District Name:

RESPONSE FORM
PRESS PLUS ISSUE 88, May 2015

Return to The Illinois Association of School Boards
Attn: Angie Powell, Assistant Policy Consultant
Email: pressplus@iasb.com or Fax: 217-528-2831

0'Fallon CCSD90

Date of Adoption:
*If date of adoption is different for any of the policies listed below, please note.

Please read carefuily and mark one column in each row. Do not mark in shaded boxes.

Palicies not marked in any column will be held for future response.

Adopted
as Adopted Policy/ Policy Held
Policy presented | with edits | Option not | for Future
Code Policy Title by IASB | (enclosed) | adopted | Response
2:250 | Access to District Public Records - Rewritten
Option 1: | Choose one of the following: (Attach edits if necessary.)
A. |Insert another job title:
B. | The Board will appoint a FOIA Officer
C. | The Superintendent shall appoint a FOIA Officer
Option 2: | The district will accept oral requests
Option 3: | Indicate when a reduction is available
Option 4: | Indicate other times and/or places where records will be
made available _ S
Option 5: | For districts without a website
3:40 | Superintendent i
3:50 | Administrative Personnel Other Than the Superintendent e
3:60 | Administrative Responsibility of the Building Principal :
4:45 | Insufficient Fund Checks and Debt Recovery e
5:40 | Communicable and Chronic Infectious Disease Y,
5:120 | Ethics and Conduct i
5:180 | Temporary Illness or Temporary Incapacity
Option; | Apply language to educational support personnel gl v
5:270 | Employment At-Will, Compensation, and Assignment v’
5:290 | Employment Termination and Suspensions /
5:330 | Sick Days, Vacation, Holidays, and Leaves v
6:15 | School Accountability o8
6:40 | Curriculum Development v

PRESS Plus Issue 88 Response Form

Page 1 of 2




Other District Materials Enclosed Yes | No

Changes to other district policies (show edits) &2 24y = 11D

v
"

Newly adopted district policies* (Microsoft Word copy sent via e-mail is required)
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*Please note: While we are happy to add to your policy manual any unique district policies provided by your district from
whatever source, we are not able to provide suggested updates to those policies. Your district will be responsible for
forwarding any necessary updates along with your response to PRESS Plus Issues. Because certain policy numbers are
used for IASB sample policies, districts should use numbers ending in 2, 4, 6, or 8 for locally developed policies on topics
not covered by IASB sample policies.

After the Board has taken action on the suggested policy changes, administrators should consult the Update Memo,
included in the packet, for suggested changes (o administrative procedures and forms accessible via PRESS Online.
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REWRITTEN

2:250

Board of Education

Access to District Public Records

Full access 1o the District’s public records is available to any person as provided in the [llinois
Freedom ol Information Act (FOIA), this policy, and implementing procedures. The Superintendent
or designee shall: (1) provide the Board with sufficient information and data to permut the Board to
monitor the District’s compliance with FOIA and this policy, and (2) report any FOIA requests during
the Board's regular meetings along with the status of the District's fesponse

Frcedom of Information Officer

The Superintendent shall serve as the District’s Freedom of Information Officer and assumes all the
duties and powers of that office as provided in FOIA and this policy. The Supenntendent may
delegale thesc duties and powers to onc or more designecs, but the delegation shall not relieve the
Superintendent of the responsibility for the action that was ;delegaled

Definition

The District’s public records are defined as records, reports, forms, writings, letters, memoranda,
books, papers, maps, photographs, microfilms, cards, tapes, recordings, electronic data pracessing
records, clectronic communications, recorded information and all other documentary material
pertaining to the transaction of public business, regardless of physical form or charactenstics, having
been prepared by or for, or having been or being used by, received by, i the possession of, or under
the control of the School District.

Requesting Records |

A request for inspection andfor copies of public records must be made in writing and may be
submitted by pcrsonal delivery, mail, telefax, or cmail directed to the District’s Freedom of
Information Officer. Individuals making a request arc not required to state a reason for the request
other than 1o identify when the request is for a commercial purpose or when requesting a fee waiver,
The Superintendent or designee shall instruct District employees to immediately forward any request
lf'o:)r inspelctinn and copying of a public record to the District’s Freedom of Information Officer or
designee,

Responding to Requests
The Freedom of Information Officer shall approve all requests for public records unless:

1. The requested material docs not exist;

2. The requested material is exempt from inspection and copying by the Freedom of Information
Acl; or

3. Complying with the request would be unduly burdensome.

Within 5 busincss days afiter reecipt of a request for access to a public record, the Freedom of
Information Officer shall comply with or deny the request, unless the time for response is extended as
specified in Section 3 of FOIA. The Freedom of Information Officer may extend the time for a
response for up to 5 business days from the original due date. If an extension is needed, the Freedom
of Information Officer shall: (1) notify the person making the request of the reason for the extension,
and {2) either inform the person of the date on which a response will be made, or agree with the
person in writing on a compliance period.

Page 1 of 3

[ Commented |AP1): This sentence allows a beard to monitor
the district’s compliance with FOIA, which FOIA calls a
Jundameniat abligation of the board.

Issue 88, May 2015

Commented |[AP2]: OPTION 1: A board may alter this
paragraph in one of three ways;

A. Insert another job title in place of Superintendent. If so,

‘ please indicate on your Response Form or include district
" edits.

‘B. Replace paragraph with: “The Board will appeint an
_employee to serve as the District’s Freedom of Information
Officer. That appointee assumes all the duties and powers of
that office as provided in FOIA and this policy.™

C. Replace paragraph with: “The Superintendent shall
appoint an employee, who may be himself or hevself, to
serve as the District’s Freedom of Information Officer. That
appointee assumes alt the duties and powers of that office as
provided in FOIA and this policy.”

| tssue 88, May 2015

Commented |[AP3|: OPTION 2: Districts may, but are not
‘required 10, accept oral requests. The response to an oral

t should be d d
Add this option after the first sentence if the district wants to
accepl oral req “Cral req may be accepted
sprovided personnet are available to handle them.™

lssue 88, May 2015

| Commented |AP4]: This sentence is changed o help

prevent inadvertent FOLA violations caused by staff
members who informally respond to record requests.

Issue 88, May 2018




The time periods are extended for respending o requests for records made for & commercial purpose,

requests by a recurrent requester, or yoluminous requests, as those. terms. are. defined. in. Section. 2 of ...---*

FOIA. The time periods for responding to those requests are governed by Scctions 3.1, 3.2, and 3.6 of
FOIA.

When responding to a request for a record containing both exempt and non-cxempt material, the
Freedom of Information Officer shall redact exempt material from the record before complying with
the request.

Persons making a tequest for copics of public records must pay any and all applicable fees. The
Freedom of Information Officer shall cstablish a fee schedule that complies with FOIA and this
policy and is subject 10 the Board’s review. The fee schedule shall include copying fees and all other
fees to the maximum exient they are permitted by FOIA, including without limitation, search and
review fees for responding lo a request for a commercial purpose and fees, costs, and personne] hours
in connection with responding 1o & veluminous request.

Copying fees, excepl when fixed by statute, shall be reasonably calculated to reimburse the District’s
actual cost for reproducing and certifying public records and for the use, by any person, of its
equipment 10 copy records. [n no case shall the copying fees exceed the maximum fees permitted by
FOIA. If the District's actual copying costs are equal to or greater than the maximum fees permitted

legal sized copies, or (2) electronic copics other than the actual cost of the recording medium, except ™,

if the response is 10 a voluntinions reguest, as defined in FOIA.

A fee reduction is availabie if the request qualifies under Section 6 of FOIA. The Freedom of
Information Officer shall set the amount Iof the reduction taking inlo consideration the amount of
material requested and the cost of copying it,

2:250 Page2of 3

Commented [APS): Time periods are now extended for
“wlminaus requests.

lssuc 88, May 2015

Commented [APS): This section is amended to increase
efficiency and avoid paraphrasing a complex law. The first
.paragraph authorizes the FOIA Officer to establish a fee
"schedule without needing the board"s prior approval.
-Section 6{n} states: *If & request is not a request for &
commercial purpose or a voluminous request, a public body
‘may not charge the requester for the costs of any search for
and review of the records or other personnel costs associated
with reproducing the records.” This implies that a search snd
review fee may be charged when responding to & request for
& commercial purpose of a voluminous requesi, However,
-Sec. 6(b) states that the search and review fee described in
Sec, 6(f) may be charged oniy fo someone making a
commercial reguest, Sec, 6(f) contains the maximum
amounts that may be charged for search and review but does
ot explain when they may be charged.

The FOIA Officer will need to consult the board attorney
concerning fees.

Issue 88, May 2015

{ Commented |AP7): This sentence is added to increase

efficiency. To see the FOIA fee schedale, refer to 2:250-
AP\, Access io ard Copying of District Public Records.

Issue 88, May 2015

{ Commented |APS]: 5 ILCS 140/6(c) makes it mandatory to

furnish records “without charge or at 8 reduced charge™ if the
“request is in the public interest as defined by FOIA,
OPTION 3: If a board wants to mdicate when a reduction is
available by paraphrasing the statute, it may substitute the
following alvemative for the default paragraph:

“A fee reduction is available if the person requesting the
record states a specific purpose for the request and indicates
that a fee reduction is in the public interést by having as its
"principal purpose the preservation of the general public’s
health, safety, welfare, or legal rights and is not for the
principal purpose of personal or commercial benefit, The
‘Freedom of Information Officer shall set the amount of the
reduction, taking into deration the of ial
requested and the cost of copying it.”

Issue 88, May 2015




Provision of Copics and Access to Records

A public record that is the subiect of an approved access request will be available for inspection or
copying at the District’'s admimistrative office duning regular business hours, uniless wother
arrangements are made by the Freedom of Information :Oﬂ'icer.

Many public records are immediatcly available from the Ihistrict’s website including, but not limited

10, the process for requesting a public record. The Freedom of Information Officer shall direct a

requester 10 the District’s website if a requested record is available there. I the requester is unable 1o
reasonably access the record onking, he or she may resubmit the request for the record, stating his or
her inability to reasonably access the record online, and the District shall make the requested record
avaitable for inspection and copying as otherwise provided in this 'policy.

Preserving Public Records

Publi¢ records, including email messages, shall be preserved and cataloged if” (1) they are evidence of
the District’s organization, function, policies, procedures, or activities, (2) they contain informational
data appropriate for preservation, (3) their retention is required by State or federal law, or (4) they are
subject to a retention request by the Board Attormey (c.g., a littgation hold), District auditer, ar other
individual authorized by the Board of Education or State or federal law to make such a request

Unless ats retention 1s required as described in items numbered 3 or 4 above, a public record, as
defined by the lilinms Local Records Act, may be destroyed when authorized by the Local Recerds
Commissign.

LEGAL REF: 5ILCS 140/, Mimois Freedom of Information Act
105 1LCS 5/10-16 and 5/24A-T 1,
820 ILCS 40/11.
820 [LCS 130/5.

CHLSS REF, 2:140 (Cemmunications To and From the Board), 5:150 (Personncl Records),
7.340 (Student Records)

ADOPTED:

Compare to current policy 2:250, or consider adding to your manual if not currently included

2.250 Page 3 of 3

Commented |[AP9]: OPTION 4: Public bodies may adopt
| rules for the times and places where records will be made
available (5 ILCS 140/3(h). A board may amend this
sentence to reflect other times and/or places where records
wilt be made available. If so, plesse indicale on your
Response Form or include distmet edits.

Issue 88, May 2015

Commented {AP10]: OPTION 5: A distnict may reduce
FOIA requests by posting records on its website, Many
records are required to be web-posted, see 2:250-E3,
Tntmediately Avaitable District Public Records and Wib-
Posied Reports and Records, 1f the distnct does not have a
website, change this sentence as follows: “Some pubiic
records are available for i diate access including a
descripion of the process for requesting a public record, and
a list of all types or categories of records under 1 control.”

Issue 88, May 2015

|
|

Commented |[AP11]: The last two sentences i this
paragraph are added in response to § ILCS 140V8.5, added by
| P.A, 98-1129

L tssue 83, May 2015



DRAFT UPDATE

O'Fallon Community Consolidated School District No. 90 3:40

General School Administration

Superintendent

Dutics and Authority

The Superintendent is the Pistrict's executive officer and is responsible for the administration and
management of the District schools in accordance with Board of Education policies and direcives,
and Stalc and federal Jaw. District management dutics nclude, without limitation, preparing,
submitting, publishing, and posting reports and notifications as required by Siate and federal law
The Superintendent is authorized to develop admimisirative procedures to implement Board of
Education policy.

The Superintendent may delegate to other Dstrict staff members the exercise of any powers and the
discharge of any dutics imposed upon the Superintendent by Board of Education policies or by Board
vote. The delegation of power or duty, however, shall not relieve the Supernintendent of responsibility
for the action that was delegated.

Duakhifications

The Superintendent must be of good character and of unquestionable morals and integrity. The
Superintendent shall have the experience and the skills neeessary to work effectively with the Beard,
District employees, students, and the community. The Supcrmtcndcm shabmust have and maimtius a
vihd-administative-cortfieste Profess onal_Educator License with thea supenntendent endorsement
issued by the [Hinvis $tate Educator Preparation and Licensure Board,

| Commented |[AP1]: Policy language was edited in response |
to amendments that the 111, State Board of Education (ISBE)

Evaluation made to 23 1. Admin.Code Part 25. Part 25 continues to
The Board of Education will evaluate the Superintendent’s performance and effectiveness according imcorporate P.A. 97-607, which changed teacher cenification
to the terms contained in the Superintendent's cmployment agrecment. o educatar lizeumeg as ot Juby: 1, 2013,

A specific time should be designated for a formal cvaluation session with all Board of Education | bssue 88, May 2015

members present.  The evaluation should include a discussion of professional strengths as well as
performance arcas needing improvemenl,

mpensation and Benefit
The Board of Education and the Superintendent shall enter into a contraet that conforms to this policy
and State law. This contract shall govern the employment relationship between the Board of
Education and the Superintendent. The terms of the Superintendent’s employment agreement, when
in conflict with this policy, will control

LEGAL REF 105 ILCS 5/10-16.7, 5/10-20.47, 5/10-21.4, 5/10-23.8, 3474 5/21B-20, 57211-25,
5/24-11, and 5/24A-3.
23 . Admin.Code §§1.310, 1.705, and 29,130,

CROSS REF: 2:20 {Powers and Duties of the Board of Education, Indemnification), 2:130
{ Board-Superintendent Relationship), 2:240 (Board Policy Development), 3:10
{Goals and Objectives}

ADOPTED ity 22

340 Page | of ]



DRAFT UPDATE

_(__)iliallon&:ummunilx_C(msoli_dalcd_.‘ich_ogl_Dislr_ict_Nﬂ. 90 350

General School Administration
Administrative Personnel Other Than the Superintendent

Duties and Authority

The School Board establishes Disirict adminisirative and supervisory pasitions in accordance with the
District’s needs and State law. | s pohicy applies to all admmistmtoms other than the Supermtendent,
meleding withenimitation Buildmge Frincipald. The general dutics and authority of each
admimistrative or supervisory position are approved by the Board, upon the Superintendent's
recommendztion, and contained in the respective position”’s Job description. In the event of a conflict,
State law and/or the adnministrator s employment agreement shall control,

Qualifications
All administrative personnel shall be appropriately eerttiestedlicensed and shall meet zll applicable
requirements cantained in State law and Hlinois State Board of Education ssderules.

Evaluation

The performance of all administrative personnel will be evaluated by the Superimendent or designee;
the Superintendent shall make employment and salary recommendations to the Board of Fducation.

Administrators shall annually present evidence to the Supenntendent of professional growth through
attendance at cducational conferences, additional schooling, in-service traming and [llinois
Admunistrators’ Academy courses, or through other means as approved by the Superintendent,

Adminigtrative Work Year

The adminsstrators' work year shall be the same as the District's fiscal year, July | through June 30,
unless otherwise stated in the employment agreement In addition to legal holidays, the
administrators shall have vacation periods as approved by the Superintendent. Al administrators
shall be available for work when their services are necessary.

Compensation and Benefits

The Board and cach adminisirator shall cnter e an employment agreement that comphies with
Board policy and Siate law, The tenns ol an individual employment congract, when_ i conllict with
this policy, will kontrol,

The Board of Education will consider the Superintendent's recommendations when setting

compensation for individual administrators. These recommendations should be presented to the
Board of Education no later than the March Board of Education meeting or at such carlier time that
will allow the Board 10 consider contract rencwal and nonrencwal issugs..

Unless stated otherwisc in individual employment contracts, all benefits and leaves of absence
available to teaching personnel are available to administrative personnel.

LEGAL REF: 105 ILCS 5/10-21.4a, 24=7-15/F1-23 8a, 23A-F5/1{1-23 8b, 24AIS2EA152 113,
and 5/24A. 20
23 NILAdmin.Code §§1.310, | 705, and 38350 300, and Parts 25 and 29,

CROSS REF: 3:60 {Administrative Responsibility of the Building Principal), 5:30 (Hiring
Process and Criteria), 5:250 (Leaves of Absence)

ADOPTED: July-H-204-+

350 Page 1 of |

| Commented [AP1: Senrence added for clanty

| lssue 88, May 2015

[ Commented [APZ]: Ttus paragraph is relocated from policy
3:60, Admimistrative Responsibitity of the Building Principal Fo
meore infx ion regarding admint soe
1n the Policy Reference Manual Sample of policy 3:50.

1ssue 88, May 2015

r
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DRAFT UPDATE

O'Fallon Community Consolidated School District No. 90 3:60

General School Administration
Administrative Responsibility of the Building Principal

Duties and Bulhprnﬂ e e

The Schoal Board, upon thc recommendation of the ‘Eupcrlmcndcm cmploys Building Principals as
the chief administrators and instructional leaders of their assigned schools, and may employ Assistant
Principals. The primary responsibility of a Building Principal is the improvement of mstruction.
Each Building Principal shall perform all duties as described in State law as well as such other duties
as specified in his or her employment agreement or as the Superintendent may assign, that are
consistent with the Building Principal’s education and training.

Phe—Beerd-nnd—eneh-Huilding—Eaaipalandatessipi-rnapa—haterlemmnle—an—emplesanent
agreement-that-conforms-to-Boar d—j’ell&\‘-ﬁﬂd-&!ﬂtﬂw——lh@—k‘ﬂlh of-an-wdividual-employment
eemmet——whenmmﬂ%e&-w%%pehw—wﬂ#gm N

Each Building Principal and Assistant Principal shall complete State law requiremenis to be a
prequalificd evaluator before conducting an evaluation of a teacher or assistant principal.

Evaluation Man

The Superintendent or designee shall implement an evaluation plan for Principals and Assistant
Principals that complies with Section 24A-15 of the School Code and relevant Hlinois State Board of
Education rules, Using that plan, the Supcrintendent or designee shall cvalvate cach Building
Principal and Assistant Principal. The Superintendent or designee may conduct additional
evaluations.

COwslifieations and Other Terms and Condrtions of Lmpleynent

fications and other terms and conditions of employment are tound w _Board _policy 3:50,
tstrriive Personnel Other Than fle Superintendent.

LEGAL REF.: 10 ILCS 5/4-6.2.
105 [LCS 5/2-3.53a, 5/10-20,14, 5/10-21 4a, 5/10-23.8a, 5'10-23.8b, and 5/24A-
15.
105 ILCS 127/
23 . Admin.Code Parts 35 and 50, Subpart D.

CROSS REF.; 3:50 (Administrative Personnel Other Than the Superintendent), 5:250 (Leave of
Absence)
ADCGPTED: Muoreh-8-2044

160 Page 1 of 1

{ Commented [AP1]: Subheads were added 1o enhance readability |
and to refer to policy 3:30, Administrative Personnel Other Than the
Superintendent.

Issue 88, May 2013

!I Commented [AP2]: This paragraph was relocated to policy
3:50, Administrative Persannel Other Than the Superintendeni.

| Issue 38, May 2015



DRAFT UPDATE

9'[;IIPn_(_‘om!':!unity_Consolidalcd_School District No. 90 4:45

Operational Services
Insufficient Fund Checks and Debt Recovery

The Superintendent or designee ts responsible for collecting up to the maximum fee awtherized by
State law for returnced checks wrilten to the District which are not honored upon presentation o the
respective bank or other depository institution for any reason. The Supenintendent or designee is

authorized to contact a collection agency andior the ExstetsBoard Imtomcy whenever necessary lo .

collect the returned check amount, fee, collection costs and expenses, and interest,

Delinguent Debt Recovery

The Superintendent is authorized to seck collection of delinquent debt owed the District to the fullest
extent of the jaw.

the Comptroller (IOC)_in_the future, To participate in_ii, an intergovernmental agreement {IGA)
between the District and the [OC must be in existence. The IGA establishes the ierms under wiich the
District may refer a delinquent debt ewed-it-over-ta the 10C for an offset (deduction). Then 10C may
execute an offsctef,_in the amount of the delinquent debt owed o the District, from a future payment
that the State makes to an individual or entity responsible for paying the delinquent debt,

The Superintendent or designee shall exceute the requirements of the 1GA, Whike executing the
requirements of the [GA, the Superintendent or designee is responsible, without limatation, for cach of
the following:

l. Providing a District-wide, umform, method ol notice and due process to the individual or
entity against whom a claim for delinquent debt payment (efaim) 1s made. Written notice and
an opportunity 1o be heard must be given to the individual or entity responsible for paying a
delinquent debt before the claim is certificd to the 10C for offset. The notice must state the
claim’s amount, the reason for the amount due, the claim’s date or time period, and a
description of the process to challenge the claim. An individual or entity challenging a claim
shall be provided an informal proceeding to refute the claim’s existence, amount, or current
collectability; the decision following this proceeding shall be reviewable. If a waiver of
student fees is requested as a challenge to paying the claim, and the waiver of student fecs is
denied, an appeal of the denial of a fee waiver request shall be handled according to 4:140,
Waiver of Student Fees. If no waiver of student fees is requested, reviews regarding payment
of the claim shall be handled according lo this palicy before certification to the 10C for
offsct.

2. Certifying to the 10C that the debt is past duc and legally enforceable, and netifying the 10C
of any change in the status of an offset claim for delinquent debt.

3. Responding 1o requests for information from the [OC to facilitate the prompt resolution of
any administrative review requests received by the 10C,

LEGAL REF.: 15 ILCS 405/10.05 and 10.05d.
810 ILCS 5/3-806.

ADOPTED: Fobruary=17,- 2045

445 Page 1 of 1

Commented [AP1]: Edited for clarity.

"Issue 83, May 2015

Commmanted [AP2]: This paragraph is edited to further clurify
that an intergovernmental agresment with the Wlinois Office of the
Comptroller ([OC) 15 currently unavailable.

| Issue 88, May 2015




DRAFT UPDATE

O'Fallon Community Consolidated School Tistrict No. 90

General Personnel

Communicable and Chronic Infectious blseasé

The Superintendent_or_designee shall develop and implenment procedures for dealing with known or
suspected cases of a communicable and chronic infectious discase involving a District employce
consistent with State and federal law, rules of the inois Department of Public Health, and Board of
Education policies.

An employee with a communicable or chronic infectious disease is cncouraged to inform the
Superintendent immediately and grant consent to being monitored by the District’s Communicable
and'jChronic Infectious Discase Review Team)The Review Team, if used, provides information and
recommendations 10 the Superinttndént Tonceming the employee’s conditions of employment and
necessary accommodations. The Review Team shall hold the employee’s medical condition and
reeords in strictest confidence, exeepl 1o the exient allowed by Tew|

An employee with a communicable or chronic infectious discase will be permitted to retan his or her
position whencver, afler reasonable accommedations and without undue hardship, there is no
substantial risk of transmission of the disease to others, provided an employee is able to continue to
perform the position's cssential functions. An employee with a communicable and chronic infectious
discase remains subject to the Board's employment policies including sick and/or other leave,
physical cxaminations, temporary and permanent disability, and termination.

LEGAL REF.: Americans With Disabilities Act, 42 US.C. §12101 et seq.. 29 CF.R. §1630.1 et
seq.,_amended _by_the_Americans_with_Disabilitics_Act_Amendments Act
{(ADAAA), Pub. 1., 110-325.

Rehabilitation Act of 1973,29 US.C. §791: 34 CF.R. §104.1 ¢t s¢eq.

Department of Public Health Act, 20 ILCS 2305/6.

105 ILCS 5/24-5.

Personnel Record Review Act, 820 1LCS 40/,

Control of Communicable Discases, 77 1l Admin.Code Part 690,

CROSS REF.: 2:150 {Committees), 5:30 (Hiring Process and Criteria), 5: 180 { Temporary

Illness or Temporary Incapacity)

ADOPTED: July 102041

5:40 Page | of |

Commented [AP1]): The pohcy and Legal References are
updated

Jssue 88, May 2015

Commented [AP2]: New language in the fooinote for this
paragraph siates. Whether the Communicable and Chromc
Infectious Disease Review Team (CIDRT) is an adnunigtrative

| ganized by the super and’or ad or
2 board committee subject to the Open Meetings Act must be
discussed with the board attomey (see alsa 2:150-AP,
Superintendent Commitices). The CIDRT is guided by the Board's
policies, Ill. Dept. of Public Health rules and regulations, and all
other applicable State and federal laws. The CIDRT also consults the
employee’s personal physician and local health department officials
before malung any recommendations.




DRAFT UPDATE

O'Fallon Community Consolidated School District No. 90 5:120

General Personnel
Ethics and Conduct

All District emiployees are expected (o maintain high standards in their school relationships, 1o
demonstrate mtegrity and honesty, to be considerate and cooperalive, and 1o maiumain professional
and appropriate relationships with students, parents, staff members, and others. In addition, the Code
of Ethics for Hlinois Fducators, adopted by the Illinois State Board of Education, 1s incorporated by
reference into this policy. Any cmployee who sexually harasses a student or otherwise violates an
employee conduct standard will be subject 1o discipline up to and including dismissal.

The following employees must file a "Statement of Economic Interests” as required by the lllinois
Governmental Ethics Act:

1, Superintendent;

2. Building Principal;

3. Hcad of any department:

4, Any employee who, as _ihe Idistriet’s agent, is responsible for negotiating wie or morc
conimcls. including collective bargaining sgreement sgreement(s), in the amount of $1,000 or
grcateﬂ
Hearing officer,

Any employee having supervisory authority for 20 or more employcees; and
Any employec in a position that requircs an administrative or a chicl school business official
endorsement.

Ethigs and Gift Ban

Board policy 2:105, Erhics and Gift Ban, applics to all District employees, Students shall not be used
in any manner for promoting & political candidate or issue.

Prohibited Interestg, Limitation of Authority, snd Quiside Employment and-icontlietod-tnterest

A

PMo-Pistricemployee [ accordance with Section 22-5 ol the School Code, “no_school officer or
teacher shall be directhor-indirecthvinterested in ary-contract—work—or-busiress-ol-the-DistHel—or-n
the sale, proceeds, or_profits of any setiele-bybouk, apparatus, or lurniture used or 10 #e-Biseotbe
used in_any school with which such officer or teacher may_he connected,” except when the employee
is the author or developer of instructional materials listed with the 1llings State Board of Education
and adopied for use by the SekeolBoard. An employee having an interest in instructional materials
must file an annual statement with the Board Secretany

For the purpose of acquiring profit or personal gain, no employee shall act as an agent of the District
not shall an employcee act as an agent of any business in any transaction with the District.

Employees shall not engage in any other employment ot in any private business during regular
working hours ot at such other times as are necessary to fulfill appropriate assigned duties.

EHF Page 1 of 2
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{ Commented [AP1]: Edted 1o sahonce clarity
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15 8 Clasgg A

Commenbted [AP2]: This soction is changed 1o quote the stalute
because the statute does not define important terms, making it
difficult to paraphrase  No appellate decision defines school afficer |
or apparaius, or what 18 meant by connected. The statute wes
enacted n 1961, but earlier versions were in the School Code much
longer. A vio) of this p
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Incorporated
by reference: 5:120-E (Exhibit - Code ol Ethics for Hlinois I:ducators)
LEGAL REF.; 1).5, Constitution, First Amendment.
5 1LCS 420/4A-101 and 430/,
50 ILCS 135/,
105 1LCS 5/10-22.39; ang 5/22-5-und-524-22.
TT5 1LCS 5/5A-102.
23 M. Admin.Code Part 22, Code of Ethics for lllinois Educators.
Pickering v, Board of Township H.S. Dist. 205, 391 U.S. 563 {1968).
Garcetti v, Ceballos, 547 US. 410 (2006).
CROSS REF.: 2:105 (Lithics and Gift Ban), 5:100 (Staff Development Program)
ADOPTED March-1 82014
120

Page 2 of 2
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'Fallon Community Consolidated School District No. 90 5:180

General Personnel
Temporary lliness or Temporary Incapaci

A temporary illness or iemporary incapacity is an illness or other capacity of ill-being that renders an
cmployee physically or mentally unable to perform assigned duties. Duning such a period, the
employee can use accumulated sick leave benefits,. Howcever, income received from other sources
(worker’s compensation, District-paid insurance programs, cte.) will be deducted from the District's
compensation liability 1o the employee. The Board of Education's mtent is that in no case will the
cemployee, who is temporarily disabled, receive more than 100 percent of gross salary.

Those insurance plans privately purchased by the employee and to which the District does not
contribute, arc not applicable to this policy, AN

If illness, incapacity, or any other condition causes a tenecherorother-Heensed-employee to be absent
in one school year, after exhaustion of all available lcave, for more than 90 consecutive work days,
such absence may be considered a permancnt disability and the Board may begin dismissal
proceedings subject lo State and federal taw, including the Americans with Disabilities Act. The
Superintendent may recommend this paragraph’s use when circemstances strongly suggest that the
teacher or other licensed employce retumed to work intermittently in order to avoid this paragraph's
application, This paragraph shall not be considered a limitation on the Board's authority to take any
action concerning an employee that is authorized by State and federal law.

Any employec may be required to have an ¢xamination, al Disiricl expense, by a physician who is
licensed in Hlinois 1o practice medicine and surgery in all its branches, an advanced practice nurse
who has a written collaborative agrecment with a collaborating physician that authonizes the advanced
practice nurse to perform health examinations, or a physician assistant who has been delegated the
authority by his or her supervisor to perform health examinations, if the examination is job-related
and consistent with business necessity.

LEGAL REF.: Americans with Disabilitics Act, 42 U.8.C, § 12102,
105 1L.CS 5/10-22 4, 5/24-12, and 5/24-13.
Ilder v, School Dist, No, 127 142, 208 N.E.2d 423 (1il.App. 1st Dist., 1965).
School District No, 151 v, [SBE, 507 N.E.2d 134 (JIl. App. Ist Dist., 1987).
CROSS REF.: 5:30 (Hiring Process and Criteria), 5:185 (Family and Medical Leave), 5:250
{Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves)
ADOPTED: B

5180 Page L of i

Comenentad [AP1]: Despite the swtute's kmitation 1o licensed
employees, many bosrds apply this language to educational support
personnel. Consult the bosrd atiorney about whether 1o apply this
! to educational support p | ‘This change may
irigger a bargaining requirement with a bargaining unit for
educational support personaet.

OPTION: To epply this L to both | d and ed
SUppOrt [ I, strike toacher-orpther-li d, replacing the first
two sentences with: “If iliness, incapacity, or any other condibon
causes an ertsployee to be absent in one sehool year, after exhausuon
of all available leave, for mare than %0 consecutive work deys, such
b may be dered a p disability and the Board
mey begin dismussal procesdings subject to State and federal Jaw,
meluding the Amencans with Disabilitves Act. The Supenntendent
may recommend this parsgraph’s use when circumstances strongly
suggest that the employee retumed 10 work intermittently in order to
avoid this paagraph’s application ™

1| Lssue 88, May 2015

| Commented [AP2]: See option, sbove.
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O'Fallon Community Consolidated School District No. 90 5:270

Educational Support Personnel

Compensation, Assignment, And Transfers

Please refer to the “Professional Negotiation Agreement Between the Board of Education of
School District No. 90 and the O’Fallon Supportive Personnel Association.”

LEGAL REF.:

CROSS REF.:

ADOPTED:

5:270

105 [LCS 5/10-22,34 and 5/10-23,5,

Griggsville-Perry Commumity Unit_School _Dist. No. 4 v, Hlinois Educ. Labor
Relations Bd., 963 N.E.2d 332 (Hl.App.4.2013).

Cook_v. Eldorado Community Unit Schoo!l District, No. 03-MR-32 (lILApp.5,
2004).

Duldulao v. St. Mary of Nazareth Hospital. 483 N.E. 2d 956 (Ill.App.1, 1985),
aff’'d in part and remanded, 505 N.E.2d 314 (lll. 1987).

Kaiser v, Dixon, 468 N.E. 2d 822 (1. App.2, 1984).

5:10 (Equal Employment Opportunity and Minority Recruitment) 5:35
(Compliance with the Fair Labor Standards Act), 5:290 (Educational Support
Personnel - Employment Termination and Suspensions), 5:3 10 (Educational
Support Personnel - Compensatory Time-Off)

Mav—17-2005

Page 1 of |
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O'Fallon Community Consolidated School District No. 90 5:290

Educational Support Personnel
Employment Termination and Suspensions

Resignation

Please refer to the “Professional Negotiation Agreement Between the Board of Education of
School District No. 90 and the O’Fallon Supportive Personnel Association.”

Disciplinary Action

Pleasc refer to the “Professional Negotiation Agreement Between the Board of Education of
School District No. 90 and the O’Fallon Supportive Personnel Association.”

Retirement

An employce planning to retire should notify his or her supervisor at least 2 months before the
retirement date.

Non-RIF Dismissal

The District may terminate an at-will employee at any time for any reason, subject to State and
federal law.

Employees who are employed annually or have a contract, or who otherwise have a legitimate
expectation of continued employment, may be dismissed: (1) at the end of the school year or at the
end of their respective contract after being provided appropriate notice and after compliance with any
applicable contractual provisions, or (2) mid-year or mid-contract provided appropriate due process
procedures are provided.

The Superintendent is responsible for making dismissal recommendations to the Board consistent
with the Board’s goal of having a highly qualified, high performing staff.

Reduction in Force and Recall

Please refer to the “Professional Negotiation Agreement Between the Board of Education of
School District No. 90 and the O’Fallon Supportive Personnel Association.”

Final Paycheck

A terminating employec's final paycheck will be adjusted for any unused, eamed vacation credit.
Employees are paid for all eamed vacation. Terminating employees will receive their final pay on the
next regular payday following the date of termination, except that an employee dismissed due to a
reduction in force shall receive his or her final paycheck on or before the next regular pay date
following the last day of employment.

Suspension

Except as provided below, the Superintendent is authorized to suspend an employee without pay as a
disciplinary measure, during an investigation into allegations of misconduct, or pending a dismissal
hearing whenever, in the Superintendent's judgment, the employee's presence is detrimental to the
District. A disciplinary suspension shall be with pay: (1) when the employee is exempt from overtime
provisions, or (2) until an employee with an employment contract for a definite term is provided a
notice and hearing according to the suspension policy for professional employees.

Any criminal conviction resulting from the investigation or allegations shall require the employee to
repay to the District all compensation and the value of all benefits received by the employee during
the suspension. The Superintendent will notify the employee of this requirement when the employee
is suspended.

5:290 Page 1 of 2
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LEGAL REF.: 5 ILCS 430 et seq.
105 ILCS 5/10-22.34¢ and 5/10-23.5.
820 ILCS 105/4a.
Grigpsville-Perry Commmity Unit School Dist. No. 4 v. Wineis Educ, Labor
Relations Bd., 963 N.E.2d 332 (HLApp.4, 2013),

CROSS REF.: 5:240 (Professional Personnel - Suspension), 5:270 (Educational Support
Personnel - Employment At-Will, Compensation, and Assignment)

ADOPTED: November-16-20140

5:290 Page 2 of 2
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O'Fallon Community Consolidated School District No. 90 5:330

Educational Support Personne!
Sick Days, Vacation, Holidays, and Leaves

sick Days, Vacation, Holidays, Personal Leav ili Leaves, Bereavement Leave, Union Leave,
Funeral Leave, Parentat Leave, Leaves of Absence Without Pay, IMRF Servi redit Plan

Please refer to the *Professional Negotiation Agreement: Between the Board of Education of
School District No. 90 and the O’Fallon Supportive Personnel Association.™

School Visitation lcave

Educational support personnel receive school visitation leave on the same terms and conditions
granted professional stafT.

Leave 1o Serve as a Trustee of the Hlingis Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trusiee of the llinois
Municipal Retirement Fund in accordance with 105 ILCS 5/24-6.3,

Leaves for Victims of Domestic or Sexual Viofence

Educational support persennel receive a leave for victims of domestic or sexual violence on the same
terms and conditions granted professional staff.

|f Comimented [AFIj: A new type of leave is sdded pursuant to
i 105 ELCS 5/13-2.5, amended by P A, 98-691

congditions granted professional stafl, | 1ssue 88, May 2015 = i
LEGAL REF.: 20 ILCS 1805/30.1 et seq.

105 1LCS 5/10-20.7b, 5/24-2, and 5/24-6.

820 IL.CS 147 and 180/ -ot-veq-f,

Schuol Dist 151 v, ISBE, 307 N.IE.2d 134 (ULApp. 1, 1987); Elder v. School Dist.
No. 127 1/2, 208 N.E2d 423 ¢llLApp. 1, 1965),

CROSS REF.: 5:180 {Temporary Illness or Temporary Incapacity), 5:185 (Family and Medical
Leave), 5:250 (Leaves of Absence)

ADOPTED: MNuvember-t8-2044

5330 Page 1 of |
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O'Fallon Community Consolidated School District No. 90 6:15

Instruction
School Accountabili

According 1o the lllinois General Assembly, the primary purpose of schooling is the transtission of
knowledge and culturc through which students learn in areas necessary to their continuing
development and cniry into the world of work. To fulfill that purpose, the [linois State Beard of
Education prepared State Goals for Leaming with accompanying linois Leamning Standards,

The Board of Education gives priority in the aflocation of resources, including funds, time, personnel,
and facilities, 1o fulfilling this purpose

Quality Assurance

The Board of Fducation continuously monitors student achievement and the quality of the District’s
work. The Superintendent shall supervise the following quality assurance components, in accordance
with State Board of Education rules, by:

1. Preparing cach school’s annual recognition application and quality assurance appraisal,
whether internat or external, to monitor cach school's process for continuous school
improvement,

2. Submitting School Improvement Plans for Board approval that comply with Statc law and
conltain:

«  Distriet student learning objectives,

®  Assessment systems for measuring students' progress in the fundamental leaming areas,
and

s Reporting systems for informing the community and the State of assessment results,

3. if applicable, preparing and implementing a2 No Child Left Behind Act plan, according to
federal law, and seeking the Board of Education’s approval where necessary or advisable,

4. Continuously monitoring whether the District and its schools are making adequate yearly
progress as defined by State law. If the District and/or any of its schools fail to make
adequate yearly progress, the Superintendent shall take the actions provided in State law as
well as other responses designed to increase the likelihood that the District and/or schools
will make adequate yearly progress the following year. The Superintendent shall seek the
Board of Education's approval where nccessary or advisable.

5. Publishing a school report card in accordance with State law,

6 n aevordance with See 2-3 153 of the Scheol Code, adnumster at least biennially o survey of
fearning_comdhitions on_the mstructional environment within_the school 1o, at minmum,
students in grades 6 thron gﬁnd igachers

The Superintendent shall make regalar assessment reports 1o the Board, including projections whether
the District and cach school is or will be making adequate vearly progress as defined in State law.
The Superintendent shall seek Board approval for each District and/or school improvement plan and
othenwise when necessary or advisable,

School Choice for Swdens Enrolled ina School Identified for Improvement, Corrective Actign, or
Restructunng

Thiz section ol the policy s elfeetive only i the choree requirements mtederal law are applhicable o

Iinaois. When effzctivie. Fthis section applies 1o only those students enrolied in a school identified by .-~

the Board of Education for school improvement, corrective action, or restructuring according to
federal law. Those students may transfer to another public school within the District, if any, that has

6:15

3l 3{‘&&9:&: Jr’hrms\(\ ¢

Page 1 of 2

[ commented {AP1]: A new directive 1o the superiniendent 13
-required by 105 ILCS 5/2-3.133. The State Superintendent must

publicly report on selected indi ofl 2
from the admunistration of the instrument at the individual school,
district, and Siate levels.

| Issue 88, May 2015

.- Commented [AP2]: ISBE received a waiver for school year

2015; the future status of choice depends on federal action on any
applicable request(s) by ISBE for a Title 1 watver. 1ISBE's website
contains information st www.isbe,pevgrnts/himl/choies b

Issue 83, May 2015
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not been so identified. If there are no District schools available inte which a student may transier, the
Superintendent or designee shall, to the extent practicable, establish & cooperative agreement with
other districts in the area, A student who transfers lo another school under this policy may remain at
that school until the student completes the highest grade al that school. The District shall provide
transportation only until the end of the school year in which the ransferring school ceases to be
identified for school improvement or subject to corrective action or restructuring,  All transfers and
notices provided 1o parenis/guardians and transfer requesis are governed by State and federal law.,

If any District school or the District itse!f is wentified for improvement, the Superintendent or
designee shall identify, develop, or revise a school and/or District plan for improvement in
accordance with federal law, This school and/or District plan shall be presented to the Board for

approval.
When this section_of the_policy is kftective, Sstudents from Jow-income families shall be provided __.--{ Commented [AP3]: ISBE received a waiver for schoal your
supplemental educational services as provided in federal law if they attend any District school that: 2013; the future stas of supplemental educational services depends

A : 8 . . on federal action licable request(s) by ISBE for a Title 1
(1) failed to make adequate yearly progress for 3 consecutive years, of (2) is subject 10 corrective . |SBE-W:,L:",¢YC?,;“','N i,,fo,‘,‘m,-m :’:M isbe n:s';l esl
action or restrucluring,

Issue §8, May 2015

LEGAL REF.: No Child Lefi Behind Act, §1116, 20 US.C. §6316.
34 C.F.R. §§200.32, 200.33, 200.42, and 200.43.
105 ILCS 5/2-3.25d, 5/2-3.63, 5/2-3:64:5/2-3.64a-5, 5/10-21.3a, and 5/27-1.
23 [ll.Admin.Code Part 1, Subpart A: Recognition Requirements.

CROSS REF.: 6:170 (Title ! Programs), 6:340 (Student Testing and Assessment Program), 7:10
(Equal Educational Opportunitics)

ADOPTED: May- 200

fielS Page 2 of 2
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O'Fallon Community Consolidated School District No. 90 6:40

Instruction
Curriculum Developmen

Adoption
The Superintendent shall recommend a comprehensive curriculum that is aligned with:
1. The District’s educational philosophy and goals.

2. Student needs as identified by rescarch, demographics, and student achievement and other
data,

3. The knowledge, skiils, and abilities required for students to become life-long learners.

The minimum requirements of State and federal law and regulations for curriculum and
graduation requirements,

3. The currictlum of non-District schools that feed into or from a District school, provided that
the necessary cooperation and information is available.

6. The [Ninois State Leaming Standards and any District learning standards.

7. Any required State or federal student testing,
The Board of Education will adopl, upon recommendation of the Superintendent, a curriculum that
meels the above criteria,
Development
‘The Superintendent shall develop a curriculum review program to monitor the current curriculum and
promptly suggesi changes to make the curriculum more effective, to take advantage of improved

icaching methods and materials, and to be responsive to social change, technological developments,
student needs, and community expectations.

The curriculum review program shatt: .
1. Ensure regular evaluations of the curriculum and instructional program,
2. Ensure the curriculum continues to meet the stated adoption criteria.

3. Include input from a cross-scction of teachers, adminisirators, parents, and students,
representing all schools, grade levels, disciplines, and specialized and altemative programs.

4, Coordinate with the process for evaluating the instructional program and materials.

Experimental Educational Programs and Pilot Projects

The Superintendent may recommend experimental educational programs and/or pilet projects for
Board consideration. Proposals must include goals, material needs, anticipated expenses, and an
evaluation process. The Superintendent shall submit to the Board periodic progress reports for
programs that exceed onc year in duration and a final evaluation with recommendation upon the
program's completion.

Curriculum Guides and Course Outlines

The Superintendent shall develop and provide subject area curriculum guides to appropriate staff
members.

a:40 Page 1 of 2
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LEGAL REF.: 105 ILCS 5/10-20.8 and 5/10-19.

CROSS REF.. 6:60 (Curriculum Content), 6:70 (Teaching About Religions), 6:80 {Teaching
About Controversial [ssues), 6'100 (Experiments Upon or Disscction of
Animals), é:120 {Education of Cluldren with Disatalities), 7:10 { Equal
Fducatinal Oppornities . 7:15 (Student and Family Privacy Rights)

ADOPTED: 8 FIRR K B THTLS

6:40 Page 2 of 2
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O'lallon Community Consolidated School District No. 90 2:240

Board of Education
Board Policy Development

The Board of Education governs using wriiten policies. Written policies ensure legal compliance,
cstablish Board processes, articulate District ends, delegate authority, and define operating limits.
Board policies also provide the basis for monitoring progress toward District ends.

Policy Development

Anyone may propose new policies, changes to existing policies, or elimination of existing policies.
Staff suggestions should be processed through the Superintendent. Suggestions from all others may
be made to the Board President or the Superintendent.

The Superintendent is responsible for: (1) providing relevant policy information and data to the
Board, (2} notifying those who will be affected by a proposed policy and obtaining their advice and
suggestions, and (3) having policy recommendations drafted into written form for Board deliberation.
The Superintendent shall seek the counsel of the school attorney when appropriate,

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted at the Board meeting at which they are first introduced
except when necessary or prudent in order to meet emergency or special conditions or to be legally
compliantfk- Further Board consideration will be pgiven at a subsequent meeting(s) and after
opportunity for community input. The adoption of a policy will serve to supersede all previously
adopted policies on the same topic.

The Board of Education policies are available for public inspection in the administrative office during
regular office hours. Copy requests should be made under the District's Access to Public Records
Policy.

Board Policy Review and Evaluation

The Board of Education will monitor its policies and consider whether any modifications are
required.

Superintendent Implementation

The Board will support any reasonable interpretation of Board of Education policy made by the
Superintendent. If reasonable minds differ, the Board will review policy and consider the need for
further clarification.

In the absence of Board of Education policy, the Superintendent is authorized to take appropriate
action.

Suspension of Policies

The Board, by a majority vote of members present at any meeting, may temporarily suspend a Board
policy not established by law or contract. The failure to suspend with a specific motion does not
invalidate the Board action,

LEGAL REF.: 105 ILCS 5/10-20.5.
CROSS REF.. 2:150 {Committees), 3:40 (Superintendent)
ADOPTED: November 18, 2014

2:240 Page | of 1



O'Fallon Community Consolidated School District No. %0 4:10

Operational Services

Figcal and Business Management

The Superintendent is responsible for the School District’s fiscal and business management. This
responsibility includes annually preparing and presenting the District’s statement of affairs to the
Board of Education and publishing it before December I, as required by State law.

The Superintendent shall ensure the efficient and cost-effective operation of the District’s business
management using computers, computer software, data management, communication systems, and
electronic networks, including electronic mail, the Internet, and security systems. Each person using
the District’s electronic network shall complete an “Authorization for Electronic Network Access.”

Budget Planning

The District’s fiscal year is from July 1 until June 30. The Superintendent shall present to the Board
of Education, no later than the first regular meeting in August, a tentative budget with appropriate
explanation. This budget shall represent the culmination of an ongoing process of planning for the
fiscal support needed for the District’s educational programﬁ‘The District’s budget shall be entered
upon the Illinois State Board of Education’s “School District Budget Form.” To the extent possible,
the tentative budget shall be balanced as defined by the State Board of Education guidelines. The
Superintendent shall complete a tentative deficit reduction plan if one is required by the State Board
of Education guidelines.

Preliminary Adoption Procedures

After receiving the Superintendent’s proposed budget, the Board of Education sets the date, place,
and time for:

I. A public hearing on the proposed budget, and
2. The proposed budget to be available to the public for inspection.

The Board of Education Secretary shall arrange to publish a notice in a local newspaper stating the
date, place, and time of the proposed budget’s availability for public inspection and the public
hearing. The proposed budget shall be available for public inspection at least 30 days before the time
of the budget hearing.

At the public hearing, the proposed budget shall be reviewed and the public shall be invited to
comment, question, or advise the Board of Education.

Final Adoption Procedures

The Board of Education adopts a budget before the end of the first quarter of each fiscal year
(September 30), or by such alternative procedure as State law may define. To the extent possible, the
budget shall be balanced as defined by the State Board of Education; if not balanced, the Board will
adopt a deficit reduction plan to balance the District’s budget within 3 years according to State Board
of Education requirements.

The Board of Education adopts the budget by roll call vote. The budget resolution shall be
incorporated into the meeting’s official minutes. Board of Education members’ names voting yea and
nay shall be recorded in the minutes.

The Superintendent or designee shall perform each of the following:

1. Post the District’s final annual budget, itemized by receipts and expenditures, on the
District’s Internet website,
2. Notify parents/guardians that the budget is posted and provide the website’s address.

4:10 Page 1 of 2



3. File a certified copy of the budget resolution and an estimate of revenues by source
anticipated to be received in the following fiscal year, certified by the District’s Chief Fiscal
Officer, with the County Clerk within 30 days of the budget’s adoption.

4. Make all preparations necessary in order for the Board to timely file its Certificate of Tax
Levy, including preparations to comply with the Truth in Taxation Act, and file a Certificate
of Tax Levy with the County Clerk on or before the iast Tuesday in December. The
Certificate lists the amount of property tax money to be provided for the various funds in the
budget.

5. Submit the annual budget, a deficit reduction plan if one is required by State Board of
Education guidelines, and other financial information to the State Board of Education
according to its requirements.

Any amendments to the budget or Certificate of Tax Levy shall be made as provided in The School
Code and Truth in Taxation Act,

Budget Amendments

The Board of Education may amend the budget by the same procedure as provided for in the original
adoption.

Implementation

The Superintendent or designee shall implement the District’s budget and provide the Board of
Education with a monthly financial report that includes all deficit fund balances. The amount
budgeted as the expenditure in each fund is the maximum amount that may be expended for that
category, except when a transfer of funds is authorized by the Board of Education.

The Board shall act on all interfund loans, interfund transfers, transfers within funds, and transfers
from the working cash fund or abatements of it, if one exists.

LEGAL REF.: 35 ILCS 200/18-55 et seq.
105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-12, 5/17-2A, 5/17-3.2, 5/17-11, 5/20-
5, 5/20-8, and 5/20-10.
23 Hl.Admin.Code Part 100.
CROSS REF.: 4:40 (Incurring Debt), 6:235 (Access to Electronic Networks)

ADOPTED: March 15,2011
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O’ EFALELON-

Community Consolidated School District ‘ 90 .

Phone (618) 632-3666
Fax (618) 632-7864

118 E. Washington St.

Carrie E. Hruby, Superintendent O'Falion, IL 62269

Please add the following to Policy 4:45

Students will nol be allowed to participate in extra-curricular activities or field trips until fees are
paid in full or financial arrangements have been made.

Please add the following to Policy 5:120

8. Must adhere to expectations in Employee handbook.

Please change the following on Policy 6:15

Item 6 — *grades 6 through 8 and teachers.....”

Please change Policy 6:40 as follows:

Under Development, item3 — remove “students” from the first line. Also add a number 5. Item
that says:

The Board of Education will review the recommendations of the Curriculum Council meeting, by
way of a briefing from the Council. The Board will then approve curriculum changes as
appropriate.

Please add the following sentences to Policy 2:240 where the * is located under Policy Adoption
and Dissemination:

[tems must be submitted to the Board of Education with sufficient time for consideration and/or
action before implementation to allow for a subsequent Board of Education meeting if necessary.
This also applies to items submitted as informational.

Please add the following sentence to Policy 4:10 where the * is located under Budget Planning:
A draft budget will be presented to the Finance Committee in July.

School Board Members

John Wagnon Todd Roach Mary Baskeit Steven Springer Chris Pulcher Becky Drury Rebecca Huller
President Vice President Secretary Member Memher Member Member



