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PARENT PORTAL USER GUIDE

Access to the PowerSchool Parent Portal
The PowerSchool Parent Portal is accessible from any device with Internet access (i.e. computer,
tablet, smartphone). The Athens City Schools’ PowerSchool Parent Portal can be accessed by typing

the following URL in your web browser address bar:

https://athenscs.powerschool.com/public

Additionally, you can access the PowerSchool Parent Portal via the free mobile app available on both
iOS (iPhone or iPad) or Android devices. On iOS devices, the PowerSchool app can be downloaded via
the App Store and on Android devices, the PowerSchool app can be downloaded via the Google Play
Store.

F" GET ITON

Google Play

b1 J'ipp Store

In order to access the Athens City Schools site via the mobile app, you will need to enter the Athens
district code as follows:

Enter 4 digit District Code

KHCM

Creating a PowerSchool Parent Portal Account

To access the PowerSchool Parent Portal, you will need to create 1 (one) account to access the
information for all children you currently have enrolled in Athens City Schools. Prior to creating your
account, you are required to:

* Have an e-mail address
* Obtain an access ID and Password for each child you have enrolled in Athens City Schools

Your child(ren)’s school administration can assist you with any of the above-referenced items.

*IMPORTANT NOTE*

To successfully register/create your Parent Portal account, the registration should be completed on a
PC or laptop. Unfortunately, the registration cannot be completed on a mobile or tablet device.
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Step 1: Access the ACS Parent Portal webpage

Step 1: Access the Athens City

Student and Parent Sign In Schools PowerSchool Parent
Signin | Create Account Portal at
https://athenscs.powerschool.com
— or via the link on the ACS Website
Fasswand www.acs-k12.org

Step 2: Click on the Create Account tab

[ powerscheol 515

Student and Parent Sign In

Sign Coreanie Apcount ==
l'<____ __> - = | Sipp 2 Selectthe Create J

Account tab on the sign-n page
Craates an Account amd chek on Create Azcount,

Croaln a parsnt socoem that slloves you s view all of your stedenis wih oha account. You can ‘/l’
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Step 3: Enter the information below to create a Parent/Guardian account:

2 PowerSchool 515

Create Parent Account

Parant Account Details

—

First Homs ,-._.,[‘_ 1. T}'P-IJH'-.F:I'I’H-HHH‘M -}

Last Mams +_.|L—.2. Type in Last Name -J

Email | 1. Type in Email Address |

Desired Usarnams -‘—[\4 Type in Desired Username J
Passward

e & Type in desired password
.‘________._——-—- amd re-enter pas sword
Ra-emier Passward

Password mus B al least 8 charscters long

Step 4: Enter the information below to link students to a Parent/Guardian account:

Link Students to Account

Enter the Access |0, Access Password, and Relationship for each studant you wish to sdd to
vour Parent Account

1
Student Name | 1. Erter Stidant First and Last Nanre J
Access D | 1. Enter Parent Access i froun Lemter for Student _]

. .
Access Passwornd [-l Emter & ccess D Passwornd from Lettes for Stsdent J
Relationship - Choose —
(4. Select pour respective relatiomship to the stisdent

2 Lfmrir the drop=dowir

Stedont Mams

fcoass (D
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You can repeat Step 4 to link up to seven (7) students to a Parent/Guardian account with the required
fields of information for each student.

Step 5: Click Enter at the bottom of the page to complete setting up your account:
— @

It is important that you keep your Username and Password confidential so only you can access the
information.

Logging Into the PowerSchool Parent Portal
To log in to the Athens PowerSchool Parent Portal, enter the URL below into your web browser address

bar:
https://athenscs.powerschool.com/public/

2 Powerschool sis

Student and Parent Sign In

1. Emtar yorr Usernanm
aeil Passwaril

S b Craals Aneovrd

‘,..a-”

Usemmame |

Passwird

Foigod Llsemans of Passsnid?

| 2 Click Sign in m
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Navigating the Parent Portal

The following Navigation Bar appears at the top of every page in the PowerSchool Parent Portal:

T et 4 Wi ST P vl The o il &8 CLTTealy o, of The P enf Porial.

v _—

SH welcons P Enent Hakd || FSen Ou
‘ | PowerSchool SIS | L) B o)
\ [ Abart oo - Chck e viaw Tle

i‘““ﬂﬁ‘:rm"-f'ﬂf'-'-“”“"J | Help - Click Tar Irui:-nlilunnmJ | Shogrs Ot - CHch 10 Jog) out

I.I:'THI koo - Clhick ta prim a

. lash tEne sigmed i e Bty s s of

| el - Mardgals hetweenilliples P.'u-vaq:mP:frJl.p.:ul::i::H' e e e al @ CUTently
clillilism iy clicking ot chibls nonms, 5 weEEig.

Once you have logged into the Parent Portal, you will now have real-time access to the following items
for your child(ren) located in the Navigation Menu panel on the left-hand side of the page:

Havigation
v Grades and
L Atiendarce
sy Grads History
x * Grades and Attendance (Current)
E.j Allendance * Grade History
bl Histary .
* Attendance History
Q i alod * Email Notification (Set-up)
L,j ki * Teacher Comments
Comments * Report Cards
Tﬂ Rugent Cartls * School Bulletin for Important Messages
* Student Schedule
[f) Schoo Beilatin * School Information
* Account Preferences
o
Hegisiration
ﬁ Bal=nce
I IE, My Schedule
ﬁ School
Infarmnatian
% Apcourd
Preferancas
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The PowerSchool Parent Portal automatically opens to the Grades and Attendance page. It is the

default quick lookup page, which displays student’s classes, attendance, teachers, and grades, which
are pulled from each respective teacher’s grade book.

Grades and Attendance: Student 1

Grades and Attandance Standards Grades
2. Grale by Termisy

[ tor last two waaks. ] 3. Total naumber of

alsences awl 1an dies

1. Attendance: Provides a snapshot of the last two weeks of the student’s attendance.

A legend is located at the bottom of the quick lookup screen with more information regarding
attendance codes.

2. Course Grades (by term): When grades become available for each specified term, you are able
to click on the class grade to see class assignments (if posted by the course teacher) for the
current academic year.

Class Score Detail: Student Mame

Garmdan arod o 5 Carmclan
HA A0 - T D Teii i Hiwvee E&AEj - %
Baachur Cormersanti:
E-H-Iml:uriwim.
Anmignrenis
i Aa wgrrmvath: el

Mo fassperant Somed
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3. Absences/Tardies Total: To view the list of attendance dates for absences and tardies, click on the
number for either column. You will be directed to the Dates of Attendance page.

Dates of Attendance:

Dates of all absences for HR Attendance - 1st Grade Exp. EA[A-E) for M1:
1. -ILA
2. - ILA
3 -ILA
4. -ILA
5. -ILA
6. - ILA
T -ILA
8. - ILA
q -lIA
10. -ILA
Navigation Icon Description
— The Grades History page displays term grades for the
i_:’@ Grade History selected student.
The Attendance History page displays
Attendance . : ¥ page display
History information about a student’s
attendance record for the current term.
The Email Notifications page provides you
. will the ability to manage your parent
Email y ge your p

Maotification account email preferences, including what
information you would like to receive, how
often you would like to receive the
information, and any additional email
addresses that you would like the
information sent

to. Email preferences may be applied to a
single student or all students associated
with your parent account.

The Teacher Comments page displays any
Teacher comment that a teacher has entered
Comments regarding a student, such as a student’s
achievement or behavior.




-
|=__| Report Cards

The Report Cards page displays report cards for the
selected student.

E'J School Bulletin

The School Bulletin page serves as your
child(ren)’s school’s message board
whereby the school(s) can post a variety
of information for you to view.

Class
Registration

On the Class Registration page,
students and their parents can
manage their course requests
for the next school year.

% Balance

The Balance page displays a
student’s lunch balance or fee
transaction information for
the current term.

FB' My Schedule

The My Schedule page will display the
selected student’s schedule, which can be
viewed in two ways: a Week View schedule
and a Matrix View schedule.

= ochool
F'EP? Information

The School Information page displays the
physical address and contact information
for the selected student’s school.

Account
Preferences

The Account Preferences page provides
you with the ability to manage your
parent account information, including
your name, user name, password, and
email address. In addition, you can add
any and all students for whom you have
legal and parental rights to your account
in order to view their information by way

of your account.




