
Central Point School District 6 

Request for Use of District Facilities 

Applicant/Facility Request Information 

Name of Organization: _______________________________________________________________________ 

Individual Responsible: _______________________________________________________________________ 

Applicant/Organization Address: _______________________________________________________________ 

Facility Requested: __________________________________________________________________________ 

School/Building/Room Location (if applicable): ____________________________________________________ 

Time and Date 

Start Date: ________________  End Date: ________________  Total Days: ____________________ 

Start Time:________________  End Time:________________  Total Hours:____________________ 

Tuition/Fees charged to participate: $____________ 

Purpose of Proceeds: ________________________________________________________________________ 

Agreement and Insurance: 

 Applicant agrees to carry, maintain, and provide proof of general liability insurance coverage with the limits of

not less than $1 million per occurrence and to name the District as a named insured under the general liability

insurance policy

 The applicant hereby certifies that the information given in the application is correct and true.

 The undersigned agrees to observe all rules and regulations of the Board of Education and the district

 Applicant has read, filled out, signed, and understands the Facility Use liability release form

Applicant Signature__________________________________________     Date________________________________ 

Building/Location Use Only: 

Approved      Not Approved   Group Designation: _______          Total Estimate: ________        

Building Admin Signature: ___________________________________________________________________________ 

District Use Only: 

Certificate of Insurance Received Invoicing required  ‐   Y  /  N

District Office Signature: ______________________________________________________________________________ 
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Group II Group III

Facility: Per Hour Per Hour

High School

Gymnasium $20.00 $40.00

Student Center $20.00 $40.00

Classroom $20.00 $20.00

Fields/Track/Turf* $20.00 $30.00

Middle School

Cafeteria $20.00 $40.00

Gymnasium $20.00 $40.00

Classroom $20.00 $20.00

Fields/Track/Turf* $20.00 $30.00

Elementary School

Gymnasium $20.00 $40.00

Classroom $20.00 $20.00

Multi‐Purpose Room $20.00 $30.00

Fields/Track/Turf* $20.00 $30.00

CraterWorks (Event Use)

Building & Equipment $50.00 $50.00

District Land Use $20.00 $30.00

Fee schedules based on group classifications:

Group I: District use including: D6 teams, staff, students will not be charged for facility use

*Custodial fees may be assessed as determined by approving administrator

Group II: Non profit youth programs not affiliated with D6

Tier 1: Members/D6 Staff $0

Tier 2: Long Term Rentals/CW Members $25/wk

Tier 3: For Profit/Events/Group Use $50/hr

Groups II/III Rentals and Fee Use

* Lighting use for CHS fields will incur an additional $10/hour

*Any custodial or direct district personnel costs incurred will be added as additional fees for use during

nights and weekends

Crater Works Building Rentals:

Group III: For profit or adult programs; long term rental usage
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Walt davenport – Superintendent 

ADMINISTRATION OFFICE   

300 Ash Street  

Central Point, Oregon  97502 

Phone: (541) 494-6200   

Fax:       (541) 664-1637   

www.district6.org

Central Point School District #6 Insurance Requirements 

The Certificate of Insurance and endorsement must include the following information: 

Named Insured: Name of individual or organization named in contract. 

Certificate Holder: Certificate holder listed as: 

Central Point School District 6 
300 Ash Street 
Central Point, OR  97502 

Additional Insured: The District shall be listed as an additional insured for General Liability 
and Commercial Auto (if applicable). Copy of Additional Insured 
Endorsement(s) is to be included with the certificate. 

Insurance Coverage: General Liability: 
(Minimums)  $1,000,000 Each Occurrence 

$2,000,000 General Aggregate 
$1,000,000 Products and Completed Operations 

Automobile Liability: 
$1,000,000 

Workers Compensation: 
$500,000 Each Accident 
$500,000 Disease Each Employee 
$500,000 Disease Policy Limit 
Or as required by law 

Professional Liability- Engineers, Architects, Surveyors, Etc. 
$1,000,000 
NOTE: Professional Liability- Subcontractors providing 
educational services may need to carry higher than $1,000,000. 

…………………….CHARACTER MATTERS……………………. 

In an effort to protect our students, staff, community and District Property, please provide a 
Certificate of Insurance as outlined below. It may be mailed, faxed (541) 664-1637 or 
emailed: michelle.ortiz@district6.org and matt.price@district6.org. 
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Central Point School District Facility Use Terms and Conditions 

The primary purpose for the use of schools, athletic fields, and related buildings is for the education 
and benefit of Central Point School District students. Through a well-developed academic program 
and schedule of activities, students are being prepared to become responsible citizens in the 
community. 

1. Community Use of District Facilities (policy KB)

School programs and other school-related activities take precedence over out-of-school group
use.

Approval of use of district facilities shall not be considered an endorsement of, or approval of,
the activity group or organization, nor the purposes they represent.

The following categories have been determined in order of priority for building and grounds
usage:

1. Activities directly related to the required K-12 school program, including graduation;
2. Activities related to the extracurricular K-12 school program such as sports and

seasonal programs;
3. Community school-sponsored programs such as classes and workshops;
4. Youth-related non school activities;
5. Adult-related non school activities.

All organizations, groups, or individuals are expected to treat the facilities with respect. A 
Building Use Request form must be submitted by the person or group to the school office in 
coordination with administrators of the involved facility. The users must agree to all guidelines 
on the Building Use Request form. The original copy of the agreement will remain in the school 
office, with copies distributed to the appropriate administrator, building custodial staff and 
facility user. 

Approval for using the facilities will be granted for a period not to exceed three months. 
Requests must be resubmitted if the user desires to continue usage. 

2. Public Conduct on School Property - KGB

All organizations, groups, or individuals using district facilities shall ensure that all federal, 
state, county, city, and district laws and regulations; including those governing 
nondiscrimination, possession and sale of controlled substances, alcohol and safety and 
security are followed. 

● All individuals using district facilities or those affiliated with organizations or groups
using district facilities shall not at any time possess weapons, firearms, or fireworks.
Weapons under the control of law enforcement are permitted.
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● All individuals or those affiliated with organizations or groups using district facilities shall
not at any time commit any act which threatens or endangers the safety or security of
any person or property; and shall not commit any unlawful or criminal act.

● All individuals using district facilities or those affiliated with organizations or groups
using district facilities shall not at any time consume, sell, be in possession of, or be
under the influence of any controlled substance or alcoholic beverage.

● All individuals using district facilities or those affiliated with organizations or groups
using district facilities shall at all times observe the “No Tobacco Use” regulation.

● All organizations, groups, or individuals using district facilities shall not at any time
engage in or permit bike riding, skateboarding, roller skating and rollerblading on district
property, except in designated areas with proper supervision and equipment. In no case
will these activities be allowed during school hours.

● All organizations, groups, or individuals using district facilities shall not at any time
engage in or permit the reckless operation or racing of automobiles, motorcycles, or
other motorized vehicles on district property.

● All individuals using district facilities or those affiliated with organizations or groups
using district facilities will refrain from promoting weapons, firearms, fireworks,
controlled substances, alcoholic beverages or tobacco when in conjunction with district
facilities. This included but is not limited to sponsorships of events.

● No pets or animals allowed in the district sites without permission. Guide dogs are
permitted in all areas except the track and turfs. Owners must pick up after pets. All
organizations or individuals using district facilities shall at no time engage in or permit
horseback riding.

District Equipment Use KGF/EDC 

Equipment will be available only to School District #6 community members and school district 
employees 

In all cases of public use, equipment shall not be used for private financial gain. 

There are no equipment use fees. In the event of “excessive damage,” a fee will be determined 
according to repair or replacement costs. Transportation of borrowed equipment will be the 
user’s responsibility. 

Hours of Use 

All organizations and their members, will only utilize the space(s) on their rental request, and for the 
hours requested. For any set-up or tear down, additional time must be noted on the facility request or 
a new request submitted. Additional space and time will be requested through the facilities office via 
e-mail or submittal of a new request.

● No access will be given to any outside organizations, groups or individuals during school hours
without previous school site consent.

● All visitors during school hours must check in at the school site front office.
● Members of organizations and attendees of events will not arrive before the scheduled time or

remain in the building after the scheduled time.
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Liability Insurance 

Any organization using District #6 facilities must have a current certificate of insurance on file.  This certificate 
must list School District #6 as an additional Insurer and have a minimum of $1,000,000 liability coverage. 

Persons and/or organizations using District #6 facilities are advised that the District assumes no responsibility 
for injuries and/or accidents which occur while on District property, unless the result of negligence on part of 
the District.  The applicant's signature below is an acknowledgement of this fact and an agreement that the 
District will not be held liable for any medical expenses or personal property damages incurred during the use 
of its facilities.  The applicant’s signature below also signifies that he/she has read, understands and agrees to 
the responsibilities as listed. 

Scheduling 

All organizations and its staff, attendees and individuals associated with an event on school district 
property will interact with all Central Point School District staff in a professional manner. They will 
communicate effectively and will follow site rules and expectations. 

● If there is a conflict with staff, organizations need to contact the Building Principal and/or 
District contact. 

 

 

Supervision 

All organizations, groups, or individuals using district facilities shall be responsible for providing site 
supervision or having a responsible person provide oversight of participants, activities and to protect 
the district facility from damage or harm. The responsible person must provide contact information to 
the district before scheduled use. 

 

Cleaning 

All organizations, groups, or individuals using district facilities are responsible for leaving facilities in 
the same condition as they were found. Additional charges for maintenance or custodial services may 
be charged if areas are damaged or not properly cleaned as per the current District 6 Rentals and 
Fee Use schedule. 

All organizations, groups, or individuals using district facilities are responsible for cleaning areas after 
use. Cleaning chemicals other than those provided by district custodial staff shall not be used. All 
trash and debris must be picked up and removed immediately following facility usage. 

All organizations, groups, or individuals holding an event on district property outside of district 
buildings must provide portable toilets, which must be fully enclosed rental units. In addition, the 
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applicant is responsible for removal of all trash and debris at their own expense immediately following 
the event. 

Appropriate Use 

All individuals using district facilities and those affiliated with organizations and groups using district 
facilities must only use clean, non skid shoes on gym floors. Users will be responsible for removing all 
marks on gym floors. 

All activities in rooms should be compliant with the room’s recommended usage (i.e. all athletic 
activities to be held in gymnasium or outside). 

All decorations shall be temporary and must comply with fire laws and regulations of the State and 
local fire marshal. Decorations may not be attached to walls, furniture, ceilings, curtains, etc., so as 
not to damage any surface. All decorations must be removed immediately after use of the facility. 

The rental and use of theater and auditorium facilities will require District technical support present 
during such use, the cost (per the Rental Fee Appendix) of which will be paid for by the user. 

All organizations using the Turf Fields and Track please see additional Track, Field and Turf Terms 
and Conditions. This form must be signed and a copy given to the Facilities Department. 

Scheduling and Cancellations 

Facilities may only be booked up to 90 days in advance, based on a set schedule that will be 
produced by the District each year. Facility schedule requests shall require a minimum of 2 weeks’ 
notice to the district’s facilities department. 

Cancellation of scheduled facility use shall require a 72-hour notice to the district's facilities 
department. Organizations will be charged the cost of the space for non-cancellations. 

Any district employee and/or peace officer shall have authority to immediately remove from school 
premises any person who has violated any of the terms and conditions for facility use. All employees 
making such a removal shall notify the administration in writing of the name of the person removed 
and other relevant facts. 

All organizations, groups, or individuals using district facilities shall meet the terms and conditions of 
the district's Facility Use Agreement and be held accountable for fulfillment of all of the terms of the 
agreement; including payment of rental fees, cleaning, security costs and extra-hazard surcharges for 
potential damages beyond ordinary depreciation. Additionally, the superintendent or his/her designee 
may require a security deposit for large events or from individuals or groups outside of Jackson 
County. 
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Violation of any of the terms and conditions for facilities use shall constitute grounds for the 
revocation of the existing permit for use, and/or denial of permission to use district facilities in the 
future. 

The Superintendent or his/her designee may deny or restrict the use of the facility when the proposed 
use is prohibited by law or is deemed to be not in the public interest or in the best interest of the 
District. 

I acknowledge and agree to the Central Point School District Facility Use Terms and Conditions 
contained herein. 

Authorized Signature _________________________________ 

Date __________________________________ 
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