B PaySchools Central

Setting Up Your Account

San Pasqual Union School
We have implemented PaySchools Central, an online payment platform, to help make managing meal

payments easier for our students’ parents. The portal is easy to set up and use, both online and via the mobile

app. To get started, follow the instructions below.

S “

1. Visitourportalusingyourinternetbrowser.
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Selectthe “Register” option fromthe menu. The portalwill guide you through the stepsyou need to
followtoestablishyouraccountand setupyourstudents.

You will be prompted to enteryour contact data and a payment method to activate your account.

Onceallinformationis entered, you will receive an email from PaySchools Central with a link to
confirmthe registrationand create your password. Once your password is saved, youcanloginand
beginusing PaySchools Centralas oftenasyou’d like.

Thefirsttime you login, youwill need to indicate which student(s) to attach to youraccount
usingthe Add/View studenttab. Students are already loaded in the PaySchools Central system.
PaySchools Central utilizes the same student D numberused foryour meal purchases. Ifyouare
unsure of your student’s ID number, please contact the school/district registrar.

The ACHfee pertransactionwhenusinganelectroniccheckis:  $1.75
Theinternet convenience fee pertransactionwhenusing creditordebitcardis:  3.50%

Need help? Contact us tolearn more,

760-745-4931




