Absence Approval as a Campus User

When the Campus User logs into their website, they click the Approve Absences link to approve the

absences they are responsible for.
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On the approval page, the user can enter a date range to see all absences that need to be approved in
that range. Check the box on the left and click Approve or Deny. When an absence is denied, the
absence is deleted but is still visible for review. Multiple absences can be approved or denied at the

same time.
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