
FREQUENTLY ASKED QUESTIONS ABOUT EARNED SAFE AND SICK TIME

Note: For the purposes of these FAQs, any reference to ESST means “Safe and Sick Time” and would
include any leave that was previously referred to as “sick time”.

1. Under what circumstances can I request ESST?
Answer: Staff may access ESST time when an absence is due to:

● physical or mental illness or disability;
● medical, dental or chiropractic treatment or preventative care;
● domestic abuse, sexual assault or stalking of a family member;
● other reasons as expressly provided for in any applicable collective bargaining

agreement; or
● any other reasons as cited in Minnesota Statute section 181.9447.

Sick and safe time may be utilized for absences due to the same reasons cited above for
the following family members of the employee:

● Child, including foster child, adult child, legal ward, child for whom the Teacher is a
legal or guardian or child to whom the Teacher stands in loco parentis;

● Spouse, or registered domestic partner;
● Sibling, stepsibling, or foster sibling;
● Biological, adoptive or foster parent, stepparent or a person who stood in loco

parentis when the employee was a minor child;
● Grandchild, foster grandchild or step-grandchild;
● Grandparent or step-grandparent;
● Child of the sibling;
● Sibling of the parents of the Teacher;
● Child-in-law or sibling-in-law;
● Any family members identified above of the Teacher’s spouse or registered domestic

partner;
● Any other individual related by blood or whose close association with the employee

is the equivalent of a family relationship; and
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● Up to one individual annually designated by the employee (written notice would need
to be provided to Human Resources). The ESST Designation Form can be found on
the STMA website under the Earned Sick and Safe Time page.

2. Can the district require documentation?
Answer: The District may require documentation, including the written statement of a
qualified and licensed medical provider, to qualify an employee’s eligibility for the use of
sick leave under this section. Documentation requirements must also align with current
collective bargaining agreements.

3. Where can I go if I have questions?
Answer: STMA Human Resources. You can reach Human Resources at
stmahr@mystma.org or call 763-497-3180, option 3. We are happy to answer questions
or set up a conference to discuss ESST options if it is helpful.

4. Why does my master contract say something different?
Answer: It is very challenging to summarize all of the variations on access to sick time
as represented in the district’s four collective bargaining agreements. The ESST law is
intended to reflect a minimum amount of time that must be allocated to all employees.
Public employers, including school districts, must also follow collective bargaining
agreements provided these agreements meet or exceed the requirements set out in statute.
The ESST law does not change your contract rights.

5. Where can I find the statute that makes this a law?
Answer: The ESST law is Minnesota Statutes sections 181.9446 and 181.9447, and other
statutory provisions as cited in these sections. You can review the law here:
https://www.revisor.mn.gov/statutes/cite/181.9447 (last visited Dec 27, 2023)

6. How does a district measure a “year” for the purposes of the ESST law?
Answer: The district uses its fiscal year which runs from July 1st and through June 30th.

7. Do I get to cash out ESST time upon separation from the school district?
Answer: No. There are no circumstances where any STMA staff will be able to cash out
sick leave upon separation from the district.

8. How will I know how much ESST time I have accrued?
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Answer: Your sick or ESST time will be reflected on your check and identified in
Skyward. This time may not be reflected for a limited number of staff until Feb 15, 2024
(if you have not previously earned sick time). If you have questions or need to access
possible accrued time in advance, please contact Human Resources.

9. Is there a cap on how much ESST time I can accrue?
Answer: First, any maximums for sick time set out in a collective bargaining agreement
remain applicable. For staff not subject to these agreements, the maximum is eighty (80)
hours.

10. Does this mean the district is taking something away?
Answer: No. Most STMA permanent staff will not recognize much of a change. And all
of the rules as established by current collective bargaining agreements apply. For a
limited number of STMA staff, these employees will be earning sick time which was not
applicable before. However, there is no one that is worse off than before January 1, 2024.

11. Do I have to provide medical information to my supervisor?
Answer: No. If you are required to provide medical documentation, you will be
contacted by Human Resources. However, you are never required as a condition of
employment to submit actual medical documentation to your supervisor and, for privacy
reasons, you may submit directly to Human Resources. HR maintains a firewall with
submitted information from all other staff and only discloses such information on a
need-to-know basis.

12. Where can I go if I have a complaint about my employer not allowing access to
ESST or retaliating against me?
Answer: First, you may always bring a complaint to Human Resources. You may also
submit any complaint regarding violations of safe and sick time requirements to the
Minnesota Department of Labor Standards Division at 651-284-5075 or
dli.laborstandards@state.mn.us.

13. Is the school district using different accrual methods for sick or ESST time?
Answer: Yes. The Department of Labor has different methods employers may use to
track ESST time and employers are permitted to use more than one method provided the
same method is used within the same job classification. STMA either applies accrued
time or will front-end load a minimum of eighty (80) hours in compliance with these
methods and applicable collective bargaining agreements. In some cases, the time will be
more than cited here.
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14. Who is really responsible for this and are you really tracking it?
Answer: Yes. The district is tracking your ESST time. The director of administrative
services is the administrator responsible for compliance with the new law. However, we
have an entire team of operational professionals in our Human Resources and Business
Services teams dedicated to ensuring employer compliance.

15. This stuff is really confusing- you must really only get paid by the word. I simply
want to know what exactly applies to me. If you are (insert the job classification)
this is what the ESST law is actually means for you.

a. Permanent Certified Staff (i.e. teacher)
New certified staff hired after January 1, 2024, will have a minimum of ten (10)
days awarded at the start of employment.

b. Principal
After January 1, 2024, there may be added circumstances in which you can
request sick time as previously noted in this Notice.

c. Permanent support staff member
Your time continues to be accrued monthly in accordance with the collective
bargaining agreement.

d. Permanent maintenance staff member
After January 1, 2024, there may be added circumstances in which you can
request sick time as previously noted in this Notice. Your time continues to be
accrued monthly in accordance with the collective bargaining agreement.

e. Non-affiliated permanent staff member (i.e. coordinators, etc.)
After January 1, 2024, there may be added circumstances in which you can
request sick time as previously noted in this Notice. For new staff, a minimum of
ten (10) days of sick time will be front-end loaded at the start of employment.

f. Kids Play Supervisor
After January 1, 2024, there may be added circumstances in which you can
request sick time as previously noted in this Notice. Your time will continue to
be accrued monthly in accordance with the collective bargaining agreement.
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g. District paid coach or activity advisor
All district paid coaches or activity advisors will receive eighty (80) hours of
ESST time at the start of their initial coaching or advisor assignment during a
school year specifically designated for use with any coaching or activity work
assignments with the school district. This time may only be used for these
assignments and should be accessed in situations where a coach or advisor is
unable to attend a practice or event due to illness or other related reasons. Staff
will receive more information from their supervisor.

If you are a permanent certified staff or non-certified staff member who also
operates in a coaching or advisor capacity, this ESST time is separate from your
permanent ESST time.

If you are a coach or activity advisor with no other employment relationship to the
school district, you will also receive the same amount of ESST time for the school
year at the start of your initial coaching or advisor assignment.

h. Booster coaches
All booster coaches will receive eighty (80) hours of ESST time at the start of
their initial coaching or advising assignment specifically designated only for any
coaching or activity work assignments with the school district. This time may
only be used for these assignments and should be accessed in situations where a
coach or advisor is unable to attend a practice or event due to illness or other
related reasons.

i. Substitute teacher or substitute support staff/ maintenance
You will begin to accrue ESST time after you first work eight (80) hours in a
calendar/fiscal year. After this point, you will begin to accrue one hour, up to a
maximum of eighty (80) hours, for every 30 hours actually worked. If you accept
an assignment and are scheduled to work, but you are unable to attend due to
illness or other reasons as cited in the ESST law, notify your supervisor and
Human Resources. You will need to complete a form prepared by Human
Resources separately to request this time. The ESST Request Form can be found
on the STMA website under the Earned Sick and Safe Time page.

j. Seasonal employees and students
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You will begin to accrue ESST time after you first work eight (80) hours in a
calendar/fiscal year. After this point, you will begin to accrue one hour, up to a
maximum of eighty (80) hours, for every 30 hours actually worked. If you accept
an assignment and are scheduled to work, but you are unable to attend due to
illness or other reasons as cited in the ESST law, notify your supervisor and
Human Resources. You will need to complete a form prepared by Human
Resources separately to request this time. The ESST Request Form can be found
on the STMA website under the Earned Sick and Safe Time page.

COMPLIANCE STATEMENT

The District is fully committed to compliance with all applicable state employment laws including
Minnesota Statutes, Chapters 175, 177, 181 (ESST, etc.), 16C and 609 (also referred to as
Minnesota's Wage Theft Law). For compliance and reports of non-compliance with any employment
law, including questions about wages, you may directly contact the Director of Administrative
Services, Douglas Birk, at 763-497-6504 or douglasbi@mystma.org.
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ALTERNATIVE LANGUAGE REQUEST

This document contains important information about your employment. Please check the box on
the left in the chart below to receive this information in the language selected and return this form
to the Human Resources Department in the District Office at 11343 50th Street NE, Albertville, MN
55301.
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