
XENEGRADE REGISTRATION INSTRUCTIONS

NEW STUDENTS

1. New students must create a new account.
2. Once your account is created, click on session, and select the session

you want from the drop down menu.
3. Click on the “Category” drop-down menu and select the area of study you

are interested in.

4. A list of programs/classes will appear in the search results menu. Select
the program or class you want to register for by clicking on the blue
highlighted link. For certified medical and trades classes, you must
upload your PROOF of Education to the document section of your
account

6. PAYING FOR YOUR PROGRAM/CLASS:
A. If you are paying by credit card, click checkout to enter

your information in the appropriate boxes.
B. If you are being sponsored by an employer or organization you

must click the “Pay by PO” Box, then click checkout.
C. If you are using a payment plan, click the “Pay by PO” Box, then

click checkout.

CKDUDT



a.. Your name will automatically appear in the “Company or Contact”
box, you need to delete your name and type in the name of the
employer or organization in the box.

b.. For purchase order number enter “payment plan” or “funded”
c.. An invoice/registration notification will automatically be sent to
your email. It is your responsibility to provide the voucher to
BOCES so we can invoice the organization.


