CSBA Sample
Board Policy

Philosophy, Goals, Objectives, and Comprehensive Plans BP 0420.4(a)

CHARTER SCHOOL AUTHORIZATION

Note: The following oEtional policy may be revised to reflect district practice. Education Code 47600-
47616.7 authorize the establishment of a capped number of public charter schools, which are generally
exempt from Education Code provisions governing school districts unless otherwise specified in law. To
establish a charter school within the distriet, petitioners must submit to the Governing Board for approval a
petition which includes all components required by law as described in the accompanying administrative
regulation.

Charter- petitions may also be- submilted to other enlities under cerain circumstances.—Under certain
circumstances, charter petitions may also be approved by other governmental entities. For example,
Education Code 47605.5-47605.6 authorize petitioners to submit a petition directly to the County Board of
Education when (1) the charter school will serve students for whom the county office of education would
otherwise be responsible for providing direct education and related services or (2} the countywide program
will provide educational services to a student population that cannot be served as well by a charter school
operating in only one district in the county.

In addition, Education Code 47605.8 authorizes petitioners to submit a petition directly to the State Board of
Education (SBE) to approve a "statewide benefit charter school” that may operate at multiple sites
throughout the state. 5 CCR 11967.6.1 requires the petitioner to provide prior written notice to the board of
each district where the petitioner proposes to locate a school site and to notify the board of the date that SBE
will meet to consider the petition.

Pursuant to Education Code 47606, a district may petition the Superintendent of Public Instruction and the
SBE to convert all its schools to charter schools, provided that 50 percent of the district's teachers sign the
petition, the petition contains all specified components, and arrangements are made for alternative
attendance of students residing within the district who choose not to attend charter schools.

For further information regarding the submission and review of charter school petitions, see CSBA's
publication Charter Schools: A Guide for Governance Teams.

The Governing Board recognizes that charter schools may assist the district in offering
diverse learning opportunities for students. In considering any petition to establish a charter
school within the district, the Board shall give thoughtful consideration to the potential of the
charter school to provide students with a high-quality education that enables them to achieve
to their fullest potential.

The district shall not require any district student to attend the charter school nor shall it
require any district employee to work at the charter school. (Education Code 47605)

Note: Education Code 47605 allows for the conversion of an existing public school into a charter school,
provided that the school adopts and maintains a policy giving admission preference to students who reside
within the former attendance area of that public school. The Board may also ereate approve a start-up
charter school. The signature requirement for petitions differs depending on whether the petition is for
the approval of a conversion or start-up charter school; see the accompanying administrative
regulation,




BP 0420.4(b)

CHARTER SCHOOL AUTHORIZATION (continued)
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One or more persons may submit a petition for a start-up charter school to be established
within the district—In-additien; or for the conversion of an existing district school may-be

eenverted to a charter school when—deemed beneficial-bythe distrietand community.
(Education Code 47605,-47606--53360)

Fhe-distriet shall notrequireany districtstudent to atiend the—eharter schoolwer shall -it
require any districtemployee-to-workat the charter school{FHducation Code 476905)

Any petition for a start-up charter school or conversion charter school shall include all
components and signatures required by law and shall be submitted to the Board. The
Superintendent or designee shall consult with legal counsel, as appropriate, regarding
compliance of the charter prepesals petition with legal requirements.

The Superintendent or designee may work with charter school petitioners prior to the formal
submission of the petition in order to ensure compliance of the petition with legal
requirements. As needed, he/she-alse the Superintendent or designee may also meet with
the petitioners to establish workable plans for technical assistance or contracted services
which the district may provide to the proposed charter school.

Within 30 days of receiving a petition to establish a charter school, the Board shall hold a
public hearing to determine the level of support for the petition by teachers, other employees
of the district, and parents/guardians. (Education Code 47605)

{cf- 9320 - Meetings and Notices)

Within 60 days of receiving a petition, or within 90 days with mutual consent of the
petitioners and the Board, the Board shall either approve or deny the request to establish the
charter school. (Education Code 47605)

The approval or denial of a charter petition shall not be controlled by collective bargaining
agreements nor subject to review or regulation by the Public Employment Relations Board.
{Education Code 47611.5)



BP 0420.4(c)

CHARTER SCHOOL AUTHORIZATION (continued)

Approval of Petition

Note: Education Code 47605 requires the Board to give preference to charter petitions that
demonstrate the capability to provide comprehensive learning experiences to students identified by
the petitioner as academically low achieving based on the standards established by the California
Department of Education (CDE) pursuant te Education Code 54032, as that section read before July
19, 2006. Prior to its repeal on that date, Education Code 54032 required the CDE to develop
standards to identify students as academically low achieving for purposes of allocating Economic
Impact Aid funds to school sites. However, the Economic Impact Aid program is no longer funded or
administered by CDE.

The Board shall approve the charter petition if doing so is consistent with sound educational
practice. In granting charters, the Board shall give preference to seheels best able petitions
that demonstrate the capability to provide comprehensive learning experiences for
students who are |dent1fied by the petmoner as academlcally low-achlevmg studeﬁts

fof 420.42 - Charter School Renewal)
fof. 42043 - Charter School Revocation)

Note: Pursuant to Education Code 47604.1, as added by SB 126 (Ch. 3, Statutes of 2019), charter
schools are subject to the Brown Act (Government Code 54950-54963), California Public Records Act
(Government Code 6250-6270), conflict of interest laws (Government Code 1090-1099), and the
Political Reform Act (Government Code 81000-91014). Although Education Code 47604.1 is not
effective until January 1, 2020, a 2018 Attorney General opinion also concluded that, under current
law, those statutes govern all local government agencies including charter schools.

The Board shall ensure verify that any approved charter contains adequate processes and
measures for holding the school accountable for complying with applicable law, including
Education Code 47604.1, and for fulfilling the terms of its charter. These shall include, but
are not limited to, fiscal accountability systems, multiple measures for evaluating the
educational program, including student outcomes aligned with state priorities as described in
Education Code 52060, and regular reports to the Board.

(cf 0420.41 - Charter School Oversight)

Note: The following optional paragraph may be revised to reflect district practice. Although not required
by law, CSBA's publication Charter Schools: A Guide for Governance Teams recommends one or more
memoranda of understanding (MQOUSs) to address matters that are related to the charter petition but are not
included in the petition, and to establish expectations for which the charter school can be held accountable.
CSBA's manual provides examples of issues pertaining to business operations, administrative and support
services, special education, and student assessment that might be addressed in an MOU.




BP 0420.4(d)

CHARTER SCHOOL AUTHORIZATION (continued)

A sample MOU between SBE and a state-approved charter school, available on CDE's web site, may be
| adapted for use by districts.

The Board may approve one or more memoranda of understanding to clarify the financial
and operational agreements between the district and the charter school. Any such
memorandum of understanding shall be annually reviewed by the Board and charter school
governing body and amended as necessary.

The Board may initially grant a charter for a specified term not to exceed five years.
(Education Code 47607)

{cf 0420.42 - Charter School Renewal)
fcf. 042043 - Charter School Revecation)

It shall be the responsibility of the petitioners to provide written notice of the Board's
approval and a copy of the charter to the County Superintendent of Schools, the California
Department of Education €BE, and the State Board of Education (SBE). (Education Code
47605)

Denial of Petition

The Board shall deny any charter petition that:

Note: Education Code 47604, as amended by AB 406 (Ch. 291, Statutes of 2018), prohibits a petition
submitted on or after July 1, 2019 from preoviding for the operation of a charter school as or by a for-
profit corporation or organization. Also see BP 0420.42 - Charter School Renewal.

1. Proposes to operate a charter school as or by a for-profit corporation, a for-
profit educational management organization, or a for-profit charter
management organization (Education Code 47604)

MNoter EdueattonCode- 17605 provides that a district cannot approve a charer school sepving studentsina
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v pee-approve-a chatter for a high school, bui-mav-approve a-charter
served by the districi.

2. The-Beard shall deny any petitionte-aAuthorizes the conversion of a private school to
a charter school:- (Education Code 47602)

Note: Education Code 47605 provides that a distriet the Board cannot approve a charter school serving
students in a grade level not offered by the district unless the charter school also serves all the grade levels
offered by the district. Thus, an elementary district cannot approve a charter for a high school, but may
approve a charter for a K-12 school since it includes all grade levels served by the district.




BP 0420.4(e)

CHARTER SCHOOL AUTHORIZATION (continued)

; wo-tleny any petition ko arter-that-pProposes to serve students
ina grade level that 1S not served by the dlstnct unless the petition proposes to serve
students in all the grade levels served by the district: (Education Code 476062; 47605)

Note: Pursuant to Education Code 47605, a charter petition can be denied only if certain factual findings are
made, as specified in items #l 6 below AB—H&G—EGh—’#&G—Smm{m—eH&H}ﬂm Education Coda
AT605 1o add that a pe L '

- : belaw. 5 CCR ]1967 5. l whieh contains criteria
ihat—the—SBF—Emt—eemndEHn—fwewmg for SBE's review of charter petitions, whlch may be useful to the
district in determining how it might evaluate whether a petition meets the conditions specified in items #1-6
below.

Any other charter petition shall be denied only if the Board makes written factual findings
specific to the petition that one or more of the following conditions exist: (Education Code

4

L.

7605)

The charter school presents an unsound educational program for the students to be
enrolled in the charter school.

The petitioners are demonstrably unlikely to successfully implement the program set
forth in the petition.

The petition does not contain the number of signatures required.

The petition does not contain an affirmation of each of the conditions described in
Education Code 47605(d).

The petition does not contain reasonably comprehensive descriptions of the charter
provisions in Education Code 47605(b).

The petition does not contain a declaration as to whether or not the charter school
shall be deemed the exclusive public school employer of the school's employees for
purposes of collective bargaining pursuant to Government Code 3540-3549.3.

The Board shall not deny a petition based on the actual or potential costs of serving students
with disabilities, nor shall it deny a petition solely because the charter school might enroll
students with disabilities who reside outside the special education local plan area in which
the district participates. (Education Code 47605.7, 47647)

(cf. 0430 - Comprehensive Local Plan for Special Education)

If the Board denies a petition, the petitioners may choose to submit the petition to the County
Board of Education and, if then denied by the County Board, to the SBE. (Education Code
47605)



BP 0420.4(f)

CHARTER SCHOOL AUTHORIZATION (continued)

Legal Reference:
EDUCATION CODE
200 Equal rights and opportunities in state educational institutions
220 Nondiscrimination
17078.52-17078.66 Charter schools facility funding,; state bond proceeds
17280-17317 Field Act
17365-17374 Field Act, fitness for occupancy
32282 Comprehensive safety plan
33126 School Accountability Report Card
41365 Charter school revolving loan fund
42238.51-42238.2 Funding for charter districts
44237 Criminal record summary
44830.1 Certificated employees, conviction of a violent or serious felony
45122.1 Classified employees, conviction of a violent or serious felony
46201 Instructional minutes
47600-47616.7 Charter Schools Act of 1992
47640-47647 Special education funding for charter schools
47650-47652 Funding of charter schools
49011 Student fees
51745-51749.6 Independent study
32052 Accountability: numerically significant student subgroups
352060-52077 Local control and accountability plan
56026 Special education
56145-56146 Special education services in charter schools
CORPORATIONS CODE
5110-6910 Nonprofit public benefit corporations
GOVERNMENT CODE
1090-1099 Prohibitions applicable to specified officers
3540-3549.3 Educational Employment Relations Act
6250-6270 California Public Records Act
54950-54963 Ralph M. Brown Act
81000-91014 Political Reform Act of 1974
CODE OF REGULATIONS, TITLE 5§
11700.1-11705 Independent study
11960-11968.5.5 Charter schools

=

UNITED STATES CODE, TITLE 20
7223-7225 Charter schools

COURT DECISIONS

Ridgecrest Charter School y. Sierva Sands Unified School District, (2005) 130 Cal. App.4th 986
ATTORNEY GENERAL OPINIONS

Opinion No. 11-201 (2018)

89 Ops.Cal Atty.Gen. 166 (2006)

80 Ops.Cal Anty.Gen. 52 (1997)

78 Ops.Cal.Atty.Gen. 297 (1995)

Management Resources: (see next page)
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CHARTER SCHOOL AUTHORIZATION (continued)

Management Resources:
CSBA PUBLICATIONS
Uncharted Waters: Recommendations for Prioritizing Student Achievement and Effective
Governance in California’s Charter Schools, September 2018
Charter Schools in Focus, Issue 1: Managing the Petition Review Process, Governance Brief,

November 2016

Charter Schools and Board Member Responsibilities, Education Insights Legal Update Webcast,
March 2016

C'harter Schools A Gutde for Governance Teams rev. F ebrumy 2016

C'ALIF ORNIA DEPART MENT OF EDUCA TION PUBLICA T[ONS
Sample Copy of a Memorandum of Understanding

o for Prospective Charter-School

U.S. DEPARTMENT OF EDUCATION GEIBANEE PUBLICATIONS

Dear Colieague Letter: Guidance Regarding the Oversight of Charter Schools Program and
Regulatory Requirements, including the Uniform Administrative Requirements, Cost Principles, and
Audit Requirements for Federal Awards, August 2016

Charter Schools Program: Title V. Part B of the ESEA, Nonregulatory Guidance, January 2014
Guidance on the Voluntary Use of Race to Achieve Diversity and Avoid Racial Isolation in Elementary
and Secondary Schools, December 2011

Prebiic-Charier Sehools: Ouestions and Answers May 2000

WEB SITES

CSBA: htp:/iwww.csba.org

California Charter Schools Association: hitp:{iwww.ealcharters-ergcesa.org
California Department of Education, Charter Schools: htip./’www.cde.ca.govisp/cs
National Association of Charter School Authorizers: http:/’www.qualitycharters.org
U.S. Department of Education: http:/iwww.ed gov

(3112 12/17) 5/19

Policy Reference UPDATE Service
Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Philosophy, Goals, Objectives, and Comprehensive Plans AR 0420.4(a)

CHARTER SCHOOL AUTHORIZATION

I Note: The following administrative regulation is optional.
[

Petition Signatures

A petition for the establishment of a start-up charter school must be signed by either of the
following: (Education Code 47605)

1. A number of parents/guardians equivalent to at least one-half of the number of
students that the charter school estimates will enroll in the school for its first year of
operation

2. A number of teachers equivalent to at least one-half of the total number of teachers
that the charter school estimates will be employed at the school during its first year of
operation

If the charter petition calls for an existing public school to be converted to a charter school,
the petition must be signed by at least 50 percent of the permanent status teachers currently
employed at the school. (Education Code 47605)

(cf 4116 - Probationary/Permanent Status)

In-eireulatinga petition,the petitieners Any petition circulated to collect signatures shall

include a prominent statement explaining that a parent/guardian's signature means that the
parent/guardian is meaningfully interested in having histher a child attend the charter school
or, in the case of a teacher's signature, that the teacher is meaningfully interested in teaching
at the charter school. The proposed charter shall be attached to the petition. (Education Code
47605)

Advisory Committee

Note: The following gptional section may be revised to reflect district practice. CSBA's publication Charter
Schools: A Guide for Govemnance Teams suggests that a petition review team is one method that a district
may use to obtain input on proposed charters. Such a committee might include representatives of the
district's human resources, fiscal services, risk management, student services, curriculum, special education,
facilities, and other departments.

At—histher diseretion; tThe Superintendent or designee may establish a staff advisory
committee to evaluate the completeness of a charter petition based on the requirements in
Education Code 47605 and to identify any concemns that should be addressed by the
petitioners.

7



AR 0420.4(b)

CHARTER SCHOOL AUTHORIZATION (continued)

(cf 2230 - Representative and Deliberative Groups)

Components of Charter Petition

Note: CSBA's publication Charter Schools: A Guide for Governance Teams recommends specific content
that would constitute a reasonably comprehensive description of each component listed in items #1-16
below, as well as reeommendationsfor additional content that is not may-be-requested, but-not required; but
may be requested of the petitioners (e.g., school calendar, transportation arrangements, a sample of the
curriculum and instructional materials).

The charter petition shall include affirmations that the charter school will be nonsectarian in
its programs, admission policies, employment practices, and operations; will not charge
tuition; and will not discriminate against a student on the basis of characteristics listed in
Education Code 220. ¥ The petition shall also contain reasonably comprehensive
descriptions of: (Education Code 47605, 47611-5)

1. The educational program of the proposed school, designed, among other things, to
identify those whom the school is attempting to educate, what it means to be an
"educated person” in the 21st century, and how learning best occurs. The goals
identified in that program shall include the objective of enabling students to become
self-motivated, competent, and lifelong learners.

Note: Education Code 47605 requires the charter petition 1o include annual goals for all students and for
each numerically significant subgroup of students, as-defined; and specific actions to achieve those goals as
described in Education Code 52060. Pursuant to Education Code 52052, a numerically significant
subgroups includes ethnic subgroups, socioeconomically disadvantaged students, English learners, students
with disabilities, foster youth, and homeless students, when there are at least 30 students in the subgroup (or
at ]east 15 foster youth or homeless studems) in the school l-a':r—-aahae-la with Ll 99 studentssumerically

v Instruction with approvabbythe

Education Code 47605 requires that these annual goals be aligned with eight state priorities related to (1) the
degree to which teachers are appropriately assigned and fully credentialed, students have sufficient access to
standards-based instructional materials, and facilities are maintained in good repair; (2) implementation of
and student access to state academic content and performance standards; (3) parent/guardian involvement
and family engagement; (4) student achievement; (5) student engagement; (6) school climate; {7) student
access to and enrollment in a broad course of study, including programs and services provided to benefit
low-income students, English learners, and/er foster youth (i.e., "unduplicated students" for purposes of the
local control funding formula); and (8) student outcomes in the specified course of study. See BP/AR 0460 -
Local Control and Accountability Plan.

it public comment, hold-publie

The petition shall include a description of the charter school's annual goals for all
students and for each numerically significant subgroup of students identified pursuant
to Education Code 52052, including ethnic subgroups, socioeconomically



AR 0420.4(c)

CHARTER SCHOOL AUTHORIZATION (continued)

disadvantaged students, English learners, students with disabilities, foster youth, and
homeless students. These goals shall be aligned with the state priorities listed in
Education Code 52060 that apply to the grade levels served or the nature of the
program operated by the charter school. The petition also shall describe specific
annual actions to achieve those goals. The petition may identify additional priorities
established for the proposed school, goals aligned with those priorities, and specific
annual actions to achieve those goals.

{cf 0420.41 - Charter School Oversight)
(cf. 0460 - Local Control and Accountability Plan}

If the proposed charter school will serve high school students, the petition shall
describe the manner in which the school will inform parents/guardians about the
transferability of courses to other public high schools and the eligibility of courses to
meet college entrance requirements. Courses offered by the charter school that are
accredited by the Western Association of Schools and Colleges may be considered
transferable, and courses approved by the University of California or the California
State University as creditable under the "a-g" admissions criteria may be considered
to meet college entrance requirements.

Note: Education Code 47605 requires that the petition identify student outcomes that the charter school
intends to use, including those that address increases in student achievement both schoolwide and for all
groups of students served by the charter school-as-defined-in-Education-Code-47607. Education Code 47607
defines "all groups of students served by the charter school" to mean all numerically significant subgroups
of students served-by the charterschool, as defined in Education Code 52052, served by the charter school.

2. The measurable student outcomes identified for use by the charter school. Student
outcomes means the extent to which all students of the school demonstrate that they
have attained the skills, knowledge, and attitudes specified as goals in the school's
educational program, including outcomes that address increases in student academic
achievement both schoolwide and for each numerically significant subgroup of
students served by the charter school. The student outcomes shall align with the state
priorities identified in Education Code 52060 that apply for the grade levels served or
the nature of the program operated by the charter school.

3. The method by which student progress in meeting the identified student outcomes is
to be measured. To the extent practicable, the method for measuring student outcomes
for state priorities shall be consistent with the way information is reported on a school
accountability report card.

{cf. 0510 - School Accountability Report Card)

4, The governance structure of the charter school, including, but not limited to, the
process to be followed by the school to ensure parent/guardian involvement.

16



AR 0420.4(d)

CHARTER SCHOOL AUTHORIZATION (continued)

5.

The qualifications to be met by individuals to be employed by the charter school.

Note: AB 1747 (Ch. 806, Statutes of 2018) amended Education Code 47605 to add a requirement that
the charter petition include provisions for the development and annual update of a school safety plan.

The procedures that the charter school will follow to ensure the health and safety of
students and staff, including the following requirements that:

a. Eeach charter school employee shall furnish the school with a criminal
record summary as described in Education Code 44237.

b. The charter school shall develop a school safety plan which includes the
topics listed in Education Code 32282(a)(2)(A)-(H) and procedures for
conducting tactical responses to criminal incidents.

c. The charter school's safety plan shall be reviewed and updated by March
1 each year.

The means by which the charter school will achieve a racial and ethnic balance
among its students that is reflective of the general population residing within the
district's territorial jurisdiction.

Note: Pursuant to Education Code 47605, when the number of students who wish to attend the charter
school exceeds the school's capacity, attendance must be determined by a public random drawing, with
admission preference extending to students who currently attend the charter school and students who reside
in the district. As-amended by AB-1360{Ch. 760, Statutes-of 2047); Education Code 47605 provides that
admission preferences may also include, but are not limited to, siblings of students admitted or attending the
charter school and children of the school's teachers, staff, and founders identified in the initial charter.
Education Code 47605;-as-amended; requires that the priority order for preference be determined in the
charter petition as provided below.

The charter school's student admission policy. The petition shall, in accordance with
Education Code 47605(d), specify procedures for determining enrollment when the
number of applicants exceeds the school's capacity, including requirements for the
use of a public random drawing, admission preferences, and priority order of
preferences as required by law and subject to Governing Board approval.

The manner in which annual, independent financial audits shall be conducted, which
shall employ generally accepted accounting principles, and the manner in which audit
exceptions and deficiencies shall be resolved to the Board's satisfaction.

Mote: Fducation Code 47605, as amended by AB 1360-(Ch—760), Statutes of 2017), requires the petition o
ma%ﬁw#wmﬁm«nhw enpelled, or
2 h-specified federal and state




AR 0420.4(e)

CHARTER SCHOOL AUTHORIZATION (continued)

10.

11.

12,

13.

14.

The procedures by which students can be suspended or expelled for disciplinary
reasons or otherwise involuntarily removed for any reason, including an explanation
of how the charter school will comply with federal and state constitutional procedural
and substantive due process requirements as specified in Education Code 47605(b).
Such procedures shall also include processes by which the charter school will notify
the superintendent of a district and request to be notified by a district about a student
when the circumstances specified in Education Code 47605(d) exist.

The manner by which staff members of the charter school will be covered by the
State Teachers' Retirement System, the Public Employees' Retirement System, or
federal social security.

The public school attendance alternatives for students residing within the district who
choose to not attend the charter school.

A description of the rights of any district employee upon leaving district employment
to work in the charter school and of any rights of return to the district after
employment at the charter school.

The procedures to be followed by the charter school and the Board to resolve disputes
relating to charter provisions.

Note: Education Code 47605 requires charter petitions to contain the declaration specified in item #15
below regarding responsibilities for collective bargaining. If the charter school is not deemed the public
school employer for purposes of collective bargaining under Government Code 3540-3549.3, the district
where the charter school is located shall be deemed the public school employer for these purposes, pursuant
to Education Code 47611.5. Education Code 47611.5 further provides that, if the charter does not specify
that the charter school shall comply with laws and regulations governing tenure or a merit or civil service
system, the scope of representation for that charter school shall also include discipline and dismissal of
charter school employees.

15.

A declaration as to whether or not the charter school shall will be deemed the
exclusive public school employer of the school's employees for purposes of collective
bargaining under Government Code 3540-3549.3.

Note: Education Code 47605 and 5 CCR 11962 require the charter petition to include procedures to be used
in the event that the charter school closes for any reason, as provided in item #16 below. Duties of the
district pertaining to charter school closures include notification requirements pursuant to Education Code
47604.32 and 5 CCR 11962.1; see BP 0420.41 - Charter School Oversight.

16.

Consistent with 5 CCR 11962, the The procedures to be used if the charter school
closes, including, but not limited to: (3-CER1H962)

a. Designation of a responsible entity to conduct closure-related activities

o



AR 0420.4(f)

CHARTER SCHOOL AUTHORIZATION (continued)

h

Notification to parents/guardians, the Board, the county office of education,
the special education local plan area in which the charter school participates,
the retirement systems in which the school's employees participate, and the
California Department of Education, providing at least the following
information:

(1)  The effective date of the closure

(2) The name(s) and contact information of the person(s) to whom
reasonable inquiries may be made regarding the closure

(5) The students' districts of residence

(4)  The manner in which parents/guardians may obtain copies of student
records, including specific information on completed courses and
credits that meet graduation requirements

Provision of a list of students at each grade level, the classes they have
completed, and their districts of residence to the responsible entity designated
in accordance with item #16a above

Transfer and maintenance of all student records, all state assessment results,
and any special education records to the custody of the responsible entity
designated in accordance with item #16a above, except for records and/or
assessment results that the charter may require to be transferred to a different
entity

Transfer and maintenance of personnel records in accordance with applicable
law

Lompletion of an independent final audit within six months after the closure
of the charter school that includes an accounting of all financial assets and
liabilities pursuant to 5 CCR 11962 and an assessment of the disposition of
any restricted funds received by or due to the school

Disposal of any net assets remaining after all liabilities of the charter school
have been paid or otherwise addressed pursuant to 5 CCR 11962

Completion and filing of any annual reports required pursuant to Education
Code 47604.33

Identification of funding for the activities identified in item #16a-h above

%



AR 0420.4(g)

CHARTER SCHOOL AUTHORIZATION (continued)

Note: Education Code 47605 requires that petitioners provide to the Governing Board the information listed
in items #1-4 below. The Board may require additional information.

As outlined in CSBA's publication Charter Schools: A Guide for Governance Teams, some districts request
a school calendar, information regarding transportation arrangements, staff development plans, assurances
that the school will provide appropriate services for English language learners and students with disabilities,
or any other information that will assist the Board in understanding the proposal. Districts that wish to
require additional information in the charter may list those items below.,

Charter school petitioners shall provide information to the Board regarding the proposed
operation and potential effects of the school, including, but not limited to: (Education Code
47605)

Note: Education Code 47605 requires that information on school facilities, listed in item #1 below, must
specify where the school intends to locate. Unless otherwise exempted, the school must be located within
the geographic boundaries of the chartering district; see section "Location of Charter School” below.

1. The facilities to be used by the charter school, including where the school intends to
locate

{ef 7160 - Charter School Facilities)

2. The manner in which administrative services of the charter school are to be provided

3. Potential civil liability effects, if any, upon the charter school and district

4. Financial statements that include a proposed first-year operational budget, including
start-up costs and cash-flow and financial projections for the first three years of
operation

Location of Charter School

Note: Education Code 47605 and 47605.1 establish geographic and site requirements for charter schools.
Pursuant to Education Code 47605, a charter school granted by either the County Board of Education or the
SBE State Board of Education following initial denial by the district alse must locate within the
geographic boundaries of the district that denied the petition.

The Attomey General has opined, in 8% Ops.Cal.Atty.Gen. 166 (2006), that online charter schools are
subject to the restrictions and conditions placed upon independent study programs, including the
requirement that students reside in the charter school's home county or an adjacent county.

Unless otherwise exempted by law, the charter petition shall identify a single charter school
that will operate within the geographic boundaries of the district. A charter school may
propose to operate at multiple sites within the district as long as each location is identified in
the petition. (Education Code 47603, 47605.1)



AR 0420.4(h)

CHARTER SCHOOL AUTHORIZATION (continued)

A charter school that is unable to locate within the district's jurisdictional boundaries may
establish one site outside district boundaries but within the county, provided that: (Education
Code 47605, 47605.1)

1. The district is notified prior to approval of the petition.

2. The County Superintendent of Schools and Superintendent of Public Instruction are
notified before the charter school begins operations.

3. The charter school has attempted to locate a single site or facility to house the entire
program but such a facility or site is unavailable in the area in which the school
chooses to locate, or the site is needed for temporary use during a construction or
expansion project.

A charter school may establish and locate a resource center, meeting space, or other satellite
facility in an adjacent county if both of the following conditions are met: (Education Code
47605.1)

1. The facility is used exclusively for the educational support of students who are
enrolled in nonclassroom-based independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of the
students it serves are residents of, the county in which the school is authorized.

(10/15 12/17) 519
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CSBA Sample
Board Policy

Community Relations BP 1312.1(a)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES

Note: The following Board policy may be subject to collective bargaining and should be revised to
reflect district practice. See the accompanying administrative regulation for a sample complaint
procedure.

-expeditiously witheut d*&mﬁmgﬂwed*wﬁhem-}—pmees& The Governmg Board recognizes

its accountability to the public for the quality of the district's educational program and
the performance of district employees. The district shall provide a process by which a
complaint submitted by any person regarding an employee can be resolved impartially,
expeditiously, and with minimal disruption to district operations and the educational
program.

{cf 4119.21/4219.21/4319.21 - Professional Standards)

Note: In Baca v. Moreno Valley Unified School District, a federal district court found that a district
policy barring criticism of employees at public board meetings violated the plaintiff's First
Amendment rights by restricting the content of speech. The court further noted that the district could
not legally prevent a person from speaking in open session, even if the speech was clearly defamatory.
Thus, although the Governing Board may inform the speaker of appropriate district complaint
procedures, it cannot prohibit public criticism of district employees. See BB 9323 - Meeting Conduct,

When a concern regarding an employee is presented during a Board meeting or to an
individual Board member or employee outside of a Board meeting, the complainant
shall be informed of the appropriate complaint procedure.

(cf- 9323 - Meeting Conduct)

Any complaint regarding the Superintendent shall be initially filed in writing with the Board.
The Board shall consult with legal counsel or appoint an appropriate agent to conduct
the investigation.

The Superintende
COTTHP B e S

fet-342.2. Complaimts Concerning Insiructional-Matavials)
fet LS A Lhadaem - Complaing Provedrey)
s e




BP 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

The Superintendent or designee shall determine whether a complaint against any other
employee should be considered a complaint against the district and/or an individual
employee, and whether it should be resolved by the district's process for complaints
concerning personnel and/or other district procedures. Any complaint of child abuse or
neglect alleged against a district employee shall be reported to the appropriate local agencies
in accordance Wi law, Beard-pelicy,-and-administrative-regulation and BP 5141.4 - Child
Abuse Prevention and Reporting. Any complaint alleging that an employee engaged in
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying)
in district programs and activities shall be filed in accordance with BP/AR 1312.3 -
Uniform Complaint Procedures. Any complaint by an employee, job applicant,
volunteer, intern, or independent contractor alleging unlawful discrimination or
harassment by an employee shall be filed in accordance with AR 4030 -
Nondiscrimination in Employment.

(cf 1312.2 - Complaints Concerning Instructional Materials)
(cf 1312.3 - Uniform Complaint Procedures)

(cf. 3555 - Nutrition Program Compliance)’ ' P
(cf- 4030 - Nondiscrimination in Emplayment) ] [
fcf. 4144/4244/4344 - Complaints) [ ]

(cf. 5141.4 - Child Abuse Prevention and Reporting)
(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Any complaint subject to this policy and the accompanying administrative regulation
shall be investigated by the principal, the employee's immediate supervisor, the
Superintendent or designee, legal counsel, agent of the Board, and/or other appropriate
person who is not the subject of the complaint or subordinate to the employee charged
in the complaint. The complainant and the employee shall have an opportunity to
present information relevant to the complaint.

Note: The following paragraph may be revised to reflect district practice. It is recommended that
districts investigate all complaints, including those submitted anonymously, since failure to do so may
subject the district to liability depending on the nature of the allegation. For example, the district can
be held liable for civil damages for the sexual harassment of a student by an employee if the district is
found to have been "deliberately indifferent" in its response to a complaint; see BP 5145.7 - Sexual
Harassment.

A complaint that is filed anonymously may be investigated by the Superintendent or
designee depending on the specificity and reliability of the information.

If a complainant requests confidentiality, the Superintendent or designee shall inform
the complainant that the request may limit the district's ability to investigate the
employee's conduct or take other necessary action. However, the Superintendent or
designee shall take all reasonable steps to investigate and resolve the complaint without
divulging the complainant's identity.



BP 1312.1(c)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

The Board prohibits retaliation against complainants. Fhe Superintendent—or—designee—at
hissher discretion may-—keep—a—¢ plainant's—dent bR, etoept me e avter

Appeals -

Note: The following optional section is for use by districts that allow appeals to the Board and may be
revised to reflect district practice.

If either the complainant or the employee submits an appeal of the Superintendent's
decision to the Board, the Board shall determine whether to uphold the
Superintendent's decision without hearing the complaint, appoint an appeals committee
to advise the Board, or hear the appeal itself.

{cf. 2130 - Board Committees)

Note: (Mvernment Code 54957 authorizes the use of closed session for hearing spe.ciﬁc:_ complaints or |
charges‘against employees, unless the employee requests an open session. For detailed procedures and
notice requirements, see BB 9321 - Closed Session Purposes and Agendas.

the Beard—may- decide to upheld the Superintendenl’s deeision—without hearing the
eemplaint. If it the Board decides to hear the complaint, the matter shall be addressed in
closed session in accordance with law Government Code 54957 unless the employee
requests that it be heard in open session. The Board shall review the original complaint
and additional information provided by the Superintendent or designee regarding the
steps taken to resolve the issue.

fcf- 9321 - Closed Session Purposes and Agendas)
{cf 9323 - Meeting Conduct)

The Board's decision shall be final.

(cf 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference: (see next page)



BP 1312.1(d)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

Legal Reference:
EDUCATION CODE
33308.1 Guidelines on procedure for filing child abuse complaints
35146 Closed sessions
44031 Personnel file contents and inspection
44811 Disruption of public school activities
44932-44949 Resignation, dismissal and leaves of absence (rights of employvee; procedures to follow)
48987 Child abuse guidelines
GOVERNMENT CODE
54957 Closed session; complaints re employees
54957.6 Closed session; salaries or fringe benefits
PENAL CODE
273 Cruelty or unjustifiable punishment of child
11164-11174.3 Child Abuse and Neglect Reporting Act
WELFARE AND INSTITUTIONS CODE
300 Minors subject to jurisdiction of juvenile court
COURT DECISIONS
Baca v, Moreno Valley Unified School District, (1996) 936 F. Supp. 719
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CSBA Sample

Administrative Regulation
Community Relations AR 1312.1(a)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES

Note: The following gptiongl administrative regulation outlines a process for handling complaints
concerning district personnel and may be subject to collective bargaining. This process should not be used
for complaints concerning a Governing Board member; such complaints should be filed in writing directly
with the Board.

The following regulation should be modified to reflect district practice.

f 13122 Complainis.C S — R

Every effort should be made to resolve complaints regarding district employees at the
earliest possible stage. Any person who complains about a district employee shall be
encouraged to resolve the matter informally through direct communication with the
employee whenever possible.

If a complainant is unable or unwilling to resolve the complaint directly with the employee,
he/she the complainant may submit an-eral-of a written complaint to the principal or other
employee's immediate supervisor of the employee or the prineipal. Complaints related to a
principal or eentral-office district administrator shall be initially filed in writing with the
Superintendent or designee. Complainis related to-the-Superintendent shall-be-initially filed

- If the complainant is unable to prepare the complaint in writing,
administrative staff shall hel-phma’her’tede&e provide assistance in the preparation of the
complaint.

A written complaint shall include the full name of each the employee involved, a brief but
specific summary of the complaint and the facts surrounding it, and a description of any prior
attempt to discuss the complaint with the employee and the failure to resolve the matter.

To promote prompt and fair resolution of the complaint, the following procedures shall
govern the resolution of complaints against district employees:

J—WMMEMHMHMM%W
Whenever possible, the complair
erder—%e—reseﬂ#e—eeneemse




AR 1312.1(b)

COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

41,

6:2.

When a written complaint is received, the employee who is the subject of the
complaint shall be notified within five days or in accordance with the collective
bargaining agreements.

A writien complaint-shall include:
ao Ahe e awme of edch eaplores wvesbyed
b A brief but specific summary of the complaint and the facts surrounding #

Staff responsible-for investigating eomplaints The principal or other immediate

supervisor of the employee shall investigate and attempt to resolve the complaint to
the satisfaction of the parties involved within 30 days. A complaint against a school
or district administrator shall be investigated by the Superintendent or designee.
The investigation may include interviews of the employee, complainant, or
witnesses as necessary and/or a review any documentation relevant to the
complaint.

Both the complainant and employee shall be notified in writing of the final
decision regarding the resolution of the complaint.

Beth Either the complainant and or the employee against whom the complaint was
made may appeal a the decision. A decision by the principal or immediate supervisor
may be appealed to the Superintendent or designee, who shall attempt to resolve the
complaint to the satisfaction of the perser parties involved within 30 days. Parties
should consider and accept the Superintendent or designee's deeisionas—final
Hewever; Either the complainant; or the employee,—esthe Superintendent o
designee may aslk—te—address appeal the Superintendent's decision to the

Governing Board regarding the-complaint.



AR 1312.1(c)
COMPLAINTS CONCERNING DISTRICT EMPLOYEES (continued)

8-5. Belore any Beard consideration-of a-complaint; If the decision is appealed to the
Board, the Supermtendent or de&gnee shall submlt to the Board the followmg

information: ¢
a. The full name of each employee involved
b. A brief but specific summary of the complaint and the facts surrounding it,

sufficient to inform the Board and the parties as to the precise nature of the
complaint and to allow the parties to prepare a response

C. A copy of the signed original complaint

d. A summary of the action taken by the Superintendent or designee—together

with-his/her speeifie finding and the reasons that the problem has not been
resolved and-the-reasens

10—Adb-pariies to-a complaint may be asked to attend a Board meeting in order to-clasify
the issue and present all available-evidence:

empleyom for detailed procedures see BB 9321 - Closed Session Purposes-and-Agendas:

11 A closed session may be held lo-hear-the complantinaeeordance with-lawe

12, The decision of the Board shall be final.

Mote: —Pursuant to the Child Abuse and Neglect Reporting Aot {Penal Code 11164 11174.3), allepations-of

child sbuse-and neglect apainst district employees must be reported to and investigated by apprapriate-local
agencies; see BRAAR S1414 - Child-Abuse Prevention-and Reporting:

Any complaint of child abuse or neglect alleged against a district employeeshall- bereported
regulation:
ot LA Child AN P - - REwa
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3250(a)

TRANSPORTATION FEES

Note: The following eptiemal—policy and regulation are for use only by districts that provide
transportation services to students and choose to charge a fee for transportation such services as
authorized by law EduecationCode 308075, The California Supreme Court {Areadia Unified Schoo]
Bistrict-etal v State Deparbnest-of Bducation)-has ruled that Education Code 308075 does ot violatethe
free-sehool puaramtee-or-the-egual-protection clause of the State Constitution, In addition to charging a fee
for home-to-school transportation as authorized by Education Code 39807.5, the Governing Board
may approve a fee for transportation of students to a regional occupational center or program
pursuant to Education Code 39807.5, transportation for adult students pursuant to Education Code
39801.5, transportation of students to and from their place of summer empleyment in connection with
a summer employment program for youth pursuant to Education Code 39837, and/or transportation
for participants in a community recreation program pursuant to Education Code 10913 and 39835.
See the accompanying administrative regulation,

Beecause Whenever the cost of providing student transportation exceeds funding provided by
the state, the Governing Board finds—itnecessaryte may charge fees for home-to-school
student transportation and other transportation services as expressly authorized by law,

(cf. 3260 - Fees and Charges)
(cf 3540 - Transportation)

The Superintendent or designee shall annually submit proposed transportation fee schedules

for Board approval. F'ees shall be determined on-the basis-of operuting costsin-aeeordanee
with law.

Note; H-the-district-charges-transporiation-fees; Education Code 39807.5 mandates the Board to adopt rules
and regulations for identifying parents/guardians who are “indigent" and-therefore exempt from these fees
based on financial need. The following eptienal paragraph eallsfor provides for the use of applications
that parallel those used for the free and reduced-price lurneh meal program, and may be revised to reflect
district practice. Because Education Code 49557-49558 provide that applications and records related to
free and reduced-price meal eligibility are confidential and may only be used for specified purposes, districts
are advised to require a separate application for free transportation and take further measures, as described
below, to ensure the privacy of program beneficiaries.

The transportation fee shall be waived for students with demonstrated financial need in
accordance with Education Code 39807.5. Eligibility for free transportation based on
indigeney financial need shall be based-os determined in accordance with the income
eligibility scales used for the free and reduced-price lunch program and/erpreof-efreceipt-of

(cf- 3533 - Free and Reduced Price Meals)



BP 3250(b)

TRANSPORTATION FEES (continued)

Note: Edues : i
stdents” &ndﬂadmurheﬂepmm&mmmdw asaelfafﬂnﬁfuie&aﬂdﬁguhﬂeﬂs-ﬂéapwd—by
the- Beard. Pursuant to Education Code 39807.5, eligible students with disabilities must also be
exempted from transportation fees. The California Department of Education's Fiscal Management
Advisory 17-01, Pupil Fees, Deposits, and Other Charges, interprets The State Board of Education-has
issied an advisory, Program Advisory 10: 2 95, interpreting Education Code 39807.5, which urges Boeards
to exempt from the fee only those “handicapped“/special-education students wnth disabilities whose
individualized education program {EP} requires that transportation be provided. This peliey—and

selmpintstrative regulation reflect the-interpredation offered m-that advisory:

In addition, no Ne charge shall be made for any transportation of a students with a
disability whose individualized education program includes transportation as a related
service necessary to receive a free appropriate public education requires-transpertation-or
whese parents/guardians are determined indigent pursuant to administrative regulatiens,
(Education Code 39807.5)

fcf 3541.2 - Transportation for Students with Disabilities)
(cf. 6159 - Individualized Education Program)

The Geoverning Board shall certify to the County Superintendent of Schools that the district
has levied fees in accordance with law and that, in the event that excess fees have been

charged, the fees have been reduced and excess fee revenue eliminated. (Education Code
39809.5)

Legal Reference: (see next page)



BP 3250(c)

TRANSPORTATION FEES (continued)

Legal Reference:
EDUCATION CODE
10900-10914.5 Community recreation program, especially:
10913 Fees for uses of school buses for community recreation purposes
35330 Excursions or field trips
39800-39860 Transportation, especially:
39801.5 Transportation fees for adults
39807.5 Payment of transportation cost; amount of payment
39809.5 Excess fees, adjustments
39837 Fees for summer employment transportation
41850 Home-to-school and special education transportation
49014 Public School Fair Debt Collection Act
49557-49558 Applications for free and reduced-price meals

(0558 Confidentialityof anolicat ; :

56026 Individuals with exceptional needs
CODE OF REGULATIONS, TITLE 5
350 Fees not permitted

ereeal
COURT DECISIONS

Arcadia Unified School District et al v. State Department of Education, 2 Cal. 4th 251 (1992)
Hartzell v. Connell, 35 Cal 3d 899 (1984)

Management Resources:
CDE MANAGEMENT ADVISORIES
G619 02 Fees for Pupil Transporiation {182-03)
EDEPROGRAM ADVISORIES
(608 95 Sehool trarsporiation fee exemption for hawdicapped children and pupils whese pavenis or
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Pupil Fees, Deposits and Other Charges, Fiscal Management Advisory 17-01, July 28, 2017
WEB SITES

CSBA: hitp:/'www.csba.org
California Department of Education: http://www.cde.ca.gov

(12/92 10/97) 5/19

Policy Reference UPDATE Service

Copyright 2119 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3250(a)

TRANSPORTATION FEES

FeeSehedule and Colleetion

Note: The following-section pptionabadministrative regulation should be revised to reflect transportation

services provided by the district for which fees will be charged; see AR 354 —Transporiation Rowtesand
Services.

Pursuant to 5 CCR 350, students must not be required to pay any fee, deposit, or other charge not
specifically authorized by law. Districts should consult legal counsel before establishing any
transportation fee not listed below.

In Hartzell v. Connell, the Califormia Supreme Court ruled that districts may not charge students to
participate in extracurricular activities, but did not speak directly to transportation. There is no law which
directly permits a district to charge a fee for transportation to and from extracurricular activities, It could be
argued that transportation is not an integral part of an extracurricular activity. However, absent any case
law, legislation, or regulation authorizing fees for transportation to extracurricular activities or for any other
activity not specifically enumerated as permitting fees to be charged, districts desiring to charge such fees
should consult with legal counsel.

I additi s oot ey gy . ded i | n
Edueation Code 39800, When approved by the Governing Board, the district shall may

1%



\ée’ +2.  Students traveling

7 Program-er-Ccenter or pr

M

AR 3250(b)

TRANSPORTATION FEES (continued)

charge transportation fees for students traveling to and from schoel. (Education Code
39807.5) their places of employment-during the summer in-econnection with—a surminer
smploymentprosmm-foryveuth—{(Education Code 393

(cf. 3540 - Transportation)
(cf- 3541 - Transportation Routes and Services)

With Board approval, the The district may also charge transportation fees for:

Note: Pursuant to Education Code 10901, the community recreation programs described in item #1
below are programs that are sponsored by a nonprofit organization for the benefit of disadvantaged
school-age children or students with disabilities in a county with a population of 45,000 or less
according to the most recent federal census.

3-1. Participants in a cCommunity recreation program offered pursuant to asprevided
it Education Code 39835 10900-10914.5 (Education Code 10913, 39835)

[ l\ig)t-e-:_ltems #2-4 are for use by districts that maintain high schoo.ls.. T ___i[

¢ regular full-time schools they would attend and
1onal classes provided by a Rregional Qeccupational
(ROC/P) (Education Code 39807.5)

2-3. Matriculated or enrolle

educational purposes fEducatiop Code 39801.5)

4. Students traveling to and ffom their places of employment during the summer in
connection with a summef employment program for youth (Education Code 39837)
.

3. Communityrecreation as provided in LEducation Code 30835 (EducationCode
frit 3y

fof. 3541 - Transperiation Rowes and Services)

Note: A CDE-lepal-opinion states that districts may not charge stdents afaefor transportationto
extracurricular activities- In a letier of September 3, 1992, the CDE General Counselstates, "5 CCR-350
prohibitsschool disteiets-from-regquiring any fee, deposit or other-charge not specifically authorized- by daw.
There is no law which permits a school distriot o charge a fee for transportation to and from extracerriculas
aotivities." In Hartzell v, Connell, the Califomis Supreme Court ruled that school districts may not charga
students to participate in extracermicular activities, but did not speak directly to transpertation. i could-be




AR 3250(c)

TRANSPORTATION FEES (continued)

law, leg-wlﬁmnefﬁguiahen OIS
Wmmﬂiﬁeﬂbmﬁe&w
shoutd consult with legal counsel

Note: Although Education Cede 39807.5 requires any fee for home-to-school transportation or_]
transportation to and from a regional occupational center or program to be no greater than the
statewide average nonsubsidized cost of providing this transportation te a student on a publicly
owned or operated transit system, as determined by the Superintendent of Public Instruction, this
statewide average cost is no longer being calculated. Instead, districts must ensure that transportation
fees, when combined with funding received from the state, do not exceed actual operating costs.
Similarly, for the services described in items #1 and 3-4 above, the district is authorized pursuant to
Education Code 10913, 39801.5, and 39837 to establish a reasonable fee covering all or parts of the
costs of the services.

The total amount received by the district from the state and parent/guardian fees shall not
exceed the actual operating cost of home-to-school transportation during the fiscal year. If
excess fees are collected due to errors in estimated costs, fees shall be reduced in succeeding
years. {(Education Code 10913, 39801.5, 39809.5, 39837)

| Note: The following optional paragraph may be revised to reflect district practice. |

Bus passes and tickets shall be sold at all district schools and at the district office. No money
shall be collected on school buses.

Exemption from Fees

Wmmcm in Hunageumn-! Adﬂmﬁ?-&#—sm-a—ls—m—aeeepmbie—m Beeaué.e
EdveationCode-40557-40358 provides that applications and recordsrelated tofrea or reduced price tneal
ehipibilitesreconfidential and may only be used for specified purposes;-districtsare advised torequire
separite appheation for freetransporiation and ke further measures, as described below o snsure the
privacy-of program beneficiaries—The following section may be revised to reflect district practice.

Pursuant to Education Code 39807.5, the Governing Board is mandated to adopt criteria for
parents/guardians to be exempted from transportation fees based on financial need; see the
accompanying Board policy.




AR 3250(d)

TRANSPORTATION FEES (continued)

Upon enrollment and at At the beginning of the each school year, and-whenever—a—new
student—is—enrelled; parents/guardians shall receive information about free—transpertation
income eligibility standards; and application procedures for a waiver of the transportation
fee-and-appeal-proeedures. All applications and related records related-te-eligibility for free
transportation shall be confidential and used only for the purposes of determining a

student's eligibility for a fee waiver. direetly—eennected—with—the—free—transportation
programh.

(cf. 3553 - Free and Reduced Price Meals)
(cf 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)

Students receiving free transportation shall not be identified by the use of special bus passes,
tickets, lines, seats, or any other means. They shall in no way be treated differently from
other students, nor shall their names be published, posted, or announced in any manner or
used for any purpose other than the transportation program.
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3510(a)

GREEN SCHOOL OPERATIONS

Note The followmg ._p_ﬁmu.l pohey may be revtsed to reﬂcct dlStl’lCt pracnce Btk s e o
: g es—wWhen developing pollcy

on fhi&ﬂpie,—in—&ddﬁmn—te—emure-een&mnw green’ school operatwns, districts may want to review
other related policies and administrative regulations to ensure consistency (e.g., BP/AR 3511 - Energy and
Water Management, BP/AR 3511.1 - Integrated Waste Management, BP/AR 3514 - Environmental Safety,
BP/AR 3514.1 - Hazardous Substances, AR 3514.2 - Integrated Pest Management, BP 61425 -
Environmental Education, and BP/AR 7150 - Site Selection and Development).

The Governing Board believes that all eitizens have everyone has a responsibility to be a
stewards of the environment and desires to integrate environmental accountability into all
district programs and operations. The Superintendent or designee shall develop strategies
to promote district use of "green" school principles and practices that in order to conserve
natural resources, reduce the impact of district operations on the environment, and protect the
health of students, staff, and the community.

In developing such strategies and assessing the environmental conditions in district
facilities and operations, the The Superintendent or designee may shall involve distrietand
site-administrators-and operations-and maintenanece staff at all levels and with varying job
responsibilities, including administrators, certificated staff, and classified staff.; As
appropriate, the Superintendent or designee may also consult with health professionals;
representatives of local governmental agencies, utilities, solid waste and recycling
compames and commumty orgamzatlons h&&l%h—pmfeeﬁien&ls—and or others with expertlse

(cf- 1220 - Citizen Advisory Committees)
(cf- 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf- 7131 - Relations with Local Agencies)

In selecting and prioritizing strategies, the Superintendent or designee shall give
consideration to long-term potential cost savings, the—initial costs, feasibility of

lmplementatlon, long-term-petential-eost-savings; quality and performance of the product or

service, health impacts, and-environmental considerations, and potential educational value.

{cf. 3100 - Budget)
(cf 3460 - Financial Reports and Accountability}

Note: The following list includes optional strategies to minimize the impact of district operations on
the environment and should be modified to reflect district practice.

Sueh District strategies may include, but are not be-limited to:



BP 3510(b)

GREEN SCHOOL OPERATIONS (continued)

1. Reducing energy and water consumption, and explering using renewable and clean
energy technologies and alternatives when available

{cf 3511 - Energy and Water Management)
2, Establishing recycling programs in district facilities
(cf. 3511.1 - Integrated Waste Management)

3. Reducing the consumption of disposable materials; by reusing materials and by using
electronic rather than paper communications when feasible

Note: The U.S. Environmental Protection Agency, California Department of General Services, Green
Schools Initiative, Healthy Schools Campaign, and other groups provide information on environmentally
preferable purchasing, including sources of environmentally preferable products.

4, Purehasingand uUsing environmentally preferable products and services whenever
practical, including, but not limited to, products that:

a. Minimize environmental impacts, toxins, pollutants, odors, and hazards
b. Contain postconsumer recycled content

c. Are durable and long-lasting

d. Conserve energy and water

e. Produee alaw-ameunt-of Reduce waste

(cf. 3514 - Environmental Safety)
(cf. 3514.1 - Hazardous Substances)

(cf 5141.23 - Asthma Management)

5. Using least toxic, independently certified green cleaning products when feasible, as
well as high-efficiency cleaning equipment that reduces the need to use chemicals

6. Providing professional development to maintenance staff in the proper use, storage,
and disposal of cleaning supplies

{cft 4231 - Staff Development)

7 Using effective, least toxic pest management practices for the control and
management of pests



BP 3510(c)

GREEN SCHOOL OPERATIONS (continued)

(cf 3514.2 - Integrated Pest Management)

aﬂede&lgnﬂﬂndmrhatmwmdmeﬁmw mthemefﬂﬂtﬂrﬂlhghﬂﬂg;
wmpreve indoor air guakity, wse recvoled materials amd materials that emit a minimum of toxic substanses;
and use acoustios that are conducive o teaching and learning {Fducation Code 1707054, 2.CCR 1859704,
HS#'JI&, 185‘}.1?4} mmmemmmmwwm

CCR 101 1-703 1 ("CALGreen") establlshes both mandatory requ1rements and voluntary standards
for green building which apply to all new construction and are applicable to K-12 schools. CALGreen l
addresses five major areas: planning and desigh, emergy efficiency, water efficiency, material
conservation and resource efficiency, and indoor environmental quality.

High performance school design, construction, and operation resources can be accessed through the
Collaborative for High Performance Schools, and a framework for healthy, highly efficient, and cost-
saving green buildings can be attained through U.S. Green Building Council's Leadership in Energy
and Environmental Design rating system,

%8. ' . : .. . -’. -' -.' 4 . . .. Hit

el = Ensurlng that any construction of
new facllltles complles w1th green bulldmg standards pursuant to 24 CCR 101.1-
703.1, and focusing on sustainability and student health in the design and
implementation of facilities modernization projects

(cf. 7110 - Facilities Master Plan}
(cf- 7111 - Evaluating Fxisting Buildings)
(cf. 7150 - Site Selection and Development)

Note: Optional item #8-9 below should be revised by districts that do not provide home-to-school
transportation,

Information regarding state and local funding for reduced or zero emission school buses is available
through the California Air Resources Board.

89. Reducing vehicle traffic emissions by:

a. Eencouraging students to walk or bicycle to school or to use district or public
transportation

fof 3541 - Transpartation Rowes amd Services)
(cf. 5142.2 - Safe Rowtes to School Program)



BP 3510(d)

GREEN SCHOOL OPERATIONS (continued)

b.

Using reduced or zero emission school buses and vehicles and providing
accompanying infrastructure such as charging stations

(cf. 3540 - Transportation)

C.

Limiting unnecessary idling of school buses in accordance with 13 CCR
2480

Limiting unnecessary idling of personal vehicles by encouraging
parents/guardians, through signage or other means of communication, to
turn off their vehicles when parked on and around school grounds

9-10. Implementing green school practices in the district's food service programs by:

a.

d.

€.

Providing fresh, locally sourced, unprocessed, organic food, including plant-

based options, when available in-the-distriet's foed serviees program

" Reducing food packaging and using packaging that is recyclable and/or

biodegradable
Utilizing reusable products
Encouraging zero-waste lunches when food is brought from home

Maintaining a system for food waste, such as composting

Note: Health and Safety Code 114079 authorizes districts to provide "sharing tables" where food
service staff, students, and faculty may return appropriate food items which may then be shared with
other students or donated to a food bank or any other nonprofit charitable organization. For further
information, see AR 3551 - Food Service Operations/Cafeteria Fund.

f.

Providing sharing tables where unused cafeteria food items may, in
accordance with Health and Safety Code 114079, be returned for student
use or donated to a food bank or other nonprofit charitable organization

(cf 3550 - Food Service/Child Nutrition Program)
(cf. 3551 - Food Service Operations/Cafeteria Fund)

10:11. Integrating green school practices and activities into the educational program by
Pproviding instruction to students on the importance of the environment, and
involving students in the implementation and evaluation of green school activities and
projects as appropriate, and utilizing green school activities and projects as
learning tools



BP 3510(e)

GREEN SCHOOL OPERATIONS (continued)

(cf 6142.5 - Environmental Education)

Legal Reference:
EDUCATION CODE
8700-8707 Environmental education
17070.96 Leroy F. Greene School Facilities Act of 1996, consideration of high performance standards
17072.35 New construction grants; use for designs and materials for high performance schools
17608-17614 Healthy Schools Act af 2000
32370-32376 Recycling paper
33541 Environmental education
101012 Kindergarten-Hriversity-Public-Edveation-Facilities Bond-Adet-of 2006, alocations through
12th grade school facilities program
FOQOD AND AGRICULTURAL CODE
13180-13188 Healthy Schools Act of 2000
HEALTH AND SAFETY CODE
114079 General food safety requirements; unused or returned food
PUBLIC CONTRACT CODE
12400-12404 Environmentally preferable purchasing
PUBLIC RESOURCES CODE
25410-254242 Energy conservation assistance
40050-40063 Integrated waste management act
42630-42647 Schoolsite source reduction and recycling assistance program
CODE OF REGULATIONS, TITLE 2
1859.70.4 Funding for high performance incentive grants
1859.71.6 Additional grant for high performance incentive, new construction
1859.77.4 Additional grants for high performance incentive, site and modernization
CODE OF REGULATIONS, TITLE 5
14010 Standards for school site selection
CODE OF REGULATIONS, TITLE 13
2480 Limitation to school bus idling and idling at schools
CODE OF REGULATIONS, TITLE 24
101.1-703.1 Green building standards

Management Resources:

CALIFORNIA AIR RESOURCES BOARD PUBLICATIONS

Schoeol Bus Fleet Webinar, April 20, 2018

COLLABORATIVE FOR HIGH PERFORMING SCHOOLS PUBLICATIONS
CHPS Best Practices Manual 2006

GLOBAL GREEN USA PUBLICATIONS

Healthier, Wealthier, Wiser. A Report on National Green Schools

GREEN SCHOOLS INITIATIVE PUBLICATIONS

Green Schools Buving Guide

Management Resources continued: (see next page)



BP 3510(f)

GREEN SCHOOL OPERATIONS (continued)

Management Resources: (continted)
HEALTHY SCHOOLS CAMPAIGN PUBLICATIONS
The Quick and Easy Guide to Green Cleaning in Schools, 2nd ed., 2008
WEB SITES
CSBA: hitp://www.csba.org
California Air Resources Board: http://www.arb.ca.gov
California Department of General Services, Green California: http://www.green.ca.gov
California Energy Commission: hitp.//'www.energy.ca.gov
Collaborative for High Performance Schools: http:/iwww.chps.net
Global Green USA: htip /iwww.globalgreen.org
Green Schools Initiative: hitp://www.greenschools.net
Healthy Schools Campaign: hitp:/f’www.healthyschoolscampaign.org/programsiges
U.S. Environmental Protection Agency: hitp//www.epa.gov
U.S. Green Building Council, LEED Green Building Rating System: http.//www.usghc.org
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3511(a)

ENERGY AND WATER MANAGEMENT

The Govermng Board recogmzes the mpeﬁm&aﬁmﬂﬁh&dtﬁfwmm
eﬁeemne}y—mmmﬁng—the—dmnm—ﬁﬁeai—rmmw envnronmental and financlal beneﬁts

that can be derived from conserving energy, water, and other natural resources,
preparing for extreme weather and other natural events, and providing an environment
that promotes the health and well-being of students and staff. Te that end; To support
district goals for energy and water management, the Superintendent or designee shall
develop a resource management program which may includes strategies for implementing
effective and sustainable resource use practices, exploring the use of renewable and clean
energy technologyies and/or sources, reducmg energy and water consumptlon mmmzmg
HH{'I'E?- g d . aaneiaal - 4 UFABIRG e b
&Hd—gfééﬁ—pf@&iféﬁéﬁ!—pf&ﬂhees— and promotmg conservatlon prmmples in the educatlonal

program.

(cf. 0200 - Goals for the School District)
(cf. 3100 - Budget)

(cf- 3300 - Expenditures and Purchases)

(cf- 3510 - Green School Operations)

(cf 3511.1 - Integrated Waste Management)
(cf 3512 - Equipment)

(cf. 6142.5 - Environmental Education)

The Superintendent or designee may solicit input from staff, students, and parents/guardians
about regarding the district's resource management program. The Superintendent or
designee shall provide staff and students with training and guidance on best practices to
achieve the district's goals, such—as and may establish a reward program to recognize
outstanding accomplishments.

(cf. 1150 - Commendation and Awards)

The Superintendent or designee shall regularly inspect district facilities, monitor and
operations, and make recommendations for maintenance and eapital-expenditires repairs
which may help the district reach its conservation and management goals and improve
efficiency.

(¢f 7110 - Facilities Master Plan)
(cf. 7111 - Evaluating Existing Buildings)

Note: The California Energy Commission administers the Bright Schools Program pursuant to Public
Resources Code 25410-25421. This program offers specific services to help districts become more energy
efficient by providing design and implementation assistance, conducting energy audit and feasibility studies,

iy



BP 3511(b)

ENERGY AND WATER MANAGEMENT (continued)

providing equipment bid specifications, assisting with installation, and helping to secure loans for energy-
related maintenance. Districts may also seek funding for water projects through the Department of
Water Resource's Proposition 1 Integrated Regional Water Management Grant Program, which
provides funding for projects that help meet the long-term water needs of the state.

The Superintendent or designee shall make every effort to identify funding opportunities and
cost-reducing incentive programs to help the district achieve its conservation and
management goals. The district may coordinate with other local or regional entities to
capitalize on their expertise and maximize the efficient use of resources, such as
through joint or shared use agreements,

(cf. 1330.1 - Joint Use Agreements}
{cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

The Superintendent or designee shall periedieally—regularly report to the Board on the
district's progress in meeting its conservation and resource management goals.

Storm Water Management

Note: The following section is eptienal: recommended for use by all districts, especially districts that
are subject to the state's National Pollutant Discharge Elimination System (NPDES) General Permit
for Storm Water Discharges Associated with Industrial Activities or that have been designated by
State-and federal-lawauthoriza the State Water Resources Control Board (SWRCB) or a California regional
water quality contro]l board te—designate—a school distriet as an entity ("non-traditional MS4") which is
required to obtain “coverage" under a General Permit for Storm Water Discharges to Small Municipal
Separate Storm Sewer Systems.

A district may be so-designated for-anyreason; includinga-water-quality threat posed by its eperationof
sterm-deatnageSystems,at—subject to either permit for a variety of reasons, including conducting
activities that may result in discharge of water from any district facility which drains into a municipal
storm dramage system or drains du'ectly or lndlrectly mto a stream creek, river, or the ocean. A-distrret

district that is covered by elther or both of these General Permits must develop a storm water
management plan consistent with the requirements of state and federal law and the applicable permit.
The General Permit requires that the Governing Board;—as-the-goveming body-af-the-distriet; adopt a
resolution containing the plan and authorizing the Superintendent to implement and enforce the plan. The
plan must then be submitted to the local regional water quality control board for approval. In addition, the
district is required to submit annual reports to the local regional water control board describing the district's
progress in implementing the plan.

The following section and the accompanying administrative regulation reflect the recommendations of
i the California Department of Education (CDE), the Division of the State Architect in the Department




BP 3511(c)

ENERGY AND WATER MANAGEMENT (continued)

of General Services, and the SWRCB in their joint publication Guidance for Stormwater and Dry
Weather Runoff CAPTURE (California Practices to Use Runoff Effectively) at Schools, developed
pursuant to Water Code 189.3, as amended by SB 1289 (Ch. 92, Statutes of 2018). See the Guidance
for additional design and use practices for storm water and dry weather runoff capture practices that
can generally be applied to all new, reconstructed, or altered public schools, including school grounds.

The-Board-desires—to-ensure-that;—+te To the maximum extent practicable, the district shall
reduce the discharge of pollutants into the water system in order to minimize the threat to
water quality from storm water runoff. When the distriet has been designated by the State
Water ResoureesControl Board or-a regional-water quality centrol board, the

The Superintendent or designee shall ensure that the district complies with storm water
discharge standards specified by any applicable General Permit requirements coverage
required by law, including all requirements of the Construction General Permit issued
by the State Water Resources Control Board for any project that disturbs one acre or
more of soil. (40 CFR 122.34)

{cf. 3514 - Environmental Safety)
(cf. 3514.1 - Hazardous Substances)
(cf 3514.2 - Integrated Pest Management)

Note:

e - ARG ket SR s st Badas
aa—weil—as—meawmb!e—ge&l&—m%mbk&— The NPDES and MS4 General Permits each contain their
own requirements. Districts should consult with their local regional water quality contrel board for
requirements and approval of the plan.

The Superintendent or designee shall develop a storm water management plan that complies

with the provnsnons of the appllcable permlt md—ﬂhall—&ublmt—{-h&—p}&a—aad—a—re%kmeﬂ

and descnbes best management practlces desngn strategles, measurable goals and

timetables for implementation, ithe following areas:and shall submit+The plan and a
resolution authorizing the its implementation efthe plan shall be submitted to the Board for
approval. (40 CFR 122.34)

1. Public education and outreach on storm water impaets




BP 3511(d)

ENERGY AND WATER MANAGEMENT (continued)

For all projects, the district shall comply with any city or county ordinance that
regulates drainage improvements and conditions. (Government Code 53097)

o | ekl

Emergency Interruption of Services

Note: The following eptional section requires the development of an emergency action plan which
identifies actions to be taken ifi the event of a texic spill or as emergency interruption of power, water, or
other services. However, schools that are affected by regular public safety power shutoffs (e.g., actions
by utility companies to preemptively shut off power in high fire risk areas to reduce fire risk during
extreme and potentially dangerous weather conditions) should alse consider including this section.
This plan may be incorporated into the district's emergency and disaster preparedness plan. See BP/AR 3516
- Emergencies and Disaster Preparedness Plan.

In the event that instructional time is lost as a result of a power outage resulting from an emergency, such as
a fire, flood, earthquake, or epidemic, or other hardship and as specified in Education Code 46392,
districts may request credit for the loss of average daily attendance funding, as detailed in the Galifornia
Bepartment-of Edueation's CDE's Management Advisory 90-01. See BP 3516.5 - Emergency Schedules for
policy regarding changes in schedules due to an emergency and procedures for compensating for lost
instructional time.

The Superintendent or designee shall develop a plan to minimize disruption to the

educational program desecribing-actions-te-be-taken in the event of power outages or other
emergency interruption of utility services;-both-during and after sehool-eperations. The plan
shall address include actions to be taken preeedures to help-ensure facilitate student and
staff safety, administrative control of operations, protection of equipment, effective
communications, and coordination with local fire, police, and emergency personnel and
utility service providers.

{cf. 0450 - Comprehensive Safety Plan)
{cf. 3516 - Emergencies and Disaster Preparedness Plan)
fcf. 3516.5 - Emergency Schedules)

Legal Reference: (see next page)



BP 3511(e)

ENERGY AND WATER MANAGEMENT (continued)

Legal Reference:
EDUCATION CODE
17213.1 School sites
17280 Construction of school buildings
35275 Coordination of new facilities with recreation and park authorities
41422 School term or session length, failure to comply due to disaster
46392 Emergency conditions; ADA estimate
GOVERNMENT CODE
53097 Local agencies
PUBLIC RESQURCES CODE
25410-25421 Energy conservation assistance
WATER CODE
189.3 Recommendations for best design and use practices
13383 Compliance with the federal Water Pollution Contrel Act
13383.5 Storm water discharge monitoring requirements
CODE OF REGULATIONS, TITLE 23
490-495 Model Water Efficient Landscape Ordinance
2200 Discharge permit fees
UNITED STATES CODE, TITLE 33
1342 National pollutant discharge elimination systen
CODE OF FEDERAL REGULATIONS, TITLE 40
122.1-122.64 National poliutant discharge elimination system

Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT ADVISORIES PUBLICATIONS
4 1& 31 Calitprnia’s fnevey Chalferse
Q70690 Water Conservation Advisery—90-09
Guidance for Stormwater and Dry Weather Runoff CAPTURE (California Practices to Use Runoff
Effectively) at Schools, December 2018
A Blueprint for Environmental Literacy: Educating Every Student In, About, and For the
Environment, 2015
022208 Average Daily Attendance Credit During Periods of Emergency, Management Advisory 90-
01, rev. February 10, 2005
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS
Guidance for Design and Construction of Vegetated Low Impact Development Projects, 2016
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS
National Management Measures to Control Nonpoint Source Pollution from Urban Areas, 2005
WEB SITES
CSBA: hup:/www.csba.org
Alliance to Save Energy: http:i’www.ase.org
California Department of Education, Facilities: http://’www.cde.ca.govils/fa
California Department of Water Resources: hitps:/iwater.ca.gov
California Division of State Architect: https://www.dgs.ca.gov/DSA
California Energy Commission: hitp.//www.energy.ca.gov
California State Water Resources Control Board: http://www.swrcb.ca.gov
California Stormwater Quality Association: https://www.casqa.org/resources
Collaborative for High Performance Schools (CHPS): https://chps.net
Green School Yards America: http://’www.greenschoolyards.org
U.S. Environmental Protection Agency: http:/iwww.epa.gov
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CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3511(a)

ENERGY AND WATER MANAGEMENT

| Note: The following eptional administrative regulation should be revised to reflect district practice,
T

Resouree Management-Program

In the development of the district's energy and water resource management program, the
Superintendent or designee shall analyze and-review the efficiency and environmental
impact of, and consider strategies for improving, the following district systems:

1. Llighting:

2 Hheating, ventilation, and air conditioning systems;

3. Wawater heaters:
4. Eelectrical equipment and appliances;
5. Wharater use and irrigation;, including drains, faucets, and pipes

6. Grounds management and-sohd-waste-and recyeling systems

(cf 7111 - Evaluating Existing Buildings)

2 d pperations—shall—be—incorporated—into—-In addition, the district's
resource management program may include strategies to address the following:

1. Educational programs that focus on environmental literacy and incorporate the
Next Generation Science Standards

(cf. 6142.5 - Environmental Education)
(cf. 6142.93 - Science Instruction)

2, Outdoor student facilities that are environmentally sustainable and include
increased shaded areas to reduce playground temperatures

(cf 5141.7 - Sun Safety)

23.  Classroom and building management and maintenance

34. Food services and equipment-maintenance food waste reduction



AR 3511(b)

ENERGY AND WATER MANAGEMENT (continued)

fef 3551 - Food Service Operations/Cafeteria Fund)

4.5. Landscaping practices, including establishing drought-tolerant habitats

5:6. Transportation services and maintenance

icf. 3540 - Transportation)

6:7.  Inclusion of best practices for water management in nNew construction projects
(cf- 7110 - Facilities Master Plan}

#8.  Administrative operations that focus on cost reduction and conservation

(¢f. 3400 - Management of District Assets/Accounts)

8. Use of.facilities . .

fef—d334 Use of School Facilities)
fef—3342 - Equipment)
fof. 74 - Bvaluaiing Existing Buildings)

9. Regular equipment maintenance and repair

(cf- 3512 - Equipment)

g . sray-setieit-input from stafll studentsond parents/suardians
abeu%&h&dﬁmﬂﬁ-pmgm Tmmmadmmmmmmm
with training and guidance on best practices lo-achieve the distriet'sgoals such-asareward
prograin to recognize outstanding accemplishments

Storm Water Management

| Note: The following section is optional and should be revised to reflect district practice. I

The Superintendent or designee shall implement a storm water management plan that
complies with applicable state and federal law and local ordinances. The plan shall
include best practices designed to reduce waste, pollution, environmental degradation,
and damage to school facilities and infrastructure by:

1. Incorporating water capture and filtration systems for storm water when
necessary



AR 3511(c)

ENERGY AND WATER MANAGEMENT (continued)
2 Emphasizing school practices and school design that reduce runoff and human
pollutants, such as plastics, oils, grease, metals, and pesticides

3. Preserving, creating, and enhancing natural areas and greenspace that aid in
storm water and dry weather capture

4, Minimizing impervious surface area and controlling runoff from impervious
surfaces

5. Utilizing, when possible, soils that promote infiltration

6. Incorporating storm water design signage features and learning opportunities

for public education

Emergency Interruption of Services

Note: The following section is qu_q}él and should be revised to reflect district practice. The-following
1'1'-:"':-" ha developmenEof an emercanoy acton play Heh-identifies acton-to-be-taken-in

Superlntendent or desngnee shall consult w1th local law enforcement, emergency
personnel, and the county office of emergency services in the development of strategies
to be implemented in the event of power outages or other emergency interruptions of
utility services. The strategies shall prescribe a means of notifying appropriate agencies
to ensure all utilities are properly restored after interruption.

fof (450 - ComprehonsiveSafet-Plan)
(cf 3316 - Emergencies and Disaster Preparedness Plan)

fof. 3%16.5 - Emerpaney-Sehedulasy



AR 3511(d)

ENERGY AND WATER MANAGEMENT (continued)

The Superintendent or designee shall reopen schools and return to normal instructional
activities as soon as safe operations can be resumed. If any school will be closed for an
extended period of time, the district shall make alternative arrangements for students
and staff so as not to interrupt the educational program.

The Superintendent or designee shall communicate with staff, students, and
parents/guardians regarding any interruption of educational services due to utility
service outages, including any necessary alternative arrangements and the date or time
that normal operations of the school are expected to resume.

(cf. 1100 - Communication with the Public)
(cf 3516.5 - Emergency Schedules)

(3/01 7/07) 5/19

Policy Reference UPDATE Service
Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample

Administrative Regulation
Business and Noninstructional Operations AR 3514(a)

ENVIRONMENTAL SAFETY

Note: The following optional administrative regulation may be revised to reflect district practice.
——

The following paragraph may be revised to reflect the job position(s) designated to coordinate the district's
environmental safety programs.

The Superintendent may designate and train one or more employees to oversee and
coordinate the district's environmental safety program(s). The responsibilities of the
coordinator(s) shall include, but are not limited to, overseeing assessments of district
facilities, recommending strategies for the prevention and mitigation of environmental health
risks, ensuring effective implementation of environmental safety strategies, and reporting to
the Superintendent regarding the district's progress in addressing environmental safety
concerns.

(ef 3510 - Green School Operations)

(cf 3511 - Energy and Water Management)
(cf. 3517 - Facilities Inspection}

(cf 4157/4257/4357 - Employee Safety)

(cf. 5142 - Safety)

(cf- 7111 - Evaluating Existing Buildings)
{cf. 7150 - Site Selection and Development)}

Indoor Air Quality

Note: The following section may be revised to reflect district practice. For further information, see the U.S.
Environmental Protection Agency's (EPA) Indoor Air Quality Tools for Schools.

In order to provide proper ventilation, humidity, and temperature in school facilities and to
reduce indoor air contaminants, the Superintendent or designee shall—ensure that the

following strategies are shall be implemented:

Note: Education Code 17074.25, as amended by AB 2453 (Ch. 714, Statutes of 2018), authorizes a
modernization grant under the Leroy F. Greene School Facilities Act (Education Code 17070.10-
17079.30) to be used to limit student exposure to harmful air pellutants by updating air filtration
systems. Additionally, Health and Safety Code 44391.3, as added by AB 2453, allows districts located
in communities with a high cumulative exposure burden to toxic air contaminants to work with air
districts to identify school sites in need of air quality improvements. Contingent on appropriations
being made for this purpose in the annual Budget Act or other statutes, such schools or districts will
be eligible for a grant to implement air quality mitigation efforts, including, but not limited to, air
filter upgrades or installation and vegetation buffer planting.

1. Mechanically driven heating, ventilation, and air conditioning systems shall be
operated continuously during working hours except under the circumstances specified

4



AR 3514(b)

ENVIRONMENTAL SAFETY (continued)

in 8 CCR 5142. The systems shall be inspected at least annually and problems
corrected within a reasonable time. Where the air supply is filtered, the filters shall be
replaced or cleaned regularly to prevent significant reductions in airflow.
Documentation of inspections, tests of ventilation rates, and maintenance shall be
retained for at least five years. (8 CCR 5142-5143)

(cf 3580 - District Records)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with
posters, furniture, books, or other obstacles.

School facilities shall be regularly inspected for water damage, spills, leaks in
plumbing and roofs, poor drainage, and improper ventilation so as to preclude the
buildup of mold and mildew and prevent accidents due to unsafe conditions. Wet
building materials and furnishings shall be dried within 48 hours if possible to
prevent mold growth. When evidence of mold or mildew is found, maintenance staff
shall locate and repair the source of water intrusion and remove or clean moldy
materials.

Exterior wall and foundation cracks and openings shall be sealed as soon as possible
to minimize seepage of radon into buildings from surrounding soils.

Least toxic pest management practices shall be used to control and manage pests at
school sites. (Education Code 17608-17614; Food and Agriculture Code 13182)

(cf 3514.2 - Integrated Pest Management)

5.

Fhe-Superintendent-or-designee-shall-installa A carbon monoxide detector or alarm

shall be installed in all school buildings that contain a fuel-burning appliance,
fireplace, or forced-air furnace, unless otherwise exempted by state law or
regulations. The device or alarm shall be located in close proximity to the appliance
in order to accurately detect and alert school personnel of any leakage of carbon
monoxide. (24 CCR 915.1-915.7)

Schedules and practices for routine housekeeping and maintenance shall be designed
to effectively reduce levels of dust, dirt, and debris. Plain water, soap and water, or
low-emission cleaning products shall be used whenever possible. Aerosols, including
air fresheners and other products containing ozone, shall be avoided to the extent
possible.

(cf 5141.23 - Asthma Management)



AR 3514(c)

ENVIRONMENTAL SAFETY (continued)

7. Painting of school facilities and maintenance or repair activities that require the use of
potentially harmful substances shall be limited to those times when school is not in
session. Following any such activity, the facility shall be properly ventilated with
adequate time allowed prior to reopening for use by any person.

8. Paints, adhesives, and solvents shall be used and stored in well-ventilated areas.
These items shall be purchased in small quantities to avoid storage exposure.

(cf 3514.1 - Hazardous Substances)

9. To the extent possible, printing and duplicating equipment that may generate indoor
air pollutants, such as methyl alcohol or ammonia, shali be placed in locations that are
well ventilated and not frequented by students and staff.

10.  The district's tobacco-free schools policy shall be consistently enforced in order to
reduce the health risks caused by second-hand smoke.

{cf. 3513.3 - Tobacco-Free Schools)

11.  Staff and students shall be asked to refrain from bringing common irritants such as
furred or feathered animals, stuffed toys that may coliect dust mites, scented candles,
incense, or air fresheners and from using perfume or cologne, scented lotion or hair
spray, nail polish or nail polish remover, or other personal care products that are not
fragrance-free in classrooms, school buses, or other enclosed areas or buildings.

(cf. 6163.2 - Animals at School)

Outdoor Air Quality

Note: The following section may be revised to reflect district practice. Forecasts of ozone levels and
particle pollution are available through the federal AirNow web site and may be printed in local newspapers.
The district may monitor ultraviolet radiation levels through the EPA's UV Index web site; see BP 5141,7 -
Sun Safety.

The Superintendent or designee may coordinate with the local air resources control board
and monitor local health advisories and outdoor air quality alerts—ineluding to obtain
forecasts of ozone levels, particle pollution, ultraviolet radiation levels, and/or temperature
and humidity.

Whenever these-measures a forecast indicates a significant health risk, the Superintendent or
designee shall communicate with each principal so that outdoor activities, especially those
requiring prolonged or heavy exertion, may be avoided, limited in duration, or modified as
necessary for all persons or for persons who may be particularly susceptible to the health risk
involved.



AR 3514(d)

ENVIRONMENTAL SAFETY (continued)

{cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 3516.5 - Emergency Schedules)

(cf. 5141.7 - Sun Safety)

{(cf- 6142.7 - Physical Education and Activity)

(cf- 6145 - Extracuwrricular and Cocurricular Activities)
{cf 6145.2 - Athletic Competition}

Reduction of Vehicle Emissions

Note: 13 CCR 2480 prohibits idling of school buses, student activity buses, and other commercial motor
vehicles within 100 feet of a school except under specified conditions. See AR 3542 - School Bus Drivers
for additional language reflecting these requirements.

In order to reduce public exposure to toxic air contaminants, school bus drivers and other
drivers of commercial motor vehicles shall limit unnecessary idling of vehicles at or near
schools in accordance with 13 CCR 2480. The Superintendent or designee may also request
parents/guardians to turn off their vehicles when they are idling on school grounds and
encourage students to walk and/or bicycle to school.

(cf- 3540 - Transportation)

(cf- 3541.1 - Transportation for School-Related Trips)
{cf- 3542 - School Bus Drivers)

(cf. 5142.2 - Safe Routes to School Program)

Note: Pursuant to 13 CCR 2025, any districtthat owns,—operates;, Jeases—or rentsa diesel-fueled, dual-
fueled, or altemative diesel-fueled school bus with that has a gross vehicle weight rating over 14,000

pounds that and was manufactured on or after April 1, 1977 is required to have installed a particulate filter
in-the-bus that reduces diesel particulate matter emissions by 85 percent. An exception exists for any school

bus that operates fewer than 1,000 miles per year. Any school bus manufactured before April 11077
should-already-be-retived:

Any school bus that is diesel-fueled, dual-fueled, or alternative diesel-fueled sehoel-bus-with
and has a gross vehicle weight rating over 14,000 pounds shall be equipped with a
particulate filter designed to reduce particulate matter emissions, oxides of mnitrogen
emissions, and other pollutants. (13 CCR 2025)

Drinking Water Safety

Note: The following section addresses the quality of tap water available in schools. See AR 3550 - Food
Service/Child Nutrition Program for information about requirements to make fresh drinking water available
during mealtimes.

The quality and safety of the district's drinking water sources shall be regularly assessed, and
drinking fountains shall be regularly cleaned and maintained, to aveid the presence-of ensure
that drinking water consumed at school does not contain dirt, mold, lead, or other
impurities or contaminants that may cause serious health concerns.



AR 3514(¢)

ENVIRONMENTAL SAFETY (continued)

Whenever any contaminants in the drinking water are determined to be a concern, the
Superintendent or designee shall take reasonable steps to identify the source and mitigate the
eencern any potential problem to ensure the availability of safe drinking water. As needed,
the Superintendent or designee shall provide alternative sources of drinking water, such as
bottled water or on-site water filtration, to ensure that students have access to fresh
drinking water at mealtimes and at other times throughout the day.

{(cf. 3550 - Food Service/Child Nutrition Program)

Note: Due to the health risks pesed by lead exposure, especially to young children, EPA has
recommended that districts test for the presence of lead in drinking water. Health and Safety Code
116277-as-added by AB- T46(Ch 746, Statutesof 2017} requires a community water system serving a
school constructed before January 1, 2010 to test for lead in the potable water system of the school. Such
testing is at the expense of the community water system and must be completed by July 1, 2019. If the
school's lead level exceeds 15 parts per billion (equivalent to .015 milligrams per liter), the district must |
notify parents/guardians, take immediate steps to shut down all fountains and faucets where the excess lead
levels may exist, and provide a potable source of drinking water to students. See the California Water
Boards' "Frequently Asked Questions about Lead Testing of Drinking Water in California Schools:
Updated for Assembly Bill 746/Health and Safety Code 116277."

Schools that have their own water supply, such as a well, are required to test for lead, copper, and other
contaminants in tap water pursuant to other state and federal laws and regulations, including 22 CCR 64670-
64679 and 40 CFR 141.80-141.91, and may revise the following paragraph to reflect applicable
requirements.

Health and Safety Code 1597.16, as added by AB 2370 (Ch. 676, Statutes of 2018), requires a licensed
child day care center that is located in a building that was constructed before January 1, 2010, to have
its drinking water tested for lead contamination as specified. See AR 5148 - Child Care and
Development for further information regarding potable water requirements for day care centers.

Whenever testing of drinking water finds concentrations of lead that exceed federal and state
standards, the Superintendent or designee shall notify parents/guardians and take immediate
steps to shut down and make inoperable any fountains or faucets where excess lead levels

may exist. (Health and Safety Code H6277)

Prevention of Lead Exposure

Note: The following section reflects EPA recommendations ef the-ERA. For further information, the
district may contact its city or county lead poisoning prevention program. For information regarding the
prevention of lead exposure in drinking water, see section on "Drinking Water Safety" above.

In addition to keeping school facilities-as—dustfree-and-elean—as possible-testing for the

presence of lead in drinking water in district schools, the following steps shall be taken to
minimize potential exposure to lead in school facilities:

1. School facilities shall be kept as dust-free and clean as possible.



AR 3514(f)

ENVIRONMENTAL SAFETY (continued)

2:3.

Lead-based paint, lead plumbing and solders, or other potential sources of lead
contamination shall not be used in the construction of any new school facility or the
modernization or renovation of any existing school facility. (Education Code 32244)

Lead exposure hazards shall be evaluated before any renovation or remodeling is
begun, and children shall not be allowed in or near buildings in which these activities
may create lead dust. Contractors and workers shall comply with state and federal
standards related to the handling and disposal of lead debris and the clean-up and
containment of dust within the construction area.

Note:

745.61-745.339 extend federal standards for renovations involving lead-based paint to child-occupied
facilities, which include preschools and kindergarten classrooms elementary-schools.

17 CCR 35001-36100 contain state standards for lead abatement services. In addition, 40 CFR

34,

4-5.

Lead-based painted surfaces that are in good condition shall be kept intact. If lead-
based paint is peeling, flaking, or chalking, contractors or workers shall follow state
and federal standards for safe work practices to minimize contamination when
removing the paint.

Soil with low lead content may be covered with grass, other plantings, concrete, or
asphalt. For soil with high lead content, removal and abatement are required.

Any action to abate existing lead hazards;-exetuding-containment-er-cleaning; shall be taken

only by contractors, inspectors, and workers certified by the California Department of Public
Health in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/guardians, teachers, and staff members if
significant risk factors for lead exposure are found. (Education Code 32243)

Prevention of Mercury Exposure

Note: The following section may be revised to reflect district practice. Mercury may exist in schools in
thermometers, barometers, switches, thermostats, flowmeters, lamps light bulbs, and other sources.
Although devices containing mercury are considered safe as long as the mercury is sealed, if a device is
broken and mercury spills, the health of students and staff may be endangered.

The Superintendent or designee shall identify any mereury-containing products eentaining
mereury that are present in district facilities and, to the extent possible, shall replace them
with mercury-free alternatives.



AR 3514(g)

ENVIRONMENTAL SAFETY (continued)

Note: The EPA's web site contains detailed procedures for cleaning up a small mercury spill, actions that
should never be taken in the event of a spill, and items that should be assembled in a mercury spill kit.

Staff shall receive information about proper procedures to follow in the event of a mercury

spill. Clean-up instructions, a clearly labeled kit with necessary clean-up supplies, and a list
of local resources shall be readily accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill,
ensure that any clothing or other items with mercury on them remain in the room, open
windows to the outside, and close doors to other parts of the school. Staff who are trained in
proper clean-up procedures may carefully clean a small spill. As needed for larger or
difficult-to-clean spills, the Superintendent or designee shall use an experienced professional
referred by the local health department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous
waste collection facility.

Asbestos Management

Note: Education Code 49410-49410.7 and the federal Asbestos Hazard Emergency Response Act
{AHERA) (15 USC 2641-2656; 40 CFR 763.80-763.99) contain requirements for asbestos inspection and
abatement which are applicable to school districts. For further information, consult the local air quality
management district or air pollution control district.

40 CFR 763.84 requires the district to designate a person who will be responsible for ensuring that federal
and state requirements are properly implemented. According to the EPA, this designated person is not
required to be a licensed asbestos consultant, but the district must verify that he/she has received proper
training. The specific knowledge that the designated person must have is described in the EPA’s publication
How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide. The
following section may be revised to reflect the position designated to fulfill this responsibility, who may be
the same person designated above to coordinate all the district's environmental safety programs.

The Superintendent shall designate an employee who shall ensure that the district's
responsibilities related to asbestos inspection and abatement are implemented in accordance
with federal and state regulations. This employee shall receive adequate training to perform
these duties, including, as necessary, training on the health effects of asbestos; detection,
identification, and assessment of asbestos-containing building materials; options for
controlling asbestos-containing building materials; asbestos management programs; and
relevant federal and state regulations. (40 CFR 763.84)

(cf 4231 - Staff Development)
(cf. 4331 - Staff Development)

The designated employee shall ensure that the district complies with the following
requirements:



AR 3514(h)

ENVIRONMENTAL SAFETY (continued)

School facilities shall be inspected for asbestos-containing building materials as
necessary in accordance with the following:

a. Any school building that is leased, acquired, or otherwise used by the district
shall be inspected for asbestos-containing building materials prior to its use as
a school building, unless exempted by federal regulations. (40 CFR 763.85,
763.99)

b. At least once every six months, the district shall conduct a periodic
surveillance consisting of a visual inspection of each school building that
contains or is assumed to contain asbestos-containing building materials. (40
CFR 763.92)

c. At least once every three years, the district shall conduct a re-inspection of all
known or assumed asbestos-containing building materials in each school
building. (40 CFR 763.85)

Based on the results of the inspection, an appropriate response which is sufficient to
protect human health and the environment shall be determined from among the
options specified in 40 CFR 763.90. The district may select the least burdensome
response, taking into consideration local circumstances, including occupancy and use
patterns within the school building and economic concerns such as short-term and
long-term costs. (40 CFR 763.90)

An asbestos management plan for each school site shall be maintained and regularly
updated to keep it current with ongoing operations and maintenance, periodic
surveillance, inspection, re-inspection, and response action activities. (15 USC 2643;
40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school
offices during normal business hours. Parent/guardian, teacher, and employee
organizations shall be annually informed of the availability of these plans. (40 CFR
763.84, 763.93)

(cf 4112.9/4212.9/4312.9 - Employee Notifications)
(cf 5145.6 - Parental Notifications)

4,

Staff, students, and parents/guardians shall be informed at least once each school year
about any inspections, response actions, and post-response actions, including periodic
re-inspection and surveillance activities, that are planned or in progress. (40 CFR
763.84)



AR 3514(i)

ENVIRONMENTAL SAFETY (continued)

5. Inspections, re-inspections, periodic surveillance, and response actions, including
operations and maintenance, shall be conducted in compliance with state and federal
regulations for the protection and safety of workers and all other individuals.
(Education Code 49410.5; 40 CFR 763.84, 763.90)

Asbestos inspection and abatement work, preparation of a management plan, and any
maintenance activities that may disturb asbestos-containing building materials, except
for emergency repairs or small-scale, short-duration maintenance activities, shall be
completed by state-certified asbestos inspectors or contractors. (15 USC 2646, 40
CFR 763.84, 763.85, 763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with
applicable federal and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains
asbestos-containing building materials, regardless of whether they are required to
work with such materials, shall receive at least two hours of related asbestos
awareness training. New maintenance and custodial staff shall receive such training
within 60 days after beginning employment. Any maintenance or custodial staff who
conduct activities that will disturb asbestos-containing building materials shall
receive 14 hours of additional traiming. The trainings shall address the topics
specified in 40 CFR 763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or
exterminators, who may come in contact with asbestos in a school shall be provided
information regarding the locations of known or suspected asbestos-containing
building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected
asbestos-containing building material located in routine maintenance areas in
accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three
years, records pertaining to each preventive measure and response action taken; staff
training; periodic surveillances conducted; cleaning, operations, and maintenance activities;
and any fiber release episode. (40 CFR 763.94)
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CSBA Sample
Board Policy

Business and Noninstructional Operations BP 3540(a)

TRANSPORTATION

Note: Pursuant to Education Code 39800, the Governing Board may provide transportation for students to
and from school whenever such transportation is advisable and good reasons exist to provide these services.
The following optional policy is for use by districts that choose to provide transportation services,eithes
through their own trdnsportation system, contracting out, or other methods, and should be revised to
reflect district practice.

The Governing Board desires to provide for the safe and efficient transportation of students
to and from school as necessary to ensure student access to the educational program, promote
regular attendance, and reduce tardiness. In determining tThe extent to which the district
will providesfer transportation services, the Board shall weigh shall depend-upen student
and community needs ard against the cost of providing such services a—centinuing
assessrrent-of financtal resources.

{cf 3100 - Budget)

fef. 3250 - Transporiation Fees)

(cf 3541 - Transportation Routes and Services)

(cf 3541.1 - Transportation for School-Related Trips)

(cf 3541.2 - Transportation for Students with Disabilities)
(cf. 5116.1- Intradistrict Open Envollment)

(cf. 5117 - Interdistrict Agreements Attendance)

(cf. 6178.2 - Regional Occupational Center/Program)

The Superintendent or designee shall recommend to the Board thesest economical,
environmentally sustainable, and appropriate means of providing transportation services.

(cf. 3510 - Green School Operations)

Note: The following paragraph may be revised to reflect district practice. Pursuant to Education
Code 39800 and 39802, tThe district may use one or more means to provide transportation, as indicated
below. For example, the district may usec eae-method school buses for its regular home-to-school program
and anether methed contract with private parties to provide transportation for field trips or

pranspotation for students with disabilities. Thissection should barevisedtoretlactdistiet practice

‘To-provide transportation-serviees;the-Geverning The Board may purchase, rent, or lease
vehicles; contract with a common carrier or municipally owned transit system; contract with
responsible private parties including the parent/guardian of the student being transported;
and/or contract with the County Superintendent of Schools. (Education Code 35330, 39800,
39801)

In contracting for transportation services, the district shall comply with all applicable laws
related to bids and contracts. (Education Code 39802-39803)
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BP 3540(b)

TRANSPORTATION (continued)

{(cf 3311 - Bids)
{cf 3312 - Contracts)

Note: The following paragraph is gptional. If a district that has been providing transportation decides
instead to have alternative transportation provited through an outside company or volunteers, this action
may constitute "contracting out” and be subject to negotiation pursuant to the Educational Employment
Relations Act (Government Code 3540-3549.3).

In lieu of providing transportation in whole or in part, the district may pay the student's
parents/guardians either their actual and necessary expenses in transporting the student or the
cost of the student's food and lodging at a place convenient to the school. In either case, the
amount of the payment shall not exceed the cost that would be incurred by the district to
provide for the transportation of the student to and from school. (Education Code 39806-
39807)

Note: The following tional paragraph is for use by districts that choose to require
parents/guardians of transported students to pay a portion of the cost of transportation as authorized
by Education Code 39807.5. Pursuant to Education Code 39807.5, the district must waive the fee for
students with financial need and students with disabilities whose individualized education program
includes transportation as a related service necessary for the student to receive a free appropriate
public education. See BP/AR 3250 - Transportation Fees.

The Board may charge a transportation fee to parents/guardians of transported
students in accordance with Education Code 39807.5 and BP/AR 3250 - Transportation
Fees.

(cf. 3250 - Transportation Fees)

No student shall be required to be transported for any reason without the written permission
of the student's parent/guardian, except in emergency situations involving illness or injury to
the student pursuant to —¢Education Code 35350} or the evacuation of students as
necessary for their safety.

(cf. 3516 - Emergencies and Disaster Preparedness Plan)

The Superintendent or designee shall develop procedures to promote safety for students
traveling on school buses.

{cf. 3543 - Transportation Safety and Emergencies)
{cf 51311 - Bus Conduct)

Note: The following optionat-paragraph-is for use by districts that maintain their own transportation
system and may be revised to reflect district practice. Pursuant to Penal Code 637.7, the district is
authorized, as the registered owner of the school bus, te use electronic tracking systems to determine
the location or movement of the vehicle. It is recommended that school bus drivers be notified when a
bus is so equipped.



BP 3540(c)

TRANSPORTATION (continued)

In addition to using a global positioning system (GPS) to locate a bus in an emergency or to track
delays, the district may choose to authorize parents/guardians to access the location data so that they
may determine when their child has been picked up or dropped off at a bus stop.

The district may install a global positioning system (GPS) on school buses and/or
student activity buses in order to enhance student safety and provide real-time location
data to district and school administrators and parents/guardians.

Note: The following optional paragraph is for use by districts that maintain their own transportation
system. -

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff
employed by the district, provide for the maintenance and operation of district-owned school
buses and other equipment, and ensure adequate facilities for equipment storage and
maintenance.

fef 3542 - School Bus Drivers)

Legal Reference: (see next page)



BP 3540(d)

TRANSPORTATION (continued)

Legal Reference:
EDUCATION CODE
35330 Excursions and field trips
35350 Authority to transport pupils
39800-39860 Transporiation, especially:
39800 Powers of governing board to provide transportation for pupils to and from school, definition
of "municipally owned transit system”
39801 Contract with County Superintendent of Schools to provide transportation
39802-39803 Bids and contracts for transporiation services
39806 Paymenis to parents in lieu of transportation
39807 Food and lodging payments in lieu of transportation
39807.5 Transportation fees
39808 District transportation of private school students
41850-41854 Allowances for transportation
41860-41862 Supplemental allowances for transportation
45125.1 Criminal background checks for contractors
52311 Regional occupational centers, transportation
GOVERNMENT CODE
33540-3549.3 Educational Employment Relations Act
PENAL CODE
637.7 Electronic tracking devices
VEHICLE CODE
2807 Schoo! bus inspection
CODE OF REGULATIONS, TITLE 5
14100-14103 Use of school buses and school pupil activity buses
15240-15343 Allowances for student transporiation, especially;
15253-15272 District records related to transportation
FEHICLE COBE
2807 -Sehool bus inspection
CODE OF REGULATIONS, TITLE 13
2025 Retrofitting of diesel school buses
COURT DECISIONS

Arcadia Unified School District et. al. v. Siate Department of Education, 2 Cal. 4th 251 (1992)
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CSBA Sample
Board Policy

All Personnel BP 4119.22(a)
4219.22
DRESS AND GROOMING 4319.22

Note: The following optional policy may be revised to reflect district practice. Government Code 12949,
sSeveral court cases, and Public Employment Relations Board (PERB) decisions support districts' non-
negotiable management prerogative to adopt a dress code. However, in 22 PERC P29, 136, PERB
determined that districts must provide the exclusive bargaining representative with an opportunity to bargain
over the "effects” of the dress code which may have an impact on matters within scope of representation. Ia
addition, AR 106 {Ch. 164, Statutes of 2003} added Government Code 12949 1o clarify that employers may
require emplovees to comply with reasonable workplace appearance, grooming and dress standards,
provided that emplovees-are-allowed- to-appear-of -dress-coasistently-with-their-gender—identity. Districts

should consult legal counsel when prescribing or prohibiting specific items of clothing.

The Governing Board believes that appropriate dress and grooming by district employees
contribute to a productive learning environment and model positive behavior. During school
hours and at school activities, employees shall maintain professional standards of dress and
grooming that demonstrate their high regard for education, present an image consistent with
their job responsibilities and assignment, and do not endanger the health or safety of
employees or students. All employees shall be held to the same standards unless their
assignment provides for modified dress as approved by their supervisor.

(cf. 0415 - Equity)

{cf. 4118 - Dismissal/Suspension/Disciplinary Action)

(cf. 4112.21/4212.21/4312.21 - Professional Standards)

fcf. 4119.25/4219.25/4319.25 - Political Activities of Employees)
fcf. 4218 - Dismissal/Suspension/Disciplinary Action)

fof 3132 Drvess-ard-frremminge

The district shall allow employees to appear and dress in a manner consistent with their
gender identity or gender expression. (Government Code 12949)

{cf. 0410 - Nondiscrimination in District Programs and Activities)
{cf 4030 - Nondiscrimination in Employment)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

In addition, the district shall not dismiss an employee, discriminate against an employee
in compensation or in terms, conditions, or privileges of employment, or refuse to hire a
job applicant on the basis of religious dress or grooming practices. (Government Code
12926, 12940)

This policy shall be presented to employees upon employment, through the employee
handbook or other appropriate means, and may be periodically reviewed with all
employees as necessary.

Legal Reference: (see next page)



BP 4119.22(b)
4219.22
4319.22

DRESS AND GROOMING (continued)

Legal Reference:
EDUCATION CODE
35160 Authority of governing boards
35160.1 Broad authority of school districts
GOVERNMENT CODE
3543.2 Scope of representation
12926 Definitions
12940 Unfair employment practices
12949 Dress standards, consistency with gender identity
COURT DECISIONS
San Mateo City School District v. PERB (1983) 33 Cal. 3d 850
Domico v. Rapides Parish School Board (5th Cir. 1982) 675 F.2d 100
East Hartford Education Assn. v. Board of Education (2d Cir. 1977) 562 F. 2d 856
Finot v. Pasadena Board of Education (1967} 250 Cal. App.2d 189
PUBLIC EMPLOYMENT RELATIONS BOARD DECISIONS
Santa Ana Unified School District (1998) 22 PERC P29, 136
Inglewood Unified School District (1985) 10 PERC P17, 000

Management Resources:
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS

Transgender Rights in the Workplace
WEB SITES

California Department of Fair Employment and Housing: https:/r/www.dfeh.ca.gov
Public Employment Relations Board: http://www.perb.ca.gov
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CSBA Sample
Board Policy

Students BP 5131.2(a)

BULLYING

Note: Education Code 234.4, as added by AB 2291 (Ch. 491, Statutes of 2018), mandates districts to
adopt, on or before December 31, 2019, procedures for preventing acts of bullying, including
cyberbullying. The following policy and accompanying administrative regulation contain sample
procedures that fulfill this mandate and may be revised to reflect district practice.

In addition, Education Code 234.1 and federal law mandate that the Governing Board adopt policy
prohibiting discrimination, harassment, intimidation, retaliation; and bullying based on specified
charactenstlcs and ensurmg the protectlon of complamants from retallatlon ﬂ;B—éDﬂ—[-(—h—ftQ-}—Smtutes

H 2 + 44 : dclass— Also see BP

5145 3- Nondlscrlmmatlon/Harassment for language fulﬁllmg thlS mandatc

In its October 2010 Dear Colleague Letter: Harassment and Bullving, the U.S. Department of Education
Office for Civil Rights (OCR) clarified that misconduct that falls under a district's general anti-bullying
policy may also trigger responsibilities under one or more federal or state antidiscrimination laws if the
bullying is on the basis of race, color, national origin, sex, sexual orientation, gender identity or expression,
age, disability, and/or another legally protected category. H-se;+Federal law requires the district to take
immediate and appropriate action to investigate or otherwise determine what occurred and, if it finds that
unlawful discrimination did occur, take prompt and effective steps reasonably calculated to end the
harassment diserimination, eliminate any hostile environment and its effects, and prevent the harassment
diseriminatien from recurring.

In-addition; OCR's August 2013 October 2014 Dear Colleague I etter: Responding to Bullying of Students
with Disabilities points out that any bullying of any student with a disabilityies that results in the student not
receiving meaningful educational benefit constitutes a denial of a free appropriate public education and must
be remedied under the federal Individuals with Disabilities Education Act. As necessary, the school may
need to convene the student’s individualized education program (IEP) team to determine whether the
student's needs have changed as a result of the bullying and, if so, revise the [EP to ensure that the student
continues to receive appropriate special education and related services.

Thus, while this policy is intended to prevent and address all types of bullying incidents among students,
scheool officials need to-tnow—that when "discriminatory bullying" is committed and the bullying is
sufficiently serious to create a hostile educational environment for the alleged victim or to otherwise deny or
limit his‘her the student's educational benefits and services, including denial of a free appropriate public
education, the alleged victim must be afforded the protections specified under relevant state and/or federal
law.

The Governing Board recognizes the harmful effects of bullying on student well-being,
student leaming, and school attendance and desires to provide a safe school environment
that protects students from physwal and emotlonal harm. District-employees shall establish
o bullying of any student—No individual
or group shall, through physwal wrltten verbal visual, or other means, harass, sexually
harass, threaten, intimidate, retaliate; cyberbully, cause bodily injury to, or commit hate
violence against any student or school personnel, or retaliate against them for filing a
complaint or participating in the complaint resolution process.

(cf 5131 - Conduct)



BP 5131.2(b)

BULLYING (continued)

(cf 5136 - Gangs)

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

(cf 5145.9 - Hate-Motivated Behavior)

Note: Because bullying isnet limited t0-one and its effects extend beyond the school environment,
collaboration among a variety of comtunity agencies and organizations that serve youth may be helpful in
preventing and responding to bullying. For further information about building a collaborative, see CSBA's
publications Safe Schools: Strategies for Governing Boards to Ensure Student Success and Building
Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement.




BP 5131.2(c)

BULLYING (continued)

The Superintendent or designee shall develop sStrategies for addressing bullying in
district schools shall-be-developed with the involvement of key stakehelders,including
students, parents/guardians, and staff. As appropriate, the Superintendent or demgnee may
also collaborate with law—enforeement—eourts; social services, mental health services, law
enforcement, courts, and other agencies; and community organizations in the development
and implementation of jeint effective strategies to promote safety in schools and the

community-and-to provide-services for alleged victims and perpetrators of bullying.

{cf 1220 - Citizen Advisory Committees)
icf. 1400 - Relations Between Other Governmental Agencies and the Schools)
fef 6020 - Parent Involvement)

Bullvinep :

Note: Education Code 32282 encourages districts to include bullying prevention policies and procedures in

their comprehensive safety plan; see BP 0450 - Comprehensive Safety Plan. In addition, Education Code

52060-52077 require the Board to adopt and annually update a local control and accountability plan which
| includes, among other specified state priorities, goals for addressing school climate; see BP/AR 0460 -

Local Control and Accountability Plan. Pursuant to Education Code 52060, school climate should be

measured by student suspension and expulsion rates and other local measures, including surveys of students,
' parents/guardians, and teachers on the sense of safety and school connectedness, as applicabie.

Such strategies shall may be incorporated into the comprehensive safety plan and, to the
extent possible, into the local control and accountability plan; and other applicable district
and school plans.

fef 0420 - School Plans/Site Councils)
icf. 0450 - Comprehensive Safety Plan)
icf. 0460 - Local Control and Accountability Plan)

adopied by the State Board-of Education:

47 USC 254 mandates districts that receive e rate discounts to adopt & policy which addresses-educating
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BP 5131.2(d)

BULLYING (continued)
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BP 5131.2(¢)

BULLYING (continued)

1

]




BP 5131.2(f)

BULLYING (continued)

Note: Pursuant to Education Code 234.1, districts are required to adopt a process for receiving and
investigating complaints involving unlawful discrimination (such as discriminatory harassment,

intimidation, and bullying) based on specified characteristics race-orethnicitynationality,—gender, sex;
sexual erientation—relipion—immigration status, -or-any—eharmcteristic contained in—the delfimition of hate
erimesinPesal Code 42255, Pursuant to 5 CCR 4600-4633, the uniform complaint procedures (UCP)
must be used for this purpose. In addition, federal regulations require districts to adopt procedures providing
for prompt and equitable resolution of complaints of unlawful discrimination (such as discriminatory
harassment, intimidation, and bullying) on the basis of sex (34 CFR 106.8), disability (34 CFR 104.7 and 28
CFR 35.107), and age (34 CFR 110.25).

Although some bullying incidents may not fall within the provisions of Education Code 234.1 or federal
civil rights regulations, CSBA strongly recommends that districts use the UCP to investigate all bullying
incidents (whether discriminatory or nondiscriminatory) to ensure consistent implementation by district
staff. It is not always easy or possible for staff to know prior to an investigation whether a student was
bullied because of histher an actual or perceived membership in a legally protected class. Those bullying
incidents found to involve discrimination based on the results of the investigation would then be resclved
using the UCP. When a bullying incident is determined to be nondiscriminatory, it should be resolved
through the appropriate disciplinary process. Districts that are concerned about the capacity of a single
district compliance officer to handle a possible increase in the number of UCP complaints, or that prefer to
handle certain incidents at the school site level whenever possible, may designate multiple compliance
officers in accordance with AR 1312.3 - Uniform Complaint Procedures.




BP 5131.2(g)

BULLYING (continued)

Any complaint of bullying shall be investigated and, if determined to be discriminatory,
resolved in accordance with law and the district's uniform complaint procedures specified in
AR 1312.3. If, during the investigation, it is determined that a complaint is about
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall
take all necessary actions to resolve the complaint.

{cf 1312 3 - Uniform Complaint Procedures)




BP 5131.2(h}

BULLYING (continued)

: i D St ek Eia)

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

(cf- 4118 - Dismissal/Suspension/Disciplinary Action)
(cf 4119.21/4219.21/4319.21 - Professional Standards)
(cf 4218 - Dismissal/Suspension/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument 10 invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy, punishment
653.2 FElectronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE QF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complainis
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062

J.C. v. Beverly Hills Unified School District, {2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719

Management Resources: (continued)



BP 5131.2(i)

BULLYING (continued)

Muanagement Resources:
CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs,
Activities & Facilities, Legal Guidance, March 2014
Providing _a_Safe, Nondiscriminatory _School Environment _for Transgender _and _Gender-
Nonconforming Students, Policy Brief, February 2014
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Cyberbullying: Policy Considerations for Boards, Policy Brief, July-2007 rev. July 2010
Building Healthy Communities: A School Leaders Guide 1o Collaboration and Community
Engagement, 2009

o,

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Bullying Module

California's Social and Emotional Learning: Guiding Principles, 2018

Social and Emetional Learning in California; A Guide to Resources, 2018

Health Education Content Standards for California Public Schools.  Kindergarten Through Grade
Twelve, 2008

Bullying at School, 2003

CALIFORNIA QFFICE OF THE ATTORNEY GENERAL PUBLICATIONS

Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to Assist
California K-12 Schools in Responding to Immigration Issues, April 2018

US. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter: Responding to Bullving of Students with Disabilities, October 2014

Guidance to America's Schools: Bullying of Students with Disabilities, October 2014

a

Dear Colleague Letter: Guidance on Schools' Obligations to Protect Students from Student-on-
Student Harassment gn the Basis of Sex; Race, Color and National Origin; and Disability, October 26,
2010

Dear Colleague Letter: Harassment and Bullying, October 2010

WEB SITES

CSBA: hap:iiwww.csba.org

California Department of Education, Safe Schools Office: hup:/iwww.cde.ca.govilsiss

California Office of the Atiorney General: hitp://oag.ca gov

Center on Great Teachers and Leaders: hitps.//gticenter.org

Collaborative for Academic Social and Emotional Learning: htps:/casel.org

Common Sense Media: http.//www.commonsensemedia.org

National School Safety Center: http.//www.schoolsafety.us

Partnership for Children and Youth: htips:/’www.partnerforchildren.org

U.S. Department of Education: http:/iwww.ed.gov

(7/15 5/18) 5/19

Policy Reference UPDATE Service
Copyright 2019 by Califernia School Boards Association, West Sacramento, California 95691
All rights reserved.

iz



CSBA Sample

Administrative Regulation

Students AR 5131.2(a)

BULLYING

Note: Education Code 234.4, as added by AB 2291 (Ch. 491, Statutes of 2018), mandates districts to
adopt, on or before December 31, 2019, procedures for preventing acts of bullying, including
cyberbullying. The following administrative regulation may be revised to reflect district practice.

Definitions

Note: The foilowing section reflects definitions and examples of bullying and cyberbullying contained
| in the California Department of Education's (CDE) Bullying Module and may be revised to reflect
district practice,

Education Code 48900 defines "bullying,” including bullying via an electronic act, for purposes of
" establishing grounds for suspension or expulsion. See AR 5144.1 - Suspension and Expulsion/Due
| Process. In addition, Penal Code 653.2 makes it a crime to distribute another person's personally identifiable
information electronically with the intent to place that person in reasonable fear of the person's own or a
family member's safety and for the purpose of imminently eause causing harassment or injury by a

third party. and-to-threatena-person'ssafety-or that-of hisher family {e.g.-placinga person's-addressonline
e ot b e et s Hodrieettes SHantaie L

Bullying is an unwanted, aggressive behavior that involves a real or perceived
imbalance of power between individuals with the intent to cause emotional or physical
harm. Bullying can be physical, verbal, or social/relational and involves repetition or
potential repetition of a deliberate act.

Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images. Cyberbullying also includes
breaking into another person’s electronic account and or assuming that person's online
identity in order to damage that person's reputation.

{cf 3145.2 - Freedom of Speech/Expression)
{cf 6163.4 - Student Use of Technology)

Examples of the types of conduct that may constitute bullying and are prohibited by the
district include, but are not limited to:

1. Physical bullying that inflicts harm upon a person's body or possessions, such as
hitting, kicking, pinching, spitting, tripping, pushing, taking or breaking
someone's possessions, or making cruel or rude hand gestures

2. Verbal bullying that includes saying or writing hurtful things, such as teasing,
name-calling, inappropriate sexual comments, taunting, or threats to cause harm



AR 5131.2(b)

BULLYING (continued)

Social/relational bullying that harms a person's reputation or relationships, such
as leaving a person out of an activity on purpose, influencing others not to be
friends with someone, spreading rumors, or embarrassing someone in public

Cyberbullying, such as sending demeaning or hateful text messages or emails,
sending rumors by email or by posting on social networking sites, or posting
embarrassing photos, videos, web site, or fake profiles

Measures to Prevent Bullying

The Superintendent or designee shall implement measures to prevent bullying in
district schools, including, but not limited to, the following:

1.

Ensuring that each school establishes clear rules for student conduct and
implements strategies to promote a positive, collaborative school climate

(cf. 5131 - Conduct)
(cf. 5137 - Positive School Climate)

2.

Providing to students, through student handbooks and other age-appropriate
means, information about district and school rules related to bullying,
mechanisms available for reporting incidents or threats, and the consequences
for engaging in bullying

Encouraging students to notify school staff when they are being bullied or when
they suspect that another student is being bullied, and providing means by which
students may report threats or incidents confidentially and anonymously

Conducting an assessment of bullying incidents at each school and, if necessary,
increasing supervision and security in areas where bullying most often occurs,
such as classrooms, playgrounds, hallways, restrooms, and cafeterias

personnel who witness acts of unlawful discrimination (such as discriminatory harassment,
intimidation, or bullying) against students based on the actual or perceived status of the student
belonging to a protected class to take immediate steps to intervene when it is safe to do so, it is
recommended that districts apply this policy equally to all students; also see AR 51453 -
Nondiscrimination/Harassment.

Although Education Code 234.1 requires the district to adopt a policy requiring school

Annually notifying district employees that, pursuant to Education Code 234.1,
any school staff who witnesses an act of bullying against a student has a
responsibility to immediately intervene to stop the incident when it is safe to do
s0



AR 5131.2(c)

BULLYING (continued)

Staff Development

Note: Education Code 32283.5, as amended by AB 2291, requires districts to make available
annually, to certificated staff and all other employees who have regular interaction with students, the
CDE's online Bullying Module described below,

The Superintendent or designee shall make the California Department of Education’s
online training module on the dynamics of bullying and cyberbullying, which includes
the identification of bullying and cyberbullying and the implementation of strategies to
address bullying, available annually to all certificated staff and to other employees who
have regular interaction with students. (Education Code 32283.5)

(cf. 4131 - Staff Development)
(cf 4231 - Staff Development)
(cf- 4331 - Staff Development)

Note: Pursuant to Education Code 234.7, districts are mandated to adopt policy, equivalent to that
developed by the Attorney General, which requires the provision of staff training with the components
specified below.

The Superintendent or designee shall provide training to teachers and other school staff to
raise their awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training
shall be designed to provide staff with the skills to:

1. Discuss the diversity of the student body and school community, including their
varying immigration experiences

2 Discuss bullying prevention strategies with students, and teach students to recognize
the behavior and characteristics of bullying perpetrators and victims

3. Identify the signs of bullying or harassing behavior
4. Take immediate corrective action when bullying is observed

L Report incidents to the appropriate authorities, including law enforcement in
instances of criminal behavior

Student Instruction

Note: California content standards related to student education about builying and violence prevention (e.g.,
recognizing the characteristics of bullying, examining the effects of bullying on others, demonstrating what
to say and do when witnessing bullying) are addressed within the health education content standards
adopted by the State Board of Education.

i



AR 5131.2(d)

BULLYING (continued)

47 USC 254 mandates districts that receive e-rate discounts to adopt a policy which addresses educating
students about appropriate online behavior, including the interaction with other individuals on social

1{ networking web sites and in chat rooms, as well as providing information about cyberbullying awareness
and response. See BP 6163.4 - Student Use of Technology for language implementing this mandate.

As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills, character/values education, respect for cultural and individual
differences, self-esteem development, assertiveness skills, and appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

Note: Education Code 234.7 requires districts to educate students about the negative impact of bullying
based on actual or perceived immigration status or religious beliefs and customs. The following paragraph
reflects the Calfornia Attorney General's model policy developed pursuant to Education Code 234.7,
contained in the Office of the Attorney General's publication Promoting a Safe and Secure Ieaming
Environment for All: Guidance and Model Policies to Assist California's K-12 Schools in Responding to
Immigration Issues, and has been expanded to include education about the impact of bullying based on any
other individual characteristic.

The district shall also educate students about the negative impact of bullying, discrimination,
intimidation, and harassment based on actual or perceived immigration status, religious
beliefs and customs, or any other individual bias or prejudice.

Note: The remainder of this section reflects recommendations in CDE's Bullying Module and may be
revised to reflect district practice.

Students should be taught the difference between appropriate and inappropriate
behaviors, how to advocate for themselves, how to help another student whe is being
bullied, and when to seek assistance from a trusted adult. As role models for students,

staff shall be expected to demonstrate effective problem-solving and anger management
skills.

To discourage cyberbullying, teachers may advise students to be cautious about sharing
passwords, personal data, or private photos online and to consider the consequences of

making negative comments about others online.

Reporting and Filing of Complaints

| Note: The following reporting process may be revised to reflect district practice. ]

Any student, parent/guardian, or other individual who believes that a student has been
subjected to bullying or who has witnessed bullying may report the incident to a teacher, the
principal, a compliance officer, or any other available school employee.



AR 5131.2(e)

BULLYING (continued)

When a report of bullying is submitted, the principal or a district compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in
accordance with AR 1312.3 - Uniform Complaint Procedures. The student who is the
alleged victim of the bullying shall be given an opportunity to describe the incident, identify
witnesses who may have relevant information, and provide other evidence of bullying.

(cf. 1312.3 - Uniform Complaint Procedures)

Within one business day of receiving such a report, a staff member shall notify the principal
of the report, whether or not a uniform complaint is filed. In addition, any school employee
who observes an incident of bullying involving a student shall, within one business day,
report his‘her such observation to the principal or a district compliance officer, whether or
not the alleged victim files a complaint.

Within two business days of receiving a report of bullying, the principal shall notify the

district compliance officer identified in AR 1312.3 Uniform-ComplaintPrecedures.

Note: Districts have the authority to monitor student use of the district's Internet system and to conduct
individual searches of student accounts if there is reasonable suspicion that a user has violated district policy
or the law; see BP/AR 5145.12 - Search and Seizure and BP/E 6163.4 - Student Use of Technology.

When the circumstances involve cyberbullying, individuals with information about the
activity shall be encouraged to save and print any electronic or digital messages that they feel
constitute cyberbullying and to notify a teacher, the principal, or other employee so that the
matter may be investigated. When a student uses a social networking site or service to bully
or harass another student, the Superintendent or designee may file a request with the
networking site or service to suspend the privileges of the student and to have the material
removed.

Discipline/Corrective Actions

Note: Pursuant to Education Code 48900-48900.4, "bullying“ is a ground for suspension or expulsion; see
AR 5144.1 - Suspension and Expulsion/Due Process.

The courts have generally upheld discipline for off-campus student conduct that poses an identifiable threat
to the safety of other students, staff, or school property or presents a risk of substantial disruption of school
activities, provided that the district is able to document the impact or disruption that the conduct has, or
could be expected to have, on school activities (e.g., Wynar v. Douglas County School District, Lavine v.
Blaine School District). The court in J.C. v. Beverly Hills Unified School District found that the district
would be able to discipline a student for a video recorded off campus and posted on YouTube, but that the
discipline imposed on this particular student was not justified since the district did not present evidence of
specific facts that led school officials to predict that the video would cause substantial disruption (e.g., the
video was not violent or threatening nor did it lead to any confrontations between the students).




AR 5131.2()

BULLYING (continued)

Consistent with these interpretations, Education Code 48900 defines bullying by means of an electronic act
to include creation or transmission originating on or off the school site. Thus, for purposes of determining
whether the conduct may be subject to suspension or expulsion, the act does not necessarily need to have
been committed while at school, while coming to or from school, or during a school-sponsored activity.
Nevertheless, the act needs to satisfy the criteria specified in the definition of "bullying" in Education Code
48900 (i.e., a severe or pervasive physical or verbal act or conduct that has or can be reasonably predicted to
have the effect of placing a reasonable student in fear of harm to histher the student’s person or property,
causing a substantially detrimental effect on the student's histher physical or mental health, causing
substantial interference with the student's kisther academic performance, or causing substantial interference
with the student's kister ability to participate in or benefit from school services, activities, or privileges).

When the conduct does not rise to the level specified in Education Code 48900, the district may implement
interventions other than suspension or expulsion to address the bullying. For further information, see
CSBA's policy brief Cyberbullying; Policy Considerations for Boards. Also see BP 5131 - Conduct and BP
5145.2 - Freedom of Speech/Expression.

Additionally, districts shoubd- m%ﬂ4&%ﬁ%ﬂm&ﬁhﬂ%@—%hﬂ%¥m—&e}%
national origin, sex,-or disability

WM%@WM&WMWHM&M
| environment and prevent the discrimination-from-reeurring.

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or pervasive as
defined in Education Code 48900, may include suspension or expulsion in accordance with
district policies and regulations.

{cf 5138 - Conflict Resolution/Peer Mediation)

{cf 5144 - Discipline)

{cf 5144.1 - Suspension and Expulsion/Due Process)

(cf- 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf 6159.4 - Behavioral Interventions for Special Education Students)

When appropriate based on the severity or pervasiveness of the bullying, the Superintendent
or designee shall notify the parents/guardians of victims and perpetrators and may contact
law enforcement.

The Superintendent, principal, or principal's designee may refer a victim, witness,
perpetrator, or other student affected by an act of bullying to a school counselor, school
psychologist, social worker, child welfare attendance personnel, school nurse, or other school
support service personnel for case management, counseling, and/or participation in a
restorative justice program as appropriate. (Education Code 48900.9)

(cf 6164.2 - Guidance/Counseling Services)



AR 5131.2(g)

BULLYING (continued)

If any student involved in bullying exhibits warning signs of suicidal thought or
intention or of intent to harm another person, the Superintendent or designee shall, as
appropriate, implement district intervention protocols which may include, but are not
limited to, referral to district or community mental health services, other health
professionals, and/or law enforcement.

(cf. 5141.52 - Suicide Prevention)

5/19

Policy Reference UPDATE Service

Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample
Board Policy

Students BP 5132(a)

DRESS AND GROOMING

Note: The following policy may be revised to reflect district practice. Pursuant to Education Code
35183, districts that adopt a school uniform policy are mandated to include specified provisions; see
section on ""Uniforms" below.

The Governing Board believes that appropriate dress and grooming contribute to a
productive learning environment. The Board expects students te—give properatiention—toe
pefseﬂal—el-eaﬂh-ness—&né to wear elothes clothing that are is suitable for the school activities
in which they participate.—Students' elothing must-net Students shall not wear clothing that
presents a health or safety hazard era-distrastion which weuld interfere with the eduecational
proeess or is likely to cause a substantial disruption to the educational program.

fof 4119.22/4219.22/4319.22 - Dress and Grooming)
A e = e e

District and school rules pertaining to student attire shall be included in student
handbooks, may be posted in school offices and classrooms, and may be periodically
reviewed with all students as necessary.

Students shall not be prohibited from dressing in a manner consistent with their gender
identity or gender expression or with their religious or cultural observance.

{cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Note: While students do not lose their constitutional rights by virtue of entering school grounds,
numerous court decisions have found that the First Amendment rights of public school students are
not necessarily the same as the rights of adults in other settings and must be viewed in light of the
special circumstances of the school environment. In Hazelwood School District v. Kuhlmeier, the U.S.
Supreme Court ruled that a school may limit student expression as long as its decision is reasonably
related to "legitimate pedagogical concerns.'" For instance, districts may prohibit clothing that is
vulgar or causes a substantial disruption to the educational program. Districts may also prohibit
clothing that promotes drug use. While districts can regulate clothing that causes a ''substantial
disruption," districts cannot regulate student clothing simply because the district does not approve of
the message displayed. The district's ability to prohibit "hate speech,” including clothing with
derogatory or demeaning messages, is unclear. The 9th Circuit Court in Harper v. Poway Unified
School District ruled that a school could prohibit a student from wearing a t-shirt with a religious
viewpoint against homosexuality, citing a provision in Tinker v. Des Moines which held that schools
may prohibit speech that "intrudes upon the rights of other students" and interferes with their
learning. However, because the student had graduated, the U.S. Supreme Court vacated the Harper
decision on appeal and thus its analysis cannot be relied upon. It is recommended that the district
consult legal counsel in the development of this policy and whenever it has questions about the
appropriate enforcement of this policy based on student expression.




BP 5132(b)

DRESS AND GROOMING (continued)

The principal or designee is authorized to enforce this policy and shall inform any
student who does not reasonably conform to the dress code. The dress code shall not be
enforced in a manner that discriminates against a particular viewpoint or results in a
disproportionate application of the dress code based on students' gender, sexual
orientation, race, ethnicity, household income, or body type or size.

{cf: 0410 - Nondiscrimination in District Programs and Activities)
(cf. 0415 - Equity)
(cf 5145.2 - Freedom of Speech/Expression)

School administrators, teachers, and other staff shall be notified of appropriate and
equitable enforcement of the dress code.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

When practical, students shall not be directed to correct a dress code violation during
instructional time or in front of other students.

b4 e ; g actioir- Repeated
violations or refusal to comply w1th the dlstnct's dress code may result in disciplinary
action.

(cf. 5144 - Discipline)

Gang-Related Apparel

Note: Education Code 35183 authorizes the Governing Board to approve a site-initiated plan that prohibits
the school’s students from wearing gang-related apparel. The definition of “gang-related apparel” must be
limited to apparel that reasonably could be determined to threaten the health and safety of the school
environment, and the Board's approval must be based on a determination approvingthe-schoolplan-must
determine that the policy is necessary for the health and safety of students the school environment. In
Marvin H. Jeglin et al v. San Jacinto Unified School District et al, a federal district court held that in order to
justify a gang-related dress code, there must be evidence of a gang presence at a school and actual or
threatened disruption or material interference with school activity. Education Code 32282 specifies that for
the purpose of establishing a schoolwide dress code, gang-related apparel shall not be considered a protected
form of speech pursuant to Education Code 48950,

District policy should not include a districtwide prohibition against wearing gang-related apparel. Pursuant
to Education Code 35183, such a dress code must be initiated at the school-site level and apply only to the
school where it is initiated.




BP 5132(c)

DRESS AND GROOMING (continued)

The principal, staff, and parents/guardians at a school may establish a reasonable dress code
that prohibits students from wearing gang-related apparel when there is evidence of a gang
presence that disrupts or threatens to disrupt the school's activities. Such a proposed dress
code may be-included as part-of the-school-safetyplan—and-must shall be presented to the
Board, which for approval. The Beard shall approve the plan upon determining that it is
necessary to protect the health and safety of the sehoel's-students school environment. The
dress code policy may be included in the school's comprehensive safety plan. (Education
Code 35183)

fcf 0450 - Comprehensive Safety Plan)
fef 5136 - Gangs)

When determining specific items of clothing that may be defined as gang apparel, the
school shall ensure that the determination is free from bias based on race, ethnicity,

national origin, immigration status, or other protected characteristics.

Uniforms

Note: In Jacobs v. Clark County School District, the 9th Circuit Court of Appeals held that a district
policy requiring students to wear school uniforms did not violate students' First Amendment right to
freedom of speech or expression, as such policies are viewpoint-neutral and content-neutral and not
intended to suppress the expression of particular ideas.

Pursuant to Education Code 35183, authﬁpmeq—ehe—ﬂaafd—m—appmve—a—m—um the Board may
approve a school-initiated plan that requires a school's students to wear uniforms.Fhe-Boeard-approving

such-a plan-must when the Board determines that the policy is necessary for the health and safety of
students the school environment.

The Board may approve a school-initiated dress code requiring students at the school to
wear a school uniform whenever the Board determines that such a dress code will
promote student achievement, a positive school climate, and/or student safety.

mquiriﬂg&tudeﬂ-t-ﬁewemuni eh-a-dre
safﬂyp]m&ndmaﬁtbepmen{ed—m— s
WMWHHM?E?M%MWHf&?ﬂM&EWS

Note: Pursuant-to-Edueation-Code-35183, 4 If the Board approves & p-hul adopts a dress code policy
requiring uniforms for any school, it-musi Education Code 35183 requires that the Board provide a
method whereby parents/guardians may choose to have their children exempted from the adopted school
uniform policy. Education Code 35183 mandates that the Board policy include and-the-Board's-policy
must-state a statement that such students shall not be penalized academically, otherwise discriminated
against, or denied attendance to school.




CSBA Sample

Administrative Regulation

Students AR 5132(a)

DRESS AND GROOMING

| Note: The following optional administrative regulation should be revised to reflect district practice. |
— ——a—a

In cooperation with teachers, students, and parents/guardians, the principal or designee shal
may establish school rules governing student dress and grooming which are consistent with
law, Geverning Board policy, and administrative regulations. These school dress codes shall
be regularly reviewed.

(cf. 0420 - School Plans/Site Councils)

Note: Optional items #1-6-4 below may be used-as—a-basis-for-either-adminisirative repulations-er-sehool-
site-rules: revised to reflect district practice.

In-additien; tThe following guidelines shall apply to all regular school activities:

F——5hoes must be worn at all times—Sandals»
shoes or sandalsafe pot seceprable:

2:1.  Clothing, jewelry, and personal items (baekpaelks; fenﬁy-paeks—gymula&gs—wa%er
bettles-ete-)-shall be free of writing, pictures, or any other insignia which are-is erude;

vulgar, lewd, obscene profane, or sexually suggestlve—whleh—be&r—dmg—&leahol-—ﬁ
tebaceo- F : R hieh or which

promotes the use of alcohol drugs, tobacco, or other 1llegal activity. adveeate

ravial, ethpie o1 religions prefudice,
2. Appropriate sShoes must be worn at all times. Sendals—musthave heelstraps:

net—fabries;,—halter—tops,ofi-the-shoulder—er—low—eut—tops; and bare abdomens

} 9[ Clothes shall be sufficient to conceal undergarments at-aH-times. See-through er fish-
midrifs;and-skirts or shosts shorterthan-mid-thigh-are prohibited.



BP 5132(d)

DRESS AND GROOMING (continued)

a-sehoel'splanto-requireuniorms pted;the The Superintendent or designee shall
estabhsh procedures whereby parentsfguardlans may choose to have their children exempted
from the school uniform policy. Students shall not be penalized academically, otherwise
discriminated against, or denied attendance to school if their parents/guardians so decide.
(Education Code 35183)

east—ef—the—unﬁem—eetﬂd—b&deeme&a—fe&—ﬂm thefm%rfemm&wmmwimrﬁed

Dis ali : e cation indicates that a court-mipht-find-clothinp-was not an
—eaeenmleiameniefuahaelm Mﬁeughhﬂsman@mﬂwmwmmmm&m
with schools requiring uniforms are required (o address this matter.

The Superintendent or designee shall ensure that resources are identified to assist
economically disadvantaged students in obtaining uniforms. (Education Code 35183)

Legal Reference:
EDUCATION CODE
220 Nondiscrimination
32281 School safety plans
35183 School dress codes; uniforms
35183.5 Sun-protective clothing
48907 Student exercise of fiee expression
49066 Grades; effect of physical education class apparel
CODE-OF REGULATIONS. TITLE 5

COURT DECISIONS

Jacobs v. Clark County School District, (2008) 26 F. 3d 419

Harper v. Poway Unified School District, (2006) 445 App. 3d 166

Marvin H, Jeglin et al v. San Jacinto Unified School District et el, (C.D. Cal. 1993)

827 F.Supp. 1459

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251
Hazelwood School District v. Kuhlmeier, (1988) 108 8. Ct. 562

Hartzell v. Connell, (1984) 35 Cal, 3d 899

Tinker v. Des Moines Independent Community School District, (1969) 393 U.S. 503
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AR 5132(b)

DRESS AND GROOMING (continued)

The dress code shall be modified as appropriate to accommodate a student's religious
or cultural observance, health condition, or other circumstance deemed necessary by
the principal or designee. Coaches—and teachers In addition, the principal or designee
may impose mere-stringent dress requirements to accommodate the speeial needs of eertain
sperts—and/or—classes special school activities, physical education classes, athletic
activities, and other extracurricular and cocurricular activities.

{(cf. 3260 - Fees and Charges)

(cf. 6142.7 - Physical Education and Activity)

(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

No grade of a student participating in a physical education class shall be adversely affected if
the student does not wear standardized physical education apparel because of circumstances
beyond the student's control. (Education Code 49066)

(cf 5121 - Grades/Evaluation of Student Achievement)

Eaeh—sehool shall allowsStudents shall be allowed to wear sun-protective clothing,
including but not limited to hats, for outdoor use during the school day. (Education Code
35183.5)

(cf. 5141.7 - Sun Safety)

Gang-Related Apparel

Note: The following section is for use by districts in which individual schools have adopted a dress code

prohibiting gang-related apparel pursuant to Education Code 35183, Lagal counsel should be consulted
when-drafting language related to-gang apparel: It is recommended that districts consult legal counsel

when developing administrative regulations related to gang apparel.

At individual schools that have a dress code prohibiting gang-related apparel at school or
school activities, the principal, staff, and parents/guardians participating in the development
of the school safety plan shall define "gang-related apparel" and shall limit this definition to
apparel that reasonably could be determined to threaten the health and safety of the school
environment if it were worn or displayed on a school campus. (Education Code 32282)

N



AR 5132(c)

DRESS AND GROOMING (continued)

Because gang-related symbols are constantly changing, definitions of gang-related apparel
shall be reviewed at least once each semester and updated whenever related information is
received. As necessary, the school shall collaborate with law enforcement agencies to
update definitions of gang-related apparel.

Uniforms \

Note: The following optiondhgection is for use only by districts with schools that have a school uniform
policy pursuant to Education Codax35183,

In schools where that require a sdhoolwide uniform is—regquired, the principal, staff, and
parents/guardians of the individual-schaq] shall jointly select the specific uniform to be worn.
(Education Code 35183)

At least six months before a school uniform policy is implemented, the principal or designee
shall notify parents/guardians of this policy. (Education Code 35183)

{cf. 5145.6 - Parental Notifications)

Parents/guardians shall also be informed of their right to hav&Qeir child exempted.

Y
I Note: The following three-aptional paragraphs may be revised as-desired to ?’b.ﬂecl district practice. ]

----

the school year 50

Students who participate in a nationally recognized youth organization shall be allowed, to
wear organization uniforms on days when the organization has a scheduled meetin
(Education Code 35183) :

(10/96 11/01) 5/1

olicy Reference UPDATE Service
Copyright 2019 by California School Boards Association, West Sacramento, California 95691
All rights reserved.



CSBA Sample
Board Policy

Instruction BP 6142.1(a)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION

Note: The following policy is for use by districts that offer any of grades 7-12. Asamendad-by-AR-320
(Ch-308_Statitesof 20151 Fducation Code 51934 requires districts to provide both comprehensive sexual
health education and HIV prevention education to students in grades 7-12. See the accompanying
administrative regulation for definitions and program requirements.

Education Code 51934, asamended by AB- 120 also authorizes, but does not require, districts to provide
age-appropriate comprehensive sexual health education prior to grade 7 on any of the topics specified in
Education Code 51934. Districts that choose to provide such instruction prior to grade 7 may revise the
following policy and administrative regulation accordingly.

Sexual health educatmn taught at any grade levcl must comply with the requirements of Education Code

51933 on prior o grade 7 may revise the following paliey and

The Governing Board desires to provide a well-planned, integrated sequence of medically
accurate and inclusive instruction on comprehensive sexual health and human
immunodeficiency virus (HIV) prevention. The district's educational program shall address
the goals of the California Healthy Youth Act pursuant to Education Code 51930-
51939, including providing previde students with the knowledge and skills necessary to
protect them—from risks presented by sexually transmitted infections, ard—unintended
pregnancy, sexual harassment, sexual assault, sexual abuse, and human trafficking and
to have healthy, positive, and safe relationships and behaviors. The district's educational
program shall also promote students' understanding of sexuality as a normal part of human
development and—their the development of healthy attitudes and behaviors concerning
adolescent growth and development, body image, gender, gender identity, gender
expression, sexual orientation, relationships, marriage, and family.

(cf 5030 - Student Wellness)

(cf 5141.22 - Infectious Diseases)

{cf 5141.25 - Availability of Condoms)

(cf. 5146 - Married/Pregnant/Parenting Students)
(cf 6142.8 - Comprehensive Health Education)

The district shall respect the rights of parents/guardians to supervise their children's
education on these subjects and to impart values regarding human sexuality to their children.

] Note: The following paragraph may be revised to reflect the grade levels offered by the district. |

Comprehensive gexfyal health education and HIV prevention education shall be offered to all
students in grades ;-ineluding at least once in junior high or middle school and at least
i Education Code 51934)
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BP 6142.1(b)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

fef 6143 - Courses of Study)

Note: The m&h use-by districts that require completion of a health education
course for graduation i‘F"l!'I"hugh school, andyay be adapted for use by other districts. Pursuant to
Education Code 5122536, as-added By-SB @%& 424, Statutes-of 2015%; any district that has a health
education course requirement for graduation from high school must include instruction in sexual harassment
and violence, including, but not limited to, information on the affirmative consent standard pursuant to
Education Code 67386. Also see AR 6146.1 - High School Graduation Requirements. Education -Code
51225346 alse requires that leachers delivering -health—instruction-consult-information - relaled—to—sexual
harassment and-violence in the health curriculum framework.

rogram shall include

& \x
é trict's comprehensive sexual hgﬂth education
consent is defined as

infor on on the affirmative con?ept andard. Affirmati
affirmative, conscious, and voluntary agreement to engage in sexual activity. Teachers
delivering such instruction shall consult information related to sexi} harassment and
violenfce in the state health curricub;-l‘in framework. (Eduetion Code 51225.36, 67386)

Note; Education Code 49381, as added by SB 1104 (Ch. 848, Statutes of 2018), requires districts that
offer any of grades 6-12 to identify the most appropriate methods of informing parents/guardians of
human trafficking prevention resources, and to provide such information through the identified
methods by January 1, 2020. The following paragraph is for use by districts that maintain grades 6-12
and may be modified for districts that serve students in grades K-5.

The Superintendent or designee shall identify appropriate methods for informing the
school community about subjects related to the district's comprehensive sexual health
and HIV prevention education. The Superintendent or designee shall use such
identified methods to inform parents/guardians of students in grades 6-12 about human
trafficking prevention resources, as required pursuant to Education Code 49381.

Mote: Yoluntary state content-stamdards
OOR— feelyed AT &




BP 6142.1(c)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

Parent/Guardian Consent

Note: Education Code 51938 requires districts to notify parents/guardians efthe about instruction in
comprehensive sexual health and HIV prevention education-and of the-eppertunity their right to request
that their child not receive the instruction. See the accompanying administrative regulation for details of the
required notice.

Pursuant to Education Code 51938, as-asmended-by- AB-320.{Ch. 308 _Statutes-of-201 5} districts must use a

"passive consent” or "opt-out” process regarding sexual health and HIV prevention education and any
assessments related to that instruction. Thus, each student must receive the instruction unless the
parent/guardian notifies the district in writing that the student should not receive the instruction.

In addition, Education Code 51938 requires districis to use a passive consent or opt-out process te obtain
parent/guardian consent when administering te-students—in-—grades—7-12 an anonymous, voluntary, and
confidential research and evaluation tool to measure students' health behaviors and risks, including a test,
questionnaire, or survey containing age-appropriate questions about regarding sexual attitudes or
practices. However, for Fer any such research and evaluation tool administered prior 1o grade 7, Education

Code 51513 requires that parents/guardians must-give permission before the instrument is administered to
their child (i.e., "active consent").

20 USC 1232h mandates districts to adopt a policy regarding the district's arrangements to protect student
privacy when such a survey is administered to any student, regardless of their grade level. See BP/AR
5022 - Student and Family Privacy Rights for language implementing this requirement.

Annually, At the beginning of each school year or at the time of a student's enrollment,
parents/guardians shall be notified, in the manner specified in the accompanying
administrative regulation, that they may request in writing that their child be excused from
participating in comprehensive sexual health and HIV prevention education. Students so
excused by their parents/guardians shall be given an alternative educational activity.
(Education Code 51240, 51938, 51939)

{cf. 5022 - Student and Family Privacy Rights)

A student shall not be subject to disciplinary action, academic penalty, or other sanction if
the student's parent/guardian declines to permit the student to receive the instruction.
(Education Code 51939)

Legal Reference: (see next page)



BP 6142.1(d)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
33344 Inclusion of sexual harassment and violence in health curriculum framework
48980 Notice at beginning of ferm
49381 Human trafficking prevention resources
51202 Instruction in personal and public health and safety
512108 Health education curriculum
51225.36 Instruction in sexual harassment and violence; districts that require health education for
graduation
51240 Excuse from instruction due to religious beliefs
51513 MaterialsTest, questionnaire, survey, or examination containing questions about beliefs or
practices
51930-51939 California Healthy Youth Act
51950 Abuse, sexual abuse, and human trafficking prevention education
67386 Student safety; affirmative consent standard
HEALTH AND SAFETY CODE
1255.7 Parents surrendering physical custody of a baby
PENAL CODE
243.4 Sexual battery
261.5 Unlawful sexual intercourse
271.5 Parents voluntarily surrendering custody of a baby
UNITED STATES CODE, TITLE 20
1232h Protection of student rights
7906 Sex education requirements and prohibited use of funds

Management Resources:
CSBA PUBLICATIONS
Promoting Healthy Relationships for Adolescents: Board Policy Considerations, Governance Brief,
August 2014
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade 12,
2008
Health Framework for California Public Schools: Kindergarten through Grade 12, 2003
HUMAN RIGHTS CAMPAIGN FOUNDATION PUBLICATIONS

California LGBTQ Youth Report, January 2019
WEB SITES

CSBA: http:/’iwww.csba.org

Californin  Department of Education, Sex Education and HIV/AIDS/STD Instruction:
htsp:/iwww.cde.ca.govilsihe/se

California Department of Public Health: http://www.cdph.ca. gov

California Healthy Kids Resource Center: http://www.californiahealthykids.org

California Partnership to End Domestic Vielence: hittp://www.cpedv.org

California Safe Schools Coalition: htip://www.casafeschools.org

Centers for Disease Control and Prevention: http://'www.cdc.gov

Human Rights Campaign: htips:iiwww.hrc.org/hre-story/hre-foundation

U.S. Food and Drug Administration: http:/iwww fda.gov
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CSBA Sample

Administrative Regulation

Instruction AR 6142.1(a)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION

Note: The following administrative regulation is for use by districts that maintain any of grades 7-12. As
amended by AR 320 (Ch. 308, Statutesof 2015) Education Code 51934 requires districts to provide
comprehensive sexual health education and HIV prevention education to students in grades 7-12,

If the district chooses to provide age-appropriate sexual health education prior to grade 7 as authorized by
Education Code 51934, as-amended by-AB-320. it may revise the following administrative regulation
accordingly.

Definitions

Comprehensive sexual health education means education regarding human development and
sexuality, including education on pregnancy, contraception, and sexually transmitted
infections. (Education Code 51931)

HIV prevention education means instruction on the nature of human immunodeficiency virus
(HIV) and acquired immune deficiency syndrome (AIDS), methods of transmission,
strategies to reduce the risk of HIV infection, and social and public health issues related to
HIV and AIDS. (Education Code 51931)

{cf 6142.8 - Comprehensive Health Education)
(cf 6143 - Courses of Study)

Age appropriate refers to topics, messages, and teaching methods suitable to particular ages
or age groups of children and adolescents, based on developing cognitive, emotional, and
behavioral capacity typical for the age or age group. (Education Code 51931)

Medically accurate means verified or supported by research conducted in compliance with
scientific methods and published in peer-reviewed journals, where appropriate, and
recognized as accurate and objective by professional organizations and agencies with
expertise in the relevant field, such as the federal Centers for Disease Control and Prevention,
the American Public Health Association, the American Academy of Pediatrics, and the
American College of Obstetricians and Gynecologists. (Education Code 51931)

General Criteria for Instruction and Materials

The Superintendent or designee shall ensure that the district's comprehensive sexual health
and HIV prevention instruction and materials: (Education Code 51933)



AR 6142.1(b)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

1.

{%—%&m—@ﬂﬂﬁffﬂiﬂ—ﬂ“ﬁﬁdﬂw
(cf. 6174 - Education for English Learners)

5.

Are age appropriate
Are faetually-and-medically accurate and objective

Adiga Are aligned with and support the following purposes as specified in Education
Code 51930:

To provide students with the knowledge and skills necessary to protect their
sexual and reproductive health from HIV and other sexually transmitted
infections and from unintended pregnancy

To provide students with the knowledge and skills they need to develop
healthy attitudes concerning adolescent growth and development, body image,
gender, sexual orientation, relationships, marriage, and family

To promote understanding of sexuality as a normal part of human
development

To ensure students receive integrated, comprehensive, accurate, and unbiased
sexual health and HIV prevention instruction and provide educators with clear
tools and guidance to accomplish that end

To provide students with the knowledge and skills necessary to have healthy,
positive, and safe relationships and behaviors

Are appropriate for use with English learners, students with disabilities, and students
of all races, genders, sexual orientations, and ethnic and cultural backgrounds;
studentswith-disabilities; and Caglish learners

Aetivities)

Are available on an equal basis to a student who is an English leamer, consistent with
the existing curriculum and alternative options for an English leamer as otherwise
provided in the Education Code

Are accessible to students with disabilities, including, but not limited to, the provision
of a modified curriculum, materials, and instruction in alternative formats and
auxiliary aids

(cf. 6159 - Individualized Education Program)



AR 6142.1(c)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

Do not reflect or promote bias against any person in protected categories of
discrimination pursuant to Education Code 220

fcf 0410 - Nondiscrimination in District Programs and Activities)
(cf 1312.3 - Uniform Complaint Procedures)

8.

10.

1.

12.

Affirmatively recognize that people have different sexual orientations and, when
discussing or providing examples of relationships and couples, shall be inclusive of
same-sex relationships

Teach students about gender, gender expression, and gender identity, and explore the
harm of negative gender stereotypes

Encourage students to communicate with their parents/guardians and other trusted
adults about human sexuality and provide the knowledge and skills necessary to do so

Teach the value of and prepare students to have and maintain committed relationships
such as marriage

Provide students with knowledge and skills they need to form healthy relationships
that are based on mutual respect and affection and are free from violence, coercion,
harassment, and intimidation

(cf 5145. 3 - Nondiscrimination/Harassment)

13.

14,

Provide students with knowledge and skills for making and implementing healthy
decisions about sexuality, including communication negetiatior and refusal skills to
assist students in overcoming peer pressure and using effective decision-making skills
to avoid high-risk activities

Do not teach or promote religious doctrine

Components of Sexual Health and HIV Prevention Education

The district's comprehensive sexual health education and HIV prevention education for
students in grades 7-12, in addition to complying with the criteria listed above in the section
"General Criteria for Instruction and Materials," shall include all of the following:
(Education Code 51934)



AR 6142.1(d)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

Information on the nature of HIV and other sexually transmitted infections and their
effects on the human body

Information on the manner in which HIV and other sexually transmitted infections are
and are not transmitted, including information on the relative risk of infection
according to specific behaviors, including sexual behaviors and injection drug use

Information that abstinence from sexual activity and injection drug use is the only
certain way to prevent HIV and other sexually transmitted infections, and that
abstinence from sexual intercourse is the only certain way to prevent unintended
pregnancy

The instruction shall provide information about the value of delaying sexual activity
while also providing medically accurate information on other methods of preventing
HIV and other sexually transmitted infections and pregnancy.

(cf. 5141.25 - Availability of Condoms)
fcf 5146 - Married/Pregnant/Parenting Students)

4.

Information about the effectiveness and safety of all federal Food and Drug
Administration (FDA) approved methods that prevent or reduce the risk of
contracting HIV and other sexually transmitted infections, including use of
antiretroviral medication, consistent with the Centers for Disease Control and
Prevention

Information about the effectiveness and safety of reducing the risk of HIV
transmission as a result of injection drug use by decreasing needle use and needle
sharing

Information about the treatment of HIV and other sexually transmitted infections,
including how antiretroviral therapy can dramatically prolong the lives of many
people living with HIV and reduce the likelihood of transmitting HIV to others

Discussion about social views on HIV and AIDS, including addressing unfounded
stereotypes and myths regarding HIV and AIDS and people living with HIV

This instruction shall emphasize that successfully treated HIV-positive individuals
have a normal life expectancy, all people are at some risk of contracting HIV, and
that testing is the only way to know if one is HIV-positive.

Information about local resources, how to access local resources, and students' legal
rights to access local resources for sexual and reproductive health care such as testing



AR 6142.1(e)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

and medical care for HIV and other sexually transmitted infections and pregnancy
prevention and care, as well as local resources for assistance with sexual assault and
intimate partner violence

9. Information about the effectiveness and safety of FDA-approved contraceptive
methods in preventing pregnancy, including, but not limited to, emergency
contraception. Instruction on pregnancy shall include an objective discussion of all
legally available pregnancy outcomes, including, but not limited to:

a. Parenting, adoption, and abortion

b. Information on the law on surrendering physical custody of a minor child 72
hours of age or younger, pursuant to Health and Safety Code 1255.7 and Penal
Code 271.5

c. The importance of prenatal care

Note: Pursuant to Education Code 51934, as-amesnded

comprehensive sexual health education must include mformanon about sexual harassmem sexual assau]t
adolescent relationship abuse, indmate partrer violence, and sex wratheking, as provided in-tem10-below:
sexual abuse, and human trafficking. AB 1861 (Ch. 807, Statutes of 2018) amended Education Code
51934 to require that the information on human trafficking include the components specified in items
#10a and b below.

it ; by-5B-H45-{Ch- 424, Statutes of 2015), any

WMMWWWMHMMW

instruction-inesexuel -harassment-end- viotence, including; but not limited to, information on the affirmative

consent standard purssant o LBducation Code 67386, See AR 61461 High School Graduation

anmm Edumm&é&;&ﬂi%ahomsm mhamdelﬁmaghmkhmm
| e i A framework.

wwdwcm

10.  Information about sexual harassment, sexual assault, adeleseent-relationship-abuse;
intimate partner vielenee; sexual abuse, and sex human trafficking, including:

a. Information on the prevalence and nature of human trafficking,
strategies to reduce the risk of human trafficking, techniques to set
healthy boundaries, and how to safely seek assistance if there is a
suspicion of trafficking

b. Information on how social media and mobile device applications are used
for human trafficking



AR 6142.1(9)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

Note: Education Code 51934 requires that the comprehensive sexual health instruction include
information about adolescent relationship abuse, as provided below. For further information about
adolescent dating abuse, see CSBA's governance brief Promoting Healthy Relationships for

Adolescents: Board Policy Considerations.

11.  Information about adolescent relationship abuse and intimate partner violence,
including the early warning signs of each

Note: Education Code 51934, as amended by AB 1868 (Ch. 428, Statutes of 2018), authorizes districts
to provide the instruction described below. The following paragraph may be revised to reflect district
practice.

The district's comprehensive sexual health education and HIV prevention education
shall include instruction regarding the potential risks and consequences of creating and
sharing suggestive or sexually explicit materials through cell phones, social networking
web sites, computer networks, or other digital media. (Education Code 51934)

Nute: Pursuant to Fducation Code 5122534, as-added-by-SB-605{Ch—424, Stamtesof 2015 amy—distriet

thert-hasa-healreduestion course-requirernent for graduation from high school mest includenstriction in

senci—hurwsstpont sl violence, -incleding, but not bimted o, information on the -affismative consent

standard-purseanttoEduoation Code 67386, Also see AR 6146.]  High School Graduation Requirements,

kdwa&mn—éedeé%%éﬂﬂm—mqmm%m—dﬂlwmg ~healih instrection consult information
and violence in the health curriculum framework.

Professional Development

The district's comprehensive sexual health education and HIV prevention education shall be
provided by instructors trained in the appropriate courses who are knowledgeable of the most
recent medically accurate research on human sexuality, healthy relationships, pregnancy, and
HIV and other sexually transmitted infections. (Education Code 51931, 53933; 51934)

The Superintendent or designee shall cooperatively plan and conduct in-service training for
all district personnel who provide HIV prevention education, through regional planning, joint
powers agreements, or contract services. (Education Code 51935)

fcf 4131 - Staff Development)

In developing and providing in-service training, the Superintendent or designee shall
cooperate and collaborate with the teachers who provide HIV prevention education and with
the California Department of Education (CDE). (Education Code 51935)

The district shall periodically conduct in-service training to enable district personnel to learn
new developments in the scientific understanding of HIV. In-service training shall be
voluntary for personnel who have demonstrated expertise or received in-service training from
the CDE or Centers for Disease Control and Prevention. (Education Code 51935)

Uy



AR 6142.1(g)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

The Superintendent or designee may expand HIV in-service training to cover the topic of
comprehensive sexual health education in order for district personnel teaching
comprehensive sexual health education to learn new developments in the scientific
understanding of sexual health. (Education Code 51935)

The Superintendent or designee shall periodically provide continuing education that
enables district personnel to learn about new developments in the understanding of
abuse, including sexual abuse, and human trafficking and current prevention efforts
and methods. Such education may include early identification of abuse, including sexual
abuse, and human trafficking of students and minors. (Education Code 51950)

Use of Consultants or Guest Speakers

Note: Pursuant to Education Code 51933, 51934, and 51936, the district's comprehensive sexual health and
HIV prevention education may be taught by outside consultants or delivered by guest speakers at an
assembly. and-any Any such instruction must comply with the same requirements as instruction provided by
the district and in accordance with Education Code 51930-51939. If the district elects to use outside
consultants or guest speakers, parents/guardians must be provided additional notice about the speaker and
the speaker's histher organization; see item #4 in the section below entitled "Parent/Guardian Notification."

The Superintendent or designee may contract with outside consultants or guest speakers,
including those who have developed multilingual curricula or curricula accessible to persons
with disabilities, to deliver comprehensive sexual health and HIV prevention education or to
provide training for district personnel. All outside consultants and guest speakers shall have
expertise in comprehensive sexual health education and HIV prevention education and
knowledge of the most recent medically accurate research on the relevant topic(s) covered in
the instruction. The Superintendent or designee shall ensure that any instruction provided by
an outside speaker or consultant complies with Board policy, administrative regulation, and
Education Code 51930-51939. (Education Code 51933, 51934, 51936}

(cf 6145.8 - Assemblies and Special Events)

Parent/Guardian Notification

Note: Education Code 51938 requires the district to provide parents/guardians the following notification. A
sample notification letter is available on the California Department of Education’s web site.

In addition, Education Code 49381, as added by SB 1104 (Ch. 848, Statutes of 2018), requires districts
that offer any of grades 6-12 to identify the most appropriate methods of informing parents/guardians
of human trafficking prevention resources, and to provide such information through the identified
methods by January 1, 2020; see the accompanying Board policy. Districts that combine such
information with the annual netification required pursuant to Education Code 51938 may revise the
following section accordingly.




AR 6142.1(h)

SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

At the beginning of each school year or at the time of a student's enrollment, the
Superintendent or designee shall notify parents/guardians about instruction in comprehensive
sexual health education and HIV prevention education, as well as research on student health
behaviors and risks, planned for the coming year. The notice shall advise parents/guardians:
(Education Code 48980, 51938)

1.

That written and audiovisual educational materials to be used in comprehensive
sexual health and HIV prevention education are available for inspection

That parents/guardians have a right to excuse their child from comprehensive sexual
health or HIV prevention education, or research on student health behaviors and risks,
provided they submit their request in writing to the district

That parents/guardians have a right to request a copy of Education Code 51930-51939

Whether the comprehensive sexual health or HIV prevention education will be taught
by district personnel or outside consultants and, if the district chooses to use outside
consultants or guest speakers for this purpose, the following information:

I the district chooses lo use outside-consultants-orto-holdanassembly with suest
speakers 0 deliver-comprehensive-sexual-healthor HIV preventionedueationthe

a. The date of the instruction
b. The name of the organization or affiliation of each guest speaker
c. Information stating the right of the parent/guardian to request a copy of

Education Code 51933, 51934, and 51938

If the arrangements for instruction by outside consultants or guest speakers are made
after the beginning of the school year, the Superintendent or designee shall notify
parents/guardians by mail or another commonly used method of notification no fewer

than 14 days before the instruction is given. (EducationCode 51038)

fcf. 5145.6 - Parental Notifications)

Nonapplicability to Certain Instruction or Materials

Note:Pursuant- mdee&-Geda— 51932, Fdue
mmmmm%mmaulvmmmm When—-genda—gendu—ld&nmy—
pender-expression;-sexual onentation:-discremination, harassment, bullying, intimidation, relationships—oar

ly



AR 6142.1(i)
SEXUAL HEALTH AND HIV/AIDS PREVENTION INSTRUCTION (continued)

| memammmmemmm
IM&W

The requirements of Education Code 51930-51939 pertaining to instructional content,
teacher training, and parental notification and consent shall not apply to the following:
(Education Code 51932)

1. A description or illustration of human reproductive organs that may appear in a
textbook, adopted pursuant to law, if the textbook does not include other elements of
comprehensive sexual health education or HIV prevention education as defined in
Education Code 51931

(cf 6142.93 - Science Instruction)

2. Instruction, er—materials, presentations, or programming that discusses gender,
gender identity, gender expression, sexual orientation, discrimination, harassment,
bullying, intimidation, relationships, or family and does not discuss human
reproductive organs and their functions
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CSBA Sample
Board Policy

Instruction BP 6142.6(a)

VISUAL AND PERFORMING ARTS EDUCATION

Note: The following optional policy may be revised to reflect district practice. State law requires that
visual and performing aris be included in the course of study offered in grades 1-6 (Education Code 51210)
and grades 7-12 (Education Code 51220); sce AR 6143 - Courses of Study. In addition, Education Code
51225.3 requires completion of one course in visuval or performing arts, foreign language (including
American Sign Language), or career technical education for high school graduation; see BP 6146.1 - High
School Graduation Requirements.

On January 9, 2019, tFhe State Board of Education (SBE) has-adopted revised content standards and
proficiency levels for visual and performing arts, including standards for media arts in addition to dance,
music, theatre, and visual arts at each grade level for grades K-8 and as a eluster for grades 9-12. hems#1-5
below reflect-the-major strands-of theThe following policy reflects the updated state content standards.

AB B7 {Ch. 47, Statwtes of 2013) redirected funding for arts and mesic block grants (establivhed through
wncodifred -8B 37 -Ch- - Btabsbes of 2000 e the-locabcontrol-funding formuda; thereby eliminating this
separate source-of funding for hiring-ol-additonal-stall; purchase-of-new-materials, books, supplies, and
equipment; andior stafl development opportumities;

The Governing Board believes that visual and performing arts are essential to a well-rounded
educational program and should be an integral part of the course of study offered to students
at all grade levels. The district's arts education program shall previde—eppertunitiesfor
ereation, performanee,and appreciation-of the-arts-be designed to foster students’ artistic
competencies, cultivate students' appreciation and understanding of the arts in ways
that are enjoyable, fulfilling, and transferable to students’ personal, academic, and
professional endeavors, and support students to fully engage in lifelong arts learning.

(cf- 6143 - Courses of Study)
(cf 6146.1 - High School Graduation Requirements)

EMMWMW#WMMHMM
MSBFM?MMF«E»W Arts Framework for {alifornia Public Schools, Kindergarten
Through Cirade Twelve for further information about the development of standards aligred curriculum-and

The Board shall adopt academic standards for dance, media arts, music, theatre, and visual
arts that lead to artistic literacy and promote access and equity in the arts. District
standards shall describe the skills, knowledge, and abilities that students shall-be are
expected to possess at each grade level and—Fhe-distriet'sstandards shall meet or exceed

state standards fereach-of these diseiplines.

{cf. 0415 - Equity)
(cf 6011 - Academic Standards)



BP 6142.6(b)

VISUAL AND PERFORMING ARTS EDUCATION (continued)

The Superintendent or designee shall develop a sequential curriculum for dance, media arts,
music, theatre, and visual arts which is consistent with the state curriculum framework and

includes the fellewingstrands-following artistic processes:

1. Creating: conceiving and developing new artistic ideas and work

... Performing/producing/presenting: realizing artistic ideas and work through
interpretation and presentation

3. Responding: understanding and evaluating how the arts convey meaning
4. Connecting: relating artistic ideas and work with personal meaning and external
content

(cf 6141 - Curriculum Development and Evaluation)

Note: Pursuant to Education Code 60200, the SBE adopts basic instructional materials for use in grades K-
8, including materials for visual and performing arts; see BP/AR 6161.1 - Selection and Evaluation of
Instructional Materials. Education Code 60210 authorizes the Governing Board to select materials that have
not been approved by the SBE provided that the materials are aligned with state academic content standards
and the majority of participants in the review process are teachers assigned to the subject area or grade level
for which the materials will be used.

For grades 9-12, Education Code 60400 and 60411 authorize the Board to select district instructional
materials that meet criteria specified in law.




BP 6142.6(c)

VISUAL AND PERFORMING ARTS EDUCATION (continued)

The Board shall adopt standards-based instructional materials for visual and performing arts
in -accordance with applicable law, Board policy, and administrative-regulatien;-which may
incorporate a variety of media and technologies.

(cf. 8488 0440 - District Technology Plan)

(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf- 6161.1 - Selection and Evaluation of Instructional Materials)
{cf 6161.11 - Supplementary Instructional Materials)

(cf. 6162.6 - Use of Copyrighted Materials)

(cf. 6163.1 - Library Media Centers)

Note: Education Code 99200-992054 establish The California Arts Project (TCAP), a statewide
professional development project in the visual and performing arts. Professional development resources
also may be located through the California Dance Education Association, the California Association for
Music Education, the California Educational Theatre Association, and the California Art Education
Association,

As appropriate, the Superintendent or designee shall provide a standards-based professional
development program designed to increase teachers' knowledge of and ability to teach the

arts and to implement adepted-instructional-materials the district's arts education program.

(cf- 4131 - Staff Development)

The Superintendent or designee shall encourage the integration of community arts resources
into the educational program. Such resources may include opportunities for students to
attend musical and theatrical performances, observe the works of accomplished artists, and
work directly with artists-in-residence and volunteers. In addition, the Superintendent or
designee may collaborate with community organizations to share resources and seek grant
opportunities.

(cf- 1230 - School-Connected Qrganizations)

(cf. 1240 - Volunteer Assistance)

(cf. 1260 - Educatiornal Foundation)

{(cf. 1700 - Relations Between Private Industry and the Schools)
{cf. 3290 - Gifts, Grants and Bequests)

(cf. 6020 - Parent Involvement)

(cf 6133 - School-Sponsored Trips)

The Superintendent or designee shall regularly evaluate the implementation of the district's
arts education program at each grade level and report to the Board regarding its
effectiveness in enabling students to meet academic standards.

(cf 0500 - Accountability)
(cf. 6162.5 - Student Assessment)

Legal Reference: (see next page)



BP 6142.6(d)

VISUAL AND PERFORMING ARTS EDUCATION (continued)

Legal Reference:
EDUCATION CODE
8950-8957 California summer school for of the arts
32060-32066 Toxic art supplies
35330-35332 Field trips
51210 Course of study, grades 1-6
51220 Course of study, grades 7-12
51225.3 Graduation requirements
58800-58805 Specialized secondary programs
60200-602183 Instructional materials, elementary schools
60400-60411 Instructional materials, high schools
99200-992064 Subject matter projects

Management Resources:
CALIFORNIA ALLIANCE FOR ARTS EDUCATION PUBLICATIONS
Parents’ Guide to the Visual and Performing Arts in California Public Schools
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California Arts Framework for Public Schools, Kindergarten through Grade Twelve

California Arts Standards for Public Scheols, Prekindergarten through Grade Twelve, January

WEB SITES:

CSBA: hup:/iwww.csba.org

Arts Education Partnership: hitp:/iaep-arts.org

California Alliance for Arts Education: http://www.artsed41!.org

California Arts Council: http.//www.cac.ca.gov

California Art Education Association: http://www.caea-arteducation.org

California Association for Music Education: http://www,actaonline.org/content/california-
association-music-education

California Dance Education Association: http://www.cdeadance.org

California Department of Education, Visual and Performing Arts: htip.://www.cde.ca.goviciivp
California Educational Theatre Association: http://www.cetoweb.org

California Music Educators Association: http://www.calmusiced.com

The California Arts Project: http:{icsmp.ucop.edu/tcap
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CSBA Sample
Board Policy

Instruction BP 6146.1(a)

HIGH SCHOOL GRADUATION REQUIREMENTS

| Note: The fohb\wing policy is for use by districts that maintain grades 9-12. I

The Governing Bogrd desires to prepare all students to obtain a high school diploma so that
they can take advantage of opportunities for postsecondary education and employment.

(cf 5127 - Graduation Cerembpies and Activities)
{(cf- 5147 - Dropout Prevention)

(cf 6011 - Academic Standards)

(cf 6143 - Courses of Study)

{(cf. 6146.3 - Reciprocity of Academic

Course Requirements

Note: Education Code 51225.3 specifies the curses that a student is required to complete in order to
graduate from high school as listed in items #1-6 below.

Pursuant to Education Code 66204, each district that mgintains a high school also is required to develop a
process for submitting courses to the University of Califolia to ensure that they align with the "a-g" course
requirements for college admission.

To obtain a high school diploma, students shall complete at-least the following courses in
grades 9-12, with each course being one year unless otheryise specified:

1. Three courses in English (Education Code 51225.3)
(cf. 6142.91 - Reading/Language Arts Instruction)
2. Two courses in mathematics (Education Code 51225.3)

At least one mathematics course, or a combination of the twomathematics courses,
shall meet or exceed state academic content standards for Algebral or Mathematics I.
Completion of such coursework prior to grade 9 shall satisfy\the Algebra 1 or
Mathematics 1 requirement, but shall not exempt a student from th¥ requirement to
complete two mathematics courses in grades 9-12. (Education Code 5N24.5)

Note: The following optional paragraph is for use only by districts that require mork than two
courses in mathematics for graduation and should be deleted by other districts. Pursuant to ‘L ducation
Code 51225.3 and 51225.35, a district that requires more than two courses in mathematics may awagd up to
one mathermatics course credit for an approved computer science course, as defined. Any such coursd must
have been approved by the University of California as a “category ¢" (mathematics) course in the

university's "a-g" course admission criteria; see BP 6143 - Courses of Study.




BP 6146.1(b)

HIGH SCHQOL GRADUATION REQUIREMENTS (continued)

Students may be awarded up to one mathematics course credit for successful
approved computer science course that is classified as a "category c"

(cf. 6142.92 - Mathematics Instructic

(cf 6152.1 - Placement in Mathematics\_ourses)

3. Two courses in science, incl
51225.3)

ing biological and physical sciences (Education Code

(cf 6142.93 - Science Instruction)

4, Three courses in social studies, includi
history, culture, and geography; a one-s
civics; and a one-semester course in econo

United States history and geography; world
ester course in American government and
ics (Education Code 51225.3)

{cf- 6142.3 - Civic Education)
(cf 6142.94 - History-Social Science Instruction)

Note: Education Code 51225.3 authorizes the Board to include a couse in career technical education (CTE)
as an alternative to the visual or performing arts or foreign language\ ourse requirement for high school
graduation. If the Board chooses to do so, it must, at a regular Boar&‘ eeting prior to allowing a CTE
course as an alternative, notify parents/guardians, students, teachers, and the, public of information specified
in Education Code 51225.3. In addition, the information must be included in ¥he district's annual notification
to parents/guardians pursuant to Education Code 48980; see the accompanyigg administrative regulation.
Districts that do not allow this alternative course requirement should delete refgrences to CTE in item #5
below.

The CTE course may be offered through different means, including a district-operdted program, regional
occupational center or program, or county office of education program pursuanh to a joint powers
agreement. See BP/AR 6178 - Carecer Technical Education and BP 61782 - Regiqnal Occupational
Center/Program for program details pertaining to CTE. \

5. One course in visual or performing arts; foreign language, including Akgerican Sign
Language; or career technical education (CTE) (Education Code 51225.3

To be counted towards meeting graduation requirements, a CTE course \shall be
aligned to the CTE model curriculum standards and framework adopted by the State
Board of Education.

(cf 6142.2 - World/Foreign Language Instruction)
(cf. 6142.6 - Visual and Performing Arts Education)
(cf 6178 - Career Technical Education)

(cf. 6178.2 - Regional Occupational Center/Program)



DB‘AG AL

HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

BP 6146.1(c)

o courses in physical education, unless the student has been otherwise exempted

Note: Pursuant to E
education, service leamni
must complete in order to
below.

ation Code 51225.3, the Board may prescribe additional coursework (e.g., health
) or other requirements (e.g., portfolios or senior projects) that district students
tain a diploma. If the Board does so, such courses or projects should be listed

If the district requires a course in“gealth education for graduation, Education Code 51225.36 requires that
the district include instruction in sextal harassment and violence, including, but not limited to, information
on the affirmative consent standard putguant to Education Code 67386. See AR BP 6142.1 - Sexual Health
and HIV/AIDS Prevention Instruction. addition, pursuant to Education Code 51225.6, a district that
requires a course in health education for gigduation is required to include instruction in compression-only
cardiopulmonary resuscitation. See AR 6143 -

b

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)
(¢f. 6142.4 - Service Learning/Community Service Classes)
(cf 6142.8 - Comprehensive Health Education)

Note: Education Code 51225.3 requires the Board to adopt alternative mgans for students to complete the
prescribed course of study. See BP/AR 6146.11 - Alternative Credits Toward\Graduation,

Because the prescribed course of study may not accommodate the
the Board shall provide alternative means for the completion of
accordance with law.

eds of some students,
escribed courses in

{cf. 6146.11 - Alternative Credits Toward Graduation)
{cf. 6146.2 - Certificate of Proficiency/High School Equivalency)
fcf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities)

Exemptions and-Waivers-from District-Adopted Graduation Requirements

Note Education Code 51225.1 requires the district to exempt from any dlstrlct-adop{ed gra

high schools any time after completing the second year of high school, or an immigrant student who is in &
the third or fourth year of high school and is participating in a newcomer program (i.e., a program
designed to meet the academic and transitional needs of newly arrived immigrant students that has as




ae )

HIGH SCHBOL GRADUATION REQUIREMENTS (continued)

a primary objective the development of English language proficiency). This exemption does not apply if |
the Superintendent or dgsignee makes a finding that the student is reasonably able to complete the
requirements in time to gradpate by the end of the fourth year of high school. Also see AR 6173 - Education
for Homeless Children, AR 6] 73.1 - Education for Foster Youth, AR 6173.2 - Education of Children of
Military Families, AR 6173.3 s Education for Juvenile Court School Students, and AR 6175 - Migrant
Education Program.

Pursuant to Education Code 51225.1,
student, former juvenile court school s

ithin 30 calendar days of the transfer of a foster youth, homeless
ent, child of a military family, or migrant student, or within 30
days of a student beginning participatio icipating in a newcomer program, the district is required to
provide notice to the student of the availabiliy of the exemption and whether the student qualifies for it. If
the district fails to provide that notification, the\student will be eligible for the exemption once notified, even
if the notification is received after the terminaticy of the court's jurisdiction over the foster youth or former
juvenile court school student, after the homeless stiglent ceases to be homeless, or after the student no longer
meets the definition of a child of a military family, a migrant student, or a student participating in a

newcomer program, as applicable. |

Education Code 51225.1 also provides that, if an exemp{ed student completes the statewide coursework
requirements before the end of the fourth year of high sjool, the district or a district school must not '
| require or request that the student graduate before the end of the fourth year of high school.

Any complaint alleging the district’s failure to comply with the'yequirements of Education Code 51225.1

may be filed using the district's uniform complaint procedures pukguant to 5 CCR 4600-4670. See BP/AR
1312.3 - Uniform Complaint Procedures.

- \

District students are required to complete graduation course requirements specified
above, including the requirements imposed by Education Code 51225.3 and those
adopted by the Board. However, a A foster youth, homeless sNdent former juvenile court

school student chlld of a mlhtary famlly, or migrant student—or—ﬂ\gu‘fl-y—am\-ed—immgr-m

: am who transfers into‘the district or between
dlstrlct schools any time aﬂer completmg the second year of high school, or a newly
arrived immigrant student who is in the third or fourth year of high school and is

participating in a newcomer program, shall be W—W
requirements specified-in Edueation Code 51225:3-but shall be exempted Kom any additional

district-adopted graduation requirements adopted by the Board that are in addition to
statewide course requirements. This exemption shall not apply if ;—unless the
Superintendent or designee makes a finding that the student is reasonably able to complete
the requirements in time to graduate by the end of the fourth year of high schodl. Within 30
days of the transfer or of the commencement of participation in a newcomer program, as
applicable, the Superintendent or designee shall notify any such eligible studerX shall-be
notified of the availability of the exemption and whether the student qualifies\for it.
(Education Code 51225.1)

(cf 1312.3 - Uniform Complaint Procedures)

(cf. 5145.6 - Parental Notifications)
{¢f. 6173 - Education for Homeless Children)
{(¢f. 6173.1 - Education for Foster Youth) w

(cf 6173.2 - Education of Children of Military Families)

%
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HIGH SCHQOL GRADUATION REQUIREMENTS (continued)

BP 6146.1(¢)

{cf. 6173.3 - Education¥pr Juvenile Court School Students)
{ef 6175 - Migrant Educijon Program)

Retroactive Diplomas

Any student who completed jrade 12 in the 2003-04 through 2014-15 school year and met
all applicable graduation requirements other than the passage of the high school exit
examination shall be granted a high school diploma. (Education Code 51413)

AR 3022 {Ch. 772,
o persons who ~ah
provided in dtem 71 below.

SHR w authorize the-prantineof a-diploma
t—as-defined in Edueation Coda 43204 4_as

In addition, the district may retroactively granhhigh school diplomas to: (Education Code
48204.4, 51430, 51440)

1. Persons who departed California against théir will while in grade 12 and did not
receive a diploma because the departure interqupted their education, provided that
they were in good academic standing at the time &f the departure

Persons may be considered to have departed Califorkja against their will if they were
in custody of a government agency and were transferrég to another state, were subject
to a lawful order from a court or government agency that authorized their removal
from California, were subject to a lawful order and\were permitted to depart
California before being removed from California pursuandto the lawful order, were
removed or were permitted to depart voluntarily pursuant to\the federal Immigration
and Nationality Act, or departed due to other circumstances deétermined by the district
that are consistent with the purposes of Education Code 48204.

In determining whether to award a diploma under these a{cumstances he
Superintendent or designee shall consider any coursework that‘may have been
completed outside of the United States or through online or virtual cousses.

2. Former students who were interned by order of the federal government
War Il or who are honorably discharged veterans of World War II, the K&rean War,
or the Vietnam War, provided that they were enrolled in a district school immgediately
preceding the internment or military service and did not receive a diploma kecause
their education was interrupted due to the internment or military service in thosé\wars

Deceased former students who satisfy these conditions may be granted a retroactive

diploma to be received by their next of kin. \
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HIGH SCHUQL GRADUATION REQUIREMENTS (continued)

3. Veterans who ehjered the military service of the United States while in grade 12 and
who had satisfactoxly completed the first half of the work required for grade 12 in a
district school

Honorary Diplomas \

Note: The following optional section reflectg the Board's authority to confer honorary high school diplomas
pursuant to Education Code 51225. 5 and may revised to reﬂect dlstrlct pracuce Aﬁam% 2HG

WMMM\

The Board may grant an honorary high school diplomas to: (Education Code 51225.5)

1 An international exchange student who has\ not completed the course of study
ordinarily required for graduation; and who \is returning to the home country
following the completion of one academic school year in the district

{cf 6145.6 - International Exchange)

2. A student who is terminally ill

The honorary diploma shall be clearly distinguishable from the regulariploma of graduation
awarded by the district. (Education Code 51225.5)

Legal Reference: (see next page)



Dete AL

HIGH SCHOOL GRADUATION REQUIREMENTS (continued)

BP 6146.1(g)

education schools and classes
48645.5 Acceptance s coursework

48980 Requived notificinjon at beginning of term
49701 Interstate Compact'sp Educational Opportunity for Military Children
51224 Skills and knowledge Meguired for adult life

51224.5 Algebra instruction
51225.1 Exemption from district
51225.2 Bupil Student in foster can
51225.3 High school graduation
5122535 Mathematics course requiremens; computer science

51225.36 Instruction in sexual harassment dpd violence; districts that require health education for
graduation

§1225.5 Honorary diplomas
51225.6 Compression-only cardiopulmonary resi
51228 Graduation requirements

51240-51246 Exemptions from requirements
51250-51251 Assistance to military dependents
51410-51413 Diplomas

51420-51427 High school equivalency certificates
51430 Retroactive high school diplomas

51440 Retroactive high school diplomas
51450-51455 Golden State Seal Merit Diploma
31745 Independent study restrictions

duation requirements
efined; acceptance of coursework, credits, retaking of course

67386 Student safety; affirmative consent standard
CODE OF REGULATIONS, TITLE 5

1600-1651 Graduation of students from grade 12 and credit toward grad
4600-4670 Uniform complaint procedures

COURT DECISIONS

O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal App.4th 1452

Management Resources:
WEB SITES
CSBA: htp:www.csba.org
California Department of Education, High School: http:/iwww.cde.ca.govici/gs/hs
University of California, List of Approved a-g Courses:
http:/fwww.universityofcalifornia.edu/admissionsifreshman/requirements
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San Pasqual Union SD
Board Policy

Professional Adult / Student Boundaries

BP 4020.1
Personnel

The purpose of this policy is to provide all staff, students, volunteers, and community members
with information to increase their awareness of their role in protecting children from
inappropriate conduct and failure to maintain appropriate boundaries by adults. All adults are
expected to maintain professional, moral, and ethical relationships with students that are
conducive to an effective, safe learning environment. The provisions of this policy apply to all
San Pasqual Union School (SPUSD) staff, volunteers, and community members relative to their
conduct with students in school and programs under the jurisdiction of the San Pasqual Union
School District.

This policy addresses a range of behaviors that include not only obviously unlawful or improper
interactions with students, but also boundary-blurring and grooming behaviors that undermine
the professional adult-student relationship and can lead to misconduct or the appearance of
impropriety. The behaviors addressed herein include in-person interactions, text messages, and
communication through social media sites, including but not limited to, Facebook, Instagram,
Snapchat, Twitter, and WhatsApp.

General Standards

The governing board expects adults to maintain the highest professional, moral, and ethical
standards in their interaction with students. Employees are required to maintain an atmosphere
conducive to learning, through consistently and appropriately applied discipline, as well as
establishing and maintaining professional boundaries.

The interactions and relationships between employees and students should be based upon
mutual respect and trust, and an understanding of the appropriate boundaries between adults and
students in and outside of the educational setting. Relationships between adults and students
should also be consistent with the educational mission of SPUSD.

Employees will not intrude on a student’s physical and emotional boundaries unless the
intrusion is necessary to serve a legitimate educational purpose. Violations of emotional
boundaries include, but are not limited to: an employee showing favoritism toward a student;
mismanaging feelings of frustration toward a student; failing to recognize that an employee is
not a peer, parent, therapist, or friend to a student; and inquiring about overly sensitive or
personal topics without a legitimate educational purpose for doing so.

For purposes of this policy, the term “legitimate educational purpose™ includes matters or
communications related to teaching, counseling, athletics, extracurricular activities, treatment of



a student’s injury or other medical needs, school administration, or other purposes within the
scope of the adult’s employment duties.

Appearances of Impropriety

Employees are expected to be aware of the appearance of impropriety in their own conduct and
the conduct of other adults when interacting with students.

Even though the intent of the employee may be professional and there is a legitimate education
purpose for the conduct, the following activities can create the appearance of impropriety:

1. Being alone with an individual student out of the view of others;

2. Inviting or allowing individual students to visit the employee’s home;

3. Remaining on campus with student(s) after the last administrator leaves the school site;
and/or

4. Visiting a student’s home unless home visits are a required and expected duty of the
adult.

Whenever possible, employees should avoid these situations. If unavoidable, these activities
should be pre-approved by the appropriate administrator. If not pre-approved, the employee
must report the occurrence to the appropriate administrator within 48 hours.

Electronic Communications

As with other forms of communication, when communicating electronically, employees shall
maintain professional boundaries with students.

Electronic and other communications with students shall be for legitimate educational purposes
only. Employees shall not maintain personal contact with a student outside of school by phone,
letter, electronic communication, or other means (beyond legitimate educational purposes)
without including the parent/guardian and/or school principal.

When available, SPUSD email and communication devices shall be used when communicating
electronically with students. The use of SPUSD email or other SPUSD communication devices
shall be in accordance with SPUSD policies and procedures.

Employees shall not communicate with students, for any reason, through use of a medium that is
designed to eliminate all traces or records of the communication (e.g., Snapchat).

All electronic communications from coaches and advisors to team or club members shall
concern only legitimate educational interests and shall be sent in a single communication to all
participating team or club members, except for communications concemning an individual
student’s medical or academic privacy matters, in which case the communication will be copied
to the school principal.



Employees shall not follow or accept requests from current students or non-adult former
students to be friends or connections on personal social networking sites and shall not create or
participate in any networking site for communication with students other than those provided by
SPUSD for this purpose, without the prior written approval of the school superintendent.

Boundary Violations

A boundary violation by an employee is an act or omission that does not have a legitimate
educational purpose and has the potential to abuse the employee-student relationship. Examples
of employee conduct that violate professional adult-student boundaries include but are not
limited to the following:

1. Singling out a particular student or students for personal attention and friendship beyond
the professional staff-student relationship.

2. For non-guidance/counseling staff, encouraging students to confide their personal or
family problems and/or relationships.

If a student initiates such discussions, employees shall be attentive to the student’s
concerns but shall disclose to the student that they must immediately provide any
information shared by the student to the appropriate guidance/counseling staff and notify
the student that such guidance/counseling staff is in the best position to serve the
student’s concerns. In either case, employee involvement should be limited to a direct
connection to the student’s school performance.

3. Addressing students or permitting students to address staff members with personalized
terms of endearment, pet names, or otherwise in an overly familiar manner.

4, Maintaining personal contact with a student outside of school by phone, email, instant
messenger or Internet chat rooms, social networking websites, such as Facebook, or
letters beyond homework or other legitimate school business without including the
parent/guardian.

This prohibition specifically includes “friending” or “following” students on social
media unless the social media page is dedicated to legitimate school business. This also
specifically includes the posting of student images or other personally identifiable
information of students on an adult’s personal website.

5. Exchanging personal gifts, cards, or letters with an individual student for which it is
directly or implicitly suggested that a student is to say or do something in return.

6. Touching students or initiating inappropriate physical contact without a legitimate
educational purpose.

Legitimate purposes could include the following: (a) assisting an injured student; (b)
assisting a student with special needs who requires assistance with toileting or other
physical assistance; {c) appropriate coaching instruction; {d) appropriate music
instruction; or {e) to protect the safety of students or staff.



7. Socializing or spending time with students (including but not limited to activities such as
going out for beverages, meals, movies, shopping, traveling, recreational activities, or
visiting the student’s home) outside of school-sponsored events, except as participants in
organized community activities.

8. Transporting student(s) in a personal vehicle in a non-emergency situation and without
proper written authorization forms in advance.

9. Being alone with a student without a legitimate educational purpose.

Boundary Violations Constituting Serious Misconduct

A boundary violation that constitutes serious misconduct is an act, omission, or pattern of such
behavior by an adult that does not have a legitimate educational purpose and results in abuse of
the staff-student professional relationship.

A, Romantic or Sexual Relationships

Employees are prohibited from dating, courting, or entering into or attempting to form a
romantic or sexual relationship with any student, regardiess of the student’s age.

Prohibited romantic or sexual interaction involving students includes, but is not limited

to:

1. Sexual physical contact;

2. Romantic flirtation, propositions, or sexual remarks;

3. Sexual slurs, leering, epithets, sexual or derogatory comments;

4. Personal comments about a student’s body;

5. Sexual jokes, banter, innuendo, notes, stories, drawings, gestures, or pictures;

6. Spreading sexual or romantic rumors;

7. Touching a student’s body or clothes in a sexual or intimate way or in a manner
that is not age appropriate;

8. Restricting a student’s freedom of movement in a sexually intimidating or
provocative manner;

9. Displaying or transmitting sexual objects, pornography, pictures, or depictions to

a student; or

10.  Any type of conduct that would be considered harassment under Board Policy
and/or Administrative Regulation 4119.11, 4219.11, 4319.11.

*No educational or other reason shall ever justify deviation from the above policy.*



B. Social and Other Interactions

Employees are prohibited from engaging in social and other interactions with students
which abuse the student/staff professional relationship.

Prohibited social and other interaction involving students includes, but is not limited to:

1. Sending or accompanying students on personal errands unrelated to any
legitimate educational purpose;

2. Furnishing alcohol, drugs or tobacco to a student, or being present where any
student is consuming these substances;

3. Disclosing personal, sexual, family, employment, or other private matters and
concerns to one or more students;

4, Sharing personal secrets with a student;

5. Unnecessarily invading a student’s privacy (e.g., walking in on the student in the
bathroom);

6. Taking a student out of class without a legitimate educational purpose;

7. Giving a student a ride alone in a vehicle in a non-emergency situation without
prior notification to and/or approval from the school principal as described
above;

8. Engaging in harassing or discriminatory conduct prohibited by other SPUSD
policies or by state or federal law and regulations.

Exceptions

An emergency situation or a legitimate educational purpose may justify deviation from
professional boundaries set out in this policy. The employee shall be prepared to articulate the
reason for any deviation from the requirements of this policy and must demonstrate that s/he has
maintained an appropriate relationship with the student.

There may be circumstances where there is an appropriate pre-existing personal relationship
between an employee and a student’s family that exists independently of the employee’s
position with SPUSD (e.g., when their children are friends). This policy is not intended to
interfere with such relationships or to limit activities that are normally consistent with such
relationships. Employees are strongly encouraged to maintain professional boundaries
appropriate to the nature of the activity.

It is understood that adults may be involved in other roles in the community through civic,
religious, athletic, scouting, or other organizations and programs whose participants may include
SPUSD students. This policy is not intended to interfere with or restrict an adult’s ability to
serve in those roles; however, adults are strongly encouraged to maintain professional



boundaries appropriate to the nature of the activity with regard to all youth with whom they
interact in the course of their community involvement.

Duty to Report

When an employee observes conduct or has knowledge of another employee violating this
policy that creates a reasonable suspicion of child abuse (including sexual abuse), or when an
employee has reasonable suspicion of an adult harming or endangering a child, the employee
shall report the conduct to San Diego County’s Department of Child Support Services in
accordance with state law and SPUSD Board Policy and Administrative Regulation 5141.4
Child Abuse Reporting Procedures.

An adult who observes or has knowledge of another adult's violation of this policy shall
immediately report the information to the site supervisor. If the supervisor is the subject of the
report, the adult will report instead directly to the director of Human Resource Services, The
supervisor who receives a report must document, in writing, the concern and provide a copy of
the documentation to the director of Human Resource Services.

Investigation

Whenever SPUSD receives a report concerning a possible boundary violation, the site
supervisor and the assigned human resources administrator will conduct a prompt investigation
utilizing the procedures for investigations of allegations of serious misconduct. The
investigation shall include a review of the full history of concerns relating to the subject of the
concern/complaint.

Immediate intervention shall be considered and implemented when necessary to protect student
safety and/or the integrity of the investigation.

Disciplinary Action

Any employee who is found to have engaged in conduct in violation of law, this policy, or other
board policies shall be subject to disciplinary action up to and including dismissal. In the case of
a certificated employee, the employee may be subject to a report to the Commiission on Teacher
Credentialing. The superintendent or designee shall notify local law enforcement as appropriate.

An employee who has knowledge of but fails to report inappropriate employee conduct may
also be subject to discipline.

A volunteer, student teacher, independent contractor, or an employee of an independent
contractor who violates this policy may be prohibited from working or serving in schools and
programs under the jurisdiction of the San Pasqual Union School District for an appropriate
period of time or permanently, as determined by the superintendent or designee.



Confidentiality and Retaliation

SPUSD prohibits retaliation against anyone who files a complaint under this policy. Any
employee who retaliates against any such complainant, reporter, or other participant in SPUSD’s
complaint process shall be subject to discipline.

Reporting employees are specifically advised of the following:

1. Reporting employees are neither permitted nor responsible for investigating whether the
conduct is inappropriate; and

2. Reporting employees are required to maintain confidentiality.

Confidentiality protects both the student(s) and the adult who is the subject of the report. Failure
to maintain confidentiality may impede the investigation and foster untrue and potentially
harmful rumors. Nothing in this policy shall prevent any represented employee from consulting
with his/her exclusive representative.

Administrative Regulation: 5141.4

Legal Reference: Education Code
44691, 44807, 49001
Penal Code
152.3,288, 11164 — 11174.3
California Code of Regulations, Title 5
4650
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