The University of the State of New York PROPOSED BUDGET FOR A
THE STATE EDUCATION DEPARTMENT FEDERAL OR STATE PROJECT
(see instructions for mailing address) ES-10 (03/15)

Local Agency Information

Funding Source: ARP-ESSER

Report Prepared By: | Melissa Szymanski, Assistant Superintendent for Curriculum and Instruction
Agency Name: Hastings-on-Hudson UFSD
Mailing Address: 27 Farrggyt Avenue

Street
Hastings-on-Hudson New York 10706
City State Zip Code

Tclephone #: 914-295-3100 County: Westchester
E-Mail Address:szymanskim@hohschools.org
Project Operation Dates: 03/ 13 / 2020 0/ 30 /2024

Start End

INSTRUCTIONS

“* Submit the original budget and the required number of copies along with the completed application
directly to the appropriate State Education Department office as indicated in the application Instructions
for the grant program for which you are applying. DO NOT submit this form to the Grants Finance.

% Enter whole dollar amounts only.

¢ Prior approval by means of an approved budget (FS-10) or budget amendment (FS-10-A) is required for:

¢  Personnel positions, number and type

® Equipment items having a unit vatue of $5,000 or more, number and type

s Minor remodeling

® Any increase in a budget subtotal (professional salaries, purchased services, travel, etc.) by more than 10
percent or £1,000, whichever is greater

»  Any increase in the total budget amount.

% Cerification on page 8 must be signed by Chief Administrative Officer or properly authorized designee.

** High quality computer gencrated reproductions of this form may be used.

» For further information on budgeting, please refer to the Fiscal Guidelines for Federal and State Aided Grants which
may be accessed at www.oms.nysed.gov/cafe/ or catl Grants Finance at (518) 474-4815.
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SALARIES FOR PROFESSIONAL STAFF: Code 15

Include only staff that are employees of the agency. Do not include consultants or per diem staff. Do
not include central administrative statf that are considered to be indirect costs, e.g., business office staff.
One full-time equivalent (FTE) equals one person working an entire week each week of the project.
Express partial FTE's in decimals, e.g., a teacher working one day per week equals .2 FTE.

. . Full-Time Annualized Rate Project

Specific Position Title Equivalent of Pay Salary
Mathematics 2 $78,000 $31,200 (total for 2
’I;et jr‘;/eng);;l(set”f A2G 12 6= 02~ o years) WK
Diversity and Inclusion | .4 . $110,000 $88,000 (total for 2 L[o;(
Coordinator-__E I ﬁ i"‘\‘o“_‘ '3;_—;;’-*;;:3 g years)

T, Men-Fledo pafio - 12a- 0370 i

Direct intervention ## ‘%ﬁ’ﬁrdxnmately 4 $109,000 $87,000 (total for 2

Support

years)

Fote-

Cp- 22~ 5¥70

SALARIES FOR SUPPORT STAFE: Code 16

Subtotal - Code 15

$206,200

Include salarics for teacher aides, secretarial and clerical assistance, and for personne! in pupil
transportation and building operation and maintenance. Do not include central administrative staff that
are considered to be indirect costs, e.g., account clerks.

Specific Position Title

Full-Time
Equivalent

Annualized Rate
of Pay

Project
Salary

Subtotal - Code 16
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PURCHASED SERVICES: Code 40

Include consultants (indicate per diem rate), rentals, tuition, and other contractual services. Copies of
contracts may be requested by the State Education Department. Purchased Services from a BOCES, if
othcr than applicant agency, should be budgeted under Purchased Services with BOCES, Code 49.

Description of Item Provider of Calculation Proposed
Services of Cost Expenditure

Universal Screener Panorama Direct quote from $8,375
vendor for 1 year of
unlimited uvse, district-
wide

- -22-
FAOS LI e SO S $8,375

SUPPLIES AND MATERJIALS: Code 45

Beginning with the 2005-06 year include computer software, library books and equipment items under
$5,000 per unit.

For earlier years include computer software, library books and equipment items under 1,000 per unit.

. Proposed
Description of Item Quantity Unit Cost Expenditure

Subtotal - Code 45
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TRAVEL EXPENSES: Code 46

Include pupil transportation, conference costs and travel of staff between instructidnal sites. Specify
agency approved mileage rate for travel by personal car or school-owned vehicle.

Position of Traveler

Destination
and Purpose

Calculation
of Cost

Proposed
Expenditures

Subtotal - Code 46

EMPLOYEE BENEFITS: Code 80

Rates used for project personnel must be the same as those used for other agency personnel.

Benefit Propesed Expenditure
Social Security $15,500

New York State Teachers $20,300
Retirement New York State Employees

Other
Health Insurance
Worker's Compensation
Unemployment Insurance
Other (Identify)

[ 2l gro-2t g ”saubtotal ~ Code 80 L
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INDIRECT COST: Code 90

A. Modified Direct Cost Base — Sum of all preceding subtotals (codes 15,
16, 40, 45, 46, and 80 and excludes the portion of each subcontract 5 (A)
exceeding $25,000 and any flow through funds)
B. Approved Restricted Indirect Cost Rate % | (B)
C. (A) x (B) = Total Indirect Cost Subtotal — Code 90 $ ©
PURCHASED SERVICES WITH BOCES: Code 49
- Calculation Proposed
Description of Services Name of BOCES of Cost Expenditure
Universal Screener: SWBOCES .44% of the total $6,714
STAR Renaissance cost ($15,198.70)
for student licenses
and access for the
elementary school
and middle school
Ny B
F210-490=22 8806 o iotal - Code 49 $6,714

MINOR REMODELING: Code 30

Allowable costs include salaries, associated employee benefits, purchased services, and supplies and
materials related to alterations to existing sites.

Description of Work
To be Performed

Calculation of
Cost

Proposed
Expenditure

Subtotal — Code 30
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EQUIPMENT: Code 20

Beginning with the 2005-06 year all equipment to be purchased in support of this project with a unit cost
of $5,000 or more should be itemized in this category. Equipment items under $5,000 should be

budgeted under Supplies and Materials, Code 45. Repairs of equipment should be budgeted under
Purchased Services, Code 40.

For carlier years the threshold for reporting equipment purchases was $1,000 or more. Equipment items
under $1,000 should be budgeted under Supplies and Materials.

. . . Proposed
Description of Item Quantity Unit Cost Expenditure

Subtotal - Code 20
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HELPFUL REMINDERS

Check for the required number of copies to be submitted, including the number of original
signature copies. The number of copies may vary from program to program. If unsure,
contact the State Education Department office responsible for the program for which you are
applying.

An approved copy of the FS-10 will be returned to the contact person at the address completed
on page 1. A window envelope will be used for the return mailing; pleasec make sure that the
contact information is accurate, legible, and confined to the address field.

Be sure to check your math and carry all subtotals forward to the Summary on Page 8. Simple
mathematical errors often require Grants Finance to contact both the local agency and other
State Education Department offices, resuiting in unnecessary delays in program approval. "
And remember, use whole dollars only.

School districts and BOCES should use the restricted indirect cost rate that has been approved
for the school year in which the grant will operate. Most other agencies are subject to a fixed
maximum rate depending on the grant program and type of agency. Contact Grants Finance at
(518) 474-48135 if you have any questions regarding indirect costs.

The modified direct cost used in the calculation of indirect cost must exclude equipment,

minor remodeling, the portion of each subcontract exceeding $25,000 and any flow through ||
funds.

Be sure to complete the Agency Code on Page 8 as well as the Project #, if pre-assigned.
For Special Legislative projects and Grant Contracts, please enter the Contract #.

For case of data entry at the State Education Department, please make sure that Page 8§ faces ouf

Submit forms to the State Education Department as follows:
Application, FS-10, FS-10-A — Program Office

FS-25, FS-10-F for Special Legislative Projects -
Special Legislative Projects Coordinating Team
New York State Education Department
Room 132 Education Building
Albany, New York 12234

FS-25, FS-10-F for other projects ~
Grants Finance
New York State Education Department
Room 510W Education Building
Albany, New York 12234




CFl2l GRANTS FINANCE

ENTRY DATE 02/02/22 PROJECT STATUS REPORT RUN DATE 02/02/22
PROJECT 5880213650 ARP ESSER 3
SED CODE 660404030000 HASTINGS~ON-HUDSON UFSD
. NYC DOC #
BUDGET DETAIL INFORMATION
PROF SALARY 15 206,200,00 BEGIN DATE 03/13/20
NON PROF SALARY 16 0.00 END DATE 09/30/24
PURCH SERVICES 40 8,375.00 AMENDMENT #
SUPP & MATERIAL 45 0.00 CONTRACT #
TRAVEL EXPENSE 46 0,00 STOP DATE
EMP BENEFITS 80 35,800,00 REFUND CHECK #
INDIRECT COST 90 0.00 IND COST RATE 11.0
BOCES SERVICES 49 6,714.00 INT ELIG N
REMODEL ING 30 0.00
EQUIPMENT 20 0.00
BUDGET SUMMARY INFORMATION
FUNDYEAR BUDGET SPLITS PAID TO DATE OUTSTANDING ENC
588021 257,089,00 25,708.00 231,381,00
588020 0.00 0.00 0.00
588019 0.00 0.00 0.00
0.00 0.00 0.00
0.00 0.00 0.00
TOTAL 257,089,00 25,708.00 231,381.00
LOG AND CONTRACT DATES
RECEIVED ENTERED APPROVED
BUDGET 01/27/22 02/01/22 CONTRACT

INTERIM
O ruuc
CASH DETAIL

ENTRY DOC 4 TRANS ENC RPT LINE ANOUNT FUNDYR MIR PD DT STA
020222 561968F INIT 000 02/22 Ol 25,708.00 588021 012722 ENT

THIS BUDGET HAS BEEN PROCESSED BY THE NEW YORK STATE
. EDUCATION DEPARTMENT. THIS SUMMARY REPLACES THE SIGNED COPY.



: \ THE STATE EDUCATION DEPARTMENT | THE UNIVERSITY OF THE STATE OF NEW YORK / ALBANY, NY 12234

* R

Grants Finance
g“ % Room 510W, Education Building
. Tel. (518} 474-4815

Reminder: Record Keeping and Retention

This document is intended as a reminder to local agencies on proper record keeping and retention.

Generally, local agencies must have a proper financial management system in place, along with strong
internal controls and written procedures, to properly account for funds received through a grant/grant-
contract awarded by NYSED. Additionally, program as well as financial records, including supporting
and source documentation, must be maintained and available for review by State and federal
representatives or their duly authorized representatives.

In order to meet the requirements of both State and federally funded programs, these records must be
kept for a period of six years after the last payment was made unless specified by program
requirements or otherwise stated in the grant agreement.! Audit or litigation will “freeze the clock”
for records retention purposes until the issue is resolved.

Information on records retention may be found in:

e 2 CFR 200.333-337 of the Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards for awards made on/after 12/26/14.

e Parts 74 & 80 of the Education Department General Administrative Regulations (EDGAR),
specifically 34 CFR 74.53 & 34 CFR 80.42, for federal awards made prior to 12/26/14.

e Part 76 of the Education Department General Administrative Regulations (EDGAR), specifically
34 CFR 76.730-731.

o Records Retention and Disposition Schedules published by the New York State Archives
(http://www.archives.nysed.gov/records/mr_retention.shtml)

Local agencies must retain records? that show the amount of funds by grant, including total cost, how
the awardee used the funds, authorizations, obligations, share of costs provided from other sources, as
well as compliance with program requirements, In addition, source documents are required to support
all transactions entered into the grantee's record keeping system. Source documents that authorize the
disbursement of grant funds may consist of purchase orders, contracts, time & effort records, delivery
receipts, vendor invoices, travel documentation, and payment documents, including check stubs. More
information and examples of the types of documents used to support payment for other types of costs
(such as goods, services, travel, utitities, and property leases) may be found in Chapter XII, Section 3
and Section 4.B.1 of the Guide to Financial Operations published by the NYS Office of the

Comptroller (hitps://www.osc.state.ny us/agencies/guide/MyWebHelp/).

! For projects awarded under a multi-year grant-contract, all project and contract-related documents (including the
contract itself as well as the annual budgets) need to be retained for 6 years following the end of the contract.

2 please refer 1o 2 CFR 200.302 for a discussion of how federal awards are to be identified and accounted for in the
financial management system. Proper accounling of federal funds will help ensure that appropriate and accurate
documentation from this system can be provided if/when needed.



