solving, and reflection

Monitoring student learning and adjusting
instruction while teaching

4.0 Planning Instruction and Designing Learning

Experiences for All Students

4.1

4.2

43

4.4

4.5

Using knowledge of students' academic readiness,
language proficiency, cultural background, and
individual development to plan instruction
Establishing and articulating goals for student
learning

Developing and sequencing long-term and short-
term instructional plans to support student learning
Planning instruction that incorporates appropriate
strategies to meet the learning needs of all students
Adapting instructional plans and curricular
materials to meet the assessed learning needs of all
students

2.0 Creating and Maintaining Effective Environments

for Student Learning

5.0 Assessing Students for Learning

2.1

22

23

24

2.5

2.6

2.7

Promoting social development and responsibility
within a caring community where each student is
treated fairly and respectfully

Creating physical or virtual learning environments
that promote student learning, reflect diversity, and
encourage constructive and productive interactions
among students

Establishing and maintaining learning environments
that are physically, intellectually, and emotionally
safe

Creating a rigorous learning environment with high
expectations and appropriate support for all students
Developing, communicating, and maintaining high
standards for individual and group behavior
Employing classroom routines, procedures, norms,
and supports for positive behavior to ensure a
climate in which all students can leamn

Using instructional time to optimize learning

5.1

52

5.3

5.4

55

5.6

5.7

Applying knowledge of the purposes,
characteristics, and uses of different types of
assessments

Collecting and analyzing assessment data from a
variety of sources to inform instruction
Reviewing data, both individually and with
colleagues, to monitor student leaming

Using assessment data to establish learning goals
and to plan, differentiate, and modify instruction
Involving all students in self-assessment, goal
setting, and monitoring progress

Using available technologies to assist in
assessment, analysis, and communication of student
learning

Using assessment information to share timely and
comprehensible feedback with students and their
families

3.0 Understanding and Organizing Subject Matter for

Student Learning

3.1

3.2

33

3.4

3.5

3.6

Demonstrating knowledge of subject matter,
academic content standards, and curriculum
frameworks

Applying knowledge of student development and
proficiencies to ensure student understanding of
subject matter

Organizing curriculum to facilitate student
understanding of the subject matter

Utilizing instructional strategies that are appropriate
to the subject matter

Using and adapting resources, technologies, and
standards-aligned instructional materials, including
adopted materials, to make subject matter
accessible to all students

Addressing the needs of English leamers and
students with special needs to provide equitable
access to the content

6.0 Developing as a Professional Educator

6.1

6.2

6.3

6.4
6.5
6.6

6.7

Reflecting on teaching practice in support of
student learning

Establishing professional goals and engaging in
continuous and purposeful professional growth and
development

Collaborating with colleagues and the broader
professional community to support teacher and
student learning

Working with families to support student leaming
Engaging local communities in support of the
instructional program

Managing professional responsibilities to maintain
motivation and commitment to all students
Demonstrating professional responsibility,
integrity, and ethical conduct




ATTACHMENT B

Pasadena Unified School District APPENDIX €
PLAN FOR PROFESSIONAL GROWTH
Employee Assignment School
Principal Position School Year
Status: ____Emergency Permit _ Prelntern ___ Intern ___ Probationaryl ___ Probationary I~ Permanent
Evaluation Year? L] Yes ] No This form can be completed annually by each unit member. However, this

plan will not be used for evaluation purposes in non-evaluation years.

STANDARD 1 — Engaging and Supporting All Students in Learning

Using knowledge of students to engage them in learning

Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests

Connecting subject matter to meaningful, real-life contexts

Using a variety of instructional strategies, resources, and technologies to meet students’ diverse learning needs
Promoting critical thinking through inquiry, problem solving, and reflection

Monitoring student learning and adjusting instruction while teaching

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator Date




ATTACHMENT C
Pasadena Unified School District

PLAN FOR PROFESSIONAL GROWTH

Employee Assignment School

Principal Position School Year

Status: ____ Emergency Permit __ PreIntern ___ Intern _ Probationaryl _ Probationary I ~_ Permanent
Evaluation Year? [ Yes ] No This form can be completed annually by each unit member. However, this

plan will not be used for evaluation purposes in non-evaluation yvears.

STANDARD 2 — Creates and Maintains an Effective Environments for Student Learning

e Promoting social development and responsibility within a caring community where each student is treated fairly and respectfully
Creating physical or virtual learning environments that promote student learning, reflect diversity, and encourage constructive and
productive interactions among students

Establishing and maintaining learning environments that are physically, intellectually, and emotionally safe

Creating a rigorous learning environment with high expectations and appropriate support for all students

Developing, communicating, and maintaining high standards for individual and group behavior

Employing classroom routines, procedures, norms, and supports for positive behavior to ensure a climate in which all students can learn

Using instructional time to oplimize learning

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator Date




ATTACHMENT D
Pasadena Unified School District

PLAN FOR PROFESSIONAL GROWTH

Employee Assignment School

Principal Position School Year

Status: __ Emergency Permit _ PreIntern ___ Intern ___ Probationaryl __ Probationary I ~___Permanent
Evaluation Year? [ Yes ] No This form can be completed annually by each unit member. However, this

plan will not be used for evaluation purposes in non-evaluation years.

STANDARD 3 — Understanding and Organizing Subject Matter for Student Learning

Demonstrating knowledge of subject matter, academic content standards, and cutriculum frameworks

Applying knowledge of student development and proficiencies to ensure student understanding of subject matter

Organizing curriculum to facilitate student understanding of the subject matter

Utilizing instructional strategies that are appropriate to the subject matter

Using and adapting resources, technologies, and standards-aligned instructional materials, including adopted materials, to make subject
matter accessible to all students

e  Addressing the needs of English learners and students with special needs to provide equitable access to the content

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator Date




ATTACHMENT E
Pasadena Unified School District

PLAN FOR PROFESSIONAL GROWTH

Employee Assignment School

Principal Position School Year

Status: ___ Emergency Permit _ PreIntern __ Intern __ Probationary I ____Probationary II __ Permanent
Evaluation Year? [] Yes [] No This form can be completed annually by each unit member. However, this

plan will not be used for ¢valuation purpeses in non-evaluation years.

STANDARD 4 — Plans Instruction and Designing Learning Experiences for All Students

e Using knowledge of students' academic readiness, language proficiency, cultural background, and individual development to plan
instruction

Establishing and articulating goals for student learning

Developing and sequencing long-term and short-term instructional plans to support student learning

Planning instruction that incorporates appropriate strategies to meet the learning needs of all students

Adapting instructional plans and curricular materials to meet the assessed learning needs of all students

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator Date




ATTACHMENT F
Pasadena Unified School District

PLAN FOR PROFESSIONAL GROWTH

Employee Assignment School

Principal Position School Year

Status: ___ Emergency Permit  Prelntern __ Intern __ Probationaryl _ Probationary Il ~__ Permanent
Evaluation Year? ] Yes 1 No This form can be completed annually by each unit member. However, this

plan will not be used for evaluation purposes in non-evaluation years.

STANDARD 5 — Assessing Student Learning

Applying knowledge of the purposes, characteristics, and uses of different types of assessments

Collecting and analyzing assessment data from a variety of sources to inform instruction

Reviewing data, both individually and with colleagues, to monitor student learning

Using assessment data to establish learning goals and to plan, differentiate, and modify instruction
Involving all students in self-assessment, goal setting, and monitoring progress

Using available technologies to assist in assessment, analysis, and communication of student learning
Using assessment information to share timely and comprehensible feedback with students and their families

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator Date




ATTACHMENT G
Pasadena Unified School District

PLAN FOR PROFESSIONAL GROWTH

Employee Assignment School

Principal Position School Year

Status: _ Emergency Permit  PreIntern __ Intern __ Probationary I ____Probationary [1 ~__ Permanent
Evaluation Year? [] Yes [ ] No This form can be completed annually by each unit member. However, this

plan will not be used for evaluation purposes in non-gvaluation years.

STANDARD 6 — Developing as a Professional Educator

Reflecting on teaching practice in support of student learning

Establishing professional goals and engaging in continuous and purposeful professional growth and development
Collaborating with colleagues and the broader professional community to support teacher and student learning
Working with families to support student learning

Engaging local communities in support of the instructional program

Managing professional responsibilities to maintain motivation and commitment to all students

Demonstrating professional responsibility, integrity, and ethical conduct

PLANS FOR GROWTH, RESOURCES AND/OR SUPPORT NEEDED, AND TIMELINE

ADDITIONAL INPUT FROM PRINCIPAL

EVIDENCED BY Month:

Signature of Employee Date

Signature of Evaluator/Administrator Date




ATTACHMENT H
Pasadena Unified School District

PRE-CLASSROOM OBSERVATION FORM

To the Teacher Evaluatee: Complete this form and submit it to your evaluator two days prior to the scheduled
formal observation. The evaluator may request a clarifying pre-observation conference.

Teacher Grade/subject(s)

Date of scheduled observation Time/period of observation

Keep Teaching Standards in mind
1.0 Engaging and Supporting All Students in Learning

2.0 Creating and Maintaining Effective Environments for Student Learning
3.0 Understanding and Organizing Subject Matter for Student Learning

4.0 Planning Instruction and Designing Learning Experiences for All Students
5.0 Assessing Students for Learning

6.0 Developing as a Professional Educator

Subject Matter (3.0): The standards/objectives that will be taught in the lesson.

Instruction/Lesson Design (1.0/2.0/4.0): 1 will use the following methods/techniques/strategies to teach the
standard(s)/objective(s).

Assessment of Student Learning (5.0): How will | know the students attained the standard(s) or met the
objective(s)?




Pasadena Unified School District

ATTACHMENT 1
Page 1 of 3

FORMAL CLASSROOM OBSERVATION REPORT

Teacher: Observer:

School:

Grade/Subject:

Time/period of observation:

Lesson Summary:

S — Satisfactory N* - Needs Improvement

U* - Unsatisfactory
*comments required

s
o

~ EVIDENCE OBSERVED

el

s e L e

KEY ELEMENTS

1.1

1.0 ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

1.2
1.3

14

1.5

1.6

Using knowledge of students to engage them in
learning

Connecting learning to students’ prior knowledge,
backgrounds, life experiences, and interests
Connecting subject matter to meaningful, real-life
contexts

Using a variety of instructional strategies,
resources, and technologies to meet students’
diverse learning needs

Promoting critical thinking through inquiry,
problem solving, and reflection

Monitoring student learning and adjusting
instruction while teaching

S N*

O 0O O

U*

CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS | 2.1

FOR STUDENT LEARNING

2.0

22

2.3

24

2.5

2.6

2.7

Promoting social development and responsibility
within a caring community where each student is
treated fairly and respectfully

Creating physical or virtual learning environments
that promote student learning, reflect diversity, and
encourage constructive and productive interactions
among students

Establishing and maintaining learning environments
that are physically, intellectually, and emotionally
safe

Creating a rigorous learning environment with high
expectations and appropriate support for all
students

Developing, communicating, and maintaining high
standards for individual and group behavior
Employing classroom routines, procedures, norms,
and supports for positive behavior to ensure a
climate in which all students can learn

Using instructional time to optimize learning

S N#*

O O O

U*




ATTACHMENT 1
Page 2 of 3

_EVIDENCE OBSERVED

KEY ELEMENTS

3.0

UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR

STUDENT LEARNING

3.1

3.2

33

3.4

3.5

3.6

Demonstrating knowledge of subject matter,
academic content standards, and curriculum
frameworks

Applying knowledge of student development and
proficiencies to ensure student understanding of
subject matter

Organizing curriculum to facilitate student
understanding of the subject matter

Utilizing instructional strategies that are
appropriate to the subject matter

Using and adapting resources, technologies, and
standards-aligned instructional materials, including
adopted materials, to make subject matter
accessible to all students

Addressing the needs of English learners and
students with special needs to provide equitable
access to the content

S N+ Ut
o o o

4.0

PLANNING INSTRUCTION AND DESIGNING LEARNING

EXPERIENCES FOR ALL STUDENTS

4.1

4.2

4.3

44

4.5

Using knowledge of students' academic readiness,
language proficiency, cultural background, and
individual development to plan instruction
Establishing and articulating goals for student
learning

Developing and sequencing long-term and short-
term instructional plans to support student learning
Planning instruction that incorporates appropriate
strategies to meet the learning needs of all students
Adapting instructional plans and curricular
materials to meet the assessed learning needs of all
students

S N*  U*

0o o o

5.0

ASSESSING STUDENTS FOR LEARNING

5.1

5.2

53

5.4

5.5

5.6

5.7

Applying knowledge of the purposes,
characteristics, and uses of different types of
assessments

Collecting and analyzing assessment data from a
variety of sources to inform instruction
Reviewing data, both individually and with
colleagues, to monitor student learning

Using assessment data to establish learning goals
and to plan, differentiate, and modify instruction
Involving all students in self-assessment, goal
setting, and monitoring progress

Using availtable technologies to assist in
assessment, analysis, and communication of
student learning

Using assessment information to share timely and
comprehensible feedback with students and their
families

S N* U*
0o




ATTACHMENT 1
Page 3 of 3

EVIDENCE OBSERVED KEY ELEMENTS
6.0 DEVELOPING AS A PROFESSIONAL EDUCATOR 6.1  Reflecting on teaching practice in support of
student learning
6.2  Establishing professional goals and engaging in
continuous and purposeful professional growth and
development
6.3 Collaborating with colleagues and the broader
professional community to support teacher and
student learning
6.4 Working with families to support student learning
6.5 Engaging local communities in support of the
instructional program
6.6  Managing professional responsibilities to maintaln
motivation and commitment to all students
6.7  Demonstrating professional responsibility,
integrity, and ethical conduct
S N*  U*
0 0o od
[ Improvement plan attached Additional pages attached: Yes No

Signature of Evaluator

Date

This report has been discussed with me in conference with the evaluator. I understand that 1 may, within ten (10) working days of my
signature, make a written response to this observation, which will be filed with my observation. My signature hereon does not necessarily
signify agreement with this observation. If any area is unsatisfactory, the evaluator shall provide the teacher with an improvement plan.

Signature of Employee

Employee response attached: Yes No

Date




Pasadena Unified School District

ATTACHMENT J

IMPROVEMENT PLAN
Name of Employee Status
Site Subject(s) Taught
Position Grade Level

This form is used when the certificated employee’s Classroom Observation Form indicates /mprovement Plan Attached and/or
Summative Evaluation indicates unsatisfactory and/or needs improvement. This report must include recommendations made to the
employee and assistance provided to the employee.

1.0
2.0
3.0
4.0
5.0
6.0

I | |

STANDARDS

Check appropriate box:

Engaging and Supporting All Students in Learning

Creating and Maintaining Effective Environments for Student Learning
Understanding and Organizing Subject Matter for Student Learning
Planning Instruction and Designing Learning Experiences for All Students
Assessing Students for Learning

Developing as a Professional Educator

Area(s) of concern:

Specific recommendations for improvement:

[] Recommendation to PAR

[] Referral to PAR

Assistance to be provided:

Timeline:

Follow-up meeting dates to monitor progress:

Date(s) for achieving specified improvement:

Signature of Evaluator

Date Signature of Employee

Date

Signature of Employee does not constitute endorsement of the above comments by the evaluator.
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Pasadena Unified School District

TEACHER SUMMATIVE EVALUATION

Assignment(s)

Employee

School/Department

Date

S — Satisfactory

N* - Needs to Improve U* - Unsatisfactory
*comments required

S N* U* 1.0 ENGAGING AND SUPPORTING ALL STUDENTS IN LEARNING

O Odd 1.1  Using knowledge of students to engage them in learning.

O Odd 1.2 Connecting learning to students’ prior knowledge, backgrounds, life experiences, and interests.

OO d 1.3 Connecting subject matter to meaningful, real-life contexts.

OO0 d 1.4 Using a variety of instructional strategies, resources, and technologies to meet students’ diverse learning needs.

O 40> 1.5  Promoting critical thinking through inquiry, problem solving, and reflection.

O 0O O 1.6  Monitoring student learning and adjusting instruction while teaching.

Comments

N* U* 2.0 CREATING AND MAINTAINING EFFECTIVE ENVIRONMENTS FOR STUDENT LEARNING

O >Odd 2.1 Promoting social development and responsibility within a caring community where each student is treated fairly
and respectfully.

O o 2.2 Creating physical or virtual leaming environments that promote student learning, reflect diversity, and encourage
constructive and productive interactions among students.

O O > 2.3  Establishing and maintaining learning environments that are physically, intellectually, and emotionally safe.

OO d 2.4  Creating a rigorous learning environment with high expectations and appropriate support for all students.

OO d 2.5  Developing, communicating, and maintaining high standards for individual and group behavior.

OO0 d 2.6  Employing classroom routines, procedures, norms, and supports for positive behavior to ensure a climate in which
all students can learn..

O oo 2.7 Using instructional time to optimize learning.

Comments

S N* U* 3.0 UNDERSTANDING AND ORGANIZING SUBJECT MATTER FOR STUDENT LEARNING

O 0O d 3.1 Demonstrating knowledge of subject matter, academic content standards, and curriculum frameworks.

O34 ad 3.2 Applying knowledge of student development and proficiencies to ensure student understanding of subject matter,

O d 33 Organizing curriculum to facilitate student understanding of the subject matter.

O Od d 3.4  Utilizing instructional strategies that are appropriate to the subject matter.

O O™ 3.5 Using and adapting resources, technologies and standards-aligned instructional materials, including adopted
materials, to make subject matter accessible to all students.

O oo 3.6 Addressing the needs of English learners and students with special needs to provide equitable access to the

Comments

content.
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S N* U* 4.0 PLANNING INSTRUCTION AND DESIGNING LEARNING EXPERIENCES FOR ALL
STUDENTS
OO0 O 4.1 Using knowledge of students’ academic readiness, language proficiency, cultural background, and individual
development to plan instruction..
OO0 4.2  Establishing and articulating goals for student learning.
00 4d 4.3 Developing and sequencing long-term and short-term instructional plans to support student learning,
OoOd 44  Planning instruction that incorporates appropriate strategies to meet the learning needs of all students.
O O 4.5  Adapting instructional plans and curricular materials to meet the assessed learning needs of all students.
Comments
S N* U* 50 ASSESSING STUDENT LEARNING
O oO0a-d 5.1 Applying knowledge of the purposes, characteristics, and uses of different types of assessments.
OO0 g 5.2 Collecting and analyzing assessment data from a variety of sources to inform instruction.
OoOgg 5.3  Reviewing data, both individually and with colleagues, to monitor student learning.
OoO0ad 5.4  Using assessment data to establish learning goals and to plan, differentiate, and modify instruction.
O gg 5.5  Involving all students in self-assessment, goal setting, and monitoring progress.
O O O 5.6 Using available technologies to assist in assessment, analysis, and communication of student learning.
O 0O d 5.7 Using assessment information to share timely and comprehensible feedback with students and their families.
Comments
S N=* U* 6.0 DEVELOPING A PROFESSIONAL EDUCATOR
OO Od 6.1  Reflecting on teaching practice in support of student learning.
O oOod 6.2  Establishing professional goals and engaging in continuous and purposeful professional growth and development.
OO 6.3 Collaborating with colleagues and the broader professional community to support teacher and student learning.
OO 6.4  Working with families to support student learning.
[ 6.5  Engaging local communities in support of the instructional program.
O 0 d 6.6  Managing professional responsibilities to maintain motivation and commitment to all students.
O 4dgd 6.7  Demonstrating professional responsibility, integrity, and ethical conduct.
Comments

*COMMENDATIONS AND/OR RECOMMENDATIONS:

Additional pages attached: Yes No
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[C] satisfactory Overall Evaluation
PAR Conference 3 or more Needs to Improve ratings in any one standard (Standards 1-6)
Held 2 Needs to Improve ratings and 1 Unsatisfactory rating in any one standard (Standards 1-6)
[(] 3 or more Needs to Improve ratings in any one standard, 2 Needs to Improve and 1
Unsatisfactory ratings or 2 Unsatisfactory and 1 Needs to Improve rating in any one standard is an
overall Needs to Improve.
PAR Referral: 3 or more Unsatisfactory ratings in any one standard (Standards 1-6)
[] 3 or more Unsatisfactory ratings in any one standard is an overall Unsatisfactory

[[] Recommended for continued service D Recommended for continued service, [] Not recommended for
but improvement needed. continued service

Signature of Employee Date

Signature of Evaluator Date

This evaluation has been discussed with the employee. The teacher’s signature acknowledges receipt of this document and does not
necessarily indicate agreement with the report. I understand that I may, within ten (10) working days of my signature, make a written

response to this evaluation.

WHITE — Employee YELLOW - Evaluator PINK — Personnel File
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APPENDIX F

AGREEMENT

This agreement constitutes the implementation of Article XV, Health and Welfare Benetits,
Section 15.5, regarding the Evidence of Coverage (“EOC”) and the Summary of the Blue Shield
HMO and PPO, including Navitas Health Solutions Prescription Plan, and Kaiser HMO Self-
Insured Schools of California (“SISC”) Plans documents for members of the United Teachers of
Pasadena for the 2014 Plan Year, effective October 1, 2014.

The parties acknowledge that the attached summaries accurately reflect the coverage provided
under the Blue Shield HMO and PPO, including Navitas Health Solutions Prescription Plan, and
Kaiser HMO SISC Plans, effective October 1, 2014, through and including September 30, 2015.
In addition, the insurance broker for the District, Alliant, has provided the attached letter of
assurance that “exclusive of any global mandated changes, group elected benefits changes or
legislative required changes (i.e. Health Care reform), there are no changes in benefit coverage
levels that could be considered a decrease in coverage offered” in the 2014-2015 Plan Year.
Upon receipt of the entire EOCs for Kaiser and Blue Shield, Alliant shall review their content and
provide a letter of assurance that the insurance coverage for the 2014-2015 Plan Year is the
same as the insurance coverage for the 2013-2014 Plan Year, except for those changes
referenced above.

It is the expressed intent of the District and the Association to hold SISC, Blue Shield including
Navitas Health Solutions, and Kaiser accountable for providing the exact coverage that the
parties have negotiated.

Dated: August 11,2014 Dated: August 11, 2014

UNITED TEACHERS OF PASADENA PASADENA UNIFIED SCHOOL DISTRICT

i [

Alvin Nash, President Yoﬁa‘uda Mendoza, Cpﬁaf Human Résources Officer

%IHO”/

“Susan C. Sawyer,@rgaining Chairperson




EMPLOYEE BENEFITS

July 30, 2014

Ms. Susan Sawyer

UTP Bargaining Chair
2303 E. Washington Bivd.
Pasadena, CA 91104

Subject: 2014-15 SISC (Blue Shield & Kaiser) EOCs

Dear Ms. Sawyer,

The purpose of this letter is to confirm that we have reviewed the 2014-15 Benefit
Summaries from SISC (Biue Shield and Kaiser) and have determined that, exclusive
of any global mandated changes, group elected benefit changes or legislative required
changes (i.e. Health Care reform), there are no changes in benefit coverage levels
that could be considered a decrease in coverage offered.

The selected plans are as follows:

1) Blue Shield PPO — SISC Blue Shield PPO 80-E $20: Rx $5-20
2) Blue Shield HMO - SISC Blue Shield HMO 10-0 with Chiro; Rx $5-20
3) Kaiser HMO - Kaiser $10 OV with $10-10 Rx

This letter may serve as assurance that the benefit provisions have not altered from
those offered in 2014. We will complete a thorough review of the EOC and SBC
documents, when available, and provide assurance that they have not altered as well.

If you have any additional questions, please feel free to contact our office.
Sincerely,
/J{f/“:/\/(

Michael Morales, Assistant Vice President
Alliant Employee Benefits

cc: Yolanda Mendoza, Pasadena Unified School District

Enclosures

Alliant Insurance Services, Inc. - 1301 Dove Street, Suite 200 « Newport Beach, CA 92660
PHONE (949) 660-8122 « www.alliantinsurance.com  License No. 0C36861
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SISC-Self Insured Schools of California: $10 OV - $10Rx - Chiro ’ J

Proposed Benefit Summary

Principal Benefits for
Kaiser Permanente Traditional Plan (10/1/14—9/30/15)

The Services described below are covered only if all of the following conditions are satisfied:

e The Services are Medically Necessary

e The Services are provided, prescribed, authorized, or directed by a Plan Physician and you receive the Services from Plan
Providers inside our Southern California Region Service Area (your Home Region), except where specifically noted to the contrary
in the Evidence of Coverage (EOC) for authorized referrals, hospice care, Emergency Services, Post-Stabilization Care, Out-of-
Area Urgent Care, and emergency ambulance Services

Annual Out-of-Pocket Maximum for Certain Services

For Services subject to the maximum, you will not pay any more Cost Sharing during a calendar year if the Copayments and
Coinsurance you pay for those Services add up to one of the following amounts:

For self-only enroliment (a Family of one Member) ..........c.ccccooieeiiicccnic e $1,500 per calendar year
For any one Member in a Family of two or more Members............cccoovciveiiiie e $1,500 per calendar year
For an entire Family of two or more Members ............ccccocv i $3,000 per calendar year
Deductible or Lifetime Maximum None
Professional Services (Plan Provider office visits) You Pay
Most primary and specialty care consultations, exams, and treatment............................ $10 per visit
Routine physical maintenance EXamS............ocoiiiviiiiiiee e e No charge
Well-child preventive exams (through age 23 months).........cccccceeeiiiiie e No charge
Family planning COUNSEIING .......cccouii ittt ee et srr et e b e ebeeannean No charge
Scheduled prenatal care exams and first postpartum follow-up consuitation and exam... No charge
Eye exams for refraction ..ot No charge
HEAMNG ©XAIMS ...t et a e e e bbb sna e No charge
Urgent care consultations, exams, and treatment.............ccc i $10 per visit
Physical, occupational, and speech therapy ..........cccccoo oo, $10 per visit
Outpatient Services You Pay
Outpatient surgery and certain other outpatient procedures...........ccccoocvviiiniieiinriiieeiie o, $10 per procedure
Allergy injections (including allergy Serum) ..........cccocuiiirerrecienniie s siesetreesesseerns s rrenes No charge
Most immunizations (including the vacCing)...........ccocco vt No charge
Most X-rays and laboratory testS........ccooviii i e s No charge
Health education:
Covered individual health education counseling..........cccccceviiiiiieiciiriesiiiveiee s e No charge
Covered health education Programs ... ... ...t et No charge
Hospitalization Services You Pay
Room and board, surgery, anesthesia, X-rays, laboratory tests, and drugs ......... eraerenes No charge
Emergency Health Coverage You Pay
Emergency Department VISItS ..........cccoiiiiiiioiiice e $100 per visit

Note: This Cost Sharing does not apply if admitted directly to the hospital as an inpatient for covered Services (see "Hospitalization
Services" for inpatient Cost Sharing).

Ambulance Services You Pay
AMDUIBNCE SEIVICES ....iiiiiiiiiiciiiiii i it e bk s e e et et s amn e s $50 per trip
Prescription Drug Coverage You Pay
Most covered outpatient items in accord with our drug formulary guidelines at Plan

Pharmacies or through our mail-order service...................cocoiiiiiiiinni e $10 for up to a 100-day supply
Durable Medical Equipment You Pay
Most covered durable medical equipment for home use in accord with our durable

medical equipment formulary gUIdelings ............ccociiiiiiii i No charge
Mental Health Services You Pay
Inpatient psychiatric hospitalization..............cccociiiiii e No charge
Individual outpatient mental health evaluation and treatment.............cccccviiiinnnnnn. S $10 per visit
Group outpatient mental health treatment............cccoooiiii $5 per visit
Chemical Dependency Services You Pay
Inpatient detoxification ... e NO ChATGE

(continues)
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Proposed Benefit Summary (continued)
Individual outpatient chemical dependency evaluation and treatment......................... $10 per visit
Group outpatient chemical dependency tfreatment ................c.ocvovivoiiieeee e, $5 per visit
Home Health Services You Pay
Home health care (up to 100 visits per calendar year)................ococcieiveiiorossiire No charge
Other You Pay
Skilled nursing facility care (up to 100 days per benefit period)...........c.coovveveoveeerei, No charge
Covered external prosthetic devices, orthotic devices, and ostomy and urological
SUDPPIES ...ttt ettt ettt ettt e r e eee st No charge
All Services related to covered infertility treatment ...........c.ocooveeeeeeeeeesoeeeoes 50% Coinsurance
HOSPICE CAFE .....pserurimmemmmmmmsmesmarsssssssas s passasisswwnsaseias . No charge
CHIrODTACION ...t it i G i st S h oSt ol YT o8 5 e i b eensmeemare s s e reeeas nan nsonsasmsnes $10 per visit, 30 visits per year

This is a summary of the most frequently asked-about benefits. This chart does not explain benefits, Cost Sharing, out-of-pocket
maximums, exclusions, or limitations, nor does it list all benefits and Cost Sharing. For a complete explanation, please refer to the
E£0C. Please note that we provide all benefits required by law (for example, diabetes testing supplies).

4002374, 108.4.5000316788
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SISC
Custom HMO Zero Admit 10

Benefit Summary
(Uniform Health Plan Benefits and Coverage Matrix)

Blue Shield of California
Highlights: A description of the prescription drug coverage is provided separately

Effective: October 1, 2014

Calendar Year Medical Deductible

Calendar Year Copayment Maximum

$1,000 per Individual /
$2,000 per Family

LIFETIME BENEFIT MAXIMUM
Covered Services

PROFESSIONAL SERVICES
Professional (Physician) Benefits

None
Member Copayment

»  Physician and specialist office visits $10 per visit
(Note: A woman may self-refer to an OB/GYN or family practice physician in her Personal Physician's
medical group or IPA for OB/GYN services)

¢ Outpatient X-ray, pathology and laboratory No Charge

Allergy Testing and Treatment Benefits

+ Office visits (includes visits for allergy serum injections) $10 per visit

Access+ Specialist™ Benefits'

o  Office visit, Examination or Other Consultation (Self-referred office visits and consultations $30 per visit
only)

Preventive Health Benefits

« Preventive Health Services (As required by applicable federal and California law.) No Charge

OUTPATIENT SERVICES

Hospital Benefits (Facility Services)

o Outpatient surgery performed at an Ambulatory Surgery Center® No Charge

+  Outpatient surgery in a hospital No Charge

»  Outpatient Services for treatment of illness or injury and necessary supplies No Charge
(Except as described under "Rehabilitation Benefits" and "Speech Therapy Benefits")

HOSPITALIZATION SERVICES

Hospital Benefits (Facility Services)

o Inpatient Physician Services No Charge

» Inpatient Non-emergency Facility Services (Semi-private room and board, and medically- No Charge
necessary Services and supplies, including Subacute Care)

+ Inpatient Medically Necessary skilled nursing Services including Subacute Care® * No Charge

EMERGENCY HEALTH COVERAGE

« Emergency room Services not resulting in admission (The ER copayment does not apply if $100 per visit
the member is directly admitted to the hospital for inpatient services)

«  Emergency room Physician Services No Charge

AMBULANCE SERVICES

« Emergency or authorized transport $100

PRESCRIPTION DRUG COVERAGE
Outpatient Prescription Drug

Carved out to Navitus Health Solutions
1-866-333-2757

PROSTHETICS/ORTHOTICS

« Prosthetic equipment and devices (Separate office visit copay may apply) No Charge

«  Orthotic equipment and devices (Separate office visit copay may apply) No Charge

DURABLE MEDICAL EQUIPMENT

¢ Breast pump No Charge
20%

e Other Durable Medical Equipment (member share is based upon allowed charges)

blue @ of california

blueshieldca.com

THIS MATRIX IS INTENDED TO BE USED TOW

HELP YOU COMPARE COVERAGE BENEFITS
AND IS A SUMMARY ONLY. THE EVIDENCE OF
COVERAGE AND PLAN CONTRACT SHOULD BE
CONSULTED FOR A DETAILED DESCRIPTION OF
COVERAGE BENEFITS AND LIMITATIONS.

Anindepe e or member of U2 Biue sniele & 3ocialion
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MENTAL HEALTH SERVICES (PSYCHIATRIC)5

« Inpatient Hospital Services/Residential Treatment No Charge
« Outpatient Mental Health Services $10 per visit
CHEMICAL DEPENDENCY SERVICES (SUBSTANCE ABUSE)®

Please see footnote 9

¢« Chemical dependency and substance abuse services Not Covered

HOME HEALTH SERVICES

« Home health care agency Services (up to 100 visits per Calendar Year) $10 per visit

e Medical supplies (See "Prescription Drug Coverage" for specialty drugs) No Charge

OTHER

Hospice Program Benefits

» Routine home care No Charge

e Inpatient Respite Care No Charge

¢ 24-hour Continuous Home Care No Charge

e Soncralliiiiilicae. e e ] NoCharge
“Hearing Aids T

e Audiological evaluations $10 per visit

¢ Hearing Aid Instrument and ancillary equipment (every 24 months for the hearing aid and ancillary 50%

equipment) oo oo

“Pregnancy and Maternity Care Benefits

s Prenatal and postnatal Physician office visits No Charge

(For inpatient hospital services, see "Hospitaljzation Services.")

“Family Planning and Infertility Benefits
+ Counseling and consulting” No Charge

e Infertility Services (member share is based upon allowed charges) 50%
(Diagnosis and treatment of cause of infertility. Excludes in vitro fertilization, injectables for infertility, artificial

insemination and GIFT).

¢ Tubal ligation No Charge
« Elective abortion® $100 per surgery

e Vasedtomy” $75 per surgery
Rehabilitation Benefits (Physical, Occupational and Respiratory Therapy) 777777
> __ Office location (Capayment applies to all places of services, including professional and facllity ssttings) ... $10 per visit

“Speech Therapy Benefits T
o Office Visit - Services by licensed speech therapists (Copayment applies to all places of $10 per visit

services, including professional and facility settings)

Diabetes Care Benefits

« Devices, equipment, and non-testing supplies (member share is based upon allowed charges; 20%
for testing supplies see Outpatient Prescription Drug Benefits.)
¢ Diabetes self-management training (by a registered dietician or registered nurse that are certified $10 per visit

diabetes educators)

Urgent Care Benefits (BlueCard" Program)

»  Urgent Services outside your Personal Physician Service Area B  $10peryvisit

Optional Benefits Optional dental, vision, infertility, substance abuse, chiropractic or chiropE:tic and acupuncture benefits are available. If your
employer purchased any of these benefits, a description of the benefit is provided separately.

1 To use this option, members must select a personal physician who is affiliated with a medical group or IPA that is an Access+ provider group, which offers the Access+
Specialist feature. Members should then select a specialist within that medical group or IPA. Access+ Specialist visits for mental health services must be provided by a
MHSA network participating provider.

2 Participating Ambulatory Surgery Centers may not be available in all areas. Outpatient surgery Services may also be obtained from a Hospital or from an ambulatory
surgery center that is affiliated with a Hospital, and paid according to the benefit under your health plan's Hospital Benefits.

3 For Plans with a facility deductible amount, services with a day or visit limit accrue to the Calendar Year day or visit limit maximum regardless of whether the plan
deductible has been met.

& Skilled nursing services are limited to 100 preauthorized days during a calendar year except when received through a hospice program provided by a participating
hospice agency. This 100 preauthorized day maximum on skilled nursing services is a combined maximum between SNF in a hospital unit and skilled nursing facilities.

N Mental health services are accessed through Blue Shield's Mental Health Service Administrator (MHSA) using Blue Shield's MHSA participating providers. For a listing
of severe mental ilinesses, including serious emotional disturbances of a child, and other benefit details, please refer to the Evidence of Coverage and Plan Contract.

6 Inpatient Services which are Medically Necessary to treat the acute medical complications of detoxification are covered under the medical benefits; see hospitalization
services for benefit details. Services for acute medical complications of detoxification are accessed through Blue Shield using Blue Shield HMO providers.

/ Includes insertion of 1UD, as well as injectable and implantable contraceptives for women.

8 Copayment shown is for physician's services. If the procedure is performed in a facility setting (hospital or outpatient surgery center), an additional facility copayment
may apply.

= Optlonal substance abuse treatment benefits are available. If your employer purchased these benefits, a description of the benefit Is attached hereto as
"Additional Substance Abuse Treatment Benefits.”
Plan designs may be modified to ensure compliance with state and federal requirements.

A15814 (1/14) DC 050914; 051614



Chiropractic and Acupuncture Benefits

Additional coverage for your Access+ HMO and Added Advantage POS™ Plans

Blue Shield Chiropractic and Acupuncture Care coverage lets you self-refer to a network of more than 3.310 licensed
chiropractors and more than 1,245 licensed acupuncturists. Benefits are provided through a contract with American
Specialty Health Plans of California, Inc. (ASH Plans).

How the Program Works

You can visit any participating chiropractors or acupuncturists in California from the ASH Plans network without a referral
from your Access+ HMO or Added Advantage POS Personal Physician. Simply call a participating provider to schedule an
initial exam.

At the time of your first visit, you'll present your Blue Shield identification card and pay only your copayment. Because
participating chiropractors and acupuncturists bill ASH Plans directly, you'll never have to file claim forms.

It you need further treatment, the participating chiropractor or acupuncturist will submit a proposed treatment plan to ASH
Plans and obtain the necessary authorization from ASH Plans to continue treatment up to the calendar-year maximum of 30

combined visits.

What's Covered

The plan covers medically necessary chiropractic and acupuncture services including:
= |nifial and subsequent examinations
= Office visits and adjustments (subject o annual limits)
=  Adjunctive therapies

= X-ays {chiropractic only)

Benefit Plan Design

Calendar-year Maximum 30 Combined Visits
Calendar-year Deductible None
Calendar-year Chiropractic Appliances $50
Benefit"? i

Covered Services Member Copayment
Acupuncture Services $10 per visit
Chiropractic Services $10 per visit
Out-of-network Coverage None

1. Chiropractic appliances are covered up to a maximum of $50in a calendar-year as authorized by ASH Plans.

2. Asauthorized by ASH Plans, this allowance is applied toward the purchase of items determined necessary, such as supports, collars,
pillows, heel lifts, ice packs, cushions, orthofics, rib belts and home traction units.

Friendly Customer Service

Helpful ASH Plans Member Services representatives are available at (800) 678-2133 Monday through Friday from 6 a.m. 1o 5
p.m. to answer questions, assist with problems, or help locate a pariicipating chiropractor or acupuncturist.

This document is only a summary for informational purposes. 1t is not a contract. Please refer to the Evidence of Coverage
and the Group Health Service Agreement for the exact terms and conditions of coverage.

A17273 (01/14

Blue Shield Mse scmtior

8
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Self-Insured Schools of California (SISC)
Pharmacy Benefit Schedule

Benefit Effective Date

October 1, 2014

Days Supply Dispensed

Participating Pharmacy Up to 30 Days
Costco Mail Order Up to 90 Days
Benefit Structure
Costco Retail Other Retail
Level Pharmacy Pharmacy Costco Mail Order
Generic $0 copay $5 copay $0 copay
Brand $20 copay $20 copay $50 copay

Annual Out-of-Pocket Maximum

Individual Maximum $6,350

Family Maximum $12,700

Additional Coverage Information

o Up to a 30 day supply of generic medications are free at Costco retail pharmacies;
specialty, narcotic pain and cough medications are not included.

« Diabetic supplies are only available as brand prescriptions and not generic.
However, the SISC pharmacy plans charge the generic copay on preferred brand
supplies (lancets, pen needles, test strips and syringes).

e SISC urges members to use generic drugs when they are available. If you or your
physician requests the brand name when a generic equivalent is available, you will
pay the generic copay plus the difference in cost between the brand and generic.
The difference in cost between the brand and generic will not count toward the
Annual Out-of-Pocket Maximum.

BENEFIT_GRID_(SISC08)




Mail Order Service

The Mail Order Service allows you to receive a 90-day supply of
maintenance medications. This program is part of your pharmacy benefit and is yoluntary.

Specialty Pharmacy

Navitus SpecialtyRx helps members who are taking medications for certain chronic illnesses
or complex diseases by providing services that offer convenience and support. This
program is part of your pharmacy benefit and is mandatory.

BENEFIT_GRID_(SISC08)
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SlSC THIS MATRIX IS INTENDED TO BE USED TO HELP ,?/

YOU COMPARE COVERAGE BENEFITS AND IS A

Blue Shleld Of CO“fornIO 80% SUMMARY ONLY. THE PLAN CONTRACT SHOULD
BE CONSULTED FOR A DETAILED DESCRIPTION
PIOn E $20 CopoymenT OF COVERAGE BENEFITS AND LIMITATIONS.

Benefit Summary
(Uniform Health Plan Benefits and Coverage Matrix)

Blue Shield of California

Effective: October 1, 2014

Preferred Providers' Non-Preferred Providers'
_Calendar Year Medical Deductible (All providers combined) $300 per individual / $600 perfamily

Calendar Year Copayment Maximum® (Includes the plan deductible) $1,000 per individual / $3,000 per family

LIFETIME BENEFIT MAXIMUM None

Covered Services Member Copayment

PROFESSIONAL SERVICES Preferred Providers’ Non-Preferred Providers'

Professional (Physician) Benefits ]

¢ Physician and specialist office visits $20 per visit 50%°

(Not subject to the Calendar Year
Deductible)

e CT scans, MRIs, MRAs, PET scans, and cardiac diagnostic 20% 50%?2
procedures utilizing nuclear medicine (prior autharization is requirad)a '

o  Other outpatient X-ray, pathology and laboratory (Diagnostic testing by 20% 50%°
providers other than outpatient laboratory, pathology, and imaging departments of
hospitals/facilities)

Allergy Testing and Treatment Benefits

o  Office visits (includes visits for allergy serum injections) 20% 50%"°

Preventive Health Benefits

e Preventive Health Services (As required by applicable federal law.) No Charge Not Covered

(Not subject to the Calendar Year
Deductible)

OUTPATIENT SERVICES

Hospital Benefits (Facility Services)

o Outpatient surgery performed at an Ambulatory Surgery Center® 20% No Charge®

o Outpatient surgery in a hospital 20% No Chayge°

e  Outpatient Services for treatment of illness or injury and necessary 20% 50%*
supplies (Except as described under "Rehabilitation Benefits")

o CT scans, MRIs, MRAs, PET scans, and cardiac diagnostic 20% 50%° 2 S
procedures utilizing nuclear medicine performed in a hospital (prior ©
authorization is required) 8

e  Other outpatient X-ray, pathology and laboratory performed in a 20% 50%"% 3
hospital® it,

o  Bariatric Surgery (prior authorization required by the Plan; medically necessary 20% No Chargeb D
surgery for weight loss, for morbid obesity only) %

HOSPITALIZATION SERVICES i

Hospital Benefits (Facility Services) DS

o Inpatient Physician Services 20% 50% ' &

e Inpatient Non-emergency Facility Services (Semi-private room and board, 20% No Charge’ =
and medically-necessary Services and supplies, including Subacute Care) by

« Bariatric Surgery (prior authorization required by the Plan; medically necessary 20% No Charge’ E
surgery for weight loss, for morbid obesity only)s 5}

Skilled Nursing Facility Benefits® e

(Combined maximum of up to 100 prior authorized days per Calendar Year; semi-private accommodations) o

« Services by a free-standing Skilled Nursing Facility 20% 20%° =

o Skilled Nursing Unit of a Hospital 20% No Charge’ L

g
E

blue § of california blueshieldca.com
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EMERGENCY HEALTH COVERAGE

« Emergency room Services not resulting in admission (The ER $100 per visit + 20% $100 per visit + 20%
copayment does not apply if the member is directly admitted to the hospital for inpatient
services.)
« Emergency room Services resulting in admission (when the member is 20% 20%
admitted directly from the ER)
«  Emergency room Physician Services 20% 20%"°
AMBULANCE SERVICES
« Emergency or authorized transport 20% 20%
PRESCRIPTION DRUG COVERAGE
Outpatient Prescription Drug Benefits Administered by Navitus Health Solutions 1-866-333-2757
PROSTHETICS/ORTHOTICS
« Prosthetic equipment and devices (Separate office visit copay may apply) 20% 50%,2
»  Orthotic equipment and devices (Separate office visit copay may apply) 20% 50%
DURABLE MEDICAL EQUIPMENT
e Breast pump No Charge Not Covered
(Not subject to the Calendar Year
Deductible)
«  Other Durable Medical Equipment 20% 50%>
MENTAL HEALTH SERVICES AND SUBSTANCE ABUSE SERVICES'* ™"
s [npatient Hospital Services/Residential Treatment 20% No Charge/
o  Outpatient Mental Health and Substance Abuse Services (includes $20 per visit 50%”
professional/physician visits) (Not subject to the Calendar Year
Deductible)
HOME HEALTH SERVICES
« Home health care agency Services (up to 100 visits per Calendar Year)’ 20% Not Covered1:Z
« Home infusion/home intravenous injectable therapy and infusion 20% Not Covered™
nursing visits provided by a Home Infusion Agency
OTHER
Hospice Program Benefits )
« Routine home care 20% Not Covered'®
o Inpatient Respite Care 20% Not Covered ™
+  24-hour Continuous Home Care 20% Not Covered'
_».__General Inpatientcare ... 20% ______________ NotCovered”
Chiropractic Benefits®
_e_.. Chiropractic Services (up to 20 visits per Calendar Yean) . ... ... ... . 20% e 50%” .
Acupuncture Benefits® '
.o Acupuncture (upto 12 visits per Calendar Year) | __ . ..o ioeioiio. 1) P — 50%° ...
Rehabilitation Benefits (Physical, Occupational and Respiratory Therapy) )
. Officelocation 20% . 50% ...
Speech Therapy Benefits
e Office VISIE s e S A R 20% 50%” ...
Pregnancy and Maternity Care Benefits )
« Prenatal and postnatal Physician office visits $20 per visit 50%*
(For inpatient hospital services, see "Hospitalization Services.") (Not subject to the Calendar Year
Deductible)
« Abortion services (Facility charges may apply - see "Hospital Benefits 20% Not Covered

Family Planning Benefits

« Counseling and consulting™ No Charge Not Covered
(Not subject to the Calendar Year
Deductible)
e Tubal ligation No Charge Not Covered
(Not subject to the Calendar Year
Deductible)
e Nasectomy' 20% .. NotCovered
Diabetes Care Benefits )
o Devices, equipment, and non-testing supplies (for testing supplies see 20% 50%
Qutpatient Prescription Drug Benefits.)
« Diabetes self-management training $20 per visit 50%?2

(Not subject to the Calendar Year



Hearing Aid Benefits

¢ Audiological evaluations $20 per visit 50%"
(Not subject to the Calendar Year
Deductible)
« Hearing Aid Ihstrument and ancillary equipment (Up to a maximum combined 20% 20%
______ benefit of $700 per person every 24 months for the hearing aid and ancillary equipment) il

Care Outside of Plan Service Area Benefits provided through BlueCard® Program, for out-of-state emergency and non-emergency care, are provided at the
preferred level of the local Blue Plan allowable amount when you use a Blue Cross/Blue Shield provider.

o  Within US: BlueCard Program See Applicable Benefit See Applicable Benefit
o Qutside of US: BlueCard Worldwide See Applicable Benefit See Applicable Benefit
1 Unless otherwise specified, copayments/coinsurance are calculated based on allowable amounts. Preferred providers agree to accept Blue Shield's allowable amount

plus the plan’s and any applicable member's payment as full payment for covered Services. Non-preferred providers can charge more than these amounts. When
members use non-preferred providers, they must pay the applicable deductibles, copayments or coinsurance plus any amount that exceeds Blue Shield's allowable
amount, Charges above the allowable amount do not count toward the Calendar Year deductible or copayment maximum.

2 Copayments/Coinsurance marked with this footnote do not accrue to Calendar Year copayment maximum. Copayments/Coinsurance and charges for services not
accruing to the member's Calendar Year copayment maximum continue to be the member's responsibility after the Calendar Year copayment maximum is reached.
This amount could be substantial, Please refer to the Plan Contract for exact terms and conditions of coverage.

3 Participating non Hospital based ("freestanding") laboratory or radiology centers may not be availabie in alt areas. Laboratory and radiology Services may also be
obtained from a Hospital or from a laboratory and radiology center that is affiliated with a Hospital, and paid according to the benefit under your health plan's Hospital
Benefits.

4 Participating Ambulatory Surgery Centers may not be available in all areas. Qutpatient surgery Services may also be obtained from a Hospital or from an ambulatory
surgery center that is affiliated with a Hospital, and paid according to the benefit under your health plan's Hospital Benefits.

5 The maximum allowed charges for non-emergency surgery and services performed in a non-participating Ambulatory Surgery Center or outpatient unit of a non-
preferred hospital is $350 per day. Members are responsible for all charges in excess of $350

6 Bariatric surgery is covered when pre-authorized by the Plan. However, for members residing in Imperial, Kern, Los Angeles, Orange, Riverside, San Bernardino, San
Diego, Santa Barbara and Ventura Counties ("Designated Counties"), bariatric surgery services are covered only when performed at designated contracting bariatric
surgery facilities and by designated contracting surgeons; coverage is not available for bariatric services from any other preferred provider and there is no coverage for
bariatric services from non-preferred providers. In addition, if prior authorized by the Plan, a member in a Designated County who is required to travel more than 50
miles to a designated bariatric surgery facility will be eligible for limited reimbursement for specified travel expenses for the member and one companion. Refer to the
Plan Contract for further benefit details.

7 The maximum allowed charges for non-emergency hospital services received from a non-preferred hospital is $600 per day. Members are responsible for all charges
in excess of $600.

8 For plans with a Calendar Year medical deductible amount, services with a day or visit limit accrue to the Calendar Year day or visit limit maximum regardless of
whether the plan medical deductible has been met.

9 Services may require prior authorization by the Plan. When services are prior authorized, members pay the preferred or participating provider amount.

10 Mental health and Substance Abuse services are accessed through Blue Shield's participating and non-participating providers.

11 Inpatient services for acute detoxification are covered under the medical benefit, see the Hospital Benefits (Facility Services) section of the Plan Contract for benefit
details. Services for acute medical detoxification are accessed through Blue Shield using Blue Shield participating providers or non-preferred providers.

12 Out of network home health care, home infusion and hospice services are not covered unless pre-authorized. When these services are pre-authorized, the member
pays the Preferred Provider copayment.

13  Includes insertion of 1UD, as well as injectable and implantable contraceptives for women.

14  Copayment shown is for physician's services. If the procedure is performed in a facility setting (hospital or outpatient surgery center), an additional facility copayment
may apply. Services from non-participating providers and non-preferred facilities are not covered under this benefit.

15  When these services are rendered by a non-preferred Radiologist, Anesthesiologist, Pathologist and Emergency Room Physicians in a preferred facility, the member
pays the Preferred Provider copayment.

Plan designs may be modified to ensure compliance with federal requirements.
ASO (1/14) DC 051214; 052314; 080714



Self-Insured Schools of California (SISC)
Pharmacy Benefit Schedule

Benefit Effective Date

October 1, 2014

Days Supply Dispensed
Participating Pharmacy Up to 30 Days
Costco Mail Order Up to 90 Days

Benefit Structure

Costco Retail Other Retail
Level Pharmacy Pharmacy Costco Mail Order
Generic $0 copay $5 copay $0 copay
Brand $20 copay $20 copay $50 copay

Annual Out-of-Pocket Maximum

Individual Maximum $6,350

Family Maximum $12,700

Additional Coverage Information

e Up to a 30 day supply of generic medications are free at Costco retail pharmacies;
specialty, narcotic pain and cough medications are not included.

o Diabetic supplies are only available as brand prescriptions and not generic.
However, the SISC pharmacy plans charge the generic copay on preferred brand
supplies (lancets, pen needles, test strips and syringes).

e SISC urges members to use generic drugs when they are available. If you or your
physician requests the brand name when a generic equivalent is available, you will
pay the generic copay plus the difference in cost between the brand and generic.
The difference in cost between the brand and generic will not count toward the
Annual Out-of-Pocket Maximum.

BENEFIT_GRID_(SISCO08)
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APPENDIX G

ATTACHMENT A
United Teachers of Pasadena
Grievance Procedure—Informal Level

The purpose of completing this form is to assure that the UTP member and immediate supervisor
have made a good faith effort to resolve the alleged contract violation at the lowest administrative

level.

Name of UTP Member:
Job Title of UTP Member: Work Location:

Name of Immediate Supervisor:

Date Informal meeting was requested:

Date of Informal meeting: Location of meeting:

Time: From To

Specific provision(s) of the contract alleged to have been violated (Article and Section numbers): The

violations include but are not limited to

Topic(s) Discussed:

Resolution Reached?: O Yes (specify resolution below) O No

Agreed-upon Resolution:

Signature of UTP Member Date Signature of Immediate Supervisor Date

Signature of UTP Site Representative Date

Make two (2) originals - one for the UTP Member and one for the Immediate Supervisor

Copy to: O Site Rep 00 UTP Contract Management Chair o District Grievance Officer




United Teachers of Pasadena

Grievance Procedure—Formal Level One (1)

Grievance submitted by UTP on behalf of:

ATTACHMENT B

Grievance
Case No.

Job Title of UTP Member:

Name of Immediate Supervisor:

Work Location:

Date of Informal Level meeting:

Result(s) of Informal Level meeting:

Specific provision(s) of the contract alleged to have been violated (Article and Section numbers): The

violations include but are not limited to

Date(s) & time(s) of alleged violation(s):

Statement of Grievance:

Specific Remedy Sought:
Submitted to: Date:
(Name of Immediate Supervisor)
Signature of UTP Member Date Signature of UTP Contract Management Chair Date
Copy to: 0O UTP Member O Site Rep O UTP President O CTA Staff

O District Grievance Officer

O Other




Date of receipt of Formal Level One (1) Grievance:

Response to the grievance:

Pasadena Unified School District

ATTACHMENT C

Grievance
Case No.

Formal Level One (1)—Immediate Supervisor’s Response

Signature of Immediate Supervisor

Formal Level One (1) Grievance must be attached to this response.

Date

Copy to:

0O UTP Member

0O UTP President

O Site Rep

O CTA Staff

O District Grievance Officer

0O UTP Contract Management Chair

0 Other




)3,} ' ] WMM

ATTACHMENT D

United Teachers of Pasadena .
Grievance

Case No.

Grievance Procedure-Formal Level Two (2)

Grievance submitted by UTP on behalf of:
Job Title of UTP Member: Work Location:

Name of District Grievance Officer:

Date of Informal Level meeting:

Date of Formal Level One (1) meeting:

Date of receipt of Formal Level One (1) Response:

Specific provision(s) of the contract alleged to have been violated (Article and Section numbers): The

violations include but are not limited to

Date(s) & time(s) of alleged violation(s):

Statement o1 Grievance:

Specific Remedy Sought

Submitted to: ~_Date: _
(District Grievance Officer)

Signature of UTP Member Date Signature of UTP Contract Management Chair Date

Formal Level One (1) Grievance and the Immediate Supervisor's Response must be attached to this grievancec.

Copy to: O UTP Member Q. Site Rep Q UTP President Q CTA Staff
Q Immediate Supervisor Q Other




Date of receipt of Formal Level Two (2) Grievance:

Response to the grievance:

Formal Level Two (2)—District Grievance Officer’s Response

Pasadena Unified School District

ATTACHMENT E

Grievance
Case No.

Signature of District Grievance Officer

Date

Formal Level One (1) Grievance, the Immediate Supervisor’s Response, and the Formal Level
Two (2) Grievance must be attached to this response.

Copy to:

0O UTP Member

0O UTP President

O Site Rep

O CTA Staff

O UTP Contract Management Chair

O Other




ATTACHMENT F

United Teachers of Pasadena .
Grievance

Case No.

Grievance Procedure—Formal Level Three (3]

Proposal for Local Grievance Resolution

Date of receipt of Formal Level Two (2) Grievance Response:

As set forth in Article V, Grievance Procedure, Section 5.3.3.2, “If a grievance is not resolved at
Formal Level Two, the two parties may mutually agree to implement the “local grievance resolution
process” as contained in Section 5.3.4.”

United Teachers of Pasadena, on behalf of , proposes to
subject this grievance to the local grievance resolution process.

Signature of UTP Contract Management Chair Date

The District hereby agrees to subject the grievance to the local grievance resolution process.

Signature of District Grievance Officer Date

Submitted to: ___ Date:
(District Grievance Officer)

Formal Level One (1) Grievance, Formal Level Two (2) Grievance, and their respective
responses must be attached to this proposal.

Copy to: 0 UTP Member O Site Rep 0O UTP President O CTA Staff

O Immediate Supervisor D Other




ATTACHMENT G

United Teachers of Pasadena ;
Grievance

Case No.

Grievance Procedure - Level Four (4)

Notice to Proceed to Arbitration

United Teachers of Pasadena hereby notices the District of its intent to submit the
grievance to binding arbitration.

Signature of UTP Contract Management Chair Date

Submitted to: Date:

(District Grievance Officer)

Formal Level One (1) Grievance, Formal Level Two (2) Grievance, and their
respective responses, and the Proposal for Local Grievance Resolution must be
attached to this notice.

Copy to: 0O UTP Member 0O Site Rep O UTP Executive Board 0O UTP President

O CTA Staff O Immediate Supervisor O HR Chief O Other




APPENDIX H
MEMORANDUM OF UNDERSTANDING BETWEEN

PASADENA UNIFIED SCHOOL DISTRICT AND
UNITED TEACHERS OF PASADENA

Implementation of Two-Year Term Limit for PAR Panel Members

The Purpose of this Memorandum of Understanding (MOU) is to implement that part of
the agreement on a new 2009-2010 through 2011-2012 negotiated contract between
Pasadena Unified School District and United Teachers of Pasadena regarding the terms

of Peer Assistance and Review (PAR) Panel members. '

1. The parties have agree that effective upon ratification of the 2008-2010 through
2011-2012 Agreement, PAR Panel members shall not serve for more than two

(2) consecutive terms. (See section 18.2.2.)

2. The parties agree implementation of this provision will be phased in as follows:

a. Lucinda White's term shall end June 30, 2010.
b. Mike Riley may serve one more term of three (3) years, i.e., through the

2013-2014 school year.
Frances Nicholson may serve two (2) more terms of three (3) years each,

C.
i.e., through the 2015-2016 school year.

PASADENA UNIFIED SCHOOL DISTRICT
Dated: May 14, 2010

Shelly J@hief Human Resources Officer

UNITED TEACHERS OF PASADENA
Dated: May 14, 2010

2ol L

Bethel Lira, President

Ao [k

Alvin Nash, Bargaining Chairperson




