Willmar Public Schools
FOOD AND NUTRITION SERVICES (FNS)

TITLE: Cardinal Care “Angel” Fund

POLICY: In May 2009, the School Board of Willmar Public Schools approved the establishment
of a Cardinal Care Fund to be used to help families in need of meal service for their students until
they can get their free and reduced meal application submitted and approved or families who are
struggling financially to sustain their student’s meal account balance. The money in the fund will
come from donations. Any funds donated from graduating seniors’ positive meal accounts will be
utilized in future school years.

PROCEDURES:

Administration of the Fund:

The School District has a School Meals policy in place (534 School Meals Policy: School Board
Adopted, August 28, 2017). If a student does not have money in their account, Food and Nutrition
Services may use the Cardinal Care Fund to pay for student meals when there is no money in the
account or a free/reduced application has not been received.

1. The FNS Business Coordinator will oversee the funds and will work closely with the Director of
Food and Nutrition Services, School Site Principals, and FNS Cashiers on the distribution of
the funds.

2. The FNS Business Coordinator will pull the “Negative Balance Report” periodically. Students
whose name appears on the list may be covered by the Cardinal Care Fund in the following
order:

a. The FNS Business Coordinator may place the necessary money to cover a meal(s) in the
student’s meal account.

1.) They will first check to see if there are monies available in other household member’s
accounts.

2.) If there are, a transfer of funds between household members will occur and the
Cardinal Care Fund will be reimbursed for the amount of the meal served.

3.) The FNS Business Coordinator will notify the household of the funds transfer.

4.) If/when sufficient funds are placed into the household’s meal account, the money used
to pay for the student’s meal will be reimbursed to the Cardinal Care Fund for another
student in need.

b. The FNS Business Coordinator will attempt to follow the wishes of the donor. For example:
pay off unpaid balances for a certain school, certain family, or certain grade level.

Pay off meal debt from individuals who have been identified as homeless.

Pay off meal debt from families who are requesting help due to temporary financial

difficulties.

e. Pay off meal debt from families who are approved for free and reduced-price meals.

Work with school social workers and administrators to identify students with significant

needs and pay off meal debt. Preference will be given to families who have applied for free

and reduced-price meals, but were denied.
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3. The Food and Nutrition department will follow district policy 534 School Meals Policy when
account balances are not maintained.
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4. All money in the Cardinal Care Fund, both from the school sites and donations received, will
be sent to WEAC in a locked bank bag. A donation form will be filled out for the school board’s
attention.

5. Food and Nutrition Services will work to find other revenue sources to sustain the fund through
donations, as needed.

Developed May 2009, Updated September 2010, November 2013, February 2014, February 2015,
August 17, 2015, November 10, 2017, August 31, 2020, May 19, 2021, August 2021, August 2022,
October 2023

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating on the basis of race, color,
national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or
retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program information (e.g.,
Braille, large print, audiotape, American Sign Language), should contact the responsible state or
local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and
TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA
Program Discrimination Complaint Form which can be obtained online

at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-
0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by writing a
letter addressed to USDA. The letter must contain the complainant’'s name, address, telephone
number, and a written description of the alleged discriminatory action in sufficient detail to inform the
Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights
violation. The completed AD-3027 form or letter must be submitted to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

(2) fax: (833) 256-1665 or (202) 690-7442; or
(3) email: program.intake@usda.gov

This institution is an equal opportunity provider.
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