
HOW TO ATTACH DOCUMENTS HELP GUIDE 
 

How to attach documents to your Vendor Self Service account: 
 
 
1.  After you log in to Vendor Self Service, you should click on the Vendor Information link: 
 

 
 
 
 2.  You will click on the link that says Attachments: 
 

 
 
 
 
 
 
 
 
Questions? Email the Purchasing team at purchasing@clayton.k12.ga.us.  
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