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 B CBH    M in ute s  ( Se e  BCBF )

 B CBH 

 Ac cur a t e  mi n u tes  o f  eac h  boa rd  me e t i n g  sha l l  be  t a ke n  an d  t r an sc r i be d .   

T h e  c l e r k  s ha l l  be  r e s po ns i b l e  f o r  t a k i n g  a nd  t r an sc r i b i n g  mi nu tes  o f  ea ch  bo a rd  

me e t in g .   T h e  b oa r d  s ha l l  d es i gna t e  a n  ac t i n g  c l e r k  i f  t h e  c l e rk  i s  ab sen t .   Ne i t he r  

t he  su pe r in t en de n t  no r  a  bo a rd  me mb er  ma y  s e r ve  a s  ac t i n g  c l e r k .   Un of f i c i a l  

mi n u t e s  s ha l l  b e  s e n t  t o  t he  b oa rd  a s  so on  a s  p oss ib l e  a f t e r  ea ch  me e t in g .   T he  

b oa rd  sh a l l  r e v i e w  mi nu t es  o f  e ach  me e t in g  a s  s oo n  a s  

p r ac t i ca b l e ,  sh a l l  make  an y  c o r r e c t i ons  o r  ch an ges  r e qu i r e d  t o  ma ke  t he  min u te s  

a cc ura t e l y  r e f l ec t  b oa rd  ac t i on s  t a ken ,  a nd  t hen  a ppr o ve  t he  mi nu t es  a s  p r e se n t e d  

o r  cha n ged .  

 T h e  mi nu tes  s ha l l  c l e a r l y  r e f l ec t  a l l  mo t io ns  vo t e d  o n  b y  t h e  b oa r d ,  

i nc l ud i n g  b oa r d  ac t i o ns  t a ke n  on  mot io ns  wh i ch  d i d  n o t  pas s .   T he  min u te s  wi l l  

n o t  co n t a i n  a  s u mma r y  o f  e ach  s t a t e me n t ,  e i t h e r  wr i t t en  o r  o r a l ,  ma de  b y  a  bo a rd  

me mb e r ,  a  gues t  o r  a  me mb e r  o f  t h e  s t a f f  un l e s s  t he  boa rd  c ho ose s  t o  h a ve  wr i t t en  

r e mar ks  mad e  pa r t  o f  t h e  mi n u tes .   I f  a  r eq ue s t  i s  ma de ,  t he  boa rd  ma y  d i r ec t  t h e  

c l e r k  t o  a t t a ch  a  c opy  o f  t he  wr i t t en  r e ma r ks  t o  t h e  o r i g in a l  mi nu t e s .  
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