Blue Ridge Academy
955 Stanislaus Street, Maricopa, CA 93252
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ACADEMY Ph (661) 525-1178 | Fax (661) 465-4544

Regular Scheduled Board Meeting
Blue Ridge Academy
August 24, 2020 — 6:00 pm
625 West Covina Blvd.

San Dimas, CA 91773

Through Teleconference
Join Zoom Meeting
https://zoom.us/j/8698887379

Meeting ID: 869 888 7379

Dial by your location
669-900-6833
Find your local number: https://zoom.us/u/abcMEDLgMN

AGENDA
Call to Order

Approval of the Agenda

Public Comments

Executive Director’s Report

Discussion and Potential Action on the August 10, 2020 Board Minutes
Discussion and Potential Action on the July Financials

Discussion and Potential Action on EL Master Plan

O N o g s~ w DB

Discussion and Potential Action on the Health Examinations, Immunizations

and Oral Health Assessments Policy

9. Discussion and Potential Action on the Promotion, Acceleration and Retention
Policy

10. Discussion and Potential Action on the Information Technology Department

Policy and Procedures



https://zoom.us/j/8698887379
https://zoom.us/u/abcMEDLgMN
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11. Discussion and Potential Action on the Parent Student Information Technology
Acceptable Use Policy

12. Discussion and Potential Action on the Staff Information Technology
Acceptable Use Policy

13. Discussion and Potential Action on Parent-Student Handbook

14. Board of Director’s Requests

15. Announcement of Next Regular Scheduled Board Meeting

16. Adjournment

Public comment rules: Members of the public may address the Board on agenda or non-agenda items through the
teleconference platform, zoom. Zoom does not require the members of the public to have an account or login. Please
either utilize the chat option to communicate with the administrative team your desire to address the board or simply
communicate orally your desire to address the board when the board asks for public comments. Speakers may be called in
the order that requests are received. We ask that comments are limited to 2 minutes each, with no more than 15 minutes
per single topic so that as many people as possible may be heard. If a member of the public utilizes a translator to address
the board, those individuals are allotted 4 minutes each. If the board utilizes simultaneous translation equipment in a
manner that allows the board to hear the translated public testimony simultaneously, those individuals are allotted 2
minutes each. By law, the Board is allowed to take action only on items on the agenda. The Board may, at its discretion,
refer a matter to school staff or calendar the issue for future discussion.

Note: Blue Ridge Academy Governing Board encourages those with disabilities to participate fully in the public meeting
process. If you need a disability-related modification or accommodation, including auxiliary aids or services, to participate
in the public meeting, please contact the Governing Board Office at 657-600-0976 at least 48 hours before the scheduled
board meeting so that we may make every reasonable effort to accommodate you. (Government Code § 54954.2;
Americans with Disabilities Act of 1990, § 202 (42 U.S.C. § 12132)).
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Board Training
Updates

Blue Ridge Academy Board Training will take place in

two forms this year. One will be a group training

setting and one will be online and self-paced.

|Group Training

Saturday, 10/10/20 @ 8:00AM via Zoom

) The Brown Act

® Financial Training

° Board Member Roles,
Responsibilities and Protections

Enline Board Member Training with Charter
chool Development Center (CSDC)

Self Paced

® On Being a Board Member

® Speaking the Language

o Laws, Lobbying, and the Legislature
® Governing Board Roles and

Responsibilities
® Human Resources

California Charter Basic




Enrichment Curriculum

Adding new students ® Vendor Delays
Processed over 3,500 ® FEarly Access to Yearly

EI’II'iChmEI‘IT orders so far Subscriptions
In-service activities
Updates




SB 98

CSDC states that there may be an adjustment to the SB
98 enrollment cap:

Legislative

U d -Enrollment funding cap may be lifted for public schools
p ates and classroom-based charter schools only.

Constitutional deadline to pass laws for the year is
August 3.
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Regular Scheduled Board Meeting - Blue Ridge Academy
August 10, 2020 — 6:00 pm
625 West Covina Blvd., San Dimas, CA 91773

Attendance: Jessie Maron, May Hampton, Nicole Zolfo, Nikki Sanchez- Teleconference
Absent: Arlene Nelson

Also Present: Samantha Haynes, Amanda Panting, Emily Cruz, Dr. Loretta Burns, Tyler Myers,
Tricia Bulm — Teleconference

1. Call to Order:
Jessie Maron called the meeting to order at 6:05 pm.

2. Approval of the Agenda:
The Board motioned to approve the Agenda.
Motion: Jessie Maron
Second: Nikki Sanchez
Ayes: 3 Nays: 0

3. Public Comments:
Hillary Marks addressed the Board regarding the loss of multi-year funding.

4. Discussion and Potential Action on the July Board Meeting Minutes:
The Board motioned to approve the July Board Meeting Minutes.
Motion: Jessie Maron
Second: Nicole Zolfo
Ayes: 4 Nays: 0

5. Discussion and Potential Action on the CSC Acknowledgement Resolutions for the
Sale of Additional Receivables:
The Board motioned to approve the CSC Acknowledgement Resolutions for the Sale of
Additional Receivables.
Motion: May Hampton
Second: Jessie Maron
Ayes: 4 Nays: 0
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6. Discussion and Potential Action on the Board Resolution to Tentatively Adopt a
Conflict of Interest Code:
The Board motioned to approve the Board Resolution to Tentatively Adopt a Conflict of
Interest Code.
Motion: Jessie Maron
Second: Nikki Sanchez
Ayes: 4 Nays: 0

7. Discussion and Potential Action on the Invoices over $100,000:
The Board motioned to approve the Invoices over $100,000.
Motion: May Hampton
Second: Jessie Maron
Ayes: 4 Nays: 0

8. Discussion and Potential Action on the Bakersfield Facility Assignment of Lease:
The Board motioned to approve the Bakersfield Facility Assignment of Lease.
Motion: Jessie Maron
Second: Nicole Zolfo
Ayes: 4 Nays: 0

9. Discussion and Potential Action on the Second Facility:
The Board was presented two options for a Second Facility for housing Lending Library
items. The Board is interested in the first option, of the larger unit and more information
will be presented at the next meeting regarding moving forward with that lease.

10. Board of Director’s Requests:

e School staff to clarify the misunderstandings of the loss of multi-year funding to the
families

o Potentially involve the teachers to continue having the clarifying
conversations with families as they start to interact with their HST
e What is the plan and resources available to teachers regarding mental health?
e Revisit and review School’s Mission Statement and Vision
o Review Enrichment guidelines as a part of the School identity
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11. Announcement of Next Regular Scheduled Board Meeting
August 24, 2020 at 6:00 pm

12. Adjournment:
The Board motioned to adjourn the meeting at 7:16 pm.
Motion: Jessie Maron
Second: Nikki Sanchez
Ayes: 4 Nays: 0

Prepared by:
Amanda Panting

Noted by:

Board Secretary
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Master Plan for Services to English Learners

Blue Ridge Academy aims for outstanding programs for all our students. English Learners have
enormous challenges but also have the opportunity to develop the asset of bilingualism within a global
community. They face the double task of learning the challenging state standards and mastering a new
language.

To make sure we reach optimal results for English Learners we developed this Master Plan to ensure that they
learn English, have full access to a challenging academic curriculum, and that they build the multicultural
proficiency that is necessary in today’s complex and challenging world. This plan is a practical guide for all
staff to ensure that we provide consistent, coherent services to each and every English Learner in our school.
We are all expected to follow the plan, and it provides specific ways for us to hold ourselves accountable for
obtaining optimal results.

This plan describes how we identify, serve and support students who initially enroll in our school with limited
proficiency in the English language. The plan sets forth five goals for this work:

1. English Learner (EL) programs will be fully implemented.

2. Parents of English Learners and Reclassified Fluent English Proficient Students (RFEPs) will participate

meaningfully in their children’s education.

English Learners will master the English language as efficiently and effectively as possible.

English Learners will achieve academic success comparable to English Only (EO) students.

5. English Learners and Reclassified Fluent English Proficient Students will be at no greater risk for school
failure than English Only Students.

W

Identification Tools:

e Home Language Survey upon enrollment
e Additionally, look in CALPADS and cumulative folders

Step 1: Registration, including Completion of the Home Language Survey

Upon enrollment, parents complete a Home Language Survey or HLS as required by state law. This survey is
completed the first time the parent enrolls the child in an Inspire school and the results are maintained thereafter
in the charter school’s student information system and the English Learner folder in the child’s cumulative
record (CUM).

If the answers to Items 1, 2, 3 on the HLS are “English”, the child is classified as English Only or EO. The
parent is notified of the result and is given an explanation of the placement options open to the student. The
default option is Mainstream English.



If Item 1, 2, or 3 on the Home Language Survey is answered with a language other than English or ASL, the
child is tested for English proficiency. (Continue to Step 2)

However, if the parent’s response to the first three questions on the HLS is English, and the response to the
fourth question is other than English, then reasonable doubt may exist as to the student’s home language. If
there is evidence of significant non-English exposure, then the pupil must be administered the state English
language proficiency assessment, currently known as the English Language Proficiency Assessments for
California (ELPAC). The parent will be consulted by a certificated staff member regarding the need to
administer the assessment, the results, and the subsequent program placement of the child.

NOTE: When reasonable doubt is established, the school must annotate the HLS to

document the reasons for ELPAC administration. The school administrator/designee must sign

and date the annotations provided.

The parent has the right to amend the HLS at any time. However, if the student has already been administered
the initial ELPAC , any changes to the HLS will not affect the student’s official language classification. If the
parent amends the HLS prior to initial ELPAC administration, the school must honor the changes made while
continuing to take reasonable doubt into consideration, given the probable impact of the change relative to the
parent’s or student's observed linguistic behavior.

Parents who enroll their child in Pre-Kindergarten must complete the HLS as part of the enrollment process.
The first HLS (e.g., Pre-K) on file for a student supersedes all HLS forms completed at later times. Therefore,
the answers provided on the initial HLS are documented permanently in CALPADS.

Assessment

e Initial ELPAC, within 30 days of enrollment-- July 1-June 30

e Initial ELPAC score report and Notification Letter will be mailed, after testing. See Appendix 1(generic
sample letter)

e Summative ELPAC, for current ELs-- Feb. 1-May 31

Step 2: English Language Proficiency Assessment

State regulations require that if the student’s Home Language Survey indicates that a language other than
English is used at home in Item 1, 2, or 3, the student’s English language proficiency level must be assessed
within 30 calendar days of initial enrollment.

The ELPAC is a standardized language proficiency test designed to measure the English proficiency of
non-native speakers in four areas: Listening, Speaking, Reading and Writing. The child receives a score for
each part of the test that is taken (Listening, Speaking, Reading, and Writing) as well as an overall score. The
score types include: scale scores and proficiency levels.

School staff calculates a preliminary score for the purpose of determining the default program and placement
options. These results, including proficiency level results for each subtest, are communicated to the parent on
the Parent Notification of English Language Testing Form. The assessment is also forwarded to the test
publisher for official scoring. These official results override the informal scoring if the scores differ. The
official results are sent to the parent within 30 days of receipt by the school. ELPAC results are maintained in



the student’s English Learner folder inside the cumulative folder, and in the school’s student information system
for future use in the monitoring of student progress and in the program evaluation.

If an Individual Education Plan (IEP) team has determined that a student is unable to take all or part of the
ELPAC, the student will be given a California Department of Education (CDE) approved alternative
assessment.

On the basis of the English language assessment, students are classified as either English Learner (EL) or
Initially Fluent English Proficient (IFEP).

Students at this level have well developed oral (listening and speaking)
and written (reading and writing) skills. They can use English to learn and
communicate in meaningful ways that are appropriate to different tasks,
purpases, and audiences in a variety of social and academic contexts. They

Initial Fluent { oo i ;
English may need occasional linguistic support to engage in familiar social and
Proficient (IFEP) academic contexts; they may need light support to communicate on less

familiar tasks and topics, This test performance level corresponds to the
upper range of the “Bridging” proficiency level as described in the

2012 California English Language Development Standards, Kindergarten
Through Grade Twelve (2012 ELD Standards),

Students at this level have somewhat developed to moderately
developed oral (listening and speaking) and written (reading and writing)
skills. This level captures a broad range of English lzarners, from those who
can use English only to meet immediate communication needs to those who
can, at times, use English to learn and communicate in meaningful ways ina |
Intermediate | range of topics and content areas. They may need some degree of linguistic
English Learner | support to engage in familiar social and academic contexts (depending on
the student, the level of support needed may be moderate, light, or minirmal);
they may need substantial-to-moderate support to communicate on less
farniliar tasks and topics. This test performance level corresponds to the entire
"Expanding” proficiency level and to the lower range of the “Bridging”
proficiency level as described in the 2012 ELD Standards,

| Students at this level have minimally developed oral {listening and
speaking) and written (reading and writing) English skills. They tend to rely
on learned words and phrases to communicate meaning at a basic level, They
Novice English | need substantial-to-moderate linguistic support to communicate in familiar
Learner social and academic contexts; they nead substantial linguistic support to
communicate on less familiar tasks and topics. This test performance level
corresponds to the “Emerging” proficiency level as described in the
2012 ELD Standards.

NOTE: Students classified as IFEP are not eligible to receive EL services and will receive grade-level instruction
in an instructional program designed for Native-English and Fluent-English speakers.

IFEP Students - The parents of IFEP students are informed of the results and given the same program options as
those given EO students: the default program is Mainstream English. Placement is made on the same basis as
for EOs.

English Learners proceed to primary language assessment. Parents of ELs will be notified each year of their
child’s current language classification along with the annual assessment results. A student will remain an EL
until he or she has met the criteria for reclassification.



Step 3: Parent Notification of Results

Parent Notification of Initial Assessment Results and Program Placement

Parents of students (ELs and IFEPs) who are administered the initial ELPAC will receive official notification
informing them of their child’s:

e Initial English language proficiency level and how it was assessed
e Official language classification
e Instructional program placement

In addition to the above, parents must also receive information regarding the:

Various instructional program options, educational strategies, and educational materials to be used in
each program

Reclassification, or program exit, criteria

Instructional program for ELs with a disability (with an IEP) and how such program will meet the
objectives of the IEP

Expected rate of graduation for ELs

Parent Notification of Annual Assessment Results and Program Placement

Program Placement/Instructional

English Language Mainstream (ELM)—A classroom setting for English learners who have acquired
reasonable fluency in English, as defined by the school district. In addition to ELD instruction, English
learners continue to receive additional and appropriate educational services in order to recoup any
academic deficits that may have been incurred in other areas of the core curriculum as a result of
language barriers.

Core Instruction in English

Daily Leveled ELD for 30 — 60 minutes based on the student's need and level independently at home
through English Learner supports provided to the family.

SDALIE strategies/vocabulary development will be embedded in curriculum and enhanced with teacher
support in person or online sessions. One to three, half hour sessions. (SDAIE Strategies for English
Learner Intervention is attached).

Monitor student progress and evaluate programs regularly.

Optional ELD class (virtual).

Pathblazer for math and reading supports

Reading Horizons—this program provides an assessment of your student, then offers differentiated and
individualized assignments to help them build foundational skills in English language.



Step 4: Program Placement

The following process is used to identify the most appropriate program for the English Learner. ELPAC results
indicate whether the student is reasonably fluent in English or not.

The criteria for reasonable fluency in English are the same as the criteria for “Probably English Proficient” in
the ELPAC Scoring Guide. They include:

1. Student’s overall proficiency level is Early Advanced or higher, and
2. Proficiency in each skill area is Intermediate or higher. The skill areas are Listening, Speaking
(Kindergarten through 12th grade), Reading, Writing, (2nd through 12th grade).

If the child is reasonably fluent in English by these criteria, then the default placement is the mainstream
English program. Additional support services may be recommended, as appropriate. The child will normally
continue in this placement until reclassified. Support services in the mainstream program must include English
Language Development and may include one or more of the following:

e Content instruction using SDAIE strategies

e Specialized instruction by an English Learner Development teacher

e Participation in Benchmark, Strategic, or Intensive interventions in variety of setting based on student
need

e McGraw Hill Flex Curriculum (EL supports based on Level)

PROFESSIONAL DEVELOPMENT FOR STAFF AND ADMINISTRATORS ON INITIAL
IDENTIFICATION, PLACEMENT, AND RELATED PARENTAL RIGHTS/INFORMED CONSENT

Our school provides ongoing annual professional development for administrators and staff, including special
education teachers and staff, on legal requirements and district procedures relating to the implementation of the
identification and placement requirements of this English Learner Master Plan, including but not limited to:

Initial identification

Placement options and procedures

Communicating assessment results to families effectively

Parental rights and informed consent regarding initial identification and placement, including the
parental exception waiver process.

Those who must participate in the training include but are not limited to: administrators, teaching staff,
counselors, Enrichment Center staff, staff members who work with ELs’ student records, office staff members
responsible for registration, special education teachers, paraprofessionals and specialists, and other support staff
as necessary. The training places special emphasis on sensitivity to parents, including how to make parents feel
welcome, and how to ensure that they are truly informed and able to take an active role in the process of
determining the appropriate instructional program for their child.



INITIAL ELPAC-ELAS CORRECTION POLICY AND PROCESS

Local Educational Agencies are allowed to make one correction per student per lifetime to an English Language
status. This process can be used if a parent/guardian or certificated employee of the LEA requests a review of
the student’s classification on the basis of the results of the Initial ELPAC. Typically, the process will be used if
a parent/guardian or certificated employee can provide evidence that a student who was classified as English
Learner (EL) after taking the Initial ELPAC should be classified as Initially Fluent English Proficient (IFEP).
This process must occur before the first administration of the Summative ELPAC starting in February.

If a student was tested with the initial ELPAC and was designated EL but, based on evidence and observation,
you feel that they are proficient in English, the HST can request a status correction to IFEP (Initially Fluent
English Proficient).

1. HST submits the Google Survey--ELAS Correction Request for Initial ELPAC; found in the EL
Resources Folder.

2. If the request is approved for further review, HST will receive an Evidence Form and info sheet.

3. HST and family review the examples of possible evidence for the student's grade span.

4. HST and family gather appropriate, grade-level evidence in all domains to illustrate student’s English
Language Proficiency

5. Complete the Evidence Form, signed by HST and Parent, then email, along with evidence, to the
school’s EL Designee or coordinator.

RECLASSIFICATION

Our school reclassifies EL students to Reclassified English Fluent Proficient (RFEP) at the point when
specialized language and academic support services are deemed no longer needed for ELs to be successful in
their educational program at a level commensurate to non-ELs. This decision is made using criteria that include
assessment of English language proficiency using the ELPAC, Smarter Balanced Assessment
Consortium(SBAC) or California Alternative Assessment (CAA) scores in English-Language Arts, teacher
evaluation, and parent consultation. Once ELs are reclassified, they retain RFEP status for the rest of their
educational careers. However, the academic progress of RFEP students must be monitored for a minimum of
two years, as required by state and federal guidelines, and if their continued linguistic and academic
performance declines or stalls, interventions are provided to ensure that these students reach and maintain grade
level academic proficiency. A full description of the reclassification process is detailed below.

ELPAC proficiency level, in addition, common, grade-level standards-based assessments and English language
development (ELD) assessments are examined to determine if the student is able to function at a level
commensurate with his or her English-speaking peers.

Reclassification Policy, Criteria, and Process:

The EL Designee or coordinator, in conjunction with teacher input, will specifically evaluate students who are
potentially qualified for reclassification. This will occur upon release of ELPAC scores by the state.

Per California Department of Education recommendations and requirements, EL Reclassification will be based
on the following four criteria:



1) ELPAC Score - Students must have an Overall Performance Level score of 4 (the statewide standardized
ELP criterion), with no more than one subscore of 2.

2) Teacher Evaluation - Student progress as observed by the teacher, as well as student’s grades/progress
indicators in math and English. Grade must be a C or higher in both courses. Progress in standards must
be Meeting or Exceeding Expectations.

3) Parent Opinion and Consultation - Parents will be invited to, and are strongly encouraged to participate
in a phone conference, as noted in the Parent Notification Letter of Reclassification.

4) English Language Proficiency - EL student’s English language proficiency will be compared with that
of an English Proficient Student. This will take the form of the STAR 360 Assessment and SBAC
scores. The cut score requirements/criteria is indicated in the chart below.

Minimum Mini
Grad Minimum ELA Reading Minimum Math M tﬁnslmum
race SBAC Score Score on SBAC Score ;T Ali%rgoon
STAR360
n/a
TK/K n/a 50 n/a
n/a n/a
Ist 71 240
2nd n/a 182 n/a 396
3 Standard nearly met 323 Standard nearly met 482
4 Standard nearly met 424 Standard nearly met 567
5 Standard nearly met 525 Standard nearly met 634
6" Standard nearly met 626 Standard nearly met 699
7h Standard nearly met 713 Standard nearly met 736
g Standard nearly met 847 Standard nearly met 767
n/a n/a
9t 925 780
n/a n/a
10" 981 782
1" Standard nearly met 1026 Standard nearly met 803
12 n/a 1141 n/a 817

Processs

1. The EL Designee or coordinator will complete the Reclassification Form for students who meet the first
criteria. See Appendix 3



2. Form will then be sent to the teacher for further input and completion of grades, test scores, etc.

3. If a student meets criteria 1, 2, and 4, a Parent Notification Letter of Reclassification will be sent to the

parents, inviting them to a phone conference where they can consult with the EL Designee or

coordinator and/or teacher, and their child. See Appendix 4
4. At this point, if everyone is in agreement, the student is then redesignated RFEP.

5. If a student has not met criteria 1, 2, or 4, they will remain EL and will be reevaluated the next school

year.

RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES

The reclassification criteria and process is the same for Special Education students being considered for
reclassification, except in those cases where the IEP team feels that the student’s disability, more so than a
language barrier, is the reason for why the student is not qualifying for reclassification. In such cases, it is the

responsibility of the IEP team, case carrier, or teacher to initiate contact with the EL Designee or coordinator to
consider the alternative reclassification criteria and form. The IEP team, to include parent and the EL Designee
or coordinator, will discuss and complete the form. If the student is found to meet this criteria, he/she will then

be reclassified to RFEP and two year monitoring will commence, as with all other RFEP students. See

Appendix 5

RFEP Monitoring

Per California Department of Education requirements, once a student is reclassified as RFEP, they are no longer

required to take the summative ELPAC, but there is a requirement for four years of continued monitoring of

that student.

Our school will monitor RFEPs once per year over the course of the four years, using the Reclassification

Monitoring form. Below is the RFEP Monitoring Schedule, based on student last name:

RFEP Monitoring Schedule

Student’s Last Name Monitoring Month, Annually for Four Years
A-C October
D-F November
G-H December
I-L January
M-O February
P-R March
S-V April
W-Z May

10



If at any point the student is scoring below grade level, intervention measures will be put in place, so as to
ensure that the student is receiving as much support as possible, toward maintaining English language
proficiency and academic growth. See Appendix 6
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Blue Ridge Academy

INITIAL ELPAC NOTIFICATION LETTER
To the parent(s)/guardian(s) of: <Last Name>, <First Name>  Date: <Date_Testing_Completed>

SSID: <SSID> Date of Birth: <Date of Birth> Grade: <Tested_ Grade>

Dear Parent(s) or Guardian(s): When your child enrolled in our school, a language other than English was noted on
your child’s Home Language Survey. The law requires us to assess your child and notify you of your child’s proficiency
level in English. In California, the name of the test is the Initial English Language Proficiency Assessments for California
(ELPAC). This letter also explains the criteria for a student to exit, or reclassify out of, the English learner program. (20
United States Code Section 6312[e][3][Al[i],[V].[vi])

Language Assessment Results

See enclosed Student Score Report

Based on the results of the English language proficiency assessment, your child has been identified as
an <Calculated_ELAS> student.

Program Placement

If your student was identified as IFEP, he/she is assigned to a regular academic program, will not need to
participate in an English language instructional support program, will not be designated as an English Learner
(EL student), nor will he/she need to take the ELPAC exam again. Please note that this does not change your
student’s homeschool teacher.

If your student was identified as an English Learner (EL), he/she has been assigned to an appropriate English
language instructional support program based on the results. The goal of this program is to help your child
become proficient in English and succeed in the school’'s academic curriculum. Instructional support is added
by your child’s teacher as needed, according to the ELPAC results. Please note that this does not change your
student’s homeschool teacher.

12



Exit (Reclassification) Criteria

The goal of language acquisition programs is for students to become proficient in English as rapidly as possible and to
meet state academic achievement measures. This district’s exit (reclassification) criteria are listed below.

(20 U.S.C. Section 6312[e][3][A][vi])

Required Criteria LEA Criteria
(California Education Code [EC] Section 313[f]) Inspire Charter Schools EL Master Plan
English Language Proficiency Assessment Overall Performance Level score of 4 (the

statewide standardized ELP criterion) with no
more than one subscore of 2 in the domains of
reading, writing, listening, and speaking.

Teacher Evaluation Student progress as observed by the teacher, as
well as student’s grades/progress indicators in
math and English. Grade must be a C or higher in
both courses. Progress in standards must be
Meeting or Exceeding Expectations.

Parental Opinion and Consultation Parents will be invited to, and are strongly
encouraged to participate in a phone conference,
as noted in the Parent Notification Letter of
Reclassification.

Comparison of Performance in Basic Skills EL student’s English language proficiency will be
compared with that of an English Proficient
Student. This will take the form of the STAR 360
Assessment and SBAC scores.

Intervention and Support Options

In addition to the instructional support provided by your homeschool teacher, Inspire offers other programs to help your
student with their English fluency and academic achievement goals. Below is a list of options, which you can discuss with
your teacher, if interested.

1. BrainPop ELL—is a free resource to all students who are designated EL.

2. Curriculum supplemental support—check with student’s chosen curriculum platform, as some have a built-in
ELD/intervention component. For example, Edgenuity students can access MyPath.

3. Pathblazer—this program can be used for intervention in math and reading. This eligibility is dependent on their
star360 scores and is only given to students who score in the yellow intervention or red urgent intervention
categories.

13



4.

Learning Ally—this program is an audio book program which reads books to students, so that they can hear
what it should sound like, as it is read by an English fluent person.Should you have questions regarding these

programs, test results or your child’s instructional placement, please contact your child’s teacher, or me, at the
number or email listed below.

14



Initial ELPAC Correction: Correcting ELAS from EL to IFEP

Complete all information below and email along with evidence documentation to the EL Designee or
coordinator of your school.

HST Name:

Student Name:

SSID:

List of evidence attached:

1. Reading:
2. Writing:
3. Listening:

4. Speaking:

15



Additional teacher comments and observations:

Teacher Signature: Date:

Parent Signature: Date:

Final Outcome: Student ELAS will be corrected to IFEP: Yes

EL Designee/coordinator: Date:

No

16
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BLUE RIDGE
ACADEMY

English Learner Reclassification Form

Student Name:

Grade:

Teacher Name:

Date:

1. ELPAC Scores

2. English Language Proficiency/
Academic Performance

Overall Score Comparison Data | English Math
Subscores: Reading Grades/Progress
Indicators
Writing SBAC Scores
Listening Star 360 Scores
Speaking Other:

3. Teacher Evaluation

4. Parent Opinion

17



Final Outcome:

Teacher Signature:

Parent Signature:

Student will be reclassified: Yes No

EL Designee

Official RFEP Date:

18



Blue Ridge Academy

955 Stanislaus Street, Maricopa, CA 93252

BLUE RIDGE Ph (661) 525-1178 | Fax (661) 465-4544
ACADEMY

August 20, 2020
Dear Parents or Guardians:

State and federal laws require all school districts in California to give a state test of English
proficiency each year to every student who is identified as an English Learner. In California, the name
of this test is the English Language Proficiency Assessments for California (ELPAC). The results of
the ELPAC help to measure how each student is progressing toward proficiency in English in the
areas of listening, speaking, reading, and writing.

Your child has been administered the ELPAC for this year, and we have received those scores. We
reviewed your child’s performance on this test and took into consideration the following criteria: an
evaluation of your child’s academic performance by the teacher; your child’s English proficiency as
measured by the SBAC, Star 360, and/or other additional assessments, and your opinion as the
parents or guardians about your child’s proficiency in English and readiness to be reclassified. Based
on all of this data, your child qualifies for reclassification out of the program. We will reclassify your
child as fluent English proficient (RFEP).

We thank you for your input and involvement in this process and congratulate your family on this
achievement. If you have any questions about the ELPAC or this letter, you can ask your HST, or
they can also be directed to me as well.

Sincerely,

Emily Cruz

EL Designee

Blue Ridge Academy

(562) 833-7216
emily@theblueridgeacademy.com
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Blue Ridge Academy

955 Stanislaus Street, Maricopa, CA 93252

BLUE RIDGE Ph (661) 525-1178 | Fax (661) 465-4544
ACADEMY

Carta de notificacion de reclasificacion a los padres
20 de agosto de 2020
Estimado padre o tutor de:

Las leyes estatales y federales requieren que todos los distritos escolares de California den una
prueba estatal de competencia en inglés cada afo a cada estudiante identificado como aprendiz de
inglés. En California, el nombre de esta prueba es Evaluaciones de dominio del idioma inglés para
California (ELPAC). Los resultados del ELPAC ayudan a medir como progresa cada estudiante hacia
el dominio del inglés en las areas de comprension auditiva, expresion oral, lectura y escritura.

A su hijo se le ha administrado el ELPAC de este afio y hemos recibido esos puntajes. Revisamos el
desemperio de su hijo en esta prueba y tomamos en consideracion los siguientes criterios: una
evaluacion del desempefio académico de su hijo por parte del maestro; el dominio del inglés de su
hijo segun lo medido por las evaluaciones SBAC, Star 360 y / o iReady, y su opinion como padres o
tutores sobre el dominio del inglés de su hijo y su preparacion para ser reclasificado. Con base en
todos estos datos, su hijo califica para ser reclasificado fuera del programa. Reclasificaremos a su
hijo como reclasificado con dominio del inglés fluido (RFEP).

Le agradecemos su contribucion y participacion en este proceso y felicitamos a su familia por este
logro. Si tiene preguntas sobre ELPAC o esta carta, puede preguntarle a su HST, o también pueden
dirigirme a mi.

Sinceramente,

Emily Cruz

EL Designee

Blue Ridge Academy

(562) 833-7216
emily@theblueridgeacademy.com
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Reclassification Form
For English Learners with Disabilities

BLUE RIDGE
ACADEMY

Policy, from Blue Ridge EL Master Plan:
RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES

The reclassification criteria and process is the same for Special Education students being considered for reclassification,
except in those cases where the IEP team feels that the student’s disability, more so than a language barrier, is the
reason for why the student is not qualifying for reclassification. In such cases, it is the responsibility of the IEP team, case
carrier, or teacher to initiate contact with the EL Designee to consider the alternative reclassification criteria and form.
The IEP team, to include parents and the EL Designee, will discuss and complete the form. If the student is found to meet
this criteria, he/she will then be reclassified to RFEP and two year monitoring will commence, as with all other RFEP
students.

Student Name: Grade:

Teacher Name: Today’s Date:
Primary Disability: Date of last IEP:
Secondary Disability:

1. Indicate which assessment the student took: ELPAC Alternate version

2. ELPAC Scores 3. English Language Proficiency/
Academic Performance

Overall Score Comparison Data | English Math
Subscores: Reading Grades/Progress
Indicators
Writing SBAC Scores
Listening Star 360 Scores
Speaking Other:
4. Has the student met language proficiency criteria as assessed by ELPAC? Yes _ No___
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5. Does the IEP/reclassification team believe the student’s disability impedes the student’s ability

to demonstrate English proficiency on the ELPAC? Yes _ No___

6. If so, in which domains? Reading __  Writing ___ Listening ___ Speaking

Provide an explanation below by using the following criteria to help determine if factors
other than English language proficiency are responsible for limited achievement on ELPAC and/or

ELA:
____Student’s performance is commensurate with his/her ability, due to his/her disability.

____Student’s performance is commensurate with that of peers who have a similar learning
disability
and are NOT English Learners.

Student’s errors are indicative of a student with his/her disability versus a language barrier.

____Other/also:
7. Was an English proficiency goal written into the student’s IEP? Yes ____ No
8. Did the student meet the English proficiency goal? Yes No___
9. Isit the belief of the IEP/reclassification team that the student has reached an appropriate
level of English proficiency and should be reclassified? Yes No

10. Teacher Evaluation

11. Parent Opinion
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Final Outcome: Student will be reclassified: Yes No

Teacher Signature: EL Designee:
Parent Signature: Official RFEP Date:
Case Carrier: IEP Team Member:

[EP Team Member: I[EP Team Member:




BLUE RIDGE
ACADEMY

English Language Learner RFEP Monitoring Form

Student Name: Grade: Evaluation Interval:
Year 1 Year 3
Year 2 Year 4

Teacher Name: Date: RFEP Date:

Academic Achievement

English | Math

Classroom Grades

SBAC Scores

Star 360 Scores

Other:

Was academic performance satisfactory? Yes No

Are intervention strategies necessary? Yes No

Targeted Intervention (if required)

Specific Academic Need: Description of Specific Performance target (SMART
intervention: Goal):

Specific Academic Need: Description of Specific Performance target (SMART
intervention: Goal):

Specific Academic Need: Description of Specific Performance target (SMART
intervention: Goal):




Additional Comments/Information

Teacher Signature Date

EL Designee

Date

Parent Signature

Date
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BLUE RIDGE
ACADEMY

Health Examinations, Immunizations and
Oral Health Assessments Policy

Blue Ridge Academy is committed protecting the health and well-being of all Blue Ridge
Academy students. Blue Ridge Academy provides health screenings, including vision and hearing
testing, and maintains student immunization records in accordance with the law and best practice,
in a manner of ensuring student success.

The purpose of the Blue Ridge Academy Governing Board approving this Health Examinations,
Immunizations and Oral Health Assessments Policy is to accomplish the following:

1. Outline the Health Examinations Performed by the School
2. Establish the Immunization Requirements of Enrollment
3. Explain the Oral Health Examination Requirements of Enrollment

1. Health Examinations by the School: The Governing Board recognizes that periodic health
examinations of students may lead to the detection and treatment of conditions that impact
learning. Health examinations also may help in determining whether special adaptations of
the School’s program are necessary. The School shall conduct health examinations of
students if we suspect during child find activities that a student requires screening or
additional assessments in this area, including upon parent request for visual acuity. We also
expect all staff to observe student behavior in order to determine student needs and refer for
visual or hearing screenings if they suspect any challenges or deficits.

All Health Examinations may be waived by the parents/guardians if they choose.
Parents/guardians may also avoid the testing and observation if they file with the School
Director a statement in writing that they adhere to the faith or teachings of any well-
recognized religious sect, denomination, or organization and in accordance with its creed,
tenets or principles depend for healing upon prayer in the practice of their religion.

A parent/guardian may file annually with the School’s Director a statement in writing, signed
by the parent/guardian, stating that he/she will not consent to a physical examination of their
child. The student will thereafter be exempt from physical examinations, but if there is good
reason to believe that the student is suffering from a recognized contagious or infectious
disease, the student will be sent home and not be permitted to return to school until the
School Director is satisfied that any contagious or infectious disease does not exist.

Vision Appraisals: Blue Ridge Academy teachers are responsible for continuous and
regular observation of the student’s eyes, appearance, behavior visual performance, and
perception that might indicate vision difficulties. Where a student’s school performance

*Adopted from the Charter Schools Development Center Policy — Health Examinations, Immunizations and Oral
Health Assessments



begins to give evidence that the existence of the problem might be caused by a visual
difficulty, or where a parent requests a visual assessment, a visual evaluation shall be done in
consultation with the school nurse.

The appraisal shall include tests for visual acuity, including near vision and color vision, the
results of which shall be entered in the student health records.

A student’s vision may be appraised by using an eye chart or any other scientifically
validated photoscreening test. Photoscreening tests shall be performed, under an agreement
with, or the supervision of, an optometrist or ophthalmologist, by the school nurse or a
trained individual who meets requirements established by the CDE.

Hearing Screening: The School will provide for the testing of hearing of any student enrolled
in the school that have been referred for testing by a parent or teacher, where school
performance begins to give evidence that the existence of the problem might be caused by a
hearing difficulty. A hearing evaluation shall be done in consultation with the school nurse.
The School shall endeavor to follow the equipment standards, test environments, and testing
procedures identified in Title 17 of the California Code of Regulations, section 2951.

The School will provide parents/guardians of children who fail the hearing tests with a written
notification of the test results and recommend that a medical and audiological evaluation be
obtained under certain circumstances identified in regulation.

Dates and results of all screening hearing testing shall be recorded on each pupil’s health
record.

Immunizations: Upon enrollment to Blue Ridge Academy, students are required to provide
immunization records which shows at least the month and year of each immunization the
student has received, in accordance with law. Alternatively, the student may provide a waiver
signed by the student’s parents/guardians indicating that they do not want or are unable to
obtain immunizations for their child.

Immunization records shall be part of the mandatory permanent pupil record and shall be kept
in accordance with the School’s record-keeping policy.

Oral Health Assessments: By May 31 of each school year, students entering kindergarten or
the first grade (who have not attended kindergarten) must present proof to the school of having
received an oral health assessment by a licensed dentist, or other licensed or registered dental
health professional. The oral health assessment must have been performed no earlier than 12
months prior to the date of initial enrollment.

A student may be excused from this requirement if their parent or guardian indicates on the
approved form provided by the school one or more of the following reasons apply:
e The oral health assessment poses an undue financial burden on the parent/guardian;
e The parent/guardian lacks access to a licensed dentist or other licensed or registered
dental health professional; or
e The parent/guardian does not consent to the assessment.

Notice: Upon initial enrollment in kindergarten or first grade, the school will notify
parent/guardians of the required oral health assessment on the California Department of

*Adopted from the Charter Schools Development Center Policy — Health Examinations, Immunizations and Oral
Health Assessments



Education approved form.

Report to County Office of Education: By July 1 of each year, the school will submit a
report to a system designated by the state dental director for the collection of those reports or
the County Office of Education containing the following information:

the total number of pupils in the school who are subject to the oral health assessment
requirements of the statute;

the total number of pupils who submitted proof of an assessment;

the total number of pupils who could not complete the assessment due to financial
burden,;

the total number of pupils who could not complete the assessment due to lack of access
to a dentist;

the total number of pupils who could not complete the assessment because their
parents/guardians did not consent;

the total number of pupils who are assessed and found to have had caries experience;
the total number of pupils who are assessed and found to have untreated decay;

the total number of pupils who did not return either the assessment form or the waiver
request to the school

*Adopted from the Charter Schools Development Center Policy — Health Examinations, Immunizations and Oral
Health Assessments



BLUE RIDGE
ACADEMY

Promotion, Acceleration and Retention
Policy

Blue Ridge Academy is committed to making individual decisions on grade level acceleration
based on the long-term, best interest of the individual student. Staff is committed to helping all
students realize their fullest potential and strives to meet their needs in bringing individualized
instruction to the student based on their specific academic levels. When high academic ability and
aptitude is evident, staff may request a student for acceleration into a higher grade level. The
student’s academic, social, and emotional maturity level shall be taken into consideration in
making a determination to accelerate a student. Likewise, when a student is experiencing difficulty
and the need for additional intervention arises, staff may refer a student for retention.

The purpose of the Blue Ridge Academy Governing Board approving this Independent Study
Policy is to accomplish the following:

Outline the Promotion Policy

Outline the Acceleration Policy

Outline the Retention Policy

Outline the Appeals Process for Parents
Establish the Process for IDEA/504 Students
Outline the Charter School Rights

S S

1. Promotion Policy:

K-8: Each K-8 student will be enrolled in four core subjects: Language Arts, Mathematics,
Science, Social Studies. In order to ensure a well-rounded education, students will also engage in
additional enrichment opportunities like art, music, athletics, world languages, technology, field
trips, and virtual and in-person community and social experiences. providing—a—wel-rounded
edueation- Students shall progress through the grade levels by demonstrating growth in learning
and meeting grade level standards.

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



High School: High school students can select courses from a variety of learning programs.
Students will be enrolled in a minimum of 20 credits per semester (4 classes) unless considered a
fifth-year senior. If the student is taking courses at a community college, he/she must meet with
his/her counselor to obtain approval prior to enrolling in the community college courses.
Supervising teachers will develop an individualized graduation plan (IGP) for each high school
student. The IGP will be reviewed by the Guidance Counselor and revisited annually (unless
necessary due to mid-year course changes). The IGP will include the student’s college and/or
career path, their completed and intended/upcoming courses, their curriculum used, and notate if
the student plans to partake in CTE or Concurrent Enrollment opportunities.

Required Courses for All High School Grade Levels*:
e English-Language Arts
e Mathematics
e Science
e Social Studies/History

e Electives

*This depends on the students’ individual graduation plan and course progression.

2. Acceleration Policy:

When high academic achievement is evident, a teacher and/or parent may recommend a student
for acceleration of courses. The student’s social and emotional growth shall be taken into
consideration in making a determination to accelerate a student.

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



Mid-Year Grade Level Acceleration Requests: The decision to promote a student mid-year
will be made only after careful consideration has been given with regards to serving the academic
best interests of the student. Mid-year promotions are approved or denied at the end of the first
semester. If a student is promoted at the end of the first semester, he/she should be on target to
complete all courses at his/her promoted grade level by the end of the school year. Kmdet:geﬂcten

9th grade acceleration requests are only considered in the fall semester before the high school
add/drop date.

A child who was not age-eligible for kindergarten (that is, the child turned five after September 1
in the 2014-15 school year or thereafter) and who attended a California private school kindergarten
for a year 1s viewed by the CDE as not legally enrolled in kindergarten, pursuant to EC Section
48000 requirements. Therefore, this child, upon enrollment in public school, is enrolled in
kindergarten, assessed, and may (but is not required to) be immediately promoted to first grade if
the child meets the following State Board of Education criteria, pursuant to Title 5 California Code

of Regulations; Section 200:

e The child is at least five years of age.

e The child has attended a public school kindergarten for a long enough time to enable school
personnel to evaluate the child’s ability.

e The child is in the upper 5 percent of the child’s age group in terms of general mental
ability.

e The physical development and social maturity of the child are consistent with the child’s
advanced mental ability.

e The parent or guardian has filed a written statement with the Schooldistriet that approves
placement in first grade.

A statement, signed by the distriet-School and parent/guardian, is placed in the official school
records for these five-year-olds who have been advanced to first grade (EC Section 48011). This
action prevents a subsequent audit exception for first grade placement of an age-ineligible student.

Procedure: In order for the school to make sound academic decisions regarding mid-year grade
level promotions, the following process will be followed:

Parent:
e Parent Request: Parents may request that the teacher promote their child one te-a-different

grade level at the end of the 1% semester. which-mayresultin-a2-grade-promotion-during
one school vear.

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



e® Teacher: If the student’s teacher agrees that a review for mid-year grade level
promotion is appropriate, the teacher will complete a request for acceleration into
a higher grade level and take the student’s maturity level into consideration. The
request should be sent to gradelevelhelp@theblueridgeacademy.com. Requests
must be received by email prior to Winter Break.

e If the student’s assessment results are not above grade level, the teacher needs to
provide documentation with a written request regarding why promotion is in the

student’s best interest.
e I[fthe student is not on track to complete all courses at the grade level he/she would
be promoted to, the teacher will need to explain in the written request why a

promotion would be in the student’s best interest.

Student Assessment Records (a combination of the following may be used to assess the student’s
readiness to promote):

e Teachers must meet and evaluate students in person.

o Under no circumstance shall the parent or Learning Coach assist student with
assessments when the assessment is being used to promote a student mid-year.

e Bader Reading Assessment or equivalent indicates student is performing above current grade
level

e Writing Sample showing proficiency above grade level standards

e Benchmark Data indicates student has mastered current grade level content/state standards

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.
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e Benchmark results in Mathematics and ELA indicate student is advanced at current grade level
content/state standards

e SBAC results (if available) indicate student has met or exceeded standards

e Student work samples, demonstrating proficiency above current grade level standards.

3. Retention Policy:

The Charter School is committed to making individual decisions on grade retention based on the
long-term, best interest of the individual student. Staff is committed to helping all students realize
their fullest potential, including remediation for students that are experiencing difficulty. To that
end, retention may be appropriate for a student experiencing extreme academic difficulty or serious
health or family emergencies. Typically, retention is considered after various other remediation
steps have been employed by the student's teacher(s) and academic team with insufficient success.
Special consideration will be given to students with limited English proficiency and those with a
special education IEP, and those with a 504 Plan. Students may be retained only once in their K-8
school career. After careful analysis of evidenced based instruction and intervention, retention is
considered for the next school year.

Kindergarten Retention Criteria:

Students can also be retained in grade K based upon current law. Kindergarten students who
have completed one year of kindergarten shall be admitted to first grade unless the
parent/guardian and the district agree that the student shall continue in kindergarten for not more
than one additional school year based on student progress on the Individualized Learning Plan.
(Ed Code 48011). Whenever a student continues in kindergarten for an additional year, the
School Staff shall secure an agreement, signed by the parent/ guardian, stating that the student
shall continue in kindergarten for not more than one additional school year. (Ed Code 46300)

Grades 1-8 Retention Criteria:

If a student is identified as performing below the minimum standard for promotion based-on-their
progress-on-the Individualized Learning Plan; the student may be retained in his/her current
grade level. Both the parent and teacher must determine, in writing, if retention is the appropriate
intervention for the student’s academic deficiencies. This determination shall specify the reasons
that retention is appropriate for the student. The student will then engage in tiered levels of
interventions -and-shallinelude recommendationsfor-interventions necessary to assist the student
in attaining acceptable levels of academic achievement. If the teacher and parent are not in

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



agreement with the recommendation of retention, please see below for the appeal process. The
burden of proof for the appeal rests with the appealing party. (Ed Code 48070.5)

Grades 1-8 Retention Timeline: Parents will request student retention in writing following the
timeline explained below.

Step Timeline

1. Teacher or parent recommends retention consideration for the student.
Teacher - By the last day of February
Parent- - By the last day of February

2. Remediation steps occur, including, but not limited to: (September - April 30th)

SST meeting

Academic screenings

Multi-tiered Systems of Supports, includes Tier 1, Tier 2, and Tier 3 intervention
Curriculum Intervention

3. The retention committee meets to make recommendations regarding grade placement of the
student for the next school year during the month of May.

Factors:

Teacher Recommendation

Parent analysis

Grades

Test Data - Benchmark, SBAC, assessments
Cumulative Record

Comprehensive Academic Portfolio

4. The school Administrator makes a decision and informs the parent or guardian by May 31.

Grades 9-12 Retention Criteria:

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



require charter schools distriets-to have student retention criteria beyond the last year of middle
school to the first year of high school. Progress toward high school graduation shall be based on
the student’s ability to pass the subjects and electives necessary to earn the required number of
credits.

4. Appeals and Parent Rights:

Parents have the right to appeal a decision made by the Academic Team. If a parent wishes to
appeal, the following steps should be completed: they-would-complete-the felowingsteps:

e Parent aAppeals to the School Administrator in writing.

e The School Administrator responds within two (2) weeks.

e If not resolved, parents may appeal to the School Board at the next regularly scheduled board
meeting.

e The School Board meets in a closed session and will send the parent or guardian a response in
writing

S. IDEA/504 Students:

An IEP or 504 Team meeting will occur and the notes will be shared with the retention committee.
Students who participate in special education/504 plans have their education program and decision
making process affected by state and federal regulations; therefore, decision-making in the area of

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



grade promotion/retention is first governed by state and federal requirements.

6. The Charter School Rights:

The policy adopted pursuant to this section shall be adopted at a public meeting of the Governing
Board of The Charter School. Nothing in this section shall be construed to prohibit the retention,
promotion or acceleration of a pupil not included in grade levels identified in this policy, or for
reasons other than those specified for pupils at risk for retention, if such retention is determined to
be appropriate for that pupil. Nothing in this section shall be construed to prohibit the Governing
Board from adopting promotion, acceleration and retention policies that exceed the criteria
established in the California Ed. Code 48070.5, Promotion or Retention of Pupils.

It is the policy of The Charter School, pursuant to Education Code 220-221.1, that no person on the basis of sex, race,
national origin, ancestry, creed, pregnancy, marital or parental status or physical, mental, emotional or learning disability shall
be discriminated against.



BLUE RIDGE
ACADEMY

Information Technology Department

Policies and Procedures



Overview
This document serves as a rulebook and roadmap for successfully and properly utilizing the
technology resources at Blue Ridge Academy (BRA). You, the employee, should always take
careful consideration to verify that all actions fall within the authorized parameters for access,
utilization, distribution, and modification of BRA’s technology resources set forth within this
document.

Any misuse, misappropriation, negligence, or deliberate disobedience concerning these
policies and procedures will not be tolerated. It is up to each individual employee and affiliate
of BRA to familiarize him/herself with the policies and procedures set forth prior to signing
the agreement form associated to these policies and procedures.

It is the purpose of the BRA Information Technology Department (ITD) to provide these
policies and procedures in order to address potential situations and to provide steps to take
during these situations. However, not all situations can ever be addressed so it is up to each
individual employee and affiliate to use these policies and procedures as an example of what
action to take.

The BRA Information Technology Department does encourage all BRA employees and
associates to err on the side of caution should a difficult or questionable situation present itself.
Please contact the ITD if you require assistance or have any questions.
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Acceptable Use of Information Technology Resources

Overview

Blue Ridge Academy’s Acceptable Use of Information Technology Resources policy (AUP)
provides for access to information technology (IT) resources and communications networks
within a culture of openness, trust, and integrity. In addition, Blue Ridge Academy (BRA) is
committed to protecting itself and its students, faculty, and staff from unethical, illegal, or
damaging actions by individuals using these systems.

BRA is committed to upholding important security, privacy, and safety regulations, protocols,
and standards. Users of BRA devices, networks, accounts, and other resources must adhere to
BRA policies. Users are expected to fully comply with local, state, and federal regulations.
Failure to adhere to these policies or regulations may result in discipline, legal action, or other
remedies determined to be within the rights of BRA. Relevant regulations include (but are not
limited to):

The Family Educational Rights and Privacy Act (FERPA)
Children's Internet Protection Act (CIPA)

Individuals with Disabilities Education Act (IDEA)
Children's Online Privacy Protection Act (COPPA)

Health Insurance Portability and Accountability Act (HIPAA)

Definitions:
1. BRA or School or Organization or We — Blue Ridge Academy and-itssubsidiaries;
and divisi
ITD — Blue Ridge Academy Information Technology Department

3. You or Your or I - employee of BRA and or signer of this Acceptable Use of
Technology Policy

Resources - devices, systems, services or networks owned, operated or issued by BRA
5. User - any person(s) accessing or utilizing BRA resources that is not a resource operator
AUP - INFORMATION TECHNOLOGY ACCEPTABLE USE POLICY

Purpose

The purpose of this policy is to outline the ethical and acceptable use of information systems
at Blue Ridge Academy. These rules are in place to protect students, faculty, and staff; i.e., to
ensure that members of the Blue Ridge Academy community have access to reliable, current
IT resources that are safe from unauthorized or malicious use.

Insecure practices and malicious acts expose Blue Ridge Academy and individual students,
faculty, and staff to risks including virus attacks, compromise of network systems and services,
and loss of data or confidential information. Security breaches could result in legal action for
individuals or the school. In addition, security breaches damage the school’s reputation and
could result in loss of services. Other misuses, such as excessive use by an individual, can



substantially diminish resources available for other users.

Scope

This outline is an integral part of IT security policies and applies to faculty, staff, and students
as well as any other individuals or entities who use information and IT resources at Blue Ridge
Academy. This policy applies to all IT resources owned or leased by Blue Ridge Academy and
to any privately owned equipment connected to the school’s network and includes, but is not
limited to, computer equipment, software, operating systems, storage media, and the Internet.

Securing and protecting these significant and costly resources from misuse or malicious activity
is the responsibility of those who manage systems as well as those who use them. Effective
security is a team effort involving the participation and support of every member of the BRA
community who accesses and uses IT resources. Therefore, every user of Blue Ridge Academy
IT resources is required to know the policies and to conduct their activities within the scope of
the AUP, and the Policies, Standards, and Guidelines for IT Security (see Resources below).
Failure to comply with this policy may result in disciplinary action.

Acceptable Use Policy

Unless otherwise specified in this policy or other BRA policies, use of school information
technology resources is restricted to purposes related to the school’s mission. Eligible
individuals are provided access in order to support their job duties as employees, official
business with the school, and other school-sanctioned activities. Individuals may not share with
or transfer to others their user accounts including passwords, or other access codes that allow
them to gain access to BRA Information Technology resources. The protection and privacy of
our students and staff information is the highest priority and each staff member is expected to
enact safe privacy measures according to current state and federal laws. Violation of this could
result in disciplinary action or termination.

Other administrative units have considerable latitude in developing complementary technology
use policies and procedures, as long as they are consistent with this policy and any other
applicable technology use policies of the school. For more information about developing
technology policies and procedures, please contact the Information Technology Department
(ITD).

Incidental personal use of information technology resources must adhere to all applicable
school policies. Under no circumstances may incidental personal use involve violations of the
law, interfere with the fulfillment of an employee's school responsibilities, or adversely impact
or conflict with activities supporting the mission of the school.

Users are prohibited from engaging in any activity that is illegal under local, state, federal, or
international law or in violation of school policy. The categories and lists below are by no
means exhaustive, but attempt to provide a framework for activities that fall into the category
of acceptable/unacceptable use.



IT Resources include but are not limited to:

Computers
o Desktop Computers (if applicable), Mobile Devices, Laptops, etc.
Network Equipment

o Routers, Network and Communication Cabling, VoIP Phones, HotSpots,
Cradlepoints, etc.

Audio/Video Equipment

o Projectors, Cameras, Copiers/Printers, Fax Machines, Security Cameras, TVs,
etc

Software
o Operating Systems, Application Software
Resources
o Group Drive File Storage, Website File Storage, Email Accounts, Social
Networking Accounts, etc.

The following activities provide a general roadmap to use BRA’s technology resources in an
acceptable manner:

You agree to learn about and comply with all information outlined in this AUP
document

Persons to whom items are assigned are expected to exercise reasonable care to
protect those items against damage, loss and theft. “Reasonable care” is defined as:
o Never leaving items unattended

o Never lending, giving or releasing items to a person other than an employee of
the ITD

o Never removing protective accessories or features (e.g. cases, bumpers)
Keeping items away from dangerous conditions (e.g. liquids, heat sources,
unstable surfaces or items) and preventing actions which promote damage
beyond normal wear and tear

You must immediately report damaged, lost or stolen items/resources. Items reported
stolen or missing will require a police report.

You are expected to make a reasonable effort to protect your passwords, private
information and data.

Employees must use extreme caution when opening email attachments received from
unknown senders

All users should lock the workstation when unattended

Upon termination of employment, all technology must be returned on your final day of
employment. If any attempt to collect the items have failed, all matters will be handled
by local law enforcement. For more information, please contact the BRA Information
Technology Department.



Unacceptable Use

Excessive Non-Priority Use of Computing Resources

Priority for the use of IT resources is given to activities related to the school’s missions of
teaching, learning, research, and outreach. BRA computers and resources are limited in
capacity and are in high demand. To conserve IT resource capacity for all users, individuals
should exercise restraint when utilizing computing and system resources. Individual users may
be required to stop non-priority use of IT resources, such as recreational activities and non-
academic, non-business services.

Unacceptable system and network activities include:

Engaging in or effecting security breaches or malicious use of system communication
including, but not limited to:

1. Obtaining configuration information about a network or system for which the user does
not have administrative responsibility.

Unauthorized Use of BRA Property

Users are responsible for complying with all applicable laws and regulations regarding the
dissemination and protection of data and information that is confidential, particularly with
regards to the Family Educational Rights and Privacy Act of 1974 (FERPA), the Health
Insurance Portability and Accountability Act (HIPAA), Children's Internet Protection Act
(CIPA), and any other applicable state and federal legislation dealing with information privacy.
Violations include, but are not limited to:

1. Except as provided by fair use principles, engaging in unauthorized copying,
distribution, display, or publication of copyrighted material including, but not limited
to, digitization and distribution of photographs from magazines, books, or other
copyrighted sources; copyrighted music or video; and the installation of any
copyrighted software without an appropriate license.

2. Using, displaying, or publishing licensed trademarks, including Blue Ridge Academy’s
trademarks, without license or authorization or using them in a manner inconsistent
with any terms of authorization.

3. Exporting software, technical information, encryption software, or technology in
violation of international or regional export control laws.

Inappropriate or malicious use of IT systems includes:

Setting up file sharing in which protected intellectual property is illegally shared.

2. Intentionally introducing malicious programs into the system or server (e.g., viruses,
worms, Trojan horses, email bombs, etc.).

3. Inappropriate use or sharing of school-authorized IT privileges or resources.



Changing another user's password, access, or authorizations.

5. Using a Blue Ridge Academy computing asset to actively engage in displaying, or
transmitting material that is in violation of sexual harassment policy or laws, hostile
workplace laws, or other illegal activity.

6. Using a Blue Ridge Academy computing asset for any private purpose or for personal
gain.

Misuse of Electronic Communications

Electronic communications are essential in carrying out the activities of the school and for
individual communication among staff, faculty, students, and their correspondents. Individuals

Key prohibitions include:

1. Sending unsolicited messages, including "junk mail" or other advertising material, to
individuals who did not specifically request such material, except as approved under
the policy on Mass Email and Effective Electronic Communication.

2. Engaging in harassment via electronic communications whether through language,
frequency, or size of messages.

3. Masquerading as someone else by using their email or internet address or electronic
signature.

4. Soliciting email from any other email address, other than that of the poster's account,
with the intent to harass or to collect replies.

Creating or forwarding "chain letters" or solicitations for business schemes.
Using email originating from Blue Ridge Academy’s provided accounts for commercial
use or personal gain.

Enforcement

The Acceptable Use of Information Technology Resources policy is enforced through the
following mechanisms. Any user who discovers unauthorized access attempts or other
improper usage of Blue Ridge Academy technology should report the infraction to the
Information Technology Department, or other appropriate administrators. Management
personnel are responsible for ensuring employees are aware of and trained in the provisions of
this policy.

Interim Measures

The school may temporarily disable service to an individual or a computing device, when an
apparent misuse of school computing facilities or systems has occurred, and the misuse:

1. Is a violation of criminal law



2. Has the potential to cause significant damage to or interference with school facilities or
services

3. May cause significant damage to another person

4. May result in liability to the school
An attempt will be made to contact the person responsible for the account or equipment prior
to disabling service unless law enforcement authorities forbid it or Information Technology
staff determine that immediate action is necessary to preserve the integrity of the school
network. In any case, the user shall be informed as soon as possible so that they may present
reasons in writing why their use is not a violation or that they have authorization for the use.

Suspension of Services and Other Action

Users may be issued warnings, may be required to agree to conditions of continued service, or
may have their privileges suspended or denied if:

e After hearing the user's explanation of the alleged violation, an IT administrator or
school administrator has made a determination that the user has engaged in a violation
of this code, or

e An employee disciplinary body has determined that the user has engaged in a violation
of the code.

Password Policies and Procedures

Overview

Passwords are an important aspect of computer security. They are the front line of protection
for user accounts. A poorly chosen password may result in the compromise of Blue Ridge
Academy entire network. As such, all employees (including contractors and vendors with
access to Blue Ridge Academy network) are responsible for taking the appropriate steps, as
outlined below, to select and secure their passwords. The scope of this policy includes all
personnel who have or are responsible for an account (or any form of access that supports or
requires a password) on any system that resides at any BRA facility, has access to the BRA
database, or stores any non-public information pertaining to BRA. The Password Protection
Standards below also apply to the use of family accounts and should always be handled with
care and common sense.

Standards

A. General Password Construction Guidelines

Passwords are used for various purposes at Blue Ridge Academy. Some of the more common
uses include: user-level accounts, web accounts, email accounts, screensaver protection,
voicemail password, and local router logins. Everyone should be aware of how to select strong
passwords.

1. Poor, unacceptable passwords have the following characteristics:

'x The password contains fewer than ten characters



The password is a word found in a dictionary (English or foreign)

f The password is a common usage word such as:

= Names of family, pets, friends, coworkers, fantasy characters, etc.

=  Computer terms and names, commands, sites, companies, hardware, software

= Acronyms for the agency or city.

= Birthdays and other personal information such as addresses and phone numbers
*  Word or number patterns like aaabbb, qwerty, zyxwvuts, 123321, etc.

=  Any of the above spelled backwards

* Any of the above preceded or followed by a digit (e.g., secretl, 1secret)

2. Strong (acceptable) passwords have the following characteristics:

/ Contain both upper and lowercase characters (e.g., a-z, AZ)

/ Have digits and punctuation characters as well as letters (e.g., 0-9,
l@#S % &*()_+|~-
=\"{}[175i<>2,.))

'/ Are at least ten alphanumeric characters long
"( Are not based on personal information, names of family, etc.

y"’ Try to create passwords that can be easily remembered. One way to do this is create
a password based on a song title, affirmation, or other phrase. For example, the
phrase might be: ?This May Be One Way To Remember? and the password could
be: ?7TmB1w2R!? or

?Tmb1W> r~? or some other variation.

NOTE: Do not use either of these examples as passwords!

Password Protection Standards
Do not use the same password for Blue Ridge Academy accounts as for other non-Blue Ridge
Academy access (e.g., personal ISP account, personal email accounts, etc.).

Here is a list of "don'ts":

X Don’t reveal a password over the phone to ANYONE.

X  Don’t reveal a password in an email message.



Don’t talk about a password in front of others.

Don’t hint at the format of a password (e.g., “my family name”).

Don’t reveal a password on questionnaires or security forms.

Don’t share a password with family members.

Don’t reveal a password to co-workers while on vacation.

L S S .

Don’t write a password in an obvious place that is accessible to
others.

Do not share passwords with anyone, including passwords associated to ANY student accounts.
All passwords are to be treated as sensitive, confidential BRA information. If a password is
requested by a parent or student, simply forward them an associated link to reset their password.
We are not responsible for creating passwords for end-users.

Internet and Email Policy

Overview

Voice mail, email, and internet usage assigned to an employee's computer or telephone
extensions are solely for the purpose of conducting Blue Ridge Academy business. Most job
responsibilities at BRA require access to the internet and the use of software. Only people
appropriately authorized, for BRA purposes, may use the internet to access and download
additional software.

This authorization is generally exclusive to decisions that the ITD makes in conjunction with
the need to perform your job duties and any request made from managers or directors.

Software Access

Software needed, in addition to the Google products, must be authorized by your manager and
downloaded by the ITD staff. If you need access to software or websites, please talk with your
manager and consult with the ITD to explain what you expect to receive from the product.

All reasonable requests that are not considered a security risk will be considered for you and
other employees.

Internet Usage

Internet use on Blue Ridge Academy time, using BRA-owned devices that are connected to the
school’s network, is authorized to conduct school business only. Internet use brings the



possibility of breaches of the security of confidential information. Internet use also creates the
possibility of contamination to our system via viruses or spyware. Spyware allows unauthorized
people, outside of BRA, potential access to BRA passwords and other confidential information.

Removing such programs from the network requires IT staff to invest time and attention that is
better devoted to making technological progress. For this reason, and to assure the use of work
time appropriately for work, we ask staff members to limit internet use.

Additionally, under no circumstances may BRA owned computers or other electronic
equipment, including devices owned by the employee, be used on BRA time at work to obtain,
view, or reach any pornographic, or otherwise immoral, unethical, or non-business-related
internet sites. Doing so can lead to disciplinary action up to and including termination of
employment.

Social Media

We understand that part of what you do in social media is outreach that recruits new students
and or employees and enhances our school brand. Many employees have social media
responsibilities in their job description including the social media marketers, tech support, and
School Growth/Public Relations staff.

We strongly encourage you to limit the use of social media to work-related content and outreach
during work hours. Additionally, you are prohibited from sharing any confidential or protected
information that belongs to or is about BRA. You are strongly encouraged not to share
disparaging information that places BRA or coworkers in an unfavorable light.

The school's reputation and brand should be protected by all employees. The lives and actions
of your coworkers should never be shared online. Please note the confidentiality of all students
should be kept at all times.

There are great advantages to the use of social media and disadvantages; those include but are
not limited to:

e The overuse and availability of bandwidth to all employees
e Malware and network hijack
e Decrease in work productivity

In social media participation from work devices or during working hours, social media content
that discriminates against any protected classification including age, race, color, religion,
gender, national origin, disability, or genetic information is prohibited. It is BRA’s policy to
also recognize sexual preference as qualifying for discrimination protection. Any employee,
who participates in social media, who violates this policy, will be dealt with according to the
BRA harassment policy.



Email Usage at BRA

Email is to be used for BRA business only. BRA confidential information must not be shared
outside of the school, without authorization, at any time. You are also not to conduct personal
business using BRA computers or emails.

Please keep this in mind, also, as you consider forwarding non-business emails to associates,
family or friends. Non-business related emails waste time and attention.

Viewing pornography, or sending pornographic jokes or stories via email, is considered sexual
harassment and will be addressed according to our sexual harassment policy. Immediate
termination is the most frequent disciplinary action. Please keep all email messaging
appropriate and professional when communicating with co-workers and families.

Mass Email and Effective Electronic Communication

All electronic communications are expected to comply with federal and state laws, as well as
school regulations and policies.

Permission to mail to a group is not needed if you are the authorized sender for the group or
are conducting normal school business. Before using a list that someone else owns, you must
ask permission to use it. Access to a list does not necessarily imply permission to use.

If you wish to do a large mailing to a group, you must get approval from a supervisor.

Mass Email Checklist
Before you send a large-scale mailing, you should ensure you can answer "yes" to each of the
following questions:

e s email the best or appropriate method to get information to your intended audience?
e [s the message relevant to the school's core missions?
e Have you included in the content of the message:

o A "From:" address where replies will be received

o The office, organization, or individual sending the message

o Contact information if there is a question, comment, or complaint about the
message

o An explanation of why the recipient is receiving the message
o Required information presented
o Pointers to our website or elsewhere for additional information
e Do you have authorization to use the mailing list?
e [f your mailing will go to more than 1,000 recipients, do you have approval to do a
mass mailing to your intended audience?

Please note that Gmail has strict sending limits when sending bulk mail. Contact your ITD for
more information about these limitations.

Employee Email
Keep in mind that BRA owns any communication sent via email or that is stored on BRA



equipment. Management and other authorized staff have the right to access any material in your
email or on your computer at any time. Please do not consider your electronic communication,
storage or access to be private if it is created or stored on work devices.

Emails That Discriminate

Any email content that discriminates against any protected classification including age, race,
color, religion, sex, national origin, disability, or genetic information is prohibited. Any
employee who sends an email that violates this policy will be dealt with according to the
harassment policy. Threatening or offensive emails are prohibited at Blue Ridge Academy.

Phishing Emails are SCAMS

Phishing is a type of attack carried out in order to steal usernames, passwords, credit card
information, Social Security Numbers, and other sensitive data by masquerading as a
trustworthy entity. Phishing is most often seen in the form of malicious emails pretending to
be from credible sources. We ask that you do your due diligence to ensure the email is safe and
coming from a reputable source. No institution, bank or otherwise, will ever ask for private
information via email. It may not always be easy to tell whether an email or website is
legitimate, but there are many ways to help:

e In the body of an email, you might see questions asking you to “verify” or “update your
account” or “failure to update your records will result in account suspension.” It is
usually safe to assume that no credible organization will ever ask you to re-enter it, so
do not fall for this trap.

e Any email that asks for your personal or sensitive information should be seriously
scoured and not trusted. Even if the email has official logos or text or even links to a
legitimate website, it could easily be fraudulent. Never give out your personal
information.

Do not respond to warning messages claiming you have a virus or have been hacked
Check the email address - ask yourself: “does it come from someone you know, are you
expecting an email from that source, does it match or legitimize the organization it is
tied to”

e Hover over the link, don’t click it. (Look at the bottom left corner of your monitor to
reveal the URL)

e Never forward emails that aren’t work related. Emails with advertisements and/or
suggestions to forward to someone else are usually a trap and could introduce viruses
to all users

If you suspect any malicious activity, please contact the ITD immediately.



Staff Equipment Policy

Overview

BRA attempts to provide sufficient equipment to allow employees to manage their duties
efficiently. Equipment is usually assigned and issued immediately upon hire for all new
employees. All new devices require a minimum of 1-3 weeks for delivery and configuration,
therefore management is advised to notify the ITD immediately upon hiring a new staff
member.

This document provides Blue Ridge Academy (BRA) policy requirements to assure appropriate
and equitable issuance to faculty and staff of basic computer technology equipment. This policy
guides faculty and staff concerning utilization and support of computer and peripheral needs
and basic network access, as well as personal responsibilities of the employee and supervisor.

New Hire Details - When welcoming a new employee on board, it is required that management
send the Information Technology Department (ITD) with the following details:

The employee’s full name

Supervisor or Director

Address (only necessary for staff that work off-site)

Title of position (please include department)

Start Date

Equipment needed (only if they require additional equipment)
Email address to be assigned

Standard devices and equipment offered to all employees include, but are not limited to:
1. HP Elitebook 15.6 - a fast 15.6 laptop which usually includes touchscreen
2. Brother MFC-J985DW - wireless printer/scanner/fax machine
3. 1 or 2 displays, keyboard, mouse, and dock (offered to office staff ONLY)
4. Office phone (offered to office staff ONLY)

Please note, all requests should have prior approval from a supervisor or director and be made
by submitting a ticket via helpdesk: Helpdesk@theblueridgeacademy.com— For detailed
instructions on placing orders, please see the Technology Ordering Policy. *A4ll devices are

subject to change without notice.

BRA Owned Equipment

Any device or computer including, but not limited to, desk phones, smartphones, tablets,
laptops, desktop computers, and iPads that BRA provides for your use, should only be used for
school business. Keep in mind that BRA owns the devices and the information in these devices.
If you leave the school for any reason, BRA will require that you return the equipment on your
last day of work.


http://Helpdesk@theblueridgeacademy.com
http://Helpdesk@theblueridgeacademy.com

Staff Use of Equipment/Materials

The equipment at BRA is for the benefit of staff and student instruction. The care of all devices
is the responsibility of each staff member. If at any time there is an issue with a computing
device, please contact the ITD for more instructions. Employees may use equipment for non-
instructional and not-for-profit use, subject to the following conditions:

1. If school owned equipment is to be removed from its assigned location, prior approval
must be given by management.

2. The employee is responsible for the cost of repairing any damaged and lost item while
in the employee’s possession if caused by the employee’s gross negligence. Please
immediately contact your manager and the ITD with any reports of loss or damage.

3. In no circumstance may equipment be used for private or personal business ventures,
only school business.

4. Upon departure from BRA all staff are asked to return their items on the last day. If all
attempts to collect a device is unsuccessful, the matter will be handed over to local law
enforcement.

Pre-Purchase Review Requirements

To ensure sound purchasing, supportability, appropriate pricing and assure security of the
school's resources, the purchase of all BRA technology equipment and software, regardless of
the source of funds, shall be approved by the ITD prior to purchase. If there is an item that is
“out of the ordinary,” prior approval from a supervisor or director must be given.

*Please note, the school has a large list of vendors or suppliers that support our organizational
needs, therefore the lead time for items purchased through these vendors may vary.

Software

The school considers software piracy a serious offense. BRA abides by legal requirements for
licensing software. Only licensed software will be installed on school owned equipment. The
Information Technology Department will be responsible for purchasing licenses for
applications that are appropriate and included as part of the standard configuration.

We strongly discourage the purchase of licensing for individual and small groups, unless this
is a part of your job duties. The Information Technology staff will not be liable for licensing
issues when software is not in accordance with use for school related business and did not have
prior authorization of purchase. Licensing purchases that have not been approved by
management may be classified as a personal purchase and may not be reimbursed, this also
applies to hardware. In order to provide a software recovery mechanism for individuals and
small groups, each department is required to maintain the licensing documentation and original
media of software purchases.

Software purchased through the school shall not be installed on personally owned computers
without approval.



Security

Providing technology to all staff and students opens up to a certain amount of threats and
malicious activity. It is the responsibility of BRA to insure that we are compliant with local,
state and federal laws prohibiting the unfair use and distribution of confidential information.
Every member of the BRA community is responsible for protecting the security of school
information and information systems by adhering to the objectives and requirements stated
within all BRA policies. If multiple policy statements or security standards are relevant for a
specific situation, the most restrictive security standards will apply.

Failure to comply with established policies and practices may result in loss of computing
privileges and/or disciplinary action.

Replacement Cycle and Redeployment

Where possible every opportunity to reuse or find new uses for retired computers will be
explored before equipment is retired. Redeployment and/or replacement is at the discretion of
the department manager and ITD. All employees are asked to contact their manager prior to
requesting a replacement device from the Information Technology Department.

Disposal of Equipment

The BRA ITD is solely responsible for the sale and disposal of all computing equipment and
peripheral storage devices when they are deemed surplus. No department or individual may
arrange for the sale or collect money for school owned equipment, computers, furniture, or
other supplies/materials purchased with school funds, regardless of the source of funds.
Departmental personnel may not gift or donate equipment, computers, cell phones, furniture,
or other items without BRA approval. School owned equipment, computers, laptops, tablets,
cell phones, furniture, and materials may not be removed from the school, converted to personal
property, or retained for personal use when deemed excess.

Equipment Configuration Policy

Overview

This policy has been established to create a standard configuration for all technology resources
at BRA. Because of the variances between the types, makes, models, configurations, builds,
versions, and brands of technology resources available, it is necessary to standardize all
technology resources to make service and maintenance easier and also to help keep costs down.

Polic

All er};lployees shall order and utilize equipment that is serviceable and recommended by the
BRA IT Department. Since equipment availability changes over time, especially when referring
to technology, a comprehensive list indicating appropriate hardware would be almost
impossible to create. Because of this, any individual or department wishing to purchase
technology equipment should first consult an BRA ITD staff member for current specifications



for any given piece of equipment.

This applies to any and all technology equipment including, but not limited to:

Computers (Servers, Desktop, Laptop, Tablets, Mobile Devices, etc.)
HDTYVs, Printers, scanners, copiers, fax machines, or all-in-one devices
Projectors, and screens

VolIP phones

Digital cameras and camcorders

Software (Application, Operating System, Network-Based, etc.)

8x8 Ring Central Virtual Office Phone System

What is Virtual Office?

Virtual Office is a secure, cloud-based service that integrates voice, messaging, and meetings
all in one place. You can use your virtual office with a traditional desk phone or a computer
based softphone application. Providing this software makes it easy and fun to receive and place
calls. If you would like more instructions on how to use %8 Ring Central Virtual Office, please
contact your Information Technology Department for more details and instructions.

*Do not provide your internal phone number or extension to the public, always use your
external number and/or call queue extension.

Student Equipment Policy

Overview

Use of technology is a privilege extended to students in order to enhance learning and exchange
information. The use of available hardware and software (including both external and internal
resources) is for the purpose of facilitating the best learning experience. All students and
families are required to comply with the Information Technology Acceptable Use Policy and
any accompanying protocols.

Student Use of Equipment/Materials

The care of all equipment is the responsibility of each student/parent/guardian. If at any time
there is an issue with a computing device, please contact the ITD for more instructions. Access
to BRA technology, resources, and support offers a wealth of educational benefits. To maintain
these privileges, all users must agree to, learn about, and comply with all information within
this AUP document. Students/parents/guardians are required to know and understand policies
related to student/parent usage of BRA devices.

1. Students are never allowed to leave a device unattended
Never lend out or transfer devices to other BRA students unless given permission

3. Keep all items away from dangerous conditions (e.g. liquids, heat sources, unstable
surfaces or items) and keep away from conditions that would promote damage beyond



normal wear and tear.

4. You are obligated to notify ITD of continued access to resources beyond student
departure (e.g. withdrawal, graduation, expulsion) in the event ITD has not contacted
you to do so.

5. The parent/guardian is expected to monitor and supervise device usage when their
child is on the internet

6. All damages are to be immediately reported to the ITD

All parents are given a copy of the Acceptable Use Policy in addition to any support documents
and policies.

Standard devices and equipment offered to all students include, but are not limited to:
1. Windows 15.6 inch laptop or Macbook Air 13 inch
2. Student chromebook
' o iMac2 L inch des]

4. Amazon Fire Tablets and Ipads (versions may vary)

5—HP Officejetor Brotherprinters-Inkjet Color Printer or Monochrome laser printer

*4ll available devices are subject to change without notice.

Equipment Transfer

We do not allow students to transfer their devices to someone else, even those students that are
currently enrolled in BRA without first contacting the Information Technology Department.
There are times when exceptions can be made, depending on the circumstances. For instance,
devices can be transferred within the same family from one sibling to another, however we
must be informed of this transfer so all related records can be updated. If there are other
circumstances, the device must be sent back to the ITD so it can properly re-assign, image,
refurbish, wipe/clear all personal information and user-installed software.

Damage Caused by Carelessness

Much of the damage that occurs is the result of student carelessness. Damage caused by
carelessness is not considered “Accidental Damage.” Tablet and accessory damage resulting
from carelessness will be assessed. Examples of student carelessness would be: iPad (pens) that
are noticeably damaged, latches that hold the lid closed being pulled out of the computer case,
sticky devices from liquid spills, broken LCD screens that result from shutting the lid with
objects still in the keyboard, and the continual loss of keys from the keyboard. When asked
how the damage occurred, the answer “I don’t know,” or “it was fine when I put it in my bag”
will be considered damage caused by carelessness. Habitual damage is considered abuse of
school property.

Individual school laptop computers and accessories must be returned to BRA upon withdrawal

or graduation. at-the-end-ofeachsehoolear: Students who graduate early, are suspended or

expelled, or terminate enrollment at BRA for any other reason must return their individual



school technology on the date of termination or no later than 30 days after termination. Failure
to return the computer will result in a theft report being filed with the local law enforcement.
The student will also pay the replacement cost of the computer, or, if applicable, any insurance
deductible.

Furthermore, the student will be responsible for any damage to the computer, consistent with
the Acceptable Use Policy and must return the computer and accessories to the BRA
Technology Department in satisfactory condition. The student may be charged a fee for any
needed repairs not to exceed the replacement cost of the device.

Multiple Device Replacements

It is BRA policy to replace devices if there is a reasonable cause. Any technology purchased
with the use of Instruction Funds is considered the property of Blue Ridge Academy. It is the
parent/guardian’s responsibility to see that reasonable care is always taken when any item is
loaned to a student. Therefore, BRA prohibits loaning any equipment more than 3 times during
a school year per student. If a student damages an item and requests for a replacement more
than the allotted privileges, those consecutive occurrences will be considered abuse of school
property and no device will be given out to that family/student for the remaining year.
Excessive abuse of school property will lead to further investigation.

Technology Orders

Overview

Technology is an important part of our student’s learning environment. Making sure these
resources are accessible is extremely important to the mission of Blue Ridge Academy. A
reasonable attempt shall be made at all times to address the needs of our students and
employees, particularly when those needs are due to an accessibility issue presented by a
physical impairment or learning disability of some kind. The BRA IT Department shall make
every effort to ensure that each and every student and or staff is presented with an equal or
comparable environment technology resources.

Policy

This policy establishes the ordering guidelines for all BRA-owned technology resources. The
purpose of this policy is to ensure that every BRA student is presented with an equal
opportunity to learn and that all employees can adequately use the required technology
equipment for the purpose of their required occupation. There are state regulated requirements
that must be met where any physical and/or learning impairment exists for any student or work
limitation exists for any employee. Please refer to Work Limitations guideline to determine if
there are any reasonable accommodations that must be met. Please note that the ITD is
prohibited from making orders for “out of the ordinary” items for Special Education (SPED)
students. If you require assistance with a SPED order, please contact your local Director.

Types of accessibility requirements include, but are not limited to, the following applications or



devices.

e Screen reading software
e Stereo headsets or other sound devices
e Touchscreen laptops

Work Limitations/Reasonable Accommodations
The California Fair Employment and Housing Act requires that employers of five or more
employees to provide reasonable accommodations for individuals with a physical or mental
disability to apply for jobs and perform their essential job duties, unless it would cause an undue
hardship. Reasonable accommodations include, but not limited to:

1. Changing job duties

2. Providing leave for medical care

3. Changing work schedules

4. Relocating the work area

5. Providing mechanical and electrical aids

Employers must initiate an “interactive process” when an applicant or employee requests
reasonable accommodations. The ITD attempts to provide the most useful resources available
to employees and students with a disability in a timely manner. If you want more information,
please contact the HR Director.

Student Orders - Tech Stere-Catalog

The Tech Centre-Catalog is an integral solution for students to purchase items relevant to their
specific needs. All student purchases should be made through the Tech Catalog in the Procurify
system. swebsite. Employees that assist families with making technology purchases are expected
to familiarize themselves with the use and function of the Tech Centre-Catalog . Fe-learnmeore

Transferring Devices

Swapping or transferring devices amongst enrolled family members is allowed. However, there
are some restrictions and standards that must be followed. In order to better track and update
our student data, all technology transfers must first qualify before any transfer is approved.

1. The student/family requesting to transfer their device must inform and update their
assigned teacher

2. The student/family or teacher must report the student as “Withdrawn” before a device
can be transferred

3. Transfers can ONLY exist amongst enrolled siblings. You cannot transfer or loan a
device to any other person(s) that is not a sibling currently enrolled with Blue Ridge
Academy
Any and all damages to the device will be the responsibility of the transferee

5. No reimbursements will be made to the previous student’s account
A helpdesk ticket must be submitted requesting to transfer a device to another student.



Details must include the current student’s name, exit date, assigned teacher, technology
serial and asset number and name of the related sibling

The BRA tech department has a responsibility to update and track the inventory systems and
data regularly. For safety regulations, it is important to always stay informed about the usage
of each device. Properly updating information is a part of ensuring all safety precautions are
taken at all times.

Special Education Orders (SPED)

The ITD will work in collaboration with the Special Education Department to ensure that
technology items required to meet the needs of a student, as outlined in their IEP, are ordered
and delivered to the family.

Returns
All items purchased using Instructional Funds must be returned and is the property of BRA.
The return requirements are as followed:

Full Refund/Credit

e Returns qualifying for Full Refund or Credit
o Items eligible for a full refund/credit:

Must be undamaged and same condition as received
Must be complete with all accessories

m  Working (i.e. non-defective) items may be returned within 30 days of
receipt of item for full refund/credit.

m Defective items may be returned within 90 days of receipt. “Defects” are
determined by manufacturer. Must not show signs of physical abuse,
misuse or abnormal treatment for full refund/credit.

Partial Refund/Credit

Partial refunds / partial credit is given at the discretion of Blue Ridge Academy and may (or
may not) be given for any reason. Worn, abused, misused or damaged items may or may not
qualify for refund/credit.

e Returns qualifying for Partial Refund or Credit
o Items eligible for partial refund/credit:

m  Working items beyond 30 days

m  Defective items beyond the 90 days



Return Process for students

Upon withdrawal, please check if the student has technology loaned/purchased through BRA
and immediately initiate the return process. It is the policy of BRA that all students, once
withdrawn from the school, must return any item within 30 days from their exit date. Please
instruct students/parents to follow the return process below. You are also welcomed to return
items on behalf of a student, however, you will therefore be liable if an item is not returned.
Students returning products due to damages must provide the damaged item before a
replacement can be given. The IT Department will evaluate the severity of the damages and
determine the best course of action thereafter. If damages are beyond normal wear and tear,
applicable charges may be applied.

To return an item for any reason, please:
1. Contact our helpdesk:
a. Email: Helpdesk@theblueridgeacademy.com

b. Call: (661)412-9363

2. Please include and have ready:

a. Your reason for the return
b. BRA Asset Tag number or Tech order number
c. Your mailing address
d. Current phone number
i.  Please include the student name and associated email
3. Return authorization will be given by a tech support agent

4. A shipping label will be provided at no cost. Home pick-up services may also be
available at no additional cost

5. Item(s) will be returned to the Blue Ridge Academy Technology Department in San
Dimas, CA.

a. Do not give your devices to anyone other than as instructed
6. Once returned, the item will be evaluated
7. A refund, credit, or replacement will be issued, if eligible

8. If an item is not returned within the allotted time, local law enforcement will pursue the
device on behalf of BRA. Any missing technology will be noted in the student’s record
by the Records Department.

Note: If you support a student or family that requires a specialty device not provided by the
Tech Catalog, please contact the Enrichment Department in your location for more instructions.


http://Helpdesk@theblueridgeacademy.com

Stolen Technology

BRA is proud to work with Absolute Software - a solution that allows for effective security
technology and student safety programs that track, locate and recover your endpoints in the
event of a theft, while ensuring safety for students. Absolute provides:

Remote security to monitor and protect each device

Reporting tools that give hardware and software information

Remote device freeze with user verification messaging

Track assets on Google Maps, including recent and historical locations
Web filtering to protect students on and off school networks
Adherence to CIPA regulations around internet security policies

Thief investigation services, remediation and more

© © O © o o ©o

Additionally, our devices have several digital tracking capabilities and we reserve the right to
utilize these features for the purposes of recovering property that is believed to be lost or stolen.

The Recovery Investigation team will work with local law enforcement to recover any stolen
device that is tracked through Absolute. They will attempt to collect the device up to 60 days. If
they’re unsuccessful, BRA may be compensated up to $500 for that device. *Pricing may vary
and is subject to change without notice and is not guaranteed.

The BRA ITD always tries to take the most cautious and diplomatic approach when attempting
to recover any stolen items. If the student has withdrawn from the School and the return process
has been initiated but failed, three attempts will be made to contact the family using all forms of
communication. Once our attempts have been unsuccessful, a police report is established and all
information is handed over to the Absolute Recovery Team for further investigation. Absolute
will then continue their process by tracking the device, contacting the person in question,
communicating with local law enforcement and if found, provide a warrant to search for the
device.

If a student has a lost or stolen device while still enrolled with the School, please report the
device to local law enforcement and contact the BRA Technology Department to begin the
investigation process. We will do our best to recover and replace any device that has been
reported as lost, stolen or missing. A police report must be provided prior to starting the
investigation. **Please note that this does not apply to all devices. Exclusions include purchases
made through a third party vendor, Amazon Tablets or any related Amazon purchase, Apple
devices, and older computers without Absolute Software. For Apple device’s please contact the
IT Department for more details. **

For more details, please visit: www.absolute.com/en/about/legal/agreements/absolute

Personal Technology Policy

Overview


http://www.absolute.com/en/about/legal/agreements/absolute

This policy will set forth the rules and regulations which will determine how the BRA faculty,
staff and customer are to perform work on personally-owned employee products. The ITD does
not service technology equipment for personal devices. It is strongly advised that no
employee use their personal devices to access confidential school information unless
otherwise given permission from a Director or the Information Technology staff.

Policy

The IT Department always strives to ensure that BRA employees, students, and affiliates
receive the best possible technology assistance available. However, this can leave something
to be desired for non-BRA, personally-owned technology equipment owned by employees,
students, and affiliates.

This policy will set forth the rules, regulations, and guidelines for which the Information
Technology Department staff may provide services for personally-owned technology
equipment.

All personal technology work will be performed within the following restrictions: For Faculty

and Staff

e Personal technology work may be performed during regular business hours, only if such
work does

not directly interfere or delay the normal operations or job duties of the BRA employee.

e No parts purchases for personal devices.

e BRA is not responsible for damages, repairs, placements or upgrades to any personally
owned hardware or software

e Access to confidential school information is prohibited on personally owned devices,
and is only allowed on a case by case basis. Your Director must grant approval.

For Students and Affiliates
e The ITD is prohibited from installing software on personal devices unless it is strictly
for school purposes.
e Staff are prohibited from assisting with repairs or work on personal devices for
customers (students and or/parents)
o This includes installing or assisting with software not purchased through
Instructional Funds
o Guiding and directing the customer on how to fix or repair an issue
e [f a personally owned device doesn’t meet the needs necessary to complete an
assignment, the ITD will offer to place a tech order for a new device that may fit their
needs. Instructional Funds will be used for all technology purchases.

**BRA ITD is prohibited from placing orders for students and/or staff with the use of personal
funds.



BLUE RlDGE
ACADEMY

Parent-Student Information Technology
Acceptable Use Policy

Blue Ridge Academy is committed to providing our students with access to technology,
information, and digital resources while fostering safe, responsible, and ethical learning
environments. The Charter School is committed to upholding important security, privacy, and
safety regulations, protocols, and standards. Users of the Charter School’s devices, networks,
accounts, and other resources must adhere to the Charter School’s policies. Users are also
expected to fully comply with local, state, and federal regulations. Failure to adhere to these
policies or regulations may result in discipline, legal action, or other remedies determined to be
within the rights of the Charter School. Relevant regulations include (but are not limited to):

The Family Educational Rights and Privacy Act (FERPA)
Children's Internet Protection Act (CIPA)

Individuals with Disabilities Education Act (IDEA)
Children's Online Privacy Protection Act (COPPA)

Health Insurance Portability and Accountability Act (HIPAA)

The purpose of the Blue Ridge Academy Governing Board approving this Parent-Student
Information Technology Acceptable Use Policy is to accomplish the following:

1.

1. Define Technology Use Terms and Phrases
2. Identify the User Responsibility

3. Outline Acceptable Use of Resources

4. Outline Unacceptable Use of Resources

5. Outline the Expectation of Privacy

6. Define Cyberbullying

7. Outline Stolen Technology Procedures

8. Outline the Student Departure Procedures
9. Identify the Disclaimers and Acknowledgements
10. Establish the User Agreement

Definitions:

[ J

School or Organization or We — the Charter School : idiaries; :
finvisi and-its-subsidiaries; programs;-and

ITD — Blue Ridge Academy Information Technology Department

You or Your or I - the parent/guardian, student, and signer of this Acceptable Use of
Technology Policy

Resources - devices, systems, services or networks owned, operated or issued by the
Charter School.

User - any person(s) accessing or utilizing the Charter School’s resources that is not a



resource operator
e AUP — Parent-Student Information Technology Acceptable Use Policy

2. User Responsibilities: Access to the Charter School’s technology, resources, and support is
a privilege which offers a wealth of educational benefits. To maintain these privileges, all
users must agree to, learn about, and comply with all information within this AUP document.

You agree to learn about and comply with all information outlined in this AUP
document

Persons to whom items are assigned are expected to exercise reasonable care to
protect those items against damage, loss and theft. “Reasonable care” is defined as:
o Never leaving items unattended
o Never lending, giving or releasing items to a person other than an employee
of the ITD or Charter School
o Never removing protective accessories or features (e.g. cases, bumpers)
o Keeping items away from dangerous conditions (e.g. liquids, heat sources,
unstable surfaces or items) and preventing actions which promote damage
beyond normal wear and tear

You must immediately report damaged, lost, or stolen items/resources. Items
reported stolen or missing will require a police report.

Parents/guardians are expected to provide supervision and monitor device/Internet
access and usage.

You are expected to make a reasonable effort to protect your passwords,
information and data.

You are obligated to notify the ITD of continued access to resources beyond student
departure (e.g. withdrawal, graduation, expulsion) in the event the ITD has not
contacted you to do so.

Items, devices and resources issued by the Charter School are School property
and must be returned or relinquished to the Charter School upon request.

3. Acceptable Use of Resources:

All of the Charter School-issued accounts are intended solely for use by the person
authorized to use the account.

When sharing or exposing personal information or data online, extreme caution
should be exercised.

Any information or communication accessible via any of the Charter School
networks



should be assumed private property.

The Charter Schools reserves the right to verify whether specific uses of the Charter
School technology or networks are consistent with this acceptable use policy.

The Charter School is bound by certain licensing agreements. Users are expected to
comply with those agreements.

Educational and instructional use as related to the Charter School only.

4. Unacceptable Use of Resources:

All commercial or personal for-profit usage is prohibited.

The access, use or transmission of objectionable material (e.g. materials that are
obscene, bullying, profane, lewd, threatening, disrespectful, hateful, pornographic)
is prohibited.

Violation of any local, state, or federal laws as well as School, board or
administrative policies are prohibited. (e.g. Federal copyright laws - Title 17, USC)

Any attempt to circumvent the Charter School’s security measures, content filters or
access restricted resources is prohibited.

All malicious and nefarious activities are prohibited. Examples include (1)
unauthorized trespassing or infiltration of a network or device, (2) the intentional
distribution of malware, (3) any attempt to deny a remote service. Malicious actors

may also be in violation of California’s unauthorized computer access law, Penal
Code 502(c) PC.

The intentional collection, mining, or uncovering of personal information, files,
passwords belonging to a user other than yourself is prohibited.

Impersonation of any user other than yourself is prohibited.
Unauthorized falsification or modification of any school records is prohibited.

The collection or transmission of personal information (e.g. home address, phone
number, personal email) which may be useable to identify an individual without
written consent is prohibited.

Political lobbying or advertising is prohibited

Unauthorized maintenance, service, repairs, or upgrades are prohibited. The Charter
School’s owned or operated resources must be maintained by the ITD or authorized
third parties.


https://www.copyright.gov/title17/

5. Expectation of Privacy: For email, networks, systems, and other resources owned or
operated by the Charter School, users should have no expectation of privacy. The Charter
School reserves the right to manage and monitor all aspects of its own resources. The
following are examples of actions which may be performed for reasons deemed legitimate
by the Charter School:

Obtain emails, messages, and their attachments transmitted to or through the Charter
School’s owned or operated email systems

Monitor an individual's use of the Charter School’s owned resources
Locate or track the location of the Charter School’s owned resource

Confiscate, search, disable, or wipe any of the Charter School’s owned device, item
or their contents/data

Personal devices are private. The Charter School must obtain permission to access personal
devices.

6. Cyberbullying: Cyberbullying is the use of technology resources to willfully harm either a
person or persons through electronic systems (e.g. texts, photos, videos. messages, social
media). Examples of this behavior include, but are not limited to:

Transmitting false, cruel, hateful, or embarrassing information or media targeting
others

Creating posts or websites that have stories, cartoons, pictures or jokes ridiculing
others

Unauthorized access to any resource (e.g. social media, email) for purposes of
downloading or transmitting vicious or embarrassing materials

Engaging someone in electronic communication, tricking that person into revealing
sensitive personal information, and transmitting that information or media to others

Posting of a student picture without their permission.
The use of derogatory comments, including those regarding race, age, gender, sexual

orientation, religion, ability, political persuasion, body type, physical or mental
health.

7. Stolen Technology: The Charter School is proud to work with Absolute Software - a
solution that allows for effective security technology and student safety programs that track,
locate and recover your endpoints in the event of a theft, while ensuring safety for students.
Absolute provides:



e Remote security to monitor and protect each device

e Reporting tools that give hardware and software information

e Remote device freeze with user verification messaging

e Track assets on Google Maps, including recent and historical locations
e Web filtering to protect students on and off school networks

e Adherence to CIPA regulations around internet security policies

e Thief investigation services, remediation and more

Additionally, our devices have several digital tracking capabilities and we reserve the right
to utilize these features for the purposes of recovering property that is believed to be lost or
stolen.

The Recovery Investigation team will work with local law enforcement to recover any stolen
device that is tracked through Absolute. They will attempt to collect the device up to 60
days. If they are unsuccessful, the Charter School may be compensated up to $500 for that
device. Pricing may vary and is subject to change without notice and is not guaranteed.

The Charter School’s ITD always tries to take the most cautious and diplomatic approach
when attempting to recover any stolen items. Three attempts will be made to contact the
employee using all forms of communication. Once our attempts have been unsuccessful, a
police report is established and all information is handed over to the Absolute Recovery
Team for further investigation. Absolute will then continue their process by tracking the
device, contact the person in question, communicate with local law enforcement and if found
provide a warrant to search for the device.

If a student has a lost or stolen device while still enrolled with the School, please report the
device to local law enforcement and contact the Technology Department to begin the
investigation process. ITD will do their best to recover and replace any device that has been
reported as lost, stolen, or missing. A police report must be provided prior to starting the
investigation.

For more details, please visit: www.absolute.com/en/about/legal/agreements/absolute

Student Departure: Upon student departure (e.g. withdrawal, graduation, or expulsion)
from the Charter School, all issued items must be returned within 30 days. Prepaid return
labels and pick up services may be provided at no cost. Please reach out to your homeschool
teacher for complete details regarding returns.

If all attempts to collect a device are unsuccessful, the matter will be handed over to local
law enforcement and pursued on behalf of the Charter School. Any missing technology will
also be added to the student’s records.

For information regarding technology returns, please review the Charter School’s Tech
Centre and Issued Technology Agreement or contact ITD.


http://www.absolute.com/en/about/legal/agreements/absolute

. Disclaimer & Acknowledgements:

e The Charter School reserves the right to modify its policies and rules at any time.

e ALL DEVICES, ITEMS AND SOFTWARE ISSUED BY THE CHARTER
SCHOOL ARE SCHOOL PROPERTY. YOU ARE REQUIRED TO RETURN ALL
ITEMS ISSUED TO YOU UPON REQUEST BY OR DEPARTURE FROM THE
CHARTER SCHOOL. We reserve the right to issue penalties (e.g. denial of access to
resources, withholding of transcripts) or seek legal remedies in response to non-
compliance.

® Access to the Charter School’s technology, resources and support is a privilege, not a
right. These privileges are offered at the discretion of the Charter School.

o The Charter School will not be held liable for the information or data retrieved, stored,
or transmitted by means of the Charter School owned or operated resources, devices,
networks, or systems

e Users should not have an expectation of privacy in the use of the Charter School’s
resources, email, systems, networks

e [llegal activities performed using the Charter School’s devices, networks, and systems
will be reported to the proper authorities when discovered

e The Charter School will not be held responsible for losses or damages suffered by any
user, including loss of data, interruption of service, delays, or non-deliveries

e The Charter School’s issued property reported as lost, missing, or stolen may be remotely
tracked, located and/or disabled at the discretion of the Charter School.

e The Charter School may confiscate and search any of the Charter School’s resource for
any reason deemed reasonable by the Charter School including in response to violation
of school policies or government regulations

e The Charter School is not in any way an Internet Service Provider

e Parents/guardians are held financially responsible for all willfully damaged or lost
properties. If properties are lost or willfully damaged, students and/or parents/guardians
shall be responsible for restitution equal to the current replacement cost of the materials.
If payment is not made, the Charter School may withhold the student’s grades, diploma
or transcripts, provided, certain due process is met.



10. User Agreement Statement: I have read, understand, and will abide by the PARENT-
STUDENT INFORMATION TECHNOLOGY ACCEPTABLE USE POLICY when using
any of the Charter School’s technology and other electronic resources issued, owned or
operated by the Charter School. I further understand that any violation of the policies above
is considered unethical, may subject my child to disciplinary actions and in some cases may
constitute a criminal offense. Should I violate any of the policies outlined in this agreement,
I understand my access to any of the Charter School’s technology resources may be limited,
revoked or returned and disciplinary and or legal action may be taken.

STUDENT NAME (please print)

PARENT/GUARDIAN SIGNATURE Date



BLUE RlDGE
ACADEMY

Staff Information Technology Acceptable Use Policy

Blue Ridge Academy is committed to empowering our staff with access to technology,
information, and digital resources while fostering safe, responsible, and ethical working and
learning environments. The Charter School is committed to upholding important security,
privacy, and safety regulations, protocols, and standards. Users of the Charter School’s devices,
networks, accounts, and other resources must adhere to the Charter School’s policies. Users are
expected to fully comply with local, state, and federal regulations. Failure to adhere to these
policies or regulations may result in discipline, legal action, or other remedies determined to be
within the rights of the Charter School. Relevant regulations include (but are not limited to):

The Family Educational Rights and Privacy Act (FERPA)
Children's Internet Protection Act (CIPA)

Individuals with Disabilities Education Act (IDEA)
Children's Online Privacy Protection Act (COPPA)

Health Insurance Portability and Accountability Act (HIPAA)

The purpose of the Blue Ridge Academy Governing Board approving this Staff Information
Technology Acceptable Use Policy is to accomplish the following:

1.

1
2
3
4.
5.
6
7
8
9.
1

. Define Technology Use Terms and Phrases
. Identify the User Responsibility

Outline Acceptable Use of Resources
Outline Unacceptable Use of Resources
Outline the Expectation of Privacy

. Define Cyberbullying

Outline Stolen Technology Procedures
Outline the Staff/Employee Departure Procedures
Identify the Disclaimers and Acknowledgements

0. Establish the User Agreement

Definitions:

E 2

School or Organization or We — the Charter School i idiaries, :
invisi andts-substdiartes—programs—and

ITD — Blue Ridge Academy Information Technology Department

You or Your or I - employee of the Charter School and or signer of this Acceptable
Use of Technology Policy

Resources - devices, systems, services or networks owned, operated or issued by the
Charter School.

User - any person(s) accessing or utilizing the Charter School’s resources that is not a
resource operator



e AUP- Staff Information Technology Acceptable Use Policy

2. User Responsibilities: Access to the Charter School’s technology, resources, and support
offers a wealth of educational benefits and work efficiencies. To maintain access to these
tools and resources, all users must agree to, learn about, and comply with all information
within this AUP document.

You agree to learn about and comply with all information outlined in this AUP
document

Persons to whom items are assigned are expected to exercise reasonable care to
protect those items against damage, loss and theft. “Reasonable care” is defined as:
o Never leaving items unattended
o Never lending, giving or releasing items to a person other than an employee
of the ITD or school administration
o Never removing protective accessories or features (e.g. cases, bumpers)
o Keeping items away from dangerous conditions (e.g. liquids, heat sources,
unstable surfaces or items) and preventing actions which promote damage
beyond normal wear and tear

You must immediately report damaged, lost or stolen items/resources. Items
reported stolen or missing will require a police report.

You are expected to make a reasonable effort to protect your passwords,
information and data.

The Charter School employees may be held liable, financially, punitively or
otherwise, for lost, stolen, missing, damaged equipment.

You are obligated to notify the ITD of continued access to technology resources
beyond departure from the Charter School (e.g. resignation, termination,
administrative leave) in the event the ITD has not contacted you.

Items, devices and resources issued by the Charter School are School property and
must be returned or relinquished to the Charter School upon request or departure

3. Acceptable Use of Resources:

All of the Charter School-issued accounts are intended solely for use by the person
authorized to use the account.

When sharing or exposing personal information or data online, extreme caution
should be exercised.

The Charter Schools reserves the right to verify whether specific uses of the Charter
School technology or networks are consistent with this acceptable use policy.



The Charter School is bound by certain licensing agreements. Users are expected to
comply with those agreements.

Educational and instructional use as related to the Charter School only

4. Unacceptable Use of Resources:

All commercial or personal for-profit usage is prohibited.

The access, use or transmission of objectionable material (e.g. materials that are
obscene, bullying, profane, lewd, threatening, disrespectful, hateful, pornographic)
is prohibited.

Violation of any local, state or federal laws as well as School, board or administrative
policies are prohibited. (e.g. Federal copyright laws - Title 17, USC)

Any attempt to circumvent the Charter School’s security measures, content filters or
access restricted resources is prohibited.

All malicious and nefarious activities are prohibited. Examples include (1)
unauthorized trespassing or infiltration of a network or device, (2) the intentional
distribution of malware, (3) any attempt to deny a remote service. Malicious actors
may also be in violation of California’s unauthorized computer access law, Penal
Code 502(c) PC.

The intentional collection, mining or uncovering of personal information, files,
passwords belonging to a user other than yourself is prohibited.

Impersonation of any user other than yourself is prohibited.
Unauthorized falsification or modification of any school records is prohibited.

The collection or transmission of personal information (e.g. home address, phone
number, personal email) which may be useable to identify an individual without
written consent is prohibited.

Political lobbying or advertising is prohibited.

Unauthorized maintenance, service, repairs or upgrades are prohibited. Charter
School owned or operated resources must be maintained by the ITD or authorized
third parties.

5. Expectation of Privacy: For email, networks, systems and other resources owned or
operated by the Charter School, users should have no expectation of privacy. The Charter
School reserves the right to manage and monitor all aspects of its own resources. The
following are examples of actions which may be performed for reasons deemed legitimate


https://www.copyright.gov/title17/

by the Charter School:

Obtain emails, messages and their attachments transmitted to or through the
Charter School’s owned or operated email systems

Monitor an individual's use of the Charter School’s owned resources
Locate or track the location of the Charter School’s owned resource

Confiscate, search, disable or wipe any of the Charter School’s owned device, item
or their contents/data

Personal devices are private. The Charter School must obtain permission to access personal
devices. However, when the Charter School resources are accessed with a personal device,
data, information and transmissions which come into contact with those resources cannot be
guaranteed.

6. Cyberbullying: Cyberbullying is the use of technology resources to willfully harm either a
person or persons through electronic systems (e.g. texts, photos, videos. messages, social
media). Examples of this behavior include but are not limited to:

Transmitting false, cruel, hateful or embarrassing information or media targeting
others

Creating posts or websites that have stories, cartoons, pictures or jokes ridiculing
others

Unauthorized access to any resource (e.g. social media, email) for purposes of
downloading or transmitting vicious or embarrassing materials

Engaging someone in electronic communication, tricking that person into revealing
sensitive personal information and transmitting that information or media to others

Posting of a student or staff member picture without their permission
The use of derogatory comments, including those regarding race, age, gender,

sexual orientation, religion, ability, political persuasion, body type, physical or
mental health

7. Stolen Technology: The Charter School is proud to work with Absolute Software - a
solution that allows for effective security technology and staff safety programs that track,
locate and recover your endpoints in the event of a theft, while ensuring safety for students
and staff. Absolute provides:

Remote security to monitor and protect each device
Reporting tools that give hardware and software information
Remote device freeze with user verification messaging

Track assets on Google Maps, including recent and historical locations



e Web filtering to protect students on and off school networks
e Adherence to CIPA regulations around internet security policies
e Thief investigation services, remediation and more

Additionally, our devices have several digital tracking capabilities and we reserve the right
to utilize these features for the purposes of recovering property that is believed to be lost or
stolen.

The Recovery Investigation team will work with local law enforcement to recover any stolen
device that is tracked through Absolute. They will attempt to collect the device up to 60
days. If they are unsuccessful, the Charter School may be compensated up to $500 for that
device. Pricing may vary and is subject to change without notice and is not guaranteed.

The Charter School’s ITD always tries to take the most cautious and diplomatic approach
when attempting to recover any stolen items. Three attempts will be made to contact the
employee using all forms of communication. Once our attempts have been unsuccessful, a
police report is established and all information is handed over to the Absolute Recovery
Team for further investigation. Absolute will then continue their process by tracking the
device, contact the person in question, communicate with local law enforcement and if found
provide a warrant to search for the device.

If a staff member has a lost or stolen device while still employed with the Charter School,
please report the device to local law enforcement and contact the ITD to begin the
investigation process. ITD will do their best to recover and replace any device that has been
reported as lost, stolen or missing. A police report must be provided prior to starting the
investigation.

For more details, please visit: www.absolute.com/en/about/legal/agreements/absolute

8. Staff / Employee Departure: Upon employee departure (e.g. resignation, termination,
layoff, non-renewal, administrative leave) from the Charter School, all issued items must be
returned immediately. Prepaid return labels and pick up services may be provided at no cost.

9. Disclaimer & Acknowledgements:
e The Charter School reserves the right to modify its policies and rules at any time.

e ALL DEVICES, ITEMS AND SOFTWARE ISSUED BY THE CHARTER
SCHOOL ARE SCHOOL PROPERTY. YOU ARE REQUIRED TO RETURN ALL
ITEMS ISSUED TO YOU UPON REQUEST BY OR DEPARTURE FROM THE
CHARTER SCHOOL.

e We reserve the right to seek reimbursement;-deckedpay-or legal remedies in response to
non-compliance

® Access to the Charter School’s technology, resources and support are offered at the
discretion of the Charter School.


http://www.absolute.com/en/about/legal/agreements/absolute

The Charter School will not be held liable for the information or data retrieved, stored,
or transmitted by means of the Charter School owned or operated resources, devices,
networks, or systems

Users should not have an expectation of privacy in the use of the Charter School’s
resources, email, systems, networks

Illegal activities performed using the Charter School’s devices, networks, and systems
will be reported to the proper authorities when discovered

The Charter School will not be held responsible for losses or damages suffered by any
user, including loss of data, interruption of service, delays or non-deliveries

The Charter School’s issued property reported as lost, missing or stolen may be remotely
tracked, located and/or disabled at the discretion of the Charter School.

The Charter School may confiscate and search any of the Charter School’s resource for
any reason deemed reasonable by the Charter School including in response to violation
of school policies or government regulations

The Charter School is not in any way an Internet Service Provider

10. User Agreement Statement: | have read, understand, and will abide by the STAFF
INFORMATION TECHNOLOGY ACCEPTABLE USE POLICY when using any of the
Charter School’s technology and other electronic resources issued, owned or operated by the
Charter School. I further understand that any violation of the policies above are considered
unethical and in some cases may constitute a criminal offense. Should I violate any of the
policies outlined in this agreement, I understand my access to any of the Charter School’s

resources may be limited, revoked or returned and disciplinary and or legal action may be

taken.

EMPLOYEE NAME (please print)

EMPLOYEE SIGNATURE Date
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Blue Ridge Academy Mission and Vision Statement

Mission Statement

Blue Ridge Academy (BR) provides a flexible personalized learning experience, empowering families
to tailor a program designed around the specific needs of each student. In collaboration with highly
qualified credentialed teachers, students engage in diverse and dynamic learning pathways and
unparalleled enrichment opportunities to achieve personal and academic success.

Vision Statement
Blue Ridge Academy develops the individual gifts of students to become critical thinkers, responsible
citizens, and innovative leaders prepared for academic and real life success in the 21st century.

Description of the Program

Blue Ridge respects a family's right to educate their children and strives to offer innovative,
personalized learning options for all families. Our programs engage students with a truly
personalized learning plan based on their own interests and specific learning needs while preparing
them for success both now and in the future. Enroliment in our independent study program is tuition
free.

Our programs provide students with many opportunities:

e Learn at home or on the go with options for flexible, standards based learning pathways
using choices of curriculum, online platforms, and or bundled textbook programs

e Receive guidance, support, and assistance in person and virtually from your assigned
credentialed Homeschool Teacher

e Optional field trips and community events

e Numerous and diverse vendor services and programs
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Schoolwide Learner Outcomes (SLOs)

At BR, we have goals for our students. They are known as our Schoolwide Learner Outcomes, and
they represent what students at Blue Ridge Academy engage in and strive to achieve when they
work through our program. The SLOs are a part of our school culture, and they reflect our school
vision, the College and Career Readiness standards, the education of the whole child, and the
values of our homeschool community. Teachers, students, and parents partner together
throughout the year to review and reflect on student progress of the SLOs. SLOs are also an
important part of the WASC process as they demonstrate our school’s commitment to support
student learning.

Blue Ridge Academy Students are...

Navigators of the Digital World
Navigators of the digital world who are proficient in the use of technology, media, and online
resources

Self-Directed
Self-directed and motivated students who are able to set attainable goals to achieve academic
success.

Personalized Learners
Personalized Learners who are able to thrive in the style of education that best fits their individual
needs.

Independent Critical Thinkers
Independent Critical Thinkers who have the ability to problem solve, take ownership and apply their
knowledge to a variety of problems.

Responsible Citizens
Responsible Citizens who demonstrate integrity and respect while actively seeking knowledge of
local and global issues.

Effective Communicators
Effective Communicators who can thoughtfully articulate their thinking with confidence while
collaborating with peers.
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WASC Accreditation

The WASC process is designed to allow us to go through an in-depth self-study of our school, focusing
specifically on organization, curriculum, instruction, assessment, and school culture. We take a close
look specifically at our high school students and their success. In addition, we identify and reflect on
our progress towards our school-wide learning outcomes (SLOs.) The WASC cycle includes targeting
our areas of strength and areas of growth and the creation of an action plan to address those areas
to increase student achievement.

When a school becomes accredited, it:

Certifies to the public that the school is a trustworthy institution of learning.

Validates the integrity of a school's program and student transcripts.

Fosters improvement of the school's program and operations to support student learning.

Assures a school community that the school's purposes are appropriate and being

accomplished through a viable educational program.

® WASC accreditation is important because the military often requires applicants to be from
accredited schools and many school districts and universities will only accept credits from
WASC accredited schools.

e Allows high school students’ courses, grades, and units to be accepted at more colleges and
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Enroliment Requirements

Required enrollment documentation includes: Proof of age, immunization record or waiver, and
proof of residence.

Student must reside within a county Blue Ridge Academy serves and provide proof of residency prior
to enrollment. While attending BR, if a family moves they must submit a new proof of residence
within ten days to POR@theblueridgeacademy.com.

Proof of Residency (POR): The best POR document is your most current utility bill (gas, water, or
electric bill). You can also use your most current property tax bill, mortgage statement, or lease
agreement. If you have one of the extenuating circumstances below, you would need to complete
the corresponding forms.

e Living with a friend or relative: Verification of Residence
e Transitional living: Parent Residency Affidavit Form

High school transcripts are necessary for determining proper class placement and for creating
Individualized Graduation Plans. Transcripts should be submitted during the enrollment process and
can be submitted by hand, faxed, or emailed to the Enrollment Department.

All information on the application must be true and correct. If misrepresentations are made or
incorrect information is provided, the application may be considered as not meeting the
requirements of the school and may result in the revocation or halting of enrollment until accurate
information is provided.

Enrollment in Blue Ridge is contingent upon the student, parent, and teacher signing a Master
Agreement Form (school contract) prior to the commencement of instruction and services. Parent
and student will not have access to curriculum or instructional funds until the Master Agreement is
signed and returned.

All Blue Ridge Academy students will be enrolled in their age appropriate grade level, unless a
previous school has officially approved a retention or promotion.

Our school is a full-time, general education, independent study program; not a supplemental
program or a part-time program. A student may not be dual enrolled in any other private or public
school.
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The Parent/Guardian’s Role

e Regularly support your student in daily learning during the school day, following the
educational plan you and your Homeschool Teacher agree to.

e Treat all Blue Ridge Academy Homeschool Teachers and school staff with respect and
professionalism.

e  Work in collaboration with your Homeschool Teacher, ensuring your student participates fully
in their homeschool learning journey.

e Make sure your student participates in online or other recommended intervention supports if
needed and advised by your Homeschool Teacher.

e Complete and submit the monthly Student Learning Log (attendance log).

e Complete the STAR 360 online assessment 2-3 times per school year.

e Support student in attending state-mandated testing (SBAC, CAST, and Physical Fitness Test).

e Practice consistent communication to enhance collaboration through daily checks of email and
phone.

e Attend scheduled Learning Period meetings, as well as any other necessary meetings (on the
phone, via web conference, or in person), with Blue Ridge Academy staff and student.

It is vital that the parent/guardian follow the expectations listed above. Not maintaining these
expectations could result in your Homeschool Teacher beginning the non-compliance process.

Student Behavioral Expectations
At BR learning takes place in a variety of settings. These may include, but are not limited to:

e Online learning sessions
e Public libraries, coffee shops, parks, community sites

e Vendor locations
e Blue Ridge Academy sponsored field trips, workshops, and social events

At Blue Ridge Academy, the primary focus is on student learning. Any behaviors that prevent all
students from this focus will be reviewed and discussed with all parties involved. As a diverse
community of learners, students must strive to work together in a setting of civility, tolerance, and
respect for each other in an environment that does not distract from the mutual commitment to
academic inquiry and reflection. To that end, the following student behavioral expectations have
been established.

1. When participating in group dialogue, no one monopolizes discussions to the exclusion
of others, either in terms of time or opinions expressed.

2. Conflicting opinions among members of a group are respected and responded to in a
polite and respectful manner.
3. No side conversations or other distracting behaviors are engaged in during group

discussions or presentations.
4, No offensive comments, language, or gestures are part of the learning environment.



5. Impersonating another person on an online platform is prohibited.

6. Use only your own username and password for any online platforms, and do not share
these with anyone.

7. Do not post personal information in online environments (Phone Number, YouTube,
Facebook, Physical Address, Email Address, Passwords, etc.)

An infraction of these expectations that is deemed to be disruptive of the learning environment, is
cause for removal of a student from an activity and may result in disciplinary action.

Consequences

Staff shall enforce disciplinary rules and procedures fairly and consistently. Discipline includes, but
is not limited to, advising and counseling students, conferring with parents/guardians, and the use
of alternative educational environments, suspension and expulsion. Suspended or expelled students
shall be excluded from all school and school-related activities unless otherwise agreed during the
period of suspension or expulsion.

School Calendar
As a public charter school, we offer families full-time, continued enrollment throughout the entire
school year.
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Curriculum Choices & Learning Paths

Blue Ridge’s academic program is designed to be extremely flexible and customizable.
Working together, credentialed teachers and parents design a learning plan that can
incorporate:

A variety of curriculum options and platforms

Academic support including interventions

A child’s optimal learning modalities

Seemingly limitless enrichment resources, materials, and experiences

e School sponsored learning enrichment, field trips, and student activities
e Ablend of virtual and in-person support

If you are looking for an engaging, easy-to-follow learning platform, explore the options below
managed by our Curriculum Department. Other curriculum options such as Timberdoodle,
Bookshark, Moving Beyond the Page, BYU Independent Study, UC Scout, and many more can be
ordered through the Procurify System.

Blue Ridge Academy curricula include learning paths and platforms designed to address the needs of
all students including:

e English Language Learners

e Students in Special Education

e Students with 504 Plans

e Socioeconomically Disadvantaged Youth
e Homeless/Foster Youth

e Gifted & Talented

Objectionable Materials

If your family finds certain lessons or materials in a particular unit of study to be objectionable for
various personal reasons, please contact your Homeschool Teacher and she/he will work with you
to identify alternative lessons to meet the lesson objectives.

Curriculum: Transitional Kindergarten - 8" Grade

Transitional Kindergarten through 8th grade students enrolled in BR have many options including
various online curriculum with built-in pacing, bundled textbook programs, or unlimited choices of
homeschool curriculum for a personalized learning path. A discussion with your credentialed
Homeschool Teacher will help pinpoint how to gain the most from your curriculum.
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Transitional Kindergarten:

EmbarK12 by K12 - Online & Offline

Lincoln Empowered - Online & Offline

McGraw Hill - Online and offline

Other Curriculum - Can be ordered through the Procurify System

Kindergarten-2nd Grade:

Calvert Learning - Digital curriculum

Lincoln Empowered - Online & Offline

K12 - Online & Offline

Acellus - Online, customizable option that can be completed when teaming

with the homeschool teacher
McGraw Hill - Online and offline
Other Curriculum - Can be ordered through the Procurify System

3rd-5th Grade:

Bridgeway Stepping Stones - Live, online instruction

Calvert Learning - Digital curriculum

K12 - Online & Offline
Lincoln Empowered - Online & Offline

Odysseyware - Online
ALEKS - Online math courses

Acellus - Online, customizable option that can be completed when teaming
with the homeschool teacher

McGraw Hill - Online and offline

Other Curriculum - Can be ordered through the Procurify System

6th-8th Grade:

Bridgeway Bridge - Live, online instruction

Calvert Learning - Digital curriculum

Edmentum EdOptions Academy - Digital curriculum with instructor
Odysseyware - Online

K12 - Online & Offline

ALEKS - Online math courses

Acellus - Online, customizable option that can be completed when teaming
with the homeschool teacher

ASU Prep Digital - Game-based and virtual reality interwoven
eDynamic Learning - Complete CTE Pathways

McGraw Hill - Digital and offline

Other Curriculum - Can be ordered through the Procurify System
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Curriculum: High School

BR offers an Individualized Graduation Plan (IGP) for all high school students. Upon enroliment,
students will discuss and create an IGP with their Homeschool teacher or a High School Counselor,
based on the student’s short and long-term academic goals. BR provides high school students with
various homeschool curricula and vendor options, including college prep, “a-g,” and AP courses.
Students have the freedom to choose courses in:

9th-12th Grade:

Edmentum EdOptions Academy - Digital curriculum with instructor

Bridgeway Elite - Live, online classes

BYU Independent Study - Teacher led, online curriculum

McGraw Hill - Digital and hardcover student and teacher editions

Odysseyware - Online (Highly qualified instructor optional through Odysseyware Academy)
ALEKS - Online math courses

Acellus - Online, customizable option that can be completed when teaming with the
homeschool teacher.

A combination of the above

Other Curriculum - Can be ordered through the Procurify System

AP courses are also offered through BYU, K12, and other curricula options that offer College Board
adoptable AP courses with an AP instructor attached.
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Graduation Requirements

High school graduation requirements and college entrance requirements are not the same. Course
selection should be based on academic, career, and personal interest. Student interests and goals
should guide the path through high school.

College admission requirements will vary from school to school, it is recommended that students
check admission requirements before applying to their college of choice. Students can always reach
out to their Counselor if they have questions about graduation requirements or the college
admission process.

Subject Area Graduation Requirements Total Credits

6 semester courses

Social Studies (Must include 1 year of US History, 1 year World History, 1 semester 30
of Government, and 1 semester of Economics)
English 6 semester courses 30

4 semester courses
Math 20
(Algebra 1 must be completed)

4 semester courses
Science 20
(Must include 1 year of Physical Science and 1 year of Life Science)

Visual & Performing Arts

World Language 2 semester courses
10
Career and Technical
Education (CTE)
Electives 18 semester courses 90

Total = 200 Credits

* Please note that once a subject area graduation requirement has been fulfilled, all excess credits will be rolled over to the Electives category.

13 |Page



Suggested Course Sequence

9t Grade 10* Grade 11* Grade 12 Grade
English 9
Algebra 1 o English 10 ® English 11 ® Economics and
Physical Science or ® World History US History Government
Earth Science ° Math ®  World Language or ® Elective / Elective
. Elective / ° Biology Visual & Performing ® Elective / Elective
Elective L] Elective Arts ®  Elective / Elective
° Elective / /Elective Elective / Elective ® Elective / Elective
Elective Elective / Elective
A-G ‘ Subject Area ‘ Subject Requirement

2 years

a History | Social Science
(1 year of World History and 1 year of US History, or % year
of US History and % year of Government)

b English 4 years

3 years
o Mathematics

(Algebra or higher)

2 years

d Laboratory Science
(At least 2 of the 3 disciplines of Biology, Chemistry, and

Physics)

2 years
e Language Other Than English

(Must be 2 years of the same language)

f Visual & Performing Arts 1vyear
g College-Preparatory Elective 1year

Students who plan to apply to a 4-year college right after high school graduation should plan to meet
“a- g” requirements. These requirements are mandatory for students who apply to the CSU or UC
systems, and recommended for students who plan to apply to private and out-of-state colleges and
universities. The “a-g” requirements are summarized below:
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Students who plan to apply to the UC or CSU systems will need to take courses that are “a-g"
approved. All “a-g” courses must be completed with a grade of C or better. There are alternative
ways to meet “a-g” requirements through testing and community college courses. Students can
check the progress of their “a-g” requirements by consulting with their counselor.

Subject requirements will vary for private and out-of-state colleges and universities. However, most
students who are eligible for UC admission and fulfill the “a-g” requirements will also likely meet the
admission requirements for most of the private and out-of-state colleges and universities.

Students should also plan to take the SAT or ACT. SAT Subject Tests are usually optional; however,
students who are applying to specific departments or highly selective schools will want to check with
admissions office of the college or university of interest to verify requirements.

For more information, please visit the sites below:

“A-G” Requirements

Blue Ridge’s “a-g” Course List
SAT Information

ACT Information

High School Elective Credit for 7th & 8th Graders

Blue Ridge Academy will grant high school elective credit for high school core courses taken by 7th
and 8th grade students. As a parent choice school, we allow 7th and 8th graders to take high school
courses, but it is important to consider how taking courses in middle school will affect high school
and college before choosing this option for your student. Please contact one of our High School
counselors to discuss starting high school courses early prior to enrolling in high school level course.

Sherri Quinones: sherrig@theblueridgeacademy.com
Amber Vu: amber.vu@theblueridgeacademy.com
Julia Park: julia.park@theblueridgeacademy.com

Academic Expectations

TK-8th Grade

Families choose to enroll at BR for a variety of reasons, but at the cornerstone of each decision is a
supportive partnership between the family and their chosen/assigned credentialed Homeschool
Teacher. Our school provides the tools and guidance for students to experience a high quality
education by providing access to personalized curriculum and instruction. Students need to be
engaged in learning each school day. Families and credentialed Homeschool Teachers work together
to provide support for struggling students. Families are required to meet with their credentialed
Homeschool Teacher once every 20 school days.
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All high school students enrolled at BR will discuss and create an Individualized Graduation Plan (IGP)
with their Homeschool Teacher. Short and long term goals will be created based on the needs of
each student. A guidance counselor is also assigned to each student and will review the IGP. Students
must be enrolled in a minimum of four courses each semester and should complete a minimum of
five courses each semester (25 units) to remain on track for graduation. Students are expected to
meet with their teacher regularly to ensure adequate progress is made toward completing courses.

| CAN Statements

| CAN statements are family friendly guides that can be used to help your family and ensure your
students are on track for their grade level. All learning objectives for Math, Language Arts, Science
and Social Studies are provided, written in family-friendly language. | CAN statements help make
grade level learning targets clear for families and they address the standards students of the same
grade learn in all public schools.

Academic Integrity

Blue Ridge Academy urges students to conduct themselves ethically and honorably. It is expected
that the grade a student earns is based upon work that the student has completed.

By definition, Academic Integrity is the moral code or ethical policy of academia. This includes values
such as avoidance of cheating or plagiarism; maintenance of academic standards; honesty and rigor
in academic work.

The following behaviors may be considered as acts that do not uphold Academic Integrity:

e Plagiarism

e Talking during a proctored exam

e Copying another student’s test/assignment

e Allowing others to copy your work

e Exchanging assignments with other students (either handwritten or computer generated)

e Using a computer or other means to translate an assignment/part of a World Language
assignment to another language

e Using summaries or commentaries (Cliff Notes, Spark Notes) in lieu of reading the assigned
materials

e Submitting purchased papers

e Altering a grade (on a computer, on a report card, on an assignment)

e Taking an exam for someone else

e Using bribery/blackmail/threats
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Any student known to have acted without academic integrity will be subject to disciplinary action in
the following manner:

e First offense: A grade of F and/or 0% on the assignment/exam with a chance to resubmit
within 1 week and parent/guardian notification

e Second offense: A grade of F and/or 0% on the assignment/exam with no resubmit and
conference with parent/guardian

e Third offense: A grade of F in the class, in person conference, and placement on Academic
Probation for 1 year

e Fourth offense: Disciplinary hearing; possible expulsion from the school

Students placed on Academic Probation may be subject to the following consequences:

Copy of cheating referral placed in permanent cumulative file

Proctored unit tests and finals by a Blue Ridge Academy staff member
Restricted from participating in school activities (field trips, prom, graduation)
Ineligible to receive letters of recommendation from staff and faculty

Report Cards

At Blue Ridge Academy, students, parents, and teachers work in partnership to design personalized
learning plans and goals. The credentialed Homeschool Teacher affirms the learning plan and is
guided by the | CAN statements.

Report Cards are not required for grades TK-8, but families may request them from their teacher.
While TK-8 report cards are not required, they are sometimes necessary for other student endeavors
such as sports teams, insurance, government verifications, etc. Please consider your family
participation in these types of activities when deciding to request a report card or not. We highly
recommend that parents of 7th and 8th grade students request a report card as this type of
documentation is frequently requested when transitioning into a traditional high school setting. If
you do not request a report card, nothing will be stored in a student’s cumulative file.

Parents of TK-8" grade students have three (3) Report Card options (Option B is the default if you
do not make a selection):

e Option A: | would like my teacher to create a Report Card and | would like a copy filed in
my student’s Cumulative Record.

e Option B: | would like my teacher to create a Report Card and | would NOT like a copy
filed in my student’s Cumulative Record.

e Option C: 1 DO NOT want a Report Card to be generated.

Your Homeschool Teacher will communicate directly with you to ask which option you would like for
Report Cards.
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Families share all of the learning that has occurred during their monthly meetings with their
teachers. Teachers work with the family to review and reflect on student learning. Teachers will use
the shared information to determine mastery of standards and match these to the | CAN statements,
determining a score of 1-4 as indicated in the chart below.

It is our school’s policy and practice that individual student data is never shared with anyone other
than the parent and teacher. The data is used solely to show grade level and school-wide trends for
accreditation purposes.

Progress Indicators (Pl) will be assigned for your student by your Homeschool Teacher four times
during the school year. The Progress Indicators are used to gather school-wide data on grade level
progress as it relates to the state standards. The data is used by BR when we are required to report
the effectiveness of our academic program to stakeholders such as our charter authorizers and our
School Board.

Indicator Description

4 Significant Progress 85-100%
3 Adequate Progress 70-84%
2 Some Progress 60-69%

1 Little to No Progress <59%

All 9th -12th grade students are required to have a report card issued at the conclusion of each
semester and are unable to opt out. Semester report cards will be based on progress made in the
student’s assigned high school courses.

Students in high school earn letter grades. High school students need to complete requirements and
lessons as outlined by their Homeschool Teacher or by the High School Content Teacher, as
applicable.

The chart below shows the grading rubric for quality of assigned work:
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Percentage Grade

90-100% A
80-89% B
70-79% C
60-69% D

59 and below F
Attendance

Parent/guardian is responsible for ensuring that their child is actively engaged in learning each
school day.

Monthly Student Learning Log (Attendance Log) must be signed and submitted to your
Homeschool Teacher at the end of each month. The Homeschool Teacher will communicate with
individual families/students on the collection process of this document.

The following are acceptable reasons for not logging attendance: prolonged illness,
hospitalization, bereavement, family emergency, natural disaster. In such cases the absences
would be considered excused. Some instances may require verification, such as a doctor’s note,
to be provided to your teacher.

Homeschool Teachers will be knowledgeable of student progress, learning, and engagement in
school. This can occur at regularly scheduled meetings, calls, emails, and or other methods.

If the Homeschool Teacher is unable to obtain knowledge of the progress, learning, and
engagement in school, attempts to contact will be documented and a non-compliance letter may
be sent. After multiple failed attempts to contact a family, the school may deem that enrollment
in Blue Ridge Academy is not in the best interest of the student and he/she may be subject to
withdrawal. (Refer to Non-Compliance Policy on page 32)

Withdrawing Your Student From Blue Ridge Academy

To withdraw your student from Blue Ridge Academy please provide your Homeschool Teacher
with the following information:

e Last date of Blue Ridge Academy attendance
e Name of school or school district your student will be enrolling in
e Reason for withdrawal

Once this information is received your Homeschool Teacher will assist you with the materials
return process. All school property must be returned to Blue Ridge Academy.
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Special Education

Blue Ridge Academy personnel are committed to identifying and serving students who have
exceptional needs and are eligible to receive special education supports and services. Our
commitment is based on the belief that all students shall have access to a high quality public
education.

In cooperation with the Los Angeles County Charter SELPA, Blue Ridge Academy will work to ensure
that a Free and Appropriate Public Education (FAPE) is provided to all eligible students with
exceptional needs in the student’s Least Restrictive Environment (LRE). Specifically, Blue Ridge
Academy will comply with all applicable state and federal laws in serving students with disabilities,
including, but not limited to the Individuals with Disabilities Education Improvement Act of 2004
(IDEA), Section 504 of the Rehabilitation Act of 1973, Title Il of the Americans with Disabilities Act,
and any other civil rights enforced by the U.S. Department of Education Office of Civil Rights (OCR),
and applicable special education policies and practices of the SELPA.

Following are the most common questions that the special education department receives from
families regarding special education at Blue Ridge Academy. Please review and contact the
department which serves your child if you would like to discuss these topics further.

Special Education is specially designed instruction, supports, and services to meet the unique
educational needs of individuals with disabilities, which cannot be met in the general education
program. It is an integral part of the total public education system, and special education services
are provided:

e |n a way that promotes maximum interaction between students with and without
exceptional needs;

e At no cost to families; and

e Include a full range of program options to meet the educational and service needs
in the least restrictive environment (LRE). --California Education Code Section
56031

Your assigned Homeschool Teacher is the best person to initially discuss any academic questions or
concerns with. Your Homeschool Teacher will most likely recommend interventions and/or
accommodations for you to use with your child if appropriate.

In the event that you and your Homeschool Teacher need additional guidance in supporting your
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child, you may request for a Student Study Team (SST) meeting be held. This meeting will document
the concerns of school staff and families, identify interventions attempted, and possibly recommend
additional interventions. Interventions should be attempted for six to eight weeks and a second SST
meeting should be held to document the student’s response to intervention. Depending on the
successful implementation of the intervention, the SST will contact the Assessment Team for
additional support or recommendations.

Assessments are the basis for Special Education eligibility, placement, and service decisions. The
assessments will be done by professionals who have had specialized training and required
certification/licensure. Please note: General Education teachers and parents, who know the students
well, play a critical role in understanding a student’s academic strengths and struggles and are
essential in the process of documenting/identifying areas of needs.

When the school receives a referral for special education, the child’s legal guardian will be sent an
assessment plan that details the types of assessments being proposed. The child will receive a “full
and individual initial evaluation” to determine if the child has a disability and what the child’s
educational needs are. A full evaluation means that the child shall be assessed in all areas of
suspected disability within 60 calendar days of parental consent received by Blue Ridge Academy via
signature on an assessment plan (timelines adjusted for student breaks over five consecutive days).

An IEP is a contractual, legal obligation, on the part of the school stating how the school plans to
assist a student once they have been determined eligible for Special Education supports and services.
The IEP document is written following the determination of a student’s need and eligibility for special
education.

The Individual with Disabilities Education Act (IDEA) requires that an IEP include a “statement of
measurable annual goals” which allow the child to be involved in and make progress in the general
education curriculum and meet each of the child’s other educational needs that result from the
child’s disability.” The IEP team develops the IEP document annually and identifies the child’s needs,
annual goals, objectives, adaptations, services and placement.

Parents are encouraged to participate in the IEP meeting by providing information on which
supplementary aids and services, program accommodations, and support for the parent's role as
learning coach are needed to help the child progress toward attaining progress in general education
curriculum and on their IEP goals. Please speak with your Special Education teacher further regarding
the structure of IEP meetings and if you have any questions or concerns.
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How are special education services provided at our independent study school?

Students with IEPs are required to participate in special education services as indicated in their IEP
documents.

e Specialized Academic Instruction (SAl) is delivered virtually and is taught by
experienced and credentialed special education teachers. The format of these
sessions are determined by the student’s IEP team and based on their academic IEP
goals.

e Related Special Education services, such as occupational therapy, speech and language
therapy, etc. may be provided by qualified District staff or via non-public agencies
(NPA) contracted with Blue Ridge Academy. NPAs have a certification with the
California Department of Education to work with school aged students and they are
carefully selected by Blue Ridge Academy.

May a family maintain the same special education NPA Providers/individual
therapists, if they enroll in Blue Ridge Academy and year to year?

Each NPA oversees the scheduling and availability of their services providers. Our Special Education
Department will confirm an NPA’s certification with the California Department of Education,
establish a contract with that NPA to start services.

Please note: The Special Education Department is happy to work with families, however we are not
able to guarantee that they may maintain the same NPA providers/individual therapists.

Should Special Education Teachers be included in the development of a student's
education plan, designed by the Homeschool Teacher?

Whenever possible, it is recommended that a Special Education Teacher be included in the
development of a student’s education plan, which is designed by the learning coach and Homeschool
Teacher. While it is not a requirement, the involvement of the Special Education Teacher provides
an opportunity for the team to get a different perspective on how to help support a student’s needs,
challenges, and strengths.

Shall your Homeschool Teacher collect work samples for students with an IEP?

Blue Ridge’s Work Sample policy is the same for all students.
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Instructional Planning Amounts

At Blue Ridge Academy, we focus on Personalized Learning, a philosophy that truly puts every
student first by supporting them in honoring and exploring their unique skills, special gifts, talents,
and aspirations. In order to allow families flexibility on their personalized learning path, we
determine an Instructional Planning amount for each Blue Ridge Academy student. Families utilize
this planning amount to work with their teachers to carefully select educational products, such as
curriculum, technology items, supplemental enrichment materials, field trip opportunities, and
services, such as enrichment lessons and classes to fit their goals. The Charter School developed this
planning amount to help ensure the school provides educational items and services aligned with its
budget and to help ensure fair and equal treatment of students, to the extent consistent with
individual needs. All orders must be secular and are approved by your Homeschool Teacher and/or
our Enrichment Staff.

For the 2020-2021 school year, the Instructional Planning Amount is as follows:

e Transitional Kindergarten-3rd Grades: up to $2,400 ($1500 on 7/06/20 and $900 on
12/01/20)
3rd-8th Grades: up to $2,600 ($1500 on 7/06/20 and $1100 on 12/01/20)
9th-12th Grades: up to $2,800 (51700 on 7/06/20 and $1100 on 12/01/20)

Product:

Academic Enrichment Materials
Curriculum

Technology Items*

Educational Field Trips

Service:

Fine Art Lessons & Classes
Performing Art Lessons & Classes
Academic Enrichment Classes
Physical Education Classes
Tutoring Services

Driver’s Education Courses
Cooking Classes

Gardening Classes

Reading and Writing Classes
STEM Classes

*The Technology Acceptable Use Acknowledgement must be signed in order to receive the technology
equipment. All families receive this form through email at the beginning of the year. All families will have
access to the list of approved vendors/service providers and product/material items. This list is
updated on a daily basis throughout the school year.

Instructional Planning Amounts cannot be transferred between students.
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Instructional Planning Amounts are state funds and are not the property of the parent, nor is any
material ordered through these planning amounts. All materials ordered through BR with state
funding are the property of BR. Materials are loaned to enrolled students for educational purposes
only. The items must be returned to the school at the commencement of the withdrawal process.
All materials must be returned to BR within thirty days. Families may be billed for any items not
returned and student transcripts may be held until all materials are returned.

1. Visit the Blue Ridge Academy Procurify System to request any service or product.

2. The first time a family uses a vendor for service, they will need to sign and submit a waiver

form.

3. If families are requesting a service, an Enrichment Certificate will be created and sent via
email to the parent. Students are not able to start services without an Enrichment
Certificate.

4. Families will present the Enrichment Certificate to the vendor.

5. Each vendor will invoice Blue Ridge Academy for the services listed on the certificate.

6. Families must place an order for services prior to the start of services. Back dated service orders

will not be approved.

7. Blue Ridge Academy pays vendors directly. Parents should not pay vendors for Blue Ridge
Academy Student services as we cannot provide payment/reimbursement to families.

8. Torequesttechnology products offered exclusively by our Technology Department (i.e. most
computers, laptops, tablets, and specific software), please visit the Tech Catalog on our
Procurify system. This catalogue offers a curated list of current items which require
configuration or standardization.

e If afamily would like to use a vendor that is not currently on the approved vendor list, a
vendor application can be requested using this link: Vendor Application
Product vendors do not need to be pre-approved.
Our Vendor Team will contact the vendor.

e The vendor approval process is largely dependent on how quickly a vendor returns their
application and supporting documents. The process could take a couple days to a couple
of weeks. Our goal is to have the vendor approval process completed within two weeks.

e Vendors are often more willing to go through the steps to become an approved vendor
if you, the family that is interested in their products or services, let them know that you
are requesting their approval through Blue Ridge Academy. This way they will be aware
when the application email arrives to them from us.
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Tech Catalogue

Choosing technology can be overwhelming. Our Tech Catalogue helps simplify your selection by
providing a curated list of qualified devices, items, and software. All items offered meet internal
standards of quality, performance, value, availability, and support. These items can be obtained with
Instructional Planning Amounts.

Some technology items (e.g. computers, laptops, tablets and printers) require specific
configurations, must meet certain standards or be purchased through select suppliers, channels, or
agreements.

Most Tech Catalogue items are business-class devices and are not found in local retail stores, so be
certain you are comparing the exact same models and specs. Remember, all taxes (ex. sales tax) and
fees (ex. shipping, CA e-waste disposal) are also included in the price you see. Unfortunately, we are
not able to price match.

Tech Catalogue pricing also includes software and device licenses, school compliance features,
management services, enhanced warranties and damage protection, solid state drives (SSD),
protective cases, asset tagging and inventory, packaging materials, shipping both ways, and lifetime
support for the device is standard. These items are factored into the Instructional Fund cost of Tech
ltems.

The following limits have been placed for tech devices assigned to students and families:

e 1 computer per student
e 1 tablet per student
e 1 printer per student

Tech devices are now available through the Procurify System and can be ordered in the same fashion
as other enrichment items. Please review the tech options on your Procurify account.

All Tech items are the property of BR and returns can be submitted to our Technology Department.
Please contact us for detailed directions on how to return item(s).
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The school is unable to sell any enrichment/technology items to families.

For Tech Center assistance or questions, please call or email:
helpdesk@theblueridgeacademy.com
(661) 379-6145

It is the mission of Blue Ridge Academy’ Information Technology Department to empower our
students with access to technology, information, and digital resources while fostering safe,
responsible, and ethical learning environments.

BR is committed to upholding important security, privacy, and safety regulations, protocols, and
standards. Users of BR devices, networks, accounts, and other resources must adhere to BR policies.
Users are expected to fully comply with local, state, and federal regulations. Failure to adhere to
these policies or regulations may result in discipline, legal action, or other remedies determined to
be within the rights of BR. Relevant regulations include (but are not limited to):

e The Family Educational Rights and Privacy Act (FERPA)

e Children's Internet Protection Act (CIPA)

e Individuals with Disabilities Education Act (IDEA)

e Children's Online Privacy Protection Act (COPPA)

e Health Insurance Portability and Accountability Act (HIPAA)
DEFINITIONS:

1. BR, School, Organization, and or We - Blue Ridge Academy and its subsidiaries, programs,
and divisions
ITD - Blue Ridge Academy Information Technology Department
You, Your, and or | - The parent/guardian, student, and signer of this Acceptable Use of
Technology Policy

4. Resources - Devices, systems, services or networks owned, operated or issued by BR

User - Any person(s) accessing or utilizing BR resources that is not a resource operator
6. AUP - Parent/Student Information Technology Acceptable Use Policy

u

USER RESPONSIBILITIES:

Access to BR technology, resources, and support is a privilege which offers a wealth of educational
benefits. To maintain these privileges, all users must agree to, learn about, and comply with all
information within this AUP document.
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You agree to, learn about and comply with all the information outlined in this AUP policy
document

Persons to whom items are assigned are expected to exercise reasonable care to protect
those items against damage, loss and theft. “Reasonable care” is defined as:

Never leaving items unattended
Never lending, giving or releasing items to a person other than an employee of ITD
Never removing protective accessories or features (e.g. cases, bumpers)

Qa 0 T o

Keeping items away from dangerous conditions (e.g. liquids, heat sources, unstable
surfaces or items) and preventing actions which promote damage beyond normal wear
and tear

e. Maintaining student supervision by parent/guardian during access and usage

You must immediately report damaged, lost or stolen items/resources. Items reported
stolen or missing will require a police report.

Parent/guardians are expected to provide supervision and monitor device/Internet access
and usage.

You are expected to make a reasonable effort to protect your passwords, information and
data.

You are obligated to notify ITD of continued access to resources beyond student departure
(e.g. withdrawal, graduation, expulsion) in the event ITD has not contacted you to do so.
Items, devices and resources issued by BR are School property and must be returned or
relinquished to BR upon request.

ACCEPTABLE USE OF BR RESOURCES BY USERS:

1.

All BR-issued accounts are intended solely for use by the person authorized to use the
account.

When sharing or exposing personal information or data online, extreme caution should be
exercised.

Any information or communication accessible via any BR network should be assumed
private property.

BR reserves the right to verify whether specific uses of BR technology or networks are
consistent with this acceptable use policy.

BR is bound by certain licensing agreements. Users are expected to comply with those
agreements.

Educational and instructional use as related to BR only

UNACCEPTABLE USE OF BR RESOURCES:

All commercial or for-profit usage is prohibited.
The access, use or transmission of objectionable material (e.g. materials that are obscene,

bullying, profane, lewd, threatening, disrespectful, hateful, pornographic) is prohibited.
Violation of any local, state or federal laws as well as School, board or administrative policies
are prohibited. Example: Federal copyright laws (Title 17, USC)

27 |Page


https://www.copyright.gov/title17/

10.
11.

Any attempt to circumvent BR security measures, content filters or access restricted
resources is prohibited.

All malicious and nefarious activities are prohibited. Examples include (1) unauthorized
trespassing or infiltration of a network or device, (2) the intentional distribution of malware,
(3) any attempt to deny a remote service. Malicious actors may also be in violation of
California’s unauthorized computer access law, Penal Code 502(c) PC.

The intentional collection, mining or uncovering of personal information, files, passwords
belonging to a user other than yourself is prohibited.

Impersonation of any user other than yourself is prohibited.

Unauthorized falsification or modification of any school records is prohibited.

The collection or transmission of personal information (e.g. home address, phone number,
personal email) which may be useful to identify an individual without written consent is
prohibited.

Political lobbying or advertising is prohibited.

Unauthorized maintenance, service, repairs, or upgrades are prohibited. BR owned or
operated resources must be maintained by ITD or authorized third parties.

EXPECTATION OF PRIVACY:
For email, networks, systems and other resources owned or operated by BR, users should have no

expectation of privacy. BR reserves the right to manage and monitor all aspects of its own resources.

The following are examples of actions which may be performed for reasons deemed legitimate by

BR:
1. Obtain emails, messages and their attachments transmitted to or through BR owned or
operated email systems
2. Monitor an individual's use of BR owned resources
3. Locate or track the location of an BR owned resource
4. Confiscate, search, disable or wipe any BR owned device, item or their contents/data
Personal devices are private. BR must obtain permission to access personal devices.
CYBERBULLYING:

Cyberbullying is the use of technology resources to willfully harm either a person or persons through

electronic systems (e.g. texts, photos, videos. messages, and social media). Examples of this behavior
include but are not limited to:

N

Transmitting false, cruel, hateful or embarrassing information or media targeting others
Creating posts or websites that have stories, cartoons, pictures, or jokes ridiculing others
Unauthorized access to any resource (e.g. social media, email) for purposes of

downloading or transmitting vicious or embarrassing materials

Engaging someone in electronic communication, tricking that person into revealing
sensitive personal information and transmitting that information or media to others
Posting of a student picture without their permission.
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6. The use of derogatory comments, including those regarding race, age, gender, sexual
orientation, religion, ability, political persuasion, body type, physical, or mental health.

STUDENT DEPARTURE:

1. Upon student departure (ex. withdrawal, graduation, or expulsion) from BR, all issued items
must be returned within 30 days. Prepaid return labels and pick up services may be provided
at no cost. Please review our BR Tech Center and Issued Technology Agreement for complete
details regarding returns.

2. Forinformation regarding technology returns, please review our BR Tech Center and Issued
Technology Agreement or contact ITD.

CONTACT INFORMATION:

BLUE RIDGE ACADEMY INFORMATION TECHNOLOGY DEPARTMENT
Phone: (661) 379-6145

Email: helpdesk@theblueridgeacademy.com

DISCLAIMER & ACKNOWLEDGEMENTS:

1. BRreserves the right to modify its policies at any time.

2. Allitems, devices, and resources issued by BR are school property. School property
must be returned or relinquished to BR upon request or departure from the school

3. BRreserves the right to issue penalties (e.g. denial of access to resources,
withholding of transcripts) or seek legal remedies in response to non-compliance.

4. Access to BR technology, resources and support is a privilege, not a right. These
privileges are offered at the discretion of BR.

5. BRwill not be held liable for the information or data retrieved, stored, or
transmitted by means of BR owned or operated resources, devices, networks, or
systems.

6. Users should not have an expectation of privacy in the use of BR resources, email,
systems, or networks.

7. lllegal activities performed using BR devices, networks, and systems may be reported to
the proper authorities when discovered.

8. BRwill not be held responsible for losses or damages suffered by any user, including
loss of data, interruption of service, delays, or non-deliveries.

9. BRissued property reported as lost, missing or stolen may be remotely tracked, located
and/or disabled at the discretion of BR.

10. BR may confiscate and search any BR technology in the event of policy

11. BRis not in any way an Internet Service Provider.
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USER AGREEMENT:

| have read, understand, and will abide by the above PARENT/STUDENT ACCEPTABLE USE OF
TECHNOLOGY POLICY while using any BR technology and other electronic resources issued, owned
or operated by BR. | further understand that any violation of the policies above are considered
unethical and in some cases may constitute a criminal offense. Should | violate any of the policies
outlined in this agreement, | understand my access to any BR resource may be limited or revoked,
and disciplinary and or legal action may be taken.

BY SIGNING THE PARENT/STUDENT HANDBOOK SIGNATURE OF RECEIPT AND ACKNOWLEDGEMENT
SECTION, YOU AGREE YOU HAVE READ, UNDERSTOOD AND ACCEPT THE TERMS WITHIN THIS
PARENT/STUDENT ACCEPTABLE USE OF TECHNOLOGY POLICY

Non-Compliance Policy

Blue Ridge Academy Homeschool Teachers partner with families to educate students enrolled in our
programs. The partnership is effective if students and parent/guardians are actively participating in
our program and meeting enrollment requirements.

Indications that a student is not actively participating in our program include:

Non-attendance

Missing or refusing to schedule meetings
Unable to contact

Not meeting enrollment requirements
Not submitting requested work samples
Making inadequate progress

In these instances, BR may:

Contact the family by phone and email requesting resolution within two school days.
Two school days later, if there is not a satisfactory resolution, the Homeschool

Teacher will attempt to contact the family again by phone, email, and a letter of
non-compliance will be sent to the address on file. The letter will request a
resolution within five school days.

e If the issue is resolved, the parent/guardian and teacher will confer to review
expectations and create a plan to maintain compliance.

e |If the issue is not resolved, the Homeschool Teacher will attempt to contact the
family again by phone, email, and a second letter of non-compliance will be sent to
the address on file. The letter will request a resolution within five school days. In
addition, an Administrative Conference Call will be scheduled to be held no sooner
than six days of the date the letter was sent.

e It may be deemed, at that time, that independent study is not the best educational
placement for the student and the student may be withdrawn.
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e Should a student be Administratively Withdrawn, the student is not eligible to re-
enroll in the school for at minimum, one full academic school year.

Work Samples

To meet California Independent Study Guidelines, Work Samples will be required and collected at
the end of each Learning Period. Students are required to submit work samples as requested by their
Homeschool Teacher to demonstrate and document student learning. Failure to provide work
samples may jeopardize your child’s enrollment status at Blue Ridge Academy.

Acceptable Work Sample Criteria:

Original or scanned PDF version
Demonstrates neat and organized work

Demonstrates a good reflection of your child's learning and abilities

Includes student's first/last name, subject, and date in the top right hand corner
The sample needs to be completed and dated within the collection Learning Period
Must be non-sectarian (non-religious)

Photographs must include a summary from the student’s perspective

Samples may be typed or handwritten by the student. Younger students may
dictate to the parent to write or type for them

Non-Compliant Work Samples Include:

Scanned documents that are difficult to read or are very light

A scanned or printed document of a certificate of completion or report from an
online learning platform

Samples completed and dated not within the Learning Period

A photograph which does not include the student’s summary of the project/concept
Incomplete worksheets or work
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Testing & Assessment

Assessment data is critical to Blue Ridge Academy. Essentially, assessments are one indicator of
student learning. Using assessment data is not only a healthy thing to do internally as a school
community, but also a required part of the WASC accreditation process and the charter renewal
process.

WASC accreditation shows that a school has met and is maintaining a high level of standards.
Furthermore, having WASC accreditation validates the integrity of the school’s program for transfer
students and transcripts for university acceptance. Many of our families put great value on WASC
accreditation. In order to receive WASC accreditation, a school must go through a rigorous process
of describing, demonstrating, and evaluating its instructional program through a school-wide action
plan.

It is a wonderful accomplishment for a school to be accredited, but the work is not finished.
Maintaining accreditation is an ongoing cycle of managing change and improvement through regular
assessment, planning, implementing, monitoring and reassessing. Blue Ridge Academy is involved in
the WASC cycle.

Assessment data is also an important piece in our charter renewal process. All charter schools are
authorized by a sponsoring school district. The authorizer is granting permission to the petitioning
organization to make their own independent decisions and operate their own school. In return, the
charter school needs to demonstrate compliance with the essential terms of the charter, which
include Ed Code, student achievement, governance, reporting requirements, etc. Blue Ridge
Academy must remain in good standing with the authorizer. Without authorization, we have no
charter! Authorizers gauge compliance and achievement with assessment data. Scores at the
individual student level are never shared, and privacy of student names is maintained according to
federal laws that protect students.

It is very important to the school that all students participate in school wide assessment. We do our
very best to listen to the needs of parents and students. We hope this year there are positive changes
for you and your child with the different assessment adoptions.

As students of a public charter school, our students participate in the following state standardized tests:

Grades 3 — 8: Smarter Balanced Assessment Consortium (SBAC)

Grade 11: Smarter Balanced Assessment Consortium (SBAC)

Grades 5, 8, and one time in High School during the year of their last science
course: California Standards Test for Science (CAST)

Grades 5, 7 and 9: Physical Fitness Test (PFT)

ELPAC: English Language Proficiency Assessments for California (English Learners
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only)

As a public charter school we receive state funds that each student accesses when they use their
Instructional Planning Amount.

Participation rates are critical to the success of our school. A public school is required to achieve a
participation rate of 95% on any state testing. If a school has less than 95% of its students participate
in any assessment, the school runs the risk of receiving a serious penalty by the state of California.

Blue Ridge Academy faculty administers all state standardized tests at facilities located within driving
distance of your home. A testing schedule will be provided to you from your teacher. Individual
student performance results on statewide achievement testing will be made available to parents
that would like a copy.

Often our families have questions or concerns about the SBAC/CAST assessments. At Blue Ridge
Academy we want our families to feel informed about assessments so they are prepared and feel
more comfortable partaking. We have created Parent Testing Videos and Resources for this purpose.
We also ask that you work closely with your teacher so your student can be assigned any designated
supports that would help them during their testing session.

Blue Ridge Academy believes that ongoing assessments will help to inform instructional practices.
The Star 360 is not designed to find flaws but rather to build strength and skills necessary to become
successful in the student’s educational career.

BR chose Star 360 because of its adaptive and non-adaptive nature and the diagnostic tool pinpoints
students' needs down to the sub-skill level. Star 360 provides data-driven insights and support for
successful implementation of the new standards. Star 360 has a custom assessment (paper-pencil
version) that can be used in place of the adaptive assessment. BR will provide the parents with the
results of Star 360, so the parent and teacher can work together to create a personalized learning
plan for each student.

Assessments allow our teachers to monitor student growth and performance consistently and
continuously over a student’s entire K-12 career. The questions will automatically change the level
of difficulty, thus “adaptive,” based on student response patterns. The non-adaptive paper pencil
version of Star 360 will allow students to show mastery in standards over the course of the year and
we can still measure growth and use these assessments to drive our instruction.

Star 360 Testing will occur up to three times a year, typically in the fall, winter, and spring of each year.
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California state law requires that the ELPAC be given each year to English Learners. The ELPAC
(English Language Proficiency Assessments for California) is a test that measures how well a student
can listen, speak, read, and write in English. The purpose of ELPAC is to ensure all students receive
adequate support to succeed.

New students that have declared another language besides English on their home language survey
must be assessed. This includes TK students. Students that have been previously designated as
English Learners at another public school (even if it was years ago) must be tested by law every year
until they reach a level of proficiency and are reclassified. At that point they will no longer need to
take the test.

Records Department

The Records Department supports families by maintaining student records and will process requests
for various documents such as work permits, enrollment verification, report cards, and transcripts.

Document Requested Expected Time of Processing

Work Permit 2-3 Business Days
Enrollment Verification 2-3 Business Days
Copies of Grades & 3-5 Business Days

Official/Unofficial Transcripts

Copies of CUME (Student Records) 3-5 Business Days

There are two types of work permits: Entertainment and Non-Entertainment

e Entertainment Work Permits are obtained from the entertainment industry
employer, filled out, and sent to records@theblueridgeacademy.com,

e Non-Entertainment Work Permits are different. Before the Records Department
can fill out a regular work permit, the employer needs to provide the student a B1-
1 permit (think of this as the permit to attain a permit). This is important because it
tells our department where the student wishes to work. Once the B1-1 permit is
sent to records@theblueridgeacademy.com, one of our Records specialists will fill it
out and provide a B1-4 at the same time. The B1-4 is the actual permit.
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For all concurrent, college enrollment requests, please send applications and inquiries to your
Guidance Counselor. There is a minimum five (5) business day turnaround for these applications, so
please plan accordingly.

Call (661) 412-9363 if you have any comments, questions, or concerns regarding the Records
Department.

Harassment

It is the policy of BR to prohibit harassment by any means, including but not limited to: sexual,
physical, verbal, written, electronic, mental, emotional and visual harassment, intimidation, bullying,
and cyberbullying. Whether direct or indirect, such intentional acts substantially harm and interfere
with a student's education, threaten the overall educational environment, and disrupt the operation
of school.

Harassment for any reason including, but not limited to: race, religious creed (including religious
dress and grooming practices), color, national origin (including language use restrictions),
immigration status, citizenship status, ancestry, physical disability, mental disability, medical
condition, genetic information, marital status, sex (including pregnancy, childbirth, breastfeeding
and medical conditions related to pregnancy or childbirth), gender, gender identity, gender
expression, age, sexual orientation, military and veteran status, or association with a person or group
with one or more of the aforementioned characteristics or any other legally protected category is a
violation of both state and federal law. Verified harassers may face loss of computer or other special
privileges, suspension, or expulsion. Any disciplinary action will be determined by the school
administrators and board of directors. In addition, when any kind of threat is communicated or when
a hate crime is committed, the administration will report such crimes to local law enforcement
officials. Harassers may also be subject to civil and criminal liability for any such unlawful behavior.

BR will take measures against harassment. This includes any act that takes place on or immediately
adjacent to the location of any school event, at any school-sponsored activity, on school-provided
transportation, or off-campus activities that cause or threaten to cause a substantial and material
disruption at school or interfere with the rights of students to be secure.

In situations in which electronic or cyber bullying originates from a non-school computer, but is
brought to the attention of school officials, any disciplinary action shall be based upon whether the
conduct is determined to be so severely disruptive of the educational process that it markedly
interrupts or severely impedes the student learning.

It is important to understand that jokes, stories, cartoons, nicknames, the sending or posting of
inappropriate and hurtful email messages, instant messages, text messages, digital pictures or
images, or website postings, including blogs and comments that violate school, state, and federal
law may be offensive to others and will not be tolerated.

If you feel you have been a victim of harassment or are being bullied, inform your Homeschool
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Teacher or school administrator immediately. Keeping quiet or ignoring the problem will not make
it go away. The teacher or school administrator will document the events, contact the appropriate
parties, and appropriate steps will be taken.

Expulsion & Suspension

Expulsion shall be defined as permanent dismissal from BR, without re-enrollment privileges, and
must be approved by the BR Charter Board or their authorized designee.

Suspensions shall be defined as a temporary leave of absence from BR that may occur at the
discretion of the individual BR Homeschool Teacher, Regional Administrator, or the BR Charter
Board.

A student may be subject to suspension and/or expulsion when it is determined that he/she, while on
or within view of, vendor locations, at a school sponsored activity/field trip, or online.

e Caused, attempted to cause, or threatened to cause physical injury to another
person or willfully used force or violence upon another person, except in self-
defense.

e Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object.

e Unlawfully possessed, used, sold, or otherwise furnished, or was under the influence
of, any controlled substance as defined in Health and Safety Code 11053-11058,
alcoholic beverage, or intoxicant of any kind.

e Unlawfully offered, arranged, or negotiated to sell any controlled substance as

defined in Health and Safety Code 11053-11058, alcoholic beverage or intoxicant of

any kind, and then sold, delivered, or otherwise furnished to any person another
liquid, substance or material and represented the same as a controlled substance,
alcoholic beverage or intoxicant.

Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.

Stole or attempted to steal school property or private property.

Possessed or used tobacco or any products containing tobacco or nicotine products,

including but not limited to: cigars, cigarettes, miniature cigars, clove cigarettes,

smokeless tobacco, snuff, chew, and packets. This restriction shall not prohibit a

student from using or possessing his/her own prescription products.

e Committed an obscene act or engaged in habitual profanity or vulgarity.

e Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell any drug
paraphernalia, as defined in Health and Safety Code 11014.5.
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e Disrupted school activities or otherwise willfully defied the valid authority of
supervisors, teachers, administrators, other school officials, or other school
personnel engaged in the performance of their duties.

Knowingly received stolen school property or private property.

Possessed an imitation firearm, i.e., a replica of a firearm that is so substantially
similar in physical properties to an existing firearm as to lead a reasonable person to
conclude that the replica is a firearm unless, in the case of possession of any object
of this type, the student had obtained written permission to possess the item from
a certificated school employee, Charter School's Board of Directors, or designee(s)'s
concurrence.

e Committed or attempted to commit a sexual assault as defined in Penal Code 261,
266c¢, 286, 288, 288a or 289, or committed a sexual battery as defined in Penal Code
243.4.

e Harassed, threatened, or intimidated a student who is a witness or complaining
witness in a school disciplinary proceeding for the purpose of preventing that
student from being a witness and/or retaliating against that student for being a
witness.

Made terrorist threats against school officials, students, and/or school property.
Committed sexual harassment as defined in Education Code 212.5.

Caused, attempted to cause, threatened to cause, or participated in an act of hate
violence as defined in Education Code 33032.5.

e Intentionally harassed, threatened or intimidated a student or group of students to
the extent of having the actual and reasonably expected effect of materially
disrupting classwork, creating substantial disorder, and invading student rights by
creating an intimidating or hostile educational environment including, but not
limited to, acts outlined in the Harassment section.

® Engaged in an act of bullying, including, but not limited to, bullying committed by
means of an electronic act. “Bullying” means any severe or pervasive physical or
verbal act or conduct, including communications made in writing or by means of an
electronic act, and including one or more acts committed by a student or group of
students which would be deemed hate violence or harassment, threats, or
intimidation, which are directed toward one or more students that has or can be
reasonably predicted to have the effect of one or more of the following:

o Placing a reasonable student or students in fear of harm to that student’s
or those students’ person or property.

o Causing a reasonable student to experience a substantially detrimental
effect on his or her physical or mental health.

o Causing a reasonable student to experience substantial interference with
his or her academic performance.

o Causing a reasonable student to experience substantial interference with
his or her ability to participate in or benefit from the services, activities,
or privileges provided by the Charter School.

Note: Pursuant to Education Code 48900.7, the making of a terrorist threat includes any written or
oral statement by a person who willfully threatens to commit a crime which will result in death, great
bodily injury to another person or property damage in excess of $1,000, with the specific intent that
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the statement is to be taken as a threat, even if there is no intent of actually carrying it out.

A student identified as an individual with disabilities pursuant to the Individuals with Disabilities
Education Act or Section 504 of the federal Rehabilitation Act of 1973 is subject to the same grounds
for suspension and expulsion which apply to general education students. All the procedural
safeguards established by Charter School policies and regulations shall be observed in considering
the suspension or expulsion of students with disabilities. In the case of a suspension or an expulsion
of a student identified as having special education needs, BR shall comply with federal and state law.

Due Process Statement

BR shall provide for the fair treatment of students facing suspension and expulsion by affording them
due-process rights. Rules regarding suspension and expulsion shall be revised periodically as
required by any changes in BR policy, regulation, or law.

In all cases, BR disciplinary policies shall afford students due process. To this end, the BR Charter
Board shall develop rules and regulations governing the procedures by which students may be
suspended or expelled.

In the event of an expulsion, a student will be entitled to written notice of the grounds for their
proposed removal and will be given a full due-process hearing in regard to the proposed expulsion.
Parent(s)/guardian(s) will also be given written notice in advance of said hearing so that they may
attend. BR will maintain a record of the notice and of the hearing. The student will also be entitled
to appeal a decision to expel said student, pursuant to the appeal procedures established by the BR
Charter Board.

BR is committed to achieving student/family satisfaction. The following procedure was developed to
ensure that student, family and Blue Ridge Academy staff grievances are addressed fairly by the
appropriate persons in a timely manner. BR prohibits discrimination against students/families on the
basis of ethnicity, sex, ancestry, physical or mental disability, race, color, gender, national origin,
sexual orientation or religion.

The parent/guardian will address in writing any concern or grievance initially with the student’s
Homeschool Teacher and supervisor. Both Homeschool Teacher and supervisor will respond within
ten (10) school days.

If the concern or grievance is not resolved, the parent/guardian may, within ten (10) school days,
request a meeting with school leadership to discuss the concern or grievance. The Sr. Director will

investigate and respond with ten (10) school days.

A written email and letter will be sent to the family that will address the concern and outcome.
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Notification of Rights under FERPA for Elementary and Secondary Schools

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years
of age or older ("eligible students") certain rights with respect to the student's education records.
These rights are:

1. Therighttoinspect and review the student's education records within 45 days after the day Blue
Ridge Academy receives a request for access.

Parents or eligible students should submit to the school principal [or appropriate school official]
a written request that identifies the records they wish to inspect. The school official will make
arrangements for access and notify the parent or eligible student of the time and place where
the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or
eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA.

Parents or eligible students who wish to ask BR to amend a record should write the school principal [or
appropriate school officiall, clearly identify the part of the record they want changed, and specify why
it should be changed. If the school decides not to amend the record as requested by the parent or
eligible student, the school will notify the parent or eligible student of the decision and of their right to
a hearing regarding the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent or eligible student when notified of the right to a hearing.

1. The right to provide written consent before the school discloses personally identifiable
information (PIl) from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the school as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel) or a person serving on the school board. A school official
also may include a volunteer or contractor outside of the school who performs an institutional
service of function for which the school would otherwise use its own employees and who is
under the direct control of the school with respect to the use and maintenance of Pll from
education records, such as an attorney, auditor, medical consultant, or therapist; a parent or
student volunteering to serve on an official committee, such as a disciplinary or grievance
committee; or a parent, student, or other volunteer assisting another school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another
school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure
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is for purposes of the student’s enrollment or transfer. [NOTE: FERPA requires a school district
to make a reasonable attempt to notify the parent or student of the records request unless it
states in its annual notification that it intends to forward records on request.]

The right to file a complaint with the U.S. Department of Education concerning alleged failures
by BR to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education 400
Maryland Avenue, SW Washington,
DC 20202

FERPA permits the disclosure of PIl from students’ education records, without consent of the
parent or eligible student, if the disclosure meets certain conditions found in §99.31 of the FERPA
regulations. Except for disclosures to school officials, disclosures related to some judicial orders
or lawfully issued subpoenas, disclosures of directory information, and disclosures to the parent
or eligible student, §99.32 of the FERPA regulations requires the school to record the disclosure.
Parents and eligible students have a right to inspect and review the record of disclosures. A
school may disclose PIl from the education records of a student without obtaining prior written
consent of the parents or the eligible student —

e To other school officials, including teachers, within the educational agency or
institution whom the school has determined to have legitimate educational
interests. This includes contractors, consultants, volunteers, or other parties to
whom the school has outsourced institutional services or functions, provided
that the conditions listed in §99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(2) are met.
(§99.31(a)(1))

e To officials of another school, school system, or institution of postsecondary
education where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for purposes related to the student’s
enrollment or transfer, subject to the requirements of §99.34. (§99.31(a)(2))

e To authorized representatives of the U. S. Comptroller General, the U. S.
Attorney General, the U.S. Secretary of Education, or State and local educational
authorities, such as the State educational agency in the parent or eligible
student’s State (SEA). Disclosures under this provision may be made, subject to
the requirements of §99.35, in connection with an audit or evaluation of
Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs.
These entities may make further disclosures of Pll to outside entities that are
designated by them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf.
(§§99.31(a)(3) and 99.35)

e In connection with financial aid for which the student has applied or which the
student has received, if the information is necessary to determine eligibility for
the aid, determine the amount of the aid, determine the conditions of the aid,
or enforce the terms and conditions of the aid. (§99.31(a)(4))
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To State and local officials or authorities to whom information is specifically
allowed to be reported or disclosed by a State statute that concerns the juvenile
justice system and the system’s ability to effectively serve, prior to adjudication,
the student whose records were released, subject to §99.38. (§99.31(a)(5))

To organizations conducting studies for, or on behalf of, the school, in order to:
(a) develop, validate, or administer predictive tests; (b) administer student aid
programs; or (c) improve instruction. (§99.31(a)(6))

To accrediting organizations to carry out their accrediting functions. (§99.31(a)(7))
To parents of an eligible student if the student is a dependent for IRS tax
purposes. (§99.31(a)(8))

To comply with a judicial order or lawfully issued subpoena. (§99.31(a)(9))

To appropriate officials in connection with a health or safety emergency, subject
to §99.36. (§99.31(a)(10)

Information the school has designated as “directory information” under §99.37.
(§99.31(a)(11))
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Signature of Receipt & Acknowledgement

By signing, you are agreeing to the policies and procedures of the Parent Student Handbook
including, but not limited to:

Enrollment Requirements
Academic Expectations
Report Cards & Grading
Attendance
Non-Compliance

Work Samples
Technology Usage
Testing & Assessments
Behavioral Expectations
Instructional Funding
Academic Integrity

Student Name (Please Print):

Student Signature:

Date:

Parent/Guardian Name (Please Print):

Parent/Guardian Signature:

Date:
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July 27 - Board Meeting

August 24 - Board Meeting
September 21 - Board Meeting
October 10 - Board Training 8am
October 26 - Board Meeting
November 16 - Board Meeting
December 7 - Board Meeting

January 25 - Board Meeting
February 23 - Board Meeting
March 22 - Board Meeting
April 26 - Board Meeting
May 24 - Board Meeting
June 21 - Board Meeting

All board meetings will begin at
6:00 pm

Legend:

Blue -Board Meeting

Purple - Optional 2"d Board Meeting

Green - Holiday/School Closure

Orange - Due Date
(See appendix)
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Appendix - Important Due Dates

October
e Unaudited Actuals
¢ November 1st - Dashboard Indicators due to the state

December
e Approval of Previous Years Audit
e December 15th - LCAP (for 2020-2021 School Year Only)
e December 15th - First Interims due to the county

January
e February 1st - SARC (School Accountability Report Card) due to the state

February
e March 1st - Comprehensive School Safety Plan

March
e March 15th - Second Interims due to the county
e March 31st - Auditor Selection Form due to the county

e April 1st - Form 700s due to Blue Ridge Academy
e School Calendars

e Public Hearing of LCAP

e Adopted Budget
e Final Approval of the LCAP
e Board Meeting Calendar
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