SchoolPay Account Set Up Instructions
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One Payment | l
Solufion E-mail Address g

For Every Mobile, Online, and In-
Person Payment

Contact us at: i Y QU I c K &
888.88.MYPAY
(69729) or
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SchoolPay ti

Join our mailing list and follow us on social
media to stay up-to-date on new features,
and get quick customer service.

1. Goto schoolpay.com and select Create Account
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‘ © e Create an Account b

9 | E-mail Address * Address *
. Confirm E-mail * Address Line 2
& First Name * City Select State
Last Name * Postal Code United States
-/Phone *
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2. Complete all information with an * and select Continue
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& Create an Account
Select your student's school type:

S chariersened dependentsehoct m

Please type the name of your school district:
[ )

Oakes Public School

D I'm not a robot e
reCAPTCHA
Privacy - Toma

3. Type Oakes Public Schools in the search box
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= Create an Account

Select your student's school type:

Public School Charter School Independent School m

Please type the name of your school district:

| Oakes Public School )

Oakes Public School (Oakes, ND)

| don't see my district

e

reCAPTCHA
Privacy - Terms

\/ I'm not a robot

4, Select “Oakes Public School”; Select “I’'m not a robot” and select Continue.
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= Create an Account .

Select your student's school type:

Public School Charter School Independent School m 0 2: Student Info Q

Please type the name of your school district:

Ry

Oakes Public School

Please select your school:

Oakes Elementary School

Oakes Jr-High School

A

Student's ID or First Name Student's Last Name

@ Add Student

\/ I'm not a robot e

reCAPTCHA

Privacy - Terms

5. To add you students select the school and enter in First Name
and Last Name. Select Add Student.

6. Once you have added all your students select “I’'m not a
robot” and select Continue
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— Set Your Password
63

An email was just sent to kaharing@gmail.com with a randomly generated password. To set a new
password, enter this randomly generated password into the first textbox below. Then, enter your new
password in the two following textboxes.

Random Password

New Password

Reenter New Password

F

7. A random password will be sent to the email entered in Step 2;
Enter the code in the “Random Password” box

8. Enter in a password in “New Password” and again in the next
box. Select Continue
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Payment Center

Paymen’rs @ Language: Color Assistance

@ School Payments School qumenfs Item Search Allitems by name v

@ Food Services

@ Nonprofit Groups Acorn Yearbook m

Onpgn  Crdes -6 $1200 Grades 7-12: Please select Personalized $30.00 or Non-
. View More Open Amount

Your ‘
;
@Mkﬂ? Payment to: Oakes Public School
Baseball W ADDTOCART [IX

Students who participate in any school-sponsored athletic event need to
—  ViewMorew $45.00
Payment to: Oakes Public School

Computer Insurance VIEWITEMS |34
4

Computer i is available for For more ir ion visit:
View More v m

Home Screen of your new School Pay account.
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Payment Center
| 4 Name 5 Address Student Management ©
@A Home Page

: &E-mail Address & Password
| B Profile Mgmt
1 @ Student Management STUDENT NAME _

& Language/Color Settings

1 e Payment Info School Name: Oakes Elementary School
| District: Oakes Public School
Student's ID: 202814 | Grade: 5 @® LogOut

STUDENT NAME (%)

E School Name: Oakes Jr-High School
] District: Oakes Public School
Student's ID: 202616 | Grade: 7

STUDENT NAME (%]

School Name: Oakes Jr-High School
District: Oakes Public School
Student's ID: 202210 | Grade: 11

Go to Account, Profile Management then Student Management to add students or staff to
your account.




