
IT IS NOW TIME TO ENTER YOUR COURSES INTO SKYWARD!

Written directions can be found in 
the Registration Tab of the Website

Step 1: Log in to Your Student Skyward

 You must log on from your Chromebook or a real 
computer-the Skyward mobile app on your phone will 
not work

 You must log into Student Access.  Family Access 
(what your parents use) does not have this capability

 Lost your password?  Click on the “forgot password” to 
have it reset.

Pause the lesson and have 
students log into Skyward



GO BACK AND LOOK AT YOUR

COMPLETED CREDIT CHECK

 Any classes that are not marked off as 

either completed or that you are currently 

taking are required for your diploma.

 You MUST register for these classes if 

you want to graduate.



ENTER YOUR COURSE SELECTIONS.  BE SURE TO CHOOSE 7.50 CREDITS.  
SOME CLASSES ARE ONE TRIMESTER, SOME ARE TWO, SOME ARE THREE.

Skyward data entry is easy!  
It is a very intuitive program.

1.  Click the “Schedule” tab

(located on the left side)

2.  Click on “Request courses for 2024-2025”



SELECT EACH REQUEST BY HIGHLIGHTING THE COURSE AND CLICKING “ADD COURSE”

TO REMOVE A COURSE, HIGHLIGHT THE COURSE AND CLICK “REMOVE COURSE”.

Left Column:

 This is a list of all the courses you can 

choose from

 Use the search bar to look for the name or 

course code of a specific class

Right Column:

 This is the list of classes that you have 

selected for next year



A JUNIOR LANGUAGE ARTS IS REQUIRED

 You have two different courses that you 
may choose from:

 Language Arts 11 A and 11 B (2 Trimesters)

-Course Codes PLA020, PLA021

 College in the High School English 101 

(3 trimesters)

-Course Codes PLA101, PLA102, PLA 103

Type the course code of 

the class that you want in 

the search bar and add 

the course



SELECT YOUR US HISTORY

 You have two different courses 

that you may choose from:
 US History A and B (2 Trimesters)

-Course Codes: PSS016, PSS017

 College in the High School US History (3 

Trimesters)

  -Course Codes: PSS056, PSS057, PSS058

Type the course code of 

the class that you want in 

the search bar and add 

the course



Math

• Your Math Teacher will meet 
with you to recommend your 
math class for next year

• The two of you should have 
discussed options

• You must have met the course 
prerequisite in order to register 
for the class. 



SELECT SCIENCE CLASSES

• How many trimesters of science do you still need?

• Choose the science that

   best fits your interests and goals
• Chemistry
• Physics
• Pre-Engineering
• Anatomy & Physiology
• Human Impact

College credit classes
• AP Biology
• College in the High School Environmental Science
• College in the High School Chemistry



What other requirements are 
not checked off on your 
credit check form?

Do you need:

• More PE?

• More Science?

• More CTE?

• More Fine Art?

• More World Language?



Are You a Zero-Hour 
Band, Orchestra or Choir Student?

• Do not try to enter your Zero-hour courses

• Skyward data entry is set to limit you to 7.50 credits       
(15 trimester classes)

• Your Band, Orchestra and Choir teachers will provide the 
counselors a list of students who should be enrolled into Zero 
hour.  

• We will enter these classes for you.

• Simply communicate with your music teacher and they will let 
you know the requirements for being added to the zero-hour 
ensembles.



When finished entering 7.50 credits  (15 trimester classes)    

Click on “Request Alternates” 

         at the top of the page.

Remember – 

You MUST pick a minimum 

of 6 alternates!



ALTERNATES! 

YOU ARE GOING TO NEED 6 OF THEM

 The Master Schedule is a complicated puzzle.

 Not all of your first choices are going to fit.

 In order to have a full schedule you MUST PICK 

SIX ALTERNATES.

 Look over all of the courses to choose from. Pick six 

of these that you would be willing to take when 

some of your top choices will not fit.



You are done when:

Total Requests/Scheduled = 15

Total Alternates = 6

Total Credits = 7.50

To end simply exit the program



Skyward Data Entry- 

• Skyward is scheduled to be closed next 
Sunday, February 4th at midnight.

• Thus Sunday, February 4th is your deadline 
to complete your registration.

• You have a full week to do this.  

            Do not procrastinate!



Remember to turn in your signed 
AP and College in the High School  Contract

to the Counseling Office.

• If you entered any AP or College in the High School classes into 
Skyward, then you must complete and sign this form.

• Find the form under the “Class of 2026 – Current Sophomores” Tab 
in the Registration portion of the Counseling Website

• It is a fillable pdf.  This means that you should download the form 
and then save it to your desktop. You, and your parents can 
electronically complete and sign it and then email it to your 
counselor.

• If you do not get this form to your counselor, then your AP or 
College in the High School classes can not be scheduled.

• We have paper copies in the Counseling Office also!  Come on in!!!



Questions:

• Counselors are available every day during lunch.  Come on in!

• Your teachers are smart!  They can answer almost all registration questions.  You 
see them in class everyday- just ask  ☺

• See our Registration Q and A Sheet on the school website.

• Teachers are the experts about the classes offered in their subject area. If you 
have questions about a specific class or content area, ask your teacher who 
teaches that subject (ie what Science should I take next year?  Ask your science 
teacher for their opinion).



Counseling Team

 Wiam Humadi (A-E)

 Beth Lumsden (F-L)

 Corbin Sheffels (M-R)

 Koy Saechao (S-Z)

College and Career Specialist: Christina Park

Counseling Office Manager: Nelly Moreno 
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