Title: Updating Policy Titles
Item Type: Action
Background/Summary:

Our district subscribes to GAMUT Policy Plus —~ a service provided by CSBA to help us update and
maintain current school board policies. The program gives us access to 700 sample policies, regulations,
bylaws and exhibits that are updated by CSBA on a regular quarterly basis. We also receive ongoing
consulting services and a customized district website to host and manage our own district policies. CSBA
has updated the program with a new technology platform has a built in translation feature, and uses a
uniform codification system (e.g., policy numbering system) that allows us to search across CSBA’s
sample policies and the adopted policies of more than 600 other districts in California, and enables CSBA
to push updates directly to our site as drafts whenever updates are released. There is no additional cost
for the new program and features.

As part of the transition to the new platform CSBA has identified policies that are unique to our district
so they can be added to the codification system in GAMUT. This will allow us to keep our unique
policies. In creating the list, CSBA identified several policies that are unique to our district, but are
similar to existing CSBA sample policies. CSBA is recommending that we rename the policies to match
the CSBA title in the codification system so we are alerted to updates that are likely to impact our
unique policy. The only change will be to the title of policy.

Proposed Motion: Move to adopt the recommend CSBA titles for the policies listed in the attachment to
this item.
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The Board of Trustees recognizes that charter schools may assist the district in offering diverse learning
opportunities for students. In considering any petition to establish a charter school within the district, the Board shall
give thoughtful consideration to the potential of the charter school to provide students with a high-quality education
that enables them to achieve to their fullest potential.

One or more persons may submit a petition to the Board for a charter school to be established within the district or
for the conversion of an existing district school to a charter school. (Education Code 47605)

Any petition for a charter school shall include all components, signatures, and statements required by law, as

specified in the accompanying administrative regulation. The proposed charter shall be attached to the petition.
(Education Code 47605)

The Superintendent or designee shall consult with legal counsel, as appropriate, regarding compliance of the charter
petition with legal requirements.

The Superintendent or designee may work with charter school petitioners prior to the formal submission of the
petition in order to ensure compliance of the petition with legal requirements. As needed, the Superintendent or

designee may also meet with the petitioners to establish workabie plans for contracted services which the district
may provide to the proposed charter school.

The Board shall not require any district student to attend the charter school nor shall it require any district employee
to work at the charter school. {Education Code 47605)

Timelines for Board Action

Within 60 days of receiving a charter petition, the Board shall hoid a public hearing on the charter provisions, at
which time the Board shall consider the level of support for the petition by teachers, other district employees, and
parents/guardians. A petition is deemed received on the day the petitioner submits a petition to the district office,
along with a signed certification that the petitioner deems the petition to be complete. (Education Code 47605)

The Board shall either grant or deny the petition at a public hearing held within 90 days of receiving the petition, or
within 120 days with the consent of both the petitioner and the Board. {(Education Code 47605)

At least 15 days before the public hearing at which the Board will grant or deny the charter, the district shall publish
all staff recommendations regarding the petition, including any recommended findings and, if applicable, certification
from the County Superintendent of Schools regarding the potential fiscal impact of the charter school on the district.
During the public hearing, the petitioners shall have equal time and opportunity to present evidence and testimony
in response to the staff recommendations and findings. (Education Code 47605)

The Superintendent or designee shall maintain accurate records, in relation to each charter petition, of documents
submitted, the Board's proceedings, and the findings upon which the Board's decision is made.

Approval of Petition

A charter petition shall be granted only if the Board is satisfied that doing so is consistent with sound educational
practice and the interests of the community in which the school is proposing to locate. In granting charters, the
Board shall consider the academic needs of the students the charter school proposes to serve and shall give
preference to petitions that demonstrate the capability to provide comprehensive learning experiences for students
who are identified by the petitioner as academically low-achieving, based on standards established by California
Department of Education (CDE). {Education Code 47605)

Prior to authorizing any charter, the Board shall verify that the charter includes adequate processes and measures for
monitoring and holding the school accountable for fulfilling the terms of its charter and complying with all applicable
laws, including Education Code 47604.1.5uch processes and measures shall include, but are not limited to, fiscal
accountability systems, muitiple measures for evaluating the educational program, inspection and observations of
any part of the charter school, and regular reports to the Board.



The approval or denial of a charter petition shall not be controlled by collective bargaining agreements nor subject to
review or regulation by the Public Employment Relations Board. (Education Code 47611.5)

The Board may approve one or more memoranda of understanding to clarify the financial and operational

agreements between the district and the charter school. Any such memorandum of understanding shal! be annually
reviewed by the Board and charter school governing body and amended as necessary.

The Board may initially grant a charter for a specified term not to exceed five years. (Education Code 47607)

When a petition is approved by the Board, it shall be the responsibility of the petitioners to provide written notice of
the Board's approval and a copy of the charter to the County Superintendent of Schools, the CDE, and the State
Board of Education (SBE). {Education Code 47605)

Denial of Petition

The Board shall summarily deny any charter petition that proposes to:

1. Operate a charter school as or by a for-profit corporation, a for-profit educational management organization,
or a for-profit charter management organization {Education Code 47604)

2. Convert a private school to a charter school (Education Code 47602)

3. Serve students in a grade level that is not served by the district, unless the petition proposes to serve students
in all the grade levels served by the district (Education Code 47605)

4, Offer nonclassroom-based instruction (Education Code 47612.7)

Regarding all other charter petitions, the Board shail deny a petition only if the Board makes written factual findings
specific to the petition that one or more of the following conditions exist: (Education Code 47605; 5 CCR
11967.5.1)

1. The charter school presents an unsound educational program that has a likelihood of physical, educational, or
psychological harm to, or which is not likely to provide an educational benefit for, the students to be enrolled
in the charter school,

2. The petitioners are demonstrably unlikely to successfully implement the program set forth in the petition.

3. The petition does not contain the number of signatures required.

4. The petition does not contain a clear, unequivocal statement described in Education Code 47605(e), including
that the charter school will be nensectarian and that the school shall not charge tuition or discriminate against
any student based on the characteristics specified in Education Code 220.

5. The petition does not contain reasonably comprehensive descriptions of the charter provisions in Education
Code 47605(c).

6. The petition does not contain a declaration as to whether or not the charter school shall be deemed the

exclusive public employer of the school's employees for purposes of collective bargaining pursuant to
Government Code 3540-3549.3.

7. The charter school! is demonstrably unlikely to serve the interests of the entire community in which the school
is proposing to locate. Analysis of this finding shall include consideration of the fiscal impact of the proposed
charter school. A written factual finding shall detail specific facts and circumstances regarding:

a. The extent to which the proposed charter school would substantially undermine existing services,
academic offerings, or programmatic offerings

b. Whether the proposed charter school would duplicate a program currently offered within the district,
when the existing program has sufficient capacity for the students proposed to be served within
reasonable proximity to where the charter school intends to locate

8. The district is not positioned to absorb the fiscal impact of the proposed charter school. The district meets this



criterion if it has a negative interim certification, or has a qualified interim certification and the County
Superintendent certifies that approving the charter school would result in the district having a negative interim
certification.

The Board shall not deny a petition based on the actual or potential costs of serving students with disabilities, nor
shall it deny a petition solely because the charter school might enroll students with disabilities who reside outside the
special education local plan area in which the district participates. (Education Code 47605.7, 47647)

Appeals

if the Board denies a petition, the petitioner may choose to submit the petition to the County Board of Education
and, if then denied by the County Board, to SBE. (Education Code 47605}

At the request of the petitioner, the Board shall prepare the documentary record, including a transcript of the public
hearing at which the Board denied the charter, no later than 10 business days after the petitioner makes the request.
{Education Code 474605}

Within 30 days of receipt of an appeal submitted to SBE, the Board may submit a written opposition to SBE
detailing, with specific citations to the documentary record, how the Board did not abuse its discretion in denying the
petition. (Education Code 47605)

If either the County Board or SBE remands the petition to the Board because the petition on appeal contains new or
different material terms, the Board shall reconsider the petition and grant shall or deny the petition within 30 days.
(Education Code 47605}
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Petition Signatures

A petition for the establishment of a start-up charter school must be signed by either of the foltowing: (Education
Code 47605)

1. A number of parents/guardians eguivalent to at least one-half of the number of students that the charter
school estimates will enrolt in the school for its first year of operation

2. A number of teachers equivalent to at least one-half of the total number of teachers that the charter school
estimates will be employed at the schoo! during its first year of operation

A petition that proposes to convert an existing public school to a charter school must be signed by at feast 50
percent of the permanent status teachers currently employed at the school, (Education Code 47605)

Any petition circulated to collect signatures shall include a prominent statement explaining that a parent/guardian’s
signature means that the parent/guardian is meaningfully interested in having a child attend the charter school, or a

teacher's signature means that the teacher is meaningfully interested in teaching at the charter schoof. (Education
Code 47605)

Staff Advisory Committee

The Superintendent or designee may establish a staff advisory committee to evaluate the completeness of a charter

petition based on the requirements in Education Code 47605 and to identify any concerns that should be addressed
by the petitioners.

Components of Charter Petition

All charter petitions shall comply with the applicable requirements of Education Cade 47605, other state and federal
laws, and district policies.

The charter petition shall include affirmations that the charter school will be nansectarian in its programs, admission
policies, employment practices, and operations; will not charge tuition; and will not discriminate against a student on
the basis of characteristics listed in Education Code 220. The petition shall also contain reasonably comprehensive
descriptions of: {(Education Code 47605)

1. The educational program of the proposed school, designed, among other things, to identify those whom the
school is attempting to educate, what it means to be an "educated person" in the 21st century, and how
learning best accurs. The goals identified in that program shall include the objective of enabling students to
become self-motivated, competent, and lifelong learners.

The petition shall include a description of the charter school's annual goals for all students and for each
numerically significant subgroup of students identified pursuant to Education Code 52052, including ethnic
subgroups, socioeconomically disadvantaged students, English learners, students with disabilities, foster youth,
and homeless students. These goals shall be aligned with the state priorities listed in Education Code 52060
that apply to the grade levels served. The petition also shall describe specific annual actions to achieve those
goals. The petition may identify additional priorities established for the proposed school, goals aligned with
those priorities, and specific annual actions to achieve those goals.

If the proposed charter school will serve high school students, the petition shalt describe the manner in which
the school will inform parents/guardians about the transferability of courses to other public high schools and
the eligibility of courses to meet college entrance requirements. Courses offered by the charter school that are
accredited by the Western Association of Schools and Colleges may he considered transferable, and courses
approved by the University of Califarnia or the California State University as creditable under the “a-g
admissions criteria may be considered to meet college entrance requirements.

2. The measurable student cutcomes identified for use by the charter school. Student cutcomes means the
extent to which all students of the schoal demonstrate that they have attained the skills, knowledge, and
attitudes specified as goals in the school's educational program, including outcomes that address increases in

i



10.

11.

12,

13.

14,

15.

student academic achievement both schoolwide and for each numerically significant subgroup of students
served by the charter school. The student cutcomes shall align with the state priorities identified in Education
Code 52060 that apply for the grade levels served by the charter school.

The method by which student progress in meeting the identified student outcomes is to be measured. To the
extent practicable, the method for measuring student outcomes for state priorities shall be consistent with the
way information is reported on a school accountability report card.

The governance structure of the charter school, including, but not limited to, the process to be followed by the
school to ensure parent/guardian involvement.

The qualifications to be met by individuals to be employed by the charter school.

- The procedures that the charter school wili follow to ensure the health and safety of students and staff,

including the following requirements:

a. Each charter school employee shall furnish the school with a criminal record summary as described in
Education Code 44237,

b. The charter school shall develop a school safety plan which includes the topics listed in Education Code
32282()(2)(A)-().

¢. The charter school's safety plan shall be reviewed and updated by March 1 each year.

. The means by which the charter schoo! will achieve a balance of racial and ethnic students, special education

students, and English learner students, including redesignated fluent English proficient students, that is
reflective of the general population residing within the district’s territorial jurisdiction.

. The charter school's student admission policy. The petition shall, in accordance with Education Code 47605(e),

specify procedures for determining enroliment when the number of applicants exceeds the school's capacity,
including requirements for the use of a public random drawing, admission preferences, and priority order of
preferences as required by law and subject to Board of Trustees approval.

. The manner in which annual, independent financial audits shall be conducted, which shall employ generally

accepted accounting principles, and the manner in which audit exceptions and deficiencies shall be resolved to
the Board's satisfaction.

The procedures by which students can be suspended or expelled for disciplinary reasons or otherwise
involuntarily removed for any reason, including an explanation of how the charter school will comply with
federal and state constitutional procedural and substantive due process requirements as specified in Education
Code 47605 and a statement that the suspension procedures will include requirements pertaining to the
provision of homework assignments to suspended students as specified in Education Code 47606.2.

Such procedures shall also include processes by which the charter school will notify the superintendent of a
district, and by which the charter school may be notified by the superintendent of a district, when a student or

former student of the charter school is expelled or subject to any of the circumstances specified in Education
Code 47605(e)(3).

The manner by which staff members of the charter schoo! will be covered by the State Teachers' Retirement
System, the Public Employees' Retirement System, or federal social security.

The public school attendance alternatives for students residing within the district who choose to not attend
the charter school.

A description of the rights of any district employee upon leaving district employment to work in the charter
school and of any rights of return to the district after employment at the charter school.

The procedures to be followed by the charter school and the Board to resolve disputes relating to charter
provisions.

A declaration as to whether or not the charter schoo! will be deemed the exclusive public school employer of



the school's employees for purposes of collective bargaining under Government Code 3540-3549 3,

16. Consistent with 5 CCR 11962, the procedures to be used if the charter schoo! closes, including, but not limited
to:

a. Designation of a responsible entity to conduct closure-related activities

b. Notification to parents/guardians, the Board, the county office of education, the special education local
plan area in which the charter school participates, the retirement systems in which the school's
employees participate, and the California Department of Education, providing at least the following
information:

i. The effective date of the closure

ii. The name(s) and contact information of the person{s) to whom reasonable inquiries may be made
regarding the closure

iii. The students' districts of residence

iv. The manner in which parents/guardians may obtain copies of student records, including specific
information on completed courses and credits that meet graduation requirements

¢. Provision of a list of students at each grade level, the classes they have completed, and their districts of
residence to the responsible entity designated in accordance with item #16a above

d. Transfer and maintenance of all student records, all state assessment results, and any special education
records to the custody of the responsible entity designated in accordance with item #16a above, except
for records and/or assessment results that the charter may require to be transferred to a different entity

e. Transfer and maintenance of personnel records in accordance with applicable law

f. Completion of an independent final audit within six months after the closure of the charter school that

includes an accounting of all financial assets and liabilities pursuant to 5 CCR 11962 and an assessment
of the disposition of any restricted funds received by or due to the school

g. Disposal of any net assets remaining after all liabilities of the charter schoo! have been paid or otherwise
addressed pursuant to 5 CCR 11962

h. Completion and filing of any annual reports required pursuant to Education Code 47404.33
i. ldentification of funding for the activities identified in item #16a-h above

Charter school petitioners shall provide information to the Board regarding the proposed operation and potential
effects of the school, including, but not limited to: (Education Code 47605)

1. The facilities to be used by the charter school, including where the schoo! intends to locate
2. The manner in which administrative services of the charter schaol are to be provided
3. Potential civil liability effects, if any, upon the charter schoal and district

4. Financial statements that include a proposed first-year operational budget, including start-up costs and cash-
flow and financial projections for the first three years of aperation

5. If the charter school is to be operated by or as a nonprofit public benefit corporation, the names and relevant

qualifications of all persons whom the petitioner nominates to serve on the governing body of the charter
school

Location of Charter School

Unless otherwise exempted by law, the charter petition shall identify a single charter school that will operate within
the geographic boundaries of the district. A charter school may propose to operate at multiple sites within the



district as long as each location is identified in the petition. (Education Code 47605, 47605.1)

A charter school may establish a resource center, meeting space, or other satellite facility within the jurisdiction of

the school district where the charter school is physically located if both of the following conditions are met;
(Education Code 47605.1)

1. The facility is used exclusively for the educational support of students who are enrolled in nonclassroom-based
independent study of the charter school.

2. The charter school provides its primary educational services in, and a majority of the students it serves are
residents of, the county in which the school is authorized.
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The Board of Trustees believes that it Is important for parents/guardians and community members to take an active
interest in the issues affecting district schools and students. Therefore, the Board encourages interested
parents/guardians and community members to visit the schoals and participate in the educational program.

(cf. 1240 - Volunteer Assistance)
{cf. 5020 - Parent Rights and Responsibilities)
{cf. 6020 - Parent Involvement)

To ensure the safety of students and staff and minimize interruption of the instructional program, the Superintendent
or designee shall establish procedures which facilitate visits during regular school days. Visits during school hours
should be arranged with the principal or designee. When a visit involves a conference with a teacher or the principal,
an appointment should be scheduled during noninstructional time.

(cf. 6116 - Classroom Interruptions)

Any person who is not a student or staff member shall register immediately upon entering any school building or
grounds when school is in session.

{cf. 1112 - Media Relations)

The principal or designee may provide a visible means of identification for all individuals who are not students or
staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the teacher's and
principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving in an
orderly manner while on school grounds and by utilizing the district's complaint processes if they have concerns with
any district program or employee. In accordance with Penal Code 626.7, the principal or designee may request that
any individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive behavior,
immediately leave school grounds.

{cf. 1312.1 - Complaints Concerning District Employees)
{cf. 1312.2 - Complaints Concerning Instructional Materials)
{cf. 1312.3 - Uniform Complaint Procedures)

{cf. 1312.4 - Williams Uniform Complaint Procedures)

{cf. 3515.2 - Disruptions)

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, inciuding a parent/guardian of
a district student, shall request written permission from the superintendent/ principal before entering the school
campus or grounds. As necessary, the principal shall consult with local law enforcement authorities before allowing
the presence of any such person at school or other school activity. The principal also shall report to the
Superintendent or designee anytime he/she gives such written permission.

The principal shall indicate on the written permission the date(s) and times for which permission has been granted.
{Penal Code 626.81)
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The Superintendent or designee shall post at every entrance to each school and school grounds a notice describing
registration requirements, school hours or hours during which registration is required, the registration location, the
route to take to that location, and the penalties for violation of registration requirements. {Education Code 32211:
Penal Code 627.6)

Unless otherwise directed by the principal or designee, a staff member shall accompany visitors/outsiders while they
are on school grounds.

In order to register, an visitor shall, upon request, furnish the principal or designee with the following information:
{Penal Code 627.3)

1. His/her name, address, and occupation

2. His/her age, if less than 21

3. His/her purpose for entering school grounds

4. Proof of identity

5. Other information consistent with the provisions of law
Principal's Registration Authority

The principal or designee may refuse to register any visitor if he/she reasonably concludes that the individual's
presence or acts would disrupt the school, students, or employees; would result in damage to property; or would
result in the distribution or use of a controlled substance. The principal or designee or school security officer may
revoke any registration if he/she has a reasonable basis for concluding that the individual's presence on school
grounds would interfere or is interfering with the peaceful conduct of school activities or would disrupt or is
disrupting the school, students, or staff. (Penal Code 627.4)}

{cf. 3515.2 - Disruptions}
{cf. 3515.3 - District Police/Security Department)

When an visitor fails to register, or when the principal or designee denies or revokes an visitor registration privileges,
the principal or designee may request that the individual promptly leave school grounds. When an outsider is
directed to leave, the principal or designee shall inform him/her that if he/she reenters the school within seven days
he/she may be guilty of a misdemeanor subject to a fine and/or imprisonment. (Penal Code 627.7)

Appeal Procedure

Any person who is denied registration or whose registration is revoked may appeal to the Superintendent or principal
by submitting, within five days after the person's departure from school, a written request for a hearing. This request
must state why he/she believes the denial or revocation was improper and must provide an address to which the
hearing notice may be sent. Upon receipt of the request for a hearing, the Superintendent or principal shall promptly
mail a notice of the hearing to the person requesting it. A hearing before the Superintendent or principal shall be held
within seven days after receipt of the request. (Penal Code 627.5)

{cf. 1312.1 - Complaints Concerning District Employees)

{cf. 1312.3 - Uniform Complaint Procedures)

i



\, Board Policy Manual
O San Pasqual Union School District

————
——

P
Policy 41126: Personnel Files ) Status: DRAFT

.

Original Adopted Date: Pending

The Board of Trustees recognizes the importance of keeping accurate personnel files.

The Superintendent or designee shall establish and maintain files for all employees and ensure confidentiality in
accordance with law and collective bargaining agreements.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)
{cf. 4115 - Evaluation/Supervision)

(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 414174241 - Collective Bargaining Agreement)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

(cf. 9321 - Closed Session Purposes and Agendas)

(cf. 9321.1 - Closed Session Actions and Reports)



\_, Board Policy Manual
© San Pasqual Union School District

L
Regulationqgg;é: Personnel Files Status: DRAFT
Original Adopted Date:-sé_ddmg- ST

The Superintendent or designee shall maintain personnel files for all current employees. All personnet files are
confidential and shall be available only to the employee, persons authorized by the employee and those authorized
by the Superintendent or designee. Official employee files shall be maintained at the district's central office. The
Superintendent or designee shall determine the types of information to be included and shall process all material to
be placed in a personnel file.

{cf. 4141/4241 - Collective Bargaining Agreement)

The contents of all personnel files shall be kept in strict confidence by any authorized reviewer.

{cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

{cf. 9011 - Disclosure of Confidential/Privileged Information)

{cf. 9321 - Closed Session Purposes and Agendas)

{cf. 9321.1 - Closed Session Actions and Reports)

Personnel files shall be reviewed and replaced within the shortest time possible. In no case shall a personne! file be
left unattended or left unfiled overnight.

Placement of Material in Personnel Files

Any person who places written material or drafts written material for placement in an employee's file shall sign the
material and signify the date of placement.

When an employee is asked to sign any material that is to be placed in his/her file, it is with the understanding that

his/her signature signifies only that he/she has read the material and does not necessarily indicate agreement with its
contents.

Any request by an employee to include materials in his/her personnel file must be approved by the Superintendent
or designee.

A certificated employee may initiate a written reaction or response to his/her performance evaluation and that
response shall become a permanent attachment to the employee's personnel file. (Education Code 44663)

{cf. 4115 - Evaluation/Supervision)

Derogatory Information

Information of a derogatory nature shall not be entered into an employee's personnel file unfess and until the
employee is given notice and an opportunity to review and comment on that information, Such a review shall take
place during normal business hours. The employee shall be released from duty for this purpose without a salary
reduction. The employee may enter his/her own comments and have them attached to the derogatory statement.
{Education Code 44031)

{cf. 1312.1 - Complaints Concerning District Employees)

{cf. 4117.4 - Dismissal}

{cf. 4118 - Suspension/Disciplinary Action)

{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

{cf. 5141.4 - Child Abuse Reporting Procedures)

File Review by Employee

The contents of personnel records relating to the employee's performance or to any grievance concerning the
employee shall be made available to the employee at reasonable intervals and at reasonable times. The



Superintendent or designee shall not be required to make such records available at a time when the employee is
required to render services to the district, unless the employee is required to view the file where it is stored. (Labor
Code 1198.5; Education Code 44031)

The Superintendent or designee shall do one of the following: (Labor Code 1198.5)

1. Keep a copy of each employee's personnel records at the place where the employee reports to work

2. Make the employee's personnel records available at the place where the employee reports to work within a
reasonable period of time following an employee's request

3. Permit the employee to inspect the personnel records at the location where the district stores the personnel
records, with no loss of compensation to the employee

Any employee wishing to inspect his/her personnel record shall contact the Superintendent or designee.

With the exceptions noted below, all personnel records related to the employee's performance or to any grievance
concerning the employee shall be made available for inspection by the employee. Noncredentialed employees shall
have access to any numerical scores obtained as result of written examinations. (Education Code 44031)

The Superintendent or designee shall not be required to make available to the employee: (Labor Code 1198.5,
Education Code 44031)

1. Records relating to the investigation of a possible criminal offense

2. Letters of reference

3. Ratings, reports or records that were obtained prior to the employee's employment, prepared by identifiable
examination committee members, or obtained in connection with a promational examination

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)

The emplayee may be accompanied by a representative of the employee's choice while reviewing the record.
Inspection shall take place in the presence of the Superintendent or designee. All reviews of personnel records shall

be recorded, including the date and time the file was reviewed and the name and title of the person(s) present during
the review.

In no instance shall any material be removed from the records. Requests for copies of material in a personnel record
must be made in writing.

File Review by Management and Board

Management personnel or district legal counsel with a valid "right to know" or "need to know" may, with the
Superintendent or designee's authorization, review an employee's personnel file.

{cf. 4119.23/421%9.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

Board members are not individually allowed to request and access personnel files but the Board may request
pertinent information from an employee's file in cases of personnel action.

=1



{cf. 1312.1 - Complaints Concerning District Employees)
{cf. 5141.4 - Child Abuse Prevention and Reporting)

Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in
inappropriate conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a
certificated employee, may be subject to a report to the Commission on Teacher Credentialing. The Superintendent
or designee shall notify local law enforcement as appropriate.

{cf. 4117.7/4317.7 - Employment Status Reports)
{cf. 4118 - Dismissal/Suspension/Disciplinary Action)
{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to
discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's
inappropriate conduct. Any employee who retaliates against any such complainant, reporter, or other participant in
the district's complaint process shall be subject to discipline.

Notifications

The section(s) of the district's employee code of conduct addressing interactions with students shall be provided to
parents/guardians at the beginning of each school year and shall be posted on school and/or district web sites.
{Education Code 44050}

{cf. 1113 - District and School Web Sites)

{cf. 5145.6 - Parental Notifications)
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The Board of Trustees expects all employees to exhibit professional and appropriate conduct and serve as positive
role models both at school and in the community. An employee may be suspended or disciplined for unprofessional
or inappropriate conduct in accordance with law, the district's collective bargaining agreement, Board policy, and
administrative regulation.

{cf. 4000 - Concepts and Roles)

{cf. 4112.5/4312.5 - Criminal Record Check)

{cf. 4117.4 - Dismissal)

{cf. 4119.21/4219.21/4319.21 - Professional Standards)
{cf. 4141/4241 - Collective Bargaining Agreement)

The Superintendent or designee may take disciplinary action as he/she deems appropriate in light of the particular
facts and circumstances involved and based on the severity of the misconduct. Disciplinary actions may inciude, but
not be limited to, verbal warnings, written warnings, reassignment, suspension, freezing or reduction of wages,
compulsory leave, or dismissal.

The Superintendent or designee shall ensure that, consistent with law, disciplinary actions are taken in a consistent,
nondiscriminatory manner and are appropriately documented.

{cf. 1312.1 - Complaints Coencerning District Employees)

{cf. 4030 - Nondiscrimination in Employment)

{cf. 4032 - Complaints Concerning Discrimination in Employment)
(cf. 4112.6/4212.6/4312.6 - Personnel Files)

{cf. 4119.1/4219.4319.1 - Civil and Legal Rights)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

In accordance with law, the Superintendent or designee shall notify the Commission on Teacher Credentialing when
the status of a credentialed employee has been changed as a result of alleged misconduct.

{cf. 4117.7 - Employment Status Reports)
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Suspension Without Pay

When a permanent certificated employee's unprofessional conduct is not considered serious enough to warrant

dismissal, he/she may be suspended without pay on graunds of unprofessional conduct, following procedures
designated in Education Code 44932-44938.

A probationary certificated employee may be suspended without pay for a specified period during the school year as
an alternative to dismissal following procedures designated in Education Code 44948.3.

Prior to any disciplinary action on charges leading to suspension without pay on the grounds of unprofessional

conduct, the Superintendent or designee shall give the employee written notice, This written notice shall: (Education
Code 44938)

1. Indicate the nature of the employee’s unprofessional conduct

2. Cite specific instances of unprofessional behavior

3. Give the employee a 45-day opportunity to correct the misconduct and overcome the ground(s) for the charge(s)
4. Inctude the evaluation made pursuant to Education Code 44660-44665, if applicable
(cf. 4115 - Evaluation/Supervision)

Mandatory Leave of Absence

Upon being informed that a certificated employee has been charged with a mandatory leave of absence offense,"
the Superintendent or designee shall immediately place the employee on a leave of absence. A mandatory leave of
absence offense includes: (Education Code 44830.1, 44940)

1. Any sex offense as defined in Education Code 44010

2. Any offense involving the unlawful sale, use, or exchange to minors of controlled substances as listed in Health
and Safety Code 11054, 11055, and 11056, with the exception of marijuana, mescaline, peyote, or
tetrahydrocannabinois

{cf. 4117.7 - Employee Status Reports)

Upon receipt of notification from the Department of Justice by telephone that a current temporary, substitute, or
probationary employee serving before March 15 of the his/her second probationary year has been convicted of a
violent or serious felony, that employee shall be immediately placed on leave without pay. Upon receipt of written
electronic notification of the conviction from the Department of Justice, such employee shall be automatically
terminated and without regard to any other termination procedure. {Education Code 44830.1)

{cf. 4112.5/4312.5 - Criminal Record Check)

An employee's compulsory leave may extend for not more than 10 days after the entry of judgment in the
proceedings. However, the Board of Trustees may extend a certificated employee's compulsory leave by giving
notice, within 10 days after the entry of judgment in the proceedings, that the employee will be dismissed within 30
days from the date of service of the natice unless he/she demands a hearing. (Education Code 44940, 44940.5)

(cf. 4117.4 - Dismissal)

Employee compensation during the period of compulsory leave shall be made in accordance with Education Code
44940.5.

Optional Leave of Absence
The Board may require an immediate compulsory leave of absence when a certificated employee is charged with an

“optional leave of absence offense” as specified in law. Such employees shall be subject to the same requirements
specified in Education Code 44940.5 regarding extension of the leave, furnishing of a bond, and payment of salaries



for employees charged with mandatory leave of absence offenses. (Education Code 44940, 44940.5)
Protection of a Student's Free Speech or Press Rights

An employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or otherwise retaliated against
solely for acting to protect a student, or for refusing to infringe on a student’s protected conduct, when that student
is exercising his/her free speech or press rights pursuant to Education Code 48907 or 48950. {Education Code
48907, 48950)

(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

{cf. 5145.2 - Freedom of Speech/Expression)
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The Board of Trustees expects district employees to maintain the highest ethical standards, behave professionally,
follow district policies and regulations, abide by state and federal laws, and exercise good judgment when interacting
with students and other members of the school community. Employees shall engage in conduct that enhances the
integrity of the district, advances the goals of the district's educational programs, and contributes to a positive school
climate.

{cf. 0200 - Goals for the School District)

{cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights)

{cf. 5131 - Conduct)

{cf. 5137 - Positive Schoal Climate)

The Board encourages district employees to accept as guiding principles the professional standards and codes of
ethics adopted by educational or professional associations to which they may bejong.

{cf. 2111 - Superintendent Governance Standards)

(cf. 9005 - Governance Standards)

Each employee is expected to acquire the knowledge and skills necessary to fulfilt his/her responsibilities and to
contribute to the learning and achievement of district students.

{cf. 4112.2 - Certification)

{cf. 4131 - Staff Development)

{cf. 4231 - Staff Development)

{cf. 4331 - Staff Development)

Inappropriate Conduct

Inappropriate employee conduct includes, but is not limited to:

1. Engaging in any conduct that endangers students, staff, or others, including, but not limited to, physical violence,
threats of violence, or possession of a firearm or other weapon

{cf. 0450 - Comprehensive Safety Plan)

{cf. 3515.7 - Firearms on Schoo! Grounds)

{cf. 4158/4258/4358 - Employee Security)

2. Engaging in harassing or discriminatory behavior towards students, parents/guardians, staff, or community
members, or failing or refusing to intervene when an act of discrimination, harassment, intimidation. or bullying
against a student is observed

{cf. 0410 - Nondiscrimination in District Programs and Activities)

{cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

{cf. 5131.2 - Bullying)

{cf. 5145.3 - Nondiscrimination/Harassment)

{cf. 5145.7 - Sexual Harassment)

3. Physically abusing, sexually abusing, neglecting, or otherwise willfully harming or injuring a child



4. Engaging in inappropriate socialization or fraternization with a student or soliciting, encouraging, or maintaining an
inappropriate written, verbal, or physical relationship with a student

5. Possessing or viewing any pornography on school grounds, or possessing or viewing child pornography or other
imagery portraying children in a sexualized manner at any time

6. Using profane, ohscene, or abusive language against students, parents/guardians, staff, or community members
7. Willfully disrupting district or school operations by loud or unreasonable noise or other action

{cf. 3515.2 - Disruptions)

8. Using tobacco, alcehol, or an illegal or unauthorized substance, or possessing or distributing any controlled
substance, while in the workplace, on district property, or at a school-sponsored activity

(cf. 3513.3 - Tobacco-Free Schools)

{cf. 3513.4 - Drug and Alcohol Free Schools)

(cf. 4020 - Drug and Alcohol-Free Workplace}

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)

{cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)

9. Being dishonest with students, parents/guardians, staff, or members of the public, including, but not limited to,
falsifying information in employment records or other school records

10. Divulging confidential information about students, district employees, or district operations to persons or entities
not authorized to receive the information

(cf. 3580 - District Records)

{cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
{cf. 5125 - Student Records}

(cf. 5125.1 - Release of Directory Information)

11. Using district equipment or other district resources for the employee's own commercial purposes or for political
activities

{cf. 4119.25/4219.25/4319.25 - Political Activities of Employees)

12. Using district equipment or communications devices for personal purposes while on duty, except in an
emergency, during scheduled work breaks, or for personal necessity

Employees shall be notified that computer files and all electronic communications, including, but not limited to, email
and voice mail, are not private. To ensure proper use, the Superintendent or designee may monitor employee usage
of district technological resources at any time without the employee's consent.

{cf. 4040 - Employee Use of Technalogy)

13. Causing damage to or engaging in theft of property belonging to students, staff, or the district
14. Wearing inappropriate attire

{cf. 4119.22/4219.22/4319.22 - Dress and Grooming)

Reports of Misconduct

An employee who observes or has evidence of another employee's inappropriate conduct shall immediately report
such conduct to the principal or Superintendent or designee. An employee who has knowledge of or suspects child

abuse or neglect shall file a report pursuant to the district's child abuse reporting procedures as detailed in AR
5141.4 - Child Abuse Prevention and Reporting,



{cf. 1312.1 - Complaints Concerning District Employees)
{cf. 5141.4 - Child Abuse Prevention and Reporting)

Any reports of employee misconduct shall be promptly investigated. Any employee who is found to have engaged in
inappropriate conduct in violation of law or Board policy shall be subject to disciplinary action and, in the case of a
certificated employee, may be subject to a repart to the Commission on Teacher Credentialing. The Superintendent
or designee shall notify local law enforcement as appropriate.

(cf. 4117.7/4317.7 - Employment Status Reports)
(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
{cf. 4218 - Dismissal/Suspension/Disciplinary Action)

An employee who has knowledge of but fails to report inappropriate employee conduct may also be subject to
discipline.

The district prohibits retaliation against anyone who files a complaint against an employee or reports an employee's
inappropriate conduct. Any employee who retaliates against any such complainant, reporter, or other participant in
the district's complaint process shall be subject to discipline.

Notifications

The section(s) of the district's employee code of conduct addressing interactions with students shall be provided to
parents/guardians at the beginning of each school year and shalt be posted on school and/or district web sites.
(Education Code 44050)

(cf. 1113 - District and School Web Sites)

(cf. 5145.6 - Parental Notifications)
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In order to prepare students for global citizenship and to broaden their intercultural understanding and career
opportunities, the Board of Trustees shall provide students with oppaortunities to develop linguistic proficiency and
cultural literacy in one or more world languages in addition to English.

(cf. 6141.6 - Multicuitural Education)

The Superintendent or designee shall recommend world languages to be taught in the district's educational program
based on student interest, community needs, and available resources. He/she shall also consider providing English
learners the opportunity to study their heritage language, when such a course is available, in order to continue

developing skills in that language. American Sign Language courses shall be open to all students regardless of hearing
status.

(cf. 6174 - Education for English Language Learners)

The district shall offer a sequential curriculum aligned with the state content standards, state curriculum framewaork,
and, as applicable, California university admission requirements for languages other than English.

{cf. 6011 - Academic Standards)
{cf. 6141 - Curriculum Development and Evaluation)

Instruction in world languages shall be offered to secondary school students beginning no later than grade 7 and shall

be designed to develop students' skills in understanding, speaking, reading, and writing the language. (Education
Code 51220)

(cf. 6143 - Courses of Study)

Students shall obtain credit toward high school graduation requirements for completion of a one-year course during
grades 9-12 in a world language or American Sign Language.

{cf. 5126 - Awards for Achievement)
{cf. 6146.1 - High School Graduation Requirements)

(cf. 6146.11 - Alternative Credits Toward Graduation)

In order to encourage higher levels of language proficiency throughout a student's education, the district may offer
age-appropriate language programs in elementary schools. Beginning in the primary grades, the district may deliver
language studies through a two-way immersion program in which instruction is delivered in both English and another
language to both English-only students and English tearners.

The Board shall ensure that students have access to high-quality instructional materials in world languages. In
accordance with Board policy, teachers shall alse be encouraged to identify and use supplemental resources, such as
literature, technology, newspapers and other media, dictionaries, and volunteers from the community to enhance the
world language instructional program.

(cf. 1240 - Volunteer Assistance)
(cf. 6161.1 - Selection and Evaluation of Instructional Materials)
{cf. 6161.11 - Supplementary instructional Materials)

(cf. 6163.1- Library Media Centers)

The Superintendent or designee shall provide professional development as necessary to ensure that teachers of

world languages have the knowledge and skills they need to implement an effective instructional program that helps
students attain academic standards.

{cf. 4131 - Staff Development)



The Superintendent or designee shall provide periodic reports to the Board regarding the effectiveness of the
district's world language program which may include, but not be limited to, a description of the district's curriculum
and the extent to which it is aligned with the state’s content standards and curriculum framework, student
achievement of district standards for world language instruction, and student participation rates in each language
course. Program evaluation shall be used to identify needed improvements and may be considered in determining

the languages to be taught in the district.
(cf. 0500 - Accountability)

(cf. 6190 - Evaluation of the Instructional Program)
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Content of Instruction

The district's instructional program for world languages shall be designed to help students gain knowledge about new
language systems and use that knowledge to communicate. Students shall receive instruction which is aligned with
state academic standards appropriate to their age and stage of linguistic and cultural proficiency in the following five
categories:

1. Content: Students shall be presented with a wide variety of content that is age and stage appropriate and
increases in complexity.

{cf. 6011 - Academic Standards)

2. Communication: Students shall be taught to effectively convey and receive messages by engaging in or
interpreting written, spoken, and/or signed languages.

3. Cultures: Students shall receive instruction that allows them to make connections and comparisons between
language and culture.

{cf. 6141.6 - Multicultural Education)

4. Structures: The curriculum shall address components of grammar, syntax, and language patterns appropriate to the
language being taught.

5. Settings: To help students comprehend meaning and use language that is culturally appropriate, students shall
develop knowledge of the context or setting in which language is used, such as common daily settings, interpersonal
settings, and informal and formal settings.

Two-Way Immersion Programs
The district may establish two-way immersion programs based on either or both of the following models:

1. A 50:50 model in which instruction is provided in the non-English target language for 50 percent of the time and
in English for 50 percent of the time, throughout the duration of the program

2. A 90:10 model in which instruction is provided in the non-English target language for 90 percent of the time and
in English for 10 percent of the time during the first year of the program, decreasing the percentage of time in the
non-English language in each subsequent year until there is a 50:50 balance of languages

English-only speakers shall be accepted into the program only during the first grade level at which the program is
offered. English learners may be admitted into the program during the first or second grade level at which the
program is offered. Bilingual students may enter the program at any time.

In enrolling students for the program, the district shall strive to maintain a ratio of half English speakers and half non-
English speakers and such ratio shall not fall below one-third for either language group except under exceptional
circumstances.

In order for a limited-English-proficient student to participate in a two-way immersion program, his/her
parent/guardian shall annually submit a request for a parental exception waiver pursuant to Education Code
310-311 and 5 CCR 11309.

{cf. 6174 - Education for English Language Learners)
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The Board of Trustees recognizes that community service can help students develop skills, career awareness and
self-esteem. Service experiences also can motivate students by letting them apply what they are studying to local
needs and problems and by showing them that they can make a contribution to their community.

Integrated Community Service

The Board supports the integration of community service activities with the curriculum so as to enhance learning in
all subject areas. The Board encourages staff to collaborate with local public and nonprofit agencies in order to
develop service learning activities that meet educational objectives and also fit in with current community efforts to
meet human, educational, environmental or public safety needs.

Community Service Classes

The Board recognizes that students may wish to perform community service through independent study.
Independent study may be arranged for this purpose when the Superintendent or designee finds it to be in the
student's best interest,

{cf. 6158 - Independent Study)

Notifications

Parents/guardians shall receive information about the community service learning opportunities offered by the
district and their benefits for both the community and the student. The district shall ask parents/guardians to
acknowledge this information before students participate in off-campus service activities.
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In order to recognize successful completion of elementary and middle school education, the Governing Board shall

confer diplomas of graduation from le schools_ﬁfwmmmmm of»
elementary and middle-grades.

{cf. 5127 - Graduation Ceremonies and Activities)

Diplomas shall be awarded enly to students who have completed the course of study prescribed by law and the
district. {Education Code 51402)

{cf. 6011 - Academic Standards)
{cf. 6143 - Courses of Study)

In addition, students shall meet district requirements for promotion based on grades, assessments or other indicators
as specified in Board policy and administrative regulation.

{cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5123 - Promotion/Acceleration/Retention)

(cf. 6162.5 - Student Assessment)
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The Board of Trustees believes that it is important for parents/guardians and community members to take an active
interest in the issues affecting district schools and students. Therefore, the Board encourages interested
parents/guardians and cornmunity members to visit the schools and participate in the educational program.

(cf. 1240 - Volunteer Assistance)
{cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

To ensure the safety of students and staff and minimize interruption of the instructional program, the Superintendent
or designee shall establish procedures which facilitate visits during regular schaol days. Visits during school hours
should be arranged with the principal or designee. When a visit involves a conference with a teacher or the principal,
an appointment should be scheduled during noninstructional time.

{cf. 6116 - Classroom Interruptions)

Any person who is not a student or staff member shall register immediately upon entering any school building or
grounds when school is in session.

(cf. 1112 - Media Relations)

The principal or designee may provide a visible means of identification for all individuals who are not students or
staff members while on school premises.

No electronic listening or recording device may be used by any person in a classroom without the teacher's and
principal's permission. (Education Code 51512)

The Board encourages all individuals to assist in maintaining a safe and secure school environment by behaving in an
orderly manner while on school grounds and by utilizing the district’s complaint processes if they have concerns with
any district program or employee. In accordance with Penal Code 626.7, the principal or designee may request that
any individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive behavior,
immediately leave school grounds.

(cf. 1312.1 - Complaints Concerning District Employees)
{cf. 1312.2 - Complaints Concerning Instructional Materials)
{cf. 1312.3 - Uniform Complaint Procedures)

{cf. 1312.4 - Williams Uniform Complaint Procedures)

{cf. 3515.2 - Disruptions)

Presence of Sex Offender on Campus

Any person who is required to register as a sex offender pursuant to Penal Code 290, including a parent/guardian of
a district student, shall request written permission from the superintendent/ principal before entering the schoal
campus or grounds. As necessary, the principal shall consult with local law enforcement authorities before allowing
the presence of any such person at school or other school activity. The principal also shall report to the
Superintendent or designee anytime he/she gives such written permission.

The principal shall indicate on the written permission the date(s) and times for which permission has been granted.
{Penal Code 626.81)
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The Superintendent or designee shall post at every entrance to each school and school grounds a notice describing
registration requirements, school hours or hours during which registration is required, the registration location, the
route to take to that location, and the penalties for violation of registration requirements. (Education Code 32211;
Penal Code 627.6)

Unless otherwise directed by the principal or designee, a staff member shall accompany visitors/outsiders while they
are on school grounds.

In order to register, an visitor shall, upon request, furnish the principal or designee with the following information:
{Penal Code 627.3)

1. His/her name, address, and occupation

2. His/her age, if less than 21

3. His/her purpose for entering school grounds

4. Proof of identity

5. Other information consistent with the provisions of law
Principal's Registration Authority

The principal or designee may refuse to register any visitor if he/she reasonably concludes that the individual's
presence or acts would disrupt the school, students, or employees; would result in damage to property; or would
result in the distribution or use of a controlled substance. The principal or designee or school security officer may
revoke any registration if he/she has a reasonable basis for concluding that the individual's presence on school
grounds would interfere or is interfering with the peaceful conduct of school activities or would disrupt or is
disrupting the school, students, or staff, (Penal Code 627.4)

{cf. 3515.2 - Disruptions)
{cf. 3515.3 - District Police/Security Department}

When an visitor fails to register, or when the principal or designee denies or revokes an visitor registration privileges,
the principal or designee may request that the individual promptly leave school grounds. When an outsider is
directed to leave, the principal or designee shall inform him/her that if he/she reenters the school within seven days
he/she may be guilty of a misdemeanor subject to a fine and/or imprisonment. {Penal Code 627.7)

Appeal Procedure

Any person who is denied registration or whose registration is revoked may appeal to the Superintendent or principal
by submitting, within five days after the person’s departure from school, a written request for a hearing. This request
must state why he/she believes the denial or revocation was improper and must provide an address to which the
hearing notice may be sent. Upon receipt of the request for a hearing, the Superintendent or principal shall promptly
mail a notice of the hearing to the person requesting it. A hearing before the Superintendent or principal shall be held
within seven days after receipt of the request. (Penal Code 627.5)

(cf. 1312.1 - Complaints Concerning District Employees)

{cf. 1312.3 - Uniform Complaint Procedures)
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District Advisory Committee

The district advisory committee on use or disposition of surplus school buildings or space shall consist of 7-11
members representative of each of the following: (Education Code 17389)

1. The district’s ethnic, age group, and socioeconomic composition

2. The business community, such as store owners, managers, or supervisors

3. Landowners or renters, with preference to representatives of neighborhood associations
4. Teachers

5. Administrators

6. Parents/guardians of students

7. Persons with expertise in environmental impact, legal contracts, building codes, and land use planning, including,
but not limited to, knowledge of the zoning and other land use restrictions of the cities and counties in which the
surplus property is located

This committee shall: (Education Code 17390)
1. Review projected school enrollment and other data to determine the amount of surplus space and real property

2. Establish and circulate throughout the attendance area a priority list for use of surplus space and real property that
will be acceptable to the community

3. Hold hearings, with community input, on acceptable uses of space and real property, including the sale or lease of
surplus real property for child care development purposes

4. Make a final determination of limits of tolerance of use of space and real property
5. Send the Board of Trustees a report recommending uses of surplus space and real property

The district advisory committee shall comply with open meeting requirements of the Brown Act. (Government Code
54952)

{cf. 1220 - Citizen Advisory Committees)
{cf. 9130 - Board Committees)
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Definitions

English learner means a student who does not speak English or whose native language is not English and wha is not
currently able to perform ordinary classroom work in English. (Education Code 306)

Instruction for English language development (ELD) means instruction designed specifically for English learners to
develop their listening, speaking, reading, and writing skills in English. (Education Code 44253.2)

Specially designed academic instruction in English (SDAIE) means instruction in a subject area, delivered in English,
that is specially designed to meet the needs of English learners. (Education Code 44253.2)

Primary language instruction includes both primary language development designed to develop English learners'
listening, speaking, reading, and writing skills in their primary language and content instruction delivered in the
primary language in any subject area. (Education Code 44253.2)

(cf. 6174 - Education for English Language Learners)
Teacher Qualifications

The Superintendent or designee shall ensure that any teacher with one or more English learners in his/her class
possesses an English learner authorization issued by the Commission on Teacher Credentialing (CTC) authorizing ELD
and/or SDAIE, as appropriate. A teacher possessing a bilingual authorization may be assigned to provide ELD, SDAIE,
and/or primary language instruction.

(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4112.2 - Certification)

{cf. 4112.21 - Interns)

{cf. 4112.24 - Teacher Qualifications Under the No Child Left Behind Act)
{cf. 4113 - Assignment)

{cf. 4222 - Teacher Aides/Paraprofessionals)

A teacher with a designated subjects teaching credential or a service credential with a special class authorization may
enroll in a CTC-approved staff development program and, upon successful completion, may apply to the CTC for a
Certificate of Completion of Staff Development authorizing instruction in SDAIE. (Education Code 44253.11)

{cf. 4131 - Staff Development)

The Board of Trustees may, for the purpose of providing primary language instruction, hire bilingual teachers who are
employed in public or private schools of a foreign country, state, territory, or possession, provided such teachers
speak English fluently and hold the necessary sojourn credential issued by the CTC. After the initial two-year sojourn
credential expires, the teacher may annually apply to the CTC for an extension for a total period of not more than
five years. Any application for renewal shall include verification by the Superintendent or designee that termination
of the employment would adversely affect an existing bilingual program and that attempts to secure the employment
of a qualified certificated California teacher have been unsuccessful. (Education Code 44856)
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The Board of Trustees intends to provide English learners with challenging curriculum and instruction that maximize
the attainment of high levels of proficiency in English, advance multilingual capabilities, and facilitate student
achievement in the district's regular course of study.

English learners shall be provided differentiated English language development instruction which is targeted to their
English proficiency level. Such instruction shall be based on sound instructional theory, be aligned with state content
standards, emphasize inquiry-based learning and criticat thinking skills, and be integrated across all subject areas.

No middie or high school student who is an English learner shall be denied enrollment in any of the following:
(Education Code 60811.8)

1. Courses in the core curriculum areas of reading/language arts, mathematics, science, and history-social
science, or courses required for middle school grade promotion

However, an English learner may be denied partjcipation in any such course if the student has been enrolled in
a school in the United States for less than 12 months or is enrolled in a program designed to develop the basic
English skills of newly arrived immigrant students, and the course of study provided to the student is designed
to remedy academic deficits incurred during participation and to enable the student to attain parity of
participation in the standard instructional program within a reasonable length of time after the student enters
the school system.

2. A full course load of courses specified in item #1 above

The district shall identify in its local control and accountability plan (LCAP) goals and specific actions and services to
enhance student engagement, academic achievement, and other cutcomes for English learners,

The Superintendent or designee shall encourage parent/guardian and community involvement in the development
and evaluation of programs for English learners. The Superintendent or designee may also provide an English
development literacy training program for parents/guardians and community members so that they may better
support students’ English language development.

Staff Qualifications and Training

The Superintendent or designee shall ensure that all staff employed to teach English learners possess the appropriate
authorization from the Commission on Teacher Credentialing.

The district shall provide effective professional development to teachers (including teachers in classroom settings
that are not the settings of language instruction educational programs}, administrators, and other schoot or
community-based organization personnel to improve the instruction and assessment of English learners and enhance
staff's ability to understand and development shall be of sufficient intensity and duration to produce a positive and
lasting impact on teachers' performance in the classroom. (20 USC 6825)

Staff development shall also address the sociocultural needs of English learners and provide opportunities for
teachers to engage in supportive, collaborative learning communities.

Identification and Assessment

The Superintendent or designee shall maintain procedures for the early identification of English learners and an
assessment of their proficiency using the state’s English Language Proficiency Assessments for California (ELPAC). To
oversee test administration, the Superintendent or designee shall annually designate a district ELPAC coordinator
and a site coordinator for each test site in accordance with 5 CCR 11518.40-11518.45.

Once identified as an English learner, a student shall be annually assessed for language proficiency until the student
is reclassified based on criteria specified in the accompanying administrative regulation,

In addition, English learners' academic achievement in English language arts, mathematics, science, and any additional
subject required by law shall be assessed using the California Assessment of Student Performance and Progress. As



necessary, the test shall be administered with testing variations in accordance with 5 CCR 854.1-854.3. English
learners who are in their first 12 months of attending a school in the United States shall be exempted from taking the

English language arts assessment to the extent allowed by federal law. {Education Code 60603, 60640; 5 CCR
854,1-854.3)

Formative assessments may be utilized to analyze student performance and appropriately adapt teaching
methodologies and instructions.

Language Acquisition Programs

The district shall offer research-based language acquisition programs that are designed to ensure English acquisition
as rapidly and as effectively as possible and that provide instruction to students on the state-adopted academic
content standards, including the English language development standards. (Education Code 306; 5 CCR 11300)

At a minimum, the district shall offer a structured English immersion program which includes designated and
integrated English language development. in the structured English immersion program, nearly all of the classroom
instruction shall be provided in English, but with the curriculum and presentation designed for students who are
learning English. (Education Code 305-306; 5 CCR 11309)

For the purpose of determining the amount of instruction to be conducted in English in the structured English
immersicn program, "nearly all" means that all classrocom instruction shall be conducted in English except for
clarification, explanation, and support as needed.

The district’s language acquisition programs for grades K-3 shall comply with class size requirements specified in
Education Code 42238.02. (Education Code 310)

In establishing the district's language acquisition programs, the Superintendent or designee shall consult with
parents/guardians and the community during the LCAP development process. The Superintendent or designee shall
also consult with administrators, teachers, and other personnel with appropriate authorizations and experience in
establishing a language acquisition program. (Education Code 305)

At the beginning of each school year or upon a student's enrollment, parenis/guardians shall be provided infoermation
on the types of language acquisition programs available to students enrolled in the district, including, but not limited
to, a description of each program, the process to be followed in making a program selection, identification of any
language to be taught in addition to English when the program includes instruction in another language, and the
process to request establishment of a language acquisition program. {Education Code 310: 5 CCR 11310}

Whenever a student is identified as an English learner based on the results of the ELPAC, the student's
parents/guardians may choose a language acquisition program that best suits their child. To the extent possible, any
tanguage acquisition program requested by the parents/guardians of 30 or more students at the school or by the

parents/guardians of 20 or more students at any grade level shall be offered by the school. (Education Code 310; 5
CCR11311)

Reclassification

When an English learner is determined based on state and district reclassification criteria to have acquired a
reasonable level of English proficiency pursuant to Education Code 313 and 52164.6, or upon request by the
student's parent/guardian, the student shal! be transferred from a language acquisition program into an English
language mainstream classroom.

Program Evaluation

To evaluate the effectiveness of the district's educational program for English learners, the Superintendent or
designee shall report to the Board, at least annually, regarding:

1. Progress of English learners towards proficiency in English
2. The number and percentage of English learners reclassified as fluent English proficient

3. The number and percentage of English learners who are or are at risk of being classified as long-term English
learners in accordance with Education Code 313.1



7.

8.

The achievement of English learners on standards-based tests in core curricular areas

. For any language acquisition program that includes instruction in a language other than English, student

achievement in the non-English language in accordance with 5 CCR 11309
Progress toward any other goals for English learners identified in the district's LCAP
A comparison of current data with data from at least the previous year in regard ta items #1-6 above

A comparison of data between the different language acquisition programs offered by the district

The Superintendent or designee shall also provide the Board with regular reports from any district or schoolwide
English learner advisory committees.
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Definitions

English learner means a student who is age 3-21 years, who is enrclied or is preparing to enroll in an elementary or
secondary school, and whose difficulties in speaking, reading, writing, or understanding the English language may be
sufficient to deny the student the ability to meet state academic standards, the ability to successfully achieve in
classrooms where the language of instruction is English, or the opportunity to participate fully in society. An English
learner may include a student who was not born in the United States or whose native language Is a language other
than English; a student who is Native American or Alaska Native, or a native resident of the outlying areas, who
comes from an environment where a language other than English has had a significant impact on the individual's level
of English language proficiency; or a student who is migratory, whose native language is a language other than

English, and who comes from an environment where a language other than English is dominant. {Education Code
306; 20 USC 7801)

Designated English language development means instruction provided during a time set aside in the regular school
day for focused instruction on the state-adopted English language development standards to assist English learners
to develop critical English language skills necessary for academic content learning in English. {5 CCR 11300)

Integrated English language development means instruction in which the state-adopted English language
development standards are used in tandem with the state-adopted academic content standards. Integrated English
language development includes specially designed academic instruction in English. (5 CCR 11300}

Native speaker of English means a student who has learned and used English at home from early childhood and
English has been the primary means of concept formation and communication. (Education Code 306)

Identification and Assessments

Upon enroliment in the district, each student's primary language shall be determined through the use of a home
language survey. (Education Code 52164.1; 5 CCR 11307, 11518.5)

Any student who is identified as having a primary language other than English as determined by the home language
survey, and who has not previously been identified as an English learner by a California public schoo! or for whom
there is no record of results from an administration of an English language proficiency test, shali be initially assessed
for English proficiency using the English Language Proficiency Assessments for California (ELPAC). Prior to
administering the ELPAC, the Superintendent or designee shall notify the student's parent/guardian in writing that
the student will be administered the initial ELPAC. (Education Code 313, 52164.1; 5 CCR 11518.5)

Administration of the ELPAC, including the use of variations and accommodations in test administration when
authorized, shall be conducted in accordance with test publisher instructions and 5 CCR 11518.5-11518.35.

Based on the initial assessment, the student shall be classified either as initially fluent in English proficient or as an
English learner. The Superintendent or designee shall notify the student’s parent/guardian, in writing, of the results
of the ELPAC initial assessment within 30 calendar days after the student's date of initial enrollment, or, if
administered prior to the student's initial date of enrollment, up to 60 calendar days prior to such enrollment, but not
before July 1 of the school year of the student's initial enrcliment. The notice shall indicate whether the student met
the ELPAC initial assessment criterion for proficiency and include the district's contact information for use if the
parent/guardian has questions or concerns regarding the student's classification. {5 CCR 11518.5)

Each year after a student is identified as an English learner and until the student is redesignated as English proficient,
the summative assessment of the ELPAC shall be administered to the student during a four-month period after
January 1 as determined by the California Department of Education. (Education Code 313)

The Superintendent or designee shall notify parents/guardians of their child's results on the summative assessment
of the ELPAC within 30 calendar days following receipt of the results from the test contractor or, if the results are
received from the test contractor after the last day of instruction for the school year, within 15 working days of the
start of the next school year. {Education Code 52164.1; 5 CCR 11518.15)

The parent/guardian of a student participating in, or identified for participation in, a language instruction program

p



supported by federal Title | or Title il funds shall receive notification of the assessment of the student's English
proficiency. Such notice shall be provided not later than 30 calendar days after the beginning of the school year or, if
the student is identified for program participation during the school year, within two weeks of the student's
placement in the program. The notice shall include ali of the following: (Education Code 313.2, 440; 20 USC 6312)

1. The reason for the identification of the student as an English learner and the need for placement in a language
acquisition program

2. The level of English proficiency, how the level was assessed, and the status of the student's academic
achievement

3. A description of the language acquisition program in which the student is, or will be, participating, including a
description of all of the following:

a. The methods of instruction used in the program and in other available programs, including how such
programs differ in content, instructional goals, and the use of English and a native language in instruction

b. The manner in which the program will meet the educational strengths and needs of the student

¢. The manner in which the program will help the student develop English proficiency and meet age-
appropriate academic standards for grade promotion and graduation

d. The specific exit requirements for the program, the expected rate of transition from the program into

classes not tailored for English learners, and the expected rate of graduation from secondary school if
applicable

e. When the student has been identified for special education, the manner in which the program meets the
requirements of the student's IEP

4. As applicable, the identification of a student as a long-term English learner or at risk of becoming a long-term
English learner, as defined in Education Code 313.1, and the manner in which the program for English language
development instruction will meet the educational strengths and needs of such students and help such
students develop English proficiency and meet age-appropriate academic standards

5. Information about the parent/guardian's right to have the student immediately removed from a program upon
the parent/guardian's request

6. Information regarding a parent/guardian’'s option to decline to enroli the student in the program or to choose
another program or method of instruction, if available

7. Information designed to assist a parent/guardian in selecting among available programs, if more than one
program or method is offered

Language Acquisition Programs

Whenever parents/guardians of enrolied students, and those enrolled for attendance in the next school year, request

that the district establish a specific language acquisition program in accordance with Education Code 310, such
requests shall be addressed through the following process: (5 CCR 11311)

1. The school shall make a written record of each request, including any request submitted verbally, that includes
the date of the request, the names of the parent/guardian and student making the request, a general
description of the request, and the student's grade level on the date of the request. As needed, the school shall

assist the parent/guardian in clarifying the request. All requests shall be maintained for at least three years
from the date of the request.

2. The school shall monitor requests on a regular basis and notify the Superintendent or designee when the
parents/guardians of at least 30 students enrolled in the school, or at least 20 students in the same grade levei,



3.

request the same or a substantially similar type of language acquisition program. If the requests are for a
multilingual program model, the district shali consider requests from parents/guardians of students enrolted in
the school who are native English speakers in determining whether this threshold is reached.

If the number of parents/guardians described in item #2 is attained, the Superintendent or designee shall;

a. Within 10 days of reaching the threshold, notify the parents/guardians of students attending the school,
the school's teachers, administrators, and the district's English learner parent advisory committee and
parent advisory committee, in writing, of the reguests for a language acquisition program

b. ldentify costs and resources necessary to implement any new language acquisition program, including,
but not limited to, certificated teachers with the appropriate authorizations, necessary instructional
materials, pertinent professional development for the proposed program, and opportunities for
parent/guardian and community engagement to support the proposed program goals

c. Within 60 calendar days of reaching the threshold number of parents/guardians described in item #2
above, determine whether it is possible to implement the requested language acquisition program and

provide written notice of the determination to parents/guardians of students attending the school, the
school's teachers, and administrators

d. If a determination is made to implement the language acquisition program, create and publish a
reasonable timeline of actions necessary to implement the program. If a determination is made that it is

not possible to implement the program, provide a written explanation of the reason(s) the program
cannot be provided.

The district shall notify parents/guardians at the beginning of each school year or upon the student's enroliment
regarding the process to request a language acquisition program, including a dual-language immersion program, for
their child. The notice shall also include the following: (5 CCR 11309, 11310}

1.

2.

A description of the programs provided, including structured English immersion

Identification of any language to be taught in addition to English when the program includes instruction in a
language other than English

- The manner in which the program is designed using evidence-based research and includes both designated and

integrated English fanguage development

- The manner in which the district has allocated sufficient resources to effectively implement the program,

including, but not limited to, certificated teachers with the appropriate authorizations, necessary instructional
materials, pertinent professional development, and opportunities for parent/guardian and community
engagement to support the program goals

. The manner in which the program will, within a reasonable period of time, lead to language proficiency and

achievement of the state-adopted content standards in English and, when the program includes instruction in
another language, in that other language

The process to request establishment of a language acquisition program not offered at the schoal

For any dual-language immersion program offered, the specific languages to be taught. The notice also may
include the program goals, methodology used, and evidence of the proposed program's effectiveness.

The district shall provide additional and appropriate educational services to English learners for the purposes of
overcoming language barriers and academic deficits in other areas of the core curriculum. {5 CCR 11302)

Reclassification/Redesignation

English learners shall be reclassified as fluent English proficient when they are able to comprehend, speak, read, and



write English well enough to receive instruction in an English language mainstream classroom and make academic
progress at a level substantially equivalent to that of students of the same age or grade whose primary language is
English and who are in the regular course of study. (Education Code 52164.6)

The procedures used to determine whether an English learner shall be reclassified as fluent English proficient shall
include, but not be limited to: (Education Code 313, 52164.6; 5 CCR 11303)

1. Assessment of English language proficiency using an objective assessment instrument, including, but not
limited to, the ELPAC

2. Participation of the student’s classroom teacher and any other certificated staff with direct responsibility for
teaching or placement decisions related to the student

3. Parent/guardian involvement, including:

a. Notice to parents/guardians of language reclassification and placement, including a description of the
reclassification process and the parent/guardian's opportunity to participate

b. Encouragement of parent/guardian participation in the district's reclassification procedure, including
seeking parent/guardian opinion and consultation during the reclassification process

4. Student performance on an objective assessment of basic skills in English that shows whether the student is
performing at or near grade level

The student's language proficiency assessments, the participants in the reclassification process, and any decisions
regarding reclassification shall be retained in the student's permanent record. {5 CCR 11305)

The Superintendent or designee shall monitor the progress of reclassified students to ensure their correct
classification and placement. (5 CCR 11304)

The Superintendent or designee shall monitor students for at least four years following their reclassification to
ensure correct classification and placement and to determine whether any additional academic support is needed.

Advisory Committees

A school-level English Learner Advisory Committee (ELAC) shall be established when there are more than 20 English
learners at the school. Parents/guardians of English learners, elected by parents/guardians of English learners at the
school, shall constitute committee membership in at least the same percentage as English learners represent of the
total number of students in the school. The school may designate for this purpose an existing schoo!-level advisory
committee provided that it meets these criteria for committee membership. (Education Code 52176; 5 CCR 11308)

The ELAC shall be responsible for assisting in the development of a schoolwide needs assessment, recommending
ways to make parents/guardians aware of the importance of school attendance, and advising the principal and schoo!
staff in the development of a detailed master plan for English learners for the individuatl school and submitting the
plan to the Governing Board for consideration for inclusion in the district master plan. (Education Code 52176)

When the district has more than 50 English learners, the Superintendent or designee shall establish a District English
Learner Advisory Committee {DELAC), the majority of whose membership shall be composed of parents/guardians of
English learners who are not employed by the district. Alternatively, the district may use a subcommittee of an

existing districtwide advisory committee on which parents/guardians of English learners have membership in at least

the same percentage as English learners represent of the total number of students in the district. (Education Code
52176)

The DELAC shall advise the Board on at least the following tasks: (5 CCR 11308)

1. Developing a district master plan for education programs and services for English learners, taking into
consideration the school site plans for English learners



2. Conducting a districtwide needs assessment on a school-by-school basis

3. Establishing a district program, goals, and objectives for programs and services for English learners
4. Developing a plan to ensure compliance with applicable teacher or instructional aide requirements
5. Administering the annual language census

6. Reviewing and commenting on the district's reclassification procedures

7. Reviewing and commenting on the required written parental notifications

In order to assist the advisory committee in carrying out its responsibilities, the Superintendent or designee shall
ensure that committee members receive appropriate training and materials. This training shall be planned in full
consultation with the members, (5 CCR 11308)

LCAP Advisory Committee

When there are at least 15 percent English learners in the district, with at least 50 students who are English learners,
a district-level English learner parent advisory committee shall be established to review and comment on the
district's local control and accountability plan (LCAP} in accordance with BP 0460 - Local Control and Accountability
Plan. The committee shall be composed of a majority of parents/guardians of English learners. (Education Code
52063; 5 CCR 11301, 15495}

The DELAC may also serve as the LCAP English learner advisory committee.
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Citizens elected to the Board of Trustees are entrusted with the responsibility of governing district schools. The
Board recognizes that its members need training that helps them understand their responsibilities, stay abreast of
new developments in education, and develop boardsmanship skills.

All Board members may attend conferences for the purpose of Board development, Board business shall not be
discussed at conferences,

(cf. 9230 - Orientation)
{cf. 9320 - Meetings and Notices)

Board members shall report to the Board, orally or in writing, as soon as possible on the inservice activities they
attend.

Funds for Board development shall be budgeted annually for each Board member.

(cf. 9250 - Remuneration, Reimbursement, and Other Benefits)
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The Board of Trustees is committed to complying with state open meeting laws and modeling transparency in its
conduct of district business. The Board shall hold a closed session during a regutar, special, or emergency meeting
only for purposes authorized by law.

Each agenda shall contain a general description of each closed session item to be discussed at the meeting, as
required by law and specified below. (Government Code 54954.2)

In the open session preceding the closed session, the Board shall disclose the items to be discussed in closed session.

in the closed session, the Board may consider only those matters covered in its statement. {(Government Code
54957.7)

After the closed session, the Board shall reconvene in open session before adjourning the meeting and, when
applicable, shall publicly disclose any action taken in the closed session, the votes or abstentions thereon, and other
disclosures specified below that are applicable to the matter being addressed. Such reports may be made in writing

or orally at the location announced in the agenda for the closed session. (Education Code 32281; Government Code
54957.1, 54957.7)

When an action taken during a closed session involves final approval or adoption of a document such as a contract or
settlement agreement, the Superintendent or designee shall provide a copy of the document to any person present
at the conclusion of the closed session who submitted a written request. If the action taken results in one or more
substantive amendments, the Superintendent or designee shall make the document available the next business day
or when the necessary retyping is completed. Whenever copies of an approved agreement will not be immediately
released due to an amendment, the Board president shall orally summarize the substance of the amendment for
those present at the end of the closed session. {Government Code 54957.1)

Confidentiality

A Board member shall not disclose confidential information received in closed session unless the Board authorizes
the disclosure of that information. {Government Code 54963)

The Board shall not disclose any information that is protected by state or federal law. In addition, no victim or
alleged victim of tortious sexual conduct or child abuse shall be identified in any Board agenda, notice,

announcement, or report required by the Brown Act, unless the identity of the person has previously been publicly
disclosed. (Government Code 54957.7, 54961)

Personnel Matters

The Board may hold a closed session under the "personnet exception” to consider the appointment, employment,
performance evaluation, discipline, or dismissal of an employee. Such a clased session shall not include discussion or
action on proposed compensation except for a reduction of compensation that results from the imposition of
discipline. (Government Code 54957)

The Board may also hold a closed session to hear complaints or charges brought against an employee by another
person or employee, unless the employee who is the subject of the complaint requests an open session. Before the
Board holds a closed session on specific complaints or charges brought against an employee, the employee shall
receive written notice of the right to have the complaints or charges heard in open session if desired. This notice
shall be delivered personally or by mail at least 24 hours before the time of the session. {Government Code 54957)

The Board may hold a closed session to discuss an employee's application for early withdrawal of funds in a deferred
compensation plan when the application is based on financial hardship arising from an unforeseeable emergency due

to illness, accident, casualty, or other extraordinary event, as specified in the deferred compensation plan.
{Government Code 54957.10)

Agenda items related to district employee appointments and employment shall describe the position to be filled.
Agenda items related to performance evaluations shall specify the title of the employee being reviewed. Agenda

items related to employee discipline, dismissal, or release require no additional information. (Government Code
54954.5)



After the closed session, the Board shall report any action taken to appoint, employ, dismiss, accept the resignation
of, or otherwise affect the employment status of a district employee and shall identify the title of the affected
position. The report shall be given at the public meeting during which the closed session is held, except that the
report of a dismissal or nonrenewal of an employment contract shall be deferred until the first public meeting after
administrative remedies, if any, have been exhausted. {Government Code 54957.1)

Negotiations/Collective Bargaining

Unless otherwise agreed upon by the parties involved, the following shall not be subject to the open meeting
requirements of Brown Act: (Government Code 3549.1)

1. Any meeting and negotiating discussion between the district and a recognized or certified employee
organization

2. Any meeting of a mediator with either party or both parties to the meeting and negotiating process
3. Any hearing, meeting, or investigation conducted by a factfinder or arbitrator

4. Any executive (closed) session of the district or between the district and its designated representative for the
purpose of discussing its position regarding any matter within the scope of representation and instructing its
designated representatives

The Board may meet in closed session, prior to and during consultations and discussions with representatives of
employee organizations and unrepresented employees, to review the Board's position and/or instruct its designated
representativels) regarding salaries, salary schedules, or compensation paid in the form of fringe benefits of its
represented and unrepresented employees, and, for represented employees, any other matter within the statutorily
provided scope of representation. Prior to the closed session, the Board shall identify its designated representative in
open session. Any closed session held for this purpose may include discussions of the district's available funds and
funding priorities, but only insofar as they relate to providing instructions to the Board's designated representative.
Final action on the proposed compensation of one or more unrepresented employees shall not be taken in closed
session. (Government Code 54957.6)

The Board also may meet in closed session with a state conciliator who has intervened in proceedings regarding any
of the purposes enumerated in Government Code 54957.6.

Agenda items related to negotiations shall specify the namel(s) of the district's designated representativels) attending
the closed session. If circumstances necessitate the absence of a specified designated representative, an agent or
designee may participate in place of the absent representative as long as the name of the agent or designee is
announced at an open session held prior to the closed session. The agenda shall also specify the name of the

organization representing the employee(s) or the position title of the unrepresented employee who is the subject of
the negotiations. {Government Code 54954.5)

Approvat of an agreement regarding labor negotiations with represented employees pursuant to Government Code
54957.6 shall be reported after the agreement is final and has been accepted or ratified by the other party. This

report shall identify the item approved and the other party or parties to the negotiation. (Government Code
54957.1)

Matters Related to Students

If a public hearing would lead to the disclosure of confidential student information, the Board shall meet in closed
session to consider a suspension, disciplinary action, any other action against a student except expulsion, or a
challenge to a student record. If a written request for open session is received from the parent/guardian or adult
student, the meeting shall be public, except that any discussion at that meeting which may be in conflict with the
right to privacy of any student other than the student requesting the public meeting shall be in closed session.
(Education Code 35146, 48912, 49070)

The Board shall meet in closed session to consider the expulsion of a student, unless the student submits a written
request at least five days before the date of the hearing that the hearing be held in open session. Regardless of
whether the expulsion hearing is conducted in open or closed session, the Board may meet in closed session for the
purpose of deliberating and determining whether the student should be expelled. {(Education Code 48918)



Agenda items related to student matters shall briefly describe the reason for the closed session, such as "student
expulsion hearing" or "grade change appeal,” without violating the confidentiality rights of individual students. The
student shall not be named on the agenda, but a number may be assigned to the student in order to facilitate record
keeping. The agenda shall also state that the Education Code requires closed sessions in these cases in order to
prevent the disclosure of confidential student record information.

Final action on a student matter deliberated in closed session shall be taken in open session and shall be a matter of
public record. {Education Code 35146, 48918)

However, in taking final action, the Board shall not release any information in violation of student privacy rights
provided in 20 USC 1232¢g or other applicable laws. In an expulsion or other disciplinary action, the cause for the
disciplinary action shall be disclosed in open session, but the Board shall refer to the student number or other
identifier and shall not disclose the student's name.

Security Matters

The Board may meet in closed session with the Governor, Attorney General, district attorney, district legal counsel,
sheriff or chief of police, or their respective deputies, or a security consultant or a security operations manager, on
matters posing a threat to the security of public buildings; to the security of essential public services, including water
drinking water, wastewater treatment, natural gas service, and electric service; or to the public's right of access to
public services or public facilities. Such discussions may be held in closed session during an emergency meeting
called pursuant to Government Code 54956.5 if agreed to by a two-thirds vote of the Board members present, or, if

less than two-thirds of the members are present, by a unanimous vote of the members present. (Government Code
54956.5, 54957)

Agenda items related to these security matters shall specify the name of the law enforcement agency and the title of

the officer, or name of applicable agency representative and title, with whom the Board will consult, {Government
Code 54954.5)

The Board may meet in closed session to consult with law enforcement officials on the development of a plan for
tactical responses to criminal incidents and to approve the plan. Following the closed session, the Board shall report

any action taken to approve the plan, but need not disclose the district's plan for tactical responses. (Education Code
32281)

Real Property Negotiations

The Board may meet in closed session with its real property negotiator prior to the purchase, sale, exchange, or lease
of real property by or for the district in order to grant its negotiator authority regarding the price and terms of
payment for the property. {Government Code 54956.8)

Before holding the closed session, the Board shall hold an open and public session to identify its negotiator(s), the
property under negotiation, and the person(s) with whom the negotiator may negotiate. For purposes of real
property transactions, negotiators may include members of the Board. {Government Code 54956.8)

Agenda items related to real property negotiations shall specify the district negotiator attending the closed session. If
circumstances necessitate the absence of a specified negotiator, an agent or designee may participate in place of the
absent negotiator as long as the name of the agent or designee is announced at an open session held prior to the
closed session. The agenda shall also specify the name of the negotiating parties and the street address of the real
property under negotiation. If there is no street address, the agenda item shall specify the parcel number or another
unique reference of the property. The agenda item shall also specify whether instruction to the negotiator wili
concern price, terms of payment, or both. (Government Code 54954.5)

When the Board approves a finat agreement concluding real estate negotiations pursuant to Government Code
54956.8, it shall report that approval and the substance of the agreement in open session at the public meeting
during which the closed session is held. If final approval rests with the other party to the negotiations, the
Superintendent or designee shall disclose the fact of that approval and the substance of the agreement upon inquiry

by any person, as soon as the other party or its agent has informed the district of its approval. (Government Code
54957.1)

Pending Litigation



Based on the advice of its legal counsel, the Board may hold a closed session to confer with or receive advice from
its legal counsel regarding pending litigation when discussion of the matter in open session would prejudice the
district's position in the litigation. For this purpose, "itigation” means any adjudicatory proceeding, including eminent
domain, before a court, administrative body exercising its adjudicatory authority, hearing officer, or arbitrator.
(Government Code 54956.9)

Litigation is considered "pending" in any of the following circumstances: (Government Code 54956.9)
1. Litigation to which the district is a "party” has been initiated formally. (Government Code 54956.9(d){1))

2. A point has been reached where, in the Board's opinion based on the advice of its legal counsel regarding the
“existing facts and circumstances,” there is a "significant exposure to litigation" against the district, or the Board
is meeting solely to determine whether, based on existing facts or circumstances, a closed session is
authorized. (Government Code 54956.9{d)}2), {3))

Existing facts and circumstances for these purposes are limited to the following: {Government Code 54956.9)

a. Facts and circumstances that might result in litigation against the district but which the district believes
are not yet known to potential plaintiff{s) and which do not need to be disclosed.

b. Facts and circumstances including, but not limited to, an accident, disaster, incident, or transactional
occurrence which might result in litigation against the district, which are already known to potential
plaintiff(s} and which must be publicly disclosed before the closed session or specified on the agenda.

¢. The receipt of a claim pursuant to the Government Claims Act or a written threat of litigation from a
potential plaintiff. The claim or written communication must be available for public inspection.

d. Athreat of litigation made by a person in an open meeting on a specific matter within the responsibility
of the Board.

e. Athreat of litigation made by a person outside of an open meeting on a specific matter within the
responsibility of the Board, provided that the district official or employee receiving knowledge of the
threat made a record of the statement before the meeting and the record is available for public
inspection. Such record does not need to identify an alleged victim of tortious sexual conduct or anyone
making a threat of litigation on the victim's behalf or identify an employee who is the alleged perpetrator
of any unlawful or tortious conduct, unless the identity of this person has been publicly disclosed.

3. Based on existing facts and circumstances, the Board has decided to initiate or is deciding whether to initiate
litigation. (Government Code 54956.9(d)(4))

Before holding a closed session pursuant to the pending litigation exception, the Board shall state on the agenda or
publicly announce the subdivision of Government Code 54956.9 under which the closed session is being held. If
authority is based on Government Code 54956.9 (d)(1), the Board shall either state the title or specifically identify
the litigation to be discussed or state that doing se would jeopardize the district's ability to effectuate service of

process upon unserved parties or to conclude existing settlement negotiations to its advantage. (Government Code
54956.9)

Agenda items related to pending litigation shall be described as a conference with legal counsel regarding either
“existing litigation” or "anticipated litigation." (Government Code 54954.5)

"Existing litigation” items shall identify the name of the case specified by either the claimant's name, names of
parties, or case or claim number, unless the Board states that to identify the case would jeopardize service of process
ar existing settlement negotiations. {Government Code 54954.5)

"Anticipated litigation” items shall state that there is significant exposure to litigation pursuant to Government Code
54956.9(df2) or {3) and shall specify the potential number of cases. When the district expects to initiate a suit, items
related to anticipated litigation shall state that the discussion relates to the initiation of litigation pursuant to
Government Code 54956.9(d)}{4) and shall specify the potential number of cases. The agenda or an oral statement
before the closed session may be required to provide additional information regarding existing facts and
circumstances described in item #2 b-e above. (Government Code 54954.5)

Following the closed session, the Board shall publicly report, as applicable: (Government Code 54957.1)



1. Approval to legal counsel to defend, appeal or not appeal, or otherwise appear in litigation. This report shall
identify the adverse parties, if known, and the substance of the litigation.

2. Approval to legal counsel to initiate or intervene in a lawsuit. This report shall state that directions to initiate
or intervene in the action have been given and that the action, defendants, and other details will be disclosed
to inquiring parties after the lawsuit is commenced unless doing so would jeopardize the district’s ability to
serve process on unserved parties or its ability to conclude existing settlement negotiations to its advantage,

3. Acceptance of a signed offer from the other party or parties which finalizes the settlement of pending
litigation. This report shall state the substance of the agreement.

If approval is given to legal counsel to settle pending litigation but final approvat rests with the other party or with
the court, the district shall report the fact of approval and the substance of the agreement thereon to persons who
inquire once the settlement is final. (Government Code 54957.1)

Joint Powers Agency Issues

The Board may meet in closed session to discuss a claim for the payment of tort liability losses, public liability losses,
or workers' compensation liability incurred by a joint powers agency (JPA) formed for the purpose of insurance
pooling or self-insurance authority of which the district is a member. (Government Code 54956.95)

Closed session agenda items related to liability claims shall specify the claimant's name and the name of the agency
against which the claim is made. {Government Code 54954.5)

Following the closed session, the Board shall pubticly report the disposition of joint powers agency or self-insurance
claims, including the name of the claimant(s), the name of the agency claimed against, the substance of the claim, and
the monetary settiement agreed upon by the claimant. (Government Code 54957.1)

When the board of the JPA has so authorized and upoen advice of district legal counsel, the Board may also meet in
closed session in order to receive, discuss, and take action concerning information obtained in a closed session of the
JPA that has direct financial or liability implications for the district. During the Board's closed session, a Board
member serving on the JPA board may disclose confidential information acquired during a closed session of the JPA
to fellow Board members. (Government Code 54956.96)

Closed session agenda items related to conferences involving a JPA shali specify the name of the JPA, the closed
session description used by the JPA, and the name of the Board member representing the district on the JPA board.,
Additional information listing the names of agencies or titles of representatives attending the closed session as
consultants or other representatives shall also be included. (Government Code 54954.5)

Review of Audit Report from California State Auditor's Office

Upon receipt of a confidential final draft audit report from the California State Auditor's Office, the Board may meet
in closed session to discuss its response to that report. After public release of the report from the California State
Auditor's Office, any Board meeting to discuss the report must be conducted in open session, unless exempted from
that requirement by some other provision of law. {(Government Code 54956.75)

Closed session agenda items related to an audit by the California State Auditor's Office shall state "Audit by
California State Auditor's Office." (Government Code 54954.5)

Following the ciosed session, the Board shall publicly confirm that the report was reviewed and a response was
prepared.

Review of Assessment Instruments

The Board may meet in closed session to review the contents of any student assessment instrument approved or
adopted for the statewide testing system. Before any such meeting, the Board shall agree by resolution to accept
any terms or conditions established by the State Board of Education for this review. (Education Code 60617)

Agenda items related to the review of student assessment instruments shall state that the Board is reviewing the
contents of an assessment instrument approved or adopted for the statewide testing program and that Education

Code 60617 authorizes a closed session for this purpose in order to maintain the confidentiality of the assessment
under review.



Following the closed session, the Board shall confirm that the assessment instruments were reviewed. Any actions

related to the review shall be taken in open session without revealing any proprietary or confidential information and
shall be a matter of public record.



