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Policy 0430: Comprehensive Local Plan For Special Education Status: ADOPTED

Original Adopted Date: 02/01/1998 | Last Revised Date: 6512/01/20202022 | Last Reviewed Date:
0512/01/20202022

CSBA NOTE: Pursuant to Education Code 56195.1, school districts and county offices of education
(COE) are required to form geographical regions, known as Special Education Local Plan Areas {SELPAs),
of sufficient size and scope to administer a local plan and the allocation of funds for all the special
education service needs of the children residing within the boundaries of the region. Districts may join
together or with a COE to form a SELPA, or a single district may form its own SELPA. As amended by SB
98 {Ch: 24; Statutes of 2020); Education Code 56195.1 prohibits a district from creating a single-district
SELPA until July 1, 2024.

Each SELPA is required to develop and administer a local plan describing how it will provide special
education services. Pursuant to Education Code 56195.5, the Governing Board has authority, consistent
with the SELPA plan, over the programs it directly maintains.

The following policy and accompanying administrative regulation should be revised to reflect
requirements for the type of SELPA in which the district participates.

The Governing Board recognizes its obligation to provide a free appropriate public education to all
individuals with disabilities, aged 3 to 21 years, who reside in the district.

CSBA NOTE: Option 1 below is for use by districts that have their own single-district SELPA. Option 2
below is for use by districts that join with other districts to form a SELPA. Option 3 below is for use by
districts that join with a COE to form a SELPA.

OPTION 1: (Single-district SELPA}

OPTION 1 ENDS HERE

/l OPTION 2: (Districts that participate in a multi-district SELPA}

> asectarian services, review of the ciass aSS|gnment
of a student with d:sab:lltles procedural safeguards. resource speciatists, transportation of students with
disabilities, information on the number of individuals with disabilities who are being provided special
education and related services, and caseloads for speech and language specialists providing services to

b



children with disabilities ages 3-5 years. District policies on these topics should be consistent with
policies adopted by the SELPA.

for the aducation of individuals with disabitities: The plan shall be approved by the Board and the other
members of the SELPA, and shall be submitted to the county office of education and the Superintendert
of Public Instruction.SP|. (Education Code 56195.1, 56195.3)

OPTION 2 ENDS HERE

OPTION 3: {Districts that participate in a multi-district SELPA with the county office of education)

] In order to meet the needs of individuals with disabilities, the district shall participate as a member of a

e

Special Education Local Plan Area (SELPA) with other districts and the county office of education
pursuant to Education Code 56195.1.

The district shall enter into agreements with other members of the SELPA in accordance with Education
Code 56195.1 and 56195.7. Consistent with these agreements, the district shall adopt policies governing
the programs and services it operates. (Education Code 56195.8)

The Superintendent or designee shall work with the other members of the SELPA to develop a local plan
for the education of individuals with disabilities. The plan shall be approved by the Board and the other
members of the SELPA, and shall be submitted to the Superintendent of Public Instruction.SP.
{(Education Code 56195.1)

OPTION 3 ENDS HERE

CSBA NOTE: Education Code 56836.148, as amended by AB 181 (Chapter 52, Statutes of 2022),
requires the SPI to make publicly available the special education funding each local educational agency
{LEA) generates for their SELPA, and for the SELPA, within thirty days of receiving their apportionment to
report the amount of funding each LEA generates to member LEAs.

Each vear the Superintendent or designe shall provide to the Board an any data and/or information

accordance with Education Code 56836.148,

CSBA NOTE: The remainder of this policy applies to all districts.

Pursuant to Education Code 56195.9, beginming July 1; 2020: the local plan must be reviewed by the
SELPA at least once every three years. The budget plan, service plan, and annual assurances support plan
must still be reviewed annually, pursuant to Education Code 56205; see the accompanying administrative
regulation,

The local plan shall be reviewed at least once every three years and updated as needed to ensure the
information contained in the plan remains relevant and accurate. The local plan shall be updated
cooperatively by a committee of representatives of special and regular education teachers and
administrators selected by the groups they represent and with participation by parent/guardian members
of the community advisory committee, or parents/guardians selected by the community advisory



committee, to ensure adequate and effective participation and communication. (Education Code

56195.9)

CSBA NOTE: Pursuant to Education Code 56195.7, a single-district SELPA is mandated to adopt a
written procedure for the ongoing review of programs and a mechanism for correcting any identified

problem. For districts participating in a multi-district SELPA with or without a COE pursuant to Option 2

or 3 above, these requirements are contained in the written agreement entered into by members of the
SELPA. The following paragraph may be revised to reflect district and/or SELPA practice.

Special education programs and services shall be reviewed on an ongoing basis. The results of such
evaluations shall be used to identify and correct any program deficiencies.
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Palicy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
5 CCR 3000-3089

Ed. Code 56000-56001
Ed. Code 56020-56035
Ed. Code 56040-56046
Ed. Code 56048-56050
Ed. Code 56055

Ed. Code 56060-56063
Ed. Code 56170-56177
Ed. Code 56190-56194
Ed. Code 56195-56195.10
Ed. Code 56205-56208
EdCode 56213

Ed. Code 5621356211-56214

Ed. Code 56240-56245
Ed. Code 56300-56385
Ed. Code 56440-56447.1

Ed. Code 56500-56508
Ed. Code 56520-5652556524

Description
Regulations governing special education

Education for individuals with exceptional needs
Definitions

General provisions

Surrogate parents

Foster parents

Substitute teachers in special education

Children enrolled in private schools

Community advisory committees

Local plans

Local plan requirements

Speeiat education local plan

Special education local plan areas with small or sparse
populations

Staff development

Identification and referral; assessment, instructional planning

Programs for individuals between the ages of three and five
years

Procedural safeguards, including due process rights

Behavioral interventions



Ed. Code 56600-56606
Ed. Code 56836-56836.05
Gov. Code 7579.5

Gov. Code 95000-95004
W&l Code 361
WE&I Code 726

Federal
20 USC 1232¢

20 USC 1400-1482

29 USC 794

34 CFR 104.1-104.39
34 CFR 300.1-300.818

34 CFR 300.500-300.520

34 CFR 303.1-303.654

34 CFR 99.10-99.22

42 USC 12101-12213

Management Resources
Website

Website
Website

Cross References

Code
0400

0420.4
04204
0460
0460
1220
1220

Evaluation, audits and information

Administration of local plan

Surrogate parent; appointment, gualificatiens;gualification
and liability

California Early Intervention Services Act
Limitations on parental control
Limitations on parental control

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Individuals with Disabilities Education Act
Rehabilitation Act of 1973; Section 504

Section 504 of the Rehabilitation Act of 1973
Assistance to states for the education of students with
disabilities

Procedural safeguards and due process for parents and
students

Early intervention program for infants and toddlers with
disabilities

Inspection, review and procedures for amending education
records

Americans with Disabilities Act

Description
CSBA District and County Office of Education Legal Services

California Department of Education, Special Education

U.S. Department of Education, Office of Special Education
Programs

Description
Comprehensive Plans

Charter School Authorization
Charter School Authorization
Local Control And Accountability Plan
Local Control And Accountability Plan
Citizen Advisory Committees
Citizen Advisory Committees



13123
13123
1312.3-E(1)
1312.3-E(2)
3541.2
3542
4112.23
5144.2

6020
6020
61464

6159
6159
6159.1
6159.1
6159.2

6159.2

6159.3

6159.3

61594
61644

61644

616441

616441

6164.6
6164.6

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures
Transportation For Students With Disabilities
School Bus Drivers

Special Education Staff

Suspension And Expulsion/Due Process {Students With
Disabilities)

Parent Involvement

Parent Involvement

Differential Graduation And Competency Standards For
Students With Disabilities

Individualized Education Program

Individualized Education Program

Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Behavioral Interventions For Special Education Students

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Children With Disabilities Enrolled By Their Parents In
Private School

Children With Disabilities Enrolled By Their Parents In
Private School

Identification And Education Under Section 504
{dentification And Education Under Section 504
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Regulation 0430: Comprehensive Local Plan For Special Education Status: ADCPTED

Original Adopted Date: 04/01/2003 | Last Revised Date: 12/01/20202022 | Last Reviewed Date:
12/01/20202022

Definitions

Free appropriate public education (FAPE) means special education and related services that are provided at
public expense, under public supervision and direction, and without charge; meet the standards of the
California Department of Education, including the requirements of 34 CFR 300.1-300.818; include
appropriate preschool, elementary school, or secondary school education for individuals between the
ages of 3 and 21; and are provided in conformity with an individualized education program {IEP) that
meets the requirements of 34 CFR 300.320-300.324. (Education Code 56040; 34 CFR 300.17, 300.101,
300.104)

Least restrictive environment means that, to the maximum extent appropriate, students with disabilities,
including individuals in public or private institutions or other care facilities, be educated with individuals
who are nondisabled, including the provision of nonacademic and extracurricular services and activities.
Special classes, separate schooling, or other removal of students with disabilities from the regular
educational environment occurs only if the nature or severity of the disability is such that education in
the regular classes with the use of supplementary aids and services cannot be achieved satisfactorily.
(Education Code 56040.1; 34 CFR 300.107, 300.114, 300.117)

Elements of the Local Plan

" CSBA NOTE: Education Code 56205 and 56206 detail the elements that must be included in the local ]

| plan developed by the Special Education Local Plan Area (SELPA), including a requirement that the plan

| contain assurances of general compliance with Section 504 of the Rehabilitation Act of 1973 {29 UsC
794), the Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482), and the Americans

| with Disabilities Act (42 USC 12101-12213).

Pursuant to Education Code 56122, the California Department of Education (CDE) has developed
| templates for plan development, whjch are available on its _web site.

The local plan developed by the Special Education Local Plan Area (SELPA} shall include, but not be
fimited to: (Education Code 56122, 56205, 56206)

1. Policies, procedures, and programs, that are consistent with state laws, regulations, and policies
and 20 USC 1412(a), 20 USC 1413(a){1}, and 34 CFR 300.201 governing the following:

a. Free appropriate public education
b. Full educational opportunity
¢. Child find and referral

d. Individualized education programs, including development, implementation, review, and
revision



e. Least restrictive environment

f. Procedural safeguards

g. Annual and triennial assessments
h. Confidentiality

i Transition from the Infants and Toddlers with Disabilities programs pursuant to 20 USC
1431 to the preschool program

J-  Children in private schools

k. Compliance assurances, including general compliance with the federal Individuals with
Disabilities Education Act (20 USC 1400-1482), Section 504 of the federal Rehabilitation
Act of 1973 (29 USC 794), the federal Americans with Disabilities Act of 1990 (42 USC
12101-12213), related federal regulations, and Education Code 56000-56865

. A description of the governance and administration of the local plan in accordance with
Education Code 56205(a){12)

m. Personnel qualification to ensure that personnel, including special education teachers and
personnel and paraprofessionals are appropriately and adequately prepared and trained in
accordance with Education Code 56058 and 56070 and 20 USC 1412(a)(14) and
1413(a)(3)

n. Performance goals and indicators

0. Participation in state and districtwide assessments, including assessments described in 20
USC 6301 et seq. and altemate assessments in accordance with 20 USC 1412(a){16), and
reports relating to assessments

p. Supplementation of state, local, and other federal funds, including nonsupplantation of
funds

q. Maintenance of financial effort
r. Opportunities for public participation before adoption of policies and procedures
s. Suspension and expulsion rates

t.  Access to instructional materials by blind individuals with exceptional needs and others
with print disabilities in accordance with 20 USC 1412(a)(23)

u.  Overidentification and disproportionate representation by race and ethnicity of children as
individuals with exceptional needs, including children with disabilities with a particular
impairment described in 20 USC 1401 and 1412(2)(24)

v. Prohibition of mandatory medication use pursuant to Education Code 56040.5 and 20
USC 1412(a)(25)

2. An annual budget plan, including descriptions of the SELPA’s allocation plan in accordance with
Education Code 56836-56845, all revenues by revenue source received by the SELPA specifically
for the purpose of special education, a breakdown of the distribution of funds to each local
educational ageney (LEA) LEA within the SELPA, projected total special education expenditures by
each LEA, projected total expenditures by the SELPA and the LEAs within the SELPA, projected

X



funding to be received specifically for regionalized operations, and a breakdown of projected
SELPA operating expenditures

An annual service plan, describing the services to be provided by each LEA, regardless of whether
the LEA participates in the local plan, including the nature of the services and the physical location
at which the services will be provided. This description shall demonstrate that all individuals with

exceptional needs shall have access to services and instruction appropriate to meet their needs as
specified in their individualized education programs.

| CSBA NOTE: Pursuant to Education Code 56205 and 56122, the local plan must include an annual

: assurances support plan to demonstrate how the SELPA and its participating agencies are coordinating
to assure effective outcomes for students with disabilities. As amended by $B $8AB 181 (Ch. 2452,
Statutes of 20202022}, Education Code 56122 extends the timeline for developing an annual
assurances support plan to July 1,20232027. A template for the annual assurances support plan will be

developed by CDE by July 1, 20222026

4.

10.

Beginning July 1, 20232027, an annual assurances support plan to demonstrate how the SELPA
and its participating agencies are coordinating for purposes of assuring effective outcomes for
students with disabilities, including a description of:

a. HewSupport the governing board of the SELPA will suppertprovide to participating
agencies in achieving the goals, actions, and services identified in their local control and
accountability plans

b. HewThe ways in which the governing board of the SELPA will connect participating
agencies in need of technical assistance to the statewide system of support

c. The services, technical assistance, and support the governing board of the SELPA will
provide to meet the required policies, procedures, and programs specified in Education
Code 56205

A description of programs for early childhood special education from birth through five years of
age

A description of the method by which members of the public, including parents/guardians of
individuals with disabilitiesexceptional needs who are receiving services under the plan, may
address questions or concerns pursuant to Education Code 56205

A description of a dispute resolution process, including mediation and arbitration to resolve
disputes over the distribution of funding, the responsibility for service provision, and the other
governance activities specified within the local plan

Verification that the plan has been reviewed by the community advisory committee in accordance
with Education Code 56205 and that the committee had at least 30 days to conduct this review
before submission of the local plan to CDE

A description of the process being utilized to refer students for special education instruction
pursuant to Education Code 56303

A description of the process being utilized to oversee and evaluate placements in nonpublic,
nonsectarian schools, the method of ensuring that all requirements of each student's IEP are being
met, and a method for evaluating whether the student is making appropriate educational progress

11. A description of how specialized equipment and services will be distributed within the local plan

area in a manner that minimizes the necessity to serve students in isolated sites and maximizes
the opportunities to serve students in the least restrictive environment



The local plan, annual budget plan, annual service plan, and annual assurances support plan shall be
written in language that is understandable to the general public. They shall be adopted at a public hearing
of the SELPA, for which notice of the hearing shall be posted in each school in the SELPA at least 15 days
before the hearing. (Education Code 56205)

Availability of the Plan

The Superintendent or designee shall post on the district's web site the approved local plan, annual
budget plan, annual service plan, and annual assurances support plan and any updates or revisions to the
plans. A complete copy of the local plan, annual budget plan, annual service plan, annual assurances
support plan, and policies and procedures shall be held on file in the district office and shall be accessible
to any interested party. (Education Code 56205.5)
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Policy Reference Disclaimenr:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

5 CCR 3000-3089 Regulations governing special education

Ed. Code 56000-56001 Education for individuals with exceptional needs

Ed. Code 56020-56035 Definitions

Ed. Code 56040-56046 General provisions

Ed. Code 56048-56050 Surrogate parents

Ed. Code 56055 Foster parents

Ed. Code 56060-56063 Substitute teachers in special education

Ed. Code 56170-56177 Children enrolled in private schools

Ed. Code 56190-56194 Community advisory committees

Ed. Code 56195-56195.10 Local plans

Ed. Code 56205-56208 Local plan requirements 56213 Special education local plan

Ed. Code 56213 Special education local plan areas with small or sparse
populations

Ed. Code 56240-56245 Staff development

Ed. Code 56300-56385 Identification and referral; assessment, instructional planning

Ed. Code 56440-56447.1 Programs for individuals between the ages of three and five
years

Ed. Code 56500-56508 Procedural safeguards, including due process rights

Ed. Code 56520-5652556524 Behavioral interventions



Ed. Code 56600-56606
Ed. Code 56836-56836.05
Gov. Code 7579.5

Gov. Code 95000-95004
W&I Code 361

W& Code 726

Federal
20USC1232g

20 USC 1400-1482

29 USC 794

34 CFR 104.1-104.39
34 CFR 300.1-300.818

34 CFR 300.500-300.520

34 CFR 303.1-303.654

34 CFR 99.10-99.22

42 USC 12101-12213

Management Resources
Website

Website
Website

Cross References

Code
0400

04204
04204
0460
0460
1220
1220
13123

Evaluation, audits and information

Administration of local plan

Surrogate parent; appointment, qualifications, liability
Callifornia Early Intervention Services Act

Limitations on parental control

Limitations on parental control

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Individuals with Disabilities Education Act
Rehabilitation Act of 1973; Section 504
Section 504 of the Rehabilitation Act of 1973

Assistance to states for the education of students with
disabilities

Procedural safeguards and due process for parents and
students

Early intervention program for infants and toddlers with
disabilities

Inspection, review and procedures for amending education
records

Americans with Disabilities Act

Description
CSBA District and County Office of Education Legal Services

California Department of Education, Special Education

U.S. Department of Education, Office of Special Education
Programs

Description
Comprehensive Plans

Charter School Authorization
Charter School Authorization
Local Control And Accountability Plan
Local Control And Accountability Plan
Citizen Advisory Committees
Citizen Advisory Committees

Uniform Complaint Procedures
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13123
1312.3-E(2)
1312.3-E(2)
3541.2
3542
4112.23
5144.2

6020
6020
61464

6159
6159
6159.1
6159.1
6159.2

6159.2

6159.3

61593

6159.4
6164.4

61644

6164.41

616441

6164.6
6164.6

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Transportation For Students With Disabilities

School Bus Drivers

Special Education Staff

Suspension And Expulsion/Due Process {Students With
Disabilities)

Parent Involvement

Parent Involvermnent

Differential Graduation And Competency Standards For
Students With Disabilities

Individualized Education Program
Individualized Education Program
Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian Schoo! And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Behavioral Interventions For Special Education Students

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Children With Disabilities Enrolled By Their Parents In
Private School

Children With Disabilities Enrolled By Their Parents In
Private School

{dentification And Education Under Section 504
Identification And Education Under Section 504

11
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Policy 0450: Comprehensive Safety Plan Status: ADOPTED

Original Adopted Date: 11/01/2011 | Last Revised Date: 12/01/20482022 | Last Reviewed Date:
12/01/20182022

CSBA NOTE: Pursuant to Education Code 32280-32289.5, districts are responsible for ensuring that a ‘
comprehensive safety plan with specified components is in place for each district school. As !
armendedrequired by AB 1747 (Ch. 806, Statutes of 2018), Education Code 32282 reguiresand 32288,
the California Department of Education (CDE) e pesthas posted on its web site a compliance checklist

' for developing comprehensive safety plans; and Education Code 32288 requires CBE to post and best
practices for reviewing and approving the plans. Beginning in the 2018-19 schoo! year;

| comprehensiveComprehensive safety pkans will be auditedare reviewed through the annual audits

| required by Education Code 41020 to ensure that they are updated and approved by March 1 of each
year.

The Governing Board recognizes that students and staff have the right to a safe and secure campus
where they are free from physical and psychological harm. The Board is fully committed to maximizing
school safety and to creating a positive learning environment that includes strategies for violence
prevention and high expectations for student conduct, responsible behavior, and respect for others.

CSBA NOTE: Pursuant to Education Code 32281 and 32286, each school is required to adopt a
comprehensive safety plan (Option 1 below). However, districts with an average daily attendance (ADA) |
of 2,500 or less are authorized by Education Code 32281 to develop a districtwide safety plan in lieu of
developing school plans; thus, those districts may select either Option 1 or 2 to reflect district practice.
Any district may choose to develop both district and school plans. |

OPTION 1: (Districts with more than 2,500 ADA, and districts with 2,500 or less ADA that choose to
develop school site plans}

The school site council ateach district school shall deyelap a comprehensive school safefy plap relevant
QD tAthe needs and resgfirces &f that particular schogl. New sthool campuses shall devélop a safety plan

design, as well a4 other factors unique to the site.

OPTION 1 ENDS HERE

OPTION 2: (Districts with 2,500 or less ADA that choose to develop a districtwide plan)
11 The Superintendent or designee shall oversee the development of a districtwide comprehensive safety
\\95 plan that is applicable to each school site. (Education Code 32281)

OPTION 2 ENDS HERE

CSBA NOTE: The following two paragraphs apply to all districts. Education Code 32286 requires that
the school site council review and update the comprehensive safety plan by March 1 of each year. In
districts with ADA of 2,500 or less that choose to develop a districtwide plan in accordance with Option

2 above, the Superintendent or designee may conduct the annual review.
128 |



)

Pursuant to Education Code 32288, the updated plan{s) must be submitted to the district for approVaL '
The Governing Board may choose to delegate to the Superintendent or designee the responsibility to
| review and approve the updated plans, but the Board remains responsible for ensuring compliance with |
| the law.

The comprehensive safety plan(s} shall be reviewed and updated by March 1 of each year and forwarded
to the Board for approval. (Education Code 32286, 32288)

The Board shall review the comprehensive safety plan{s} in order to ensure compliance with state law,
Board policy, and administrative regulation and shall approve the plan(s) at a regularly scheduled meeting.

CSBA NOTE: Education Code 32288 requires that districts notify CDE if a school has not complied with \
the safety plan requirements. In the event that the Superintendent of Public Instruction determines that
there has been a willful failure by a district to make any report required by Education Code 32280-
32289, Education Code 32287 provides that the district may be fined up to $2,000.

By October 15 of each year, the Superintendent or designee shall notify the California Department of
Education (CDE) of any schools that have not complied with the requirements of Education Code 32281.
{Education Code 32288)

Tactical Response Plan

CSBA NOTE: The following section iI. Pursuant to Education Code 32281, the Board may, after |
consulting with law enforcement official3;efect to have the district, rather than the school site council,

- develop those portions of the comprehensive safety plan that include tactical responses to criminal

“incidents that may result in death or serious bodily injury.

Notwithstanding the process described above, any portion of a comprehensive safety plan that addresses
tactical responses to criminal incidents that may result in death or serious bodily injury at the school site,
including steps to be taken to safeguard students and staff, secure the affected school premises, and
apprehend the criminal perpetrator(s), shall be developed by district administrators in accordance with
Education Code 32281. In developing such strategies, district administrators shall consult with law
enforcement officials and with representative(s) of employee bargaining unit{s), if they choose to
participate.

When reviewing the tactical response plan, the Board may meet in closed session to confer with law
enforcement officials and approve the tactical response plan, provided that any vote to approve the
tactical response plan is announced in open session following the closed session. (Education Code
32281)

The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials
is readily available for inspection by the public. (Education Code 32282)

CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 32281, the Board may
' choose to prohibit disclosure of those portions of the comprehensive safety plan that include tactical
'_ responses to criminal incidents.

However, those portions of the comprehensive safety plan that include tactical responses to criminal
incidents shall not be publicly disclosed.

CSBA NOTE: Education Code 32281, as amended by AB 1747, adds a requirement to share the
 comprehensive safety plans with the following entities: 13



The Superintendent or designee shall share the comprehensive safety plans and any updates to the plans
with local law enforcement, the local fire department, and other first responder entities. {Education Code
32281}

CSBA NOTE: Pursuant to Education Code 32289.5, the district is required to provide data to CDE
pertaining to lockdown or multi-option response drills conducted at district schools, as specified.

The Superintendent or designee shall also provide data to CDE pertaining to lockdown or multi-option
response drills conducted at district schools in accordance with Education Code 32289.5. (Education
Code 32289.5)
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

5CCR 11987-11987.7 School Community Violence Prevention Program
requirements

5CCR 11992-11993 Definition; persistently dangerous schools

CA Constitution Article 1, Section 28 Right to Safe Schools

Ed. Code 200-262.4 Prohibition of discrimination

Ed. Code 3226132260-32262 Interagency School Safety Demonstration Act of 1985

Ed. Code 32270 School safety cadre

Ed. Code 32280-3228%.5 School safety plans

Ed. Code 32290 Safety devices

Ed. Code 35147 School site councils and advisory committees

Ed. Code 35183 School dress code; uniforms

Ed. Code 35266 Reporting of cyber attacks

Ed. Code 35291-35291.5 Rules

Ed. Code 35291.5 School-adopted discipline rules

Ed. Code 41020 Requirement for annual audit

Ed. Code 48900-48927 Suspension and expulsion

Ed. Code 48950 Speech and other communication

Ed. Code 48980 Annual notifications

Ed. Code 49079 Notification to teacher; student act constituting grounds for
suspension or expulsion

Ed. Code 49390-49395 Homiicide threats

14



Ed. Code 67381

Gov. Code 11549.3

Gov. Code 54957

Pen. Code 11164-11174.3
Pen. Code 422.55

Pen. Code 626.8

Federal
6 USC 665k

20UsC 7111-7122

20USC 7912
42 USC 12101-12213

Management Resources
CSBA Publication

CSBA Publication

CSBA Publication

CSBA Publication
CSBA Publication

CSBA Publication

Federal Bureau of Investigation
Publication
U.S. DOE Publication

U.S. §8Secret Service & DOE Publication

Website
Website
Wehsite
Website
Website
Website
Website

Mielent erimeAvailability of information regarding crimes

Independent security assessment

Closed session meetings for threats to security
Child Abuse and Neglect Reporting Act
Definition of hate crime

Disruptions

Description

Federal Clearinghouse on School Safety Evidence-Based
Practices

Student Suppertsupport and Academic Enrichment
Grantsacademic enrichment grants

Transfers from persistently dangerous schools
Americans with Disabilities Act

Description
Community Schools: Partnerships Supporting Students,
Families and Communities, Policy Brief, October 2010

Cyberbullying: Policy Considerations for Boards, Policy Brief,
rev. July 2010

Providing a Safe, Nondiscriminatory School Environment for
Transgender and Gender-Nonconforming Students, Policy
Brief, February 2014

Safe Schools: A Planning Guide for Action Workbook, 2002

Safe Schools: Strategies for Goveming Boards to Ensure
Student Success, 2011

Updated Legal Guidance; Protecting Transgender and Gender
Nonconforming Students Against Sex Discrimination, March
2017

Uniform Crime Reporting Handbook, 2004

Practical Information on Crisis Planning: A Guide for Schools
and Communities, January 2007

Threat Assessment in Schools: A Guide to Managing
Threatening Situations and to Creating Safe School Climates,
2004

CSBA District and County Office of Education Legal Services
U.S. Secret Service, National Threat Assessment Center
Centers for Disease Control and Prevention

Federal Bureau of Investigation

National Center for Crisis Management

National School Safety Center

California Department of Education, Safe Schools
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Website California Department of Technology, Independent Security
Assessment (https://cdt.ca.gov/security/independent-
security-assessments-services/)

Website California Governor's Office of Emergency Services

Website California Military Department {https://calguard.ca.gov/)

Wehsite California State Threat Assessment System
{https.//calstas.org/}

Website California Healthy Kids Survey

Website U.S. Department of Education

Website U.S. Department of Homeland Security, Fusion Centers
{https:/ /www.dhs.gov/fusion-centers)

Website CSBA

Cross References

Code Description

0400 Comprehensive Plans

0410 Nondiscrimination In District Programs And Activities

0420 School Plans/Site Councils

0420 School Plans/Site Councils

0460 Local Control And Accountability Plan

0460 Local Control And Accountability Plan

0470 COVID-19 Mitigation Plan

0500 Accountability

0510 School Accountability Report Card

1100 Communication With The Public

1112 Media Relations

1220 Citizen Advisory Committees

1220 Citizen Advisory Committees

13123 Uniform Complaint Procedures

13123 Uniform Complaint Procedures

1312.3-E(1) Uniform Complaint Procedures

1312.3-E(2) Uniform Complaint Procedures

1313 Civility

1330 Use Of School Facilities

1330 Use Of School Facilities

1330-E(1) Use Of School Facilities

13301 Joint Use Agreements
16



1340 Access To District Records

1340 Access To District Records

1400 Relations Between Other Governmental Agencies And The
Schools

2210 Administrative Discretion Regarding Board Policy

3510 Green School Operations

3511 Energy And Water Management

3511 Energy And Water Management

35133 Tobacco-Free Schools

35133 Tobacco-Free Schools

3514 Environmental Safety

3514 Environmental Safety

35141 Hazardous Substances

3514.1 Hazardous Substances

3514.2 Integrated Pest Management

3515 Campus Security

3515 Campus Security

3515.2 Disruptions

3515.2 Disruptions

35153 District Police/Security Department

35153 District Police/Security Department

351531 School Resource Officers

35154 Recovery For Property Loss Or Damage

35154 Recovery For Property Loss Or Damage

3515.5 Sex Offender Notification

35155 Sex Offender Notification

3515.7 Firearms On School Grounds

3516 Emergencies And Disaster Preparedness Plan

3516 Emergencies And Disaster Preparedness Plan

35161 Fire Drills and Fires

3516.2 Bomb Threats

3516.3 Earthquake Emergency Procedure System

35165 Emergency Schedules

3530 Risk Management/Insurance

3530 Risk Management/Insurance



3543
411241
411241
4119.11
4119.11
4119.23
4131
4140
4141.6
4141.6
4157
4157
4158
4158
421241
421241
4219.11
4219.11
4219.23
4231
4240
4241.6
42416
4257
4257
4258
4258
431241
431241
4319.11
4319.11
4319.21
4319.21-E(1)
4319.23
4331

Transportation Safety And Emergencies
Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Professional Standards

Professional Standards

Unauthorized Release Of Confidential/Privileged Information

Staff Development
18



4340
4357
4357
4358
4358
5020
5020
51125
5113
5113
51131
51131
51161
51161
5131
51312
5131.2
51314
51314
513141
51315
51316
5131.6
5131.61
5131.62
5131.62
5131.63
5131.63
5131.7
51317
51318
5132
5132
5136
5136

Bargaining Units

Employee Safety

Employee Safety

Employee Security

Employee Security

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Open/Closed Campus

Absences And Excuses

Absences And Excuses

Chronic Absence And Truancy
Chronic Absence And Truancy
Intradistrict Open Enrollment
Intradistrict Open Enrollment
Conduct

Bullying

Bullying

Student Disturbances

Student Disturbances

Use Of Seclusion And Restraint
Vandalism And Graffiti

Alcohol And Other Drugs

Alcohol And Other Drugs

Drug Testing

Tobacco

Tobacco

Steroids

Steroids

Weapons And Dangerous Instruments
Weapons And Dangerous Instruments
Mobile Communication Devices
Dress And Grooming

Dress And Grooming

Gangs

Gangs
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5137
5138
5141.22
514122
51414
51414
5141.52
5141.52
5142
5142
51422
51422
5144
5144
51441
5144.1
5144.2

5145.12
514512
51453
51453
21456
51457
5145.7
51459
5148.2
51482
6020
6020
6141.2
6141.2
61423
61424
6142.8

Positive School Climate

Conflict Resolution/Peer Mediation
Infectious Diseases

Infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention

Safety

Safety

Safe Routes To School Program

Safe Routes To School Program
Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process {Students With
Disabilities)

Search And Seizure

Search And Seizure
Nondiscrimination/Harassment

Nondiscrimination/Harassment

Parent/Guardian Notifications

Sexual Harassment

Sexual Harassment

Hate-Motivated Behavior

Before/After School Programs

Before/After School Programs

Parent Involvement

Parent involvement

Recognition Of Religious Beliefs And Customs
Recognition Of Religious Beliefs And Customs
Civic Education

Service Leamning/Community Service Classes
Comprehensive Health Education
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61428
6153
6153
6159
6159
6164.2
6173.1
6173.1
6184
6184
7214
7214
9010
92011
9320
9321
9321-E(1}
9321-E (2}

Comprehensive Health Education
School-Sponsored Trips
School-Sponsored Trips
Individualized Education Program
Individualized Education Program
Guidance/Counseling Services
Education For Foster Youth
Education For Foster Youth
Continuation Education
Continuation Education

General Obligation Bonds
General Obligation Bonds

Public Statements

Disclosure Of Confidential/Privileged Information
Meetings And Notices

Closed Session

Closed Session

Closed Session
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 0450: Comprehensive Safety Plan Status: ADOPTED

Original Adopted Date; 11/01/2011 | Last Revised Date: 12/01/2048202 2 | Last Reviewed Date:
12/01/20482022

practice.

| Pursuant to Education Code 234.5, the California Department of Education {CDE) has posted on its web |
site a list of statewide resources for youth who have been subjected to school-based discrimination,
harassment, intimidation, or bullying, and youth affected by gangs, gun violence, and psychological
trauma caused by violence at home, at school, and in the community.

Additionally, 6 USC 665k, as added by the Luke and Alex School Safety Act of 2022 (P.L. 117-159),
‘ requires the creation of a Federal Clearinghouse on School Safety Evidence-Based Practices to serve as

a federal resource to identify and publish online evidence-based practices and recommendations to
improve school safety.

Development and Review of Comprehensive School Safety Plan

| CSBA NOTE: The following section reflects requirements for the development of site-level |
comprehensive safety plans pursuant to Education Code 32280-32289 and is for use by districts that
selected Option 1 in the accompanying Board policy. Districts with an average daily attendance (ABA) of
00 or less that selected Option 2 in the accompanying :
districtwide comprehensive safety plan applicable to all school sites in lieu of individual site plans, as

Zuthorized by Educat s a
._—h\'-

As amended by AB 1747 (Ch. 80¢; Statutes of 2018); Education Code 32281 reguires schoel site

councils to consult with the fire department and other first responders; in addition to local law _

| enforcerent; i the writing and development of comprehensive safety plans: o |

The school site council shall consult with local law enforcement, the local fire department, and other first
responders in the writing and development of the comprehensive school safety plan. When practical, the
school site counci | also consult with other school site councils and safety’planning committees.

1. The principal or designee
2. One teacher who is a representative of th gnized certificated employee organization

3. One parent/guardian whose child attends the schoo

4. One classified empl
organization

who is a representative of the reco;
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represented on the committee. For example, the committee might include representatives of social
service agencies, other city or county agencies, health care and emergency service providers,
| community-based organizations, and/or students.

5. Oth#rimembers, if desired
Before adopting the:comprehensive safety plan, the school site council or school safety planning
committee shall hold a*public meeting at the school in order to allow members of the public the
opportunity to express an‘spinion about the plan. (Education Code 32288)

The school site council or safetyplanning committee shall notify, in writing, the following pgfsons and
entities of the public meeting: (Edusation Code 32288)

1. The local mayor
2. Arepresentative of the local school empléwee organization

3. Arepresentative of each parent/guardian organi2ation at tHe school, including the parent teacher
association and parent teacher clubs

4. Arepresentative of each teacher organization gkthe schoo'
5. Arepresentative of the school's studept body government

6. All persons who have indicatgd that they want to be notified

In addition, the school site coyriCit or safety planning committee may notify, in writing, the following
entities of the public meetipg: (Education Code 32288}

1. Representatives of local religious organizations
2. Local glvic leaders
3. Aocal business organizations

Content of the Safety Plan

Each comprehensive safety plan shall include an assessment of the current status of any crime committed
on campus and at school-related functions. (Education Code 32282)

. CSBA NOTE: The following optional paragraph may be revised to reflect district practice. In assessing the |

| current status of school crime as required by Education Code 32282, districts may contract with a
consultant, work with local law enforcement, develop their own local assessment, and/or use available
instruments such as the , "California Healthy Kids Survey," or the Centers for Disease Control and

| Prevention’s , “Youth Risk Behavior Survey:."
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The assessment may include, but not be limited to, reports of crime, suspension and expulsion rates, and
surveys of students, parents/guardians, and staff regarding their perceptions of school safety.

CSBA NOTE: Education Code 32282 requires that the following components be included in the

districtwide and/or school site safety plan. The district may expand this list to require other components

at its discretion.
The plan shall identify appropriate strategies and programs that will provide or maintain a high level of
school safety and address the school's procedures for complying with existing laws related to school
safety, including all of the following: (Education Code 32282)

1. Child abuse reporting procedures consistent with Penal Code 11164-11174.3

2. Routine and emergency disaster procedures including, but not limited to:

a. Adaptations for students with disabilities in accordance with the Americans with
Disabilities Act

into the comprehensive safety plan, as specified in itemsltems #2b and #2¢ below. See BP/AR 3516 -

! Emergencies and Disaster Preparedness Plan and AR 3516.3 - Earthquake Emergency Procedure System

! for further details about required components of these procedures. As amended by AB 1747 Education
Code 32282 requires CDE to provide guidance to districts in regard to the contents of school building |
disaster plans: |

b. An earthguake emergency procedure system in accordance with Education Code 32282

¢. Aprocedure to allow public agencies, including the American Red Cross, to use school
buildings, grounds, and equipment for mass care and welfare shelters during disasters or
other emergencies affecting the public health and welfare

3. Policies pursuant to Education Code 48915(d) for students who commit an act listed in Education
Code 48915(c) and other school-designated serious acts that would lead to suspension, expulsion,
or mandatory expulsion recommendations

4, Procedures to notify teachers of dangerous students pursuant to Education Code 49079

CSBA NOTE: Education Code 234.1 requires the Board to adopt policy prohibiting discrimination,
harassment, intimidation, and bullying based on specified characteristics and requires school personnel |
| who witness such acts to take immediate steps to intervene when safe to do so; see BP 0410 -
Nondiscrimination in District Programs and Activities and BP 5145.3 - Nondiscrimination/Harassment. In
addition, the district's complaint process must include a timeline for investigating and resolving
i complaints and an appeals process; see BP/AR 1312.3 - Uniform Comptaint Procedures.

Education Code 234.4; as amended by AB 2291 (Ch: 494, Statutes of 2018); requires districts to adopt;
by December 31; 2019; procedures for preventing acts of bullying; including eyberbullying. See BR
51312
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5. Apolicy consistent with the prohibition against discrimination, harassment, intimidation, and
bullying pursuant to Education Code 200-262.4

6. If the school has adopted a dress code prohibiting students from wearing "gang-related apparel”
pursuant to Education Code 35183, the provisions of that dress code and the definition of "gang-
related apparel”

7. Procedures for safe ingress and egress of students, parents/guardians, and employees to and from
school

8. A safe and orderly school environment conducive to learning

9. The rules and procedures on school discipline adopted pursuant to Education Code 35291 and
352915

CSBA NOTE: Pursuant to Education Code 32282; as amended by AB 1742, schools are required to
include in their comprehensive safety plans procedures for conducting tactical responses to criminal
incidents, as specified in itemltem #10. Such procedures must be based on the specific needs and context
of each school and community.,

Pursuant to Education Code 32281, the Governing Board may elect to have district administrators, rather
than the school site council, develop those portions of the comprehensive safety plan that include tactical
responses to criminal incidents that may result in death or serious bodily injury; see the accompanying
Board policy.

10. Procedures for conducting tactical responses to criminal incidents, including procedures related to
individuals with guns on campus and at school-related functions

CSBA NOTE: The following components are optiohal and should be revised to reflect district practicé.

Among the strategies for providing a safe environment, the comprehensive safety plan may also include:

1. Development of a positive school climate that promotes respect for diversity, personal and social
responsibility, effective interpersonal and communication skills, self-esteem, anger management,
and conflict resolution

CSBA NOTE: Education Code 32261 and 32282 and 32261 encourage, but do not require, all

comprehensive safety plans to include policies and procedures aimed at the prevention of bullying, as
defined in Education Code 48900(r).

2. Disciplinary policies and procedures that contain prevention strategies, such as strategies to

prevent bullying, hazing, and cyberbullying, as well as behavioral expectations and consequences
for violations

CSBA NOTE: Education Code 32261 encourages, but does not require, comprehensive safety plans to

| include |tem #3, below.
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3. Strategies aimed at preventing potential incidents involving crime and violence on school
campuses, including vandalism, drug and alcohol abuse, gang membership and violence, hate
crimes, bullying, including bullying committed personally or by means of an electronic act, teen
relationship violence, and discrimination and harassment, including sexual harassment

i 4. ‘Curriculum that emphasizes prevention and altermatives to violence, such as multicultural
education and literacy, character/values education, social and emotional learning, media analysis
skills, conflict resolution, community service learning, and education related to the prevention of

dating violence

2 5 Parent/guardian involvement strategies, including strategies to help ensure
parenit/guardian support and reinforcement of the school's rules and increase the number of
adults on campus

CSBA NOTE: When providing -g-e-nrents/ggard_i'ans with school i-;a?eg materials and emergency
communications, CSBA encourages districts to do so in language(s) understandable to

6. Provision of safety materials and emergency communications in language({s) understandable to
parents/guardians

| CSBA NOTE: Education Code 49392, as added by SB 906 (Ch. 144, Statutes of 2022}, requires
districts, starting with the 2023-24 school year, to include in the annual notification to
parents/guardians pursuant to Education Code 48980 information related to the safe storage of
 firearms, as specified.

3 8 Prevention and intervention strategies related to the sale or use of drugs and alcohol
which shall reflect expectations for drug-free schools and support for recovering students

4. 9, Collaborative relationships among the city, county, community agencies, local law
enforcement, the judicial system, and the schools that lead to the development of a set of
common goals and community strategies for violence prevention instruction

5. 10.  District policy related teprohibiting the possession of firearms and ammunition on school
grounds

&. 11. Measures to prevent or minimize the influence of gangs on campus

CSBA NOTE: Education Code 32281 authorizes the principal, upon receiving verification from law
enforcement, to notify parents/guardians and employees in writing that a violent crime has occurred on
the school site. A "violent crime" is any act for which a student could be expelled and which meets the
definition listed in Education Code 67381, including willful homicide, forcible rape, robbery, and
aggravated assault, as defined in the , “Federal Bureau of Investigation's Uniform Crime Reporting
Handbook:." Education Code 32281 encourages that the notice be sent no later than the second
workday after receiving verification from law enforcement.

|
20 USC 7912 requires that all students attending a "persistently dangerous” school be provided notice of
the designation and an option to transfer to a different school within the district. See BP/AR 5116.1 -
Intradistrict Open Enroflment.

% 12. Procedures for receiving verification from law enforcement when a violent crime has occurred
on school grounds and for promptly notifying parents/guardians and employees of that crime
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CSBA NOTE: Penal Code 626.8 provides that a person may be guilty of a misdemeanor for infringing
with or disrupting a school activity, remaining on campus after having been asked to leave, reentering
within seven days of being asked to leave, establishing a continued pattern of unauthorized entry, or
willfully or knowingly creating a disruption with the intent to threaten the immediate physical safety of a

student in preschool or grades K-8 who is arriving at, attending, or leaving school; see BP/AR 3515.2 -
Disruptions.

43.19.  Procedures to implement when a person interferes with or disrupts a school activity,
remains on campus after having been asked to leave, or creates a disruption with the intent to
threaten the immediate physical safety of students or staff

12 20. Crisis prevention and intervention strategies, which may include the following:

a. Identification of possible crises that may occur, determination of necessary tasks
that need to be addressed, and development of procedures relative to each crisis,
including the involvement of law enforcement and other public safety agencies as
appropriate

b, Threat assessment strategies to determine the credibility and seriousness of a
threat and provide appropriate interventions for the potential offender(s)

c. Assignment of staff members responsible for each identified task and procedure

d. __ Development of an evacuation plan based on an assessment of buildings and
grounds and opportunities for students and staff to practice the evacuation plan

e, Coordination of communication to schools, Governing Board
members, parents/guardians, and the media

f. _Communication with parents/guardians of reunification plans and the_
necessity of cooperating with first responders

£ = Development of a method for the reporting of violent incidents

& h____ Development of follow-up procedures that may be required after a crisis has
occurred, such as counseling
13-Staff development in violence prevention and intervention technigues; including preparation to
implerent the elements of the safety plan

| CSBA NOTE: Education Code 49390 and 49393, as added by SB 906, require certificated and
classified employees of the district, or other school officials such as Board members, whose duties

perceived threat of a homicidal act, as defined, to immediately report the threat or perceived
threat to law enforcement in accordance with Education Code 49393. "Threat or perceived
threat” means any writing or action of a student that creates a reasonable suspicion that the
student is preparing to commit a homicidal act related to school or a school activity. This may
include possession, use, or depictions of firearms, ammunition, shootings, or targets in associatjpn




13. Procedures for the early identification and threat assessment of, and appropriate response to,
suspicious and/or threatening digital media content

8. 14. Assessment of the school's physical environment, including a risk management analysis and
development of ground security measures such as procedures for closing campuses to outsiders,
installing surveillance systems, securing the campus perimeter, protecting buildings against
vandalism, and providing for a law enforcement presence on campus

CSBA NOTE: Government Code 11549.3, as amended by AB 1352 (Ch. 593, Statutes of 2021),
authorizes districts, at district expense, to request the Military Department, in consultation with the
California Cybersecurity Integration Center, to perform an independent security assessment of the
district or individual district school, Districts are encouraged to consult with the California Office of |
Emergency Services (OFS) and utilize resources such as the State Threat Assessment System and |
Regional Fusion Centers to help assess potential threats. For more information see OES' web site.

Pursuant to Education Code 35266, as added by AB 2355 {Ch. 498, Statutes of 2022), districts that
experience a cyberattack, as defined, which impacts more than 500 students or personnel, are
required to report such cyberattack to the California Cybersecurity Integration Center.

15. Independent security assessment of the school's network infrastructure and selected web
applications to identify vulnerabilities and provide recommendations to improve cybersecurity

CSBA NOTE: Education Code 32282.1 does not require, but encourages, that comprehensive safety
plans include the strategies described in item #11ltem #16 below, to the extent the district uses the
' listed professionals. CDE's, “The Comprehensive School Safety Plan: Recommended Components,” ,
available on its web site, includes athletic coaches in the list of professionals and specifies that
community intervention professionals include those who speak languages other than English.

9. 16. Guidelines for the roles and responsibilities of mental health professionals, athletic coaches,
community intervention professionals, school counselors, school resource officers, and police
officers on school campuses. Guidelines may include, but are not limited to, the following;

a. Strategies to create and maintain a positive school climate, promote school safety,
and increase student achievement

b. Strategies to prioritize mental health and intervention services, restorative and
transformative justice programs, and positive behavior interventions and support

c Protocols to address the mental health care of students who have witnessed a
violent act at any time, including, but not limited to, while on school grounds, while coming
or going from school, during a lunch period whether on or off campus, or during or while
going to or coming from a school-sponsored activity

10. 17. Strategies for suicide prevention and intervention

described in ltem #18 below, may be included in the district’s comprehensive safety plan. Such
| policies may include BP 0470 - COVID-19 Mitigation Plan, BP 3516.5 - Emergency Schedules, BP
i 4113.5 - Working Remotely, BP 4119.41 - Employees with Infectious Disease, BP/AR 5141.22 -
Infectious Diseases, and BP/AR 6158 - Independent Study.

|7("Z_SB'A NOTE: Policies and/or plans fgﬁn}\taining a safe sc_hoo_l__e_r_lvironment duFing a pandemic, as

18.  District policy and/or plan related to pandemics
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Ed. Code 49079

Ed. Code 67381

Gov. Code 54957

Pen. Code 11164-11174.3
Pen. Code 422.55

Pen. Code 626.8

Federal
20USC7111-7122

20USC 7912
42 USC 12101-12213

Management Resources
CSBA Publication

CSBA Publication

CSBA Publication

CSBA Publication
CSBA Publication

CSBA Publication

Federal Bureau of Investigation
Publication
U.S. DOE Publication

U.S. §5 & DOE Publication

Website
Website
Website
Website
Website
Website
Website
Webhsite

Notification to teacher; student act constituting grounds for
suspension or expulsion

Violent crime

Closed session meetings for threats to security
Child Abuse and Neglect Reporting Act
Definition of hate crime

Disruptions

Description
Student Support and Academic Enrichment Grants

Transfers from persistently dangerous schools
Americans with Disabilities Act

Description
Community Schools: Partnerships Supporting Students,
Families and Communities, Policy Brief, October 2010

Cyberbullying: Policy Considerations for Boards, Policy Brief,
rev. July 2010

Providing a Safe, Nondiscriminatory School Environment for
Transgender and Gender-Nonconforming Students, Policy
Brief, February 2014

Safe Schools: A Planning Guide for Action, 2002

Safe Schools: Strategies for Governing Boards to Ensure
Student Success, 2011

Updated Lega! Guidance: Protecting Transgender and
Gender Nonconforming Students Against Sex Discrimination,
March 2017

Uniform Crime Reporting Handbook, 2004

Practical Information on Crisis Planning: A Guide for Schools
and Communities, January 2007

Threat Assessment in Schools; A Guide to Managing
Threatening Situations and to Creating Safe School Climates,
2004

CSBA District and County Office of Education Legal Services
U.S. Secret Service, National Threat Assessment Center
Centers for Disease Control and Prevention

Federal Bureau of Investigation

National Center for Crisis Management

National School Safety Center

Califomia Department of Education, Safe Schools

California Governor's Office of Emergency Services
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| with infliction of physical harm, destruction, or death in a social media post, journal, class note, or
other media associated with the student. It may also include a warning by a parent, student, or
other individual,

21. Training on assessment and reporting of potential threats, violence prevention, and intervention
technigues. Such training shall include preparation to implement the elements of the safety plan

CSBA NOTE: Pursuant to Education Code 32284, the comprehensive safety plan may, at the
discretion of the Board, include procedures for responding to the release of a pesticide or other
toxic substance from properties located within one-quarter mile of a school. No state funds may be
used for this purpose.

14. 22. Environmental safety strategies, including, but not limited to, procedures for preventing and
mitigating exposure to toxic pesticides, lead, asbestos, vehicle emissions, and other hazardous
substances and contaminants

23. Continuity of operations procedures to ensure that the district's essential functions are not
disrupted during an emergency, to the extent possible

Policy Reference UPDATE Service
Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

5 CCR 11987-11987.7 School Community Violence Prevention Program
requirements

5 CCR 11992-11993 Definition; persistently dangerous schools

CA Constitution Article 1, Section 28 Right to Safe Schools

Ed. Code 200-262.4 Prohibition of discrimination

Ed. Code 3226132260-32262 Interagency School Safety Demonstration Act of 1985

Ed. Code 32270 School safety cadre

Ed. Code 32280-32289.5 School safety plans

Ed. Code 32290 Safety devices

Ed. Code 35147 School site councils and advisory committees

Ed. Code 35183 School dress code; uniforms

Ed. Code 35291-35291.5 Rules

Ed. Code 35291.5 School-adopted discipline rules

Ed. Code 41020 Requirement for annual audit

Ed. Code 48900-48927 Suspension and expulsion

Ed. Code 48950 Speech and other communication
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Website
Website
Website

Cross References

Code
0400

0410
0420
0420
0460
0460
0470
0500
0510
1100
1112
1220
1220
13123
13123
1312.3-E(1)
1312.3-E(2)
1313
1330
1330
1330-E (1)
13301
1340
1340
1400

2210
3510
3511
3511

California Healthy Kids Survey
U.S. Department of Education
CSBA

Description
Comprehensive Plans

Nondiscrimination In District Programs And Activities
School Plans/Site Councils

School Plans/Site Councils

Local Control And Accountability Plan
Local Control And Accountability Plan
COVID-19 Mitigation Plan
Accountability

School Accountability Report Card
Communication With The Public
Media Relations

Citizen Advisory Committees

Citizen Advisory Committees

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Civility

Use Of School Facilities

Use Of School Facilities

Use Of School Facilities

Joint Use Agreements

Access To District Records

Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Administrative Discretion Regarding Board Policy
Green School Operations
Energy And Water Management

Energy And Water Management
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3513.3
3513.3
3514
3514
35141
35141
3514.2
3515
3515
3515.2
3515.2
35153
3515.3
351531
35154
35154
3515.5
3515.5
3515.7
3516
3516
35161
3516.2
3516.3
3516.5
3530
3530
3543
411241
411241
4119.11
411911
4119.23
4131
4140

Tobacco-Free Schools

Tobacco-Free Schools

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Integrated Pest Management

Campus Security

Campus Security

Disruptions

Disruptions

District Police/Security Department
District Police/Security Department
School Resource Officers

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Sex Offender Notification

Sex Offender Notification

Firearms On School Grounds
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Fire Drills and Fires

Bomb Threats

Earthquake Emergency Procedure System
Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance
Transportation Safety And Emergencies
Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units
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4141.6
4141.6
4157
4157
4158
4158
421241
421241
421911
421911
4219.23
4231
4240
4241.6
42416
4257
4257
4258
4258
431241
4312.41
4319.11
4319.11
4319.21
4319.21-E(1)
4319.23
4331
4340
4357
4357
4358
4358
5020
5020
51125

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Concerted Action/Work Stoppage
Concerted Action/Work Stoppage
Employee Safety

Employee Safety

Employee Security

Employee Security

Employee Drug Testing

Employee Drug Testing

Sexual Harassment

Sexual Harassment

Professional Standards
Professional Standards
Unauthorized Release Of Confidential/Privileged Information
Staff Development

Bargaining Units

Employee Safety

Employee Safety

Employee Security

Employee Security

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Open/Closed Campus



5113
5113
51131
51131
51161
51161
5131
5131.2
5131.2
51314
51314
513141
51315
51316
5131.6
513161
5131.62
5131.62
5131.63
5131.63
5131.7
51317
51318
5132
5132
5136
5136
5137
5138
5141.22
5141.22
51414
51414
5141.52
5141.52

Absences And Excuses
Absences And Excuses
Chronic Absence And Truancy
Chronic Absence And Truancy
Intradistrict Open Enroliment
Intradistrict Open Enrollment
Conduct

Bullying

Bullying

Student Disturbances

Student Disturbances

Use Of Seclusion And Restraint
Vandalism And Graffiti
Alcohol And Other Drugs
Alcohol And Other Drugs
Drug Testing

Tobacco

Tobacco

Steroids

Steroids

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Mobile Communication Devices

Dress And Grooming

Dress And Grooming

Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation
Infectious Diseases

infectious Diseases

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention



5142
5142
51422
51422
5144
5144
51441
5144.1
5144.2

5145.12
5145.12
51453
51453
51457
51457
5145.9
5148.2
5148.2
6020
6020
6141.2
6141.2
6142.3
61424
6142.8
61428
6153
6153
6159
6159
6164.2
6173.1
61731
6184

Safety

Safety

Safe Routes To School Program

Safe Routes To School Program

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process {Students With
Disabilities)

Search And Seizure

Search And Seizure
Nondiscrimination/Harassment
Nondiscrimination/Harassment

Sexual Harassment

Sexual Harassment

Hate-Motivated Behavior

Before/After School Programs

Before/After School Programs

Parent Involvement

Parent Involvement

Recognition Of Religious Beliefs And Customs
Recognition Of Religious Beliefs And Customs
Civic Education

Service Learming/Community Service Classes
Comprehensive Health Education
Comprehensive Health Education
School-Sponsored Trips

School-Sponsored Trips

Individualized Education Program
Individualized Education Program
Guidance/Counseling Services

Education For Foster Youth

Education For Foster Youth

Continuation Education
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6184 Continuation Education

7214 General Obligation Bonds

7214 General Obligation Bonds

9010 Public Statements

9011 Disclosure Of Confidential/Privileged Information
9320 Meetings And Notices

9321 Closed Session

9321-E1) Closed Session

9321-E(2) Closed Session



CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 0460: Local Control And Accountability Plan Status: ADOPTED

Original Adopted Date: 10/01/2017 | Last Revised Date: 1012/01/20492022 | Last Reviewed Date:
12/01/2022

- CSBA NOTE: Education CedeCodes 52060-52077 require the Governing Board to adopt and annually

' update, on or before July 1, a local control and accountability plan (LCAP). Pursuant to Education Code
| 52060, the LCAP must include goals and actions aligned with eight state priorities related to (1) the

- degree to which teachers are appropriately assigned and fully credentialed, students have sufficient
access to standards-based instructional materials, and facilities are maintained in good repair; (2)
implementation of and student access to state academic content and performance standards: (3)
parent/guardian involvement and family engagement; (4) student achievement; (5) student engagement;
(6) school climate; (7) student access to and enroliment in a broad course of study, including programs
and services provided to benefit low-income students, English learners, and/or foster youth (i.e.,
"unduplicated students” for purposes of supplemental and concentration grants under the local control
funding formula {LCFF)); and (8} student outcomes in the specified course of study. Education Code
52060 provides that, in addition to addressing the state priorities in the LCAP, the district may establish
and address local priorities and goals. Examples include priorities for student wellness and other
conditions of children, professional development, community involvement, and-effective governance
and leadership, and environmental literacy. See the accompanying administrative regulation for further
information about the required content of the LCAP.

The Governing Board desires to ensure the most effective use of available funding to improve outcomes
for all students. A comprehensive, data-driven planning process shall be used to identify annual goals and
specific actions which are aligned with the district budget and facilitate continuous improvement of
district practices.

CSBA NOTE: Pursuant to Education Code 52064, the State Board of Education (SBE} has a\_c:iapted a
template that districts must use to complete the LCAP. An electronic version of the template is available
on the California Department of Education's (CDE) web site.

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on the template
adopted by the State Board of Education (SBE}, that addresses the state priorities in Education Code
52060 and any local priorities adopted by the Board. The LCAP shall be updated on or before July 1 of
each year and, like the district budget, shall cover the next fiscal year and two subsequent fiscal years.
(Education Code 52060, 52064; 5 CCR 15494-15497)

'CSBA NOTE: Education Code 52060 req]ﬁs?hat?hé_LCAP include annual 'goals to be achieved for all
students and for each numerically significant student subgroup as defined in Education Code 52052. In

addition, several state priorities address programs and services for "unduplicated students," as defined in
Education Code 42238.01-42238.02.

The LCAP shall focus on improving outcomes for all students, particularly those who are "unduplicated

students” or are part of any numerically significant student subgroup that is at risk of or is
underperforming.

Unduplicated students include students who are eligible for free or reduced-price meals, English learners,
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and foster youth, as defined in Education Code 42238.01 for purposes of the local control funding
formula (LCFF). {Education Code 42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically disadvantaged
students, English learners, students with disabilities, foster youth, and homeless students, when there are
at least 30 students in the subgroup or at least 15 foster youth or homeless students. (Education Code
52052)

CSBA NOTE: Pursuant to Education Code 52064.3, as added by AB 181 [Ch. 52, Statutes of 2022), by

relating to improvements in services for students with disabilities is required to be completed by districts
that are identified by CDE as needing an improvement plan pursuant to 34 CFR 300.600-300.647. Such
identified districts must comply with the reguirements specified in the following paragraph.

Beginning July 1, 2025, if the district is identified by the California Department of Education (CDE] as
needing an improvement plan pursuant to 34 CFR 300.600-300.647, the Board shall adopt, and update
on an annual basis, an Individual with Disabilities Education Act (IDEA} Addendum, based on the template
adopted by SBE. However, if the district adopts an improvement plan after being identified, but before
July 1, 2025, the IDEA Addendum shall be developed upon expiration of the adopted improvement plan,
but no later than July 1, 2028, whichever occurs first. The IDEA addendum shall be developed, reviewed,
and approved in conjunction with and in the same manner as the LCAP and the annual update to the
LCAP, and shall be submitted to CDE within 15 days of adoption by the Board. {Education Code
52064.3)

The Superintendent or designee shall review the school plan for student achievement (SPSA) submitted
by each district school pursuant to Education Code 64001 to ensure that the specific actions included in
the LCAP are consistent with strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other district and school plans, to the extent possible, in order to
minimize duplication of effort and provide clear direction for program implementation.

CSBA NOTE: Pursuant to Education Code 52064.1, districts are required to develop an LCFF budget
overview for parents/guardians in conjunction with, and attached as a cover to, the LCAP and annual
update to the LCAP. The budget overview is subject to the requirements of Education Code 52062 and
52070 pertaining to the adoption, review, and approval of the LCAP.

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately adopt an LCFF
budget overview for parents/guardians, based on the template developed by the-SBE, which includes
specified information relating to the district's budget. The budget overview shall be adopted, reviewed,
and approved in the same manner as the LCAP and the annual update. (Education Code 52064.1)

Any complaint that the district has not complied with legal requirements pertaining to the LCAP may be
filed pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code 52075}

Plan Development

The Superintendent or designee shall gather data and information needed for effective and meaningful
plan development and present it to the Board and community. Such data and information shall include,
but not be limited to, data regarding the number of students in student subgroups, disaggregated data on
student achievement levels, and information about current programs and expenditures.



| CSBA NOTE: Education Code 52060 requires consultation on plan_ deve!opmént with all of the groups
listed below. The Board may delegate responsibility for arranging meetings and other input
opportunities to the Superintendent or designee.

5 CCR 15495 defines what it means to consult with students, including unduplicated students and other
numerically significant student subgroups, and gives examples of methods that may be used for this
consultation, State regulations do not provide examples of consultation with groups other than students,
but consultations might include surveys, the establishment of an advisory committee consisting of
representatives of all the specified groups, solicitation of feedback from the groups after a draft plan is
available, discussion of the LCAP at staff meetings, and communication with parent organizations,
student councils, schoal site councils, or other established committees or organizations. The district may
expand the following paragraph to reflect district practice.

—

The Board shall consult with teachers, principals, administrators, other school personnel, employee
bargaining units, parents/guardians, and students in developing the LCAP. Consultation with students
shall enable unduplicated students and other numerically significant student subgroups to review and
comment on LCAP development and may include surveys of students, student forums, student advisory
committees, and/or meetings with student government bodies or other groups representing students.
{Education Code 52060; 5 CCR 15495}

Public Review and Input
CSBA NOTE: Pursuant to Education Code 52063 and 5 CCR 15495, the Board is required to establish a w
parent advisory committee and, if district enrollment includes at least 15 percent English learners, an
English learner parent advisory committee to review and comment on the LCAP. The district may use
existing parent advisory committees for these purposes if the committee composition complies with
Education Code 52063 and 5 CCR 15945. However, the district should consider whether such _

| opportunities need to be expanded to achieve significant levels of stakeholder involvement in the E

| planning process as intended by law.

Education Code 52063, as amended by AB 181, requires the LCAP parent advisory committee to
include parents/guardians of currently enrolled students with disabilities.

The Board shall establish a parent advisory committee to review-and-commentprovide advice on the
LCAP. The committee shall be composed of a majority of parents/guardians and shall include
parents/guardians of unduplicated students as defined above: and parents/guardians of students with
disabilities. {Education Code 52063; 5 CCR 15495)

CSBA NOTE: The following paragraph is for districts serving middle and/or high school students.
Education Code 52063, as amended by SB 997 {(Ch, 922, Statutes of 2022}, requires, beginning July 1
2024, districts serving middle or high school students to include two students as full members of the
existing parent advisory committee or establish a student advisory committee to provide advice to the
Board and the Superintendent or designee. Student members of the parent advisory committee or the
student advisory committee shall represent the diversity of the district's students, as described below.
Districts that do not serve middle or high school students may delete the following paragraphs relating to
student advisory members,

Beginning July 1, 2024, unless a student advisory committee is established to provide advice to the Board
and Superintendent, two students shall be included as full members of the parent advisory committee.
The students shall serve for a renewable term of one full school year. {Education Code 52063}
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Student members of the parent advisory committee or the student advisory committee shall represent
the diversity of the district's students, including geographical, socioeconomic, cultural, physical, and
educational diversity, and particular effort shall be made to reach out to at-risk or disadvantaged students
to serve as members of such committees. (Education Code 52063}

Whenever district enrollment includes at least 15 percent English learners, with at least 50 students who
are English learners, the Board shall establish an English learner parent advisory committee composed of
a majority of parents/guardians of English learners to review and comment on the LCAP. (Education
Code 52063; 5 CCR 15495}

CSBA NOTE: The following paragraph is reguired in relation to parent advisory committees, pursuant to
Education Code 52062. For consistency, it is recommended that the same treatment be afforded a
student advisory committee established to advise the Board and Superintendent.

The Superintendent or designee shall present the LCAP to the committee(s) before it is submitted to the
Board for adoption, and shall respond in writing to comments received from the committee(s). {Education

ede-bisd)

CSBA NOTE: Education Code 52062 requires notification to the public of the opportunity to submit
written comments on the proposed LCAP, including notification in the primary language of
parents/guardians when required by Education Code 48985. Pursuant to Education Code 48985,
whenever 15 percent or more of the students in a school speak a single primary language other than
English, notifications sent to parents/guardians of such students must be written in the primary

language as well as in English; see BP 5145.6 - Parental Notifications. |

The Superintendent or designee shall notify members of the public of the opportunity to submit written
comments regarding the specific actions and expenditures proposed to be included in the LCAP. The
notification shall be provided using the most efficient method of notification possible, which may not
necessarily include producing printed notices or sending notices by mail. All written notifications related
to the LCAP shall be provided in the primary language of parents/guardians when required by Education
Code 48985. (Education Code 52062)

CSBA NOTE: Pursuant to Education Code 305, the LCAP parent/guardian and community engagement |
process must include solicitation of input on language acquisition programs. See BP/AR 6174 -
Education for English Learners for further information regarding the types of language acquisition
programs that may be offered.

As part of the parent/guardian and community engagement process, the district shall solicit input on
effective and appropriate instructional methods, including, but not limited to, establishing language
acquisition programs to enable all students, including English learners and native English speakers, to
have access to the core academic content standards and to become proficient in English. (Education
Code 305-306)

The Superintendent or designee shall consult with the administrator(s) of the special education local plan
area of which the district is a member to ensure that specific actions for students with disabilities are
included in the LCAP and are consistent with strategies included in the annual assurances support plan
for the education of students with disabilities. (Education Code 52062)

CSBA NOTE: Pursuant to Education Code 42127, the Board must not édopt a district budget until the
LCAP is in place for the budget year; see BP 3100 - Budget. The budget must include the expenditures J

40



rﬁgéssary to imblemeﬁﬁhe planEat_wi-ll be effective during the sﬁbsequerﬁ fiscal 'ye_a_r. If it does ﬁot,

The Board shall hold at least one public hearing to solicit the recommendations and comments of
members of the public regarding the specific actions and expenditures proposed to be included in the
LCAP. The public hearing shall be held at the same meeting as the budget hearing required pursuant to
Education Code 42127 and AR 3100 - Budget. (Education Code 42127, 52062)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public meeting. This
meeting shall be heid after the public hearing described above, but not on the same day as the hearing.
(Education Code 52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in effect,
provided the Board follows the process to adopt the LCAP pursuant to Education Code 52062 and the
revisions are adopted in a public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools

CSBA NOTE: Education Code 52070 requires the district to submit the LCAP to the County
Superintendent, who may seek written clarification of the contents of the plan and may submit
recommendations for amendments as provided below. The County Superintendent is required to

approve the LCAP on or before October 8 if it is determined that (1) the LCAP adheres to the template |
adopted by the-SBE and follows any SBE instructions or directions for completing the template; (2) the
district budget includes expenditures sufficient to implement the specific actions and strategies in the
LCAP; and (3) the LCAP adheres to supplemental and concentration grant expenditure requirements
specified in Education Code 42238.07 for unduplicated students. In determining whether the district
has fully demonstrated that it will use supplemental and concentration funds to increase or improve
services for unduplicated students, 5 CCR 15497 requires the County Superintendent to review any
descriptions of districtwide or schoolwide services provided.

Education Code 52064.1 requires the district to file the LCFF budget overview for parents/guardians
with the County Superintendent to be reviewed for adherence with the template adopted by the SPI. If
| the budget overview is not approved, the County Superintendent will withhold approval of the LCAP

" and will provide technical assistance pursuant to Education Code 52071.

Not later than five days after adoption of the LCAP, the district budget, and the budget overview for
parents/guardians, the Board shall file the LCAP, the budget, and the budget overview with the County
Superintendent of Schools. (Education Code 42127, 52064.1, 52070)

If the County Superintendent sends, by August 15, a written request for clarification of the contents of
the LCAP, the Board shall respond in writing within 15 days of the request. If the County Superintendent
then submits recommendations for amendments to the LCAP within 15 days of receiving the Board's
response, the Board shall consider those recommendations in a public meeting within 15 days of
receiving the recommendations. (Education Code 52070)

If the County Superintendent does not approve the district's LCAP, the Board shall accept technical
assistance from the County Superintendent focused on revising the plan so that it can be approved.
(Education Code 52071)
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Monitoring Progress

CSBA NOTE: The following optional paragraph may be revised to reflect the district's timeline for
reviewing the progress and effectiveness of strategies included in the LCAP. Reports should be provided
to the Board in sufficient time to allow for any necessary changes in the annual update to the LCAP by
July 1 of each year, as required by Education Code 52060-52061. The Dashboard provides a tool to
assist in evaluation of district and school performance and includes all of the state priorities for the f
LCAP described in Education Code 52060.

The Superintendent or designee shall report to the Board, at least annually in accordance with the
timeline and indicators established by the Superintendent and the Board, regarding the district's progress
toward attaining each goal identified in the LCAP. Evaluation shall include, but not be limited to, an
assessment of district and school performance reported on the California School Dashboard. Evaluation
data shall be used to recommend any necessary revisions to the LCAP.

subgroup is not making sufficient progress toward its LCAP goals, the County Superintendent may be
required to provide technical assistance or the Board may request technical assistance. In addition, the

' Superintendent of Public Instruction may intervene in any school which has been identified as in need of
intervention based on criteria specified in Education Code 52072, Pursuant to Education Code 52059.5,

| CDE has established a unified system of support for districts and schools that meets state requirements
as well as federal Title | reguirements and ensures consistency between technical assistance provided
under both sets of requirements. For mare information, see BP 0520 - Intervention for |
Underperforming Schools. J

The Superintendent or designee shall seek and/or accept technical assistance or other intervention that
may be required pursuant to Education Code 52071 or 52072 when a school or a numerically significant
student subgroup is not making sufficient progress toward the goals in the LCAP.

Policy Reference UPDATE Service

Copyright 2022 by California School Boards Association, West Sacramento, California
All rights reserved

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

5 CCR 15494-15497 Local control and accountability plan and spending
requirements

Ed. Code 17002 State School Building Lease-Purchase Law, including
definition of good repair

Ed. Code 305-306 English language education

Ed. Code 33430-33436 Learning Communities for School Success Program; grants

for LCAP implementation

Ed. Code 41020 Requirement for annual audit
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Ed. Code 41320-41322
Ed. Code 42127

Ed. Code 42238.01-42238.07

Ed. Code 44258.9
Ed. Code 47604.33
Ed. Code 47606.5
Ed. Code 48985
Ed. Code 51210
Ed. Code 51220
Ed. Code 52052
Ed. Code 52059.5
Ed. Code 52060-52077
Ed. Code 52302
Ed. Code 523725
Ed. Code 54692
Ed. Code 60119

Ed. Code 60605.8

£d. Code 64001

Ed. Code 99300-99301
W&l Code 300

Federal
20 USC 6311

20 USC 6312
20 USC 6826

34 CFR 300.600-300.647

Management Resources

CA Department of Education Publication

California Department of Education

Publication

California Department of Education

Publication

California Department of Education

Publication

Emergency apportionments

Public hearing on budget adoption

Local control funding formula

County superintendent review of teacher assignment
Submission of reports by charter schools

Charter schools; local control and accountability plan
Notices to parents in language other than English
Course of study for grades 1-6

Course of study for grades 7-12

Numerically significant student subgroups

Statewide system of support

Local control and accountability plan

Regional occupational centers and programs

Linked learning program

Partnership academies

Sufficiency of textbooks and instructional materials; hearing
and resolution

California Assessment of Academic Achievement; Academic
Content Standards Commission

School plan for student achievement; consolidated
application programs

Early Assessment Program
Pependent child of the court

Description
State plan

Local educational agency plan
Title 1N funds;, local plans

Education of students with disabilities; monitoring,

Description
California School Accounting Manual

California Career Technical Education Model Curriculum
Standards, 2013

LCFF Frequently Asked Questions

Local Control and Accountability Plan and Annual Update
{LCAP) Template
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California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication
California Department of Education
Publication

CSBA Publication

CSBA Publication

CSBA Publication

Website
Website
Website
Website

Cross References

Code
0000

0400
0415
0420
0420
0420.4
0420.4
042041
0420.41-E(1)
0430
0430
0440
0440

California Common Core State Standards: English Language
Arts and Literacy in History/Social Studies, Science, and
Technical Subjects, rev. 2013

California Common Core State Standards: Mathematics, rev.
2013

California English Language Development Standards, 2012
California School Dashboard

Family Engagement Framework: A Tool for California School
Districts, 2014

The California School Dashboard and Small Districts, October
2018

Promising Practices for Developing and Implementing LCAPs,
Governance Brief, November 2016

LCFF Rubrics, Issue 1: What Boards Need to Know About
the New Rubrics, Governance Brief, rev, October 2016

CSBA District and County Cffice of Education Legal Services
California School Dashboard
CSBA

California Department of Education

Description

Vision

Comprehensive Plans

Equity

School Plans/Site Counclls

School Plans/Site Councils

Charter School Authorization

Charter School Authorization

Charter School Oversight

Charter School Oversight

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
District Technology Plan

District Technology Plan



0450

0450

0500

0520
05201
1100

1113

1113
1113-E(1)
1220

1220
1312.3
13123
1312.3-E(1)
1312.3-E(2)
1312.4
1312.4-E(1)
1312.4-E(2)
1340

1340

2121

2210

3100

3100

3110

3231

3460

3460

3517
3517-E(1)
3553

3553
4112.2

Comprehensive Safety Plan
Comprehensive Safety Plan
Accountability

Intervention in Underperforming Schools
Comprehensive and Targeted School Improvement
Communication With The Public
District And School Web Sites

District And School Web Sites

District And School Web Sites

Citizen Advisory Committees

Citizen Advisory Committees

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Access To District Records

Access To District Records
Superintendent's Contract
Administrative Discretion Regarding Board Policy
Budget

Budget

Transfer Of Funds

Impact Aid

Financial Reports And Accountability
Financial Reports And Accountability
Facilities Inspection

Facilities Inspection

Free And Reduced Price Meals

Free And Reduced Price Meals

Certification
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41122
4113
4113
4131
4140
4231
4240
4315
4331
4340
5030
5113.1
5113.1
5137
5144
5144
5144.1
5144.1
5144.2

5145.6
5145.6-E(1)
5145.9
5147
5148.2
5148.2
6011
6020
6020
6120
6141.4
6141.5
61425

Certification

Assignment

Assignment

Staff Development

Bargaining Units

Staff Development

Bargaining Units
Evaluation/Supervision

Staff Development

Bargaining Units

Student Wellness

Chronic Absence And Truancy

Chronic Absence And Truancy

Positive School Climate

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Parent/Guardian Notifications
Parent/Guardian Notifications
Hate-Motivated Behavior

Dropout Prevention

Before/After School Programs
Before/After School Programs
Academic Standards

Parent Involvement

Parent Involvement

Response To Instruction And Intervention
International Baccalaureate Program
Advanced Placement

Environmental Education
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6142.92
6142.93
6143
6143
6146.1
6151
6152.1
6152.1
6153
6153
6159
6159
61611
6161.1
6161.1-E(1)
6162.5
6162.51
6162.51
61631
6164.2
6164.4

6164.4

6164.5
6164.5
6164.6
6164.6
6171
6171
6172
6172
6173
6173

Mathematics Instruction

Science Instruction

Courses Of Study

Courses OFf Study

High School Graduation Requirements

Class Size

Placement In Mathematics Courses

Placement In Mathematics Courses
School-Sponsored Trips

School-Sponsored Trips

Individualized Education Program

Individualized Education Program

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Student Assessment

State Academic Achievement Tests

State Academic Achievement Tests

Library Media Centers

Guidance/Counseling Services

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Student Success Teams

Student Success Teams

Identification And Education Under Section 504
Identification And Education Under Section 504
Title | Programs

Title | Programs

Gifted And Talented Student Program

Gifted And Talented Student Program
Education For Homeless Children

Education For Homeless Children

47



6173-E(1)
6173-E(2)
61731
6173.1
61734
6174
6174
6177
6178
6178
6179
6184
6184
6190
7110
9230
9310
9320

Education For Homeless Children
Education For Homeless Children
Education For Foster Youth
Education For Foster Youth

Title VI Indian Education Program
Education For English Learners
Education For English Learners
Summer Learning Programs
Career Technical Education
Career Technical Education
Supplemental Instruction
Continuation Education

Continuation Education

Evaluation Of The Instructional Program

Facilities Master Plan
Orientation
Board Policies

Meetings And Notices
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Regulation 0460: Local Control And Accountability Plan Status: ADOPTED

Original Adopted Date: 10/01/2017 | Last Revised Date; 4012/01/20492022 | Last Reviewsd Date:
12/01/2027

__QBA NOTE:EuEation?ocTes- 52060-52077 require the Governing Bc;arg t_o_ adopt mcj annually
i update, on or before July 1, a three-year local control and accountability plan (LCAP). See the
‘ accompanying Board policy for information about plan development and monitoring.

Geals and Actions Addressing State and Local Priorities

CSBA NOTE: Education Code 52060 requires that the LCAP include annual goals, aligned with specified
state priorities, to be achieved for all students and for each numerically significant subgroup as defined
in Education Code 52052. Pursuant to Education Code 52052, a numerically significant subgroup
includes ethnic subgroups, socioeconomically disadvantaged students, English learners, students with
disabilities, foster youth, and homeless students, when there are at least 30 students in the subgroup (or

at least 15 foster youth or homeless students} in the school or district.

In addition, several state priorities address programs and services for "unduplicated students." For
purposes of supplemental and concentration grants allocated through the local control funding formula
{LCFF), "unduplicated students" are defined by Education Code 42238.02 as students eligible for free or |
reduced-price meals, English learners, and foster youth; see the accompanying Board policy.

The district's local control and accountability plan (LCAP) and annual updates shall include, for the district
and each district school: (Education Code 52060}

1. Adescription of the annual goals established for all students and for each numerically significant
subgroup as defined in Education Code 52052, including ethnic subgroups, sociceconomically
disadvantaged students, English learners, students with disabilities, foster youth, and homeless
students. The LCAP shall identify goals for each of the following state priorities:

a.  The degree to which district teachers are appropriately assigned in accordance with
Education Code 44258.9 and fully credentialed in the subject areas and for the students
they are teaching; every district student has sufficient access to standards-aligned
instructional materials as determined pursuant to Education Code 60119; and school
facilities are maintained in good repair as specified in Education Code 17002

b. Implementation of the academic content and performance standards adopted by the State
Board of Education (SBE), including how the programs and services will enable English
learners to access the Common Core State Standards and the English language
development standards for purposes of gaining academic content knowledge and English
language proficiency

CSBA NOTE: Education Code 52060 provides that family engagement may include, but not be limited to,
efforts by the district and schools to apply research-based practices, such as welcoming all families into
the school community, engaging in effective two-way communication, supporting student success, and
empowering families to advocate for equity and access. It may also include partnering with families to
inform, influence, and create practices and programs that support student success and collaboration with
families and the broader community, expand student learning opportunities, and promote civic
participation.
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c. Parent/guardian involvement and family engagement, including efforts the district makes
to seek parent/guardian input in district and school site decision making and how the
district will promote parent/guardian participation in programs for unduplicated students,
as defined in Education Code 42238.02 and Board policy, and students with disabilities

d. Student achievement, as measured by all of the following as applicable:

i. Statewide assessments of student achievement

ii.  The percentage of students who have successfully completed courses that satisfy
the requirements for entrance to the University of California and the California
State University; have successfully completed career technical education (CTE)
sequences or programs of study that align with SBE-approved career technical
education standards and frameworks, including, but not limited to, those described
in Education Code 52302, 52372.5, or 54692; and have successfully completed
both college entrance courses and CTE sequences or programs

ii. The percentage of English learners who make progress toward English proficiency
as measured by the SBE-certified assessment of English proficiency

iv.  The English learner reclassification rate

w/‘ v._The per students who n Advanced P nt examjnation
v score of 3 or
ML .

vi. ; vk i

e. Student engagement, as measured by school attendance rates, chronic absenteeism rates,

middle school dropout rates, ht , and high school graduation rates,
as applicable 0

f.  School climate, as measured by student suspension and expulsion rates and other local
measures, including surveys of students, parents/guardians, and teachers on the sense of
safety and school connectedness, as applicable

the Early

g. The extent to which students have access to and are enrolled in a broad course of study
that includes all of the subject areas described in Education Code 51210 and 51220, as
applicable, including the programs and services developed and provided to unduplicated
students and students with disabilities, and the programs and services that are provided to
benefit these students as a result of supplemental and concentration grant funding
pursuant to Education Code 42238.02 and 42238.03

h. Student outcomes, if available, in the subject areas described in Education Code 51210
and 51220, as applicable

'CSBA NOTE:Hl_g addition to goﬁ aligned with ﬁg state Qrid':;i-ti_és"described in ltem ﬂ above, Education
Code 52060 provides that the LCAP may include goals for local priorities established by the Board; see
| the accompanying Board policy. Optional ltem #2 below may be revised to reflect local priorities.

2. Any goals identified for any local priorities established by the Board.
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3. Adescription of the specific actions the district will take during each year of the LCAP to achieve
the identified goals, including the enumeration of any specific actions necessary for that year to
correct any deficiencies in regard to the state and local priorities specified in itemsitems #1-2
above. Such actions shall not supersede provisions of existing collective bargaining agreements
within the district.

'CSBA NOTE: Pursuant to Education Code 52060, in developing goals and actions for the LCAP, the |
Board may consider qualitative information, including, but not limited to, the results of schoot quality
reviews conducted pursuant to Education Code 52052. Education Code 52052 authorizes the

conditional upon an appropriation in the state budget, to develop and implement a program of school
quality reviews that features locally convened panels to visit schools, observe teachers, interview
students, and examine student work. ¥ 7l .
For purposes of the descriptions required by itemsitems #1-3 above, the Board may consider qualitative
information, including, but not limited to, findings that result from any school! quality review conducted
pursuant to Education Code 52052 or any other reviews. (Education Code 52060)

For any local priorities addressed in the LCAP, the Board and Superintendent or designee shall identify
and include in the LCAP the method for measuring the district's progress toward achieving those goals.
(Education Code 52060}

To the extent practicable, data reported in the LCAP shall be reported in a manner consistent with how
information is reported on the California School Dashboard. (Education Code 52060}

Increase or Improvement in Services for Unduplicated Students

CSBA NOTE: The following section is for use by districts that receive LCFF supplemental and/or
concentration grant funds. Such districts are required to increase or improve services for unduplicated
students in proportion to the increase in funds apportioned on the basis of the number and
concentration of unduplicated students; see BP 3100 - Budget. 5 CCR 15494-15496 specify the '
method for determining the percentage by which services for unduplicated students must be increased

or improved above services provided to all students in the fiscal year.

The LCAP shall demonstrate how the district will increase or improve services for unduplicated students
at least in proportion to the increase in funds apportioned on the basis of the number and concentration
of unduplicated students. {5 CCR 15494-15496)

When the district expends supplemental and/or concentration grant funds on a districtwide or
schoolwide basis during the year for which the LCAP is adopted, the district's LCAP shall: (5 CCR 15496)

1. Identify those services that are being funded and provided on a districtwide or schoolwide basis

2. Describe how such services are principally directed towards, and are effective in, meeting the
district's goals for unduplicated students in the state priority areas and any local priority areas

3. If the enroliment of unduplicated students is less than 55 percent of district enrollment or less
than 40 percent of school enrollment, describe how these services are the most effective use of
the funds to meet the district's goals for its unduplicated students in the state priority areas and
any local priority areas. The description shall provide the basis for this determination, including,
but not limited to, any alternatives considered and any supporting research, experiences, or
educational theory.
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Availability of the Plan

" CSBA NOTE: Education Code 52065 requires the district to prominently post its LCAP, any annual
| update or revisions to the LCAP, and LCFF budget overview for parents/guardians on the homepage of
its web site, In addition, the County Superintendent of Schools is required to post all district LCAPs, or

who will then post links to all plans on the California Department of Education web site.

Beginning July 1, 2025, if the district is identified by SBE as needing an improvement plan pursuant to
34 CFR 300.600-300.647, the Board shall adopt, and update on an annual basis, an Individual with
Disabilities Education Act {IDEA} Addendum, based on the template adopted by SBE. However, if the
district adopts an improvement plan after being identified, but before July 1, 2025, the IDEA Addendum
shall be developed upon expiration of the adopted improvement plan, but no later than July 1, 2028. |

The Superintendent or designee shall prominently post the LCAP, any updates or revisions to the LCAP,
including the IDEA Addendum as applicable, and the LCFF budget overview for parents/guardians on the
homepage of the district's web site. (Education Code 52064.1, 52064.3, 52065)

Policy Reference UPDATE Service

Copyright 2022 by California School Boards Association, West Sacramento, California 95691

All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
5 CCR 15494-15497

Ed. Code 17002

Ed. Code 305-306
Ed. Code 33430-33436

Ed. Code 41020

Ed. Code 41320-41322

Ed. Code 42127

Ed. Code 42238.01-42238.07
Ed. Code 44258.9

Ed. Code 47604.33

Ed. Code 47606.5

Ed. Code 48985

Ed. Code 51210

Description
Local control and accountability plan and spending
requirements

State School Building Lease-Purchase Law, including
definition of good repair

English language education

Learning Communities for School Success Program; grants
for LCAP implementation

Requirement for annual audit

Emergency apportionments

Public hearing on budget adoption

Local control funding formula

County superintendent review of teacher assignment
Submission of reports by charter schools

Charter schools; local control and accountability plan
Notices to parents in language other than English

Course of study for grades 1-6



Ed. Code 51220

Ed. Code 52052

Ed. Code 52059.5

Ed. Code 52060-52077
Ed. Code 52302

Ed. Code 52372.5

Ed. Code 54692

Ed. Code 60119

Ed. Code 60605.8

Ed. Code 64001

Ed. Code 99300-99301
W&l Code 300

Federal
20U5C 6311

20USC 6312

20USC 6826

34 USC 300.600
Management Resources

CA Department of Education Publication

California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication
Califomia Department of Education
Publication
California Department of Education
Publication

Course of study for grades 7-12
Numerically significant student subgroups
Statewide system of support

Local control and accountability plan
Regional occupational centers and programs
Linked learning program

Partnership academies

Sufficiency of textbooks and instructional materials; hearing
and resolution

California Assessment of Academic Achievement; Academic
Content Standards Commission

School plan for student achievement; consolidated
application programs

Early Assessment Program
Dependent child of the court

Description
State plan

Local educational agency plan
Title Il funds; local plans
State monitoring and enforcement

Description
California School Accounting Manual

California Career Technical Education Model Curriculum
Standards, 2013

LCFF Frequently Asked Questions

Local Control and Accountability Plan and Annual Update
(LCAP) Template

California Common Core State Standards: English Language
Arts and Literacy in History/Social Studies, Science, and
Technical Subjects, rev. 2013

California Common Core State Standards: Mathematics, rev.
2013

California English Language Development Standards, 2012
California School Dashboard

Family Engagement Framework: A Tool for California School
Districts, 2014
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CSBA Publication

CSBA Publication

CSBA Publication

Website
Website
Website
Website

Cross References

Code
0000

0400
0415
0420
0420
04204
04204
042041
042041-E(1)
0430
0430
0440
0440
0450
0450
0500
0520
0520.1
1100
1113
1113

The California School Dashboard and Small Districts, October
2018

Promising Practices for Developing and Implementing LCAPs,
Governance Brief, November 2016

LCFF Rubrics, lssue 1: What Boards Need to Know About
the New Rubrics, Governance Brief, rev, October 2016

CSBA District and County Office of Education Legal Services
California School Dashboard

CSBA

California Department of Education

Description
Vision

Comprehensive Plans

Equity

School Plans/Site Councils

School Plans/Site Councils

Charter School Authorization

Charter School Authorization

Charter School Oversight

Charter School Oversight

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
District Technology Plan

District Technology Plan

Comprehensive Safety Plan

Comprehensive Safety Plan

Accountability

Intervention in Underperforming Schools
Comprehensive and Targeted School Improvement
Communication With The Public

District And School Web Sites

District And School Web Sites



1113-E(1)
1220

1220
13123
13123
1312.3-E(1)
1312.3-E(2)
13124
1312.4-E(1)
1312.4-E(2)
1340

1340

2121

2210

3100

3100

3110

3231

3460

3460

3517
3517-E(1)
3553

3553
4112.2
41122
4113

4113

4131

4140

4231

4240

4315

District And School Web Sites

Citizen Advisory Committees

Citizen Advisory Committees

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Williams Uniform Complaint Procedures
Access To District Records

Access To District Records
Superintendent's Contract
Administrative Discretion Regarding Board Policy
Budget

Budget

Transfer Of Funds

Impact Aid

Financial Reports And Accountability
Financial Reports And Accountability
Facilities Inspection

Facilities Inspection

Free And Reduced Price Meals

Free And Reduced Price Meals
Certification

Certification

Assignment

Assignment

Staff Development

Bargaining Units

Staff Development

Bargaining Units

Evaluation/Supervision



4331
4340
5030
51131
51131
5137
5144
5144
5144.1
5144.1
5144.2

5145.6
5145.6-E(1)
5145.9
5147
5148.2
5148.2
6011
6020
6020
6120
61414
61415
6142.5
614292
6142.93
6143
6143
6146.1
6151
6152.1
61521

Staff Development

Bargaining Units

Student Wellness

Chronic Absence And Truancy

Chronic Absence And Truancy

Positive School Climate

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Suspension And Expuision/Due Process (Students With
Disabilities)

Parent/Guardian Notifications
Parent/Guardian Notifications
Hate-Motivated Behavior

Dropout Prevention

Before/After School Programs
Before/After School Programs
Academic Standards

Parent Involvement

Parent Involvement

Response To Instruction And Intervention
International Baccalaureate Program
Advanced Placement

Environmental Education

Mathematics Instruction

Science Instruction

Courses Of Study

Courses Of Study

High School Graduation Requirements
Class Size

Placement In Mathematics Courses

Placement in Mathematics Courses



6153
6153
6159
6159
61611
61611
6161.1-E(1)
61625
616251
6162.51
6163.1
6164.2
6164.4

61644

6164.5
6164.5
6164.6
6164.6
6171
6171
6172
6172
6173
6173
6173-E(1)
6173-E(2)
61731
61731
61734
6174
6174
6177

School-Sponsored Trips

School-Sponsored Trips

Individualized Education Program

Individualized Education Program

Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Selection And Evaluation Of Instructional Materials
Student Assessment

State Academic Achievement Tests

State Academic Achievement Tests

Library Media Centers

Guidance/Counseling Services

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Student Success Teams

Student Success Teams

Identification And Education Under Section 504
Identification And Education Under Section 504
Title | Programs

Title | Programs

Gifted And Talented Student Program

Gifted And Talented Student Program
Education For Homeless Children

Education For Homeless Chiidren

Education For Homeless Children

Education For Homeless Children

Education For Foster Youth

Education For Foster Youth

Title VI Indian Education Program

Education For English Learners

Education For English Learners

Summer Learning Programs



6178
6178
6179
6184
6184
6190
7110
9230
9310
9320

Career Technical Education

Career Technical Education
Supplemental Instruction

Continuation Education

Continuation Education

Evaluation Of The Instructional Program
Facilities Master Plan

Orientation

Board Policies

Meetings And Notices
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Policy 3250: Transportation Fees Status: ADOPTED

Drigingl Adopted Date: 12/01/1992 | Last Revised Date: 0512/01/20192027 | Last Reviewed
Date: 05]2/01/20192022

SBA NOTE: The following policy and regulation are for use gnly by districts that provide.,
anspartation sexyices 10 s{udents.ang chwiwwmsaﬁﬂeﬂy
law, Jn addition to charging a fee for home-to-school transportation as authorized by Education
Code 39807.5, the Gowerning Board may approve a fee for transportation of students to a
regional occupational center or program pursuant to Education Code 39807.5, transportation for
| adult students pursuant to'Education Code 39801.5, transportation of students to and from their
place of summer employmentn connection with a summer employment program for youth
pursuant to Education Code 39837, and/or transportation for participants in a community

recreation program pursuant to Edycation Code 10913 and 39835. See the accompanying
administrative regulation.

Whenever the cost of providing student transportation exceeds funding provided by the state, the
Governing Board may charge fees for home-td:school student transportation and other
transportation services as expressly authorized by law.

The Superintendent or designee shall annually submit, proposed transportation fee schedules for
Beoard approval.

CSBA NOTE: Education Code 398075 mandates the Boary to adopt rules and regulations for |
following paragraph provides for the use of applications that paraliel these used for the free and
reduced-price meal program; and may be revised to reflect distrikt practice: Because Education
reguire a separate application for free transportation and take further weasures, as described

for any student who is eligible for free or reduced-price meals, who is an English learner, or who is |
a foster youth, as included in the definition of “unduplicated students” in Edugation Code
42238.02. _ _ _ ) J

The transportation fee shall be waived for students with demonstrated financial nekd in accordance
with any student who is eligible for free or reduced-price meals, who is an English leagner, or who is
a foster youth. {Education Code 39807.5. Eligibility for free)

CSBA NOTE: The following paragraph is optional and may be revised to reflect district prictice. At
the discretion of the Board, the transportation based on financial reed shall be determined ¥
accordance with the income eligibility seales used for the free and reduced-price lunch programfee
may be waived for other categories of students.

58




At the recommendation of the Superintendent or designee, the Board may also approve a waiver of
a transportation fee for any group of district students.

s s i -
CSBANOTE: Pursuant to Education Code 39807.5, eligible students with disabilities must also be
exempted from transportation fees. The California Department of Education's (CDE), “Fiscal

Management Advisory £220-01, Pupil Fees, Deposits, and Other Charges;,” interprets Education
Code 39807.5%p exempt from the fee only those students with disabilities whose individualized
education program requires that transportation be provided. Any district that charges students
with disabilities for txansportation based on CDE's interpretation should consult CSBA District and
| County Office of Educaion Legal Services or district legal counsel.

In addition, no charge shall bamade for any transportation of a student with a disability whese
indbvidunlized education prograhy includes transpertation as a related service necessary to receive a
free appropriate public edueation (Education Code 39807.5)

Students receiving free transportation shall not be identified by the use of special bus passes,
tickets, lines, seats, or any other means. They shall in no way be treated differently from other
students, nor shall their names be publishedy posted, or announced in any manner or used for any
purpose other than the transportation progra

The Board shall certify to the County Superintendapt of Schools that the district has levied fees in
accordance with law and that, in the event that excess fees have been charged, the fees have been
reduced and excess fee revenue eliminated. (Educatioy Code 39809.5)

Policy Reference UPDATE Service
Copyright 2022 by California School Boards Association, West
All rights reserved.

cramento, California 5691

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional rigsources for those interested in
the subject matter of the policy.

State Description

5 CCR 350 Fees not permitted

Ed. Code 10900-10914.5 Community recreation programs

Ed. Code 10913 Fees for uses of school buses for colgmunity recreation
purposes

Ed. Code 35330 Field trips and excursions; student fees

Ed. Code 39800-39860 Transportation

Ed. Code 39801.5 Transportation for adults

Ed. Code 39807.5 Payment of transportation costs by parents

Ed. Code 39809.5 Excess fees; adjustments



Ed. Code 39837
Ed. Code 41850

Ed. Coded2238.02
Ed. Code 49044

Ed. Code 49557-43558
Ed. Code 56026

Management Resources
California Department of Edlcation
Publication

Court Decision

Court Decision
Woebsite
Website
Website

Cross References

Code
3260

3260
3540
3541
3541.2
3553
3553
4119.23
4219.23
4319.23
5125
5125
6159
6159

Transportation to summer employment program

Transportation to ROG/P. appertienmentsregional
occupational center or program

Local Control Funding Formula

Public Scheool Fair Debt Collection Act
Applications for free and reduced-price meals
Individual with exceptional needs

Description
Pupil Fees, Deposits, and Other Charges, Fiscal Management
Advisory $220-01, July 28; 204723, 2020

Arcadia Unified School District et. al. v. State Department of
Education; (1992) 2 Cal. 4th 251 1992}

Hartzell v. Connell; (1984) 35 Cal.3d 899 (1984}
C3BA District and County Office of Education Legal Services
Califognia Department of Education

CSBA

Description
Fees And Charges

Fees And Charges

Transportation

Transportation Routes And Sgrvices
Transportation For Students With Disabilities

Free And Reduced Price Meals

Free And Reduced Price Meals

Unauthorized Release Of Confidential\Privileged Information
Unauthorized Release Of Confidential/Phivileged Information
Unauthorized Release Of Confidential/Privileged Information
Student Records

Student Records

Individualized Education Program

Individualized Education Program



6173
6173
6173-E(1)
6173-E(2)
6178.2
6181
6181

Education For Homeless Children

Education For Homeless Children

Education For Homeless Children
Eduycation For Homeless Children
Regional Occupational Center/Program
Alternative Schools/Programs Of Choice

Alternative Schaels/Programs Of Choice

62



\

CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 3250: Transportation Fees Status: ADOPTED

\¥\ Original Addpted Date: 05/01/2019 | Last Reviewed Date: 8512/01/20492022

' CSBA NOTE: The lowing optional administrative regulation should be revised to reflect
- - - - . - - -____‘
transportation servicebprovided by the district for which fees will be charged.

p——

Pursuant to 5 CCR 350, students must not be required to pay any fee, deposit, or other charge not
specifically authorized by law. Bistricts should consult CSBA District and County Office of
Education Legal Services or district Jegal counsel before establishing any transportation fee not
listed below.

In Hartzell v. Connell, the California Suprefe Court ruled that districts may not charge students to
participate in extracurricular activities, but not speak directly to transportation. There is no law
which directly permits a district to charge a feé.for transportation to and from extracurricular
activities. It could be argued that transportation is not an integral part of an extracurricular
activity. However, absent any case law, legislation, &y regulation authorizing fees for
transportation to extracurricular activities or for any other activity not specifically enumerated as
permitting fees to be charged, districts desiring to chargg such fees should consult with legal
counsel.

When apprové&mﬁé Governi'h'g' 'lgard, fhe district fr;\}_-c-f\é e transpéfté;cion fees for students
traveling to and from school. (Education Code 39807.5)

With Board approval, the district may also charge transportation feed\for:

CSBA NOTE: Pursuant to Education Code 10901, th_é_cdr'nmunity recreation progra_mﬁescribed

10900-10914.5 (Education Code 10913, 39835)

| CSBA NOTE: Items #2-4 are for use by districts that maintain high schools.
2. Students traveling between the regular full-time schools they would attendof attendance

and the regular full-time occupational classes provided by a regional occupational celyter or

program {ROCHR} (Education Code 39807.5)

3. Matriculated or enrolled adults traveling to and from school, or adults pursuing other
educational purposes (Education Code 39801.5)

4. Students traveling to and from their placesa place of employment during the summer in
connection with a summer employment program for youth (Education Code 39837)
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CSBA NOTE: Although Education Code 39807.5 requires any fee for home-to-school

transportation or transportation to and from a regional occupational center or program to be no
| greafer. than the statewide average nonsubsidized cost of providing this transportation to a

student

The total amount receive
the actual operating cost of
collected due to errors in esti
Code 10913, 39801.5, 39809.5,

me-to-school transportation during the fiscal year. If excess fees are
ted costs, fees shall be reduced in succeeding years. (Education

CSBA NOTE: The following optlonal‘]skaragraph may be re\nsed to reflect district practice.

Bus passes and tickets shall be sold at , dlectronically, if avallable and at alt district schools and at
the district office. No money shall be collected on school buses.

Exemption from Fees

U-peneﬂreﬂmentanéatt-hebegmmﬂgefeaehseheelyear— HentsiEuaraian
information about income eligibility standards and application procedures for a waiver of the

transportation fee: All applications and related records shall be eapfidential and used only for the
purpose of determining a student's eligibility for a fee walver

Students receiving free tronsportation shall net be identified by the eispeeualbuspassesr
tiekets; lines; seats; or any other means: They shall in Ro way be treated\¢
students; por shall their names be published; pested; er announced in ampmanner or used for any
purpese other than the transportation program:

Policy Reference UPDATE Service
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Policy Reference Disclaimer:
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State Description
5 CCR 350 Fees not permitted
Ed. Code 10900-10914.5 Community recreation programs



Ed. Code 10913

Ed. Code 398Q0-39840
Ed. Code 39801.

Ed. Code 39807.5

Ed. Code 39809.5

Ed. Code 39837

Ed. Code 41850

Ed. Code 42238.02
Ed. Code 49014
Ed. Code 49557-49558
Ed. Code 56026

Management Resources

California Department of Education

Publication

Court Decision

Court Decision
Website
Website
Website

Cross References

Code
3260

3260
3540
3541
3541.2
3553
3553

Fees for uses of school buses for community recreation
purposes

Field trips and excursions; student fees
Transportation

Transportation for adults

Payment of transportation costs by parents
Excess fees; adjustments

Transportation to summer employment program

Transportation to ROG/P; appertionmentsregional

Local Control Funding Formula

blic School Fair Debt Collection Act
Applications for free and reduced-price meals
Individua with exceptional needs

Description
Pupil Fees, Deposits, and Other Charges, Fiscal Management
Advisory $+720-04, July 28; 204723, 2020

Arcadia Unified Schigl District et. al. v. State Department of
Education; {1992) 2 Cal, 4th 251 (1992)

Hartzell v. Connell; (1984135 Cal.3d 899 (1984}
CSBA District and County Offjce of Education Legal Services
California Department of Education

CSBA

Description
Fees And Charges

Fees And Charges

Transportation

Transportation Routes And Services
Transportation For Students With Disabilities
Free And Reduced Price Meals

Free And Reduced Price Meals



4119.

Unauthorized Release Of Confidential/Privileged Information

4219.23 Unauthorized Release Of Confidential/Privileged Information
4319.23 Unauthorized Release Of Confidential/Privileged Information
5125 Student Records

5125 Student Records

6159 Individualized Education Program

6159 Individualized Education Program

6173

6173

6173-E(1)

6173-E(2)

6178.2

6181 Alternative Schools/Prpgrams Of Choice

6181 Alternative Schools/Programs Of Choice
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Regulation 3260: Fees And Charges Status: ADOPTED

Original Adopted Date: 03/01/2019 | Last Reviewed Date: 0312/01/20192022

by law. The following list specifies fees currently authorized by law and should be revised to
reflect the types of fees that have been approved by the Governing Board; see the accompanying |
Board policy. Other permissible fees may exist and be identified in the future. For further |
information about fees and charges, see the California Department of Education's (CDE} ), “Fiscal
Management Advisory 4720-01, Pupil Fees, Deposits and Other Charges:."

Pursuant to Education Code 49011, a district is prohibited from requiring a student to pay fees or
charges in order to participate in an educational activity. A complaint alleging the unauthorized
charging of student fees should be filed in accordance with the uniform complaint procedures; see
the accompanying Board policy and BP/AR 1312.3 - Uniform Complaint Procedures. Districts
with questions as to whether a particular fee may be charged should consult withCSBA District
ngg County Office of Education Legal Services or district legal counsel.

When approved by the Governing Board, the Superintendent or designee may impose a fee for the
following: (5 CCR 350)

1. Insurance for athletic team members, with an exemption providing for the district to pay the
cost of the insurance for any team member who is financially unable to pay {Education
Code 32221)

2. Insurance for medical or hospital service for students participating in field trips and
excursions (Education Code 35331}

| CSBA NOTE: I its, “Fiscal Management Advisory £720-01,," CDE interprets Education Code
| 35330 as permitting the district, at its discretion, to charge fees for any field trip, provided that no
 student is prevented from participating in a field trip due to a lack of funds. B )

3. Expenses of students' participation in a field trip or excursion within the state or to another
state, the District of Columbia, or a foreign country, as long as no student is prohibited from
making the field trip due to lack of funds (Education Code 35330)

4. Student fingerprinting program, as long as the fee does not exceed the actual costs
associated with the program {Education Code 32390)

5. School camp programs in outdoor science education, conservation education, or forestry
operated pursuant to Education Code 8760-8774, provided that the fee is not mandatory
and no student is denied the opportunity to participate for nonpayment of the fee
(Education Code 35335)
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CSBA NOTE: Education Code 17551 permits the district to sell to a student any property of the
district which has been fabricated by the student, as provided in itemlitem #6 below. €BE CDE's,
“Fiscal Management Advisory 4720-01." clarifies that this cost applies to materials students will
take home for their own possession and use, such as wood shop, art, or sewing projects.

6. Reimbursement to the district for the direct cost of materials used by students to fabricate
property they will take home for their own possession and use, such as wood shop, art, or
sewing projects kept by students (Education Code 17551}

CSBA NOTE: Education Code 39807.5, as amended by AB 181 (Ch. 52, Statutes of 2022),
prohibits charging a fee for transportation to the parent/guardian of an unduplicated student as
defined in Education Code 42238.02, which includes a student who is eligible for free or .
reduced-price meals, who is an English learner, or who is a foster youth. ]

7. Home-to-school transportation and transportation between regular, full-time day schools
and regional occupational centers, programs, or classes, as long as the fee does not exceed
the statewide average nonsubsidized cost per student, the district provides a waiver based
on financial reed; and an exemption is made for any student with a disability whese
individualized education program includes transpertation as a related service necessary to
receive a, or any student who is eligible for free appropriate publie edueationor reduced-
price meals, any student who is an English learner, or any student who is a foster youth.
{Education Code 39807.5)

8. Transportation for students to and from their places of employment in connection with any
summer employment program for youth (Education Code 39837)

9. Deposit for schoo! band instruments, music, uniforms, and other regalia which school band
members take on excursions to foreign countries (Education Code 38120)

10-Sale or lease of personal computers or of Internet appliances that allow a persen to conneet
to or access the district's educational netwerk; provided that the items are sold or leased to

3410. An adult education or secondary school community service class in civic, vocational,
literacy, health, kememakingfamily and consumer sciences, technical, and general
education, not to exceed the cost of maintaining the class (Education Code 51810-51815)

CSBA NOTE: In its, “Fiscal Management Advisory 20-01," CDE interprets Education Code 32030-
32033 as permitting the district to charge fees for safety glasses that a student keeps, if the
school provides them free of charge for use in specified courses or activities involving the use of
hazardous substances likely to cause injury to the eves.

3211, Eye safety devices worn in courses or activities involving the use of hazardous
substances likely to cause injury to the eyes, when being sold to students and/or teachers
or instructors to keep and at a price not to exceed the district's actual costs (Education
Code 32033)

13.12. Actual cost of furnishing copies of any student's records, except that no charge shall
be made for furnishing up to two transcripts or two verifications of a former student's
records or for reproducing records of a student with a disability when the cost would

68



effectively prevent the parent/guardian from exercising the right to receive the copies
(Education Code 49065, 56504)

1413, Actual cost of duplication for reproduction of the prospectus of school curriculum or
for copies of public records (Education Code 49091.14; Government Code 6253)

49501.5, as added by AB 130 {Ch. 44, Statutes of 2021), a district is required to provide a free,
nutritionally adequate breakfast and lunch each school day, to any student who requests a meal,

For more information regarding the California Universal Meals Program see BP/AR 3550 - Food
Service/Child Nutrition Program, BP/AR 3551 - Food Service Operations/Cafeteria Fund, and
BP/AR 3553 - Free and Reduced Price Meals.

15.14, Food sold at school, subject to the California Universal Meals Program, free and
reduced-price meal program eligibility, and other restrictions specified in law (Education
Code 38084} , 49501.5)

CSBA NOTE: According to CDE's, "Fiscal Management Advisory 20-01,” a blanket policy that

charges fees for any damage caused to district property would be inconsistent with Education
Code 19911 and 48904. Therefore, a district should analyze, on a case-by-case basis, whether
property has been willfully damaged.

16:15. In accordance with law, replacement cost or reimbursement for lost or willfully
damaged district books, supplies, or property, or for district property loaned to a student
that the student fails to return {Education Code 19910-19911, 48904)

1716, Tuition for district school attendance by an out-of-state or out-of-country resident
(Education Code 48050, 48052, 52613; 8 USC 1184}

148:17.  Adult education books, materials, transportation, and classes, except that no fee may
be charged for classes in elementary subjects, classes for which high school credit is granted
when taken by a person who does not hold a high school diploma, or classes in English and
citizenship {Education Code 39801.5, 52612, 60410)

19.18. Preschool and child care and development services, in accordance with the fee
schedule established by the Superintendent of Public Instruction, unless the family qualifies
for subsidized services or the program is exempted from fees by law {Education Code
8239, 8250, 8263) 8211, 8213, 8252-8254)

CBSA NOTE: Districts are prohibited from charging a fee for summer school programs. However
it is permissible for third parties that offer a summer school program to charge a fee for such
program. CDE's, “Fiscal Management Advisory 22-01, Summer School, Third Parties, and Tuition
Fees,” provides that if a third party that is affiliated with a district charges tuition for a summer
program, the district should make an individualized inguiry as to the relationship between the
district and the third party to determine whether the educational activities are being offered by
the district. In making this determination, districts may consider factors listed in Fiscal
Management Advisory 22-01. Districts with questions as to whether a fee may be charged for
summer school should consult CSBA District and County Office of Education Legal Services or
district legal counsel,




20:19. Participation in a before-school er, after-school, or intersession program that is
funded as an After School Education and Safety (ASES) program, 21st Century Community
Learning Center (21st CCLC), er 21st Century High School After School Safety and
Enrichment for Teens [ASSETs) program, or Expanded Learning Opportunity (ELO} program,
provided that fees are waived or reduced for families with students who are eligible for free
or reduced-price meals and, in regard to ASES and 21st CCLC programs, fees are not
charged if the district knows the student is a homeless or foster youth (Education Code

CSBA NOTE: In , “Fiscal Management Advisory 3220-01;," CDE lists Advanced Placement and
international Baccalaureate examination fees as permissible. Some districts choose to reduce the
cost of the fees for low-income students through the use of district funds or other funding sources;
see BP 6141.4 - International Baccalaureate Program and BP 6141.5 - Advanced Placement.

Diploma examinati
irement and results have

CSBA NOTE: In its , "Fiscal Management Advisory 47220-01;," CDE advises that a district that
requires its students to wear a cap and gown as a condition for their participation in the high school
graduation ceremony may not require such students to purchase the cap and gown. CDE
recommends that such districts provide the graduates with a cap and gown for their use at the
graduation ceremony and inform them that those interested may purchase a cap and gown from a
vendor.

Collection of Debt

CSBA NOTE: Education Code 49014 (the Public Schoo! Fair Debt Collection Act); as added by AB
1974 {Ch. 577 Statutes of 2018).) establishes requirements for districts to follow when seeking to
recover a debt owed by students and/or parents/guardians, including a requirement to provide the
parent/guardian with an itemized invoice that references the district's policies relating to debt
collection and the rights established pursuant to Education Code 49014 and 49557.5 (unpaid meal
fees). It is recommended that districts include references to this administrative regulation and the
accompanying Board policy; as well as BRZAR 3552 - Foed Service Operations/Cafeteria Fund:, For
additional rights established by Education Code 49014, including prohibitions against directly billing
a student or former student or imposing any negative action on a student, see the accompanying
Board policy.Before pursuing payment of any debt that has accumuiated from unpaid permissible
fees, the Superintendent or designee shall provide an itemized invoice for any amount owed by the
parent/guardian on behalf of a student or former student. The invoice shall reference district
policies related to debt collection and the rights established pursuant to Education Code 49014 and
49557.5. For each payment received, the district shall provide a receipt to the parent/guardian.
(Education Code 49014)

The Superintendent or designee shall not sell debt owed by a parent/guardian of a student or
former student. (Education Code 49014)

Policy Reference Disclaimer:
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.

State
5 CCR 350

5 CCR 4600-4687
CA Constitution Article 9, Section 5
Ed. Code 17453.1

Ed. Code 17551

Ed. Code 19910-19911
Ed. Code 32033

Ed. Code 32221

Ed. Code 32390

Ed. Code 35330-35332
Ed. Code 35335

Ed. Code 38080-38086.1
Ed. Code 38120

Ed. Code 39801.5
Ed. Code 39807.5
Ed. Code 39837
Ed. Code 42238.02
Ed. Code 46120
Ed. Code 48050
Ed. Code 48052
Ed. Code 48904

Ed. Code 49010-49013
Ed. Code 49014

Ed. Code 49065

Ed. Code 49066

Ed. Code 49091.14

Description

Fees not permitted
Uniform complaint procedures
Common school system

District sale or lease of Internet appliances or personal
computers to parents of students

Property fabricated by students

Offenses against libraries

Eye protective devices

Insurance for athletic team member
Voluntary program for fingerprinting students
Field trips

School camp programs

Cafeteria establishment and use

Use of school band equipment on excursions to foreign
countries

Transportation for adults
Payment of transportation costs by parents
Transportation to summer employment program

Local Control Funding Formula

Expanded learning opportunities

Residents of adjoining states
Tuition for foreign residents

Liability of parent or guardian; withholding of grades,
diplomas, transcripts

Student fees

Public School Fair Debt Collection Act
Reasonable charge for transcripts

Grades; effect of physical education class apparel

Parental review of curriculum
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Ed. Code 49501.5

Ed. Code 49557.5

Ed. Code 51810-51815
Ed. Code 52612

Ed. Code 52613

Ed. Code 56504

Ed. Code 60410

Ed. Code 82398211

Ed. Code 82508213

Ed. Code 82638252-8254

Ed. Code 84228420-8428

Ed. Code 8760-8774
Gov. Code 6253

Federal
8 USC 1184

Management Resources

California Department of Education

Publication

California Department of Education

California Universal Meals Program

Child Hunger Prevention and Fair Treatment Act of 2017
Community service classes

Tuition for adult classes

Nonimmigrant foreign nationals

School records; students with disabilities

Books for adult classes

Preschool and wraparound child care servieesPriority for full-
day early childhood education programs

disabilitiesincome eligible; definition

Eliaibility and priofities for subsidized child devel

sepvicesEarly childhood education family fees

21st Century High School After School Safety and
Enrichment for Teens programs

Outdoor science, conservation, and forestry programs
Request for copy; fee

Description
Foreign students

Description
Pupil Fees, Deposits, and Other Charges, Fiscal Management
Advisory 4720-01, July 28; 201723, 2020

Summer School, Third Parties, and Tuition Fees, Fiscal

Publication

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Website
Website

Management Advisory 22-01, September 1, 2022

CTA v. Glendale School District Board of Education (1980)
109 Cal. App. 3d 738

Driving School Assn of CA v. San Mateo Union HSD (1992)
11 Cal. App. 4th 1513

Hartzell v. Connell (1984) 35 Cal. 3d 899

Steffes v. California Iinterscholastic Federation (1986) 176
Cal. App. 3d 739

Arcadia Unified School District v. California Department of
Education; (1992) 2 Cal. 4th 251

CSBA District and County Office of Education Legal Services

California Department of Education



Website

Cross References

Code
0410

0415
0440
0440
1230
1230
13123
13123
1312.3-E(1)
1312.3-E(2)
1321
1321
3100
3100
3250
3250
3290
3452
35141
35141
35154
35154
3550
3550
3551
3551
3552

CSBA

Description
Nendiscrimination In District Programs And Activities

Equity

District Technology Plan

District Technology Plan
School-Connected Organizations
School-Connected Organizations
Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures
Solicitation Of Funds From And By Students
Solicitation Of Funds From And By Students
Budget

Budget

Transportation Fees

Transportation Fees

Gifts, Grants And Bequests

Student Activity Funds

Hazardous Substances

Hazardous Substances

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund

Summer Meal Program
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3552

3553

3553

3554

3554
41129
4112.9-E(1)
4131
4212.9
4212.9-E(1)
4231
4312.9
4312.9-E(1)
4331

5020

5020
51111
51111
5111.2
5125

5125

5142

5142
5142.1
5143

5143
5145.6
5145.6-E(1)
5148

5148
5148.2

Summer Meal Program

Free And Reduced Price Meals
Free And Reduced Price Meals
Other Food Sales

Other Food Sales

Employee Notifications
Employee Notifications

Staff Development

Employee Notifications

Employee Notifications

Staff Development

Employee Notifications
Employee Notifications

Staff Development

Parent Rights And Responsibilities
Parent Rights And Responsibilities
District Residency

District Residency

Nonresident Foreign Students
Student Records

Student Records

Safety

Safety

Identification And Reporting Of Missing Children
Insurance

Insurance

Parent/Guardian Notifications
Parent/Guardian Notifications
Child Care And Development
Child Care And Development

Before/After School Programs
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5148.2
51483
5148.3
6141.4
6141.5
6142.4
61425
6145
6145
6145.2
6145.2
6153
6153
6158
6158
6161.2
61631
61634
6163.4-E(1)
6173
6173
6173-E(1)
6173-E(2)
6173.1
61731
6177
6178.2
6200
6200
9323.2
9323.2-E(1)

Before/After School Programs
Preschool/Early Childhood Education
Preschool/Early Childhood Education
International Baccalaureate Program
Advanced Placement

Service Learning/Community Service Classes
Environmental Education

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Athletic Competition

Athletic Competition

School-Sponsored Trips
School-Sponsored Trips

Independent Study

Independent Study

Damaged Or Lost Instructional Materials
Library Media Centers

Student Use Of Technology

Student Use Of Technology

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Summer Learning Programs

Regional Occupational Center/Program
Adult Education

Adult Education

Actions By The Board

Actions By The Board
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Policy 3460: Financial Reports And Accountability Status: ADOPTED

Orfginal Adopted Date: 11/01/2004 | Last Revised Date: 8412/01/20132022 | Last Reviewed Date:
0412/01/20332022

CSBA NOTE: The following policy is optional and should be revised to refiect district practice.

The Governing Board is committed to ensuring public accountability and the fiscal health of the district.
The Board shall adopt sound fiscal management policies and practices, oversee the district's financial
condition, and continually evaluate whether the district's budget and financial operations support the
district's goals for student achievement.

CSBA NOTE; The followmg optlonal paragraph sets the Governing Board's expectation that the district's
financial reports will adhere to generally accepted financial and accounting standards. The
Governmental Accounting Standards Board (GASB) is a nonprofit agency that establishes financial and
accounting standards for state and local government agencies, including school districts. By using the
California Department of Education's {CDE) standardized account code structure (SACS) software to
develop financial reports, the district will be assured of complying with generally accepted accounting
principles prescribed by GASB and meeting other state and federal reporting guidelines.

The Superintendent or designee shall ensure that alldistrict financial reports are prepared in accordance
with law and in conformity with generally accepted accounting principles and financial reporting
standards stipulated by the Governmental Accounting Standards Board and the California Department of
Education (CDE). He/sheThe Superintendent or designee shall establish a system of ongoing internal
contrals to ensure the reliability of financial reporting.

When required by law or the Board, the Superintendent or designee shall submit to the Board reports of
the district's financial status, including, but not limited to, any report specified in this Board policy or
accompanying administrative regulation. When submission of any such report must be approved by the
Board prior te its submission to a local, state, and/or federal agency requires prior Board approval, the
Superintendent or designee shall provide the report to the Board in sufficient time to enable the Board to
carefully review the report and meet any applicable submission deadline:

reperts to determine what actions and budget amendments; i any; are needed to ensure the distriet's
finaneial stabilibywithout breaking any applicable submission deadline.

CSBA NOTE: The Fiscal Crisis and Management Assistance Team {(FCMAT); which aeiwsesl is an
independent entity created to help districts en avert fiscal insolvency and to provide districts with fiscal
management and worlks with inselvent distriets; bas assistance. In August 2019, FCMAT revised the 15
identified 45 predictors of fiscal distress common in districts needing state intervention. Fhese
conditions include a governance crisis; abseneeAccording to FCMAT's “Indicators of cemmunication to
educational community; laekRisk or Potential Insolvency,” the indicators of interagency cooperation:
failure to recognize year-to-year trends (e-g: declining enrollment or deficit spending); flawed
projections for average daily attendance; failure to maintaln reserves; insufficient consideration of long-
term bargaining agreement effects; flawed multi-year projections; inaccurate revenue and expenditure

| estimations; peor cash How analysis and recenciliation; bargaining agreements beyend state eest-of-
living adjustment: o integration of employee pesition eontrel with payrolkrisk or potential insolvency
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include, but are not limited aseessto, conditions related to timely persennel; payroll; and unreliable
budget centrol data and reperts; escalating general fund eneroachment; and lack of regular
development, insufficient budget monitoring of categeorical programs. See FEMAT's Fiscal Oversight

When the County Superintendent of Schools reviewsor updates, inadeguate cash management,
mismanaged collective bargaining agreements, increasing and/or unplanned contributions and transfers,
continuing deficit spending, mismanaged employee benefits, and inattention to enrollment and
attendance reporting.

In reviewing the district's budget (see AR 3100 - Budget), he/she the County Superintendent of Schools
! is required by Education Code 42127 and 42127.6 to consider whether more than three of these
predictors are present: ¥ seany studies, reports, evaluations, or audits of the district that contain
evidence of fiscal distress based on the standards and criteria specified in Education Code 33127 or a
finding that the district is in moderate or high risk of intervention based on the most common FCMAT
indicators of a district needing intervention. In the event of any such evidence or finding, or if the
district is showing fiscal distress under state criteria and standards for budgets or interim reports, as
specified in 5 CCR 15440-15451 and 15453-15464, the County Superintendent mustis required to
investigate whether the district may be unable to meet its finaneial ebligations for the current year's or
two subsequent fiscal yearsyears’ financial obligations.

The Board shall regularly assess the district's financial position and communicate the results to the public,
and shall use financial reports to determine the actions and budget amendments, if any, that are needed
to ensure the district's financial stability. If district conditions predict fiscal distress or indicate that the
district might not be able to meet its fiscal obligations, the Board and Superintendent or designee shall aet
quicklytake action to identify and resolve these conditions: without delay. The Board shall work
cooperatively with the County Superintendent of Schools to improve the district’s fiscal health and may
contract with an external individual or organization to adviseprovide the district enwith needed advice or
fiscal mattersmanagement or training.

CSBA NOTE: When a district is fiscally insolvent and is considering applying to the state for an
emergency apportionment that exceeds 200 percent of the recommended reserve for that district,
Education Code 41326 requires the Board to first discuss the need for that apportionment at a regular
or special meeting. At that meeting, the Board must receive testimony from parents/guardians, exclusive
representatives of employees, and other community members. ¥ theAny district that receives such an
apportionment; it is subject to the conditions set forth in Education Code 41326, including assumption
of all the Board's legal rights, duties, and powers by a state-appointed administrator.

Unaudited Actual Receipts and Expenditures

On or before September 15, the Board shall approve and file with the County Superintendent a
statement of the district's unaudited actual receipts and expenditures for the preceding fiscal year. The
Superintendent or designee shall prepare this statement using the state's standardized account code
structure (SACS) as prescribed by the Superintendent of Public Instruction (SPI}. (Education Code 42100}

Gann Appropriations Limit Resolution
On or before September 15, the Board shall, at a regular or special meeting, adopt a resolution
identifying, pursuant to Government Code 7900-7914, the district's estimated appropriations limit for the

current fiscal year and the actual appropriations limit for the preceding fiscal year. Documentation used
to identify these limits shall be made available to the public on the day of the Board meeting. (Education
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Code 42132; Government Code 7910}

Interim Reports/Certification of Ability to Meet Fiscal Obligations

'CSBA NOTE: Education Code 42130 requiréé that the district issue two interim fiseal réports, as
described below, based on the criteria and standards adopted by the State Board of Education (SBE)
pursuant to Education Code 33127. These criteria and standards are delineated in 5 CCR 15453-15464.

See the accompanying administrative regulation for further information about the contents of the
in_t_erim reports.

FheEach fiscal year, the Superintendent or designee shall submit two interim fiseal reports to the Board,
the, The first report eeveringshall cover the district's financial and budgetary status for the period ending
October 31 and the second report eeveringshall cover the period ending January 31. FheThese reports
and supporting data shall be made available by the district for public review. (Education Code 42130}

Within 45 days after the close of the period reported, the Board shall approve the interim report and
certify, on the basis of the interim report and any additional financial information known by the Board,
shall certify in writing whether the district will be able to meet its fiscal obligations for the remainder of
the fiscal year and, based on current forecasts, for the two subsequent fiscal years. The certification shall
be classified as one of the following: (Education Code 42130, 42131)

1. "Positive certification" indicating that the district will meet its financial obligations for the current
fiscal year and two subsequent fiscal years

2. "Qualified certification” indicating that the district may not meet its financial obligations for the
current fiscal year or two subsequent fiscal years

3. "Negative certification” indicating that the district will be unable to meet its financial obligations
for the remainder of the fiscal year or the subsequent fiscal year

CSBA NOTE: Education Code 42130 and 42131 require that the interim report and certification be
submitted to the County Superintendent in a format or on forms prescribed by the Superintendent of
Public Instruction (SPI}. The CDE requires that these be reported using the SACS software. Pursuant to
Education Code 42131, upon receiving the certification, the County Superintendent is required to send
any qualified or negative certification, along with the interim report, to the State Controller and the SPI.

The Superintendent or designee shall submit a copy of each interim report and certification to the County
Superintendent using the state's SACS software, as prescribed by the SPI. (Education Code 42130,
42131)

CSBA NOTE: Education Code 42131 gives the County Superintendent 75 days after the close of the
reporting period to ehargedowngrade the district's positive certification to qualified or negative or; as
amended by AB 2662 {Ch: 58%; Statutes of 2012}, to change the district's a qualified certification to

' negative. Districts may appeal the County Superintendent’s determination to the SPI, who will then
determine the certification to be given to the district.

If the district's certification is subsequently changed by the County Superintendent from a positive to a
qualified or negative certification, or from a qualified to a negative certification, the Board may appeal the
decision to the SPI within five days of receiving the notice of change. (Education Code 42131)
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CSBA NOTE: Whenever the district receives a qualified or negative certification, Education Code 42131
requires the County Superintendent, within 75 days after the close of the reporting period, to submit
histher comments on the certification to the State Controller and the SP1 and report any remedial action
| proposed or taken under the authority granted to the Ceunty Superintendent by Education Code
42127.6. Pursuant to Education Code 42127.6, the County Superintendent is required to take one or
more of the following actions: (1) assign a fiscal expert to advise the district on #sthe financial problems;
(2) conduct a study of the district's financial and budgetary conditions ef the district including, but not
limited to, a review of internal controls: {3} direct the district to submit a financial projection of all fund
and cash balances as of June 30 of the current year and subsequent fiscal years; (4) require the district
to encumber all contracts and other obligations, prepare appropriate cash flow analyses and monthly or
quarterly budget revisions, and appropriately record all receivables and payables; (5) direct the district to
submit a proposal for addressing the fiscal conditions that caused the negative or qualified certification;
| (6) withhold the Board stipend and Superintendent compensation if requested financial information is
not provided; and/or (7) assign FCMAT to review and provide recommendations to improve the
district's teacher hiring process, teacher retention rate, extent of teacher misassignment, and provision
of highly qualified teachers. Education Code 42131 also authorizes the State Controller to conduct an
audit or review of the financial condition of any district having a negative or qualified certification.

Pursuant to Education Code 42652, a district that receives a qualified or negative certification also may
lose the County Superintendent's or SPI's approval to draw warrants on the county treasury.
Furthermore, pursuant to Education Code 42133, a district that receives a qualified or negative
certification must have the County Superintendent’s approval before issuing any certificates of
participation, tax anticipation notes, revenue bonds, or other non-voter-approved debt (see the section
entitled "Non-Voter-Approved Debt Report” in the accompanying administrative regulation).

Whenever a district with a qualified or negative certification is negotiating a collective bargaining
agreement, it must allow the County Superintendent 10 working days to review and comment on the
proposed collective bargaining agreement pursuant to Government Code 3540.2; see BP 4143/4243 -
- Negotiations/Consultation.

Whenever the district receives a qualified or negative certification from the Board or the County
Superintendent, the Superintendent or designee shall cooperate in the implementation of any remedial
actions taken or prescribed by the County Superintendent under the authority granted te himther
pursuant to . (Education Code 42131;)

CSBA NOTE: Whenever the district's second interim réport is accompanied by a qualifiéd or Hééative
certification, the district must submit another financial statement by June 1 as described below; this
report is sometimes referred to as the "third interim report.”

If the second interim report is accompanied by a qualified or negative certification, the Board shall, no
later than June 1, provide to the County Superintendent, the State Controller, and the SPI a financial
statement as of April 30 ("third interim report") that projects the district’s fund and cash balances through
June 30. (Education Code 42131)

CSBA NOTE: Education Code 42637 authorizes the County Superintendent, upon concluding at any
| time during the fiscal year if he/she concludes, that the district's budget does not comply with criteria
and standards adopted by the SBE, to conduct a comprehensive review of the district’s financial and
budgetary conditions ef the district and to report histherthe findings to the Board at a public meeting.
According to FCMAT's Fiscal Oversight Guide, this prevision of the law requires the County
Superintendent tamust exercise this authority when the district receives a negative certification and
autherizes him/hesis authorized to do so when the district receives a qualified certification. After
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receiving such athe rébort; the Board raustis required to réspond to the recommendations within 15
days.

Atlf at any time during the fiscal year when, the County Superintendent concludes that the district's
budget does not comply with the standards and criteria for financial stability and conducts a
comprehensive review of the distriet'sdistrict’s financial and budgetary conditions after he/she has
the Board shall review any report of the County Superintendent'sSuperintendent's findings and
recommendations at a public Board meeting. Within 15 days of receiving the report, the district shall

{Education Code 42637)

Audit Report

CSBA NOTE: Pursuant to Education CoEeHOZO, the Board musf, no later than May 1 of each yez;r,
arrange for an audit of all the district's funds. However, if the Board has not provided for an audit by

April 1, the County Superintendent must do so at the district's cost. Thus, the paragraph below reflects
the April 1 deadline.

Pursuant to Education Code 41020, any district contract for auditing services must be approved by the
County Superintendent if the district has a disapproved budget, has received a negative certification on
any budget or interim fiseal report during the current fiscal year or either of the two preceding fiscal
years, or has otherwise been determined by the County Superintendent to have a lack of going concern;
any contract the district enters inte for auditing services must be approved by the County

By April 1 of each year, the Board shall provide for an annual audit of the district's books and accounts.
(Education Code 41020)

CSBA NOTE: Education Code 41020 -requires the Board to select an auditor from a direcfory of certified |
public accountants and public accountants deemed by the State Controller as qualified to conduct audits

of local education agencies. The State Controller is required to publish this directory by December 31 of
| each year.
]

' In addition, Education Code 41020.5 prohibits the Board from employing any accountant identified by
the State Controller as ineligible based on failure of past audits to comply with provisions of the K-12

annual audit guide. The State Controller will annually notify districts of ineligible accountants by March
1.

To conduct the audit, the Board shall select a certified public accountant or public accountant licensed by

the State Board of Accountancy from among those deemed qualified by the State Controller. (Education
Code 41020, 41020.5)

CSBA NOTE: Education Code 41020 requires-that districts rotate auditors as "specified below. F{ow;e\ié;;"
the district may request that the Education Audit Appeals Panel waive this requirement if no otherwise
eligible auditor is available to perform the audit.

otherwise eligible auditor is available, a public accounting firm e previde audit services if thewhose lead
or coordinating audit partner having primary responsibility for the audit; or thewhose audit partner




responsible for reviewing the audit; has performed audit services for the district in each of the six
previous fiscal years shall not be selected to perform a district audit. {Education Code 41020)

'CSBA NOTE: Education Code 41020.3 requires the Board to review the audit report at an open méeting |
by January 31 of each year. However, Education Code 41020 requires that the audit report be filed with
the County Superintendent, CDE, and State Controller no later than December 15. Thus, it is

No later than December 15, the report of the audit for the preceding fiscal year shall be filed with the
County Superintendent, the CDE, and the State Controller. (Education Code 41020)

Prior to December 15 whenever possible, but in no case later than January 31, the Board shall review, at
an open meeting, the annual district audit for the prior year, any audit exceptions identified in that audit,
the recommendations or findings of any management letter issued by the auditor, and any description of
correction or plans to correct any exceptions or any issue raised in a management letter. (Education Code
41020.3)

The Board shall have an opportunity at the meeting to ask questions of the auditor and request further
information about the audit findings.

Audit Committee

CSBA NOTE: The E)I dng optional éﬁdn maiybe revised to reflect disfr'i;:-t“pl_‘actice. Aﬁéﬁghft is the ]
ponsibility of district staff to preparefi il statements and the responsibility of the independent

r to assure that the information in the statements is reliable and fairly presented, establishment of

8 BP/AR 1220 - Citizen Advisory Corqmi@’ge_e_gind BB 9130 - B_pard Committees.

an audit committee composed of staff knowledgeable about fiscal matters, other
the community.

The Board may appoi
staff, and representatives

The committee shall serve in an dvisory capacity and may:

1. Make recommendations regardifg the selection of the external independent auditor in
accordance with Education Code 41020 and 41020.5

2, Review the plan for the audit process witfr{he independent auditor to determine the adequacy of

the nature, scope, and timetable of the audit
3. Review the results of the audit and participate witithe independent auditor and management in
preparing final recommendations and responses

4. Participate with the independent auditor in presenting the andit report to the Board

5. Review Board policies and administrative regulations to recommeiw] any revisions needed to

ensure effective financial reporting
6. Provide input on the effectiveness of the independent auditor

7. Periodically report to the Board regarding the status of previous audit recommendations for
improving the accounting and internal control systems
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State
2 CCR 1859.104

5 CCR 15060
5 CCR 15070

5 CCR 15440-15451
5 CCR 15453-15464
5 CCR 19810-19816.1

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 1240

Code 14500-14508

Code 17070.10-17079.30
Code 17150-17150.1
Code 17170-17199.5
Code 33127

Code 33128

Code 33129

Code 35035

Code 41010-41024

Code 41326

Code 41344

Code 41344.1

Code 41455

Code 42100-42105

Code 4212242120-42129
Code 42130-42134

Code 42140-42142

Code 42637

Description
Leroy F. Greene School Facilities Program; speeifically -,
reporting requirements

Standardized account code structure

Submission of reports using standardized account code
structure

Criteria and standards for school district budgets

Criteria and standards for school district interim reports
Audits

County superintendent of schools; duties

Financial and compliance audits

Leroy F. Greene School Facilities Act

Public disclosure of non-voter-approved debt

California School Finance Authority

Standards and criteria for local budgets and expenditures
Standards and criteria; inclusions

Standards and criteria; use by local agencies

Powers and duties of the superintendent; transfer authority
Accounting system and audits

Emergency apportionment

Repayment of apportionment significant audit exceptions
Appeals of audit findings

Examination of financial problems of local districts
Requirement to prepare and file annual statement
Budget requirements

Financial reports and certifications

Public disclosure of fiscal obligations

County superintendent review of district's financial and
budgetary conditions
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Ed. Code 42652
Ed. Code 48300-48316

Ed. Code 52060-52077
Gov. Code 16429.1
Gov. Code 3540.2

Gov. Code 53646

Gov. Code 7900-7914

Federal
2 CFR 200.0-200.521

31 UsC 7501-7507

Management Resources
California Department of Education
Communication

California Department of Education
Communication

Fiscal Crisis & Management Assistance

Team Pub.

Governmental Accounting Standards
Board Statement

Governmental Accounting Standards
Board Statement

Governmental Accounting Standards
Board Statement

Governmental Accounting Standards
Board Statement

State Controller Publication

U.S. Gov. Accountability Office & PCIE

Publication

U.S. Gov. Accountability Office & PCIE

Publication
Website

Website
Website
Website

Revocation or suspension of warrant authority

Student attendance alternatives; school district of choice
program

Local control and accountability plan

Local agency investment fund

Meeting and negotiating in public educational employment
Treasurer reports and statements of investment policy
Appropriations limit

Description
Federal uniform grant guidance

Single audits of federal program funds

Description
New Financial Reporting Requirements for Postemployment
Benefits Other than Pensions, February 26, 2007

Audit Resolution Process: Repayment Plans, December 8,
2000

Fiscal Oversight Guide for AB 1200, AB 2756 and
Subsequent Related Legislation, September 2006

Statement 54, Fund Balance Reporting and Governmental
Fund Type Definitions, March 2009

Statement 75, Accounting and Financial Reporting by
Employers for Post-employment Benefits Other Than
Pensions, June 2015

Statement 34, Basic Financial Statements and Management's
Discussion and Analysis - For State and Local Governments,
June 1999

Statement 75, Accounting and Financial Reporting for Post-
employment Benefits Other Than Pensions, June 2015

Standards and Procedures for Audits of California K-12 Local

Educational Agencies (annual publication)
Financial Audit Manual, revised 2008

Government Auditing Standards, 2011

CSBA District and County Office of Education Legal Services
Governmental Accounting Standards Board
California State Controller

U.5. Government Accountability Office
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Website

Website
Website
Website
Website
Website
Website
Woebsite

Cross References

Code
0460

0460
0500
1220
1220
1340
1340
3000
3100
3100
3110
32201
3230
3230
3280
3280
3290
3300
3312
3314
3314
3314.2

California County Superintendents Educational Services
Association

California Department of Education, Finance and Grants
Education Audit Appeals Panel

Fiscal Crisis and Management Assistance Team

CSBA

California Association of School Business Officials
Office of Management and Budget

School Services of California, Inc.

Description
Local Control And Accountability Plan

Local Control And Accountability Plan
Accountabitity

Citizen Advisory Committees

Citizen Advisory Committees

Access To District Records

Access To District Records

Concepts And Roles

Budget

Budget

Transfer Of Funds

Lottery Funds

Federal Grant Funds

Federal Grant Funds

Sale Or Lease Of District-Owned Real Property
Sale Or Lease Of District-Owned Real Property
Gifts, Grants And Bequests

Expenditures And Purchases

Contracts

Payment For Goods And Services

Payment For Goods And Services

Revolving Funds
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3400
3400
3430
3430
3451
3452
3470
3510
3551
3551
3580
3580
4143
4143.1
4143.1
4154
4154
4243
42431
42431
4254
4254
43121
4331
4354
4354
5117
5117
5126
5126
6117
7210
7212

Management Of District Assets/Accounts
Management Of District Assets/Accounts
Investing

Investing

Petty Cash Funds

Student Activity Funds

Debt Issuance And Management

Green School Operations

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
District Records

District Records
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits

Contracts

Staff Development

Health And Welfare Benefits

Health And Welfare Benefits
Interdistrict Attendance

Interdistrict Attendance

Awards For Achievement

Awards For Achievement

Year-Round Schedules

Facilities Financing

Mello-Roos Districts



7214
7214
9000
9130
9140
9322

General Obligation Bonds
General Obligation Bonds
Role Of The Board

Board Committees

Board Representatives

Agenda/Meeting Materials
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 3460: Financial Reports And Accountability Status: ADOPTED

Original Adopted Date: 04/01/2014 | Last Revised Date: 4012/01/20482022 | Last Reviewed Date:
4012/01/26482022

Interim Reports

CSBA NOTE: Education Code 42130 requires that the district issue two interim-fiseal reports; see the
accompanying Board policy for information about the use of these reports to certify whether the district
will be able to meet its fiscal obligations for the remainder of the fiscal year and, based on current
forecasts, for the two subsequent fiscal years.

Each interim-fiseal report developed pursuant to Education Code 42130 shall include an assessment of
the district budget as revised to reflect current information regarding the adopted state budget, district
property tax revenues, if any, and ending balances for the preceding fiscal year. (Education Code 42130,
42131)

CSBA NOTE: Interim reports must be based on the criteria and standards adopted by the State Board of |
Education (SBE) pursuant to Education Code 33127. These criteria and standards are specified in 5 CCR |
15453-15464 and address the areas listed below.
3Fhe—+nteﬂm!nter| m reports shall be based on State Board of Education (SBE) criteria and standards which
address fund and cash balances, reserves, deficit spending, estimation of average daily attendance {ADA),
projected enrollment, ratio of ADA to enroliment, projected local control funding formula (LCFF} revenue,
salaries and benefits, other revenues and expenditures, and facilities maintenance. For purposes of
assessing projections of LCFF revenue, the first interim report shall be compared to the adopted district
budget; and the second interim report shall be compared to the projections in the first interim report.
(Education Code 42130; 5 CCR 15453-15464)

FheAn interim report shall also provide supplemental information regarding contingent liabilities, use of
one-time revenues for ongoing expenditures, contingent revenues, contributions {i.e., projected
contributions from unrestricted general fund resources to restricted general fund resources, projected
transfers to or from the general fund to cover operating deficits in the general fund or any other fund,
and capital project cost overruns that may impact the general fund budget), long-term commitments,
unfunded liabilities, temporary interfund borrowings, the status of labor agreements, and the status of
other funds. (Education Code 42130; 5 CCR 15453, 15464)

Audit Report

CSBA NOTE: Pursuant to Education Code 41020, each year the district is required to arrange for an
independent audit of all the district's funds. The audit must be approved by the Governing Board and
submitted to the County Superintendent of Schools, California Department of Education (CDE), and
State Controller within specufled tlmellnes See the accompanying Board policy.
The Superintendent or designee shall establish a timetable for the comp!etlon and review of the annual
audit within the deadlines established by law.

CSBA NOTE: The following paragraph is optional. Gover'nmént'ai'A&Ebunting_Sfahdard; Board (GASB)
 Statement 34 contains requirements for the contents of the district's annual audited financial reports.
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The Superintendent or designee shall provide the necessary financial records and cooperate with the
independent auditor selected by the Governing Board to ensure that the audit report contains all
information required by law and the Governmental Accounting Standards Board (GASB),

expendltures for all district funds, as provided below. Additionally, Education Code 41020 requires that
the audit include a determination of whether funds were expended in accordance with the district's local
control and accountability plan (LCAP). Pursuant to Education Code 52061, the annual update to the
LCAP must list expenditures for specific actions to be taken to achieve the goals in the LCAP, including |
expenditures for services to English learners, foster youth, and students eligible for free and reduced- |
price meals. See BP/AR 0460 - Local Control and Accountability Plan for requirements pertaining to the

| LCAP. ‘
The district audit shall include an-audit-efall income and expenditures by source of funds-for-all-funds-of
the-distriet, including the student body and cafeteria funds and accounts, state and federal grant funds,
and any other funds under the district’s control or jurisdiction-ef-the-district, as well as an audit of student
attendance procedures. The audit shall also include a determination of whether LCFF funds were
expended in accordance with the district's local control and accountability plan or an approved annual
update of the plan. (Education Code 41020)

Attendance. Pursuant to tion Code 48301, any district that elects to participate in the school
district of choice program must efsuge that its annual financial audit includes a review of the district's
compliance with program requirements te-gstablish a random, unbiased process for student admittance
| and to provide appropriate and factua[ly accur arent/guardlan communications.

If the district participates in the school district of choife-program to accept interdistrict transfers, the
Superintendent or designee shall notify the auditor, prior to commencement of the audit, that the

audit must include a review of the district’s compliance with speci rogram requirements, {Education
Code 48301)

| CSBA NOTE: Pursuant to Education Code 41344 and 41344.1, the district may appeal to the Education
Audit Appeals Panel (EAAP) when an audit finding requires the district to repay an apportionment or pay
| a penalty. If the EAAP finds that there has been substantial compliance with the law, it may waive or

' reduce repayments or order other remedial measures to induce future compluance

If an audit finding results in the district belng required to repay an apportionment or pay a penalty, the
district may appeal the finding to the Education Audit Appeals Panel by making an informal summary

appeal within 30 days of receiving the final audit report or initiating a formal appeal within 60 days of
receiving the report. (Education Code 41344, 41344.1)

While a public accounting firm is performing the audit of the district, it shall not provide any nonauditing,
management, or other consulting services for the district except as provided in Government Auditing
Standards, Amendment #3, published by the U.S. Government Accountability Office. (Education Code
41020)

Report on Expenditures of State Facilities Funds

CSBA NOTE: Pursuant to Education Code 41024 —%—added—by—AB—?Q—(@h—lé——Statu@es-ef—zoa-nand
amended-by-AB-1808{Ch—32-Statutesof 2018}; districts that receive state facilities funding pursuant to
the Leroy F. Greene School Facilities Act (Education Code 17070.10-17079.30) must annually report a
detailed list of all expenditures of state funds, including interest, and of the district's matching funds for
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| completed projects. Education Code 41024 requires that an audit of completed facilities projects be
submitted within one year of project completion.

Educatlon Code 41024 requnres GBEt&pFer&the—G#ﬁe&e#Pﬂbhc—SeheekeenstmeﬂeH-mEh&eepy—eﬁ

audltor to flle the audlt of state faC|I|t|es funds thh the State Controller w1th|n 60 davs of com{:letlon of
the audit. The State Controller, within 60 days of the receipt of the certified audit and after determining |
that the audit conforms with reporting standards in the audit guide, is then required to provide a copy of |
the audit to CDE and the Office of Public School Construction {OPSC}, and to notify OPSC of any audit
findings required pursuant to Education Code 41024 and of any amounts or adjustments identified on
the basis of district’s failure to expend the funds in accordance with the School Facilities Act or any
accompanying grant agreement signed by district. The district may appeal any finding in accordance
with the timelines and process specified in Education Code 41344. However, certain adjustments
specified in Education Code 41024 (bi{1)}{C}-(G) are not appealable to the Education Audit Appeals
Panel.

When the district partnapates in the school facilities program pursuant to Education Code 17070.10-
17079.30, the Superintendent or designee shall annually report a detailed list of all expenditures of state
facilities funds, including interest, and of the district's matching funds for completed projects until all such
funds are expended. The report shall identify expenditures on a project-by-project basis, reflect
completed projects that were reimbursed within that fiscal year, and clearly indicate the list of projects
that have been completed. {Education Code 41024; 2 CCR 1859.104)

Audits of facilities projects shall be concluded within one year of project completion; and shall be
included as part of the district's audit for the fiscal year in which the project is reported as completed. A
project shall be deemed completed when any of the following conditions is met: (Education Code 41024;
2 CCR 1859.104)

1. When the notice of completion for the project has been filed, all outstanding invoices, claims, and
change orders have been satisfied, and the facility is currently in use by the district

2. Three years from the date of the final fund release for an elementary school project

3. Four years from the date of the final fund release for a middle or high school project

Fund Balance

CSBA NOTE: The following optional section reflects GASB Statement 54, which addresses the manner
in which fund balances in the general fund must be reported in external financial reports. Pursuant to
GASB 54, the Board has sole authority to specify purposes of committed funds (itemltem #3 below} and
also must express, or delegate the authority to express, intended purposes of resources resulting in the
assigned fund balance (item|tem #4 below}); see BP 3100 Budget.

general fund within the following cla55|f|cat|ons based on the relative strength of constraints placed on
the purposes for which resources can be used:

1. Nonspendable fund balance, including amounts that are not expected to be converted to cash,
such as resources that are not in a spendable form or are legally or contractually required to be
maintained intact



2. Restricted fund balance, including amounts constrained to specific purposes by their providers or
by law

3. Committed fund balance, including amounts constrained to specific purposes by the Board

4. Assigned fund balance, including amounts which the Board or its designee intends to use for a
specific purpose

5. Unassigned fund balance, including amounts that are available for any purpose

Negative Balance Report

EFCSBA NOTE: When applicable, Education Code 42127.5 requires districts to report the reasons for a

' negative unrestricted fund balance or negative cash balance. "Unrestricted funds” are any funds that are

! not constrained by law to be spent on specific purposes and which therefore may be spent as the Board
deems appropriate. Such funds may be reported in the committed fund balance, assigned fund balance,

or unassigned fund balance as provided in iemsltems #3-5 in the section *'Fund Balance?” above.

Whenever the district reports a negative unrestricted fund balance or a negatlve cash balance in its
annual budget or annual audit report, it shall include in the budget a statement that identifies the reasons
for the negative unrestricted fund balance or negative cash balance and the steps that have been taken to
ensure that the negative balance will not occur at the end of the current fiscal year. (Education Code
42127.5)

Lease Accounting

| CSBA NOTE: To increase the usefulness of government financial statements, the Governmental
Accounting Standards Board has issued GASB Statement 87, which defines a lease as a “contract that
conveys control of the right to use another entity’s nonfinancial asset as specified in the contract for a
period of time in an exchange or exchange-like transaction.” and changes the rules related to the '
recognition, measurement, and related disclosures of leases involving governmental entities. Examples of
“nonfinancial assets” include buildings, land, vehicles, and equipment. GASB 87 provisions became
effective for the reporting periods beginning after June 15, 2021.

Any |ease agreement involving the district, whether as iessor or lessee, shall be classified as a short-term
lease, a contract that transfers ownership, or a lease other than short-term lease and contract that
transfers ownership. District financial statement disclosures and schedules related to any lease shall
comply with the standards specified in GASB 87,

Non-Voter-Approved Debt Report

CSBA NOTE: The following section addresses notices regarding the issuance of revenue bonds,
certificates of participation, and other non-voter-approved debts. Pursuant to Education Code 17150
and 17150.1, the County Superintendent and county auditor may, within 15 days of receiving these
notices from the district, comment publicly to the Board regarding the capability of the district to repay
the debt obligation.

Pursuant to Education Code 42133, a district that has a qualified or negative certification in any fiscal
year cannot issue non-voter-approved debt in that fiscal year or in the next fiscal year unless the County
Superintendent determines that the districtsdistrict's repayment of the debt is probable

Upon approval by the Board to proceed with the issuance of revenue bonds or any agreement for
financing school construction pursuant to Education Code 17170-17199.5, the Superintendent or
designee shall notify the County Superintendent of Schools and the county auditor. The Superintendent
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or designee shall provide the Board, the county auditor, the County Superintendent, and the public with
related repayment schedules and evidence of the distriet'sdistrict’s ability to repay the obligation,
(Education Code 17150)

When the Board is considering the issuance of certificates of participation and other debt instruments
that are secured by real property and do not require the approval of the voters of the district, the
Superintendent or designee shall provide notice to the County Superintendent and county auditor no
later than 30 days before the Beard'sBoard's approval to proceed with issuance. -The Superintendent or
designee shall provide the Board, the county auditor, the County Superintendent, and the public with
information necessary to assess the anticipated effect of the debt issuance, including related repayment
schedules, evidence of the disirietsdistrict’s ability to repay the obligation, and the issuance costs.
(Education Code 17150.1)

Other Postemployment Benefits Report

CSBA NOTE: The following section reflects GASB Statement 75, which contains reporting requirements i
pertaining to Mother postemployment benefits"" (OPEBs) (i.e., medical, dental, vision, hearing, life
insurance, long-term care, long-term disability, and other nonpension benefits for retired employees). |
Under GASB 75, districts that do not provide OPEB through a trust are required to report the total
unfunded liability (i.e., OPEBs that are not prefunded), as calculated in the most recent actuary report, in
the district'sdistrict’s financial statements. The decision of whether to prefund the benefits, and by how |
much, is at the Beard'sBoard's discretion; see BP 3100 -- Budget.

The SBEsSBE's criteria and standards for budget adoption (5 CCR 15440-15451} require districts to
estimate unfunded OPEBs as well as the unfunded portion of any self-insured benefits program.
Changes to the unfunded liabilities are disclosed at interim reporting periods pursuant to 5 CCR 15453
and 15464. These reports are included in the state’sstate's standardized account code structure
software used to develop budget and interim reports.

E5BA'sCSBA's OPEB Solutions Program provides access to qualified actuaries and consultants and a
' GASB 75-compliant trust to prefund future obligations. See CSBA'sCSBA's web site for further
information.

| The following optional section may be revised to refiect district practice and should be deleted by
| districts that do not provide z e
In accordance with GASB Statement 7 e districtsdistrict’s financial statements shall report the
expense of nonpension other postemploymet.benefits (OPEBs) on an accrual basis over retirees'retirees’
active working lifetime, as determined by a qualifi ctuary procured by the Superintendent or designee.
To the extent that these OPEBs are not prefunded, thesistrict shall report a liability on its financial
statements.

The Superintendent or designee shall annually present the estimate
OPEBs and the actuarial report upon which those costs are based at
Board. {Education Code 42140}

ccrued but unfunded cost of
jlean open meeting of the

| CSBA NOTE: Pursuant to GASB 75, the district must arrange for an actuary to update the valuation of
! its OPEB obligations every two years. However, GASB 75 includes an option for the use of a specified
| alternative method in lieu of an actuarial valuation for purposes of determining the total OPEB liability
| for benefits provided through an OPEB plan with fewer than 100 members. Such districts may modify
| the following paragraph to reflect district practice.



v\&/ The district's financial obligation for OPEBs halt be reevaluated every two years in accordance with
GASB 75.

Woaerkers'Workers’ Compensation Claims Report

|r CSBA NOTE: The following opti .
{ workers'workers' compensation clai

| section is for use by districts that are self-insured for

either individually or as part of a joint powers agency. See BP

i 3100 -- Budget for provisions related to Tunding the estimated accrued cost of werkers'workers'
jicQmbenzztioniclaims;

Q The Superintendéﬁt or ciesignee shall anr-u;al'iy-prov
related actuarial reports showing the estimated accrue

VB compensation claims. The estimate of costs shall be based
three years by a qualified actuary. (Education Code 42141)
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
2 CCR 1859.104

5 CCR 15060
5 CCR 15070

5 CCR 15440-15451
5 CCR 15453-15464

5 CCR 19810-19816.1

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

Code 1240

Code 14500-14508
Code 17070.10-17079.30
Code 17150-17150.1
Code 17170-17199.5
Code 33127

Code 33128

Code 33129

Code 35035

Code 41010-41024
Code 41326

Description
Leroy F. Greene School Facilities Program;specificaliy—:
reporting requirements

Standardized account code structure

Submission of reports using standardized account code
structure

Criteria and standards for school district budgets

Criteria and standards for school district interim reports
Audits

County superintendent of schools, duties

Financial and compliance audits

Leroy F. Greene School Facilities Act

Public disclosure of non-voter-approved debt

California School Finance Authority

Standards and criteria for local budgets and expenditures
Standards and criteria; inclusions

Standards and criteria; use by local agencies

Powers and duties of the superintendent; transfer authority
Accounting system and audits

Emergency apportionment
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Ed. Code 41344

Ed. Code 41344.1

Ed. Code 41455

Ed. Code 42100-42105

Ed. Code 4212242120-42129
Ed. Code 42130-42134

Ed. Code 42140-42142

Ed. Code 42637

Ed. Code 42652
Ed. Code 48300-48316

Ed. Code 52060-52077
Gov. Code 16429.1
Gov. Code 3540.2

Gov. Code 53646

Gov. Code 7900-7914

Federal
2 CFR 200.0-200.521

31 USC 7501-7507

Management Resources
California Department of Education
Communication

California Department of Education
Communication

Fiscal Crisis & Management Assistance
Team Pub,

Fiscal Crisis & Management Assistance

Repayment of apportionment significant audit exceptions
Appeals of audit findings

Examination of financial problems of local districts
Requirement to prepare and file annual statement

Budget requirements

Financial reports and certifications

Public disclosure of fiscal obligations

County superintendent review of district's financial and
budgetary conditions

Revocation or suspension of warrant authority

Student attendance alternatives; school district of choice
program

Local control and accountability plan

Local agency investment fund

Meeting and negotiating in public educational employment
Treasurer reports and statements of investment policy
Appropriations limit

Description
Federal uniform grant guidance

Single audits of federal program funds

Description
New Financial Reporting Requirements for Postemployment
Benefits Other than Pensions, February 26, 2007

Audit Resolution Process: Repayment Plans, December 8,
2000

Fiscal Oversight Guide for AB 1200, AB 2756, AB 1840 and
Subsequent-Related Legislation, September 20062021

Indicators of Risk or Potential Insolvency For K-12 Local

Team Pub.

Governmental Accounting Standards
Board Statement

Governmental Accounting Standards
Board Statement

Governmental Accounting Standards
Board Statement

Education Agencies

Statement 54, Fund Balance Reporting and Governmental
Fund Type Definitions, March 2009

Statement 75, Accounting and Financial Reporting by
Employers for Post-employment Benefits Other Than
Pensions, June 2015

Statement 34, Basic Financial Statements and Management's
Discussion and Analysis - For State and Local Governments,
June 1999



Governmental Accounting Standards
Board Statement

Governmental Accounting Standards

Statement 75, Accounting and Financial Reporting for Post-
employment Benefits Other Than Pensions, June 2015

Statement 87, Leases, June 2017

Board Statement
State Controller Publication

U.S. Gov. Accountability Office & PCIE
Publication

U.S. Gov. Accountability Office & PCIE
Publication

Woebsite

Website
Website
Website
Website

Website
Website
Website
Website
Website
Website
Website

Cross References

Code
0460

0460
0500
1220
1220
1340
1340
3000
3100
3100
3110

Standards and Procedures for Audits of California K-12 Local
Educational Agencies (annual publication)

Financial Audit Manual, revised 2008
Government Auditing Standards, 2011

CSBA District and County Office of Education Legal Services
Governmental Accounting Standards Board

California State Controller

U.S. Government Accountability Office

California County Superintendents Educational Services
Association

California Department of Education, Finance and Grants
Education Audit Appeals Panel

Fiscal Crisis and Management Assistance Team

CSBA

Califernia Association of School Business Officials
Office of Management and Budget

School Services of California, Inc.

Description
Local Control And Accountability Plan

Local Control And Accountability Plan
Accountability

Citizen Advisory Committees

Citizen Advisory Committees

Access To District Records

Access To District Records

Concepts And Roles

Budget

Budget

Transfer Of Funds



3220.1
3230
3230
3280
3280
3290
3300
3312
3314
3314
3314.2
3400
3400
3430
3430
3451
3452
3470
3510
3551
3551
3580
3580
4143
4143.1
4143.1
4154
4154
4243
42431
42431
4254
4254

Lottery Funds

Federal Grant Funds

Federal Grant Funds

Sale Or Lease Of District-Owned Real Property
Sale Or Lease Of District-Owned Real Property
Gifts, Grants And Bequests

Expenditures And Purchases

Contracts

Payment For Goods And Services
Payment For Goods And Services
Revolving Funds

Management Of District Assets/Accounts
Management Of District Assets/Accounts
Investing

Investing

Petty Cash Funds

Student Activity Funds

Debt Issuance And Management

Green School Operations

Food Service Operations/Cafeteria Fund
Food Service Operations/Cafeteria Fund
District Records

District Records
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits
Negotiations/Consultation

Public Notice - Personnel Negotiations
Public Notice - Personnel Negotiations
Health And Welfare Benefits

Health And Welfare Benefits



43121
4331
4354
4354
5117
5117
5126
5126
6117
7210
7212
7214
7214
2000
2130
2140
9322

Contracts

Staff Development

Health And Welfare Benefits
Health And Welfare Benefits
Interdistrict Attendance
Interdistrict Attendance
Awards For Achievement
Awards For Achievement
Year-Round Schedules
Facilities Financing
Mello-Roos Districts
General Obligation Bonds
General Obligation Bonds
Role Of The Board

Board Committees

Board Representatives

Agenda/Meeting Materials
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Policy 3515: Campus Security Status: ADOPTED

Original Adopted Date: 03/01/2007 | Last Revised Date: 1012/01/204%2022

CSBA NOTE: The following optional policy should be modified to reflect district practice. I

The Governing Board is committed to prowdmg a school environment that promotes the séfet\) 6f o
students, staff, and visitors to school grounds. The Board also recognizes the importance of protecting
district property, facilities, and equipment from vandalism and theft.

The Superintendent or designee shall develop campus security procedures, which may be included in the
district's comprehensive safety plan and/or site-level safety plans. Such procedures shall be regularly
reviewed to reflect changed circumstances and to assess their effectiveness in achieving safe school
objectives.

Additionally, the Superintendent or designee shall regularly review current guidance regarding
cybersecurity and digital media awareness and incorporate recommended practices into the district’s
processes and procedures related to the protection of the district’s network infrastructure, and the
monitoring and response to suspicious and/or threatening digital media content.

Reporting Threats

CSBA NOTE: Education Code 49393, as added by SB 906 (Ch. 144, Statutes of 2022), requires the
reporting of potential homicidal acts related to school or a school activity, as described below.

Any certificated or classified emplovee, or other school official, whose duties bring the employee or other
school official in contact on a regular basis with students in any of grades 6-12, as part of a middle of high
school, who are alerted to or observe any threat or perceived threat of a homicidal act, as defined, shall
immediately report the threat or perceived threat to law enforcement in accordance with Education Code
49393. {Education Code 49390, 49393)

Threat or perceived threat means any writing or action of a student that creates a reasonable suspicion
that the student is preparing to commit a homicidal act related te school or a school activity, This may
include possession, use, or depictions of firearms, ammunition, shootings, or targets in association with
infliction of physical harm, destruction, or death in a social media post, journal, class note, or other media
associated with the student. It may also include a warning by a parent, student, or other individual.

Additionally, anyone who receives or learns of a health or safety threat related to school or a school
activity is encouraged to report the threat to a school or district administrator.

Surveillance Systems

CSBA NOTE: The following optional section is for use by districts that have authorized the use of
surveillance systems. Generally, the use of cameras (i.e., a "search” within the meaning of the Fourth
Amendment) must be reasonable and the cameras must not be used in areas where there is a "reasonable
expectation of privacy” (New Jersey v. T.L.O.). To protect reasonable expectations of privacy, cameras
should not be located in areas such as bathrooms, locker rooms, or private offices. In addition, Education
Code 51512 prohibits the use of a recording device in a classroom without the prior consent of the
teacher and principal. Examples of locations where cameras may generally be used include hallways,
stairwells, parking lots, and cafeterias. For language about the use of cameras on school buses, see AR

5131.1 - Bus Conduct.
"W



Penal Code 632 prohibits the recording of conversations unless the parties to the conversation may
reasonably expect that the communication may be overheard or recorded. Thus, if the district's
equipment has audio capability, it should be disabled so that sounds are not recorded.

In consultation with the district's school site council, safety planning committee, other relevant
stakeholders, and staff, the Superintendent or designee shall identify appropriate locations for the
placement of surveillance cameras. Cameras shall not be placed in areas where students, staff, or
community members have a reasonable expectation of privacy. Any audio capability on the district's
surveillance equipment shall be disabled so that sounds are not recorded.

' CSBA NOTE: Accor"c-iing to the National Institute 0? Justice publ-icétion , "The Appropriate and Effective
Use of Security Technologies in U.S. Schools: A Guide for Schools and Law Enforcement Agencies;,” |
signage is an important component of a successful surveillance system and can serve as a deterrent, The |

|

fnstitute recommends that the signs state that the system may or may not be actively monitored. Such
language is intended to deter potential perpetrators while also not building an expectation among
potential victims that a person is watching events live and will be able to provide immediate assistance.

Prior to the operation of the surveillance system, the Superlntendent or designee shall ensure that signs
are posted at conspicuous and targeted locations around school buildings and grounds. These signs shall
state that the facility uses video surveillance equipment for security purposes and that the equipment
may or may not be actively monitored at any time. The Superintendent or designee shall also provide
prior written notice to students and parents/guardians about the district's surveillance system, including
the locations where surveillance may occur and that the recordings may be used in disciplinary
proceedings and/or referred to local law enforcement, as appropriate.

CSBA NOTE: Pursuant to 20 USC 1232(g} (Family Educational Rights and Privacy Act}, 34 CFR 99.3, and |
Education Code 49061, any recording or image that is directly related to a student and is maintained by
the district or a person acting for the district is considered a "student record" and thus is subject to

| those laws regarding access, disclosure, and retention, See BP/AR 5125 - Student Records. Also see the
. "U.S. Department of Education's FAQs on Photos and Videos under FERPA;," located on its web site.

In addition, a recording or image of a staff member that may be used in a personnel action is subject to
the laws regarding personnel records, including an employee's right to comment on derogatory I
information placed ina personneI file. See AR 4112.6/4212. 6/4312 6 - Personnel Files. '
To the extent that any images from the district's surveillance system create a student or personnel record,
the Superintendent or designee shall ensure that the images are accessed, retained, and disclosed in

accordance with law, Board policy, administrative regulation, and any applicable collective bargaining
agreements.

Policy Reference UPDATE Service

Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description
24 CCR 1010.4442 Door operations
24 CCR 10104.92.8.2 Lockable doors from the inside

CA Constitution Article 1, Section 28 Right to Safe Schools

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act
99



Ed. Code 17583

Ed. Code 32020

Ed. Code 32211

Ed. Code 32280-32289.5
Ed. Code 35160

Ed. Code 35160.1

Ed. Code 35266

Ed. Code 38000-38005
Ed. Code 49050-49051
Ed. Code 49060-49079
Ed. Code 49390-493%5
Gov, Code 11549.3
Pen. Code 469

Pen. Code 626-626.11

Federal
6 USC 665k

20 USC 1232g
34 CFR 99.3
US DOE Publication

Management Resources
Attorney General Opinion

Attorney General Opinion

Court Decision

Court Decision

Classroom security locks; modernization projects
School gates; entrances for emergency vehicles
Threatened disruption or interference with classes
School safety plans

Authority of governing boards

Broad authority of school districts

Reporting of cyber attacks

Security departments
Searches by school employees
Student records

Homicide threats

Independent security assessment

Unauthorized making, duplicating or possession of key to
public building

SehoolWeapons on school grounds and other school crimes

Description

Federal Clearinghouse on School Safety Evidence-Based
Practices

Family Educational Rights and Privacy Act (FERPA) of 1974

Definition of education records

FAQs on Photos and Videos under FERPA

Description
75 Ops.Cal. Atty.Gen. 155 (1992)

83 Ops.Cal Atty.Gen. 257 (2000}

Brannum v. Overton County School Board {2008) 516 F. 3d
489

New Jersey v. T.L.O. (1985) 469 U.S. 325

ESBACalifornia Department of Education Safe Schools: A Planning Guide for Action Workbook, 2002

Publication

National Institute of Justice Publication The Appropriate and Effective Use of Security Technologies

Website
Website
Website

Website
Website
Website

in U.S. Schools: A Guide for Schools and Law Enforcement
Agencies, rev: 200517979

CSBA District and County Office of Education Legal Services
U.S. Department of Education, Protecting Student Privacy

U.S. Department of Homeland Security, Fusion Centers
(https://www.dhs.gov/fusion-centers}

National Institute of Justice
National School Safety Center

California Department of Education, Safe Schools
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Website
Website

Website

Cross References

Code
0450

0450
1250
1250
1330.1
3000
3440
3515.2
3515.2
3515.3
3515.3
3515.31
35154
35154
35155
3515.5
35157
3516
3516
3516.2
3530
3530
4112.6
4119.1
4131
4158
4158
4212.6
421914

California Military Department {https://calguard.ca.gov/)

California State Threat Assessment System
(https://calstas.org/)

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan
Visitors/Qutsiders

Visitors/Outsiders

Joint Use Agreements

Concepts And Roles

Inventories

Disruptions

Disruptions

District Police/Security Department
District Police/Security Department
School Resource Officers

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage
Sex Offender Notification

Sex Offender Notification

Firearms On School Grounds
Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Bomb Threats

Risk Management/Insurance

Risk Management/Insurance

Personnel Files

Civil And Legal Rights

Staff Development

Employee Security

Employee Security

Personnel Files

Civil And Legal Rights
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4231
4258
4258
43126
4319.1
4331
4358
4358
5112.5
5116.2
5125
5125
5125.1
5125.1
5125.1-E (1)
5131.1
5131.1
5131.2
5131.2
5131.5
5131.7
5131.7
5137
5138
5141.52
5141.52
5142
5142
5144
5144
5144.1
5144.1
5145.12
5145.12
5145.9

Staff Development

Employee Security

Employee Security

Personnel Files

Civil And Legal Rights

Staff Development

Employee Security

Employee Security

Open/Closed Campus

Involuntary Student Transfers
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information

Bus Conduct

Bus Conduct

Bullying

Bullying

Vandalism And Graffiti

Weapons And Dangerous Instruments
Weapons And Dangerous Instruments
Positive School Climate

Conflict Resolution/Peer Mediation
Suicide Prevention

Suicide Prevention

Safety

Safety

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Search And Seizure

Search And Seizure

Hate-Motivated Behavior



61424
6164.2
6184
6184
7111
9321
9321-E (1)
9321-E(2)

Service Learning/Community Service Classes
Guidance/Counseling Services

Continuation Education

Continuation Education

Evaluating Existing Buildings

Closed Session

Closed Session

Closed Session
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Regulation 3515: Campus Security Status: ADOPTED

Original Adopted Date: 06/01/1996 | Last Revised Date: $4012/01/20192022

CSBA NOTE: The followiné-abiibﬁal administrative regulation may be used as a co'r't-"nﬁonent of a

comprehensive safety plan {see BRAAR 0450 - Comprehensive Safeby Plan) and should be modified to
reflect district practice. See BP/AR 0450 - Comprehensive Safety Plan

Additionally, 6 USC 665k, as added by the Luke and Alex School Safety Act of 2022 (P.L. 117-159),
requires the creation of a Federal Clearinghouse on School Safety Evidence-Based Practices to serve as
a federal resource to identify and publish online evidence-based practices and recommendations to
improve school safety.

The Superinte}udenta desig_nee shall develop a campus securlty plan which contributes to a positive
school climate, fosters social and emotional learning and student well-being, and includes strategies to:

1. Secure the campus perimeter and school facilities in order to prevent criminal activity

+

These strategies include a risk management analysis of each campus' security system, lighting
system, and fencing. Procedures to ensure unobstructed views and eliminate blind spots caused
by doorways and landscaping shall also be considered. In addition, parking lot design may be
studied, including methods to discourage through traffic.

b+ M A Secure buildings and interior spaces from outsiders and discourage trespassing

These strategies may include installing locks, requiring visitor registration, providing staff and
student identification tags, and patrolling places used for congregating and loitering.

CSBA NOTE: Government Code 11549.3, as amended by AB 1352 (Ch. 593, Statutes of 2021),
authorizes districts, at district expense, to request the Military Department, in consultation with the
California Cybersecurity Integration Center, to perform an independent security assessment of the
district or individual district school. Districts are encouraged to consult with the California Office of

Regional Fusion Centers to help assess potential threats. For more information see OES’ web site.

Pursuant to Education Code 35266, as added by AB 2355 (Ch. 498, Statutes of 2022), districts that
experience a cyberattack, as defined, which impacts more than 500 students or personnel, are
required to report such cyberattack to the California Cybersecurity Integration Center.

3. Secure the district's network infrastructure and web applications from cyberattacks

These strategies may include performing an independent security assessment of the district’s
network infrastructure and selected web applications.

3 4. Discourage vandalism and graffiti

These strategies may include plans to immediately cover graffiti and implement campus
beautification.
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4 5. Control access to keys and other school inventory

6. Detect and intervene with school crime

These strategies may include creating a school watch program, increasing adult presence and
supervision, establishing an anonymous crime reporting system, monitoring suspiciocus and/or
threatening digital media content, analyzing school crime incidents, and collaborating with local
law enforcement agencies, including providing for law enforcement presence.

CSBA NOTE: Education Code 49390 and 49393, as added by SB 906 (Ch. 144, Statutes of 2022),
require certificated and classified employees of the district, or other school officials such as
Governing Board members, whose duties bring the employee or other school official in contact on a
regular basis with students in any of grades 6-12, as part of a middle school or high school, who are
alerted to or observe any threat or perceived threat of a homicidal act, as defined, to immediately
report the threat or perceived threat to law enforcement in accordance with Education Code 49393.
“Threat or perceived threat” means any writing or action of a student that creates a reasonable
suspicion that the student is preparing to commit a homicidal act related to school or a schogl activity.
This mav include ;:-I:Jssession. % or depictions of ﬁrearms ammunition hootingsl or arget sin

note, or other media assoaated with th_e student. _I; also include a warning g\[ a garent, studentl
or other indi\_lifj_l_.lal_. - y ) [

Additionally, all staff shall be made aware of their responsibilities regarding the immediate
reporting of potential homicidal acts to law enforcement, and receive training in the assessment
and reporting of such threats.

All staff shall receive training in building and grounds security procedures and emergency response.

Locks

All state-funded new construction and modernization projects shall include locks that allow doors to
classrooms and any room with an occupancy of five or more persons to be locked from the inside.
Student restrooms and doors that lock from the outside at all times are not required to have locks that
can be |locked from the inside. (Education Code 17075.50, 17583; 24 CCR 1010492, 10104112 8.2)

Keys

CSBA NOTE: The following optional section should be modified to reflect c dlstrlct practice. =3 J

AIIThe principal or designee shall be esgonsml for a!I keys used in a school shall be the F&599H5+b+l+t-yef
the principal oF designee: . Keys shall be issued only to authorized employees who regularly need a key in
order to carry out their job responsibilities.

The principal or designee shall create a key control system with a record of each key assigned and room(s)
or building(s) which the key opens.

Keys shall never be loaned to students, parents/guardians, or volunteers, nor shall the master key ever be
locaned.

'CSBA NO:I'E Pursuant to Penal Code 469, a person who knowingly possesses, makes, duplicates, uses.m |
or attempts to use, make, or duplicate a key without authorization may be guilty of a misdemeanor.
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Any person issued a key shall be responsible for its safekeeping. The duplication of school keys is
prohibited. If a key is lost, the person responsible shall immediately report the loss to the principal or
designee and shall pay for a replacement key.

Policy Reference UPDATE Service
Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

24 CCR 1010.1.11 Lockable doors from the inside

24 CCR 1010.1.9 Door operations

CA Constitution Article 1, Section 28{c} Right to Safe Schools

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act

Ed. Code 17583 Classroom security locks;, modernization projects

Ed. Code 32020 School gates; entrances for emergency vehicles

Ed. Code 32211 Threatened disruption or interference with classes

Ed. Code 32280-32289.5 School safety plans

Ed. Code 35160 Authority of governing boards

Ed. Code 35160.1 Broad authority of school districts

Ed. Code 38000-38005 Security departments

Ed. Code 49050-49051 Searches by school employees

Ed. Code 49060-49079 Student records

Pen. Code 449 Unauthorized making, duplicating or possession of key to
pubiic building

Pen. Code 626-626.11 School crimes

Federal Description

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974

34 CFR 99.3 Definition of education records

Management Resources Description

Attorney General Opinion 75 Ops.Cal Atty.Gen, 155 (1992)

Attorney General Opinion 83 Ops.Cal.Atty.Gen. 257 (2000)

Court Decision Brannum v. Overton County School Board (2008} 516 F. 3d
489

Court Decision New Jersey v. T.L.C. (1985) 469 U.S. 325
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CSBA Publication

National Institute of Justice Publication

US DOE Publication
Website
Website
Website
Website
Website
Website

Cross References

Code
0450

0450
1250
1250
13301
3000
3440
3515.2
3515.2
3515.3
3515.3
3515.31
35154
35154
35155
35155
3515.7
3516
3516
3516.2

Safe Schools: A Planning Guide for Action, 2002

The Appropriate and Effective Use of Security Technologies
in U.S. Schools: A Guide for Schools and Law Enforcement
Agencies, rev. 2005

FAQs on Photos and Videos under FERPA

CSBA District and County Office of Education Legal Services
U.S. Department of Education, Protecting Student Privacy
National Institute of Justice

National School Safety Center

California Department of Education, Safe Schools

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan
Visitors/Outsiders

Visitors/Qutsiders

Joint Use Agreements

Concepts And Roles

Inventories

Disruptions

Disruptions

District Police/Security Department

District Police/Security Department

School Resource Officers

Recovery For Property Loss Or Damage
Recovery For Property Loss Or Damage

Sex Offender Notification

Sex Offender Notification

Firearms On School Grounds

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan

Bomb Threats

107



3530
3530
41191
4131
4158
4158
4219.1
4231
4258
4258
4319.1
4331
4358
4358
51125
5116.2
5125
5125
5125.1
5125.1
5125.1-E(1)
51311
51311
5131.2
5131.2
5131.5
5131.7
5131.7
5137
5138
5141.52
5141.52
5142

Risk Management/Insurance
Risk Management/Insurance
Civil And Legal Rights

Staff Development

Employee Security

Employee Security

Civil And Legal Rights

Staff Development

Employee Security

Employee Security

Civil And Legal Rights

Staff Development

Employee Security

Employee Security

Open/Closed Campus
Involuntary Student Transfers
Student Records

Student Records

Release Of Directory Information
Release Of Directory Information
Release Of Directory Information
Bus Conduct

Bus Conduct

Bullying

Bullying

Vandalism And Graffiti

Weapons And Dangerous Instruments

Weapons And Dangerous Instruments

Positive School Climate

Conflict Resolution/Peer Mediation

Suicide Prevention
Suicide Prevention

Safety



5142
5144
5144
5144.1
51441
5145.12
5145.12
51459
61424
6164.2
6184
6184
7111
9321
9321-E (1)
9321-E (2)

Safety

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expuision/Due Process
Search And Seizure

Search And Seizure

Hate-Motivated Behavior

Service Learning/Community Service Classes
Guidance/Counseling Services
Continuation Education

Continuation Education

Evaluating Existing Buildings

Closed Session

Closed Session

Closed Session
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Regulation 3516.2: Bomb Threats Status: ADOPTED

Original Adopted Date: 09/01/1991 | Last Revised Date: 0712/01/20102022 | Last Reviewed Date:
0712/01/20302022

CSBA NOTE: The following optional administrative regﬁ-iéiibn may be revised to reflect district practice. -

creation of a Federal Clearinghouse on School Safety Evidence-Based Practices to serve as a federal
resource to identify and publish online evidence-based practices and recommendations to improve
school safety.

To maintain a safe and secure environment for district students and staff, the Superintendent or designee
shall ensure that the district's emergency and disaster preparedness plan and/or each school's
comprehensive safety plan includes procedures for dealing with berb threats: He/she also shall provide
customarily handle mail; telephone ealls; or emaikmanaging bomb threats. Additionally, the
Superintendent or designee shall regularly review current guidance regarding cybersecurity and digital
media awareness and incorporate recommended practices into the district's processes and procedures
related to the protection of the district’s infrastructure, and the monitoring and response to suspicious
and/or threatening digital media content.

Receiving Threats

CSBA NOTE: The U.S. Department of Homeland Security‘s (DHS) web site pfbvides a, "Bomb Threat
Checklist," that a persen whe is receiving can assist in preparing and reacting appropriately to a bomb
| threat eould use to gather information about the threat,

Any staff member receiving a telephened bomb threat by telephone shall try to keep the caller on the line
for as long as possible in order to gather information about the location and timing of the bomb and the
person(s) responsible. To the extent possible, the staff member should also take note of the caller's
gender, age, any distinctive features of voice or speech, and any background noises such as music, traffic,
machinery, or voices. The staff member should not hang up, even if the caller does, and copy the number
and/or letters on the telephone's display, if available.

If the bomb threat is received through theregular mail systerm or in writing, the staff member who
receives it should handle the letter, note, or package as minimally as possible. If the threat is received
through electronic means, such as email er, text messaging, or social media, the staff member should not
delete the message.

Response Procedure

CSBA NOTE: The following optional section includes recommendations from DHS', "Bomb Threat
Guidance," and may be deleted if such a procedure is already provided in the district's emergency and
disaster preparedness plan; see BP/AR 3516 - Emergencies and Disaster Preparedness Plan.

Education Code 49390 and 49393, as added by SB 206 {Ch. 144, Statutes of 2022}, require certificated
and classified employees of the district, or other school officials such as Governing Board members,
whose duties bring the employee or other school official in contact on a regular basis with students in any
of grades $-12, as part of a middle school or high school, who are alerted to or observe any threat or
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perceived threat of a homicidal act, as defined, to immediately report the threat or perceived threat to
law enforcement in accordance with Education Code 49393. “Threat or perceived threat” means any
writing or action of a student that creates a reasonable suspicion that the student is preparing to commit
a homicidal act related to school or a school activity. This may include possession, use, or depictions of
firearms, ammunition, shootings, or targets in association with infliction of physical harm, destruction, or
death in a social media post, journal, class note, or other media associated with the student. It may also

Districts are encouraged to consult with the California Office of Emergency Services {OES) and utilize
resources such as the State Threat Assessment System and Regional Fusion Centers to help assess

potential threats. For more information see OES' web site.

The following procedure shall be followed w herwhen a bomb threat is received:

1. Any employee or other school official who receives a bomb threat shall immediately call 911 and
report the threat or perceived threat to law enforcement. The employee shall also report the
threat to the Superintendent or designee.

small and/or removable, the employee shall place it in a bag or envelope.

% If the threat is electronic, the employee shall leave the message in an envelope and
takeopen, and print, photograph, or copy the message and subject line, and note of wherethe date
and by whom it was found:

time of the message,

2. Any student or employee who sees a suspicious package shall promptly should not touch, tamper
with, or move the item, and shall immediately notify law enforcement and the Superintendent or
designee.

3. The Superintendent or designee shall immediately use fire deill signalscontact law enforcement if
not yet done, assess the situation, ensure the area is secured, and initiate standard evacuation
procedures as specified in the emergency plan.

4. The Superintendent or designee shall turn off any two-way radio equipment which is located in a
threatened building.

Law enforcement and/or fire department staff shall conduct the bomb search. No school staff, students,
parents/guardians, or others on campus shall search for or handle any explosive or incendiary device.

No one shall reenter the threatened building{s) until the Superintendent or designee declares that reentry
is safe based on law enforcement and/or fire department clearance.

To the extent possible, the Superintendent or designee shall maintain communications with staff,
parents/guardians, the Governing Board, other governmental agencies, and the media during the period

of the incident.

Following the incident, the Superintendent or designee shall provide crisis counseling for students and/or
staff as needed.

tha



Any employee or student found to have made a bomb threat shall be subject to disciplinary procedures

and/or criminal prosecution.

Staff Training

The Superintendent or designee shall provide training regarding the assessment and reporting of

potential threats and procedures for managing bomb threats to district and site administrators, safety

personnel, teachers, and other staff
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State
Ed. Code 44810

Ed. Code 48900

Ed. Code 49390-49395
Ed. Code 51202

Pen. Code 148.1

Pen. Code 17

Pen. Code 245

Federal

6 USC 665k

Management Resources

U.S. Dept. of Homeland Security
Publication

U.S. Dept. of Homeland Security
Publication

Website

Website

Website

Website
Website

Cross References

Code

Description
Willful interference with classroom conduct

Grounds for suspension or expulsion

Homicide Threats

Instruction in personal and public health and safety
False report of explosive or facsimile bomb

Felony;; misdemeanor;; classification of offenses
Assault with deadly weapon

Description

Federal Clearinghouse on School Safety Evidence-Based
Practices

Description
Bomb Threat Checklist

Bomb Threat Guidance

CSBA District and County Office of Education Legal Services
California Department of Education, Safe Schools

California State Threat Assessment System
(https://calstas.org/)

U.S. Department of Homeland Security
CSBA

Description

112



0450
0450
1112
1313
3515
3515
3515.3
3515.3
3515.31
3516
3516
3516.1
3516.5
4040
4040-E(1)
4118
4118
4131
4218
4218
4231
4331
5131
51317
5131.7
5144.1
5144.1
6164.2

Comprehensive Safety Plan
Comprehensive Safety Plan

Media Relations

Civility

Campus Security

Campus Security

District Police/Security Department
District Police/Security Department
School Resource Officers

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Fire Drills and Fires

Emergency Schedules

Employee Use Of Technology

Employee Use Of Technology
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Staff Development
Dismissal/Suspension/Disciplinary Action
Dismissal/Suspension/Disciplinary Action
Staff Development

Staff Development

Conduct

Woeapons And Dangerous Instruments
Woeapons And Dangerous Instruments
Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process

Guidance/Counseling Services
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Policy 3540: Transportation Status: ADOPTED

Original Adopted Date: 06/01/1992 | Last Revised Date: 651 2/01/20492022 | Last Reviewed
Date: 0512/01/20492022

. CSBA NOTE: Pursuant to Education Code 39800, the Governing Board may provide

| transportation for students to and from school whenever such transportation is advisable and
good reasons exist to provide these services. The following optional policy is for use by districts
that choose to provide transportation services through their own transportation system,
contracting out, or other methods, and should be revised to reflect district practice.

The Governing Board desires to provide for the safe and efficient transportation of students to and
from school as necessary to ensure student access to the educational program, promote regular
attendance, and reduce tardiness. In determining the extent to which the district will provide
transportation services, the Board shall weigh student and community needs against the cost of
providing such services.

CSBA NOTE: AB 181 {Ch. 52, Statutes of 2022) provides funding for zero-emission school buses
and related infrastructure, such as charging or fueling stations, equipment, site design, and
construction, with priority for such funding given to districts serving a high percentage of
unduplicated students, districts operating the oldest internal combustion buses, small and rural
districts, and those purchasing zero-emission buses with bidirectional charging. More information

A district is authorized to provide transportation services in an economical and efficient way, as
long as the arrangement complies with law. For example, Education Code 39800.1, as added by AB
181, permits partnering with a municipally-owned transit system, in order to provide transportation
services to middle and high school students.

The Superintendent or designee shall recommend to the Board economical, environmentally
sustainable, and appropriate means of providing transportation services. The district’s
transportation services may be provided by means of a joint powers agreement, a cooperative
student transportation program, or a consortium, as permitted by law.

No student shall be required to be transported for any reason without the written permission of
the student’s parent/guardian, except in emergency situations involving illness or injury to the
student pursuant to Education Code 35350 or the evacuation of students as necessary for their
safety.

Transportation Plan
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CSBA NOTE: The following section may be revised to reflect district practice. Education Code
39800.1, as added by AB 181, requires, as a condition of apportionment, a district to adopt a
transportation plan in consultation with classified staff, teachers, school administrators, and other
stakeholders by April 1, 2023, and to update the ptan annually, by April 1. The plan is required to
include descriptions of the transportation services to be provided to certain student groups as
specified below.

The Superintendent or designee shall develop a transportation plan in consultation with classified
staff, teachers, school administrators, regional local transit authorities, local air pollution control
districts and air quality management districts, parents/guardians, students, and other stakeholders.
(Education Code 39800.1)

The transportation plan shall be presented to and adopted by the Board at an open meeting, with
the opportunity for in-person and remote public comment, and shall be updated annually by April 1.
{(Education Code 39800.1)

The transportation plan shall include descriptions of the following: {Education Code 39800.1)

1. The transportation services offered to students

2. How transportation services will be prioritized for low-income students, students in
transitional kindergarten, kindergarten, and any of grades 1 to 6, inclusive

3. The transportation services accessible to students with disabilities and homeless children

(42 USC 11301)

4. How unduplicated students, as defined in Education Code 42238.02, will be able to access
available home-to-school transportation at no cost

Transportation Contracts

CSBA NOTE: The following paragraph may be revised to reflect district practice. Pursuant to
Education Code 39800 and 39802, the district may use one or more means to provide
transportation, as indicated below. For example, the district may use school buses for its regular
home-to-school program and contract with private parties to provide transportation for field trips.

The Board may purchase, rent, or lease vehicles; contract with a common carrier or municipally
owned transit system; contract with responsible private parties including the parent/guardian of
the student being transported; and/or contract with the County Superintendent of Schools.
{Education Code 35330, 39800, 39801)

In contracting for transportation services, the district shall comply with all applicable laws related to
bids and contracts. (Education Code 39802-39803)

Expenses and Fees

CSBA NOTE: The following paragraph is o;Jtional. If a district that has been providing
transportation decides instead to have alternative transportation_ provided through an outsid_e
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company or \}gl-ﬂﬁtgers, this action may constitu"te"“Edntracting out" and be subjet;c--ta negotiation |
pursuant to the Educational Employment Relations Act ( Governmeni_: Code 3540-3549.3). |

In lieu of providing transportation in whole or in part, the district may pay the student’s
parents/guardians either their actual and necessary expenses in transporting the student or the
cost of the student's food and lodging at a place convenient to the school. In either case, the
amount of the payment shall not exceed the cost that would be incurred by the district to provide
for the transportation of the student to and from school. {Education Code 39806-39807)

CSBA NOTE: The fol|c->;ving optional paragraph is for use by distri arequire |
parents/guardia o) students ay a portio tion as

authorized by Education Code 39807.5. Pursuant to Education Code 39807.5, as amended by AB

181, the district must waive the fee for studentsa student with finaneial reeda disability and
students with disabiliies whese individualized education programan unduplicated student, as

neeessarya student who is eligible for the student to receive a free appropriate publie

education:or reduced-price meals, who is an English learner, or who is a foster youth. See BP/AR
3250 - Transportatioi Fees.

The Board may charge a transportatipn fge to parents/guardians of transported students in
Q,e accordance with Education Code 3980%.5 and BP/AR 3250 - Transportation Fees.

Safety and Monitoring

The Superintendent or designee shall develop procedures to promote safety for students traveling
on school buses.

CSBA NOTE: The following optional paragraph is for use by districts that maintain their own
transportation system and may be revised to reflect district practice. Pursuant to Penal Code
637.7, the district is authorized, as the registered owner of the school bus, to use electronic
tracking systems to determine the location or movement of the vehicle. It is recommended that
school bus drivers be notified when a bus is so equipped.

In addition to using a global positioning system {GPS) to locate a bus in an emergency or to track
delays, the district may choose to authorize parents/guardians to access the location data so that
| they may determine when their child has been _picked up or dropped off at a bus stop.

The district may install a global positioning system (GPS) on school buses and/or student activity
buses in arder to enhance student safety and provide real-time location data to district and school
administrators, and parents/guardians.

CSBA NOTE: The following option;I" paragraph is for use by districts that maintain their own
. trqnspor_tation system.

The Superintendent or designee shall ensure the qualifications of bus drivers and related staff
employed by the district, provide for the maintenance and operation of district-owned school buses
and other equipment, and ensure adequate facilities for equipment storage and maintenance.
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State
13 CCR 2025

5 CCR 14100-14103
5 CCR 15240-15343
5 CCR 15253-15272
Ed. Code 35330
Ed. Code 35350
Ed. Code 39800

Ed. Code 39800-39860
Ed. Code 39801

Ed. Code 39802-39803
Ed. Code 39806

Ed. Code 39807

Ed. Code 39807.5

Ed. Code 39808

£d. Code 42238.02

Ed. Code 41850-41854
Ed. Code 41860-41862
Ed. Code 45125.1

Ed. Code 52311

Gov. Code 3540-3549.3
Pen. Code 637.7

Veh. Code 2807

Management Resources

Description
Retrofitting of diesel school buses

Use of school buses and school pupil activity buses
Allowances for student transportation

District records related to transportation

Field trips and excursions; student fees

Authority to transpaort pupils

Powers of governing board to provide transportation to and
from school

Transportation

Contract with County Superintendent of Schools to provide
transportation

Bids and contracts for transportation services
Payments to parents in lieu of transportation

Food and lodging payments in lieu of transportation
Payment of transportation costs by parents
Transportation for private school students

Local Control Funding Formula

Allowances for transportation

Supplemental allowances for transportation

Criminal records summary; employees of contracting entity
Regional occupational centers; transportation

Educational Employment Relations Act

Electronic tracking devices

School bus inspection

Description



Court Decision Arcadia Unified School District et. al. v. State Department of
Education; (1992) 2 Cal. 4th 251 (1992)

Website CSBA District and County Office of Education Legal Services
Website California Air Resources Board

Website California Energy Commission

Website CSBA

Cross References

Code Description

0410 Nondiscrimination In District Programs And Activities
0470 COViD-19 Mitigation Plan

3000 Concepts And Roles

3100 Budget

3100 Budget

3250 Transportation Fees

3250 Transportation Fees

3311 Bids

3311 Bids

3312 Contracts

3510 Green School Operations

3511 Energy And Water Management

3511 Energy And Water Management

3512 Equipment

3512-E(1) Equipment

3514 Environmental Safety

3514 Environmental Safety

3515.6 Criminal Background Checks For Contractors
3516 Emergencies And Disaster Preparedness Plan
3516 Emergencies And Disaster Preparedness Plan
3541 Transportation Routes And Services

3541.1 Transportation For School-Related Trips
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3541.1-E(1)
3541.1-E(2)
3541.2
3542
3543
4112.4
4112.42
4112.42
4212.4
4212.42
4212.42
4231
4312.4
4312.42
4312.42
5116.1
5116.1
5117
5117
51311
51311
5141.22
5141.22
5142.2
5142.2
5148
5148
5148.2
5148.2
6142.4
6173.1

Transportation For School-Related Trips
Transportation For School-Related Trips
Transportation For Students With Disabilities
School Bus Drivers

Transportation Safety And Emergencies

Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Staff Development

Health Examinations

Drug And Alcohol Testing For School Bus Drivers
Drug And Alcohol Testing For School Bus Drivers
Intradistrict Open Enrollment

Intradistrict Open Enrollment

Interdistrict Attendance

Interdistrict Attendance

Bus Conduct

Bus Conduct

Infectious Diseases

Infectious Diseases

Safe Routes To School Program

Safe Routes To School Program

Child Care And Development

Child Care And Development

Before/After School Programs

Before/After School Programs

Service Learning/Community Service Classes

Education For Foster Youth
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6173.1
6178.2
6181
6181

Education For Foster Youth
Regional Occupational Center/Program
Alternative Schools/Programs Of Choice

Alternative Schools/Programs Of Choice
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Policy 5131.7: Weapons And Dangerous Instruments Status: ADOPTED

Original Adopted Date: 03/01/2008 | Last Revised Date: $112/01/20112022 | Last Reviewed Date:
4312/01/20412022

The Governing Board recognizes that students and staff have the right to a safe and secure campus free
from physical and psychological harm and desires to protect them from the dangers presented by
firearms and other weapons.

Possession of Weapons

The Board prohibits any student from possessing weapons, imitation firearms, or other dangerous
instruments, as defined in law and administrative regulation, in school buildings, on school grounds ef
buses, when using district provided transportation, at school-related or school-sponsored activities away

from school, or while going to or coming from school.

CSBA NOTE: Education Code 49390 and 49393, as added by SB 906 {Ch. 144, Statutes of 2022}, require
certificated and classified employees of the district, or other school officials such as Governing Board
members, whose duties bring the employee or other school official in contact on a regular basis with
students in any of grades 6-12, as part of a middle school or high school, who are alerted to or observe
any threat or perceived threat of a homicidal act, as defined, to immediately report the threat or
perceived threat to law enforcement in accordance with Education Code 49393. “Threat or perceived
threat” means any writing or action of a student that creates a reasonable suspicion that the student is
preparing to commit a homicidal act related to school or a school activity. This may include possession,
use, or depictions of firearms, ammunition, shootings, or targets in association with infliction of physical
harm, destruction, or death in a social media post, journal, class note, or other media associated with the
student. it may also include a warning by a parent, student, or other individual, While the law is specific to
district staff, the concept also applies to students and anyone else in the school community.

Districts are encouraged to consult with the California Office of Emergency Services {OES} and utilize
resources such as the State Threat Assessment System and Regional Fusion Centers to help assess
potential threats. For more information see QES’ web site.

If a student js in possession of a prohibited weapon, imitation firearm, or dangerous instrument which
creates a threat or perceived threat of a homicidal act, any emplovee or other school official who is
alerted to or observes such threat shall immediately report the threat to law enforcement.

Under the power granted to the Board to protect the safety of students, staff, and others on district
property and to maintain order and discipline in the schools, any school employee is authorized to
confiscate any prohibited weapon, imitation firearm, or dangerous instrument from any student on school
grounds.

Education Code 48902, which requires the principal or designee to notify law enforcement authorities of
violations of Education Code 48900(c) and (d) and Penal Code 245, 626.9, and 626.10. In addition,
Education Code 48902 requires the principal or designee to notify law enforcement authorities when a
student possesses a firearm or explosive or sells or furnishes a firearm at school. For more information
see AR 5144.1 - Suspension and Expulsion/Due Process,
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The principal or designee shall notify law enforcement authorities when any student possesses a
firearm, explosive, or other prohibited weapon or dangerous instrument without permission, sells or
furnishes a firearm, or commits any act of assault with a firearm or other weapon. {Education Code
48902; Penal Code 245, 626.9, 626.10; 20 USC 7961)

CSBA NOTE: Education Code 48915 and 20 USC 79261 require the mandatory expulsion of a student
who has possessed a firearm, brandished a knife, or committed any other acts listed in Education Code
48915(c). See AR 5144.1 - Suspension and Expulsion/Due Process for grounds for suspension and
expulsion and expulsion procedures.

Unless hefshea student has obtained prior written permission as specified below, a student possessing or
threatening others with any weapon, dangerous instrument, or imitation firearm shall be subject to
suspension and/or expulsion in accordance with law, Board paolicy, and administrative regulations.

CSBA NOTE: Pursuant to 20 USC 7961, any district receiving federal funds under the Elementary and

Secondary Education Act is mandated to have a policy requiring that any student whe brngs a firearm

! to schosl be referred to the criminal justice or juvenile delinqueney system: Fhis mandate reinrforees
Education Cede 48902 which requires the principal or desigree to notify law enforcement authorities
of viclatiens of Penal Code 245; 626:9; and 626-10 and Education Code 48900(c} and {d): In addition;

| Education Code 48902 reguires the principal or designee to notify law enforcement authorities when a

‘Mma%&mwmw%wmamam&emw-
Suspension and Expulsion/Due Process for comparable compliance statements:

All staff shall be made aware of their responsibilities regarding the reporting of potential homicidal acts to
law enforcement, and receive training in the assessment and reporting of such threats.

Advance Permission for Possession of a Weapon for Educational Purposes

CSBA NOTE: 20 USC 7961 allows possession of a firearm on school grounds for educational purposes
when {1) the firearm is lawfully stored in a locked vehicle andor (2) the principal authorizes possession for
approved activities and the district has adopted appropriate safeguards to ensure student safety. Federal
law isPenal Code 626.10, consistent with Pepal Cede 626-10 which20 USC 7961, authorizes students to
possess certain weapons with written permission of the prineipalcertificated or classified staff when
necessary for a school-sponsored activity or class.

The following optional section is for use by districts that wish to allow such possession of firearms and
other weapons and should be modified to reflect specific safeguards and timelines adopted by the
district.

The parent/guardian of a student who desires to possess a firearm, imitation firearm, or other prohibited
weapon on school grounds for an educational purpose shall submit a written request to the principal, at
least five school days in advance of the planned possession; submit a written request to the prineipal
which explains the planned use of the weapon and the duration: The student shall alse submit, together
with a written explanation from the staff person responsible for the school-sponsored activity or class.

The principal may grant permission for such possession when he/she determines that itit is determined
that possession of a firearm, imitation firearm, or other prohibited weapon on school grounds is necessary
for a school-sponsored activity or class or as part of the educational program. Factors that shall be
considered include, but are not limited to, the planned use of the weapon, the duration and location of
the planned use, whether an audience is expected, and any perceived adverse effects to the safety and
well-being of students or staff. If the principal grants such permission, he/she shall provide the student
and staff person shall be provided with a written explanation regarding any limitations and the

permissible duration of the student's possession.

When the principal or designee grants permission, he/fshe shall ake all necessary precautions shall be
taken to ensure the safety of all persons on school grounds and the safe keeping of the weapon, 122
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including, but not limited to, inspecting a firearm to verify that no live ammunition is present. Any
permitted weapon allewed shall be stored in a locked vehicle or in an appropriate, locked container
before and after its authorized use.

Adny student granted permission to possess a weapon may be suspended and/or expelled if he/she
pessesses or uses the weapon is possessed or used inappropriately.

Possession of Pepper Spray

CSBA NOTE: Penal Code 22815 allows minors age 16 or older to purchase and possess tear gas or tear
gas weapons for purposes of self-defense if they are accompanied by a parent/guardian or have the
written consent of theira parent/guardian. Option 1 belows; is for use by districts that allow students to
bring such defensive items to school; and reflects the faet that a student can be disciplined under
Education Code 48900 or 48915 if such an item is used for a purpose other than self-defense. Option 2
is for use by districts that prohibit students from bringing such items to school.

vritten consent of a parent/guardian, students age
eapons such as pepper spray for the purpose of self-

16 or older may legally possess tear gas or tear g
defense. However, such students shall be subj

OPTION 2: (Districts that prohibit students from bringing tear gas or tear gas weapons)

To prevent potential misuse that may harm students or staff, students are prohibited from carrying tear
gas or tear gas weapons such as pepper spray on campus or at school activities.

Reporting of Dangercous Objects

ESBA NOTE: Education Code 49335 reguires the California Department of Education (CDE) to develop a
system; for use by distrels; to shield the identity of and provide protection to students who report the
presence of “injurious objeets” on sehool grounds:.CSBA NOTE: The following section should be modified
to reflect district practice. Pursuant to Education Code 49330, an “injurious object" is an object capable of
inflicting substantial bodily damage not necessary for the academic purpose of the student and those
objects listed in specified sections of the Penal Code; see the accompanying administrative regulation,
These weapons include, but are not limited to, firearms, knives, metal knuckles, and explosives.

The system developed by the CBE pursuant te Education Code 49335 was a directive for districts to
followi tion should be ified to refloct dists] P

The Board encourages students to promptly report the presence of weapons, injurious objects, or other
suspicious activity to schoot authorities. The identity of a student who reports such activity shall remain
confidential to the extent permitted by law.

The Superintendent or designee shall develop strategies designed to facilitate student reporting of the
presence of injurious objects on school grounds, such as tip hotlines, electronic transmissions, or other
methods that preserve the student's anonymity. Incident reports and records shall not identify the
student who reported the possession. The Superintendent or designee alse shall also inform staff,
students, and parents/guardians that students who report the presence of injurious objects on school
campuses are to be protected and their identity shielded.

Policy Reference UPDATE Service
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
Ed. Code 35291

Ed. Code 48902

Ed. Code 48915

Ed. Code 48916

Ed. Code 48980

Ed. Code 49330-49335
Ed. Code 49390-49395
Pen. Code 16100-1-435617340
Pen. Code 22810-23025
Pen. Code 245

Pen. Code 25200-25225
Pen. Code 30310

Pen. Code 417 .4

Pen. Code 626,10

Pen. Code 626.%
Pen: Gode 653k

Federal
6 USC 665k

20 USC 6301-79418941

20 USC 7961

Management Resources

California Departrment of Edusation
c L

CSBA Publication

U.S. Department of Education
Publication

Website
Website
Website

Description
Governing board to prescribe rules for discipline of the schools

NotifieationMandatory notification of law enforcement
authorities

Required recommendation for expulsions
Readmission

Parent/Guardian notifications

Injurious objects

Homicide threats

Definitions

Tear gas weapon (pepper spray)

Assault with deadly weapon

Firearms; access to children

Prohibition against ammunition on school grounds
Imitation firearm; drawing or exhibiting

Dirks, daggers, knives, razor or stun gun; bringing or possessing
in school

Gun-Free School Zone Act of 1995
Switchblade knife
Description

Federal Clearinghouse on School Safety Evidence-Based
Practices

Ne Child Left Behind ActStrengthening and Improvement of
Elementary and Secondary Schools

Gun-Free Schools Act

Description

i Obiect

Safe Schools: Strategies for Governing Boards to Ensure
Student Success, Third Edition, October 2011

Guidance Concerning State and Local Responsibilities Under
the Gun-Free Schools Act, Jaruary 20042018

CSBA District and County Office of Education Legal Services
National Alliance for Safe Schools

National School Safety Center
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Website

Woebsite

Website

Woebsite

Cross References

Code
0450

0450
1313
3515
3515
3515.3
3515.3
3515.31
3515.7
3516.2
4158
4158
4258
4258
4358
4358
51161
51161
5125
5125
5131
5131.41
5136
5136
5137
5138

U.S. Department of Education, Safe Schools
(hitps://www2.ed gov/about/offices/list/osers/osep/gtss.html)

L.S. Department of Homeland Security, Fusion Centers
{https://www.dhs.gov/fusion-centers)

California Department of Education, Safe Schools

California State Threat Assessment System

{https://calstas.org/}
CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan
Civility

Campus Security

Campus Security

District Police/Security Department
District Police/Security Department
School Resource Officers
Firearms On School Grounds
Bomb Threats

Employee Security

Employee Security

Employee Security

Employee Security

Employee Security

Employee Security

Intradistrict Open Enrollment
Intradistrict Open Enrollment
Student Records

Student Records

Conduct

Use Of Seclusion And Restraint
Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation



51414
51414
5144

5144

5144.1
51441
5144.2

5145.12
5145.12
6184
6184

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Search And Seizure
Search And Seizure
Continuation Education

Continuation Education
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CSBA Sample Manual Site

Regulation 5131.7: Weapons And Dangerous Instruments Status: ADOPTED

Original Adopted Date: 07/01/2001 | Last Revised Date: 1112/01/20112022 | Last Reviewed Date:
4112/01/20442022

Prohibited weapons and dangerous instruments include, but are not limited to: (Education Code 48915,
49330; Penal Code 626.10, 146100-4735017360, 30310)

1. Firearms: pistols, revolvers, shotguns, rifles, machineguns, "zip guns,” “stun guns,” tasers, cane
guns, camouflaging firearms, and any other device from which is expelled through a barrel and
capable of propelling a projectile by the force of an explosion or other form of combustion

2. Ammunition or reloaded ammunition

3. Knives, razor blades, and box cutters: any dirks, daggers (or concealed dirks or daggers), cane
swords, ice picks, or other weapons with a fixed, sharpened blade fitted primarily for stabbing,
weapons with a blade fitted primarily for stabbing, weapons with a blade longer than 23-1/2 inches,
folding knives with a blade that locks into place, switchblade knives, and razors with an unguarded
blade

4. Explosive and/or incendiary devices: pipe bombs, time bombs, rockets or rocket propelled
projectile launchers, cap guns, bullets containing or carrying an explosive agent, containers of
inflammable fluids, and other hazardous devices or concealed explosive substances

5. Any instrument that expels a metallic projectile, such as a BB or a pellet, through the force of air
pressure, carbon dioxide pressure, or spring action, or any spot marker gun

6. Any other dangerous device, instrument, or weapon, including those defined in Penal Code
4202016000-34370, including a blackjack, slingshot, billy, nunchaku, sandclub, sandbag, metal
knuckles, or any metal plate with three or more radiating points with one or more sharp edges
designed for use as a weapon

7. Any imitation firearm, defined as a replica of a firearm that is so substantially similar in physical
properties to an existing firearm as to lead a reasonable person to conclude that the replica is a
firearm

CSBA NOTE: The remainder of this administrative regulation is optional and provides a process for an
employee to use when taking possession of a weapon or dangerous instrument from a student. Pursuant
to Education Code 49334, a school employee who initially eentaetsnotifies a law enforcement agency
about any person possessing an unauthorized weapon or dangerous instrument on campus cannetmay
not be subject to any civil or administrative proceeding, including any disciplinary action, for doing so,
notwithstanding any district policy or regulation to the contrary. The employee must follow any other
requirements of district policy or regulation upon notifying the law enforcement agency. See BP
4158/4258/4358 - Employee Security for language regarding employee reports of adults possessing
injurious objects.

127



Any employee may take any weapon or dangerous instrument from the personal possession of a student
while the student is on school premises or under the authority of the district. (Education Code 49331,
49332)

In determining whether to take possession of the weapon or dangerous instrument, the employee shall
use histherthe emplovee's own judgment as to the dangerousness of the situation and, based upon this
analysis, shall take one of the following actions:

1. Confiscate the object and deliver it to the principal immediately

2. Immediately notify the principal, who shall take appropriate action

CSBA NOTE: Education Code 49390 and 49393, as added by SB 206 (Ch. 144, Statutes of 2022),
require certificated and classified employees of the district, or other school officials such Governing
Board members, whose duties bring the employee or other school official in contact on a regular basis '
with students in any of grades 6-12, as part of a middle school or high school, who are alerted to or
observe any threat or perceived threat of a homicidal act, as defined, to immediately report the threat

the accom panfing_, _bc_@r_d policy.
3. Immediately notify the local law enforcement agency and the principal

When informing the principal about the possession of a weapon or dangerous instrument, the employee
shall report the name(s) of persons involved, witnesses, location, and the circumstances of the possession.

The principal shall report any possession of a weapon or dangerous instrument to the student’s
parents/guardians by telephone or in person, and shall follow this notification with a letter.

The employee shall retain possession of the instrument until the risk of its use as a weapon has dissipated
or, upon the request of the student'’s parent/guardian, until the parent/guardian appears and personally
takes possession. (Education Code 49331, 49332)
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State Description

Ed. Code 35291 Governing board to prescribe rules for discipline of the
schools

Ed. Code 48902 Notification of law enforcement authorities

Ed. Code 48915 Required recommendation for expulsions

Ed. Code 48916 Readmission

Ed. Code 49330-49335 Injurious objects

Pen. Code 16100-17350 Definitions

Pen, Code 22810-23025 Tear gas weapon {pepper spray)
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Pen. Code 245

Pen. Code 25200-25225
Pen. Code 30310

Pen. Code 417.4

Pen. Code 626.10

Pen. Code 626.9
Pen. Code 653k

Federal
20 USC 6301-7941

20 USC 7961

Management Resources
California Department of Education
Communications

CSBA Publication

U.5. Department of Education
Publication

Website
Website
Website
Website

Website
Website

Cross References

Code
0450

0450
1313
3515
3515
3515.3
35153
3515.31
3515.7
3516.2

Assault with deadly weapon

Firearms:, access to children

Prohibition against ammunition on school grounds
Imitation firearm; drawing or exhibiting

Dirks, daggers, knives, razor or stun gun; bringing or
possessing in school

Gun-Free School Zone Act of 1995
Switchblade knife

Description
No Child Left Behind Act

Gun-Free Schools Act

Description
0401.01 Protecting Student |dentification in Reporting
Injurious Objects

Safe Schools; Strategies for Governing Boards to Ensure
Student Success, Third Edition, October 2011

Guidance Concerning State and Local Responsibilities Under
the Gun-Free Schools Act, January 2004

CSBA District and County Office of Education Legal Services
National Alliance for Safe Schools
National School Safety Center

U.S. Department of Education, Office of Safe and Drug Free
Schools

California Department of Education, Safe Schools

CSBA

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Civility

Campus Security

Campus Security

District Police/Security Department
District Police/Security Department
School Resource Officers

Firearms On School Grounds

Bomb Threats
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4158
4158
4258
4258
4358
4358
5116.1
5116.1
5125
5125
5131
5131.41
5136
5136
5137
5138
51414
51414
5144
5144
5144.1
5144.1
5144.2

5145.12
5145.12
6184
6184

Employee Security

Employee Security

Employee Security

Employee Security

Employee Security

Employee Security

Intradistrict Open Enrollment
Intradistrict Open Enrollment

Student Records

Student Records

Conduct

Use Of Seclusion And Restraint

Gangs

Gangs

Positive School Climate

Conflict Resolution/Peer Mediation
Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process

Suspension And Expulsion/Due Process (Students With
Disabilities)

Search And Seizure
Search And Seizure
Continuation Education

Continuation Education
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Regulation 5141.3: Health Examinations Status: ADOPTED

Onriginal Adopted Date: 06/01/1995 | Last Revised Date: 12/01/20142022 | Last Reviewed Date:
12/01/20342022

Cautionary Notice: Government Code 17581.5 relieves districts from the obligation to perform specified
mandated activities including smliosis screen_'_,g‘ when the Budget Act does not provide reimbursement

year r allows f_o_r the suspensuon of these requirements, and if so, s usgend certain provisions of the followma
administrative regulation related to scoliosis screening. For more information, the district should consult
CSBA's District and County Offices of Education Legal Services or district legal counsel.

mmmmmm&%mmm%mwm
|mmwmmm%mwmmmmm
year: The Budget Act of 2018 {SB 840; Ch: 2%, Statutes of 2018} extends the suspensien of these
mquwemeatsﬂ#eughthe%&&%?ﬁsea#yeap%amm#eeﬂmprewsmeﬂhefdhmng
admms#atwefegulaﬂenrelatedteseeheﬂssemeﬁmgmaybesuspended—

| CSBA NOTE: 20 USC 1232h, the Protection of Pupil Rights Amendment, mandates that any district

| receiving funds from a program administered by the U.S. Department of Education adopt a policy

| regarding physical examinations and screenings that the district may administer; see BP/AR 5022 -
Student and Family Privacy Rights for language implementing this mandate. 20 USC 1232h also requires

| districts to notify parents/guardians, at the beginning of the school year, of the dates during the school
year when physical exams or screenings are scheduled and of the process to opt their children out of

participation.

The principal at each school shall notify parents/guardiaﬁs of the rights of students and
parents/guardians related to health examinations. {Education Code 48980; 20 USC 1232h)

A parent/guardian may annually file with the principal a written statement withholding consent to the
child’s physical examination of histher child. Any such student shall be exempt from any physical
examination but shall be subject to exclusion from attendance when contagious or infectious disease is
reasonably suspected. {Education Code 49451; 20 USC 1232h)

Vision Tests

| CSBA NOTE: The followmg section is for use by districts that maintain any of grades K-8.
|
Education Code 49455 requires vision appraisals every three years through grade 8. SB 1172 (Ch. 925,
Statutes of 2044) amended Education Code 49455 o specify the grade levels at which sueh vision tests
| rrust be eendﬁeted—
Each student’s vision shall be appraised, by the school nurse or other personnel authorized under
Education Code 49452, during the kindergarten year or upon first enrollment or entry in a district
elementary school and subsequently in grades 2, 5, and 8. However, a student who is tested upon first
enrollment or entry in the district in grade 4 or 7 shall not be required to be appraised in the next
immediate year. (Education Code 49455)

'CSBA NOTE: SB 1172 {Ch: 925; Statutes of 2-9-‘1-4—) amended Education Code 49455 to reguire that
vision oopeaisals inglvde reasdision seraaning:
L
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Education Code 49455 alse requires male students to be tested for color vision in grade 1 or later. It

may be most efficient to conduct the color vision screening during the regularly scheduled testing in
| grade 2, 5, or 8. e |
The vision appraisal shall include tests for visual acuity, including near vision. Male students shall also be

tested once for color vision in grade 1 or later and the results of the appraisal shall be entered in the
student's health record. (Education Code 49455)

Appraisal of a student's vision may be waived under either of the following conditions: (Education Code
49455)

1. The student’s parent/guardian requests a waiver and presents a certificate from a
physician/surgeon, physician assistant, or optometrist showing the results of an examination of
the student's vision, including visual acuity and, in male students, color vision.

2. The student's parents/guardians file with the principal a written statement that they adhere to the
faith or teachings of any well-recognized religious sect, denomination, or organization and, in
accordance with its creed, tenets, or principles depend for healing upon prayer in the practice of
their religion.

Visual defects or any other defects found as a result of the vision examination shall be reported to the
parent/guardian with a request that remedial action be taken to correct or cure the defect. The report of
a visual defect, if made in writing, shall be made on a form prescribed by the Superintendent of Public
Instruction. The report shall not include a referral to any private practitioner. However, the student may
be referred to a public clinic or diagnostic and treatment center operated by a public hospital or by the
state, county, or city department of public health. (Education Code 49456}

In addition to the vision appraisals described above, the school nurse and/or classroom teacher shall
continually and regularly observe students' eyes, appearance, behavior, visual performance, and

perception that may indicate vision difficulties. (Education Code 49455)

Eye Examinations for the Purpose of Eyeglasses

CSBA NOTE: Education Code 49455.5, as added by AB 2329 (Ch. 911, Statutes of 2022), authorizes |
districts to enter into a memorandum of understanding with a nonprofit eye examination provider to |
provide eye examinations and eyeglasses to students at district schools. Such examinations may only be |

| provided for the purpose of providing eyeglasses and not take the place of the general vision appraisals

| described above. Schools that allow these examinations on their school site must notify

| parents/guardians of the eye examinations and provide a form to opt out of the examination. Pursuant to

! Education Code 49455.5, as added by AB 2329, the California Department of Education (CDE} is required

| to, by March 1, 2023, develop and post on its web site a model opt out form for such purpose.

In addition to the vision appraisals described above, the district may enter into a memorandum of
understanding with a nonprofit eye examination provider, including a mobile provider, to provide
noninvasive eye examinations at a district school exclusively for the purpose of providing eyeglasses.
{Education Code 49455.5)

Prior to any eye examination, the school shall notify parents/guardians of the upcoming eye examination
and include a form that allows them to opt their child out of the examination. Parents/guardians who

have submitted a general opt-out written statement in accordance with Education Code 49451 are
deemed to have opted out. (Education Code 49455.5)

Parents/guardians whose child receives an eye examination shall be provided a report by the provider in
accordance with Education Code 49456. {Education Code 49455.5) Nﬂ

Hearing Tests
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| CSBA NOTE: Procedures for conducting school Hearing tests are contained in 17 CCR 2951 and the
| California Department of Health Care Ser\_r_i_ces {DHCS) Manual for the School Audiome’_crist.

The Superintendent or designee shall provide for the administration of hearing tests to district students
by personnel authorized to conduct such testing pursuant to Education Code 49452 and 49454 and in
accordance with the procedures specified in 17 CCR 2951.

| CSBA NOTE: Items #1-5 below may be revised to reflect district pf;éétice and the g"r_é't_ie levels offered
by the district.

Pursuant to 17 CCR 2951, the district may annually request that DHCS waive the requirement for the
hearing screening test for grade 10 and/or 11. The waiver request must include the dates of the school
year for which the waiver is requested and an alternative testing plan that ensures each student at risk
of hearing loss (i.e., students who are exposed to loud noises, including loud music; are referred for
testing by a parent/guardian o teacher; have a previously documented problem; have not had a hearing

| test for three years; or are enrolled for the first time in the district}:) is referred for testing by a

| parent/guardian or teacher, _

Each student shall be given a hearing screening test at the following times: {17 CCR 2951)

1. Kindergarten or grade 1

2. Grade 2

3. Grade 5

4, Grade 8

5. Grade 1CGor 11

6. Upon first entry into the California public school system

Each student enrolled in a special education program, other than those enrolled because of a hearing
problem, shall be given a hearing test when enrolled in the program and every third year thereafter.
Hearing tests may be given more frequently as needed, based on the individualized education program
team's evaluation of the student. (17 CCR 2951)

A follow-up hearing threshold test shall be administered to any student who fails to respond to any of the
required frequencies in the screening test or is otherwise determined to need further evaluation. (17
CCR 2951)

The Superintendent or designee shall provide written notification of test results to the parents/guardians
of any student who fails the hearing tests. When the test results fall within the levels specified in 17 CCR
2951 or there is evidence of pathology, such as an infection of the outer ear, chronic drainage, or a
chronic earache, the notification shall include a recommendation that a further medical and audiological
evaluation be obtained. (17 CCR 2951)

The dates and results of all screening tests and copies of threshold tests shall be included in the student's
health records. {17 CCR 2951)

The principal or designee shall prepare an annual report of the school hearing testing program, using
forms provided by the Department of Health Services, with copies to the Superintendent and the County
Superintendent of Schools. (17 CCR 2951)

Scoliosis Screening

CSBA NOTE: The following optional section is_,_'for use by districts that maintain gfades 7-8. 1%



Each female student in grade 7 and each male student in grade 8 shall be screened for scoliosis.
(Education Code 49452.5)

The parent/guardian of any student suspected of having scoliosis shall receive a notice which includes an
explanation of scoliosis and describes the significance of treatment at an early age. This notice shall also
describe the public services available for treatment and include a referral to appropriate community
resources. (Education Code 49452.5)

Type 1 Diabetes Information

_CSBA NOTE: The following section is for use by districts that serve elementary school sluder-mts.

Education Code 49452.6, as added by 5B 97 (Ch. 674, Statutes of 2021), requires districts, beginning
January 1, 2023, to make type 1 diabetes informational materials developed by CDE available to
parents/guardians, as described below. Pursuant to Education Code 49452.6, as added by SB 97, CDE is
required to develop and post the informational materials on its web site, for use by districts.

The Superintendent or designee shall provide parents/guardians of children enrolled in elementary school
for the first time, or with the annual notifications pursuant to Education Code 48980, an information
sheet developed by the Califernia Department of Education (CDE) regarding type 1 diabetes as specified
in Education Code 49452.6.

Type 2 Diabetes Information

CSBA NOTE: The following optional section is for use by districts that offer grade 7 but may be used by
districts that wish to increase diabetes awareness among parents/guardians and students at other grade
levels. Pursuant to Education Code 49452.7, the Califernia Department of EducationCDE has developed
an information sheet for use by districts and has posted the sheet on its web site.

Because type 2 diabetes in children is a preventable and treatable disease, parents/guardians are
encouraged to have their child screened by an authorized health care practitioner for risk factors of the
disease, including excess weight, and to request tests of their ehild'schild's blood glucose to determine if
hefshethe child has type 2 diabetes or pre-diabetes.

The Superintendent or designee shall provide parents/guardians of incoming students in grade 7, or with
the annual notifications pursuant to Education Code 48980, an information sheet developed by the CDE
regarding type 2 diabetes, which includes: (Education Code 49452.7)

1. A description of the disease and its risk factors and warning signs

2. Arecommendation that students displaying or possibly suffering from risk factors or warning
signs associated with type 2 diabetes be screened for the disease

3. A description of the different types of diabetes screening tests available

4. A description of treatments and prevention methods

49452.7.
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The Superintendent or designee may provide information to parents/guardians regarding public or
private sources from which they may receive diabetes screening and education services for free or at

reduced costs.
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State
17 CCR 2950-2951

5 CCR 3027

5 CCR 3028

5 CCR 590-596

Ed. Code 44871-44879

Ed. Code 48980

Ed. Code 49400-49414.5
Ed. Code 49422

Ed. Code 49450-49458

Ed. Code 49460-49466
Gov. Code 17581.5

H&S Code 120325-120380
H&S Code 121475-121520
H&S Code 124025-124110
H&S Code 1685-1686

Federal
20USC 1232g

20 USC 1232h

Management Resources

CA Department of Health Care Services

Publication

California Department of Education

Publication

California Department of Education

Publication
CSBA Publication

CSBA Publication

Description
Hearing tests

Hearing and vision screening for special education
Audiological screening

Vision screening

Employment qualifications

Parent/Guardian notifications

Student health; general powers of school boards
Supervision of health and physical development
Physical examinations {of students)

Development of standardized health assessments

Specific costs mandated by the state

Immunization against communicable diseases
Tuberculosis tests for students

Child Health and Disability Prevention Program
Audiometrists

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Privacy rights

Description
Manual for the School Audiometrist

Standards for Scoliosis Screening in California Public Schools,
2007

A Guide for Vision Testing in California Public Schools, 2005
Expanding Access to School Health Services: Policy
Considerations for Governing Boards, November 2008

Promoting Oral Health for California's Students: New Roles,
New Opportunities for Schools, November 2008
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U.S. Department of Education
Publication

Website
Website

Website

Website
Website

Cross References

Code
0470

4231
5020
5020
5022
5022
5030
5111
5111
5112.2
5125
5125
5141.22
5141.22
5141.23
5141.23
5141.26
5141.31
5141.31
5141.32
5141.33
5141.6
5141.6
5143
5143

Joint Guidance on the Application of FERPA and HIPAA to
Student Health Records, November 2008

CSBA District and County Office of Education Legal Services

California Department of Education, Type 2 Diabetes
Information

California Department of Education, Health Services and
Schoel Nursing

California Department of Health Care Services

CSBA

Description
COVID-19 Mitigation Plan

Staff Development

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Student And Family Privacy Rights
Student And Family Privacy Rights
Student Wellness

Admission

Admission

Exclusions From Attendance
Student Records

Student Records

Infectious Diseases

Infectious Diseases

Asthma Management

Asthma Management
Tuberculosis Testing
Immunizations

Immunizations

Health Screening For School Entry
Head Lice

School Health Services

School Health Services

Insurance

Insurance - m



5145.6
5145.6-E(1)
5148
5148
61428
61428
61452
6145.2
6164.5
6164.5
6170.1

Parent/Guardian Notifications
Parent/Guardian Notifications
Child Care And Development
Child Care And Development
Comprehensive Health Education
Comprehensive Health Education
Athletic Competition

Athletic Competition

Student Success Teams

Student Success Teams

Transitional Kindergarten
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Policy 5142: Safety Status: ADOPTED

Original Adopted Date: 11/01/2002 | Last Revised Date: 1812/01/20492022

| CSBA NOTE: The alowing optional policy should be modified to reflect district pracace.

Under the California Tort Claims Act (Government Code 810-996.6), a district may be held liable for
personal injuries caused by dangerous conditions on school property and for its employees' failure to
use reasonable care to prevent foreseeable injuries resulting from school activities. The court in Dailey v.
Los Angeles Unified School District held that, within the scope of their employment, school staff must
exercise the degree of care "which a person of ordinary prudence, charged with (comparabie) duties,
would exercise under the same circumstances." In LH. v. Los Angeles Unified School District, the court
held that the district had a duty to use ordinary care in supervising the after-school program.

With regard to athletic activities, the court in Kahn v. East Side Union High School District held that
schools have no legal duty to eliminate risks inherent in the activity itself because students are deemed
to assume those risks by participating in the activity. However, schools do have a duty to exercise due
care not to increase the risks over and above those inherent in the sport.

The Governing Board recognizes the importance of providing a safe school environment that is conducive
to learning and promotes student safety and well-being. Appropriate measures shall be implemented to
minimize the risk of harm to students, including, but not limited to, protocols for maintaining safe
conditions on school grounds, promoting safe use of school facilities and equipment, and guiding student
participation in educational programs and school-sponsored activities.

CSBA NOTE: 6 USC 665k, as added by the Luke and Alex School Safety Act of 2022 (P.L. 117-159),
regulires the creation of a Federal Clearinghouse on School Safety Evidence-Based Practices to serve as a
federal resource to identify and publish online evidence-based practices and recommendations to
improve school safety.

Additionally, the Superintendent or designee shall regularly review current guidance regarding
cybersecurity and digital media awareness and incorporate recommended practices into the district's
processes and procedures related to the protection of the district’s network infrastructure, and the
monitoring and response to suspicious and/or threatening digital media content,

School staff shall be responsible for the proper supervision of students at all times when students are
subject to district rules, including, but not limited to, during school hours, school-sponsored activities,
before and after-school programs, morning drop-off and afternoon pick-up, and while students are using
district provided transportation.

The Superintendent or designee shall ensure that students receive appropriate instruction on topics
related to safety and emergency procedures, as well as injury and disease prevention.

Crossing Guards/Student Safety Patrol

CSBA NOTE: The foliowing section is optional. School crossing guards may be employed by the
Governing Board pursuant to Education Code 45450-45451 and by cities and counties pursuant to
Vehicle Code 42200 and 42201. Education Code 49300 authorizes the Board to establish a student
safety patrol at any district schoo! for the purpose of assisting students in safely crossing streets. See
the accompanying administrative regulation for requirements pertaining to safety patrols.
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To assist students in safely crossing streets adjacent to or near school sites, the Board may employ
crossing guards and/or establish a student safety patrol at any district school. The Superintendent or
designee shall periodically examine traffic patterns within school attendance areas in order to identify
locations where crossing assistance may be needed.

Student Identification Cards and Safety Information

Education Code 215.5 requires districts that issue student identification cards to have printed on either
side of the card the telephone number of the National Suicide Prevention Lifeline {1-800-273-8255} and |
the National Domestic Violence Hotline {1-800-799-7233), and allows to have printed on the card the
Crisis Text Line {texting HOME to 741741) and/or a local suicide prevention hotline telephone number.

| Effective October 1; 2020; Education Code 215.5; as amended by SB 316 (Ch- 270; Statutes of 2019);
requires districts to have the telephone number of the National Demestic Violence Hotlire (1-800-799- |

If, as of January 1, 2020, the district has a supply of unissued student identification cards that do not
_ comply with the above requirements, the cards may be issued until the supply is depleted.

Student identification cards of students in grades 7-12 shall have printed on them safety information,
including the following: (Education Code 215.5; 217}

1. The National Suicide Prevention Lifeline telephone number and, at the district's discretion, the
Crisis Text Line and/or a local suicide prevention hotline telephone number

2. The National Domestic Violence Hotline
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State Description

5 CCR 14030 Preliminary procedure;; planning and approval of school
facilities

5 CCR 14103 Authority of the driver

5 CCR 202 Exclusion of students with a contagious disease

5 CCR 5531 Supervision of extracurricular activities of pupilsstudents

5 CCR 5552 Playground supervision

5 CCR 5570 When school shall be apen and teachers present

5 CCR 570-576 School safety patrols

Ed. Code 17280-17317 Field Act; approval of plans and supervision of construction

Ed. Code 17365-17374 Field Act; fitness for occupancy; liability of board members

Ed. Code 215.5 Student identification cards; safety information
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Ed. Code 32001
Ed. Code 32020
Ed. Code 32030-32034
Ed. Code 32040
Ed. Code 32225-32226
Ed. Code 32240-32245
Ed. Code 32250-32254

Ed. Code 32280-32289.5
Ed. Code 35179.6

Ed. Code 38134
Ed. Code 44807
Ed. Code 44808

Ed. Code 44808.5

Ed. Code 45450-45451
Ed. Code 48900
Ed. Code 49300-49307
Ed. Code 49330-49335
Ed. Code 49341
Ed. Code 49390-49395
Ed. Code 51202

Ed. Code 51860

Ed. Code 8482-8484.665
Gov. Code 810-996.6

H&S Code 115725-115735
H&S Code 115775-115800
H&S Code 116046

Pen. Code 245.6

Pub. Res. Code 5411

Streets and Highways Code 894
Veh, Code 21100
Veh. Code 21212
Veh. Code 42200

Fire alarms and drills

School gates; entrances for emergency vehicles
Eye safety

Duty to equip school with first aid kit
Communications devices in classrooms
Lead-5afe Schools Protection Act

CDE school safetySchool Safety and security resourees
wRitSecurity Resource Unit

School safety plans

School-sponsored on-campus event in or around swimming
pool

Use of school property
Teachers' duty concerning conduct of students

Exemption from liability when students are not on school
property

Permission for high school students to leave school grounds;

notice {high scheool)

Crossing guards

Grounds for suspension or expulsion

School safety patrols

Injurious objects

Hazardous materials in school science laboratories

Homicide threats

Instruction in personal and public health and safety

Time and facilities for bicycle and scooter safety instruction

After School Education and Safety Program

California Tort Claims Act

Playground safety

Wooden playground equipment

Issuance of best practices guidelines for K-12 pool safety
Hazing

Purchase of playground equipment usable by persons with
disabilities

Statewide safety and training programs; electric bicycles

Rules and regulations; crossing guards
Use of helmets

Fines and forfeitures; disposition by cities
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Veh. Code 42201
Vehicle Code 21201
Federal

6 USC 665k

Management Resources
American Society for Testing and
Materials Publication

California Department of Education
Publication
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

U.S. Consumer Product Safety Comm
Publication
Website

Website

Website
Website
Website
Website

Website
Website
Website
Website

Website
Website

Cross References

Fines and forfeitures; disposition by counties
Rules for operation of bicycle on roadway
Description

Federal Clearinghouse on School Safety Evidence- Based
Practices

Description

FASTM F1 1487-8521, Standard Consumer Safety
Performance Specification for Playground Equipment for
Public Use; 2017

Science Safety Handbook for California Public Schools, 2014

Knight v. Jewett; {1992) 3 Cal.4th 294; 313
Lane v. City of Sacramento; (2010) 183 Cal. App. 4th: 1337

J.H. v. Los Angeles Unified School District; (2010) 183
Cal.App.4th 123

Kahn v. East Side Union High School District; (2003) 31
Cal.4th 990

Dailey v. Los Angeles Unified School District; (1970) 2 Cal 3d
741

Hoyem v. Manhattan Beach City School District; (1978) 22
Cal. 3d 508

Wiener v. Southcoast Childcare Centers; (2004) 32 Cal.4th
1138

Public Playground Safety Handbook, 2010

CSBA District and County Office of Education Legal Services

National Recreation and Park Association, Certified
Playground Safety Inspector Certification

U.S. Department of Education, Safe Schools
American Society for Testing and Materials
U.S. Consumer Product Safety Commission

U.5. Department of Homeland Security, Fusion Centers
{https://www.dhs.gov/fusion-centers)

U.S. Environmental Protection Agency
California Department of Education, Safe Schools
California Department of Public Health

California State Threat Assessment System
(https://calstas.org/)

Centers for Disease Control and Prevention

CSBA
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Code
0450

0450
1250
1250
1330.1
3260
3260
3452
3512
3512-E(1)
3514
3514
35141
3514.1
3515
3515
3515.21
3515.5
3515.5
3516
3516
3516.5
3530
3530
4119.42
4119.42
4119.42-E(1)
4219.42
4219.42
4219.42-E(1)
4319.42
4319.42
4319.42-E(1)
5020

Description
Comprehensive Safety Plan

Comprehensive Safety Plan

Visitors/Outsiders

Visitors/Qutsiders

Joint Use Agreements

Fees And Charges

Fees And Charges

Student Activity Funds

Equipment

Equipment

Environmental Safety

Environmental Safety

Hazardous Substances

Hazardous Substances

Campus Security

Campus Security

Unmanned Aircraft Systems {Drones)

Sex Offender Notification

Sex Offender Notification

Emergencies And Disaster Preparedness Plan
Emergencies And Disaster Preparedness Plan
Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance

Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Parent Rights And Responsibilities
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5020
5021
5131
51311
51311
51314
51314
5137
5138
5141
5141
5141.22
5141.22
5141.23
5141.23
5141.4
5141.4
5141.52
5141.52
5141.7
51421
5142.2
5142.2
5143
5143
5144
5144
5144.1
5144.1
5145.11
5145.13
5145.13
61428
6142.8
614293

Parent Rights And Responsibilities
Noncustodial Parents

Conduct

Bus Conduct

Bus Conduct

Student Disturbances

Student Disturbances

Positive School Climate

Conflict Resolution/Peer Mediation
Health Care And Emergencies

Health Care And Emergencies
Infectious Diseases

Infectious Diseases

Asthma Management

Asthma Management

Child Abuse Prevention And Reporting
Child Abuse Prevention And Reporting
Suicide Prevention

Suicide Prevention

Sun Safety

Identification And Reporting Of Missing Children
Safe Routes To School Program

Safe Routes To School Program
Insurance

Insurance

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Questioning And Apprehension By Law Enforcement
Response To Immigration Enforcement
Response To Immigration Enforcement
Comprehensive Health Education
Comprehensive Health Education

Science Instruction
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6145.2
6145.2
6153
6153
6163.2
6163.2
7110

Athletic Competition
Athletic Competition
School-Sponsored Trips
School-Sponsored Trips
Animals At School
Animals At School

Facilities Master Plan
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 5142: Safety Status: ADOPTED

Original Adopted Date: 07/01/2006 | Last Revised Date: 8312/01/2022

F_SEA NOTE: The follovgihg optionai administrative -fégulation may be revised to reflect district pracfii:e.

At each school, the principal or designee shall establish emergency procedures, rules for student conduct,
and rules for the safe and appropriate use of school facilities, equipment, and materials, consistent with
law, Board policy, and administrative regulation. The rules shall be communicated to students, distributed
to parents/guardians, and readily available at the school at all times.

Release of Students
' CSBA NE);I:E:_Th?i%I-IBwing optional section 'ma;b_e'revis-ed to reflect district hractice. For release of
students_fj_gl_'_i_rlg an emergency, see AR 3516 - Emergencies and Di§aster Preparedne_ss Plan.

Students shall be released during the school day only to the custody of an adult who is one of the
following:

1. The student's custodial parent/guardian

2. An adult authorized on the student's emergency card as an individual to whom the student may

be released when the custodial parent/guardian cannot be reached, provided the principal or
designee verifies the adult's identity

3. An authorized law enforcement officer acting in accordance with law

4. An adult taking the student to emergency medical care at the request of the principal or designee

Supervision of Students
CSBA NOTE: The following optional section may be revised to reflect district practice.

Pursuant to 5 CCR 5570, teachers are required to be present at their rooms and admit students not less
than 30 minutes before school starts unless otherwise provided by rule of the Governing Board. The
district's collective bargaining agreement may include supervision of students. The following paragraph
may be revised to maintain consistency with the district's collective bargaining agreement and/or district
practice.

Teachers shall be present at their respective rooms and shall open them to admit students not less than
30 minutes before the time that school starts. (5 CCR 5570)

Every teacher shall hold students to a strict account for their conduct on the way to and from school, on
the playgrounds, and during recess. {Education Code 44807)

The principal or designee shall require all individuals supervising students to remain alert for unauthorized
persons and dangerous conditions, and promptly report any unusual incidents to the principal or designee
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and file a written report as appropriate.

CSBA NOTE: Education Code 49393, as added by SB 906 (Ch. 144, Statutes of 2022), requires the
reporting of potential homicidal acts related to school or a school activity, as described below.

Districts are encouraged to consult with the California Office of Emergency Services (OES) and utilize
resources such as the State Threat Assessment System and Regional Fusion Centers to help assess
potential threats. For more information see QES' web site,

Any certificated or classified employee, or other school official, whose duties bring the emplovee or other
school official in contact on a regular basis with students in any of grades 6-12, as part of a middle of high
school, who are alerted to or cbserve any threat or perceived threat of a homicidal act, as defined, shall
immediately report the threat or perceived threat to law enforcement in accordance with Education Code
49393. (Education Code 49390, 49393}

Threat or perceived threat means any writing or action of a student that creates a reasonable suspicion
that the student is preparing to commit a homicidal act related to school or a school activity. This may
include possessicn, use, or depictions of firearms, ammunition, shootings, or targets in association with
infliction of physical harm, destruction, or death in a social media post, journal, class note, or other media
associated with the student. It may also include a warning by a parent, student, or other individual.

Additionally, anyone who receives or learns of a health or safety threat related to school or 2 school
activity is encouraged to report the threat to a school or district administrator,

In arranging for appropriate supervision on playgrounds, the principal or designee shall:

1. Clearly identify supervision zones and require all playground supervisors to remain at a location
from which they can observe their entire zone of supervision and be observed by students in the
supervision zone

2. Consider the size of the playground area, the number of areas that are obstructed from open
view, and the age of the students to determine the ratio of playground supervisors to students

At any school where playground supervision is not otherwise provided, the principal or designee shall
provide for certificated employees to supervise the conduct and safety, and direct the play, of students
who are on school grounds before and after school and during recess and other intermissions. (5 CCR
5552)

The Superintendent or designee shall ensure that teachers, teacher aides, playground supervisors, yard
aides, and volunteers who supervise students receive training in safety practices and in supervisory
techniques that will help prevent problems and resolve conflicts among students. SuehAdditionally. all
staff and other school officials shall be made aware of their responsibilities regarding the reporting of
potential homicidal acts to law enforcement, and receive training in the assessment and reporting of such
threats. The training shall be documented and kept on file.

Student Safety Patrols

| CSBA NOTE: The fallowing section is optional.

A school safety patrol shall be composed of students of the school selected by the principal or designee
and shall be allowed to serve only with written consent of the students and their parents/guardians.
Patrol members shall be at least 10 years old and at least in the fifth grade. (Education Code 49302; 5
CCR571)

School safety patrols shall be used only at those locations where the nature of traffic will permit theinsafe ;



operation. The locations where school safety patrols are used should be determined jointly with the local
law enforcement agency. (5 CCR 572)

Patrol members shall be under the supervision and control of the principal or designee and shall receive
training in proper procedures, including, but not limited to, the operations specified in 5 CCR 573-574.
Whenever on duty, patrol members shall wear the standard uniform required by 5 CCR 576.

Playground Safety
CSBA NOTE: Health and géf_éty Code 115725 defines "playg"buﬁfo include f'a_niz'ones.. surface
materials, access ramps, and all areas_within and including the designated en;loijre and barriers,

Any new playground or any replacement of equipment or modification of components inside an existing
playground shall conform to standards set forth by the American Society for Testing and Materials and
the guidelines set forth by the U.S. Consumer Product Safety Commission. The Superintendent or
designee shall have a playground safety inspector certified by the National Playground Safety Institute
conduct an initial inspection to aid compliance with applicable safety standards. (Health and Safety Code
115725)

Activities with Safety Risks
' CSBA NOTE: The fo'l'lowing optional section lists activities that rﬁi-ght-ﬁé prohibited b'\)'the district
because of high risk to student safety and should be revised to reflect district practice.

Pursuant to Government Code 831.7, public entities, including districts, are not liable to participants in a
hazardous recreational activity, those who assist participants, or spectators for any damage to person or
property arising out of the hazardous recreational activity when the person knew or reasonably should
have known that the hazardous recreational activity created a substantial risk of injury and was
voluntarily in the place of risk or having the ability to leave but failed to do so. Government Code 831.7
defines a "hazardous recreational activity" as a recreational activity conducted on school grounds that
creates a substantial risk of injury, as distinguished from a minor, trivial, or insignificant risk of injury. The
list below includes, but is not limited to, some of the hazardous recreational activities listed in
Government Code 831.7. Prior to authorizing such activities, it is recommended that districts consult
with their insurance carrier or joint powers authority or, for those who self-insure, with CSBA District
and County Offices of Education Legal Services or district legal counsel. See BP/AR 3530 - Risk
Management/Insurance.

Due to concerns about the risk to student safety, the principal or designee shall not permit the following
activities on campus or during school-sponsored events unless the activity is properly supervised,
students wear protective gear as appropriate, and each participant has insurance coverage:

1. Trampolining

2. Scuba diving

3. Skateboarding or use of scooters

4, In-line or roller skating or use of skate shoes

5. Sailing, boating, or water skiing
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6. Cross-country or downhill skiing

7. Motorcycling

B. Target shooting

9. Horseback riding

10. Rodeo

11. Archery

12. Mountain bicycling

13. Rock climbing

14. Rocketeering

15. Surfing

16. Body Contact Sports

17. Other activities determined by the principal to have a high risk to student safety

CSBA NOTE: The following paragrapﬁ is optional. Vehicle Code 21201 establishes requirements for
| bicycles on roadways in regard to brakes, handlebars, size, and illumination when operated during
darkness. Districts may want to provide such information to students and parents/guardians.

To enable the district to provide students safety instruction related to using electric, motorized, or
nonmotorized bicycles and scooters, Education Code 51860, as amended by AB 2028 (Ch. 116, Statutes

of 2022), authorizes the Board to assist local law enforcement, nonprofit associations or organizations
specified in Education Code 38134, such as the Girls Scouts, Boys Scouts, and parent-teacher
associations, and public agencies that provide such safety instruction, in providing safety instruction to
district students.

Additionally, Streets and Highways Code 894, as added by AB 1946 (Ch. 147, Statutes of 2022}
requires the Department of the California Highway Patrol to develop and post on its web site, by
September 1, 2023, statewide safety and training programs for users of electric bicycles, including, but
not limited to, general electric bicycle riding safety, emergency maneuver skills, rules of the road, and

| laws pertaining to electric bicycles.

Students whe eperateAs needed, the Superintendent or Hde as a passengerdesignee may periodically
provide training or instruction to students on a bieyele; the safe use of electric, motorized or
nonmotorized bicycles, scooters, skateboards, and roller skates. Any student who rides any such bicycle,
scooter, or skateboard, or wear in-line or roller skates; upen a street; bikeway: of any other public bieyele
path or trall at school shall wear a properly fitted and fastened bicycle helmet.
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Events In or Around a Swimming Pool

CSBA NOTE: The following section i I. Any district that chooses to sponsor or host an on-
campus event that is not part of an infersettOlastic athletic program in or around a swimming pool is
required to comply with the following paragraph, pursuant to Education Code 35179.6, as amended by
SB 722 (Ch. 679, Statutes of 2021).

When any on-campus event that is not part of an interscholastic athletic program is sponsored or hosted
by the district and is to be held in or around a swimming pool, at least one adult with a valid certification
of cardiopulmonary resuscitation training shall be present throughout the duration of the event.
{Education Code 35179.6)

Laboratory Safety

| CSBA NOTE: The foIIoWing optioriéi section reflects the_l__eg“i'sl'a'tu.re's intent as stated in Education Code
49341, and the California Department of Education’s Science Safety Handbook for Public Schools.

The principal of each school offering laboratory work shall develop procedures for laboratory safety and
designate a trained certificated employee to implement and regularly review, update, and implement
these procedures.

Students in a laboratory shall be under the supervision of a certificated employee. Students shall be
taught laboratory safety, and safety guidelines and procedures shall be posted in science classrooms.
Students shall receive continual reminders about general and specific hazards.

Hazardous materials shall be properly used, stored, and disposed of in accordance with law and the
district's chemical hygiene plan.

Bloodborne pathogens shall be handled in accordance with the district's exposure control plan.

The district's emergency plan, emergency contact numbers, and first aid supplies shall be readily
accessible.

Parents/guardians shall be made aware of the kinds of laboratory activities that will be conducted during
the school year.

Hearing Protection

' CSBA NOTE: The following optional section may be revised to reflect district practice. |

' || L]

The Superintendent or designee shall monitor students' exposure to excessive noise in classrooms and
provide protection as necessary. The Superintendent or designee may also provide hearing conservation
education to teach students ways to protect their hearing.

Eye Safety Devices

CSBA NOTE: Education Code 32031 addresses circumstances under which eye proizeétion devices must
‘ be used.

The Superintendent or designee shall provide schools with eye safety devices for use whenever students,
teachers, or visitors are engaged in or observing an activity or using hazardous substances likely to cause
injury to the eyes. Eye safety devices may be sold to students for an amount not to exceed the actual49
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cost to the district. (Education Code 32030, 32031, 32033)

Protection Against Insect Bites

CSBA NOTE: The followinﬂatiopal section mé\; be revised to reflect district praca:é-._

To help protect students against insect bites or stings that may spread disease or cause allergic reactions,
students shall be allowed to apply insect repellent provided by their parents/guardians, when engaging in
outdoor activities. Any application of insect repellent shall occur under the supervision of school
personnel, and in accordance with the manufacturer's directions.

Policy Reference UPDATE Service
Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the

board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
5 CCR 14030

5CCR 14103

5 CCR 202

5CCR 5531

5 CCR 5552

5CCR 5570

5CCR 570-576

Ed. Code 17280-17317
Ed. Code 17365-17374
Ed. Code 32001

Ed. Code 32020

Ed. Code 32030-32034
Ed. Code 32040

Ed. Code 32225-32226
Ed. Code 32240-32245
Ed. Code 32250-32254
Ed. Code 32280-32289.5
Ed. Code 35179.6

Ed. Code 44807
Ed. Code 44808

Description
Preliminary procedure, planning and approval of school
facilities

Authority of the driver

Exclusion of students with a contagious disease
Supervision of extracurricular activities of pupils
Playground supervision

When school shall be open and teachers present

School safety patrols

Field Act; approval of plans and supervision of construction
Field Act; fitness for cccupancy; liability of board members
Fire alarms and drills

School gates; entrances for emergency vehicles

Eye safety

Duty to equip school with first aid kit

Communications devices in classrooms

Lead-Safe Schools Protection Act

CDE school safety and security resources unit

School safety plans

School-sponsored on-campus event in or around swimming
pool

Teachers' duty concerning conduct of students

Exemption from liability when students are not on school
property
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Ed. Code 44808.5

Ed. Code 45450-45451

Ed. Code 48900

Ed. Code 49300-49307

Ed. Code 49330-49335

Ed. Code 49341

Ed. Code 49390-49395

Ed. Code 51202

Ed. Code 8482-8484.6
Gov. Code 810-996.6

H&S Code 115725-115735
H&S Code 115775-115800
H&S Code 116046

Pen. Code 245.6

Pub. Res. Code 5411

Veh. Code 21100

Veh. Code 21212

Veh. Code 42200

Veh. Code 42201

Vehicle Code 21201

Management Resources
American Society for Testing and
Materials

California Department of Education
Publication
Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Permission for students to leave schoo! grounds; notice (high
school)

Crossing guards

Grounds for suspension or expulsion

School safety patrols

Injurious objects

Hazardous materials in school science laboratories
Homicide threats

Instruction in personal and public health and safety

After School Education and Safety Program

California Tort Claims Act

Playground safety

Wooden playground equipment

Issuance of best practices guidelines for K-12 pool safety
Hazing

Purchase of equipment usable by persons with disabilities
Rules and regulations; crossing guards

Use of helmets

Fines and forfeitures;, disposition by cities

Fines and forfeitures;, disposition by counties

Rules for operation of bicycle on roadway

Description
F 1487-05, Standard Consumer Safety Performance
Specification for Playground Equipment for Public Use, 2017

Science Safety Handbook for California Public Schools, 2014

Knight v. Jewett, (1992} 3 Cal.4th 294, 313
Lane v. City of Sacramento, (2010) 183 Cal. App. 4th. 1337

J.H. v. Los Angeles Unified School District, (2010) 183
Cal.App.4th 123

Kahn v. East Side Union High School District, (2003} 31
Cal.4th 990

Dailey v. Los Angeles Unified School District, (1970) 2 Cal 3d
741

Hoyem v. Manhattan Beach City School District, {1978) 22
Cal. 3d 508

Wiener v. Southcoast Childcare Centers, (2004) 32 Cal.4th
1138
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U.S. Consumer Product Safety Comm Public Playground Safety Handbook, 2010

Publication

Website CSBA District and County Office of Education Legal Services

Website National Recreation and Park Association, Certified
Playground Safety Inspector Certification

Website U.S. Department of Education, Safe Schools

Website American Society for Testing and Materials

Website U.S. Consumer Product Safety Commission

Wehsite U.S. Environmental Protection Agency

Website California Department of Education, Safe Schools

Website California Department of Public Health

Website Centers for Disease Control and Prevention

Websites CSBA

Cross References

Code Description

0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

1250 Visitors/Outsiders

1250 Visitors/Outsiders

1330.1 Joint Use Agreements

3260 Fees And Charges

3260 Fees And Charges

3452 Student Activity Funds

3512 Equipment

3512-E(1) Equipment

3514 Environmental Safety

3514 Environmental Safety

3514.1 Hazardous Substances

35141 Hazardous Substances

3515 Campus Security

3515 Campus Security

3515.21 Unmanned Aircraft Systems (Drones)

3515.5 Sex Offender Notification

3515.5 Sex Offender Notification

3516 Emergencies And Disaster Preparedness Plan

3516 Emergencies And Disaster Preparedness Plan
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3516.5
3530
3530
4119.42
4119.42
4119.42-E(1)
4219.42
4219.42
4219.42-E(1)
4319.42
4319.42
4319.42-E(1)
5020
5020
5021
5131
5131.1
51311
51314
51314
5137
5138
5141
5141
5141.22
5141.22
5141.23
5141.23
51414
5141.4
5141.52
5141.52
5141.7
5142.1
5142.2

Emergency Schedules

Risk Management/Insurance

Risk Management/Insurance

Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan For Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Exposure Control Plan for Bloodborne Pathogens
Parent Rights And Responsibilities

Parent Rights And Responsibilities

Noncustodial Parents

Conduct

Bus Conduct

Bus Conduct

Student Disturbances

Student Disturbances

Positive School Climate

Conflict Resolution/Peer Mediation

Heaith Care And Emergencies

Health Care And Emergencies

Infectious Diseases

Infectious Diseases

Asthma Management

Asthma Management

Child Abuse Prevention And Reporting

Child Abuse Prevention And Reporting

Suicide Prevention

Suicide Prevention

Sun Safety

identification And Reporting Of Missing Children

Safe Routes To School Program
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5142.2
5143
5143
5144
5144
51441
51441
5145.11
5145.13
5145.13
6142.8
61428
6142.93
6145.2
6145.2
6153
6153
6163.2
6163.2
7110

Safe Routes To School Program
Insurance

Insurance

Discipline

Discipline

Suspension And Expulsion/Due Process
Suspension And Expulsion/Due Process
Questioning And Apprehension By Law Enforcement
Response To Immigration Enforcement
Response To Immigration Enforcement
Comprehensive Health Education
Comprehensive Health Education
Science Instruction

Athletic Competition

Athletic Competition

School-Sponsored Trips
School-Sponsored Trips

Animals At School

Animals At School

Facilities Master Plan
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 5142.2; Safe Routes To School Program Status: ADOPTED

Original Adopted Date: 07/01/2009 | Last Revised Date: 0612/01/26212022 | Last Reviewed Date:
0612/01/20212022

CSBA NOTE: The following optional administrative regulation should be revised to reflect district
practice. The strategies listed below are organized around the "fundamental E's" recommended for
 inclusion in focal programs by the U.S. Department of Transportation's Federal Highway Administration
' (NHTSA) and the National Center for Safe Routes to School's online resource guide. NHTSA's
"Advancing Pedestrian and Bicyclist Safety: A Primer for Highway Safety Professionals,” states that the
' most often addressed E's are engineering, education, and enforcement, with encouragement and
engagement, evaluation, emerging technologies, emergency response, and equity as other important E's
to consider.

District strategies to improve student safety along routes to school and to promote walking, bicycling,
and other forms of active transport to school by students may include:

1. Education activities that promote safety and awareness, such as:

| CSBA NOTE: To enable the district to provide students safety instruction related to using electric
| motorized, or nonmotorized bicycles and scooters, Education Code 51860, as amended by AB 2028 (Ch.
' 116, Statutes of 2022), authorizes the Governing Board to assist local law enforcement, nonprofit
associations or organizations specified in Education Code 38134, such as the Girls Scouts, Boys Scouts,
parent-teacher associations, and public agencies that provide such safety instruction in providing safety

instruction to district students.

Additionally, Streets and Highways Code 894, as added by AB 1946 (Ch. 147, Statutes of 2022), requires
the Department of the California Highway Patrol to develop and post on its website, by September 1,
2023, statewide safety and training programs for users of electric bicycles, including, but not limited to,
| general electric bicycle riding safety, emergency maneuver skills, rules of the road, and laws pertaining to
| electric bicycles.

a. Instructing students about pedestrian; bieyele; and personal safety related to the use of
electric or motorized and nonmotorized bicycles or scooters, including by local law
enforcement, organizations specified in Education Code 38134, and public agencies that

provide safety instructions on such bicycles and scooters.

b. Instructing students about the health, academic, and environmental benefits of walking,
bicycling, and other forms of active transport to school

¢. , Offering driver safety information to high students, pare ians, and the
w au munity to prémote s school campu utes

2. Encouragement strategies designed to generate interest in active transport to school, such as:
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a. Organizing or facilitating “walking school buses" and/or "bicycle trains" whereby students
walk or bike to school in groups escorted by parents/guardians or other volunteers as
needed

b. Organizing special events and activities, such as Walk or Bike to School Day, International
Walk to School Month, or year-round competitions

¢. Publicizing the district's efforts in order to build support of parents/guardians and the
community, including providing information about the district's safe routes to school
program in parent/guardian communications and in any notifications about transportation
options

3. Enforcement strategies to deter unsafe behaviors of drivers, pedestrians, and bicyclists, such as:

a. Initiating or expanding crossing guard, student safety patrol, and/or parent/guardian
safety patrol programs

b. Partnering with local law enforcement to help ensure that traffic laws are obeyed in the
vicinity of schools and to implement appropriate measures such as placement of speed
feedback monitors, ticketing, and/or driver safety campaigns

¢. Monitoring to ensure that students who bicycle to school or who use skateboards, skates,
or nonmotorized scooters wear helmets in accordance with Vehicle Code 21212

4. Engineering strategies that address the design, implementation, operation, and maintenance of
traffic control devices or physical measures, such as:

a. Working with local government agencies, parents/guardians, school staff, and others as
appropriate to gather data about environmental conditions and hazards along routes to
school

b. Working with local government agencies to make operational and physical improvements
that reduce or eliminate hazards, such as reducing motor vehicle traffic speeds in the area
and establishing safer and fully accessible crosswalks, walkways, trails, and bikeways

¢. Assessing the adequacy, accessibility, and safety of bicycle parking at schools and making
modifications as needed, such as increasing the number of or relocating bicycle racks
and/or equipment storage areas

d. Considering safe routes to school when making decisions about siting and designing of
new schools
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CSBA NOTE: See the accompanyir-ng_Boérd policy for additional information about program'évgl-tjation, Il
| including examples of indicators that may be used to measure program implementation and
effectiveness.

5. Evaluation to assess progress toward program goals, including:

a. Gathering and interpreting data based on indicators established by the Superintendent and
the Governing Board

b. Presenting data to the Board, program partners, and the public
¢. Recommending program modifications as needed
6. Emerging technologies that aid in the prevention and mitigation of accidents

7. Emergency response in managing injuries after an accident occurs, including, but not limited to,
training staff, crossing guards, student and/or parent/guardian safety patrols, and other
volunteers who assist with drop-off and pick-up in emergency procedures

8. Equity, such that resources are distributed in a manner that provides safe access and participation
in an equitable manner across the community

Policy Reference UPDATE Service

Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaiimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

Ed. Code 32282 Comprehensive safety plan

Ed. Code 38134 Use of school property

Ed. Code 44808 Liability when students are not on school property

Ed. Code 45450-45451 Crossing guards

Ed. Code 51860 Time and facilities for bicycle and scooter safety instruction

Gov. Code 65352.2 General planning; communication between cities, counties
and school districts

S&H Code 2380-2385 Active Transportation Program

S&H Code 894 Statewide safety and training programs; electric bicycles
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Veh. Code 312.5

Veh. Code 406

Veh, Code 407.5

Veh. Code 21200-21213
Veh. Code 21212

Veh. Code 21949-21971

Federal
23 USC 133

23 UsC 148
42 USC 1758b

Management Resources
California Dept of Transportation
Publication

California Dept of Transportation
Publication
Court Decision

MNatiNati Center for Safe Routes to
School Publication

NatienalNatl Highway Traffic Safety
Admin Publication

Safe Routes to School Natl Partnership
Publication

Safe Routes to School Natl Partnership
Publication

Website
Website
Website
Website

Website
Website

Website

Cross References

Code
0415

Electric bicycle

Moped or motorized bicycle

Motorized scooter

Operation of bicycles

Helmet required for bicycle, nonmotarized scooter,
skateboard, skates

Pedestrian rights and duties

Description
Surface transportation block grant program

Highway safety improvement program
Local wellness policy

Description
ATP Purpose and Goals as Defined by the State Legislature
and SB 99, March 2015

Active Transportation Program Fact Sheet, January 2020

Cerna v. City of Oakland (2008} 161 Cal.App.4th 1340
Safe Routes to School Guide

Advancing Pedestrian and Bicyclist Safety: A Primer for
Highway Safety Professionals, April 2016

Safe Routes to School by the Numbers: Using Data to Foster
Walking and Biking to School, June 2016

Safe Routes to School 2009 Policy Report: Moving to the
Future: Building on Early Achievements, March 2009

CSBA District and County Office of Education Legal Services
National Center for Safe Routes to School
Safe Routes Partnership

U.S. Department of Transportation, Federal Highway
Administration, Safe Routes to School

California Department of Transportation, Safe Routes to
School

National Highway Traffic Safety Administration
CSBA

Description
Equity



0450 Comprehensive Safety Plan

0450 Comprehensive Safety Plan

0470 COVID-19 Mitigation Plan

0500 Accountability

1112 Media Relations

1114 District-Sponsored Social Media

1114 District-Sponsored Social Media

1220 Citizen Advisory Committees

1220 Citizen Advisory Committees

1230 School-Connected Organizations

1230 School-Connected Organizations

1260 Educational Foundation

1400 Relations Between Other Governmental Agencies And The
Schools

1700 Relations Between Private Industry And The Schools

3100 Budget

3100 Budget

3290 Gifts, Grants And Bequests

3470 Debt Issuance And Management

3471 Parcel Taxes

3510 Green School Operations

3514 Environmental Safety

3514 Environmental Safety

3540 Transportation

3541 Transportation Routes And Services

5030 Student Wellness

5142 Safety

5142 Safety

6020 Parent Involvement

6020 Parent Involvement

6142.7 Physical Education And Activity

6142.7 Physical Education And Activity

6142.8 Comprehensive Health Education
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Comprehensive Health Education
Facilities Master Plan

Evaluating Existing Buildings
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Policy 5148.2: Before/After School Programs Status: ADOPTED

Original Adopted Date: 11/01/2006 | Last Revised Date: 12/01/26242022 | Last Reviewed
Date; 12/01/20242022

CSBA NOTE: The following optional policy is for use by districts providing expanded learning
opportunities beyond the regular school day, including before-school andfer, after-school,
summer, vacation, and/or intersessional programs, and should be revised to reflect the programi(s)
offered by the district. For eligible programs in grades KTK-9, the district may apply for funding
from the state’s After School Education and Safety Program (ASES) {Education Code 8482-
8484.65) and/or the federal 21st Century Community Learning CenterCenters Program (21st
CCLC) (Education Code 8484.7-8484.9; 20 USC 7171-7176). The federal 21st Century High
School After School Safety and Enrichment for Teens Program (ASSETs) {(Education Code 8420-
8428; 20 USC 7171-7176) provides funding for eligible programs in grades 9-12. These programs
are optional and have different requirements.

Education Code 46120, as addedamended by AB 430181 {Ch. 4452, Statutes of 2023}
establishes2022) and AB 185 (Ch. 571, Statutes of 2022), provides for the Expanded Learning
Opportunities (ELO) Program and allocates funding to districts under a formula based on a
district's average daily attendance and percentage of unduplicated students and average daily
attendance: , defined as any student who is eligible for free or reduced-price meals, who is an
English learner, or who is a foster youth. For the 2621-222022-23 school year, districts receiving
funds are required to offer access to ELO programs to all unduplicated students in grades TK-6
and to provide access to such programs to at least 50 percent of enrolled unduplicated students.
Commencing tawith the 2022-232023-24 school year, districts receiving fundswith a prior fiscal
year local control funding formula (LCFF) unduplicated pupil percentage (UPP) of at least 75
percent are required to offer access to ELO programs to all classroom-based students in grades
TK-6 inclusive, and to ensure that access is provided to any student whose parent/guardian
requests placement in an ELO program. Commencing with the 2023-24 schoo! year, districts with
a prior fiscal year LCFF UPP of less than 75 percent are required to offer access to ELO programs
to all unduplicated students in grades TK-6, inclusive, and ensure that access is provided to any

' unduplicated student whose parent/guardian requests placement in an ELO program. Pursuant to
' Education Code 46120, on school days, ELO programs must include in-person before or after

of time as described below and in the accompanying administrative regulation. Student
participation in an ELO program is optional; however, districts may not opt out of the ELO
Program.

See the accompanying administrative regulation for major requirements of each program.

The following policy is applicable to all four programs, unless otherwise noted, and may be

| adapted by districts that offer other programs through district funding or alternative sources. If
the district does not offer beth a befoere-any programs beyond the regular school and after-sehool _
pregramday, it may modify the following policy as appropriate. J
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The Governing Board desires to provide befere-learning opportunities for students bevond the
regular school andfor after-school enrichment programsday that support the regular education
program in a supervised environment. In order to increase academic achievement of participating
students, the content of such programs shall be coordinated with the district's vision and goals for
student learning, local control and accountability plan, curriculum, and academic standards.

| CSBA NOTE: The following paragraph reflects a regquirement for requirements related to

| collaborative planning for beththe programs offered by the district. The ASES program (Education
Code 8482.5) and), ASSETs program (Education Code 8422). ), 21st CCLC programs st be
developed inprogram (Education Code 8484.75), and ELO program {Education Code 46120) have
different collaboration with the school{s) the students attend; but collaboration with other entities
is atrequirements; see the discretion of the district: Districts offering only 21st CCLC programs
may revise the following paragraph to reflect district practiceaccompanying administrative
regulation.

TFhe district'sEach program offered by the districtshall be planned through a coilaborative process
that includ / 1',|l|,—aﬂd tatives of particinati heols.
governmental agencies including city and county parks and recreation departments; leealas
required by law enfercement; community organizations; and; if appropriate; the private sector.,
(Education Code 8422, 8482.5, 8484.75, 46120)

CSBA NOTE: The following optional paragraph may be revised to reflect district practice.
Pursuant to Education Code 46120; as added by AB 130, districts are required to prioritize ELO
programs at school sites in the lowest income communities, as determined by prior year
percentages of students eligible for free and reduced-price meals, while maximizing the number of
schools and neighborhoods with expanded learning eppertunitiesELO programs across their
attendance area. In addition, pursuant to Education Code 8482.5, in awarding funding for ASES
programs, the state gives priority to schools with at least 50 percent of students eligible for free
or reduced-price meals. Pursuant to 20 USC 7174, funding for the 21st CCLC and ASSETs
programs is restricted to schools receiving federal Title | funding. In addition, 20 USC 7174 and
Education Code 8422 and 8484.8 give competitive priority for these federal programs to
| applications jointly submitted by school districts and community organizations for programs that
| {1) are located in schools that are implementing comprehensive or targeted support and
improvement activities pursuant to 20 USC 6311 or other schools determined by the district to be
| in need of intervention and support to improve student academic achievement and other
| outcomes; (2) serve students at risk for academic failure, dropping out of school, involvement in
criminal or delinquent activities, or lacking strong positive role models; (3) provide activities not
otherwise accessible to participating students or expand accessibility to high-quality services that
may be available in the community; (4) continue or expand existing grants; and (5) for 21st CCLC
programs, provide year-round expanded learning programming. For a further description of
competitive priority for funding, see the California Department of Education's (CDE) "21st CCLC
and ASSETs FAQs" and "Request for Applications for Prograrms Prepesing te Serve High School
Studepts221st CCLC & ASSETs."

To the extent feasible, the district shall give priority to establishing befere-expanded learning
opportunities beyond the regular school andfer after-schoel programsday in low-performing
schools and/or programs that serve low-income and other at-risk students.
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Any expanded learning opportunities, including but not limited to After School Education and
Safety Program {ASES), 21st Century Community Learning Center Program {21st CCLC), 21st
Century High School After School Safety and Enrichment for Teens Program (ASSETs), e¢Expanded
Learning Opportunities Program (ELO} or any other program to be established pursuant to
Education Code 8421, 8482.3 or, 848475, or 46120, shall be approved by the Board and the
princisal of cash pacticipating scheoel

CSBA NOTE: The following optional paragraph is applicable to all programs. Pursuant to
Education Code 8483.4 (applicable to beth ASES and, 21st CCLC, and ELO programs), the
program administrator is required to establish qualifications for each staff pogition that, ata
minimum, ensure that all staff members who directly supervise students meet the minimum
qualifications for an instructional aide pursuant to district policies; see the accompanying

administrative regulation. A district offering an ASSETs program must establish its expectations
for _staff q_ug_l_ifications.

The Superintendent or designee shall ensure that all staff who directly supervise students in the
district's before-school andlor after-school programexpanded learning opportunity programs
possess appropriate knowledge and experience. As needed, staff and volunteers shall receive
ongoing training related to their job responsibilities.

£ach Each before-school, after-school, summer, vacation or intersessional expanded learning
opportunity program shall include academic and enrichment elements in accordance with law and
administrative regulation. In addition, each program may include support services that reinforce
the educational component and promote student health and well-being.

CSBA NOTE: Education Code 8482.6 (applicable to ASES, 21st CCLC, and ELO programs) and
Education Code 8422 (applicable to ASSETs programs) authorize the district to charge fees to
participating families with certain exceptions as described below.

Option 1 below is for use by districts that choose not to charge family fees. Option 2 is for use by
districts that will charge_ a permissible family fee to cover unfunded costs of the program.

OPTION 1: (For districts that do na¥Charge family fees)

-
‘\)D No fee shall be charged for icipation in the program.

\{ ~ OPTION 2: (For districts that charge permissible family fees)

A family fee may be charged to participating families based on the actual cost of services.

CSBA NOTE: The ftua-llowing paragraph is for use b;/ districts selecting O_p;aor-{ 2 that offer an
ASSETS program, and may be modified to reflect program(s) offered by the district. Pursuant to
Education Code 8422, ASSETs programs that charge fees to participating families are required to

waive or reduce the fees for families with students who are eligible for free or reduced-price
meals.

owever, for the ASSETs program, a famyj
Qe’ students who are eligible for free or reduc

shall be waived or reduced for families with
-price meals. (Education Code 8422)
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| CSBA NOTE: The following paragraph Is for use by districts selecting Option 2 that offer an ASES,

| 21st CCLC program, and/or ELO program, and may be modified to reflect program(s} offered by

| the district. Pursuant to Education Code 8482.6; as amended by AB 130, family fees may not be

! charged for these programs for a student who is eligible for free or reduced-price meals or if the
district knows the participating student is a homeless youth or in foster care. In addition, a
program that charges such fees is required to schedule fees on a sliding scale that considers family

income and ability to pay.

For ASES 2lst-bilbranilocbipandad Locining- Lppestwmitest| Os programs, no fee shall be

charged for a student who is eligible for free or reduced-price meals, or a student who the district
knows is a homeless youth or in foster care. In addition, family fees shall be calculated on a sliding
scale that considers family income and ability to pay. {Education Code 8482.6, 46120)

CSBA NOTE: The remainder of this poIIEy_ls for use by districts that selected either Option 1 or 2
above.

The following optional paragraph is for use by districts with programs serving students ages 11-12
years. Welfare and Institutions Code 10273, as renumbered by AB 131 (Ch: 116, Statutes of
2021}, provides that the preferred placement for students ages 11-12 years is in a before-school
or after-school program rather than in subsidized child care and development services. When
subsidized child care services are also available, students ages 11-12 years will be eligible for
subsidized child care services only for the portion of care that is not available in a before-school or
after-school program. See AR 5148 - Child Care and Development.

Eligible students who are 11 or 12 years of age shall be placed in a before-school or after-school
program, if and when available, rather than subsidized child -care and development services.
During the time that the before-school or after-school program does not operate, such students
may be provided the option of enrolling in child -care and development services in accordance with
the enrollment priorities established in AR 5148 - Child Care and Development. (Welfare and
Institutions Code 10273)

' CSBA NOTE: The following optional paragraph may be revised to reflect district practice. i

To assist in evaluations of program effectiveness, the district may refer to the CBE CDE's, "Quality
Standards for Expanded Learning in California: Creating and Implementing a Shared Vision of
Quality: ." In addition, CDE's publication , "A Crosswalk Between the Quality Standards for
Expanded Learning and Program Quality Assessment Tools" describes available assessment tools

| that are closely aligned with the program standards. Fhese publications are available on CDEs
web site:

To the extent consistent with state and federal privacy laws, Education Code 8484.1 authorizes
the district to share specified student data (i.e., school day attendance data, statewide assessment
scores English language development test placement or reclassification scores, California Healthy
Kids Survey results in aggregate form, student engagement and behavioral data, and other
academic measures, including grades and course completion) with the operator of an after-school
program with which the district has a contract that includes a confidentiality agreement. The
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district should consult with CSBA District and Count.\.rmdffice of Education Lééal Services g.
district legal counsel if it has any questions regarding the sharing of student data.

In addition, Education Code 8427 and 8484 require the after-school program to submit data on
school and program attendance and program quality to the CDE; see the section "Reports" in the
accompanying administrati!e_ fggulation.

The Board and the Superintendent or designee shall monitor student participation rates and shall
identify multiple measures that shall be used to evaluate program effectiveness. Such measures
may include, but are not limited to, student outcome data; program self-assessments; feedback
from staff, participating students, and parents/guardians; and observations of program activities.

CSBA NOTE: The following paragraph is for use by districts that offer an ASES, 21st CCLC, and/or
ELO program, and may be adapted by districts that offer ASSETs or other programs. Pursuant to
Education Code 8482.3 and 46120, as added by AB 130, require districts offeringa district that
offers an ASES, 21st CCLC, and/or ELO program is required to review program goals, program
content, and outcome measures, selected from among those listed in Education Code 8484, every
three years and to retajn documentation for five years.

Every three years, the Superintendent or designee shall review the after-school program plan,
including, but not limited to, program goals, program content, and outcome measures.
Documentation of the program plan shall be maintained for a minimum of five years.

Policy Reference UPDATE Service

Copyright 2022 by California School Boards Association, West Sacramento, California 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in
the subject matter of the policy.

State Description
Ed. Code 17260-17268 Plans and specifications for school facilities
Ed. Code 17264 New construction; accommodation of before- and after-

school programs

Ed. Code 35021.3 After-school physical recreation instructors
Ed. Code 45125 Criminal record check

Ed. Code 45330 Paraprofessionals; instructional aides

Ed. Code 45340-45349 Paraprofessionals; instructional aides

Ed. Code 46120 Expanded Learning Opportunities Program
Ed. Code 49024 Activity Supervisor Clearance Certificate
Ed. Code 49430-49434 Nutrition standards
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Ed. Code 49540-49546
Ed. Code 49553

Ed. Code 69430-69460
Ed. Code 8263

Ed- Code 8263.4
Ed. Code 8273.1
Ed. Code 8281:58322

Ed. Code 8295-8305
Ed. Code 8350-8359.1
Ed. Code 8360-8370
Ed. Code 8420-8428

Ed. Code 8482-8484.65
Ed. Code 8484.7-8484.9
Ed. Code 8490-8490.7
W&l Code 10207-10490
W& Code 10273

Federal
20USC 6311

20 USC 6314
20USC 7171-7176
42 U5C 11434a

42 USC 1766-1766a
7 CFR 226.17

Management Resources
California Department of Education
Publication

California Department of Education
Publication

Child care food program
Free or reduced-price meals
Cal Grant program

Eligibility and priorities for subsidized child development
services

Enrcllment of students ages 11-12 years
Family fees; exemptions

California Prekindergarten Planning and Implementation
Grant Program

Child development program ; personnel qualifications
Programs for CalWORKS recipients
Personnel qualifications

21st Century High School After-School Safety and
Enrichment Program for Teens

After School Education and Safety Program

21st Century Community Learning Centers
Distinguished After School Health Recognition Program
Child Care and Development Services Act

Preferred placement for otherwise eligible children ages 11
or12

Description
State plan

Title | schoolwide program

21st Century Community Learning Centers
Education for homeless children and youths
Child and Adult Care Food Program

Child care center nutrition standards

Description

Quality Program Improvement Plan Instructions: Instructions
for Completing a Quality Program Improvement Plan for
Expanded Learning Programs in California, August
2020J)anuary 2022

21st CCLC and ASSETs FAQs, September 20200ctober 2022
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California Department of Education
Publication

Califernia Pepartrment of Educatieon
Publicati

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication
California Department of Education
Publication

U.S. Department of Education
Publication

Website
Website
Website
Website
Website
Website
Website
Website
Website
Website

Cross References

Code
0000

0200
0410
0450
0450

Request for Applications: 21st Century High
SehoolCommunity Learning Centers and After School Safety
and Enrichment for Teens, September 20202022

Centers Elementany/Middle Schoels; September 2020

Expanded Learning Opportunities Program FAQs, Octeber
202%july 2022

A Crosswalk Between the Quality Standards for Expanded
Learning and Program Quality Assessment Tools, 2014

Early Release and Late Arrival Guidance, December 2021

California After School Physical Activity Guidelines, 2009

Quality Standards for Expanded Learning in California:
Creating and Implementing a Shared Vision of Quality, 2014

21st Century Community Learning Centers, Nonregulatory
Guidance, February 2003

CSBA District and County Office of Education Legal Services
California Department of Education, Expanded Learning
U.S. Department of Agriculture

California Afterschool Network

California School-Age Consortium
Partnership for Children and Youth
California Healthy Kids Survey
Commission on Teacher Credentialing
CSBA

U.S. Department of Education

Description
Vision

Goeals For The School District
Nondiscrimination In District Programs And Activities
Comprehensive Safety Plan

Comprehensive Safety Plan
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0460

0460

0470

0500

1240

1240
13123
1312.3
1312.3-E(1)
1312.3-E(2)
1330

1330
1330-E(1)
1330.1
1400

1700
3260
3260
3280
3280
3540
3550
3550
3552
3552
3553
3553
3554
3554
3580

Local Control And Accountability Plan
Local Control And Accountability Plan
COVID-19 Mitigation Plan
Accountability

Volunteer Assistance

Volunteer Assistance

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures

Use Of School Facilities

Use Of School Facilities

Use Of School Facilities

Joint Use Agreements

Relations Between Other Governmental Agencies And The

Schools

Relations Between Private Industry And The Schools

Fees And Charges

Fees And Charges

Sale Or Lease Of District-Owned Real Property
Sale Or Lease Of District-Owned Real Property
Transportation

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program

Summer Meal Program

Summer Meal Program

Free And Reduced Price Meals

Free And Reduced Price Meals

Other Food Sales

Other Food Sales

District Records



3580
41124
41125
4112.5-E(1)
4131
42124
4212.5
4212.5-E(1)
4222
4222
4231
43124
4312.5
4312.5-E(1)
4331
5030
5131.6
5131.6
5131.62
5131.62
5137
5141.21
5141.21
5141.23
5141.23
5141.27
5141.27
5141.52
5141.52
5144
5144

District Records

Health Examinations

Criminal Record Check

Criminal Record Check

Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check

Teacher Aides/Paraprofessionals
Teacher Aides/Paraprofessionals
Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check

Staff Development

Student Wellness

Alcohol And Other Drugs

Alcohol And Other Drugs

Tobacco

Tobacco

Positive School Climate
Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Asthma Management

Asthma Management

Food Allergies/Special Dietary Needs
Food Allergies/Special Dietary Needs
Suicide Prevention

Suicide Prevention

Discipline

Discipline
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5145.6
5145.6-E(1)
5145.9
5147
5148
5148
6011
6020
6020
61424
6142.6
61427
6142.7
6142.91
6142.92
6142.93
6145
6145
6154
6159
6159
6163.4
6163.4-E(1)
6170.1
6171
6171
6173
6173
6173-E(1)
6173-E(2)
6173.1

Parent/Guardian Notifications
Parent/Guardian Notifications
Hate-Motivated Behavior

Dropout Prevention

Child Care And Development

Child Care And Development

Academic Standards

Parent involvement

Parent involvement

Service Learning/Community Service Classes
Visual And Performing Arts Education
Physical Education And Activity

Physical Education And Activity
Reading/Language Arts Instruction
Mathematics Instruction

Science Instruction

Extracurricular And Cocurricular Activities
Extracurricular And Cocurricular Activities
Homework/Makeup Work

Individualized Education Program
Individualized Education Program

Student Use Of Technology

Student Use Of Technology

Transitional Kindergarten

Title | Programs

Title | Programs

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children

Education For Foster Youth
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6173.1
6175
6175
6176
6177
6178
6178
6179

Education For Foster Youth
Migrant Education Program
Migrant Education Program
Weekend/Saturday Classes
Summer Learning Programs
Career Technical Education
Career Technical Education

Supplemental Instruction
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Regulation 5148.2: Before/After School Programs Status: ADOPTED

Original Adopted Date: 07/01/2015 | Last Revised Date: 12/01/20212027 | Last Reviewed
Date: 12/01/202170322

CSBA NOTE: The district should revise the following administrative regulation to reflect the
expanded learning opportunity programs, including before and/or after school program(s},, it
offers and the grade levels at which the programs are offered. In addition to the program
| requirements described below, before-school and after-school programs may be subject to other
| district policies such as BP/AR 5148 - Child Care and Development, AR 3514.2 - Integrated Pest
Management, and BP/AR 3550 - Food Service/Child Nutrition Program. The district should
consult CSBA District and County Office of Education Legal Services or district legal counsel if it
|_has questions regarding the applicability of other laws to the district’s programs.

befinitions

Expanded learning opportunities means before school, after school, summer, er intersesstenvacation,
and/or intersessional learning programs that focus on developing the academic, social, emotional,
and physical needs and interests of students through hands-on, engaging learning experiences.
Expanded learning opportunities does not mean an extension of instructional time, but rather,
opportunities to engage students in enrichment, play, nutrition, and other developmentally
appropriate activities. (Education Code 8482.1, 46120)

QOffer access, with regard to an Expanded Learning Opportunities (ELO) program, means to recruit,
advertise, publicize, or solicit through culturally and linguistically effective and appropriate
communication channels. {(Education Code 46120}

Provide access, with regard to an ELO program, means to register or enroll a student in an ELO
program. {(Education Code 46120)

Unduplicated student means a student enrolled in a district who is either classified as an English
learner, eligible for a free or reduced-price meal, or is a foster youth. (Education Code 42238.02,
446120)

Grades KTK-9

CSBA NOTE: The following section is for use by districts providing before-school and/or after-
schoo! programs funded by the state After School Education and Safety Program (ASES)
{(Education Code 8482-8484.65), the federal 21st Century Community Learning Center
programProgram (21st CCLC) (Education Code 8484.7-8484.9; 20 USC 7171-7176), or the
Expanded Learning Opportunities Program (ELO} pregrarm (Education Code 46120).

i |

| ASES and 21st CCLC programs serve students who are in grades K-9 in an elementary, middle, or
junior high school.
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Ledxning Cepfter (21 rades KTK-9 as the district
Q_& ?y ine based on local needs. (Education Code 8482.3, 8484. /o, 8484,

e distprcts t CCLC pro all primarily serve students in Title | schoolwide programs.
(E tion Code 0 USC 7173
The district's ELO program shall serve students in grades TK-6. {Education Code 46120)

CSBA NOTE: The following paragraphs reflect the extent to which a before/after school programs,
including ASES, 21st CCLC and ELO programs, require collaborative planning. Districts may revise
the following paragraphs to reflect programs offered by the district.]

The district's programs shall be planned through a collaborative process that includes
parents/guardians, students, and representatives of participating schools, governmental agencies,
including city and county parks and recreation departments, local law enforcement, community
organizations, and the private sector. As appropriate, the Superintendent or designee may include
other stakeholders in such collaborative process. (Education Code 8482.5, 8484.75, 46120}

CSBA NOTE: Education Code 46120, as addedamended by AB 430181 (Ch. 4452, Statutes of
| 2021); establishes2022) and AB 185 (Ch. 571, Statutes of 2022), provides for the Expanded
tearning Opportunities (ELO} Pregram program and allocates funding to districts under a formula
based on a district's percentage of unduplicated students and average daily attendance. For the
2021-222022-23 school year, districts receiving funds are required to offer access to ELO
programs to all unduplicated students in grades TK-6 and to provide access to such programs to at
least 50 percent of enrolled unduplicated students. FerCommencing with the 2022-232023-24
school year, districts receiving fundswith a prior fiscal year local control funding formula (LCFF)
unduplicated pupil percentage (UPP) of at least 75 percent are required to offer access to ELO
programs to all classroom-based students in grades TK-6 aceess to ELO pregrams, and to ensure |
that access is provided to any student whose parent/guardian requests placement in aan ELO
program. Commencing with the 2023-24 school year, districts with a prior fiscal year LCFF UPP of
less than 75 percent are required to offer access to ELO programs to all unduplicated students in
grades TK-6 and ensure that access is provided to any unduplicated student whose
parent/guardian requests placement in an ELO program. Districts are required to prioritize
services at school sites in the lowest income communities, as determined by prior year
percentages of students eligible for free and reduced-price meals, while maximizing the number of
schools and neighborhoods with ELO programs across their attendance area.

The following paragraph is for districts that receive ELO funds and should be deleted by districts
that do not receive such funds. However, the California Department of Education’s (CDE),
“Expanded Learning Opportunities Program FAQs," clarifies that districts that receive funds for
classroom-based instructional programs that serve grades TK-6 cannot opt-out of the ELO
program funding.
Fer the 2021-22For the 2022-23 school year, the district shall offer access to ELO programs to all
unduplicated students in grades TK-6 and provide access to such programs to at least 50 percent of
enrolled unduplicated students. Cemmencing with the 2022-23 school year the district shall offer
all students in grades TK-6 acecess to ELO pregrams; and ensure that access is provided to any
student whose parent/guardian requests placement in a pregram: (Education Code 46120)
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CSBA NOTE: Beginning with the 2023-24 school year, Option 1 below is for use by districts with a
prior fiscal year LCFF UPP of at least 75 percent. Option 2 is for districts with a prior fiscal year
LCFF UPP of |less than 75 percent.

QPTION 1. {For districts with a prior fiscal year local control funding formula unduplicated pupil
percentage of at least 75 percent]

Com};&encing with#he 2023-24 schodl year, the djgtrict shall offer access to fhe-ELO program to ali
classrowmm-based students in grades TK-%, The district shall provide access to any studapt whose

parent/guardian requests placement in an ELO program.

OPTION 2: (For districts with a prior fiscal year local control funding formula unduplicated pupil
percentage of less than 75 percent)

The district shall offer access to the ELO program to all classroom-based unduplicated students in

grades TK-4. The district shall provide access to any unduplicated student whose parent/guardian
requests placement in an ELO program.

CSBA NOTE: Educatien Code 82815; as added by AB 130 and amended by AB 167 (Ch- 252
Statutes of 2021); requires districts receiving grants through theThe California Prekindergarten
Planning and Implementation Grant Program, established pursuant to develep & planrEducation

| Code 8322, provides for eonsideration by the Board at a public meeting en of befere June 36;
2022 for how all ehildren in the attendance area of the district will have aceess to full-day learning
programs the year before kindergarten that meet the needs of parents/guardians; including

| threugh partnerships with the distriet's ELO program; ASES Program; Califernia a state presecheel
program; Head Start programs; and ether community-based early learning and care pregrams:
initiative with the goal of expanding access to classroom-based prekindergarten programs. See BP
6170.1 - Transitional Kindergarten.

The Superintendent or designee shall ensure that the plan to provide access to fuli-day learning
programs the year before kindergarten addresses the needs of children and their families as
specified in BP 6170.1 - Transitional Kindergarten. (Education Code 8283:58322)

CSBA NOTE: Pursuant to Education Code 8484.75, programs funded through the 21st CCLC
' program are generally subject to the same program requirements applicable to ASES programs,
with the exception of specified provisions primarily related to allocation of funds: , collaboration,
and data collection. In contrast, ELO programs are explicitly subject to some but not all of the
ASES requirements pursuant to Education Code 46120. However, the California Department of
Education's (CDE} ), “Expanded Learning Opportunities FAQs,” emphasizes that districts are
expected to uniformly apply the stricter ASES requirements to all programs since ASES, 21st
CCLC, and ELO programs should be considered a single, comprehensive program. As such, the
following section reflects the expectation that ELO programs will comply with all the requirements
for ASES and 21st CCLC programs.

The following section applies to ASES, 21st CCLC, and ELO programs, except where otherwise
noted and should be revised to reflect the program(s) offered by the dlstnct

The dlstrlctfan-.nr-'b.S-E'Ev-'!'ni'l:'IEG-i.llii-"a'l'ltlr ELO program(s) shall be operated in accordance with the
following:
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1. Program Elements

a. The program shall include an educational and literacy element in which tutoring or
homework assistance is provided in language arts, mathematics, history and social
science, computer training, and/or science. (Education Code 8482.3, 8484.75,
46120)

CSBA NO_T_E: Education Code 8482.3 requires tE;a\t the progfam include an educ;fibga!
enrichment component which may include physical fitness. Pursuant to Education Code 8483.55

and 8484.8, the CDE has developed voluntary California After School Physical Activity Guidelines
which are availabl_e on_ipi web s_it_e.

b. The program shall include an educational enrichment element which may include,
but is not limited to, fine arts, career technical education, recreation, technology,

physical fitness, and prevention activities. (Education Code 8482.3, 8484.75,
46120)

CSBA NOTE: Pursuant to Education Code 84828483.3, after-sehoalexpanded learning
opportunity programs may are required to offer a nutritional snack, meal, or both. Education Code
B8482.3 requires that such snacks or meals that conform to applicable state or federal nutrition
standards. Reimbursement for providing snacks is available through the National School Lunch
Program and the Child and Adult Care Food Program {(CACFP}) for participating districts. Pursuant
to the Healthy, Hunger-Free Kids Act of 2010 {42 USC 1766-1766a), after-school programs
participating in the at-risk after-school care component of the CACFP may be reimbursed for
serving full meals. Further information is available on the web sites of the CDE and the U.S.
‘Department of Agriculture.

2. Nutrition

a. H snaeksSnacks or meals are made available in the program; they shall conform to
nutrition standards specified in Education Code 49430-49434 or 42 USC 1766 as

applicable. (Education Code 8482.3, 8484.75, 46120; 42 USC 1766-1766a; 7 CFR
226.17)

b. The district's before-school program shall offer a breakfast meal as described in
Education Code 49553 for all program participants. (Education Code 8483.1,
8484.75)

CSBA NOfET E&ucatioﬁ_Code 8482.3 provides- that a prégram-may be offereE at one or multible
school sites. Program applications and U.S. Department of Education (USDOE) nonregulatory
guidance, "21st Century Community Learning Centers;," state that programs may be located off

campus as long as the facility is as available and accessible to students as if it were located at a
school.

3. Location of Program

a. The program may be offered at one or multiple school sites and/or at an easily
available and accessible off-campus facility. (Education Code 8482.3, 8484.75)
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b. When there is a significant barrier to student participation in either the before-

school or after-school component of a program at the school of attendance, the
Superintendent or designee may, with the approval of the Superintendent of Public
Instruction, provide services at another school site. Such transfer of services shall
occur only if the school to which the program will be transferred agrees to receive
students from the transferring school and has an existing grant of the same type as
the transferring school, or does not have a 10-percent lower percentage of students
eligible for free or reduced-price meals than the transferring school. A significant
barrier includes any of the following: {Education Code 8482.8, 8484.75)

i.  Fewer than 20 students participating in the program component

i, Extreme transportation constraints, including, but not limited to,

desegregation busing, busing for magnet or open enrollment schools, or
student dependence on public transportation

ili. A reduction in the program grant of an existing school due to its merging into
a new school opened by the district or the splitting of its students with a new
school

In such cases, the district shall arrange for safe, supervised transportation
between school sites; ensure communication among staff in the regular
school program, staff in the before-school or after-school program, and
parents/guardians; and ensure alignment of the educational and literacy
elements with the regular school program of participating students.
(Education Code 8482.8, 8484.75)

4. Staffing

a.

All staff members who directly supervise students shall, at a minimum, meet the

qualifications for an instructional aide. (Education Code 8483.4, 8484.75, 45330,
45344, 45344.5)

CSBA NOTE: Pursuant to Education Code 8483.4, program staff and volunteers are required to
meet health screening and fingerprint clearance requirements. Education Code 49024 provides
that the requirement to obtain an Activity Supervisor Clearance Certificate prior to beginning a

paid or volunteer position is satisfied by clearing a Department of Justice and Federal Bureau of
Investigation criminal background check.

b. All program staff and volunteers shall be subject to the health screening and

C.

fingerprint clearance requirements in law and Board policy. (Education Code
8483.4, 8484.75)

The student-to-staff ratio shall be no more than 20 to 1, except that programs
serving transitional kindergarten or kindergarten students shall maintain a student-

to-staff member ratio of no more than 10 to 1 (Education Code 8483.4, 8484.75,
46120)

5. Hours of Operation
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5. CSBA NOTE: Pursuant to Education Code 46120, ELO programs must provide in-person
before or after school expanded learning opportunities offered on school days that, when added
to daily instructional minutes, recess, and meals, meet certain hourly requirements, as specified.
item #5(a) and 5(b) below do not apply te ELO programs offered pursuant to Education Code
46120,

a. A before-school program shall not operate for less than one and one-half hours per
regular school day. {Education Code 8483.1, 8484.75)

CSBA NOTE: Pursuant to Education Code 8483, as amended by AB 2622 (Ch. 265, Statutes of
2018), ASES programs that operate at a school site located in an area that has a population
density of less than 11 persons per square mile may end operating hours not earlier than 5 p.m.
The following paragraph can be revised to reflect dist_r_ict programs.

b. An after-school program shall begin immediately upon the conclusion of the regular
school day and shall operate a minimum of 15 hours per week and at least until 6
p.m. on every regular school day. (Education Code 8483, 8484.75)

CSBA NOTE: Pursuant to Education Gode 46120; as added AB 130 and amended by AB 167 ELO |
programs must provide in-person befere or after school expanded learning opportunities that
when added te daily instructional minutes; are ne less than nine hours of combined instructional

c. An ELO program shall provide in-person before or after school expanded learning
opportunities that, when added to daily instructional minutes, shall not be less than
nine hours of combined instructional time and expanded learning opportunities per
instructional day. (Education Code 46120)

6. Admissions

a. Every student attending a school operating a program is eligible to participate in the
program, subject to program capacity. (Education Code 8482.6, 8484.75)

b. If the number of students wishing to participate in the program exceeds program
capacity, students shall be selected for enrollment based on the following guidelines:

i.  First priority for enrollment shall be given to students who are identified as
homeless youth, as defined by the McKinney-Vento Homeless Assistance
Act (42 USC 11434a), at the time they apply for enroliment or at any time
during the school year, to students who are identified by the program as
being in foster care, and to students who are eligible for free or reduced-
price meals. (Education Code 8483, 8483.1, 8484.75)

The district is not required to disenroll a current student in order to secure
the enrollment of a student who has priority for enroliment. {Education
Code 8483, 8483.1)

The district shall inform the parent/guardian of a homeless or foster youth,
or student eligible for free or reduced price meals, of the right of the child to
receive priority enrollment and how to request priority enroliment.
(Education Code 8483, 8484.,75)
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CSBA NOTE: Item #(2) below is for use by districts that maintain middle or junior high schools.

ii. Second priority for enrollment of middle or junior high schoo! students shall
be given to students who attend daily. (Education Code 8483, 8483.1,
8484.75)

CSBA NOTE: Items #(3)-(5) are optional and may be revised or expanded to include enrollment
priorities established by the district.

ili.  Third priority for enroliment shall be given to students identified as in need
of academic remediation or support in accardance with Board policy or
administrative regulation.

iv. Any rema g capacityshall be filled by students,selected at random. a (*Lc O'JU
A Wil 3&5—.&\1 ace cletoed .

v. A waiting list shall be established to accommodate additional students if
space becomes available.

7. Attendance/Early Release

CSBA NOTE: Education Code 8483 and 8483.1 express legislative intent that elementary students
attend the full program day of either the before-school or after-school program every day in which
they participate: , and districts are mandated to establish a policy regarding reasonable early daily
release of students from the after-school pregram and reasonable late arrival to a before-school
program. Education Code 8483 and 8483.1 allow districts to implement a flexible attendance
schedule for students in middle or junior high school. Education Code 8483.1 specifies that, for
before-school programs, students who attend less than one-half of the daily program hours may
not be counted for attendance purposes.

PuesuantCDE's, “Early Release and Late Arrival Guidance,” recommends that [ate arrival and early
release policies be implemented by establishing codes for various reasons of early release or la
arrival and includes sample codes.

In contrast, CDE's, "Expanded Learning Opportunities Program FAQ," explains that ELO Programs
offered pursuant to Education Code 848a3:46120 do not have an attendance reguirement, but
rather districts effering an afterschoel program are mandatedencouraged to establish a peliey
regarding reasonable early daily release of students from the afterschool program: Education Cede
84831 mandates districts offering a befere-schoel program te establish a peliey regarding
reasonable late daily arrival of students: track student attendance for safety and continuous guality
improvement purposes.

The following items should be revised to reflect district practice.

a. Each student admitted into a district program shall be expected to attend the full
number of hours that the program is in operation every day that the student
participates. An ELO program offered pursuant to Education Code 46120 does not
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have an attendance requirement, but the district may track student attendance for
safety and continugus quality improvement purposes.

b. When necessary, a student's parent/guardian may request, in writing, that the
Superintendent or designee approve the reasonable late daily arrival for the before-
school program or the reasonable early daily release from the after-school program.
The Superintendent or designee shall not approve such a request if the student
would be attending less than one-half of the daily program hours.

CSBA NOTE: Item #8 below is for use by districts that offer a program during summer, intersession,
or vacation periods. Pursuant to Education Code 8483.76, a school that establishes a before-school
or after-school program is eligible to receive a supplemental grant to operate the program in excess
of 180 regular school days or during any combination of summer, weekends, intersession, or
vacation periods for a maximum of 30 percent of the total grant amount awarded, per school year,
to the school.

Pursuant to Education Code 46120, ELO programs are required to offer no less than nine hours of
in-person expanded learning opportunities per day for at least 30 non-school days during
intersessional periods.

8. Summer/Intersession/Vacation Programs

a. ELO programs shall offer no less than nine hours of in-person expanded learning
opportunities per day for at least 30 non-school days, during intersessional periods.

b. A before-school program operating during summer, intersession, and/or vacation
days shall be offered for a minimum of two hours per day. An after-school program
offered during summer, intersession, and/or vacation days may be operated for
either three hours or six hours per day in accordance with Education Code 8483.76.
When both before-school and after-school programs are offered for the same
students on such days, they shall be operated for a minimum of four and one-half
hours per day. (Education Code 8483, 8483.1, 8483.2, B483.76)

c. A program offered during summer, intersession, and/or vacation periods may open
eligibility to every student attending a school in the district, with priority for
entollment given to students enrolled in the school that received the grant.
{(Education Code 8483.76)

d. To address the needs of students and school closures, the program may be
conducted at an off-site location or an alternate school site, The program shall
notify the California Department of Education (CDE) of the change of location and
shall include a plan to provide safe transportation pursuant to Education Code
8484.6. (Education Code 8483.76)

e. Any program operating for six hours per day shall provide at least one nutritionally
adequate free or reduced-price meal to each eligible student during each program
day. (Education Code 8483.76)

CSBA NOTE: Education Code 8483.76 mandates that a district operating a six-hour program adopt
an attendance and early release policy for the program that is consistent with the district's early
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release policy for the regular school day; see item #7 above. This policy must be included in the
program plan submitted to CDE.

f. For any program operating six hours per day, district procedures pertaining to
student attendance and early release as specified in item #7 above shall apply.
{(Education Code 8483.76})

Grades 9-12

school progirams funded through 21st Century High School After School Safety and Enrichment for
Teens (ASSETsPmprogram (Education Code 8420-8428; 20 USC 7171-7176).

Pursuant to Education~{ode 46120, districts may, but are not required to, serve students in grades
7-12in ELO programs.
The district's 21st Century Righ School After School Safety and Enrichment for Teens (ASSETs)
program shall serve students in“qny of grades 9-12 as the district may determine based on local
needs. (Education Code 8421)

CSBA NOTE: The following paragraphseflects the collaborative planning reguirements for the
ASSETs program.

The district's ASSETs program shail be planned, through a collaborative process that includes
parents/zuardians, students, and representativesof participating schools, governmental agencies

. including city and county parks and recreation depirtments, local law enforcement, community
ﬁ organizations, and, if appropriate, the private sector. {\Education Code 8422)

h The program shall be operated in accordance with the follgwing guidelines:

1. Program Elements
a. The program shall include an academic assistance element that is coordinated with
the regular academic program and includes, but is nofimited to, at least one of the
following: (Education Code 8421)
i. Tutoring

ii. Career exploration, including activities that help studenty develop the
knowledge and skills that are relevant to their career interests and reinforce
academic content

il Homework assistance

iv.  College preparation, including information about the Cal Grant progcam
pursuant to Education Code 69430-69460

b. The program shall include an enrichment element that may include, but is not li
to: (Education Code 8421)
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i Community service
ii.  Career and technical education
iii. Job readiness
iv.  Opportunities for mentoring and tutoring younger studghts

v. % Service learning

vi.  AMs
vii.  Comptter and technology training
viii. Physical fitpess

ix. Recreation actiyities

CSBA NOTE: Education Code 8423 requikgs the ASSETA program to include a physical activity
element. See CDE's , “California After Schod| Physical/Activity Guidelines; available on its web

2. Locatio

a.

3. Hours g

Volunteers

The program shall include a nutrifidgal snack and/or meal and a physical activity
element. (Education Code 8423

The program shall provide fgr access to, and availability of, computers and
technology. {Education Cgde 8423)

The Superintendent oy/designee shall assess stydents' preferences for program
activities. (Educatiop/Code 8423)

n of Program

The district's pfogram may operate on one or multiple skhool sites or at another
location appyoved by CDE. {Education Code 8421)

If applying for a location off school grounds, the Superintendant or designee shall
ensure fhat safe transportation is available for students, if necégsary, and the
progrdm is at least as available and accessible as similar programi conducted on
schol sites. (Education Code 8421)

Operation

The district's program shall operate for a minimum of 15 hours per week) (Education
Code 8421)

The district’s program may be operated either after school only or for any
combination of after school, before school, weekends, summer, intersession, an
vacations. (Education Code 8422)
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CSBA NOTE: The following optional section is for use by districts that choose to create a registry
of volunteer after-school physical recreation instructors or other volunteers pursuant to Education
Code 35021.3, and may be used by districts that provide an ASES, 21st CCLC, ASSETs, ELO, or any
other local program. When the district opts to use a registry created by a county office of
education pursuant to Education Code 35021.3 rather than develop its own, the following section
may be revised to inform district staff about the county registry and encourage its use.

Pursuant to Education Code 35021.3, after-school instruction in physical recreation provided by a
volunteer does not count toward satisfaction of physical education requirements pertaining to the
number of instructional minutes or course completion for high schoo! graduation; see BP/AR
6142.7 - Physical Education and Activity and BP 6146.1 - High School Graduation Requirements.
The Superintendent or designee may establish a registry of volunteer after-school physical
recreation instructors and other before-school and after-school program volunteers. (Education
Code 35021.3)

CSBA NOTE: Education Code 35021.3 requires volunteers to submit to a criminal background
check and authorizes, but does not require, the district to contribute funds to pay for all or part of
the background check. Pursuant to Education Code 35021.3, the district may expand the following
paragraph to impose additional requirements on volunteers (e.g., certification in cardiopulmonary
resuscitation).

To be included in the registry, a volunteer shall submit to a criminal background check pursuant to
Education Code 45125. The volunteer shall also submit current contact information to the district
and shall update that information whenever the information changes. (Education Code 35021.3}

The Superintendent or designee may use a volunteer registered with the district or may select
another person to provide physical recreation to students after school hours or to provide other

services. (Education Code 35021.3)

Reports

CSBA NOTE: The following section applies to ASES, 21st CCLC. and ASSETs programs.

Pursuant to Education Code 8426 and 8484, CDE may terminate a grant if, for three consecutive
years, the program fails to demonstrate measurable program outcomes or fails to attain 75 percent
of its proposed attendance levels. For this purpose, CDE may consider a comparison of
participating and nonparti ting students at the same sghool site or other factors.

The Superintendent or designee sh
not limited to: (Education Code 8427,

attendance on a semi-annual bas#

CSBA NOTE: Education Code 8 requires programs to mit evidence of a program quality
improvement process that is ased on standards developed by CDE. €BEsSuch program quality
standards; can be found in CDE’s, “Quality Standards for Expanded Learning in California: Creating
and Implementing a Shared Vision of Quality; are available on its web site:”
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nt process that is data driven and bas

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this policy. Instead, they are provided as additional resources for those interested in

the subject matter of the policy.

State

Ed
&d

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

. Code 17260-17268
. Code 17264

Code 35021.3
Code 45125

Code 45330

Code 45340-45349
Code 46120

Code 49024

Code 49430-49434
Code 49540-49546
Code 49553

Code 69430-694460
Code 8243

Ed- Code 82634

Ed
Ed

Ed.
Ed.
Ed.
Ed.
Ed.
Ed.
Ed.

. Code 8273.1
. Code 828458322

Code 8295-8305
Code 8350-8359.1
Code 8360-8370
Code 8420-8428
Code 8482-8484.65
Code 8484.7-8484.9
Code 84%90-8490.7

Description

Plans and specifications for school facilities

New construction; accommodation of before- and after-
school programs

After-schaool physical recreation instructors
Criminal record check

Paraprofessionals; instructional aides
Paraprofessionals; instructional aides
Expanded Learning Opportunities Program
Activity Supervisor Clearance Certificate
MNutrition standards

Child care food program

Free or reduced-price meals

Cal Grant program

Eligibility and priorities for subsidized child development
services

Enrellment of students ages 31-12 years
Family fees; exemptions

California Prekindergarten Planning and Implementation
Grant Program

Child development program; personnel qualifications
Programs for CalWORKS recipients

Personnel qualifications

21st Century After-School Program for Teens

After School Education and Safety Program

21st Century Community Learning Centers

Distinguished After School Health Recognition Program
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W&| Code 10207-10490
W&l Code 10273

Federal
20 USC 6311

20 USC 6314

20 USC 7171-7176
42 USC 11434a

42 USC 1766-1766a
7 CFR 226.17

Management Resources
California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication

California Department of Education
Publicati

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication
California Department of Education
Publication

U.S. Department of Education
Publication

Website
Website
Website
Website

Website

Child Care and Development Services Act

Preferred placement for otherwise eligible children ages 11
or12

Description
State plan

Title | schoolwide program

21st Century Community Learning Centers
Education for homeless children and youths
Child and Aduit Care Food Program

Child care center nutrition standards

Description

Quality Program Improvement Plan Instructions: Instructions
for Completing a Quality Program Improvement Plan for
Expanded Learning Programs in California, August
2020)anuary 2022

21st CCLC and ASSETs FAQs, September 20200Cctober 2022
Request for Applications: 21st Century High
SehgelCommunity Learning Centers and After School Safety
and Enrichment for Teens, September 20262022

Centers Elementary/Middle Schoeols; September 2620

Expanded Learning Opportunities Program FAQs, Octeber
2023 July 2022

A Crosswalk Between the Quality Standards for Expanded
Learning and Program Quality Assessment Tools, 2014

California After School Physical Activity Guidelines, 2009

Quality Standards for Expanded Learning in California;
Creating and Implementing a Shared Vision of Quality, 2014

21st Century Community Learning Centers, Nonregulatory
Guidance, February 2003

CSBA District and County Office of Education Legal Services
California Department of Education, Expanded Learning
U.S. Department of Agriculture

California Child and Adult Care Food Program

California School-Age Consortium
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Website
Website
Website
Website
Website
Website

Cross References

Code
0000

0200

0410

0450

0450

0460

0460

0470

0500

1240

1240
13123
13123
1312.3-E{1)
1312.3-E(2)
1330

1330
1330-E(1)
1330.1
1400

1700

Partnership for Children and Youth

California Afterschool Network

California Healthy Kids Survey
Commission on Teacher Credentialing
CSBA

U.5. Department of Education

Description

Vision

Goals For The School District
Nondiscrimination In District Programs And Activities
Comprehensive Safety Plan
Comprehensive Safety Plan

Local Control And Accountability Plan
Local Control And Accountability Plan
COVID-19 Mitigation Plan
Accountability

Volunteer Assistance

Volunteer Assistance

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures

Use Of School Facilities

Use Of School Facilities

Use Of School Facilities

Joint Use Agreements

Relations Between Other Governmental Agencies And The
Schools

Relations Between Private Industry And The Schools
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3260
3260
3280
3280
3540
3550
3550
3552
3552
3553
3553
3554
3554
3580
3580
4112.4
4112.5
4112.5-E{1)
4131
4212.4
4212.5
4212.5-E(1)
4222
4222
4231
4312.4
4312.5
4312.5-E{1)
4331
5030
5131.6

Fees And Charges

Fees And Charges

Sale Or Lease Of District-Owned Real Property
Sale Or Lease Of District-Owned Real Property
Transportation

Food Service/Child Nutrition Program
Food Service/Child Nutrition Program
Summer Meal Program

Summer Meal Program

Free And Reduced Price Meals

Free And Reduced Price Meals

Other Food Sales

Other Food Sales

District Records

District Records

Health Examinations

Criminal Record Check

Criminal Record Check

Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check

Teacher Aides/Paraprofessionals
Teacher Aides/Paraprofessionals
Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check

Staff Development

Student Wellness

Alcohol And Other Drugs
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5131.6
5131.62
5131.62
5137
5141.21
5141.21
514123
5141.23
5141.27
5141.27
5141.52
5141.52
5144
5144
5145.6
5145.6-E(1)
5145.9
5147
5148
5148
6011
6020
6020
6142.4
6142.6
6142.7
61427
6142.91
6142.92
6142.93
6145

Alcohol And Other Drugs

Tobacco

Tobacco

Positive School Climate

Administering Medication And Monitoring Health Conditions
Administering Medication And Monitoring Health Conditions
Asthma Management

Asthma Management

Food Allergies/Special Dietary Needs

Food Allergies/Special Dietary Needs
Suicide Prevention

Suicide Prevention

Discipline

Discipline

Parent/Guardian Notifications
Parent/Guardian Notifications
Hate-Motivated Behavior

Dropout Prevention

Child Care And Development

Chiid Care And Development

Academic Standards

Parent Involvement

Parent Involvement

Service Learning/Community Service Classes
Visual And Performing Arts Education
Physical Education And Activity

Physical Education And Activity
Reading/Language Arts Instruction
Mathematics Instruction

Science Instruction

Extracurricular And Cocurricular Activities
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6145
6154
6159
6159
6163.4
6163.4-E(1)
6170.1
6171
6171
6173
6173
6173-E(1)
6173-E(2)
6173.1
6173.1
6175
6175
6176
6177
6178
6178
6179

Extracurricular And Cocurricular Activities
Homework/Makeup Work
Individualized Education Program
Individualized Education Program
Student Use Of Technology
Student Use Of Technology
Transitional Kindergarten

Title | Programs

Title | Programs

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth
Education For Foster Youth
Migrant Education Program
Migrant Education Program
Weekend/Saturday Classes
Summer Learning Programs
Career Technical Education
Career Technical Education

Supplemental Instruction
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Policy 5148.3: Preschool/Early Childhood Education Status; ADOPTED

Original Adopted Date: 11/01/2012 | Last Revised Date: 12/01/202142022 | Last Reviewed Date:
12/01/20212022

| CSBA NOTE: The following optional policy may be used by districts that operate their own
preschool/early childhood education programs and/or collaborate to provide preschool opportunities
within the community. CSBA's publication , "What Boards of Education Can Do about Kindergarten
Readiness,” provides information about the characteristics of effective preschool programs and actions
that the district and Governing Board can take to encourage and/or provide high-quality preschool
education.

| Pursuant to AB 131 {Ch. 116, Statutes of 2021), the statutes that govern the California State Preschool
Program (CSPP) were renumbered within the Education Code. In addition, pursuant to AB 131, the
statutes that govern child care programs under the Child Care and Development Services Act were
repealed from the Education Code and reenacted in the Welfare and Institutions Code. Education Code
8207, as added by AB 131, clarifies that the Superintendent of Public Instruction {SP1) and the California
Department of Education (CDE) retain administrative supervision of the CSPP.

regulation:

Edueation Code 8281:5; as added by AB 130 (Ch: 44; Statutes of 2021 Education Code 8320, as added

| by AB 210 (Ch, 62, Statutes of 2022) and amended by AB 185 (Ch. 571, Statutes of 2022), establishes
the California Universal Preschool Planning Grant Program, with the goal of expanding access to
preschool programs for 3-year old and 4-vear-old children universally across the state, through a mixed-
delivery system by a variety of providers, programs, and settings such as Head Start agencies and other
public, private, or proprietary agencies. Under the program, grants are awarded per county, based on
collaborative planning among the local child care and development planning council, school districts and

other local educational agencies, public and private agencies, and other community members, to ensure

that activities conducted under the grant meet community needs for universal preschool in a mixed-

| delivery system which are not already addressed.

Education Code 8322, as renumbered by SB 1380 (Ch. 28, Statutes of 2022), establishes the California
Prekindergarten Planning and Implementation Grant Program as an early learning initiative with the goal

| of expanding access to classroom-based prekindergarten programs at districts. The program allocates

| funding to all districts that operate kindergarten programs through minimum base grants, enroliment
grants based on a district's kindergarten enroliment, and supplemental grants based on a district's
percentage of unduplicated students. Grant funds may be used for costs associated with creating or
expanding CSPP programs or transitional kindergarten (TK) programs, or to establish or strengthen
partnerships with other providers of prekindergarten education within the district, including Head Start |
programs, to ensure that high-quality options for prekindergarten education are available for four-year-
old children. Allowable costs include, but are not necessarily limited to, planning costs, hiring and |
recruitment costs, staff training and professional development, classroom materials, and supplies.

| Pursuant to AB 131; the Legislature allocated additional funds te provide subsidized child eare and CSRPR
| programs with COVID~19 pandemic-related assistance. Education Code 8252, as amended and
Fenumbered by_l_\E@:l_—, requires210, districts are reguired to waive fe_:mi_ll fees for_all f_amilie_s_ receiving

189

d



subsidized child care services from CSPP programs during the 2023-222022-23 school year. See the

| accompanying administrative regulation for more information regarding waiver of fees.
i

The Governing Board recognizes the value of high-quality preschool experiences to enhance children's
social-emotional development; and acquisition of instructional knowledge, skills, and abilities. The Board
desires to provide a supervised; and cognitively rich learning environment designed to facilitate the
transition to kindergarten for three- and four-year-old children.

CSBA NOTE: The following optionaluparagraphs may be used bf .eii.luc.listricts, regardless of wﬁé?h;%ym
provide their own preschool programes, may be revised to reflect district practice.

| Welfare and Institutions Code 10480-10487 establish county-level child care and development planning |
councils, with members selected by the County Board of Supervisors and County Superintendent of
Schools, to identify local priorities for child care, including preschool pregrams, and to develop policies

| to meet identified needs; see BP 5148 - Child Care and Development. Such councils may also develop
centralized student eligibility lists; see the section en "Enroliment Priority” in the accompanying

| administrative regulation.

The Superintendent or designee shall collaborate with the local child care and development planning
council, the county office of education, other public agencies, organizations, and/or private preschool
providers to assess the availability of preschool programs in the community and the extent to which the
community's preschool needs are being met. The Board encourages the development of a
comprehensive districtwide and/or countywide plan to increase children’s access to high-quality
preschool programs.

The Superintendent or designee shall provide information about preschool options in the community to
parents/guardians upon request.

CSBA NOTE: Pursuant to 5 CCR 17745, as adopted in Register 2022, No. 26, in addition to other
eligibility requirements, a child and the child’s parents/guardians must live in California while the child is
receiving services.

To receive preschool services, a child and the child's parent{s)/guardian{s} shall be required to provide
evidence of residency in California. However, any person identified as experiencing homelessness shall
only be required to submit a declaration that the person resides in California. (5 CCR 17745])

Preschool eligibility determinations shall be made without regard to a child's immigration status or that of

of deportation from the United States Department of Homeland Security. (5 CCR 17745)

District Preschool Programs

CSBA NOTE: The folloWihg optional section is for use by districts that choose to provide

preschool/early childhood education programs for three-year-old and four-year-old children and should
be revised to reflect district practice.

The district may contract with CDE to offer a program through the CSPP pursuant to Education Code
8200-8340. Three-year-eld and four-year-old children from low-income or otherwise disadvantaged

 families may be eligible for subsidized services. See the accompanying administrative regulation for
major program requirements for CSPP.

Pursuant to Education Code 8207, as amended by AB 1341, CSPP programs may be part-day or full-day
programs that are age and developmentally appropriate. See the accompanying administrative
regulation for details.
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Preschool programs may also receive funding through the state migrant child care and development
program (Welfare and Institutions Code 10235-10238), child care and development services for children
with special needs program (Welfare and Institutions Code 10260-10263), federal Head Start program
{42 USC 9831-98529852¢), Title | preschool program {20 USC 6311-6322), or other funding sources
| available to the district. i} e = S R
When the Board determines that it is feasible, the district may contract with the California Department of
Education (CDE) to provide preschool services in facilities at or near district schools, either directly or
through a subcontract with a public or private provider.

| CSBA NOTE: Pursuant to Health and Safety Code 1596.792, CSPP programs that are operated in a

| school building by a school district under contract with CDE are exempted from licensure and regulation
requirements of Health and Safety Code 1596.70-1597.21. However, such CSPP programs are required

| to comply with other specified health and safety requirements, including the Field Act, California

| Building Standards Code, requirements for kindergarten classrooms specified in 5 CCR 14001-

| $430614036, and requirements for CSPP programs specified in 5 CCR 18000-18308:

| Pursuantl 7700-17833.

|

5 Education Code 8207, as amended by SB 1047 {Ch. 923, Statutes of 2022), requires any CSPP program |

! to provide early learning and care and comply with Health and Safety Code 1596.955 and all other
applicable statutory and regulatory requirements, including, but not limited to, the requirement of
Education Code 8205; as amended and renumbered by AB 134; that any child under four years of age

| shall be served only in a CSPP facility licensed in accordance with Title 22 of the California Code of

| Regulations.

District preschool programs shall cbmpiy with all health and safety laws and regulations, including'. when
applicable, licensure requirements pursuant to 22 CCR 101156.

fCSBA NOTE: Pursuant to 5 CCR 48130 specifies the state regulations for child care and development

I programs that are applicable to CSRP programs; including the requirement17701, as adopted in 5 CER

| 18271 thatRegister 2022, No. 26, the Board is required to approve a written philosophical statement,

| goals, and objectives, and requirements addressing each program component specified in 5 CCR 18272-
| $8281:17701-17711, as adopted in Register 2022, No, 26, See the accompanying administrative

regulation and AR 5148 - Child Care and Development for further information about these required
| program components.

The Board shall approve, for the district's preschool program, a written philosophical statement, goals,
and objectives that reflect the cultural and linguistic characteristics of the families to be served and
address the program components specified in 5 CCR $8272-1828117701-17711 and the accompanying
administrative regulation. (5 CCR 4827417701)

The Board shall set priorities for establishing or expanding services as resources become available, giving
consideration to the benefits of providing early education programs for at-risk children and/or children
residing in the attendance areas of the lowest performing district schools.

CSBA NOTE: Pursuant to Education Code 17375, as amended by AR 130 and AB 167 (Ch: 252, Statutes |
of 2024); districts may be awarded grants for the construction of new preschool classrooms or the
modernization of existing preschool classrooms pursuant to the California Preschool, Transitional
Kindergartgn._apt_:i Full-Day Kindergarten Facilities Grant Program. )
Preschool classroom needs shall be addressed in the district's facilities master plan, including an
assessment as to whether adequate and appropriate space exists on school sites. As necessary, the
Superintendent or designee shalt provide information to the Board regarding facilities financing options
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for preschool classrooms and/or facilities available through partnering organizations or agencies.

Because parents/guardians are essential partners in supporting the development of their children, the
Superintendent or designee shall involve them in program planning.

CSBA NOTE: The following optional paragraph provides for coordination of the preschool program with
the TK program and may be revised to reflect district practice. Education Cede 48000, as amended by
AB 130 and AB 167 reguires districts receiving TK appertionment to offer to any child whese fifth
birthday is between September 2 and December 2 a TK program as the first year of 2 twe-year

 kindergarten program andEducation Code 48000 revises the timespans for mandatory admittance

| requirements to be phased in starting in the 2022-23 school year to the 2025-2026 school year; see BP
6170.1 - Transitional Kindergarten. a

The Superintendent or designee shall coordinate the district's preschool program, transitional

kindergarten program (TK), and elementary education program to provide a developmental continuum
that builds upon children's growing skills and knowledge.

I CSBA NOTE: Pursuant to Education Code 48000; as amended by AB 130 and AB 167 a child's eligibility
for TK enrollment may not impact family eligibility for a preschool or childcare program. Education
Code 8205; as rerumbered and amended by AB 13%; clarifies that four-year-old children who are
eligible to participate in a CSPP program include those children whose 5th birthday occurs after
September 1 of the fiscal year in which they are enrolled in a CSPP program and whose parent or
guardian has opted to retain or enroll them in a CSPP program.
A child's eligibility for TK enroliment shall not impact family eligibility for a preschoal or child care
program. (Education Code 8205, 48000)

CSBA NOTE: CDE has developed voluntary "preschool learning foundations" which describe the
knowledge, skills, and competencies that children are expected to exhibit as they complete their first or
second year of preschool. These standards address essential skills in the subject areas listed below. The
standards and companion preschool curriculum frameworks are available on CDE's web site.
The district's program shall be aligned with preschool learning foundations and curriculum frameworks
developed by CDE which identify the knowledge, skills, and competencies that children typically attain as
they complete their first or second year of preschool. The program shall be designed to facilitate
children's development in essential skills in the areas of language and literacy, mathematics, physical
development, health, visual and performing arts, science, history-social science, English language
development, and social-emotional development.

ESBA NOTE: Education Code 8203; as amended by AB 1363 {Ch: 498; Statutes of 2021,CSBA NOTE:

Pursuant to Education Code 8241.5, as amended by AB 210 and AB 185, preschool providers are

required to identify dual language learners enrolled in specified preschool programs through a famity

language instrument and a family language and interest interview, and to report child and program data

related to dual language learners to CDE. Education Code 8203 requires the quality indicators for CSPP

programs to include activities and services that meet the needs of dual language learners for support in
the development of their home language and English, _gngﬂeﬂected in the following paragraph.

The-superintendent or designee shall ide du learners<{n dis 'c:tbremmem

fall c t ahverfeport relat a to COE asTequir Ed on Gefle BN ¥ 5. The district's
preschool program shall include activities and services that meet the needs of dual language learners for
support in the development of their home language and English. (Education Code 8203)

CSBA NOTE: The foliowing paragraph reflects Education Code 8208, as amended by AB 210 and SB
1047, which provides that, starting July 1, 2022 - June 30, 2023, at least 5 percent of enrollment into
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subsidized preschool must be reserved for children with exceptional needs and increases the number to
7.5 percent on July 1, 2023 and 10 percent from July 1, 2024,

The district’s preschool program shall serve chlldren with exceptional needs as required by Education
Code 8208. Ché

MMMWWH,

The district's preschool program shall provide appropriate services to support the needs of at-risk
children.

| csBA NOTE Pursuant to Education Code 8207- as amended and renumbered by AB 131, CSPP |
| programs must include certain required compcnents, as reflected in the accompanying administrative '
| regulation.

To maximize the ability of  children to succeed in the preschool program, the program shall support
children's health through proper nutrition and physical activity and shall provide or make referrals to
available health and social services as needed.

The district shall encourage velunteerism by families participating in the program and shall communicate
frequently with parents/guardians of enrolled children regarding their child's progress.

| CSBA NOTE: The Commission on Teacher Credentialing issues permits for child development program

| directors, site supervisors, masterand teachers; teachers; associate teachers; and assistants pursuant to
criteria established in Education Code 8205 and 8298; as renumbered and amended by AB 334, and 5

| CCR 80105-80425. 17717-17721, as adopted in Register 2022, No. 26. The district may reguest from
CDE a waiver of the qualification requirements for a site supervisor upon demonstration of a compelling
need in accordance with Education Code 8205 and 5 CCR 4829517716.

' Health and Safety Code 1596.7995 requires that employees and volunteers at a day care center be

| immunized against influenza, pertussis, and measles, with specified exemptions. in addition, Health and |
Safety Code 1597.055 requires that teachers in a day care center obtain a tuberculosis clearance. See
| the accompanymg administrative reguiation. |

The Superintendent or designee shall ensure that admlnlstrators, teachers and paraprofesswnals in
district preschool programs possess the appropriate permit(s} issued by the Commission on Teacher
Credentialing, meet any additional qualifications established by the Board, and participate in professional
development opportunities designed to continually enhance their knowledge and skills.

CSBA NOTE: Pursuant to 5 CCR 18130; CSPP pregrams are subject to the requirements of 5 CCR
| 48105 5 GCR 1810517743, as adopted in Register 2022, No. 26, mandates that districts offering a
CSPP program develop written admissions policies and procedures that conform to the requirements of
’ 122 CCR 101218.1, as provided in the following paragraph. See the accompanying administrative
regulatlon for additional language that fulfills this mandate.

Preschool admissions policies and procedures shall be in wrltlng and available to the public. Such polu:tes
and procedures shall include criteria designating those children whose needs can be met by the program
and services, the ages of children who will be accepted, program activities, any supplementary services
provided, any field trip provisions, any transportation arrangements, food service provisions, and a health
examination requirement. (5 CCR 48106517743; 22 CCR 101218.1)

' CSBA NOTE: Educétion Code 8208, 82_1b. and 8211, as am.endé.d and renumbered by AB 434@. én__d ‘
185, and 5 CCR 18106 establish17746-17748 revised eligibility criteria and enrollment priorities for
| subsidized preschool services, as provided below and in the accompanying administrative regulation. i
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Eligibility is generally limited to children who reside within district boundaries. However, Education
Code 8267; as amended and renumbered by AB 131; and 5 GCR 18187 authorize authorizes the Board
to enter into an agreement with the boards of other districts to serve children who reside within those
districts. The district may revise the following paragraph to reflect any such agreement approved by the

! Board.
% Tha, Superintendent or
\ the extent that stat
accorda i

| CSBA NOTE: The following paragraph is optional. Pursuant to Education Code 8207, as amended and
| renumbered by AB 131 programs operated under the CSPP may be part-day or full-day programs.

Th uperintendent or designee shall recommend strategles to I|nk the district's preschool program with

mmmwmmmmmmmm
| develop a plan for consideration by the board at a public meeting on or before June 30; 2022 for how all
ehildren in the attendance area of the district will have aceess to full-day learning pregrams the year
before kindergarten that meet the needs of parentsigdardians; including through partrerships with the
the@SPRHeadStaﬁpmgram&ande@heﬁeemmaﬂwy-ba%deaﬂyhmgmdmpmgmm& SeeBP
|_é-‘1-?9—} - Fransitiona) Kindergarten: ey
The Superintendent or designee shall ensure that the plan to provide access to full-day Iearnlng programs
the year before kindergarten addresses the needs of preschool children and their families as specified in
BP 6170.1 - Transitional Kindergarten. (Education Code 828458322)

and CSPP programs with COVID-19 pandemic-related assistanee: Fo receive the additional funding; a
CSPP program that is funded to be operational; but whieh is physically closed by lecal or state publie
health erder or guidance due to the COVID-19 pandemic, is required to provide distonce learning sepviees
as specified by CDE in Management Bulletin 21-11; Reopening; Reimbursement; Distanee Learning Plans;
and Distance Learning Requirements for California State Preschool Program Coentractors:CSBA NOTE:
Pursuant to 5 CCR 17709-17711, as adopted in Register 2022, No. 26, the district is required to conduct
an annual self-evaluation that includes, but is not limited to, an assessment of the program by staff and
the Board, a parent/guardian survey, and an environment rating scale using forms identified in 5 CCR
17700, as adopted in Register 2022, No. 26. In addition, pursuant to 5 CCR 17794, as adopted in Register
2022, No. 26, CDE conducts a Federal Program Monitoring/Contract Monitoring Review (FPM/CMR] of

each contract agency at least once every four years. The FPM/CMR instrument is available on CDE's web
site.

grant to support contmuous local |mprovement efforts that increase th_e number of low-income children
in high-guality preschool programs. Grant funds may be awarded to eligible local consortia, which then

standards for each tler I_t is desuzned to (_) provide supports and incentives for programs, teachers, and

administrators to reach higher levels of guality; {2) monitor and evaluate program impacts on child
outcomes; and (3) disseminate information to parents/guardians and the public about program guality.
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For further information about the QRIS block grant, see CDE's web site and its publication, “Dream Big
for Qur Youngest Children.”

When o district CSPP program is physically closed by local or state public health erder due to the COMID-
12 pandemic; the district shall provide distanee learning to preschool children when required to dese as a
eonditien of funding or when required by law-

Results for Children and Families” syster: Fhe system requires a self-evaluation that includes; but is net
limited to; an assessment of the program by staff and the Board; a parent/guardian survey. and an
environment rating scale using forms selected by CDE: In addition; every three years; CDE conducts a
Federal Program Menitering/Contract Monitoring Review (FPMZCMR) process with each contract ageney

which reviews compliance with progrom reguirements: The FRM/CMR instrument is available en CDE's
web sie:

grant te support continuous local improvement efforts that increase the rumber of low-income children
in high-quality preschool programs: Grant funds may be awarded to eligible local eansertia; which ther
allecate funds to districts and other ageneies contracting to provide CSPP programs: Pursuant te
Education Code 8203:1; QRIS is based on a tiered rating structure with progressively higher quality
standards for each tier: H is designed to (1) provide supports and incentives for programs,; teachers; and
administraters to reach higher levels of quality; {2) meniter and evaluate program impacts on child

Our Yeungest Children:

Superintendent-dr desiprge shall develophnd imple t an annual pkin of evalua which
ms to staké requirements.~{5 CCR 17709-1771)

CSBA NOTE: The following paragraph is for use by districts that offer a CSPP program and may be
revised to reflect the type(s) of programs offered by the district. Education Code 8212; as renumbered
by AB 434 requires districts to use the uniform complaint procedures, with modifications as necessary, to
investigate and resolve health and safety complaints in license-exempt CSPP programs. Pursuant to 5
CCR 4610 requires that such complaints be addressed threugh17781, license-exempt CSPP programs are
required to comply with the procedures described in 5 CCR 4690-4694; as added by Register 2020, No-
2% , See BP/AR 1312.3 - Uniform Complaint Procedures.

The district's uniform complaint procedures, with modifications a
and resolve complairta_alleging violation of applicable health
programs operating unde

ecessary, shall be used to investigate
afety requirements for license-exempt

e California State Preschool Pgegram. However, licensed programs shall refer
ifornia Department of Social Services.

, 17781)

The Superintendent or designee shall regular, rt to the Board regarding enrollment in district

rams in preparing preschoolers for transition into
the elementary education program.
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These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject

matter of the policy.

State
22 CCR 101151-1014163101191

22 CCR 101151-101239.2

22 CCR 101212-101231

22 CCR 101237-101239.2

5 CCR 18000-1843414001-14036
5 CCR 18130-1813617700-17833
5 CCR 18272-1828117701-17711
5 CCR 17746-17748

5 CCR 18295

5 CCR 4600-4670

5 CCR 4690-4694

5 CCR 80105-80125

Ed. Code 17375

Ed. Code 44065
Ed. Code 44256
Ed. Code 48000
Ed. Code 48985
Ed. Code 8200-8340
Ed. Code 8203.5

Ed. Code 8205
Ed. Code 8207
Ed. Code 8208

Ed. Code 8209
Ed. Code 8210
Ed. Code 8211
Ed. Code 8212
Ed. Code 8213

Description
Licensing and application procedures

General requirements; licensed child care centers
Continuing requirements

Facilities and equipment

Child eare and development programsSchool housing
California State Preschool Program

General Program Requirements

Enrollment priorities

Waiver of qualifications for site supervisor
Uniform complaint procedures

Complaints regarding health and safety issues in license-
exempt preschool programs

Commission on Teacher Credentialing; child care and
development permits

California Preschool, Transitional Kindergarten, and Full-Day
Kindergarten Facilities Grant Program

Issuance of and functions requiring credentials
Authorization for teaching credentials
Transitional kindergarten

Notices to parents in language other than English
California State Preschool Program

Contracts to provide ehild care and developmentpreschool
services

Definitions
California State Preschool Program administration

Eligibility of three- or four-year-old child for state preschool
program

Physical examination and immunizations

Priority for part-day programs

Priority for full-day programs

Complaints related to preschool health and safety issues

Income eligibility
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Ed. Code 8214
Ed. Code 8217

Ed. Code 8220-8221
Ed. Code 8241

Ed. Code 8252-8254
Ed: Code 82815

Ed. Code 8298
Ed. Code 8322

H&S Code 120325-120380
H&S Code 1596.70-1596.895
H&S Code 1596.90-1597.21
W&l Code 10207-10215
W&l Code 10207-10490
W&l Code 10217-10224.5
WE&| Code 10225-10234
WE&I Code 10235-10238
W&I Code 10240-10243
W&l Code 10250-10252
W&I Code 10260-10263

W& Code 10480-10487

Federal
20 USC 1400-1482

20 USC 6311-6322
20 UsSc 6371-6376
20 4sE 6381-6381k
20 USC 6391-6399

42 USC 9831-9852¢
42 USC 9857-9858r
45 CFR 1301.1-1305.2

Management Resources
California Department of Education
Publication

Order of disenrollment

Enrollment of three- and four-year-old children in state
preschool programs

Family literacy services

Staffing ratios for center-based program

Family fees

California Prekind Planning and lmel .
Grant Pregram

Program director qualifications

California Prekindergarten Planning and Implementation
Grant Program

Immunization against communicable diseases
California Child Day Care Act

Day care centers

General provisions

Child Care and Development Services Act
Resource and referral programs

Alternative payment programs

Migrant child care and development programs
General child care and development programs

Family child care home education networks

Child care and development services for children with special

needs
Local planning councils

Description
Individuals with Disabilities Education Act

Title I, relative to preschool

Garly Reading Flest

Even Start Family Literaey Rrogrom

Education for migrant studentsof migratory children

Head Start programs
Child Care and Development Block Grant
Head Start

Description



Califernia Department of Edueation
Publicati

Califerria Department of Education
Publication

Califernia Pepartment of Education
Publicati

California Bepartment of Edueation
Publicati

California Department of Education
Publication

California Department of Education
Publication

California Department of Education
Publication
California Department of Educaticn

Contractors; September 17, 2021First Class: A Guide for
Early Primary Education, 1999
Management Bulletin 21-13; Guidance on tmplementation of

Preschos! English Learners: Principles and Practices to

California Preschool Learning Foundations

Dream Big for Our Youngest Children: Final Report of the
California Early Learning Quality Improvement System
Advisory Committee, 2010

Prekindergarten Learning Development Guidelines, 2000

Preschool English Learners: Principles and Practices to

Publication

CSBA Publication

U.S. Department of Education
Publication
U.S. Department of Education
Publication

Website
Website
Website
Website
Website
Website
Website
Website
Website

Website
Website
Website

Promote Language, Literacy, and Learning, 2nd ed., 2009

What Boards of Education Can Do About Kindergarten
Readiness, Governance Brief, May 2016

Good Start, Grow Smart, April 2002

Policy Statement on Expulsion and Suspension Policies in
Early Childhood Settings, 2016

CSBA District and County Office of Education Legal Services

National Institute for Early Education Research

California Head Start Association

California Preschool Instructional Network

Child Development Policy Institute

California Association for the Education of Young Children

First 5 California

California Department of Social Services

California County Superintendents Educational Services
Association

Cities Counties and Schools Partnership
CSBA
LS. Department of Education




Website

Cross References

Code
0415

0470

0500

1240

1240
1312.3
13123
1312.3-E(1)
1312.3-E(2)
1330

1330
1330-E(1)
13301
1340

1340

1400

1700
3260
3260
3280
3280
3523
3523
3541
3550
3550
3580
3580
4112

California Department of Education

Description
Equity

COVID-19 Mitigation Plan
Accountability

Volunteer Assistance
Volunteer Assistance

Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Uniform Complaint Procedures
Use Of School Facilities

Use Of School Facilities

Use Of School Facilities

Joint Use Agreements

Access To District Records
Access To District Records

Relations Between Other Governmental Agencies And The
Schools

Relations Between Private Industry And The Schools
Fees And Charges

Fees And Charges

Sale Or Lease Of District-Owned Real Property
Sale Or Lease Of District-Owned Real Property
Electronic Signatures

Electronic Signatures

Transportation Routes And Services

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program

District Records

District Records

Appointment And Conditions Of Employment



41124
41125
4112.5-E(1)
4112.6
4131
4212.4
4212.5
4212.5-E(1)
4212.6
4222
4222
4231
43124
4312.5
4312.5-E(1)
4312.6
4331
5020
5020
5030
5111
5111
5125
5125
5141.23
5141.23
5141.26
5141.31
5141.31
5141.32
51416
5141.6
51441

Health Examinations

Criminal Record Check

Criminal Record Check
Personnel Files

Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check
Personnei Files

Teacher Aides/Paraprofessionals
Teacher Aides/Paraprofessionals
Staff Development

Health Examinations

Criminal Record Check

Criminal Record Check
Personnel Files

Staff Development

Parent Rights And Responsibilities
Parent Rights And Responsibilities
Student Weliness

Admission

Admission

Student Records

Student Records

Asthma Management

Asthma Management
Tuberculosis Testing
Immunizations

Immunizations

Health Screening For School Entry
School Health Services

Schoel Health Services

Suspension And Expulsion/Due Process
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51441
5145.6
5145.6-E(1)
5148
5148
6011
6020
6020
6159
6159
6164.4

6164.4

6170.1
6171
6171
6173
6173
6173-E (1)
6173-E (2)
6173.1
61731
6173.2
6173.2
6174
6174
6175
6175
6200
6200
7110
7210

Suspension And Expulsion/Due Process
Parent/Guardian Notifications
Parent/Guardian Notifications

Chiltd Care And Development

Child Care And Development
Academic Standards

Parent Involvement

Parent Involvement

Individualized Education Program
Individualized Education Program

Identification And Evaluation Of Individuals For Special
Education

Identification And Evaluation Of Individuals For Special
Education

Transitional Kindergarten

Title | Programs

Title | Programs

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
Education Of Children Of Military Families
Education For English Learners

Education For English Learners

Migrant Education Program

Migrant Education Program

Adult Education

Adult Education

Facilities Master Plan

Facilities Financing
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6 - CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 5148.3: Preschool/Early Childhood Education Status: ADOPTED

Original Bdopted Date: 07/01/2015 | Last Revised Date: 12/01/20212022 | Last Reviewed Date:
12/01/ =22

CSBA NOTE: The#gllegw sinfstrative regulatlon reflects the major reqmrements of the California

development services for children with special needs program (Welfare and Institutions Code 10260-
| 10263; as renumbered and amended by Ab
98529852¢), Title | preschool program (20 USC 6311-6322), or preschool program developed and
funded by the district.

In addition to the program requirements described below, other district policies may be applicable to
preschool programs as contained throughout the district's policy manual:  may be applicable to
preschool programs. See BP/AR 1240 - Volunteer Assistgnce, AR 3514.2 - Integrated Pest
Management, BP/AR 3550 - Food Service/Child Nutrition\erogram, and BP/AR 5148 - Child Care and
Development. Districts should consult CSBA District and Caunty Office of Education Legal Services or
district legal counsel if they havethere are questions regardingthe applicability of other laws to the
district's preschool program.

| Education Code 8205; as amended by AB 131; elarifies that four-yedr-ole
| participate in a GSRP program include these children whose fifth birthes
the fiseal year in which they are enrelled in a California State Preschoel Brogram
patentiguardian has opted to retain of enroll such child in a CSPR pregrarr !

Children with exceptional needs means either of the following:

1. Children under three years of age who have been determined to be eligibléyfor early intervention
services pursuant to the California Early Intervention Services Act (Government Code $5000-
95029.5) and its implementing regulations. These children include an infant ofteddler with a
developmental delay or established risk condition, or who is at high risk of haviY\XQt substantial

developmental disability, as defined in Government Code $5014. These childrenghall have active
individualized family service plans {IESP} and shall be receiving early intervention

rvices.

These children shall have an © active individualized education program (1EP) a__rﬁ shall m re
early intervention services or appropriate special education.

Dual language learner children means children whose first language is a language other than Englishgr
children wheo are developing two or more languages, one of which may be English.




Three-year-old children means children who will have their third birthday on or before December 1 of the
fiscal year in which they are enrolled in a program approved by the California Department of Education
{CDE) under the California State Preschool Program (CSPP). Children who have their third birthday on or
after December 2 of the fiscal year, may be enrolled in a CSPP program on or after their third birthday.
{Educatign Code 8205)

Four-year-old children means children who will have their fourth birthday on or before December 1 of
the fiscal year ibwhich they are enrolled in a CSPP program, or a child whose fifth birthday occurs after
September 1 of the fiscal year in which they are enrolled in a CSPP program and whose parent or
guardian has opted 1 retain or enroll them in a CSPP program. (Education Code 8205)

When approved by CDE tipder the CSPP, the district may operate one or more part-day or full-day

preschool programs in accotdance with law and the terms of its contract with CDE.

CSBA NOTE: Pursuant to Educitjon Code 8207, as amended and renumbered by AB 131, CSPP
programs must include certain regujred components, as reflected in ltems 1-7 below. ltem 8is a
recommended practice that may be e vised_ to reflect the district's program.

The district's CSPP program shall include 3| of the following: (Education Code 8207)

1. Age and developmentally appropriate activities for children
2. Supervision

3. Parenting education and parent engagement

4, Social services that include, but are not limited to,
referral to appropriate agencies

Jentification of child and family needs and

5. Health services

6. Nutrition

7. Training and career ladder opportunities, documentation of whigh shall be provided to CDE

8. Physical activity to support children’s health
CSBA NOTE: 5 CCR 18130 specifies the state regulations for child care and development prog

a#eappheableteCSPPpFegrams- lhesemquwemeatsmeludebuta#enet jiss i t&theprogram

California Department of Education {CDE) and districts for CSPP programs must include a requirement
that a developmental profile be ma_intained for each chi!c_l.

profile for each child, staff J;elopment, parent invelvementfamily engagement and
edueationstrengthening, community involvement, health and social services, nutrition, and progkam

evaluation; as deseribed in 5 CCR 18272-18281 and AR 5148 - Child Care and Development.
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Minimum Hours/Days of Operation

‘%Bg‘: NOTE: Pursuant to Education Code 8207, as amended and renumbered by AB 131, CSPP
pr

ams may be part-day or full-day. The foliowing section may be revised to reflect district programs,

The districks part-day preschool program shall operate a minimum of three hours, and up to three hours
and 59 minutss, per day, excluding time for home-to-school transportation, and for a minrimum efat |east
175 days per year unless otherwise specified in the pregram's contract with CDE. (Education Code 8207;
5 CCR 48136)17

CSBA NOTE: The followjng paragraph reflects Education Code 48000, as amended by AB 185 (Ch. 571,
Statutes of 2022).

However, a part-day Qresch%ram may also offer transitional kindergarten (TK) or kindergarten
children whose families meet the xgquirements of Education Code 8208 less than four hours of

wraparound childcare services and dpart-day preschool program operating on a school site may be
allowed flexibility in the operational hawrs. (Education Code 48000)

The district's full-day program shall operatésfor a minimum of 246 days per year, unless the contract
specifies a lower number of days of operatior {Education Code 8207, and for the number of operational
hours reasonably necessary to meet the preschhpl needs of the families in the community. (Education
Code 8207; 5 CCR 17728)

Staffing

CSBA NOTE: Education Code 8241; as amended and red by AB 13%; provides staffing ratios
that apply until the Superintendent of Public Instruction (SPY, promulgates regulations to establish such
ratios for center-based programs. Pursuant to Education Coda 8241, CSPP programs must maintain a
ratio of at least one aduit to every eight children and at least ona teacher to every 24 children.

The preschool program shall maintain an adult-child ratio of at least oge adult for every eight children and
a teacher-child ratio of at least one teacher for every 24 children. (Edusation Code 8241, 5 CCR 18435;
1829017713-17716)

CSBA NOTE: Health and Safety Code 1596.7995 requires employees and vdjunteers at a day care

center to be immunized against influenza, pertussis, and measles, with specifie] exemptions. Health and |
Safety Code 1597.055 adds a requirement for such teachers to obtain a tubercitNosis clearance. !
Pursuant to Health and Safety Code 15%6.76, a day care center includes a preschiyol. See AR 5148 -
Child Care and Development for further information regarding immunization requir
volunteers. Districts that have not adopted AR 5148 - Child Care and Development
following paragraph accordingly and expand it to include the exemptions specified in Realth and Safety
Code 1596.7995.

children at a preschool shall, unless exempted by law, be immunized against influenza, pertuss
measles in accordance with Health and Safety Code 1596.7995 and AR 5148 - Child Care and
Development. Documentation of required immunizations, or applicable exemptions, shall be main
in the employee's personnel file. (Health and Safety Code 1596.7995)
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dition, preschool teachers shall present evidence of a current tuberculosis clearance and meet other

Education Code 49406 requires school volunteers, with certain authorized exceptions, to submit to a

ent as developed by the California Department of Public Health. If risk factors

by the Cen_ters for Disease Control and Prevention. :

tuberculin test recommend

The district may require any vo
children to provide evidence that

teer who is to provide care and supervision to district preschool
e volunteer js free of infectious tuberculosis.

Family Literacy Services

l. Contihgent upon fundihg in the state Budgéf Act,
by AB 131; provide for the SPI to distribute family

' CSBA NOTE: The following section is opti6
Education Code 8220 and 8221, as

When any district part-day preschool program receivés funding for family literacy services pursuant to
Education Code 8221, the Superintendent or designee Shall coordinate the provision of: (Education Code
8220}

1. Opportunities for parents/guardians to work with theiy children on interactive literacy activities,
including activities in which parents/guardians actively Rarticipate in facilitating their children's
acquisition of prereading skills through guided activities Much as shared reading, learning the
alphabet, and basic vocabulary development

2. Parenting education for parents/guardians of children in participating classrooms to support their
child's development of literacy skills, including, but not limited %o, parent education in:

a. Providing support for the educational growth and success\of their children

b. Improving parent-school communications and parental undekstanding of school structures
and expectations

¢. Becoming active partners with teachers in the education of theifchildren
d. Improving parental knowledge of local resources for the identificaion of and services for
developmental disabilities, including, but not limited to, contact infoymation for the district

special education referral

3. Referrals to providers of adult education and instruction in English as a secon
necessary to improve academic skills of parents/guardians
4. Staff development for teachers in participating classrooms that includes, but is ndg limited to:

a. Development of a pedagogical knowledge, including, but not limited to, impkoved
instructional and behavioral strategies

b. Knowledge and application of developmentally appropriate assessments of the prereading
skills of children in participating classrooms
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¢. Information on working with families, including the use of on-site coaching, for guided
practice in interactive literacy activities

Providing targeted interventions for all young children to improve kindergarten readiness
on program completion

Eligibility and PrieritiesCriteria for Part-Day CSPP Programs

CSBA NOTE: Educatien 8208; as amended and renumbered by AB 131 revises the eligibility

| priorities for full-day CSPP . The following section reflects eligibility criteria and enrollment
prierities for the part-day CSPP prpgrams pursuant to state law and regulations. See the section en
"Eligibility and Enrollment Prioritiesor Full-Day CSPP Programs™ below for full-day program
requirements.

5 CCR 1810517743, as adopted in Registen2022, No. 26, mandates that a district operating a CSPP
program develop written admissions policies 20d procedures that conform to the requirements of 22
CCR 101218.1, including, but not limited to, criteria designating those children whose needs can be met
by the program and services and the ages of childien who will be accepted.

A three-year-old or four-year-old child is eligible for a p
of the following: (Education Code 8208}

-day CSPP program if the child's family is one

1. A current aid recipient
2. Income eligible

3. Homeless

4. One whose children are recipients of child protective services, okwhose children have been

identified as being abused, neglected, or exploited, or at risk of belg abused, neglected or
exploited

eligibility for participation in CSPP to include families with a child with exceptiongl needs, as defined in
Education Code 8205.

5. One who has children with exceptional needs, as defined in Education Code 8205

[ cSBA NOTE: Education Code 8208, as amended by 58 1047 (Ch. 923, Statutes of 2024, further
expands eligibility for participation m CSPP to families specified in ltem #6 below,

6. One with a household member who is certified to receive benefits from Medi-Cal, %rresh. the
California Food Assistance Program, the California Special Supplemental Nutrition Projram for
Women, Infants, and Children, the federal Food Distribution Program on Indian Reservayjons,
Head Start, Early Head Start, or any other designated means-tested government programy as
determined by CDE

After all eligible three- and four-year-old children have been enrolled as provided above, a part-day
program may provide services to children in families whose income is no more than 15 percent above'the
income eligibility threshold, as described in Education Code 8213. No more than 10 percent of all the
children enrolled in the CSPP program shall be from families above the income eligibility threshold.
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{Education Code 8208)

In addition, after all otherwise eligible children have been enrolled as provided in the paragraphs above, a
part-day CSPP program may provide services to three- and four-year-old children in families whose
income is above the income eligibility threshold if those children are children with disabilities:
exceptionhneeds. Such children with disabilities enrolled in part-day CSPP pregramexceptional needs
towards the 10-percent limit on enrollment of families with income above the income

Id described above. {Education Code 8208)

CSBA NOTE: Educatidq Code 8217, as amended by AB 185, further expands eligibility to part-day _CSP'—‘

students are eligible for free an

all otherwise eligible children haveé\been enrolled as provided in the paragraphs above. {(Education Code
8208 and 8217)

tinues to meet the age-eligibility requirements.

following program year so long as the child ¢

The district shall certify eligibility and enroll familigs into theirthe part-day preschool program within 120
calendar days prior to the first day of the beginning'gf the new preschool year. Subsequent to a child's
enrollment, athe child shall be deemed eligible for ath part-day CSPP program for the remainder of the
program year: and for the following program vear, provided applicable age-eligibility requirements are
met, as specified in Education Code 8205 and 48000. (Fdycation Code 8208)

The district shall give priority for part-day CSPP programs as
Enrollment Priorities for Part-Day CSPP Programs

: (Edueation Code 8210}

CSBA NOTE: Education Code 8210, as amended by AB 210 and A 185, revised and reordel%d_ the
priority ranking for part-day CSPP, as provided in Items 1-6 below.

The district shall give priority for part-day CSPP programs as follows: (Edycation Code 8210)

1. The first priority for services shall be given to three-year-eld or four-yearyold children who are
recipients of child protective services or who are at risk of being neglectediabused, or exploited and
for whom there is a written referral from a legal, medical, or social service agency. If the district is
unable to enroll a child in this first priority category, the district shall refer the'hild's parent/guardian
to local resources and referral services so that services for the child can be loca

CSBA NOTE: Education Code 8208, as amended by AB 210, requires that, starting July'y, 2022,
percentage of part-day preschool enrollment be reserved for children with exceptional nekds. For the
period July 1, 2022 until June 30, 2023, a minimum 5 percent is required, starting July 1, 2023, to June
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2. When the number of three- or four-year old children with exceptional needs required to be enrolled
pursuant to Education Code 8208 have been enrolled and there are additional children with
exceptional needs who are interested in enrolling, the second priority for services shall be given to
eligibleall three- and four-year- old children whe are rot enrelledwith exceptional needs from families
with incomes below the income eligibility threshold, as described in a state-funded transitional
kindergarten program: Education Code 8213. Within this priority category, eligible children with
exceptional needstom families with the lowest income according to the income ranking on the most
recent schedule of inégme ceiling eligibility table, as published by the Superintendent of Public
Instruction {SPI) at the the of enrollment, shall be enrolled first,

I two or more families have dhe same income ranking according to the mest recent schedule of

rcome ceiling eligibility table; e with disabilities shall be enrelled first: H there are po fomilies
with a child with disabilities; the ckild thot has been on the waiting list for the longest Hime shall be
admitted firsk:

3. The third priority shall be given to eligiblg threefour-year-old children: who are not enrolled in a
state-funded transitional kindergarten (T program. This priority shali not include children eligible for
enroliment as children with exceptional neegs pursuant to Education Code 8208 {a){1)(E}, who are
from families with incomes above the incomeasgligibility threshold, as described i in Education Code
8213. Within this priority category, eligible chilgren with the lowest income according to the income
ranking on the most recent schedule of income ckiling eligibility table, as published by the
SuperintendentSP| at the time of enrollment, shall'be enrolled first.

[ CSBA NOTE: In keeping with the legislative intent of AB 3%1 to prioritize access to CSPP and childcare
and development services for children who reside in homes Y which the primary language is not English,

Education Code 8210, as amended by AB 321, provides that_ yithin the third priority categorv. children

If two or more families have the same income ranking accdyding to the most recent schedule of
income ceiling eligibility table, a child from a family in whichthe primary home language is a
language other than English shall be enrolled first. If there arno children from such a family, the
child that has been on the waiting list for the longest time shal\be admitted first.

4. The fourth priority shall be given to eligible three-year-cld children. Khis priority shall not include
children eligible for enrollment as children with exceptional needs purfuant to Education Code 8208
(al{1)(E). who are from families with incomes above the income eligibility threshold, as described in
Education Code 8213. Enrollment determinations within this priority catggory shall be made in the
same way as for third pricrity in ltem #3 above.

4—The fifth priority, after all otherwise eligible children have been enrolled, ¥hall be given to children
from families whose income is no more than 15 percent above the eligibility income threshold, as
described in Education Code 8213. Within this priority category, priority shyll be given to three-
and four-year-old children before three-year-old children:

5. The fifth priority; after all otherwise eligible children have beepwith exceptional needs interested in
enrolling beyond those already enrolled; shall be a ehild with disabilities whose family's income is
above in the income eligibility threshold; as deseribed in 10 percent of funded enrollment set aside
pursuant to Education Code 8213: Within this priority category; prerity shall be given8208, then to
four-year- old children before three-year-old children without exceptional needs.

4. After all otherwise eligible children have been enrolled in the first through fifth priority categories, as
described in Items #1-5 above, the district may enroll other children in the following order:
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é: a.___ A CSPP program site operating within the attendance boundary of a school where at least
80 percent of students are eligible for free and reduced -price lurebmeals as described in
Education Code 8217 may enroll any three- or four-year-old children whose families reside within
the attendance boundary of the qualified elementary school. These children shall, to the extent
possible, be enrolled by lowest to highest income according to the most recent schedule of

incame ceiling eligibility table.
b. Ch:cbﬂqrollinﬂ in a CSPP program that provides expanded learning and care to TK or
kindergarterhgtudents, pursuant to Education Code 48000

CSBA NOTE: The follow!

paragrap_ﬁ_reflects Education Code 8210 as amended by AB 210. B

Regardless of the priorities lista above, until the district attains the percent of funded enrollment set
aside for children with exceptional needs pursuant to Education Code 8208, children with exceptional
needs shall be enrolled without regad to the priorities listed above. Within this category, eligible children
with the lowest income according to on the most of

eligibility table, as published by the SPI 3 the time of enrollment, shall be enrolled first. If two or more

Education Code 8208, as amended and repumbered b

programs: 210, and the priority ranking for enroliment,
addedamended by AB 131; sets eligibility eriteria 210 and

programsAB 185.

B 1341 districts may operate full-day CSPP
rsuant to Education Code 8211, as

A three-year-old or four-year-old child is eligible for a full-day CSPP program if the family meets both of
the following requirements: {Education Code §208)

1. The child's family is one of the following:

a. A current aid recipient, income eligible, or homeless; or ene

hose children have been
abused, neglected, or

b. One whose children are recipients of child protective services, or
identified as being abused, neglected, or exploited, or at risk of bei
exploited:

¢.One who has children with exceptional needs, as defined in Education (pde 8205

CSBA NOTE: Education Code 8208, as amended by SB 1047, fu&hg[ expands eligibilyy for participation
in CSPP to families specified in the following paragraph.

CalFresh, the California Food Assistance Program, the California Special Sup
Nutrition Program for Women, Infants, and Children, the federal Food DistributionRrogram
on Indian Reservations, Head Start, Early Head Start, or any other designated means-fsted
government program, as determined by CDE

2. The child's family needs the childcare services because of either the following:



a. The child is identified by a legal, medical, or social services agency, the district liaison for
homeless students, a Head Start program, or an emergency or transitional shelter as being
a recipient of protective services; as being or at risk of being neglected, abused, or
exploited; or as being homeless

b. The parents/guardians are participating in vocational training leading directly to a
recognhized trade, paraprofession, or profession; are engaged in an educational program for
English language learners or to attain a high school diploma or general educational
development certificate; are employed or seeking employment; are seeking permanent
housing for family stability; or are incapacitated

After all ilids meeting the eritera specified in kems #1 and 2

CSBA NOTE: The f‘guowing paragraph reflects Education Code 8208, as amended by AB 185.

After all eligible three%ur-vear-old children have been enrolled as provided above, a full-day CSPP
program may provide servides to children in families whose income is no more than 15 percent above the
income eligibility threshold, addescribed in Education Code 8213. No more than 10 percent of all the
children enrolled in the CSPP ram shall be from families above the income eligibility threshold.
{Education Code 8208)

After all families meeting the criteria sgecified in the paragraphs above have been enrolled, a full-day
CSPP program may provide services to free- and four-year-old children in families who do not meet at
least one of the criteria in ltem #2 above, {Education Code 8208)

After all otherwise eligible children have been‘gnrolled as provided above, a CSPP program operating
within the attendance boundary of a school whexe at least 80 percent of students are eligible for free and
reduced -price lunehmeals as described in Educatign Code 8217 may enroll any four-year-old child.
{Education Code 8208)

CSBA NOTE: Education Code 8211, as amended by AB 240 and AB 185, revised and reordered the
priority ranking for full-day CSPP. The priority ranking is almgst identical to the ranking for part-day
CSPP, as provided in "Enrollment Priorities for Part-Day CSPRPrograms” section above.

For full-day CSPP programs, the district shall use the same priority ranking specified in ltems #1-#4 of
“Enrollment Priorities for Part-Day CSPP Programs” above, and the\jollowing: {(Education Code 8211)

1. After all otherwise eligible children based on [tems 1-4 of "EnrMJlment Priorities for Part-Day
CSPP Programs” have been enrolled, fifth priority shall be given %o children from families whose
income is no more than 15 percent above the eligibility income thkeshold, as described in
Education Code 8213. Within this priority category, priority shall bé\given to three- and four-year-
old children with an |[FSP or IEP, then to four-year old children beforéythree-year-old children
without IFSP or IEP,

CSPP Programs” and Item #1 above have been enrolled, the district may enkgll other children in
the following order:

a. Three- and four-year old children from families who do not meet at least one\pf the need

ranking orderI)westE highest, and within income ranking order, four-vear old children
before three-year old children
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least 50 percent of students are eligible for fl’ﬁ and reduced-price meals as described in
Education Code 8217, three- or four-year-old children whose families reside within the
attendance boundary of the school may be enrolled without establishing eligibility or a need
r services. Such children shall, to the extent possible, be enrolled by lowest to highest
inclsme ranking order.

aside for children with exceltional needs pursuant to Education Code 8208, children with exceptional
needs shall be enrolled withou regard to the priorities listed above. Within this category, eligible children
with the lowest income accordin to the income ranking on the most recent schedule of income ceiling
eligibility table, as published by the'§P| at the time of enroliment, shall be enrolled first. If two or more
families have the same income rankink, the child that has been on the waiting list for the longest time
shall be admitted first. (Education Codeng8211)

CSBA-NOTE: Pursuant to Education Code 8808, as amended by AB 210, a determination of eligibility for
participation in a full-day CSPP program now lasts for 24 months, as specified in the following paragraph.

Upon establishing initial eligibility or ongoing eligibitity for a full-day CSPP program, a family shall be
considered to meet al! eligibility and need requirements for those services for not less than 1224 months;.
Such families shall receive those services for not less thag 3224 months before having eligibility or need
recertified, and shall not be required to report changes to\acome or other changes for at least 12 months.
24 months. If the eligibility period ends before the end of a \rogram vear, eligibility shall be extended
until the end of the program year, provided age-eligibility reqgiirements are met, as specified in Education
Code 8205. However, a family that establishes initial eligibility ox ongoing eligibility on the basis of
income shall report increases in income that exceed the thresholdor ongoing income eligibility, as
described in Education Code 8213, and the family's ongoing eligibilisy for services shall at that time be
recertified. In addition, a family may, at any time, voluntarily report ingome or other changes. This
information shall be used, as applicable, to reduce the family's fees, incPgase the family's services, or
extend the period of the family's eligibility before recertification. {(Education Code 8208)

Waiting List

CSBA NOTE: The following paragraphsection may be revised to reflect dlstrlct pactice. Unless state

funding is alleeatedPursuant to support the “centralized eligibility list" establishedg CCR 17744, as
adopted in each eounty pursuantRegister 2022, No. 26, a district is required to WeXaremaintain a current

waiting list based on enrollment priorities for part-day and Institutions Cede 30231 %

maintained only if locally funded: In situations where there is no locally fundedfull-da¥ preschool

programs. The district may satisfy this requirement by participating in a "county child cake centralized
eligibility list” if one is available. When such centralized eligibility list is not available or thA district elects
not to participate in the local list, the district must establish its own waiting list in accordanke with
admissionenrollment priorities pursuant ¢ 5 CCR 18104,

The Superintendent or designee shalf consult the county's centralized eligibility list, when available, or
shall maintain a district waiting list in accordance with admissienapplicable enrollment priorities. \&
vacancies occur, applicantsapplicant families shall be contacted in order of their priority: on the waiting
list. {5 CCR 18104} 17744)

Notice of Action



Combined Preschaol/Transitional Kindergarten Classroom

CSBA NOTE: Pursuant o 5 GCR 18082-18083; the parentiguardian must submit an application for
icps which contains specified information and documentation. CSBA NOTE: Education Code 8207
0 allow districts to place 4-year-old children enrolled in a CSPP program into a TK program and

6170.1 - Transitidgal Kindergarten for eligibility requirements pertaining to the TK program Qursuant to
Educatlon Code 480Q0. ;I*e-applmtueﬂ—fem%avaﬂableen—GDE—sweb—ﬂ%e— Uporreceivingan
alieation; on-dbsigRated by the district must certify-thefamily's-erchild' s-elipibility:

CSBA NOTE: Pursuant to 5'CCR 18130, CSPPR pregrams are subject to 5 CCR 18094 and 18118; which

require the district to provide written notification to parents/guardians as to whether their application for
subsidized sepvices has been approved or denied: Fﬂthﬁqupese,thedlsmetsheuldusetheNeﬂeeef-
Action form available on CDE's wek site- f the services are denied; the parentiguardion may appeal the
decision in accordance with 5 CGR 18120-18122; see section “Parent Hearing” below: (5 CCR 18094;
18005 28118}

CSBA NOTE: 5 CCR 18095 and 18119 reguire the district te rotify a parent/puardian of any change in

sepvices or fees as deseribed below: For such netification; the district should use the Netice of Action
form available on CDE's web site: Parents/gudsdians may appeal such actions pursuant o 5 CCR 18120-

Subseguently; the Superintendent or designee shall Arall or deliver a Notice of Actionto a

parent/guardian at least 14 calendar days before any intended change in servces; including; but not
limited to; an increase or decrease in fees; an increase er'decrease in the amount of services; of
termination of services; due to any of the following circumitances: (5 CCR 18095; 18119 (5 CCR 18081;
18084, 42130, 48133}

CSBA NOTE: Education Code 8207, as amended and renumberad by AB 131; and 48000 allew districts
tephee#yeapeldehﬂdfeneﬂfeuedinaGSPPpFegFamMGaIK -ayamandteeemmingleehﬂéren
from both programs in the same classroom as long as all of the requlte s of each program are met
andtheehsmetadhefestethemqwmmemshstedmtheieuemng . See BR 61701 - Transitional
Kmdeﬁgaﬂenfefehgibﬂmyreqwemeﬁtspertammgtethempregram iant to Education Code
42000,

When a child is eligible for both the preschool program and the district's TK program, the district may
place the child in a classroom which is commingled with children from both programs as long as the
commingled program meets all of the requirements of each program as well as the following
requirements: {Education Code 8207, 48000)

1. An early childhood environment rating scale, as specified in 5 CCR 18281, shal| be completed for
the classroom.

2. All children enrolled for 10 or more hours per week shall be evaluated using the Dagsired Results
Developmental Profile, as specified in 5 CCR 18272,

3. The classroom shall be taught by a teacher who holds a credential issued by the Commlgsion on
Teacher Credentialing in accordance with Education Code 44065 and 44256.

4. The classroom shall comply with the adult-child ratio specified in Education Code 8264.8.

2z



. Contractors of the district shall report the services, revenues, and expenditures for children in the
preschool program in accordance with 5 CCR 18068.

CSBA NOTE: Pursuant to AB
care to families and to provide C5RRE
Code 8252, as amended by AB 431,
receiving subsidized child care services
sehoel year

ps with COVIB-12 pandernic-related assistance: Education
Ades that? 10, family fees may not be collected for families
xom CSPP programs administered by CDE for the 2021-2022

According to CDE Management Bulletin 21-1X Guidance on Family Fees for Fiscal Year (FY) 202122,
families must promptly receive a refund for any fees collected for the month of July 2021 and any
the family so desires:2022-2023 school year.

However, for the 2021-2022-2023 school year, family fees shall not be collected as specified in
Education Code 8252,

In addition, no fee shall be charged to an eligible family whos® child is enrolled in a part-day preschool
program or a family that is receiving CalWORKs cash aid. (Edukation Code 8253; 5 CCR 4834017735)

A family may be exempt from the fees for up to 12 months i theflgr any child qualifies farenrolled in full-
day preschool on the basis of being the recipient of child protectiveé\services or as being, or at risk of
being, abused or neglected. {(Education Code 8253)

CSBA NOTE: Education Code 8254, as amended and renumbered by AB\31; authorizes a district
offering a CSPP program to charge a fee for field trips and/or to require parents/guardians to provide
diapers, but mandates that the district adopt policy to include parents/guardjans in the decision-making
about such fees, as provided below. Pursuant to Education Code 8254, the fes cannot exceed $25 per
child in the contract year. The following paragraph may be modified to delete Niapers as appropriate for
the age of the children served.

The Superintendent or designee shall establish a process that involves parents/guardians in determining
whether to require parents/guardians to provide diapers and/or whether and how m¥ch to charge
parents/guardians for field trip expenses, within the limit specified in law. A child shalhnot be denied
participation in a field trip due to the parent/guardian’s inability or refusal to pay the feé, and no adverse
action shall be taken against a parent/guardian for that inability or refusal. (Education Cole 8254)

Disenrollment Based on Reduced Funding

CSBA NOTE: Education Code 8214; as amended and rerumbered by AB 13%; specifies the ordey by
which families will be disenrolled from subsidized preschool services when funding levels are rediced.



When necessary to disenroll families from subsidized preschool services, families shall be disenrolled in
reverse order of the priority erder for services as specified in Education Code 8210 and 8211 and as
described above in the sections "Eligibility and Enrollment PrierityPriorities for Part-Day CSPP Programs”
and "Eligibility and Enrollment PrerityPriorities for Full-Day CSPP Programs." {Education Code 8214, 5

Expulsion/Unenrallment and Suspension Based on Behavior

CSBA NOTE: AB 28084Ch. 215, Statutes of 2022'), repealed Education Code 8222 and added Education |
Code 8489-8489.1. Education Code 8489.1, as added, recasts provisions relating to expulsion or
unenrollment of children fr\?:r% CSPP program and establishes new reguirements for the use of

suspensions in such programs.

A district preschool program shall nat expel or unenroll a child or persuade or encourage a child's
parents/guardians to voluntarily unenrgll from the program hased on the child's behavior, unless the
district first takes the following actions tg address the child's behavior: {Education Code 82228489.1)

1. laformln writing, inform the parents/guardians of the child's persistent and serious challenging
behaviors and consult with the parentsiguardians and teacher in an effort to maintain the child's
safe participation in the program

2. if the child has an individualized family
{IEP};, contact, with written parent/guardian cohsent, eentact the agency or district employee
responsible for such plan or program to seek consultation in regard to serving the child

3. If the ehild does not have an IFSR or IERappropriate, konsider if it is apprepriate to
completecompleting a universalcomprehensive screeniyg of the child, including, but not limited to,
screening the child's social and emotional development, keferring the parents/guardians to
community resources, and implementing behavior supports within the program; and censidering
an {EP for the child

If the district has taken the actions specified in itemsltems #1-3 above'ynd the ehild'schild’s continued
enrollment would present a serious safety threat to the child or other eniplled children, the district shall
refer the parents/guardians to other potentially appropriate placements, thg local child care resource and
referral agency, or any other referral service available in the local community, The district shall, to the
greatest extent possible, support direct transition to a more appropriate placeypnent. The district may then
unenroll the child. The district shall have up to 180 days to complete the actions described above.
{Education Code 82228489.1)

CSBA NOTE: Pursuant to Education Code 8489.1, as added by AB 2805, a child enkolled in a CSPP

program may only be suspended as a last resort in extraordinary circumstances wher there is a serious

persuaded to prematurely pick up a child before the program day ends, except as a last resort
extraordinary circumstances, when a safety threat exists that cannot be eliminated or reduced without
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Before determining that a suspension is necessary, the district shall collaborate with the chitd's

reasonalde option is appropriate.

When suspertsjon is deemed necessary, the district shall help the child return to full participation in the
program as soornas possible while ensuring safety, by doing the following:

1. Continuing to*gngage with the child's parents/guardians and continuing to use appropriate
community resodyces

2. Developing a written'glan to document the action and supports needed

3. Providing referrals to apprispriate community resources

4. If the child has an IFSP or I_E_éuntactiggl with written parent/guardian consent, the agency

program, the district shall, at least 24 hours before t
issue the child's parents/guardians a written “Notice ok
CCR 17783, informing the parents/guardians of the righ

effective date of the suspension or expulsion,
ction, Recipient of Services,” as described in 5
to file an appeal of the action directly with CDE

CSBA NOTE: A joint statement by the U.S. Department of Edudation and U.S. Department of Health and
Human Services, “Policy Statement on Expulsion and Suspension Rolicies in Early Childhood Settings;,”
clarifies that preschool children with disabilitiesexceptional needs who are eligible for services under the
Individuals with Disabilities Education Act (IDEA) (20 USC 1400-1482 are entitled to the same
disciplinary protections that apply to all other IDEA-eligible students with disabilities, may not be
subjected to impermissible disciplinary changes of placement for miscondyct that is caused by or related
to their disability, and must continue to receive educational services consistent with their right to a free
appropriate public education. The statement indicates the need for the child individualized education
program (IEP) team to consider the use of positive behavioral interventions and,supports when
developing or modifying the IEP to reduce the need for discipline of a child with isabilities and avoid
suspension or expulsion from a preschool program.

Children with disabilitiesexceptional needs may only be suspended or expelled in confgrmance with the
procedures and limitations of the Individuals with Disabilities Education Act.

Notice of Action

CSBA NOTE: Pursuant to 5 CCR 17757, as adopted in Register 2022, No. 26, a parent/guardin must
submit an application for services which contains specified information and documentation. Thé
application form is available on CDE's web site. Upon receiving an application, a person designatkd by the
district must certify the family's or child's eligibility.CSBA NOTE: Rursuant to 5 CCR 18130, distri
subject to the requirements of 5 GCR 18120-18122 to provide due process to parents/puardians
disagree with certain district actions; such as when services are denied; there is a change in sepvices
fees; of their child is disenrolled:

Upon receiving a parent/guardian's application for services, the Superintendent or designee shall revie
the application and documentation and shall certify the eligibility of the family or child.
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CSBA NOTE: Pursuant to 5 CCR 17782, as adopted in Register 2022, No, 24, the district is required to
provide written notification to parents/guardians as to whether their application for subsidized services
has been approved or denied. For this purpose, the district should use the Notice of Action form available
onCDE's web site. If the services are denied, the parent/guardian may appeal the decision in accordance
with*g CCR 17784-17785, as adopted in Register 2022, No. 26: see section "Parent Hearing" below.

The distriét's decision to approve or deny a child's enrollment shalt be communicated to the family
through a whitten Notice of Action mailed or delivered within 30 days from the date the application is
signed by the parent/guardian. {5 CCR 17782)

CSBA NOTE: 5 CCR 7783, as adopted in Register 2022, No. 26, requires the district to notify a
parent/guardian of anyschange in services or fees as described below. For such notification, the district
should use the Notice of ¥iction form available on CDE's web site. Parents/guardians may appeal such
actions pursuant to 5 CCR\‘IQ784; see section "Parent Hearing" below.

Subseqguently, the Superinteném or designee shall mail or deliver a Notice of Actiontoa
parent/guardian at least 14 calend3 days before any intended change in services, including, but not
limited to, an increase or decrease in fees, an increase or decrease in the amount of services, or
termination of services, due to any of the following circumstances: (5 CCR 17783)

1. A determination during recertification or update of the application that the need or eligibility
requirements are no longer being met ar the fee or amount of service needs to be modified

2. Failure of the parent/guardian to document the family's need or eligibility after the district
requested such documentation in writing

3. Anindication by the parent/guardian that the pakent/guardian no longer wants the service

4. The death of a parent/guardian or child

5. The conclusion of a limited-term agreement, provided that the parent/guardian has been
informed in writing of the date that the services would terminate

For each child enrolled in the district's preschool program, the Superintendent or designee shall
maintain a family data file including, but not limited to, a completed and'signed application for services,
documentation of income eligibility, and a copy of all Notices of Action. Fog each child not receiving
subsidized services, the family data file shall also include records of the spc:a%' ic reason(s) for enroliing
each child, the child's family income, and evidence that the district has made a\diligent search for
children eligible for subsidized services. {5 CCR 17758]

Parent Hearing

CSBA NOTE: 5 CCR 17784-17786, as adopted in Register 2022, No. 26, require district§ to provide due
process to parents/guardians who disagree with certain district actions, such as when serWces are denied,
there is a change in services or fees, or their child is disenrolled.

If a parent/guardian disagrees with any district action to deny the child's eligibility for subsidiz
preschool services, disenroll the child due to a funding shortage, increase or decrease fees, increase or
decrease the amount of services, terminate services, or otherwise change the level of services, th
parent/guardian may file a request for a hearing with the Superintendent or designee within 14 cal
days of the date the Notice of Action was received. Within 10 calendar days of receiving the request\for
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a hearing, the Superintendent or designee shall notify the parent/guardian of the time and place of the
hearing, which, to the extent possible, shall be convenient for the parent/guardian. (5 CCR 1812017784}

The heagi
district admimi

shall be conducted in accordance with the procedures specified in 5 CCR 1812017784 by a
trator who is at a staff level higher in authority than the staff person who made the

contested decistgn. Within 10 calendar days after the hearing, the district administrator shall mail or

deliver a written

ision to the parent/guardian. If the parent/guardian disagrees with the written

decision, the parent/guardian may, within 14 calendar days, appeal the decision to CDE. (5 CCR 18120~

1812217785-17786)
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State
22 CCR 101151-101143

22 CCR 101151-101239.2

22 CCR 101212-101231

22 CCR 101237-101239.2

5 €CR 18000-18434

5 CCR 18130-1813617700-17833
5 CCR 48272-1828117701-17711
5 CCR 17746-17748

5 CCR 18295

5 CCR 4600-4670

5 CCR 4690-46%4

5 CCR 80105-80125

Ed. Code 17375

Ed. Code 44065
Ed. Code 44256
Ed. Code 48000
Ed. Code 48985
Ed. Code 8200-8340
Ed. Code 8203.5

iption
ing and application procedures

Enrollment Priorities

Waiver of qualifications for site supervisor
Uniform complaint procedures

Complaints regarding health and
exempt preschool programs

fety issues in license-

Commission on Teacher Credentialingy, child care and
development permits

California Preschool, Transitional Kindergarten, and Full-Day
Kindergarten Facilities Grant Program

Issuance of and functions requiring credentia
Authorization for teaching credentials
Transitional kindergarten

Notices to parents in language other than English
California State Preschool Program

Contracts to provide child care and development servicks



Ed. Code 8205
Ed. Code 8207
Ed. Code 8208

Ed. Code 8209
Ed. Code 8210
Ed. Code 8211
Ed. Code 8212
Ed. Code 8213
Ed. Code 8214
Ed. Code 8217

Ed. Code 8220-8221
Ed. Code 8241

Ed. Code 8252-8254
Ed. Code 8281.5

Ed. Code 8298

Ed. Code 8489-8489.1

H&S Code 120325-120380
H&S Code 1596.70-1596.895
H&S Code 1596.90-1597.21
W&I Code 10207-10215
W& Code 10207-104%0
W&l Code 10217-10224.5
W&l Code 10225-10234
W&l Code 10235-10238
W&I Code 10240-10243
W&l Code 10250-10252
W&I Code 10260-10263

W& Code 10480-10487

Federal
20 USC 1400-1482

20 USC 6311-6322

Definitions
California State Preschool Program administration

Eligibility of three- or four-year-old child for state preschool
program

Physical examination and immunizations

Priority for part-day programs

Priority for full-day programs

Complaints related to preschool health and safety issues
Income eligibility

Order of disenroliment

Enrollment of four-year-old children in state preschool
programs

ily literacy services

Program directyr qualifications
Expulsion and Susgension Procedures
Immunization against communicable diseases
California Child Day Care Act
Day care centers
General provisions
Child Care and Development 3grvices Act
Resource and referral programs
Alternative payment programs
Migrant child care and development jrograms
General child care and development pr
Family child care home education networks

Child care and development services for chidren with special
needs

Local planning councils

Description
Individuals with Disabilities Education Act

Title I, relative to preschoo!
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20 USC 6371-6376
20 USC 6381-6381k
20 USC 6391-6399

Early Reading First
Even Start Family Literacy Program

Education for migrant studentsof mizratory children

Head Start programs
42 USC 9857 Child Care and Development Block Grant
Head Start

Description
California Department ofEducation Management Bulletin 21-11; Reopening; Reimbursement;

Publication Bistance Learning Plans; and Distance Learning
Contractors; September 17 2021First Class: A Guide for
Early Primary Education, 1999

Califernia Department of Education Bulletin 21-13; Guidance on Implementation of

Galiforpia Department of Education Learning Development Guidelines; 2000
Publicati

Califernia Department of Education ish Learrers: Principles and Practices to
California Department of Education California Preschigol Learning Foundations

Publication

California Department of Education Dream Big for Our Yigungest Children: Final Report of the
Publication California Early Learnilg Quality Improvement System

California Department of Education First Class: A Guide for Eash

Publication 1999Prekindergarten Learnipg Development Guidelines
2000

California Department of Education Preschool English Learners: Prinkjples and Practices to

Publication Promote Language, Literacy, and hearning, 2nd ed., 2009

CSBA Publication
Readiness, Governance Brief, May 2046

U.S. Department of Education
Publication
U.S. Department of Education

Good Start, Grow Smart, April 2002

Policy Statement on Expulsion and Suspension Policies in

Publication Early Childhood Settings, 2016

Website CSBA District and County Office of EducatiomLegal Services
Website National Institute for Early Education Research

Website California Head Start Association

Website California Preschool Instructional Network
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Website Child Development Palicy Institute

Website California Association for the Education of Young Children
Website First 5 California
Website California Department of Social Services

Website California County Superintendents Educational Services

Association

Website Cities Counties and Schools Partnership
Website CSBA

Website U.S. Department of Education

Website California Department of Education

Cross References

Code

0415

0470

0500

1240

1240

13123 Uniform Complailt Procedures

1312.3 Uniform Complaint Rrocedures

1312.3-E (1) Uniform Complaint Progedures

1312.3-E(2) Uniform Complaint Procagdures

1330 Use Of School Facilities

1330 Use Of School Facilities

1330-E(1) Use Of School Facilities

1330.1 Joint Use Agreements

1340 Access To District Records

1340 Access To District Records

1400 Relations Between Other Governmental gencies And The
Schools

1700 Relations Between Private Industry And The Schools

3240 Fees And Charges

3260 Fees And Charges

3280 Sale Or Lease Of District-Owned Real Property



3280
3523
3523
3541
3550
3550
3580
3580
4112
41124
41125
4112.5-E(1)
4112.6
4131
4212.4
42125
4212.5-E(1)
4212.6
4222
4222
4231
4312.4
43125
4312.5-E(1)
4312.6
4331
5020
5020
5030
5111
5111
5125
5125

Sale Or Lease Of District-Owned Real Property
Electronic Signatures

Electronic Signatures

Transportation Routes And Services

Food Service/Child Nutrition Program

Food Service/Child Nutrition Program
District Records

District Records

Appointment And Conditions Of Employment
Health Examinations

Criminal Record Check

riminal Record Check

Petrsonnel Files

Health Exgminations
Criminal Recgrd Check
Criminal RecorchCheck
Personnel Files
Teacher Aides/Parapipfessionals
Teacher Aides/Parapro
Staff Development
Health Examinations
Criminal Record Check
Criminal Record Check
Personnel Files

Staff Development
Parent Rights And Responsibilities
Parent Rights And Responsibilities
Student Wellness

Admission

Admission

Student Records

Student Records
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5141.23
5141.23
5141.26
5141.31
514131
5141.32
5141.6
5141.6
51441
5144.1
5145.6
5145.6-E(1}
5148
5148
6011
6020
6020
6159
6159
6164.4

6164.4

6170.1
6171
6171
6173
6173
6173-E (1)
6173-E(2)
6173.1
61731
6173.2
6173.2

B

.

Asthma Management
Asthma Management
Tuberculosis Testing
Immunizations
Immunizations
Health Screening For School Entry
\\ School Health Services
\\\,f-chool Health Services
Sﬁsgension And Expulsion/Due Process

Suspé’ﬂ;ion And Expulsion/Due Process

Child Care And Davelopment

Academic Standards
Parent Involvement
Parent Involvement
Individualized Education Pragram
Individualized Education Progham

Identification And Evaluation Of\ndividuals For Special
Education

identification And Evaluation Of Indjviduals For Special
Education

Transitional Kindergarten

Title | Programs

Title | Programs

Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Education For Homeless Children
Educaticn For Foster Youth
Education For Foster Youth
Education Of Children Of Military Families
Education Of Children Of Military Families
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6174
6174
6175
6175
6200
6200
7110
7210

Education For English Learners
Education For English Learners
Migrant Education Program
Migrant Education Program
Adult Education

Adult Education

Facilities Master Plan

Facilities Financing
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Regulation 6164.4: Identification And Evaluation Of Individuals For Special Status: ADOPTED
Education

Original Adopted Date: 03/01/2007 | Last Revised Date: 6912/01/20242022 | Last Reviewed Date:
0912/01/20242022

| CSBA NOTE: Pursuant to Education Code 56303, a student should be referred for special education
instruction and services only after the resources of the regular education program such as Response to

| Instruction and Intervention (Rt12) strategies have been considered and, where appropriate, utilized.
However, the U.S. Department of Education’s Office of Special Education Programs (OSEP)
Memorandum 11-07 emphasizes that districts have an obligation to ensure that evaluations of children
suspected of having a disability are not delayed or denied because of the implementation of response to
intervention strategies.

| in the , “Return to School Roadmap: Child Find Under Part B of the Individuals with Disabilities
Education Act;,” OSEP encourages districts to reexamine the efficacy of existing child find practices and

| initiate new activities in light of the educational disruptions caused by the COVID-19 pandemic,

| including through additional screenings; efforts to increase awareness about special education supports

and the effects of the COVID-19 pandemic on students’ academic performance and social-emotional,
behavioral, and mental health needs; public awareness campaigns about developmental screenings in
settings frequented by families such as health departments, physician's offices, public parks, amusement I
parks, shopping malls, and children’s stores; social media campaigns on multiple online platforms; '
| partnering with stakeholders such as parent-teacher organizations; and holding screening events in the
[ community.

Additionally, OSEP emphasizes that students who are experiencing long-term COVID-12 effects must ‘
| be referred for special education evaluation if their symptoms (such as fatigue, mood changes, or
difficulty concentrating) are adversely impacting their ability to participate and learn in the general
! eurriculum,

The obligation of a district to refer a student for special education evaluation is a fact-specific |
determination that must be made on a case-by-case basis.

L = — : CH = |
The Superintendent or designee shall ensure that the district's child find process includes the collection of
data and, at reasonable intervals, the screening of such data to determine if students are making

adequate progress, as appropriate,

A student shall be referred for special education instruction and services only after the resources of the
regular education program have been considered and used where appropriate. (Education Code 56303)

However, the district shall ensure that evaluations of children suspected of having a disability are not
delayed or denied because of the implementation of response to intervention strategies.

| CSBA NOTE: Pursuant to 34 CFR 300.301, a parent/guardian or district may request an initial
evaluation to determine if a student is a student with a disability. OSEP Memorandum 11-07
emphasizes that if a parent/guardian requests an evaluation, and the district agrees with the
parent/guardian that the student may be eligible for special education and related services, the district
must evaluate the child. If the district does not suspect that the child has a disability and denies the
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i requeét for an initial evaluation, the district must provide written notice to the par-ént/guardian, |
| pursuant to 34 CFR 330300.503, expla_inin_g the basis for such decision. |

el 4|
A parent/guardian or the district may initiate a request for an initial evaluation to determine if the student
is a student with a disability. (34 CFR 300.301)

When a verbal referral is made, staff shall offer assistance to the individual to make the request in writing
and shall assist the individual if the individual requests such assistance. (5 CCR 3021)

All referrals from school staff for an initial evaluation shall include a brief reason for the referral and
description of the regular program resources that were considered and/or modified for use with the
student and, when appropriate, the results of intervention. This documentation shall not delay the
timelines for completing the assessment plan or assessment. (5 CCR 3021)

Initial Evaluation for Special Education Services

Before the initial provision of special education and related services to a student with a disability, the
district shall conduct a full andan individual initial evaluation of the studentstudent’s educational needs
related to all areas of suspected disability. {Education Code 56320; 34 CFR 300.301)

Upoen receipt of a referral of any student for special education and related services, a proposed evaluation
plan shall be developed within 15 calendar days, not counting days between the student's regular school
sessions or terms or calendar days of school vacation in excess of five school days, unless the
parent/guardian agrees, in writing, to an extension. If the referral is made within 10 days or less prior to
the end of the student's regular school year or term, the proposed evaluation plan shall be developed
within 10 days after the beginning of the next regular school year or term. (Education Code 56043,
56321)

The proposed evaluation plan shall meet all of the following requirements: (Education Code 56321)

1. Bein a language easily understood by the general public

- CSBA NOTE: 34 CFR 300.29 defines "native ianguage" as the language H&rmally usec_l b_y the individual.

2. Be provided in the native language of the parent/guardian or other mode of communication used
by the parent/guardian unless it is clearly not feasible

3. Explain the types of evaluation to be conducted

4. State that no individualized education program (IEP) will result from the evaluation without
parent/guardian consent

A copy of the notice of a parent/guardian's rights and procedural safeguards shall be attached to the
evaluation plan. {Education Code 56321)

The proposed written evaluation plan shall include a description of recent assessments conducted,
including available independent assessments and assessment information requested by the
parent/guardian to be considered, as well as information indicating the student's primary language and
the student's primary language proficiency as determined by Education Code section 52164.1. (5 CCR
3022)

' CSBA NOTE: 34 CFR 300.504 requi?es the district to provide pareﬁts7guardians with written notice
prior to conductin_g th_e init_iai evaluatiq_n. For contents of the prior writt_en _notice, see AR 6159.1 -
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:I Isrocéd_d_f‘é'l"_S'za_f'e'gﬁ:a-rdls and Complaints for Special Education.
|
Education Code 56329 clarifies the factors to consider when making a determination of eligibility ¢,
reflected in ltem #2 below} and specifies circumstances in which a parent/guardian may be entitled to
|an ir!g:_lgpenderp_t _edt_x_f:ational _evaluat_i_c_m (IEE} {), refiected in Items #4 and #5 belows:,

Before conducting an initial evaluation, the district shall provide the parent/guardian with prior written
notice in accordance with 34 CFR 300.503. In addition, as part of the evaluation plan, the
parent/guardian shall receive written notice that includes all of the following information: (Education
Code 56329; 34 CFR 300.304, 300.502, 300.504)

1. Upon completion of the administration of tests and other evaluation materials, an IEP team
meeting that includes the parent/guardian or the parent/guardian's representative shall be
scheduled pursuant to Education Code 56341. At this meeting, the team shall determine whether
or not the student is a student with disabilities, as defined in Education Code 56026, and shall
discuss the evaluation, the educational recommendations, and the reasons for the
recommendations.

2. When making a determination of eligibility for special education, the district shall not determine
that the student is disabled if the primary factor for such determination is lack of appropriate
instruction in reading, including the essential components of reading instruction as defined in 20
USC 6368, lack of appropriate instruction in mathematics, or limited English proficiency, if the
student does not otherwise meet the eligibility criteria under 34 CFR 300.8.

3. A copy of the evaluation report and the documentation of determination of eligibility shall be
given to the parent/guardian.

4. If the parent/guardian disagrees with an evaluation obtained by the district, the parent/guardian
has the right to obtain, at public expense, an independent educational evaluation (IEE) of the
student from qualified specialists, in accordance with 34 CFR 300.502. The parent/guardian is
entitled to only one such evaluation at public expense each time the district conducts an
assessment with which the parent/guardian disagrees.

If the district observed the student in conducting its evaluation, or if its evaluation procedures
make it permissible to have in-class observation of the student, an equivalent opportunity shall
apply to the IEE. This equivalent opportunity shall apply to the student's current placement and
setting as well as observation of the district's proposed placement and setting, if any, regardless of
whether the IEE is initiated before or after the filing of a due process hearing proceeding.

5. The district may initiate a due process hearing pursuant to Education Code 56500-56508 to show
that its evaluation is appropriate. If the final decision resulting from the due process hearing is
that the evaluation is appropriate, the parent/guardian maintains the right for an IEE, but not at
public expense.

If the parent/guardian obtains an IEE at private expense, the results of the |IEE shall be considered
by the district with respect to the provision of a free appropriate public education (FAPE) to the
student, and may be presented as evidence at a due process hearing regarding the student. If the
district observed the student in conducting its evaluation, or if its evaluation procedures make it
permissible to have in-class observation of a student, an equivalent opportunity shall apply te an
{EE of the student in the student's current educational placement and setting and in any
educational placement and setting proposed by the district, regardless of whether the IEE is
initiated before or after the filing of a due process hearing.

6. I the parent/guardian proposes a publicly financed placement of the student in a nonpublic
school, the district shall have an opportunity to observe the proposed placement and, if the
student has already been unilaterally placed in the nonpublic school by the student's
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parent/guardian, the student in that proposed placement. Any such observation shall only be of
the student who is the subject of the observation and shall not include the observation or
evaluation of any other student in the proposed placement unless that other student's
parent/guardian consents to the observation or evaluation. The results of any observation or
evaluation of another student in violation of Education Code 56329(d) shall be inadmissible in any
due process or judicial proceeding regarding FAPE of that other student.

Parent/Guardian Consent for Evaluations

| CSBA NOTE: Pursuant to Education Code 56321 and 34 CER 300. 300, the district must first obtain

informed parent/guardian consent before conducting {1} an initial evaluation to determine if the student |

is a student with a disability or {2) a reevaluation to determine if the student continues to be a student |
| with a disability. See AR 6159 - Individualized Education Program for language regarding

parent/guardlan consent for the provision of special education services, including the right to revoke |
such consent.

In M.M. v. Lafayette School District, the Ninth Circuit Court of Appeals concluded that the district had a
procedural duty to provide the parents with their child's response to instruction (RT1) data when the
district sought to obtain their informed consent for the initial evaluation. The district's failure to provide
the parents with the RTI data as part of the initial evaluation resulted not only in a procedural viclation
but also a substantive violation of the Individuals with Disabilities Education Act (IDEA) since the faflure
prevented the parents from meaningfully participating in the IEP process.

Consent{Education Code 56324 34 CEFR 300.300)
Informed parental consent means that the parent/guardian: (Education Code 56021.1; 34 CFR 300.9)

1. Has been fully informed, in the parent/guardian's native language or other mode of
communication, of all information relevant to the activity for which consent is sought

2. Understands and agrees, in writing, to the carrying out of the activity for which parent/guardian
consent is sought and the consent describes that activity and lists the records (if any) that will be
released and to whom

3. Understands that the granting of consent is voluntary on the parent/guardian’s part and may be
revoked at any time

4. Understands that if the parent/guardian revokes consent, that revocation is not retroactive (i.e., it
does not negate an action that has occurred after the consent was given and before the consent
was revoked). The district is not required to amend the education records of a student to remove
any reference to the student's receipt of special education and services if the student's
parent/guardian submits a written revocation of consent after the initial provision of special
education and related services to the student.

Fhe district shall make reasenable efforts to obtain the informedUpon receiving the proposed evaluation
plan, the parent/guardian shall have at least 15 days to decide whether to consent to the initial
evaluation. The district shall not interpret parent/guardian consent for initial evaluation as consent for
initial placement or initial provision of special education services, (Education Code 56321: 34 CFR
300.300}

The district shall make reasonable efforts to obtain the consent of the parent/guardian for an initial
evaluation or reevaluation of a student. {(Education Code 56321; 34 CFR 300.300, 300.322)
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' CSBA NOTE: It is recommended that the district maintain a record of its attempts to obtain éonéént, as
provided in Items #1-3 below.

The district shall maintain a record of its attempts to obtain c'c')'r-\sen't,'Whieh may include: such as:
{Education Code 56341.5)

1. Detailed records of telephone calls made or attempted and the results of those calls
2. Copies of correspondence sent to the parent/guardian and any responses received

3. Detailed records of visits made to the parent/guardian's home or place of employment and the
results of those visits
' CSBA NOTE: Education Code 56321 and 34 CFR 300.300 provide that if a parent/guardian refuses to
consent to an evaluation, the district may, but is not required to, utilize the due process procedures to
pursue the evaluation. However, if the district declines to pursue the evaluation, the district does not

l violate its child find obligations under state and federal law.
PRI M— v - J
If a parent/guardian refuses to consent to the initial evaluation or fails to respond to a request to provide

consent, the district may, but is not required to, pursue an evaluation by utilizing the procedural
safeguards, including the mediation and due process procedures pursuant to 20 USC 1415 and 34 CFR
300.506-300.516. (Education Code 56321; 34 CFR 300.300)

For a student who is a ward of the state and not residing with the student's parent/guardian, the district
shall make reasonable efforts to obtain the informed consent from the parent/guardian of the student for
an initial evaluation to determine whether the student is a student with a disability. The district may
conduct an initial evaluation without obtaining infermed consent if any of the following situations exists:
{Education Code 56321.1; 20 USC 1414; 34 CFR 300.300)

1. Despite reasonable efforts to do so, the district cannot discover the whereabouts of the
parent/guardian of the student:

2. The rights of the parent/guardian of the student have been terminated in accordance with state
laws:

3. The rights of the parent/guardian to make educational decisions have been subrogated by a judge
in accordance with state law and consent for an initial evaluation has been given by an individual
appointed by the judge to represent the student:

The district need not obtain parent/guardian consent before reviewing existing data as part of an
evaluation or reevaluation, or before administering a test or other evaluation that is administered to all
students, unless consent is required from the parents/guardians of all students. (Education Code 56321;
34 CFR 300.300)

Conduct of the Evaluation

Within 60 calendar days of receiving parental consent for the initial assessment of a student, not
counting days between the student's regular school sessions, terms, or days of school vacation in excess
of five schooldays, a determination whether the student is eligible for special education and the
educational needs of the student shall be made, an IEP team meeting shall occur, and an IEP shall be
developed, unless the parent/guardian agrees in writing to an extension, pursuant to Education Code
56344. If the 60-day time is interrupted by a student school vacation, the 60-day time shall recommence
on the date that student schooldays reconvene and a meeting to develop an IEP for the student shall be
conducted within 30 days of a determination that the student needs special education and related
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services. {Education Code 56043, 56344)

However, when a referral has been made for a student 30 days or less prior to the end of the regular
school year, an IEP required as a result of an assessment of the student shall be developed within 30 days
after the commencement of the subsequent regular school year. (Education Code 56043, 56344; 34 CFR
300.301, 300.323)

The evaluation shall be conducted by qualified personnel who are competent to perform the assessment
as determined by the district. (Education Code 56320; 56322)

In addition, evaluations and reevaluations shall be administered by qualified personnel who are
competent in the oral or sign language skills and written skills of the student's primary language or mode
of communication and have a knowledge and understanding of the cultural and ethnic background of the
student. If itis clearly not feasible to do so, an interpreter shall be used, and the assessment report shall
document this condition and note that the validity of the assessment may have been affected. The
normal process of second-language acquisition, as well as manifestations of dialect and sociolinguistic
variance shall not be diagnosed as a disabling condition. (5 CCR 3023)

The screening of a student by a teacher or specialist to determine appropriate instructional strategies for
curriculum implementation shall not be considered to be an evaluation for eligibility for special education
and related services. (Education Code 56321; 20 USC 1414; 34 CFR 300.302)

In conducting the evaluation, the district shall use a variety of assessment tools and strategies to gather
relevant functional, developmental, and academic information about the student. The district shall also
use any information provided by the parent/guardian that may assist the district in making the
determination as to whether the student is a student with a disability and, if so, the necessary
components of the student’s [EP when the IEP is developed, including information related to enabling the
student to be involved in and to progress in the general education curriculum. (34 CFR 300.304)

The district's evaluation shall not use any single measure or assessment as the sole criterion for
determining whether a student is a student with a disability and for determining the appropriate
educational program for the student. The assessment shall use technically sound instruments that may
assess the relative contribution of cognitive and behavioral factors in addition to physical or
developmental factors. {Education Code 56320; 34 CFR 300.304)

The district shall also ensure that assessments and other evaluation materials provide relevant
information that assists in determining the student's educational needs and are: (Education Code 56320;
34 CFR 300.304)

1. Selected and administered so as not to be discriminatory on a racial, cultural, or sexual basis

2. Provided and administered in the student's native language or other mode of communication and
in the form most likely to yield accurate information on what the student knows and can do
academically, developmentally, and functionally, unless it is clearly not feasible to so provide or
administer

3. Used for the purposes for which the assessments or measures are valid and reliable
4. Administered by trained and knowledgeable personnel except that individually administered tests

of intellectual or emotional functioning shall be administered by a credentialed school
psychologist
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5. Administered in accordance with any instructions provided by the producer of the assessments

6. Tailored to assess specific areas of educational need and not merely designed to provide a single
general intelligence quotient

7. |f administered to a student with impaired sensory, manual, or speaking skills, selected and
administered to best ensure that the results accurately reflect the student's aptitude or
achievement level or whatever other factors the test purports to measure, rather than reflecting
the chiid's impaired sensory, manual, or speaking skills {unless those skills are the factors that the
test purports to measure).

Students shall be assessed in all areas related to the suspected disability, including, if appropriate, health
and development, vision (including low vision), hearing, motor abilities, language function, general
intelligence, academic performance, communicative status, self-help, orientation and mobility skills,
career and vocational abilities and interests, and social and emotional status. When appropriate, a
developmental history shall be obtained. For students with residual vision, a low vision assessment shall
be provided in accordance with guidelines established pursuant to Education Code 56136, The district
shall ensure that the evaluation is sufficiently comprehensive to identify all of the student's special
education and related service needs, whether or not commonly linked to the disability category in which
the student has been classified. (Education Code 56320; 34 CFR 300.304)

As part of the initial evaluation and any reevaluation, the IEP team and other qualified professionals shall,
if appropriate, review existing evaluation data on the student, including evaluations and information
provided by the parents/guardians, current classroom-based local or state assessments and classroom-
based observations, and observations by teachers and related services providers. On the basis of that
review and input from the student's parent/guardian, the team shall identify what additional data, if any,
are needed to determine: {Education Code 56381; 34 CFR 300.305)

1. Whether the student is a student with a disability, or in the case of a reevaluation, whether the
student continues to have a disability, and the educational needs of the student

2. The present levels of academic achievement and related developmental needs of the student

3. Whether the student needs, or continues to need, special education and related services

4. Whether any additions or madifications to the special education and related services are needed
to enable the student to meet the measurable annual goals set out in the student's |IEP and to

participate, as appropriate, in the general education curriculum

If a student has transferred from another district in the same school year or leaves this district, the district
shall coordinate with the student’s prior or subsequent district as necessary and as expeditiously as
possible to ensure prompt completion of full evaluations. {(Education Code 56320; 34 CFR 300.304)

Evaluation Report

The personnel who evaluate the student shall prepare a written report of the results of each evaluation.
The report shall include, but not be limited to, the following: (Education Code 56327)

1. Whether the student may need special education and related services
2. The basis for making the determination

3. The relevant behavior noted during the observation of the student in an appropriate setting
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4. The relationship of that behavior to the student's academic and social functioning
5. The educationally relevant health, developmental, and medical findings, if any

6. For students with learning disabilities, whether there is such a discrepancy between achievement
and ability that it cannot be corrected without special education and related services

7. A determination concerning the effects of environmental, cultural, or economic disadvantage,
where appropriate

8. The need for specialized services, materials, and equipment for students with low incidence
disabilities, consistent with Education Code 56136

Eligibitity Determination

CSBA NOTE: The following section contains procedures for determining a student’s eligibility for special
education and related services. Education Code 56334-56338 and 34 CFR 300.307-300.311 provide
additional procedures for conducting the evaluation and making the determination for eligibility of a
student with specific learning disabilities.

Upon completion of the administration of assessments and other evaluation measures, a group of
qualified professionals and the parent/guardian shall determine whether the student is a student with a
disability as defined in 5 CCR 3030 and 34 CFR 300.8 and, if so, the student's educational needs. In
interpreting the data, the group shall draw information from a variety of sources, including aptitude and
achievement tests, parent/guardian input, and teacher recommendations, as well as information about
the student's physical condition, social or cultural background, and adaptive behavior. The group shall
ensure that the information obtained from these sources is documented and carefully considered. (34
CFR 300.306)

'CSBA NOTE: Education Code 56329 requires districts to providé notice about specific factors in making '
the determination of eligibility as part of the district's evaluation plan. See section above entitled "Initial
Evaluation for_SpeciaI Education Services.”

When making a determination of eligibility for special education and related services, the district shall not
determine that a student is disabled if the primary factor for such determination is a lack of appropriate
instruction in reading, including the essential components of reading instruction pursuant to 20 USC
6368, lack of instruction in mathematics, limited English proficiency, or that the student does not
otherwise meet the eligibility criteria. (Education Code 56329; 34 CFR 300.306)

The normal process of second-language acquisition, as well as manifestations of dialect and
sociolinguistic variance, shall not be diagnosed as a disabling condition. (5 CCR 3023)

Independent Educational Evaluation

CSBA NOTE: 34 CFR 300.502 requires the district to provide parents/guardians, upon request for an
IEE, information about where an IEE may be obtained and the district’s criteria for the evaluation,
including the location of the evaluation, qualifications of the examiner, and timelines for obtaining the
evaluation. These criteria must be the same as the criteria that the district uses for district-initiated
evaluations. In addition, Education Code 56329 requires districts to provide notice about
parent/guardian rights to an |EE as part of the proposed evaluation plan; see section above entitled
“Initial Evaluation for Special Education Services." Districts may wish to modify the following section to
include specific criteria developed by the district or special education local plan area, as appropriate. _
An mdependent educational evaluation i is defined as an evaluation conducted by a quahfled examiner who
is not employed by the district. (34 CFR 300.502)
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Public expense means that the district either pays for the full cost of the IEE or ensures that the evaluation
is otherwise provided at no cost to the parent/guardian. (34 CFR 300.502)

The parents/guardians of a student with a disability have the right to obtain an IEE at public expense
under the same criteria, including the location of the evaluation and the qualifications of the examiner,
that the district uses for a district-initiated evaluation. (34 CFR 300.502)

The parent/guardian is entitled to only one IEE at public expense each time the district conducts an
evaluation with which the parent/guardian disagrees. (Education Code 56329; 34 CFR 300.502)

If a parent/guardian has requested an IEE, the district may ask for the reason that the parent/guardian
objects to the district's evaluation. However, the parent/guardian is not required to provide an
explanation and the district may not unreasonably delay either providing the IEE at public expense or
filing a due process complaint to request a due process hearing to defend the public evaluation. (34 CFR
300.502)

Upon receiving the request for an IEE, the district shall, without unnecessary delay, either: (34 CFR
300.502)

1. File a due process complaint to request a hearing to show that its evaluation is appropriate

2. Ensure that an IEE is provided at public expense, unless the district demonstrates at a hearing that
the evaluation obtained by the parent/guardian did not satisfy the district's criteria

If a due process hearing decision determines that the district's evaluation is appropriate, then the
parent/guardian may obtain an IEE but not at public expense. (Education Code 56329; 34 CFR 300.502)

In any decision made with respect to providing FAPE to a student with a disability, the result of any IEE
obtained by the student's parent/guardian shall be considered by the district if it meets district criteria.
Any such result also may be presented as evidence at a hearing on a due process complaint. (Education
Code 56329; 34 CFR 300.502)

Coordinating Transitions

CSBA NOTE: Government Code 95008, as amended by SB 188 (Ch. 49, Statutes of 2022}, requires each
district to designate a main point of contact for coordinating and completing, with other agencies and
persons, the transition of a child and family from infant/toddler programs to preschool (Part C to Part B
of IDEA), including establishing practices to educate and support families during the transition.

The district designates the individual listed below as the main point of contact for coordinating and
completing, with other agencies and persons, the transition of a child and familv from infant/toddler

including establqshmg practlces to educate and support families during th_e tran5|t|on (Govemment Code
95008)
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Reevaluation

A reevaluation shall be conducted when the district determines that the educational or related service
needs of the student, including improved academic achievement and functional performance, warrant a
reevaluation or if the student's parent/guardian or teacher requests reevaluation. Such reevaluations
shall occur every three years, unless the parent/guardian and district agree in writing that a reevaluation
is unnecessary. A reevaluation may not occur more than once a year, unless the parent/guardian and the
district agree otherwise. (Education Code 56043, 56381; 34 CFR 300.303)

The district shall ensure that any reevaluations of the student are conducted in accordance with the
evaluation procedures pursuant to 34 CFR 300.304-300.311. {34 CFR 300.303)

CSBA NOTE: The following paragraph is for use by districts that offer grades K-1.

— —

Before entering kindergarten or first grade, as the case may be, children with disabilities who are in a
preschool program shall be reevaluated to determine if they still need special education and services, |EP
teams shall identify a means of monitoring the continued success of children who are determined to be
eligible for less intensive special education programs. {Education Code 56445}

CSBA NOTE: The district's point of contact, identified pursuant to Government Code 95008, as amended
by SB 188, for coordinating and completing the transition of a child and family from infant/toddler
programs to preschool, may coordinate the reevaluation of children with disabilities who are in a
preschool program and the progress of children who are determined to be eligible for less intensive
special education programs, as described below.

infant/toddler programs to preschool, may coordinate the reevaluation and monitoring as described
above for kindergarten or first grade.

Policy Reference UPDATE Service
Copyright 2022 by California School Boards Association, West Sacramento, Califarnia 95691
All rights reserved.

Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for the
board to enact this policy. Instead, they are provided as additional resources for those interested in the subject
matter of the policy.

State Description

5 CCR 3021-3029 Identification, referral and assessment

5 CCR 3030-3031 Eligibility criteria

Ed. Code 44265.5 Professional preparation for teachers of impaired students
Ed. Code 56000-56885 Special education programs

Ed. Code 56043 Special education; timelines

Ed. Code 56195.8 Adoption of policies
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Ed. Code 56300-56305
Ed. Code 56320-56330
Ed. Code 56333-56338
Ed. Code 56340-56347
Ed. Code 56381

Ed. Code 56425-56432
Ed. Code 56441.11

Ed. Code 56445

Ed. Code 56500-56509
Gov. Code 95000-95029.5

Federal
20 USC 1232g

20 USC 1400-1482

20 USC 1412

20 USC 1415

34 CFR 104.35

34 CFR 104.36

34 CFR 300.1-300.818
34 CFR 300.301-300.306
34 CFR 300.323

34 CFR 300.502

34 CFR 303.1-303.734

Management Resources

California Department of Education
Publication

Court Decision

Court Decision

Court Decision

Court Decision

Court Decision

Identification of individuals with disabilities
Assessment

Eligibility for specific learning disabilities
Individualized education program teams
Reassessment of students

Early education for individuals with disabilities
Eligibility criteria; children ages 3-5

Transition to grade school; reassessment
Procedural safeguards

California Early Intervention Services Act

Description
Family Educational Rights and Privacy Act (FERPA) of 1974

Individuals with Disabilities Education Act

State eligibility

Procedural safeguards

Evaluation and placement

Procedural safeguards

Individuals with Disabilities Education Act

Evaluations and reevaluations

When IEPs must be in effect

Independent educational evaluation of student with disability
Early Intervention Program for Infants and Toddlers with
Disabilities

Description

California Practitioners' Guide for Educating English Learners
with Disabilities, 2019

N.B. and C.B v, Hellgate Elementary School District {9th Cir.
2008} 541 F.3d 1202

Compton Unified School District v. Addison; (2th Cir. 2010)
598 F.3d 1181

Timothy O. v. Paso Robles Unified School District (?th Cir.
2016) 822 F.3d 1105

M.M. v. Lafayette School District (9th Cir. 2014) 767 F.3d
842

Hood v. Encinitas Union School District; (2007} 486 F.3d
1099
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Federal Register

U.S. Department Of Education

Publication

U.S. Department Of Education

Publication

U.5. Department of Education

Publication

Website
Website
Website

Website

Cross References

Code
0410

0430

0430

0460

0460

0470
13123
13123
1312.3-E (1)
1312.3-E(2)
3541.2
3552

3552
4112.23
51442

5145.6
5145.6-E(1)

Rules and Regulations, August 14, 2006, Vol. 71, Number
156, pages 46539-46845

Long COVID under Section 504 and the IDEA: A Resource to
Support Children, Students, Educators, Schools, Service
Providers, and Families, July 2021

Return to School Roadmap: Child Find Under Part B of the
Individuals with Disabilities Education Act, August 2021

A Response to Intervention (RTI) Process Cannot Be Used to
Delay-Deny an Evaluation for Eligibility under the Individuals
with Disabilities Education Act (IDEA): Memorandum 11-07,
January 2011

CSBA District and County Office of Education Legal Services
California Department of Education, Special Education

U.S. Department of Education, Office of Special Education
Programs

CSBA

Description
Nondiscrimination In District Programs And Activities

Comprehensive Local Plan For Special Education
Comprehensive Local Plan For Special Education
Local Control And Accountability Plan

Local Control And Accountability Plan
COVID-12 Mitigation Plan

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Uniform Complaint Procedures

Transportation For Students With Disabilities
Summer Meal Program

Summer Meal Program

Special Education Staff

Suspension And Expulsion/Due Process {Students With
Disabilities)

Parent/Guardian Notifications

Parent/Guardian Notifications
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5148
5148
51483
5148.3
6120
61464

6159
6159
6159.1
615%9.1
6159.2

6159.2

6159.3

6159.3

6162.5
6162.51
6162.51
6163.2
6163.2
6164.41

616441

6164.5
6164.5
6164.6
6164.6
6173.1
6173.1
6173.2

Child Care And Development

Child Care And Development
Preschool/Early Childhood Education
Preschool/Early Childhood Education
Response To Instruction And Intervention

Differential Graduation And Competency Standards For
Students With Disabilities

individualized Education Program
Individualized Education Program
Procedural Safeguards And Complaints For Special Education
Procedural Safeguards And Complaints For Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Nonpublic, Nonsectarian School And Agency Services For
Special Education

Appointment Of Surrogate Parent For Special Education
Students

Appointment Of Surrogate Parent For Special Education
Students

Student Assessment

State Academic Achievement Tests
State Academic Achievement Tests
Animals At School

Animals At School

Children With Disabilities Enrolled By Their Parents In
Private School

Children With Disabilities Enrolled By Their Parents In
Private School

Student Success Teams

Student Success Teams

Identification And Education Under Section 504
Identification And Education Under Section 504
Education For Foster Youth

Education For Foster Youth

Education Of Children Of Military Families
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6173.2
6183

Education Of Children Of Military Families

Home And Hospital Instruction
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw 9220: Governing Board Elections Status: ADOPTED

Original Adopted Date: 06/01/2006 | Last Revised Date: 0717/01/201473022 | Last Reviewed Date:
9712/01/204372022

CSBA NOTE: The following bylaw is optional. The filling of elective offices involves serious jssues of
constitutional and statutory concerns. Any district with questions related to local elections should consult
CSBA District and County Office of Education Legal Services or district legal counsel.

Board Member Qualifications

| CSBA NOTE: Education Code 35107 and Elections Code 20 detail eligibility for Governing Board
membership as specified below. In 81 Ops.Cal Atty.Gen. 98 (1998}, the Attorney General opined that
the residency requirement in Education Code 35107 is a continuing requirement for holding the office
| during the entire term of the Board member.

A person is who is not registered to vote is ineligible to hold public office if he/she is not registered te
vete. Elections Code 2201 lists the causes for cancelling an individual's voter registration and making

- himwtherthat person ineligible to hold public office, including, but not limited to, legally established

| mental incompetency, proof that the person is presently imprisoned or on parole for conviction of a
felony, or official notlflcatlon that the voter is registered to vote in ancther country or state. |

Any person is eligible to be a member of the Governing Board, without further qualifications, if he/shethe
person is 18 years of age or older, a citizen of California, a resident of the school district or, if applicable,
the trustee area, a registered voter, and not legally disqualified from holding civil office. Any person who
has been convicted of a felony involving the giving, accepting, or offering of a bribe, embezzlement or
theft of public funds, extortion, perjury, or conspiracy to commit any such crime, under California law or
the law of another state, the United States of America, or another country, is not eligible to be a
candidate for office or elected as a Board member except when he/shethe person has been granted a
pardon in accordance with law. (Education Code 35107, Elections Code 20)

CSBA NOTE: ISursiJ'a-r:nt' to Education Code 35i07, a district employee e|ecteei to se-rve on the district
| Board must resign histherfrom the employment before being sworn into office as a Board member.

| Pursuant to Education Code 1006, employees of a school district are eligible to run for the county board
of education seat as long as their school district employer is not within the jurisdiction of the county '
| board. J

A district employee elected to the Board shall resign histherfrom district employment before being sworn
in or shall have histherthe employment automatically terminated upon being sworn into office.
(Education Code 35107)

CSBA NOTE: The following paragraph is optlonal See CSBA's web site for information about school
board service that may be shared with candidates. !

The Board encourages all candidates to become knowledgeable about the role of board members. The
Superintendent or designee shall provide all candidates with information that will enable them to
understand the responsibilities and expectations of being a Board member, including information
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. E the local municipal or statewide primary or general e

regarding available workshops, seminars, and/or training. The Superintendent or designee shall provide all
candidates with the county election official's contact information and general information about school
programs, district operations, and Board responsibilities.

Recalling a Board Member

CSBA NOTE: The following section is optional. Government Code 1770 lists events that may create a
vacancy in an elective office, including removal from office, while Elections Code 11000 provides for
recall as the means for effecting such removal of a Board member. Pursuant to Elections Code 11006,
recall proceedings may be initiated by the service, filing, and publication or posting of a notice of
intention to circulate 3 recall petition by proponents who must be registered voters of the board
member's electoral jurisdiction. Elections Code 11020, as amended by AB 2584 {Ch. 792, Statutes of

registered voters in the electoral jurisdiction involved.

A Board member may be recalled as permitted by Elections Code 11000, Proponents of a recall are
required to serve, file, and publish or post a natice of intention to circulate the recall petition and to
comply with other applicable law and formalities and county elections official directives. The petition,
pursuant to Elections Code 11041, is required to be in the format provided by the Secretary of State and
to include an estimate of the cost of conducting the special election, as determined by the county
elections official, in consultation with the district.

CSBA NOTE: Pursuant to Elections Code 11242, as amended by AB 2584 (Ch. 792, Statutes of 2022),

following paragraph, unless an extension beyond the specified period is necessary in order to consolidate
the recall election with a regularly scheduled election.

Within 14 days after the meeting at which the Board receives a certificate of sufficiency of signatures on
a recall petition from the county elections official, the Board shall order an election to be held to
determine whether the Board member named in the petition shall be recalled. The election shall be held
not less than 88, nor more than 125, days after the date that the Board orders the election. However, the
election may be conducted within 180 days after the issuance of the Board's order to consolidate the
election with a regularly scheduled election.

Recall elections shall be conducted in accordance with Elections Code 11381-11386.

Consolidation of Elections

g ——

CSBA NOTE: The followikg optional section is Ediéﬁts_that currently hold their Board elections-ata.
time that is not concurrent wi et wide elections.

Education Code 5000 and Elections Code 1302 require the regular election
held on the first Tuesday after the first Monday in November of each odd-fumbered year. However, in
accordance with Elections Code 1302gnd 10404.5, districts are authorifed to request consolidation of
their Board elections with the local munfsjpal or state primary or ge
resolution and submitting it to the County Bpard of Supervisors fgf approval. Within 30 days following

approval by the County Board of Supervisors, iCial will notify all registered voters in the

Board members to be |

district of the change of election date.
To reduce costs associated with conducting electio

"Board may consolidate Board elections with
ion in accordance with Elections Code 1302,



ﬁ.

seb

| CSBA NOTE: Pursuant to Electlons Code 14051-14052, as added by $B 415 (Gh— -235— Statutes of
1045} districts are required to hold elections concurrent with statewide etections if holding
| nonconcurrent elections has previously resulted in a "significant decrease” in voter turnout. Pursuant to

bt fewewthevetenumeutfertheweeenteleehen&eensultwﬁhlegal
counsel; and; as nrecessary; plapare and approve a plan by January 1; 2018 to move their election to a
statewide election date: For a fuither analysis of SB 415, see CSBA's , "Legal Alert on the Impact of

previous four statewide general elections, the Board shallake action to consolidate Board elections with
statewide elections. Fhe district shall rrove its election to thipe
theBeaFdhasadeptedaplaﬂbyJ&Huafy-l—QQ-lSte srsolidateBoard e#eeﬂensaeﬂateﬂhant-he

Whenever a regularly scheduled Board election is changed due to consolidation of el
office of incumbent Board members shall be extended to align with the next applicable etgction.
{Elections Code 10404.5)

Elections Process and Procedures

| CSBA NOTE: Any district that selects Option 2 or 3 should ensure that its decision is consistent with
Elections Code 14025-14032 (the California Voting Rights Act (CVRAYI. which prohibits the use of the
“at-large" voting method for elections within jurisdictions with a history of “racially polarized voting" (i.e.,

‘ difference between voters of a protected class and voters in the rest of the jurisdiction in the choice of
candidates preferred). Any district seeking more information about the CVRA and its possible effeets
sheuld eensult legal counsek:

OPTION 1: (Electlon by trustee area)

The district is divided into trustee areas and each trustee area shall be represented by a Board member
who resides in and is elected by voters residing within that trustee area. Trustee areas shall be balanced
by population as required by state and federal law.

Prior to March 1 following the year in which the results of each decennial federal census are released, the
Board shall adjust the boundaries of the district's trustee areas based on population figures as validated
by the Population Research Unit of the Department of Finance. (Education Code 5019.5)

OPTION 1 ENDS HERE
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| CSBA NOTE: Any district that selects Option 2 or 3 should ensure that its decision is consistent with |
Elections Code 14025-14032 (the California Voting Rights Act (CVRA)) which prohibits the use of the
"at-large” voting method for elections within jurisdictions with a history of "racially polarized voting" {i.e., |
difference between voters of a protected class and voters in the rest of the jurisdiction in the choice of
candidates preferred). Any district seeking more information abeut the CVRA and its pessible effeets

OPTION 2: (Electlon using "at- Iarge otlng method)

Board members may reside anywhere withi
the district.

he district's boundaries and shall be elected by all voters in

OPTION 2 ENDS HERE

CSBA NOTE: The extent, if any, to which a district using the "from trustee area/hybrid" method (Option
3) is required to balance its trustee areas by population is unclear; see Dusch v. Davis- Any district using
Option 3 sheuld consult with legal counsel regarding whether to balance its trustee areas by
pepulation:Davis. S
OPTION 3: (Election from trustee area/hybrid method)

Each Board member shall reside within th
shall be elected by all voters in the district.

ustee area that he/shethe Board member represents but

OPTIONS 3 ENDS HERE

| CSBA NOTE: The rermainder of this seetienfollowing paragraph is for districts using Option 2 or 3and . |

; may be revised to reflect district practice. Such districts should periodically monitor the demographics

| within their geographical boundaries to ensure that no violation of the CVRA occurs. Any district found
in violation of the CVRA could be held liable for attorneys' fees and legal costs. Elections Code 10010,
as amended by AB 350 (Ch: 737; Statutes of 2016); requires that a prospective plaintiff send written
notice to the district prior to filing a complaint alleging that the method of election violates the CVRA so |

| that the district will have the chance to cure any potential violations before the commencement of

i litigation. Even if the district cures the Glteged violations, it may be required to pay reasonable costs ‘

| incurred in supportmg the written notice.

To ensure ongoing compllance with the California ing Rights Acts, the Board may review the district's
Board election method to determine whether any modification is necessary due to changes in the
district’s population or any of its racial, color, or language mingrity group composition. The review shall

be based on the Superintendent or designee's report to the Boand after the release of each decennial
federal census.

| CSBA NOTE: Converting from an "at-large" (Option 2) to a "by trustee area" (Option 1) voting method

| involves complex issues of law regarding matters such as the redrawing of maps, required approvals, and |
transition dates. Elections Code 10010; as amended by AB 350 {Ch. 737, Statutes of 2016} requires the |
Board to hold hearings before and after drawing maps of the proposed district boundaries to allow for

| public input. If Board members will be elected at different times for staggered terms of office, hearings
held after publishing the draft map(s) are required to include an opportunity for public input regarding
the proposed sequence of elections. Ary district that is considering switehing to a “by trustee area”

HWhen the district’s election method is to be changed, the Board determines that a change is Aecessary;
# shall hold public hearings in accordance with Elections Code 10100 before adopting a resolution at an
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open meeting specifying the change(s), and shall, in accordance with Education Code 5019, obtain
approval from the county committee on school district organization having jurisdiction over the district.

CSBA NOTE: The remainder of this section is for all districts. The Attorney General opined in 105
Ops.Cal.Atty.Gen. 182 (2022) that when the boundaries of a district’s trustee areas are adjusted or the
district changes from “at-large elections” to "by-trustee area elections,” and a vacancy then arises in a
seat held by a Board member whose term of office began prior to the change in boundaries or election
method, the vacancy should be filled using the boundaries or election methad by which the incumbent
Board member was elected. Any district that has already adopted a “by-trustee” election method should
revise the following paragraph accordingly.

The election method or trustee-area boundaries in effect at the beginning of a Board member's term shall
be used when any vacancy that occurs during that term is to be filled, even if, during the term, the district
has adopted “by-trustee area” election method or trustee area boundaries have been adjusted.

CSBA NOTE: Pursuant to Education Code 5091, as amended by SB 1061 (Ch. 831, Statutes of 2022},
any petition for a special election must contain the county elections official's estimate of the cost of
conducting the special election, expressed on a per-student basis.

Any petition for a special election ordered pursuant to Education Code 5091 shall contain the county
election official's estimate of the cost of conducting the special election, expressed on a per-student

basis. (Education Code 50%1)

Campaign Conduct

CSBA NOTE: Education Code 35177 has long authorized boards, by resolution, to limit campaign
expenditures and/or contributions for candidates in board elections. However, in June 2006, the U.S.
Supreme Court held in Randall v. Sorrell that limits on campaign expenditures are unconstitutional and
violate a candidate's right to free speech. The court did hold that limits on contributions to candidates
could be constitutional if such limits are not averly restrictive, allow candidates to compete in the race,
and do not operate to protect incumbents. However, because Education Code 35177 provides no
| mechanism for the district to enforce any contribution limits set by the Board, such limits would be
completely voluntary, and other candidates and/or the Board would have no recourse in the event of
noncompliance by a candidate. It is strongly recommended that, before adopting voluntary contribution
limits under the authority granted in Education Code 35177, the Board consult CSBA District and
County Office of Education Legal Services or district legal counsel, in order to ensure that the district's
limits satisfy legal restrictions.

All candidates, including current Board members running as incu}nbents. shall abide t;\;_lbéal, county,
state, and federal requirements regarding campaign donations, funding, and expenditures.

CSBA NOTE: The following paragraph is optional. Government Code 85300 generally prohibits the
expenditure of public funds for the purpose of seeking elective office. However, as amended by $B
1107 (Ch: 837, Statutes of 2016}, Government Code 85300 permits a candidate to expend or accept
public funds for the purpose of seeking elective office if the Board establishes a dedicated fund for that

| purpose, provided that both (1) the public funds are available to all qualified, voluntarily participating
candidates for the same office without regard to incumbency or political party preference, and (2) the
Board has established criteria for determining a candidate's qualifications. For school board elections,
candidate qualifications are specified in state law (see section "Board Member Qualifications" above),
and districts should not establish additional qualification requirements. it is recemmended that the
memmmmamm@mmmmmm
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A Board member shall not expend, and a candidate shall not accept, any public money for the purpose of
seeking elective office. However, the district may establish a dedicated fund for those seeking election to
the Board, provided that the funds are available to all candidates who are qualified pursuant to Education
Code 35107 without regard to incumbency or political preference. (Government Code 85300)
CSBA NOTE: Pursuant to Electlons Code 20 20440 county election offimals are reqwred to present each
candidate running for public office with a voluntary Code of Fair Campaign Practices for the candidate
to sign. The pledge states the candidate's intent to conduct histherthe campaign openly and fairly and
provides that the candidate may not use or permit negative prejudice based on another candidate's race,
religion, physical or mental disability, sex, gender, gender identity, gender expression, sexual orientation,
or any other prohibited category of discrimination listed in Government Code 12940. Although neither
the district nor opposing candidates have authority to enforce the pledge if it is violated, a candidate's
signature is a matter of public record. The following optional paragraph expresses the Board's desire

that candidates for Board membership sign and abide by the terms of the pledge.

In order to help protect the public’s trust in the electoral p process as well as the public’s confidence in the
Board and district, the Board encourages all candidates to sign and adhere to the principles in the Code of
Fair Campaign Practices pursuant to Elections Code 20440.

Statement of Qualifications

On the 125th day prior to the day fixed for the general district election, the Board secretary or histher
designee shall deliver a notice, bearing the secretary's signature and district seal, to the county elections
official describing both of the following: (Elections Code 10509)

1. The elective offices of the district to be filled at the general election and which offices, if any, are
for the balance of an unexpired term

2. Whether the district or the candidate is to pay for the publication of a statement of qualifications
pursuant to Elections Code 13307

| CSBA NOTE: Pursuant to Elections Code 13307, the candidate statement is limited to 200 words
(Option 1 befow), unless the Board has authorized an increase to a 400-word maximum (Option 2
below)

OPTION 1: (200 Words Limit)

Candidates for the Board may submit a candidate statement to the elections official for inclusion in the
voter's pamphlet. Candidate statements shall be limited to no more than 200 words. (Elections Code
13307)

OPTION 1 ENDS HERE

OPTION 2: (400 Words Limit)

Candidates for the Board may submit a candidate statement to the elections official for inclusion in the

voter's pamphlet. {Elections Code 13307}
SPHON 1 ENDS HERE
GPRHON 2: Candidates for the Board may submit a candidate statement to the elections official for

inclusion in the voter's parphlet. Candidate statements shall be limited to no more than 400 words.
{Elections Code 13307)
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OPTION 2 ENDS HERE

| CSBA NOTE: The following optional paragraph is for use by any district that authorizes electronic
distribution of candidate statements in addition to or instead of the mailed voter's pamphlet. Pursuant to
Elections Code 13307, a voter may receive by mail a voter's pamphlet that contains candidate
statements or, when authorized by the elections official, may opt to obtain the voter's pamphlet and

! related materials electronically {i.e., from the elections official's web site or via email). If a candidate
chooses to submit a statement for electronic distribution only, it will not appear in the mailed voter's
pamphlet.

When electronic distribution is authorized by the elections official, districts may choose, pursuant to
Elections Code 13307, as amended by AB 2010 (Ch- 128; Statutes of 2016}, whether of netwhether to
permit Board candidates to prepare a statement for electronic distribution. The following paragraph may
| be revised to reflect district practice.

When the elections official allows for the electronic distribution of candidate statements, a candidate for
the Board may, in addition to or instead of submitting a candidate statement for inclusion in the mailed
voter's pamphlet, prepare and submit a candidate statement for electronic distribution.

| CSBA NOTE; Prior to the beginning of the nominating period, Elections Code 13307; as amended by AB |
2010 {Ch: 128; Statutes of 2016); requires the Board to determine whether to have the district assume
the costs of producing candidate statements or to charge candidates for the costs, regardiess of

| whether the statements are for hard copy or electronic distribution. In 85 Ops.Cal. Atty.Gen. 49 (2002),
the Attorney General opined that Elections Code 13307, which authorizes the district to pay for the
dlstrlbutlon of candidate statements for nonpartisan elective offices, does not conflict with Education

Code 7054, which prohibits the use of district resources for campaign purposes. According to the

Attorney General, distributing campaign statements cannot be considered campaigning for any

particular candidate in a partisan manner so as to conflict with the Education Code prohibition.

Option 1 below is for districts that assume the costs associated with producing candidate statements,
' and Option 2 is for districts that charge candidates for the costs. The following options may be revised
to reflect the method of distribution {i.e., electronic and/or hard copy) used by the district.
OPTION 1: inorderto heip de#ray the costs of EAFARMIERIRE for the Board; the(Candidate Statement Paid
by District)

OPTION 1 ENDS HERE

OPTION 2: (Candidate Statement Paid by Candidate)}

The district shall assume no part of the cost of printing, handling, translating, mailing, or electronically

\‘{QS distributing candidate statements filed pursuant to Elections Code 13307. As a condition of having
candidate statements included in the hard copy and/or electronic voter's pamphlet, the district may
require candidates to pay their estimated pro rata share of these costs to the district in advance pursuant
to Elections Code 13307.
OPTION 2 ENDS HERE

Tie Votes in Board Member Elections
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| CSBA NOTE: Education Code 5016 requires the Board to decide, before coﬁdacting .any efectio;'\.
whether a potential tie will be resolved by lot or by a runoff election. Option 1 provides for the use of
lots to determine the winner in case of a tie in every election, Option 2 provides for a runoff election in

every election, and Option 3 is for use by districts that will make this determination prior to each
election.

Education Code 5016 requires the County Superintendent of Schools to provide certification of a tie
| vote in an election to the district Board.
OPTION 1: (Tie Decided by Lot)
Whenever a tie makes it impossible to determine which of two or more candidates has been elected to
the Board, the Board shall immediately notify the candidates who received the tie votes of the time and
place where the candidates or their representatives should appear before the Board. The Board at that
time shall determine the winner by lot. (Education Code 5016)

OPTION 1 ENDS HERE

OPTION 2: (Tie Decided by Runoff Election)

never a i s it impossiblgto determine which of two opsfiore candidates has been elected to
the ~the Board s ule a runoff elec in accopgdnce with law. {Educafi e 5016)

OPTION 2 ENDS HERE

OPTION 3: (Tie Decided Based on Board Determination Prior to Each Election)

Before each election, the Board shall decide whether to resalue a potential tie by lot or by a runoff

OPTION 3 ENDS HERE
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State Description
CA Constitution Article 2, Section 2 Voters; qualifications

CA Constitution Article 7, Section 7 Conflicting offices
CA Constitution Article 7, Section 8 Disqualification from office

Ed. Code 1006 Prohibition against school district employees serving on
county board of education
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Ed. Code 35107
Ed. Code 35177
Ed. Code 35239

Ed. Code 5000-5033

Ed. Code 5091

Ed. Code 5220-5231

Ed. Code 5300-5304

Ed. Code 5320-5329

Ed. Code 5340-5345

Ed. Code 5360-5363

Ed. Code 5380

Ed. Code 5390

Ed. Code 5420-5426

Ed. Code 5440-5442

Ed. Code 7054

Elec, Code 10010

Elec. Code 10400-10418
Elec. Code 10509

Elec, Code 10600-10604
Elec. Code 11000

Elec. Code 1302

Elec. Code 13307

Elec. Code 13308

Elec. Code 13309

Elec. Code 14025-14032
Elec. Code 14050-14057
Elec. Code 20

Elec. Code 20440

Elec. Code 2201

Elec. Code 4000-4008
Gov. Code 1021

Gov. Code 1097

School district employees
Campaign expenditures or contributions

Compensation of governing board member of districts with
less than 70 ADA

Election of school district board members

Vacancies; petition for special election

Elections

General provisions {; conduct of elections}
Order and call of elections
Consolidation of elections

Election notice

Compensation {ef; election officer)
Qualifications of voters

Cost of elections

Miscellaneous provisions

Use of district property; campaign purposes
District boundaries

Consolidation of elections

Notice of election by secretary

School district elections

Recall of officers

Local elections; school district election
Candidate's statement

Candidate's statement contents
Candidate's statement; indigence
California Voting Rights Act

California Voter Participation Rights Act
Public office eligibility

Code of Fair Campaign Practices
Grounds for cancellation

Elections conducted wholly by mail
Conviction of crime

lllegal participation in public contract
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Gov. Code 12940

Gov. Code 1770

Gov. Code 81000-91014
Pen. Code 424

Pen. Code 661

Pen. Code 68

Pen. Code 74

Federal
52 USC 10301-10508

Management Resources
Attorney General Opinion
Attorney General Opinion

Attorney General Opinion
Attorney General Opinion
Attorney General Opinion

CSBA Publication

Court Decision
Court Decision

Court Decision

Court Decision
Website
Website
Website
Website
Website

Cross References

Code
0410

005
2110
9223
9224

Unlawful discriminatory employment practices
Vacancy of office

Political Reform Act of 1974

Embezzlement and falsification of accounts by public officers
Removal for neglect or violation of official duty

Bribes

Acceptance of gratuity

Description
Voting Rights Act

Description
105 Ops.Cal.Atty.Gen, 182 (2022)
69 Ops.Cal.Atty.Gen. 290 (1986)

81 Ops.Cal. Atty.Gen. 98 (1998)
83 Ops.Cal. Atty.Gen. 181 (2000)
85 Ops.Cal. Atty.Gen. 49 (2002)

Legal Alert on the Impact of Senate Bill No. 415 on School
Board Elections, January 2017

Dusch v. Davis (1967) 387 U.S. 112
Randall v. Sorrell (2006} 126 S.Ct. 2479

Rey v. Madera Unified School District (2012) 203 Cal. App.
4th 1223

Sanchez v. City of Modesto (2006) 145 Cal. App. 4th 660
CSBA District and County Office of Education Legal Services
Institute for Local Government

Fair Political Practices Commission

California Secretary of State's Office

CSBA

Description
Nondiscrimination In District Programs And Activities

Governance Standards
Terms Of Office
Filling Vacancies

Oath Or Affirmation
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9230
9240
9270
9270-E (1)
9320

Orientation

Board Training
Conflict Of Interest
Conflict Of Interest
Meetings And Notices
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CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw 9223: Filling Vacancles Status: ADOPTED

Original Adopted Date: 09/01/1989 | Last Revised Date: 0812/01/20142022 | Last Reviewed Date:
0812/01/20142022

Events Causing a Vacancy
A vacancy on the Governing Board may eseur forarise from any of the following events:

1. The death of an incumbent {Government Code 1770)

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically
or mentally incapacitated due to disease, illness, or accident and that there is reasonable cause to
believe that the incumbent will not be able to perform the duties of histherthe office for the
remainder of histherthe term (Government Code 1770)

3. A Board member's resignation {Government Code 1770}

A vacancy resulting from resignation occurs when the written resignation is filed with the County
Superintendent of Schools having jurisdiction over the district, except where a deferred effective
date is specified in the resignation so filed, in which case the resignation shall become operative
on that date. A Board member may not defer thean effective date of histher resignation for more
Upon being filed with the County Superintendent, a written resignation, whether specifying a
deferred effective date or otherwise, shall be irrevocable. (Education Code 5090, 5091)

4. A Board member's removal from office; including by recall {Elections Code 2238411000;
Government Code 1770}

5. A Beoard member's ceasing to be a resident of the district (Government Code 1770}

CSBA NOTE: The following paragraph is for use by districts that have established trustee areas. In 105
Ops.Cal. Atty.Gen 182 (2022), the Attorney General has opined that when the boundaries of a district’s
trustee areas are adjusted or the district changes from “at-large elections” to "by-trustee area elections,”
and a vacancy then arises in a seat held by a Board member whose term of office began prior to the
change in boundaries or election methad, the vacancy should be filled using the boundaries or election

| m_etflod by which the incumbe_:nt Board member_% elected. See BB 9220 - Go»_r_c_err)ing_ Board Elections. ]

6. A vacaney on the Beard also oceurs when aA Board member ceases to inhabit the trustee area
which he/she representsrepresented on the Board: (58 Ops.Cal Atty.Gen. 888 (1975))

However, a vacancy does not arise when the district adjusts the trustee area boundaries or
changes from "at-large” to “"by-trustee area” election method during a Board member’s term,

7. A Board member's absence from the state for more than 60 days, except in the following
situations; {Government Code 1064, 1770)

a. Upon district business with the approval of the Board

b. W.ith the consent of the Board for an additional period not to exceed a total absence of
90 days
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CSBA NOTE: AB 334 (Ch: 54, Statutes of 2011) amended Government Code 1064 to authorize the
Governing Board to extend an out-of-state absence for an unliraited duration when the absence is due

C.

In the case of iliness or other urgent necessity, and upon a proper showing thereof, the
time limited for absence from the state may be extended by the Board:

For federal military deployment, not to exceed an absence of a total of six months, as a
member of the armed forces of the United States or the California National Guard

If the absence of the Board member for this purpose exceeds six months, the Board may
approve an additional six-month absence upon a showing that there is a reasonable
expectation that the member will return within the second six-month period, and the
Board may appoint an interim member to serve in his/herduring the absence. If two or
more members of the Board are absent by reason of these circumstances, and those
absences result in the inability to establish a quorum at a regular meeting, the Board may
immediately appoint one or more interim members as necessary to enable the Board to
conduct business and discharge its responsibilities. The term of an interim member
appointed in these circumstances shall not extend beyond the return of the absent Board
member or beyond the next regularly scheduled election for that office, whichever occurs
first.

8. A Board member's ceasing to discharge the duties of histherthe office for the period of three
consecutive months, except when prevented by illness or when absent from the state with the
permission required by law (Government Code 1770)

CSBA NOTE: Board members forfeit office and, in some cases, are disqualified from holding public office
upon conviction of designated crimes as specified in the Constitution and various other state laws.
Examples of crimes that result in forfeiture of office include, but are not limited to, convictions for
felonies, offenses that involve a violation of official duties, bribery, selling appointments, intoxication in
the discharge of official duties, misuse of public funds, conflict of interest violations, and a false claim of
receipt of any military decoration or medal.

9. A Board member's conviction of a felony or any offense involving a violation of histher official
duties or conviction of a designated crime resulting in a forfeiture of office (Government Code
1770, 3000-3003)

10. A Board member’s refusal or neglect to file histherthe required oath within the time prescribed
{Government Code 1770}

11. The decision of a competent tribunal declaring void a Board member's election or appointment
(Government Code 1770)

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac,
inebriate, or stimulant addict by a court of competent jurisdiction, in which case the office shall
not be deemed vacant until the order of commitment has become final (Government Code 1770)

CSBA NOTE: Pursuant to Education Code 5090, a vacancy is declared when there has been a "failure to
elect," meaning that the County Registrar of Voters has determined that an election will not be held
because either no candidate or an insufficient number of candidates have filed to run for a Board seat{s).
Education Code 5328 authorizes the Board to make an appointment in such circumstances.

13. A "failure to elect” in which no candidate or an insufficient number of candidates have filed to run
for a Board seat(s) (Education Code 5090, 5326, 5328)
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Timelines for Filling a Vacancy
When a vacancy occurs, the Board shall take the following action, as appropriate:

1. When a vacancy occurs within four months of the end of a Board member's term, the Board shall
take no action. {Education Code 5093)

CSBA NOTE: Pursuant to Education Code 5091, when a vacancy occurs or when a deferred resignation
has been filed four or more months before the end of a Board member's term, the Board shall take
action, as specified below. In the event that the Board fails to make a provisional appointment or order
an election within 60 days, the County Superintendent of Schools must call an election to fill the
vacancy.

32 When a vaeancy occurs longer than four months before the end of a Board member's term; the
Board shall; within 60 days of the date of the vacancey or the filing of the members deferred
resighation; either order an election or make a provisional appointment; unless a special election is
mandated as deseribed in item #3 belew When a vacancy occurs from six months to 130 days
before a regularly scheduled Board election at which the position is not scheduled to be filled, a
special election to fill the position shall be consclidated with the regular election. The person so
elected shall take office at the first regularly scheduled Board meeting following the certification
of the election and shall serve only until the end of the term of the position which heishethe
person was elected to fill. (Education Code 5093)

3. _When a vacancy occurs outside of the statutory time windows identified in [tems #1 and #2
above, the Board shall, within 60 davs of the date of the vacancy or the filing of the member's

deferred resignatign, either order an election or make a provisional appointment. (Education Code
5091, 5093)

Eligibility

CSBA NOTE: Persons applying or nominated for a Board position must meet the legal qualifications for
Board members as detailed in Education Code 35107. Education Code 35107 also provides that a
district employee appointed or elected to the Board must resign histherfrom district employment before
being sworn in or have histherthe employment will be automatically terminated upon being sworn into
office. See BB 9220 - Governing Board Elections.

In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility
requirements specified in Education Code 35107, as described in BB 9220 - Governing Board Elections,

Provisional Appointments

CSBA NOTE: The following optional paragraph should be modified to reflect district practice. The Board
is authorized to make a provisional appointment to fill a vacancy pursuant to item #2ltem #3 in the
section above entitled "Timelines for Filling a Vacancy:"" above, The law does not specify procedures for
making provisional appointments for vacancies caused by reasons other than a failure to elect; however,
such procedures must comply with the requirements of the Brown Act (Government Code 54950-
54963). Secret ballots are prohibited by Government Code 54953.

The following eptienal paragraph sheuld In addition, only an individual who meets the eligibility
requirements specified in Education Code 35107 may be medifiedappointed to reflect district practice:
fill a vacancy.
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See CSBA's publication , “Filling a Board Vacancy” for additional information about provisional
appointments, including sample questions for interviewing and evaluating candidates.

When authorized by law to make a provisional appointment to fill a vacancy on the Board, the Board shall
advertise in the local media to solicit candidate applications or nominations. A committee consisting of
less than a quorum of the Board shall ensure that applicants are eligible for Board memhership and
announce the names of the eligible candidates. The Board shall interview the candidates at a public
meeting, accept oral or written public input, and select the provisional appointee by a majority vote.

Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, or the
filing of a deferred resignation, and the provisional appointment. The notice shall be published in the
local newspaper pursuant to Government Code 6061 and posted in at least three public places within the
district. (Education Code 5092)

The notice shall contain: (Education Code 5092)

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective date of,
the resignation

2. The full name of the appointee
3. The date of appointment

4. A statement notifying the voters that unless a petition calling for a special election pursuant to
Education Code 5091 is filed in the office of the County Superintendent within 30 days of the
provisional appointment, it shall become an effective appointment

The person appointed shall hold office until the next regularly scheduled election for district Board
members and shall be afforded all the powers and duties of a Board member upon appointment.
(Education Code 5091)

CSBA NOTE: Pursuant to Education Code 5091, the County Superintendent of Schools is required to
terminate a provisional appointment and order a special election if, within 3C days of the appointment, a
petition requesting a special election to fill the vacancy is submitted by registered voters. Pursuant to
Education Code 5091, as amended by SB 1061 (Ch, 831, Statutes of 2022), any such petition for a special
election must contain the county elections official's estimate of the cost of conducting the special
election, expressed on a per-student basis. Education Code 5091, as amended, also requires such special
election to be conducted not less than 88, nor more than 125, days following the County
Superintendent’s order of the election, unless the election may be consolidated with a regularly
scheduled election which is to take place within 180 days after the issuance of the County

Superintendent’s order. For the conduct of Board elections, See BB 9220 - Governing Board Elections.

If within 30 days of the Board's appointment, registered voters of the district or, where elections are by
trustee areas, of the trustee area submit a petition for special election which the County Superintendent
determines to be legally sufficient, the provisional appointment is terminated, and a special election shall
be held in accordance with Education Code 5091 to fill the vacancy.

Appointment Due to Failure to Elect
CSBA NOTE: The following procedure applies when an appointment is being made hecause of a failure

to elect pursuant toe Education Code 5090, 5326, and 5328 {item|tem #12 in section entitled "Events
Causing a Vacancy" above).
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When a vacancy occurs because no candidate or an insufficient number of candidates have been
nominated (i.e., a failure to elect) and a district election will not be held, the Board shall appoint a qualified
person to the office. This appointment shall be made at a meeting prior to the day fixed for the election
and the appointee shall be seated at the organizational meeting as if elected at the district election.
{Education Code 5328)

When an appointment is being made because of a failure to elect, the district shall publish a notice once
in a newspaper of general circulation published in the district, or if no such newspaper exists, in a
newspaper having general circulation within the district. This notice shall state that the Board intends to
make an appointment and shal! inform persons of the procedure available for applying for the
appointment. (Education Code 5328.5)

The procedure for selecting and interviewing candidates shall be the same as the procedures for
"Provisional Appointments," as specified above.
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State Description

Ed. Code 35107 School district employees

Ed. Code 35178 Resignation with deferred effective date
Ed. Code 5000-5033 Election of school district board members
Ed. Code 5090-5095 Vacancies on the board

Ed. Code 5200-5208 Districts governed by boards of education
Ed. Code 5300-5304 General provisions {; conduct of elections)
Ed. Code 5320-5329 Order and call of elections

Ed. Code 5340-5345 Consolidation of elections

Ed. Code 5360-5363 Election notice

Ed. Code 5420-5426 Cost of elections

Ed. Code 5440-5442 Miscellaneous provisions

Elec. Code 10600-10604 School district elections

Elec. Code 4138111000-11386 Candidates for recall

Gov. Code 1064 Absence from state

Gov. Code 1770 Vacancy on the board

Gov. Code 3000-3003 Forfeiture of office

Gov. Code 3060-3075 Removal other than by impeachment
Gov. Code 54950-54963 The Ralph M. Brown Act
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Gov. Code 6061
Pen. Code 88

Federal
18 USC 704

Management Resources

Attorney General Opinion
Attorney General Opinion

CSBA Publication
Website
Website

Website

Cross References

Code
1340

1340

9100

9110

9130

9220

9222

9224

9230
9323.2
9323.2-E(1)
9323.2-E(2)

Manner of notice as prescribed in designated section
Bribery; forfeiture from office

Description

Military medals or decorations

Description
105 Ops.Cal.Atty.Gen 182 (2022)
58 Ops.Cal. Atty.Gen. 888 (1975)

Filling a Board Vacancy, rev. Beeember 20102022
CSBA District and County Office of Education Legal Services

California State Attorney General's Office, Quo Warranto
Applications

CSBA

Description
Access To District Records

Access To District Records
Organization

Terms Of Office

Board Committees
Governing Board Elections
Resignation

Qath Or Affirmation
Orientation

Actions By The Board
Actions By The Board
Actions By The Board



CSBA Sample District Policy Manual
CSBA Sample Manual Site

Bylaw 9323: Meeting Conduct Status: ADOPTED

Original Adopted Date: 11/01/2004 | Last Revised Date: 1012/01/20192022 | Last Reviewed
Date: 4012/01/201492022

CSBA NOTE Education Code 35010 mandates the Governlng Board to "prescribe and enforce"
rules for its own governance. These rules must not be inconsistent with law or with regulations
prescribed by the State Board of Education. The following bylaw provides suggested rules and
procedures for meeting conduct and reflects provisions of law as applicable.

Meeting Procedures

All Governing Board meetings shall begin on time and shall be guided by an agenda prepared in
accordance with Board bylaws and posted and distributed in accordance with the Ralph M. Brown
Act (open meeting requirements) and other applicable laws.

CSBA"NOTE:"‘I'_he law does not spe-cify that a partic.t..l?ar set of procedd.r.es mus"t.govern Board
meetings. Although Robert's Rules of Order can serve as a useful guide, the Board may adopt any
procedure that allows for the efficient and con5|stent conduct of meetings.

The Board pre5|dent shaII conduct Board meetings in accordance with Board bylaws and
procedures that enable the Board to efficiently consider issues and carry out the will of the
majority.

CSBA NOTE The followmg optional paragraph limits the Iength of Board meetmgs and should be'
revused to refl_e_ct district _practice.

The Board believes that !ate night meetlngs deter publlc participation, can affect the Board s
decision-making ability, and can be a burden to staff. Regular Board meetings shall be adjourned
atby 10:30 p.m. unless extended to a specific time determined by a majority of the Board. The
meeting shall be extended no more than once and, if necessary, may subsequently may be
adjourned to a |ater date,

at city counC|I meetlngs, which communlcated a preference for a particular religious faith and
advanced one faith over another, was unconstitutional by directing the prayer "in the name of
Jesus.” The court held that it would be constitutional to require the city to advise those people
conducting the prayer of this limitation. This opinion is consistent with an unpublished 9th Circuit
federal court opinion which stated that an invocation "in the name of Jesus" was unconstitutional
i in that it displayed allegiance to a particular faith.

! Some general guidelines for invocations can be found in an Attorney General's opinion (76
Ops.Cal Atty.Gen. 281 (1993)) which stated that a county board of supervisors could open its
sessions with an invecation when the invocation is (1) not required by law as a condition to the
official proceedings, (2} not part of the deliberative agenda, {3) not offered, supervised, or

| approved as to content by a publlc officer, (4) not offlcaally fimited to a partucular rehglon (5) not

256



disparaging of others, and {6} not directed towards proselytizing. However, because this is an
unsettled area of law that is subject to frequent litigation, it is strongly recommended that districts
consult CSBA District and County Office of Education Legal Services or district legal counsel if
they wish to open meetings with an invocation. Note that a different legal analysis applies to

| student-led or student-in_it_ig_@ed prayer; see BP 5127 - Graduation Ceremonies and Activities.

Quorum and Abstentions

The Board shall act by majority vote of all of the membership constituting the Board. (Education
Code 35164}

CSBA NOTE: Acecording te anThe Attorney General epinion {opined in 61 Ops.Cal Atty.Gen. 243
(1978¥:! that members of a public body have a duty to vote on issues before them so that the
public is represented and receives the services which the public body was created to provide.
fssues arise when a motion is tied and one Board member has abstained. The general
parliamentary rule is that an abstention is counted as agreeing with the action taken by the
majority of those who vote, whether affirmatively or negatively (66 Ops.Cal.Atty.Gen. 336
{1983}%]).. However, a stronger argument could be made that the parliamentary rule is in conflict
! with Education Code 35164 which requires a majority vote of all of the membership of the Board
" in order for the Board to act (i.e., a majority of all of the membership of the Board must vote
affirmatively in order to approve any action). In 55 Ops.Cal.Atty.Gen. 26 (1972), the Attorney
General opined that, when a statutory requirement exists that requires an affirmative action of at
| least a majority of the members of the Board, the general rule that members not voting were
deemed to have agreed with the action taken by the majority of those that voted is not applicable.

The following optional paragraph is consistent with CSBA's opinion that a majority of the Board
must vote affirmatively for a motion to carry, but the law is not settled and contrary legal opinions
may exist. It is strongly recommended that the district consult with CSBA District and County
Office of Education Legal Services or district legal counsel and modify the following paragraph to
ensure consistency with district practice. !

Thé Board believes that when no conflict of interest requires absten-t-i.o.n. its members have a duty
to vote on issues before them. When a member abstains, the abstention shall not be counted for
purposes of determining whether a majority of the membership of the Board has taken action.

CSBA NOTE: The following paragraph applies only to districts with seven member boards and
should be deleted by distf_if_i_:s_\yith a three or five member board.

Provided the Board typically has seven members and there are no more than t cies on the

Public Participation

CSBA NOTE: Pursuant to Government Code 54953.3, members of the public cannot be requir&j 1
to register their names, complete a questionnaire, or provide other information as a condition of
attending a Board meeting:, except that if the meeting is conducted using remote public
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. participating or with a Boérd member attending remotely pursuant to (3-.6_\.;érnment Code 54953, a

 member of the public desiring to provide comment through the use of a third party internet
| website or online platform may be required to register as required by the third party provider. If
an attendance list or similar document is posted near the entrance or circulated during the
meeting, it must clearly state that signing or completing the document is voluntary.
Members of the public are encouraged to attend Board meetings and to address the Board
concerning any item on the agenda or within the Board's jurisdiction. So as not to inhibit public
participation, persons attending Board meetings shall not be requested to sign in, complete a
questionnaire, or otherwise provide their name or other information as a condition of attending the
meeting, except that if the meeting is conducted using remote public participation or with a Board
member attending remotely pursuant to Government Code 54953, a member of the public desiring
to provide comment through the use of a third party internet website or online platform may be
required to register as required by the third party provider.

In order to conduct district business in an orderly and efficient manner, the Board requires that
public presentations to the Board comply with the following procedures:

CSBA NOTE: Education Code 35145.5 mandates the Board to adopt regulations which ensure that
the public can address the Board regarding agenda items, as specified below.

District employees have the same right as members of the public to address the Board during a
public Board meeting. In 90 Ops.Cal.Atty.Gen. 47 (2007), the Attorney General opined that, under
the Ralph M. Brown Act, an administrative district employee cannot be prohibited from attending a
Board meeting or from speaking during the public comment peried, including comments on an
employment-related issue.

1. The Board shall give members of the public an opportunity to address the Board on any
item of interest to the public that is within the subject matter jurisdiction of the Board,
either before or during the Board's consideration of the item. (Education Code 35145.5;
Government Code 54954.3)

2. At atime so designated on the agenda at a regular meeting, members of the public may
bring before the Board matters that are not listed on the agenda. The Board shall take no
action or discussion on any item not appearing on the posted agenda, except as authorized
by law. (Education Code 35145.5; Government Code 54954.2)

3. Without taking action, Board members or district staff members may briefly respond to
statements made or questions posed by the public about items not appearing on the
agenda. Additionally, on their own initiative or in response to questions posed by the
public, Board members or staff members may ask a question for clarification, make a brief
announcement, or make a brief report on their own activities, (Government Code 54954.2)

Furthermore, the Board or a Board member may provide a reference to staff or other
resources for factual information, ask staff to report back to the Board at a subsequent
meeting concerning any matter, or take action directing staff to place a matter of business
on a future agenda. (Government Code 54954.2)

4. The Board need not allow the public to speak on any item that has already been considered
by a committee composed exclusively of Board members at a public meeting where the
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public had the opportunity to address the committee on that item. However, if the Board
determines that the item has been substantially changed since the committee heard the
item, the Board shall provide an opportunity for the public to speak. {(Government Code
54954.3)

5. A person wishing to be heard by the Board shall first be recognized by the president and
shall then proceed to comment as briefly as the subject permits.

CSBA NOTE: Government Code 54954.3 authorizes reasonable regulations limiting the total
amount of time allocated for public testimony on particular issues and for each individual
speaker. Such reasonable regulations must ensure that the intent of allowing the public an
adequate opportunity to speak to the Board is carried out. The following paragraph should
be revised to reflect district practice.

In general, individual speakers will be allowed three minutes to address the Board on
each agenda or nonagenda item, and the Board will limit the total time for public input
on each item to 20 minutes. However, in exceptional circumstances when necessary to
ensure full opportunity for public input, the Board president may, with Board consent,
adjust the amount of time allowed for public input and/or the time allotted for each
speaker. Any such adjustment shall be done equitably so as to allow a diversity of
viewpoints. The president may also ask members of the public with the same
viewpoint to select a few individuals to address the Board on behalf of that viewpoint.

In order to ensure that non-English speakers receive the same opportunity to directly
address the Board, any member of the public who utilizes a translator shall be provided
at least twice the allotted time to address the Board, unless simultaneous translation
equipment is used to allow the Board to hear the translated public testimony
simultaneously. (Government Code 54954.3)

6. The Board president may rule on the appropriateness of a topic, subject to the following
conditions:

a. If a topic would be suitably addressed at a later time, the Board president may
indicate the time and place when it should be presented.

b. The Board shall not prohibit public criticism of its policies, procedures, programs,
services, acts, or omissions. (Gavernment Code 54954.3)

CSBA NOTE: The following optional item addresses the issue of specific charges or
complaints against district employees in open Board meetings. Although the Board
may inform the speaker of appropriate district complaint procedures, it cannot
prohibit criticisms of the district and its employees, no matter how harsh. Board

| members and staff may briefly respond to the concerns raised by the complainant at
the meeting.

In Baca v. Moreno Valley Unified School District, a federal district court issued a

' preliminary injunction against the district prohibiting it from enforcing its policy
barring criticism of employees at public Board meetings. The court found that the
district's policy violat_ed the plaintiff's First Amendment rights by restricting the _i
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content of her speech. The court further noted that the district could not legally =
prevent a person from speaking in open session, even if the speech was clearly
defamatory. It is recommended that the Board consult CSBA District and County
Office of Education Legal Services or district legal counsel if a question arises |
: regarding public criticism of a district employee. ?

¢. The Board shall not prohibit public criticism of district employees. However,
whenever a member of the public initiates specific complaints or charges against an
individual employee, the Board president shall inform the complainant of the
appropriate complaint procedure.

| CSBA NOTE: As provided in item #7 below, Government Code 54957.9 authorizes the Board to
remove persons who willfully disrupt or disturb a meeting. Examples of disruptive conduct might
include conduct that is extremely loud, disturbing, or creates a health or safety risk. In McMahon v.
Albany Unified School District, the court held that a speaker's constitutional rights were not violated
when he was removed from a Board meeting after dumping a substantial amount of garbage on the |
floor of the meeting room. Because the speaker was not removed based on the content of his |
speech, the court upheld his conviction for a willful disruption of a public meeting. In City of San
Jose v. Garbett, the court held that a legislative body may exclude from a meeting a person who has
expressed a credible threat of violence that would place reasonable persons in fear for their safety

or the safety of their immediate family and that serves no legitimate purpose.

However, the courts have found that a person's conduct must actually disrupt the meeting in order
to warrant ejection. In Norse v. City of Santa Cruz, the court held that the city council improperly
ejected a member of the public who gave the council a silent Nazi salute, on the grounds that the
action did not interfere with the proceedings of the meeting.

7._The Board president shall not permit any disturbaree or willful interruptiornactual disruption
of Board meetings. PersistentActual disruption by an individual or group or any conduct or
statements that threaten the safety of any person(s} at the meeting shall be grounds for the
president to terminate the privilege of addressing the Board:

The Board may remove disruptive individuals and and remove the individual from the
meeting.
CSBA NOTE: Government Code 54957.95, as added by SB 1100 (Ch, 171, Statutes of
! 2022), authorizes the presiding member of the Board or designee to remove an individual
for disrupting a Board meeting, and establishes a procedure for warning the individual prior
| to removal, as specified below. However, no warning is required before removing an
| individual if their behavior constitutes a use of force or a true threat of force.

Because of the potential impact on the public's access to open meetings, it is recommended
| that the Board consult CSBA District and County Office of Education Legal Services or
district legal counsel if a question arises regarding the procedures for removing a disruptive

! individual, or if an individual's behavior warrants removal from a meeting.

The Board President or designee may remove an individual for actually disrupting the
meeting. Prior to removal, the individual shall be warned that their behavior is disrupting the
meeting and that failure to cease the disruptive behavior may result in removal. if, after
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being warned, the individual does not promptly cease the disruptive behavior, the Board
president, or designee, may then remove the individual from the meeting. (Government
Code 54957.95)

When an individual's behavior constitutes the use of force or a true threat of force, the
individual shall be removed from a Board meeting without a warning. (Government Code

54957.95)

Disrupting means engaging in behavior during a Board meeting that actually disrupts,
disturbs, impedes, or renders infeasible the orderly conduct of the meeting and includes, but
is not limited to, a failure to comply with reasonable and lawful regulations adopted by a
legislative body pursuant to Section 54954.3 or any other law, or engaging in behavior that
constitutes use of force or a true threat of force. {Government Code 54957.95)

by the person making the threat. {(Government Code 54957.95}

Additionally, the Board may order the room cleared if necessary. In this case, members of
the media not participating in the disturbance shall be allowed to remain, and individuals not
participating in such disturbances may be allowed to remain at the discretion of the Board.
When the room is ordered cleared due to a disturbance, further Board proceedings shall
concern only matters appearing on the agenda. {Government Code 54957.9)

When such disruptive conduct oceurs; the Superintendent or designee shall centact leeal
law enforcement as necessary:

When disruptive conduct occurs, the Board may decide to recess the meeting to help
restore order, or if removing the disruptive individual(s) or clearing the room is infeasible,
move the meeting to another location. The Board may direct the Superintendent or
designee to contact local law enforcement as necessary.

Recording by the Public

CSBA NOTE: Government Code 54953.5 provides that any person attending an open meeting may
record it with an audio or video recorder or a still or motion picture camera unless the Board makes
a reasonable finding that the recording cannot continue without noise, illumination, or obstruction
of view which would persistently disrupt the meeting. Government Code 54953.6 requires a similar
finding before the Board can prohibit or restrict a broadcast of its meetings.

The following paragraph extends the right to record an open meeting to include recordings made
by other devices such as a cell phone.

Members of the public may record an open Board meeting usiné an audio or video recorder, still or
motion picture camera, cell phone, or other device, provided that the noise, illumination, or
obstruction of view does not persistently disrupt the meeting. The Superintendent or designee may
designate locations from which members of the public may make such recordings without causing a
distraction.

If the Board finds that noise, illumination, or obstruction of view related to these activities would




persistently disrupt the proceedings, these activities shall be discontinued or restricted as
determined by the Board. (Government Code 54953.5, 54953.6)
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Policy Reference Disclaimer:

These references are not intended to be part of the policy itself, nor do they indicate the basis or authority
for the board to enact this palicy. Instead, they are provided as additicnal resources for those interested in

the subject matter of the policy.

State
CCP. 527.8

Ed. Code 32210
Ed. Code 35010
Ed. Code 35145.5
Ed. Code 35163
Ed. Code 35164
Ed. Code 35145

Ed. Code 5095
Elec. Code 18340

Gov. Code 54953.3

Gov. Code 54953.5
Gov. Code 54953.6
Gov. Code 54954.2
Gov. Code 54954.3
Gov. Code 54957

Gov. Code 54957.9

Gov. Code 54957.95

Pen. Code 403

Management Resources
Attorney General Opinion

Attorney General Opinion

Description

Workplace viclence safety

Willful disturbance of public school or meeting

Control of district; prescription and enfarcement of rules
Agenda; public participation; and regulations

Official actions;, minutes and journal

Actions by majority vote

Effect of vacancies upon majority and unanimous votes by
seven member board

Powers of remaining board members and new appointees

Prevention or hinderance of electors assembling in public
meeting

Prohibition against conditions for attending a beard
meetingMeetings to be open and public; remote attendance

Audio or video recording of proceedings
Broadcasting of proceedings

Agenda posting requirements;, board actions
Opportunity for public to address legislative body
Closed session personnel matters

Disorderly conduct of general public during meeting; clearing
of room

Opening meetings; orderly conduct

Disruption of assembly or meeting

Description
55 Ops.Cal.Atty.Gen. 26 (1972)

61 Ops.Cal.Atty.Gen. 243, 253 (1978)



Attorney General Opinion
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion
Attorney General Opinion

Attorney General Publication

Court Decision

Court Decision

Court Decision

Court Decision
Court Decision

CSBA Publication

CSBA Publication
Website
Website
Website

Cross References

Code
1000

1100
1220
1220
13121
13121
1313
3100
3100

63 Ops.Cal.Atty.Gen. 215 {1980}
66 Ops.Cal Atty.Gen. 336 (1983)
76 Ops.Cal.Atty.Gen. 281 (1993)
90 Ops.Cal.Atty.Gen. 47 (2007)

59 Ops.Cal Atty.Gen. 532 (1976)

The Brown Act: Open Meetings for Legislative Bodies, rev.
2003

Baca v. Moreno Valley Unified School District, {1996) 936 F.
Supp. 719

City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th
526

McMahon v. Albany Unified School District, {2002} 104
Cal.App.4th 1275

Norse v. City of Santa Cruz, {?th Cir. 2010} 629 F3d 966
Rubin v. City of Burbank, (2002) 101 Cal.App.4th 1194

The Brown Act: School Boards and Open Meeting Laws, rev.
2019

Call to Order: A Blueprint for Great Board Meetings, 2018
CSBA District and County Office of Education Legal Services
California Attorney General's Office

CSBA

Description
Concepts And Roles

Communication With The Public

Citizen Advisory Committees

Citizen Advisory Committees

Complaints Concerning District Employees
Complaints Concerning District Employees
Civility

Budget

Budget
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3270
3270
3312
2005
2100
2121
9130
9200
9230
9270
9270-E(1)
2310
9320
9321
9321-E{1)
9321-E(2)
9322
9323.2
9323.2-E{1)
9323.2-E(2)
9324

Sale And Disposal Of Books, Equipment And Supplies
Sale And Disposal Of Books, Equipment And Supplies
Contracts

Governance Standards

Organization

President

Board Committees

Limits Of Board Member Authority

Orientation

Conflict Of Interest

Conflict Of Interest

Board Policies

Meetings And Notices

Closed Session

Closed Session

Closed Session

Agenda/Meeting Materials

Actions By The Board

Actions By The Board

Actions By The Board

Minutes And Recordings

263






	Scanned from a Xerox Multifunction Printer (1)
	Scanned from a Xerox Multifunction Printer (2)

