ESS/AAC STRATEGIES & RESOURCES FOR SUCCESS
TOP 13 LEARNING TIPS

1)OTHS Wi-Fi— Make sure you are on the OTHS Wi-Fi to have the fewest connection issues.

2)Chrome Browser — Use this to have the most ease in uploading/downloading documents/files.
Use the OTHS Quick Links and/or add Google Shortcuts. Use a Chromebook/laptop to complete
schoolwork. Phones are a helpful tool but not the most effective to complete assignments.

3)Chromebook Update— If you are having trouble downloading documents your Chromebook
may need to be updated. For detailed instructions on how to update look on page 3.

4)Log-ins — Make sure you can log into Blackboard (Bb), Skyward, and Office 365 (Email/
OneDrive) and check frequently! Use our tip sheets to organize your OneDrive and Email Inbox.
For more detailed instructions look on page 2.

5)Email — If you have any questions or need clarification about directions, due dates, or concepts
in any of your classes, email your teacher! Check frequently for their responses and do not forget
to reply to their message to say “thank you” so they know you received the information.

6)Agenda — Using a agenda will help you keep track of important dates and deadlines for tests,
assignments, projects, and quizzes. In class, keep your agenda out to write down assignments,
and due dates right away. Then, LOOK AT your agenda each day and after you have completed
an assignment and turned it in cross it out—this will give you a great feeling of accomplishment!

7)Read Directions — CAREFULLY! If a teacher took the time to write them down, then it is
important or beneficial to you in some way.

8)Use your Time Wisely— We have a limited amount, so make it count! Set alarms, calendar
events, etc. in your phone to remind you to get back to work and turn things in on time!

9)Participation — Look alive! Act alive! This is YOUR education. It is meant to benefit YOU—
make sure, you get the most from it! Stay focused and engaged for the entire class period!

10)Location, Location, Location— Create a designated study space that helps you stay awake,
organized, and focused.

11)Split Screen— Tired of flipping back and forth between windows?? Split your screen! For more
detailed instructions look on page 3.

12)20-20-20 Rule— Getting headaches, eye fatigue, etc. from staring at a screen too long? Every
20 minutes, look 20 feet away for 20 seconds to relax and refocus your eyes.

13)Ctrl-F — If you are in a document or in @ web browser, pressing the Ctrl key + the F key will
bring up a search box. You can then type in a keyword or phrase to find places where that word
or phrase is used in the text, often helpful for locating relevant sections.

Visit www.oths.us/aac for EVEN MORE tips and resources or sign up to come to the AAC!
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http://www.oths.us/aac

Successful Student Checklist

School Services: OTHS Windows Computers; Office 365: Email, OneDrive, and OneNote; Skyward; and
Blackboard (Bb). New students have their Skyward and Bb password printed on their schedules. If you
have changed your Skyward password, it will not show on your schedule. If you have trouble logging in,
email the OTHS Computer Department (computerdepartment@oths.us) to have your password reset.

O

O

|

Windows Computer:
Windows Computer Username: FirstNamelD# (ex. Abraham225111)
Windows Default Password: Student/D# (ex. 225111) (Will be prompted to change your password

the first time you log in. Must be at least 6 characters long.)
NEW Password:

Chromebook: Before you can sign into a Chromebook, you must first sign into a school
Windows computer by using the above info.

Chromebook Username: FirstNamelD#@students.oths.us (Abraham225111@students.oths.us)
**Make sure you put the (s) at the end of “students.”**

Chromebook Password: The same as your Windows password once it's been changed.

Skyward:
Skvward Username: FirstNamelD# (ex. Abraham225111)
Skyward Default Password: This is printed on the schedule. (Will be prompted to change your

password the first time you log in. Must be at least 6 characters long.)
NEW Password:

Office 365- Email, OneDrive, OneNote:
Sign in: FirstNamelD#@students.oths.us (ex.Abraham225111@students.oths.us)
Password: The same as your Windows password once it's been changed.

] oneNote [1 Accessing/Organizing

OneDrive: [] Creating/Saving Documents
] App [C] Uploading Existing Photos to App

Blackboard:
Blackboard Username: FirstNamelD# (ex. Abraham225111)
Blackboard Default Password: This is printed on your schedule.

Change Your Password - NEW Password:
[] Bb MyGrades [] Bb Calendar
[] Downloading/Uploading Files to OneDrive

[] Submitting Assignments to Bb from OneDrive

Planner/Agenda Organization



mailto:computerdepartment@oths.us
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Grade Tracking Sheet for

EB HOUR

Class-

Class-

1 HOUR

Class-

2" HOUR

Teacher-

Teacher-

Teacher-

Class-
Teacher-

3 HOUR

GRADE TRACKING
SHEET

Using Skyward and our

w0 e [ e [ [ [ e ] [ % [ e e | e[ # [ane T 1| grade tracking sheet will
“TVorn “TVorn “TYorn TYorn help you to track your
YorN YorN YorN YorN progress. You will be
rorn YoLH Yeorn Yon il able to see the change in
:: :: :: :: your grade from week to
- - — — week. If you need one,
— — — 1| stop by the AAC and pick
YorN YorN YorN YorN one up!
YorN YorN YorN YorN
YorN YorN YorN YorN
OTHS CHROMEBOOK TIPS

Splitting Your Screen:

e With one app/window open,

press the “alt” and “[” keys

at the same time to move it
to the left half of the screen -
OR- “alt” and “]” keys at the
same time to move it to the

right half of the screen.
e Do the same (choosing the

opposite side) for the second

app/window you want to
appear on the other half!

Chromebook Update:

Having trouble downloading documents? Your Chromebook may just need a quick

update!

1. Make sure the Chromebook is connected to OTHS Wi-Fi.

2. Click on the time box in the bottom right corner, sign out, and then select “"Browse
as OTHS Guest.”

3. Once you're logged in as a guest, click on the time box again and then the Settings
gear. Choose “"About Chrome 0S,” then “"Check for and apply updates.”

4. Restart the Chromebook, then make sure to log back in under your user account
instead of "OTHS Guest.”
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ACCESSING ONEDRIVE

Accessing OneDrive

O:

‘ OneDrive

Reasons to Use OneDrive

PALLOE OWNSHIP HIGH SCHOOL

nml Education for Every student Every day

1) Keeps all your files in
one location

2) Saves automatically

3) Easy to access from
anywhere o .

4) Works the best with Bb «Of ;f\th _,t_p‘sNarg%% rl&y Nev:

5) There is an App N

6) Student Recommended!

*Choose
“Office 365.”

*Log in using
school email
& password.

o «Step 1: Access your QneDrive, by clicking on the
' E - “|square with the dots in the Top-Right Corner.
- " Yot o pon wi sicue 10 eval B Office 365 '_A_
a e B A 5
o e Apps
Darcy Bee used Oth Filt OTHS LEARNIN
] T v — @ .
» 0’ . Form "
«Step 2: A dropdown menu will open.
Choose: k.
@ OneDrive g U9 theOneDrive App o Subrit Bt b A you e
+You can open it in a new tab by right | ... ;
clicking or clicking on the three dots. ' u
@ OneDrive O Search
Butik Rulia @ £55-AAC Student Packet_August 2023 @ 1. September 4-15 Organization @ anc
Click on “My files” to see all your files/ | , .
e . folders, not just your recent files.
W Favorites Open 2 Open I Open

@ Recycle bin

Browse files by
Recent @ Word i Excel @ PowerPoint {o} PDF

& People CED
@ Meetings CED Name Opened Owner
Quick access 2] ESSAAC Student Packet August 2023 3
. Document

B AAc/ess Documents

OneDrive Accessing and Organizing Updated "
B cssential Study Skills B o m a
o
@ 20d Hour g Al Classes Student-Teacher List e

B essential Study Sills




ONEDRIVE
ORGANIZATION
TIPS

1

My files

Organizing Your OneDrive:

.| *STEP 1: Clean up your OneDrive by removing unwanted

folders and files from the previous year. To do that,
either choose Choice 1 or 2 below. (If you are a new
student, you can skip this step and go to STEP 2.)

«Choice 1: Create a
folder and move your
old files into that folder.

i @ OncDrive

.| *You can select all
the files/folders

r or each one
*Choice 2: Delete the - individuall
old files/folders. i Y-
= =
- [t
8o
. »
|}
@ OneDrive +STEP 2: Create a New Folder for the
Grade Level you are in this semester.
- My files
O Files upload
| B3 Folder upload Modified ~ Modified By File size ~
B Word document “ESS 43 minutes a ostick, Briana item
W5 Excel workbook
"ILS 42 minutes ago Bostick. Briana O iter
] PowerPoint presentation

'Y

OneNote notebook

Forms for Excel

Visio drawing

"US History

Written Communication

43 minutes age Bostick

42 minutes ago Bostick

Briana

Briana 0 items

+STEP 3: Then under your grade
level folder create folders for
each of your current classes.

a AAC/ESS Documents

CREATING &
SAVING
DOCUMENTS
IN YOUR
ONEDRIVE

Creating/Saving Documents in your OneDrive

@ OneDrive

@ Share @ Copylik | Download 9 Automate

Bostick, Briana

Oy

File size

e = ESS

.......

«Step 1: Make sure to be in
the Class Folder in which you
want the file to be saved. It will

automatically be saved in the
right folder. If you forget, move
it to the correct folder later.

«Step 2: Select the type of
file you want to create.




Word Document @ -

«Step 3: Before you work on the document,
click on “Document” to change the name to
something that that reflects the assignment that
you are working on. Otherwise, it will default to
Document 1, Document 2, etc.... and will be

difficult to find later.

Word  Goals for Sophomore Year - Saved ~
File Home Insert Layout
v (v Calibri (Body;

References

1

P Search (Alt + Q

Review  View

A A B I U

v Av By o | EviEv E

£ Editing

Downloading
& Uploading
Files From Bb

¥ SPRING 12024 SMILEY #
STUDYSKILLS10 ELE0S
9

j
g
|
f

S

sday, August 23, 2023

ASSNRRNN ¢ [o

h OTHS WebQuest

UTF-8"OTHS%20WebQues

OTHS WebQuest
— ]|

Step 1: From Bb-open the
file/document that you need.
Once you open it, your screen

will look like this.

My Institution

Downloading & Uploading Files Posted within Bb Course Pages:

Organizations My Grades

Step 2: Select
“Download.”

File Edt Fomat Tools Help

L]

Haa nm

Use the OTHS Homepage and Student Handbook, to find the answers for the questions

Worth: 30 points

OTHS WebQuest

below. Use the headings to find which tab the information can be found

the student handbook into its own tab and use CTRL-F to search for the 9 Dorinad s

answers in another color to distinguish from the question.

Di f Gt

1. Who Is the Superintendent of our school?

€-00

At the
bottom of
the page, it
will show
when the
download is
complete.

Sep13

0760 *i

@ OneDrive

8 Word document
B Excel workbook

) PowerPoint p

} OneNote notebook

O Search
® Share G Copylink | Download §f Automate v

My files > Sophomore @

Step 4: Select “+ Add new”>
”Files upload.”

Step 3: Go to your

OneDrive. Open the class

folder in which you want
the document saved.

8 Forms for Excel
| Visio drawing

o
@ Link

Modified

Modified By ~

This folder is empty

@.GGO@

File size v

£ & 2 (
& & 72 (

Fsotv =« Info

Sharing Ac

© sep14 748 ©@ @




00 OTHS Quick Link
@ UTF-8"OTHS%20WebQuest%281%29 (4) @
Turnitir 3 comme: A Car "
Step 9: Before you  [P=sione
begin working on the
document, change
[ zzsmuoent the file name to
reflect the name of
OTHS WebQuest i N
the assignment so it
S Homepage and Student Handbook, to find the answers [4 s easier to find later.
e headings to find which tab the information can be found
Nreion Histony ndbook into its own tab and use CTRL-F to search for the answers Put your
unswers i uriother color to distinguish from the question.
1. Who is the Superintendent of our school?
2. Who is Mr. Bickel?
3. Who is your Assistant Principal?
4. What is the address of the Smiley Campus? ]
‘ M o
o @ - 0O s s

« C (0 & oth: Selectoneormore fies
B0 OTHS Quick Link @© Recent
@ OneDrive
> B Myfiles Nar
.

Myfiles > Downloads

UTF-8'0THS%20WebQ:

B

Play files

Screer 3.09-13 10.19.46 AM png
ZZ STUDENT: Hanson, Ol
[ UTF-8'0THS%20WebQuest%281%29 (2)
Qlittons » ) GoogleDrive
Screenshot 2023-09-13 10,18.40 AM png
£ My files
Shared Screenshot 2023-09-13 10.18.19 AMpng
Faw B UTF-80THS%20WebQuest%281%29 (1)
le bin Screenshot 2023-09-13 10.17.25 AMpng
Gl nocass [© UTF-8'0THS%20WebQuest%281%29.do.

Screenshot 20230913 10.17.12 AMpng

o €@ -00

c]

AZ

Step 7: Select the
document you
want to upload. It

should be at the
top--the most
recent one. The
name of the file
will begin with
UTF, but the name
of the document is
included within the
extra characters.

3 sepiz3 10200

[ OTHS Quick Links
@ OneDrive 3 OH
@ Share @ Copylink | Download {3 Automate v FSotv =+ EDinfo
ZZ STUDENT: Hanson, Ol. . " ESS
B3 My files ] Name Modified Modified By File size Sharing Activity
o UTF-8"OTHS%20WebQuest%281%29 (4).do Ste 8: Th's s'lows the
document is in your
OneDrive. Now you can
access the document from
(Quick siccas your OneDrive.
o ] sep13a 1021BO *i




@ essfostch X @ UTFEOTHS: X

c O

Ql OTHSWebou: X | Gl OTHSWebor X | D TakeTestE X

@& othsus-my.sharepoint.com/w./1/p autumn224 udents_oth youts/15/Doc aspx?sourced 48376CAA-2F04-40 48-23¢ $23E4NTDEle. ¥ M

[ Reading st

Word  UTF-8"OTHS%20Web%20Quest - Saved +

Step 8: Before you start
working on the
document, change the
name to reflect the name
of the assignment.

OTHS Web Quest

OTHS Homepage, to find the answers for the questions below. Use the
o find which tab the information can be found under. Put your
1 another color to distinguish from the question

District Information:

1. Who is the Superintendent of our school?

2. Who s Mr. Bickel?
3. Who Is your Assistant Principal?

4, What is the address of the Smiley Campus?
Academics;

o | 9000 = ’ ovuns

[0 OTHS Quick Links

@ OTHS Webquest @

File Home Insert

v By

Layout

Calibri (Body)

Turnitin [ comments | Aecachup | 4

Review View Help

I U 3sb Aav Z2v Av -+ =V v &= 3 v Av| Ov] 8| £

Worth: 30 points

Step 10: Now you are ready
to edit/complete the
document. Working in your
OneDrive will allow you to
access the document
easily from any location,
save your changes
automatically, and quickly
upload it to Bb.

Use the OTHS Homepage and Student Han
below. Use the headings to find which tab the info
the student handbook into its own tab and use CTRL-,
her color to distil ish from the

answers in

District Information:

1. Who is the Superintendent of our school?

2. Who is Mr. Bickel?

3. Who is your Assistant Principal?

4. What is the address of the Smiley Campus?

@ -« 00O

Sep13

Submitting
Assignments
to Bb from
OneDrive

Upload Assignment: Goals for Sophomore Year

INSTRUCTIONS ASSIGNMENT INFORMATION

STEP 1: Click on the assignment
you wish to submit, and it will
take you to this screen. Points Possible

5

Create 3 specitic goats fo s yeat Think back o st year,what o you a0 change? e
Tuesaay, August 22,2023 430,00 P COT

SUBMISSION

STEP 2: Decide what type of submission you are going to use:
A) Create Submission-is typing in a response.
B) Upload files is pulling a file from your OneDrive

Add Comments

Cancel




Upload Assignment: Goals for Sophomore Year

INSTRUCTIONS ASSIGNMENT INFORMATION
Create 3 specific goals for this year. Think back to last year, what do you want to change? p=y Due Date
Tuesday, August 22, 2023 4:30.00 PM CDT
Points Possible
SUBMISSION s
Create Submission

STEP 3: Under “Submission” select
Upload Files >Browse Cloud Service

Pl to access files in your OneDrive.
Attach Files  Browse Local Files

When finished, make sure to click Submit.
Optionally, click S Draft B

d contir king later, or click Ce 1 it without saving che 3 Cancel | Save Draft

Import from cloud

Step 4: Choose OneDrive.
You may need to log in the
first time with your school

email and password.

Import from cloud

Please authenticate with OneDrive
ta select files

*Once you’ve logged in from your
device the first time, “Browse ===
Cloud Service” should open directly
to your OneDrive without
prompting for log-in.

Import from cloud

Step 5: Find the correct file in your OneDrive.

Import from cloud

After you have selected the file, you ll bé taken
to this screen. It shows that 1 file is selected.

N

Step 7: Click “Import” this will
attach the file to the submission.




Upload Assignment: Goals for Sophomore Year
INSTRUCTIONS ASSIGNMENT INFORMATION

Step 8: The attached file
will appear. Check the file
name to make sure you
selected the correct file.
Be sure that it loads
completely before

Create 3 specific goals for this year. Think back to last year, what do you want to change? Due Date

-
Tuesday, August 22, 2023 4:30.00 PM CDT

=) Points Possible
:

SUBMISSION

Create Submission

Upload Fiaa submitting.
v
H
H
Attach Files  Browse Local Files  Browse Cloud Service. 0
H
Attached files
[3 Goals for Sophomore Year docx G@  attach Steg 9:
Submit
Add Comments

sure to click Submit.
= s s ard contone wx hine: Tateror Sk 0 quit without saving changes.
Save as Draft to save changes and continue working later, or click Caneel to quit without saving changes. Cancail luSave Dett m

*The “Green Success Bar” shows that you submission went through.

Y

' success! Your submission appears on this page. The submission confirnation number is 3a733cff68cb42029affd8254b665eb. Copy and save this number as proof of your submission.

Review Submission History: Goals for Sophomore Year

Assignment Details ~

Assignment Instructions v/
GRADE
LAST GRADED ATTEMPT

SUBMISSION

[) Goals for Sophomore Yeardocx

1) Passallof my dasses with a C or above.
2) Makeit to my classes on time.
3) Use my agenda and tum

congratulations! If not, "Start New" attempt or

Step 10: Look over the document. Is it correct?
Does it show your answers? If so,
contact your teacher to ask for a new attempt.

nouine
Using the OneDrive App s, o
iBavnlond the < After logging in or =
O N E x;;r::";'og:‘ ::::: whenever you open your elcame 1o OneDNa TS

OneDrive app, it will
DRIVE APP PR ool i default to the “Recent
Files.” This is a nice
feature because you will

Recent Files

mark Intro

most likely have just been
working with the file that
you will want to upload.

+ To see your files, click on
The first fime you open “Files.” The screen will
the Gup eyl i then look exactly like

sign into OneDrive with s
your school email your desktop version.

account and password.
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< aSpring2021
O'Fallon Township High School

Step 1: Find the folder that matches the
class for which you are submitting work.
If you do this each time, the file will be

saved in the correct class folder.

Sorted by Name

Algebra

7:399

Files

Q_ Files, Folders

Sorted by Name

AAC
Jan 5, 2017 - 2¥5:5 MB &

aSpring2021
Jan7.5.4 MB

Jan7 - Zero KB

English
Jan7-5.4 MB

ESS

Just now - Zero KB

Geology

Just now - Zero KB

Personal Finance
Just now - Zero KB

US History

2 minutes ago - Zero KB

749

ES!
< Back O'Fallon Township High School

Step 2: Find the
camera icon. The first
time, you may need
to give permission to
access your camerd.

This folde¢ is empty.

Step 3: To scan a new file
and create a .pdf, choose
“Document.” Press the
white circle to capture the
document.

Ce ture a document

Letme adjust border after eachscan -~ @D ()

Step 4: You n djusf the
borders if needed. Then
when satisfied with the

captured document,
select “Confirm.” Or select
“Cancel” and start again.

DOCUMENT WHITEBO.

Cancel Confirm

Add additional pages if
needed by selecting
"Add New". That way you
can save multiple pages
under one file name.

Step 5: Select Done
when you are finished.
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Make sure
the cormrect
folderis
selected.

™ Files

See More

Uploadi”g < Files -
Existing Photos e I

tfo OneDrive App Slenlalicke
sure to choose
the folder that
you want the
photo saved in.

Sorted by Name ~

Bl Agendas
5 minutes ago - Zero KB

Save As

ESS Syllabug

Step 6: Change the
file name to
something you can
easily identify &
remember!

™ Files

See More
qgwerr ty
a'sdf gh

zZ X ¢cvbnm

91134

£ Files

& Scan

Step 2:
Then use

the plus
button in
the top
right
corner.

Select
“Upload.”

{ Photos  3Photos Selected (I Ig):iné/

I8E

Step 4: Choose one of these
options, then find and select

the photo/file you would like to

save to your OneDrive.
S W Recyele B

The first time, you
may need to give
permission to
access your
photos or files.

Photos and Videos

—

Cancel

12

Step 5: Select your
Photo(s).

4,220 Photos, 374 Videos

Now it is saved
cormrrectly in your
OneDrive.

Sorted by Name

Agen

ero KB

T | 20210913_204745111_i0S 2
8 minutes ago - 3 MB

tl 20210913_204753501_i0S
13 min

tes ago - 29 MB

20210913_204801519_i0S
13 minutes ago - 2.4 MB

The photo(s) will then
be in your OneDrive
folder. Don't forget to
rename them.




Class Grades

SKYWARD

Skyward is used by
OTHS to house
student information:

Class

Class schedule
Locker #
Number of
absences and
tardies

Fees owed

Aaron Lands

> But most
importantly, it is
used to track
grades.

Biology 1
Period 6

Ryan Cozad

World Literature
Period 1 (800AM-855.

» United States
eriod 2 (9002M- 955 40 (o

Geometry with Algebra
Period 7 200PM- 255,

L]

ATH al a2 SE1

History A

Essential Study Skills 10
Period 2 (800 AM - 855 AM)
K

h
Period 3B (10:30 A0 - 1055 AM) A
o

Witten Communication
eriod 4 (11002 - 1155 AM
Madison Johnson

100 P 155 M)
Randi Herer

3

» Essential Study Skills 10
Period 7 (200 PM.- 255 P A+ A
Briana Bostck

Py

M1 Q3 [

s | Gr2ing Scale for OTHS
s« s | | Grade | %Percentage
A 93-100
A- 90-92
B+ 87-89
B+ 83-86
B- 80-82
C+ 71-19
C 73-76
C- 70-72
D+ 67-69
D 63-66
D- 60-62
F | 59and Below

n There are no Missing Assignments.

Class Grades &8

Display Options

GPA

Class

World Literature
Period 1 (8:00 AM - 8:55 A
Jodie Seipp

PE 10-12M
Period 1 (8:00 AM - 8:55 A
Travis Koster

Show Assignments

Grade Options (Select One)
/' View All Grades

Show Current Grades Only

Show Previous and Curgag

SE1

SM1

Grades posted to the report card are in bold.
Current grades are highlighted.

Q3

Q4 SE2 SM2

v

United States History A
Period 2 (9:00 AM - 9:55 AM)
Preston Foehrkalb

Essential Study Skills 10
Period 2 (9:00 AM - 9:55 AM)
Briana Bostick

United States History B
Period 3 (10:00 AM - 10:55 AM)
Preston Foehrkalb

CR Health
Period 3B (10:30 AM - 10:55 AM)
Aaron Lands

v

Biology 1
Period 4 (11:00 AM - 11:55 AM) B-
Catie Weinman

Written Communication
Period 4 (11:00 AM - 11:55 AM)
Madison Johnson

CR Civics
Period 5A (12:00 PM - 12:25 PM)
Preston Foehrkalb

We recommend changing
your “Display Options” to
“Show Current Grades Only”

Class Grades &)

Class

Technology Essentials (1)
Period 1 (8:00 AM - 8:55 AM)
Julie Knutson

» Essential Study Skills 10
Period 2 (2:00 AM - 9:55 AM)
Briana Bostick

» Ceramics |
Period 3 (10:00 AM - 10:55 AM)
Elizabeth Raimondi

» Geometry with Algebra
Period 5 (12:00 PM - 12:55 PM)
Michele Clement

» Integrated Life Science
Period 6 (1:00 PM - 1:55 PM)
Catie Weinman

» Written Communication
Period 7 (2:00 PM - 2:55 PM)
Tricia Popejoy

Once you change your display, you will only see the

grades for the classes you are currently enrolled in.

I 0isp'ay Options | GPA

SE1

Always use the
SM1/SM2 column. That

A+ is your official grade
that you will receive at
A+ the end of the
semester. It includes
A both quarters that fall
under that semester
8 and determines your
GPA and if you earn
fad credit for the class.

13

Grades posted to the report card are in bold.
Current grsdes are highlighted.

=

Now click on the
letter grade. This
opens another

window that
shows you all the
assignments and
points for that
class.




Essential Study Skills 10 (Pericd 2) Briana Bostick

It shows you the letter grade and the

Due Assignment Grade Score(%) Points Eamed Missing No Count Absent
Binder Check A+ 98.18 108 outof 110

10/01/21  Agenda 9/27-10/1

09/24/21 | 21F Friday 24 Agenda Photo (46483.0.1_115793_1) A+ 100.00
09/23/21  Agenda 9/20-23 A+ 20 outof 20
09/17/21 | Agendas 9/13-17 A+ 25 outof 25

09/10/21  Agenda 9/7-10 100.00 20 outof 20

08725121 < The due date for the assignment is later.

Summary Grade Mark Le¢
Q1 Grade Score (%) Points Ear
(08/12/2021 - 10/12:2021)

% you currently have in the class. 2oy

BOMIES An * is an indication that the teacher has not [N
G put in the grade. There could be several Zokde
08/26/21 reasons for this: O Excused - llin

After clicking
on the grade,
you will be

~ assignment,
‘how much each

is worth, the

score that you

(EPIPRY < The teacher may not have graded the For Excused - iin
0812421 assignment. r Excused - lin
CEETHY ¢ You have not turned in the assignment. 95.00 133 cutor 140
LR <+ You may be excused from the assignment [JRUXHY 10a o1
0012421 | S due to a special circumstance. Teachers 100.00 5outof 5

092321 S may choose to select “No Count” which 100.00 Soutof5
will put a checkmark in that column.

09110721 Agenda 9/7-10
09/03/21  Agenda: 8/30-9/3

08127721 8127 Planner Check
08126121 | 8/26 Planner Check

08/25/21  8/25 Planner Check

Essential Study Skills 10 (Period 2) Briana Bostick

Summary Grade Mark Le¢
Q1 Grade Score (%) Points Eart
(0871272021 - 10/13/2021)
A 9269 241 outof More
information
Due Assignment Grade Score(%) Points Eamed Missing No Count ~Absent from this
Binder Check A+ 98.18 108 outof 110 smnifyou
10/01/21  Agenda 9/27-10/1 * out of 25 ’
were absent
09/24/21  21F Friday 24 Agenda Photo (46483.0.1_115793_1) A+ 100.00 5outof 5 ﬂ day the
/. - -7 i
09/23/21  Agenda 9/20-23 A+ 100.00 20 outof 20 asslyﬂmﬂnt
09/17/21 = Agendas 9/13-17 A+ 0000 out o was due.
If you have an excused absence from school, that —

will be indicated in Skyward. This DOES NOT
mean you are excused from the assignment. You

must ask for any work that you missed during
your absence. Then you have the number of days f Excused - llin
that you missed, plus one, to make up the work.

08/24/21 8123 Planner Check

08/24/21 8724 Planner Check
Class Work
10/01/21 = Organization Day

09/24721  STAR Math

09/23/21  STAR Reading

A+ 100.00
B+ 87.86
F 0.00
A+ 100.00
A+ 100.00

Soutof 5

outof 5

123 out of 140

5outof 5

5 outof 5

A zero means that the teacher

never received the assignment.

They may also choose to select
“Missing” which will put a
checkmark in that column.

In Bb, Check
the "My
Grades” Tab
Compare this to
Skyward for
missing work
and make sure
your
assignments
are submitting

properly.

Becrwt 1PN L Burtert of T VLAY ASTCH ALigraent

1eMonasy Loty Agencs Prom

e T

Make sure “All” is selected so you don’t miss
any assignments and can see all the info!

o Awve

Submitted and
waiting for

In progress—
you must finish
or re-upload
and resubmit!

teacher to grade!

Teacher has left
feedback—click
here to read it!

14

e a3




How to Navigate the

Paper Platform

0 Students can access Paper at

app.paper.co and login with
their school credentials.
Signin

Ot SOHOO! 1T OF SEON1S 10MM

o The first time students login, they will:

¢ Sign the student code of conduct
e Setup their learner profile by
answering a few questions

e Students can set their language
preference in the top right of
their screen.

0 Students can start a Live Chat session with a tutor by selecting a subject tile or by
entering their question in the question matcher at the top.

A vy graton herw

(O 1 YOU R T ity A

“\ How can we help you today?

L4
Complete Se Circle — —
5 dors ¥
R AR Got halp from a tutor
o8 ey ew . .
LR -
g |
x=) ‘
l @ rove English | French Math | Sclence
’E) Vewe x = o 3 5
(13 ARe IR AmEl ATLIY {I ‘} a
O
B Santnaoteoion s s e
B Watcn e

TIP: Students can also start a chat by clicking the “P” Chrome extension button
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Get Live Help with a

Paper Tutor

Once in a live help session, students can:

° Share files and images by selecting -
Send File.

m class about problems S tha? Meyte you ramember something $at can

e Collaborate with a tutor on a shared w n @
whiteboard by clicking Draw in the S

lower right corner of the chat
session. @

e Send voice messages to a tutor by
clicking the microphone icon in the
chat bar.

o Hit the soundwave icon and start
speaking out loud to turn your
words into text.

e Hover over any message and hit
the play button that appears to
hear it read aloud.

‘ Thats right! We can sways sddd 3 0 beking the decima pont & &
e Bookmark key learning moments to "o
review later by clicking the bookmark
icon next to each chat bubble.

Students can end the session at any time by clicking End Session in the top right.

16



Submit Written Work

to a Paper Tutor

0 Students can upload their work Vo
as a Google Drive file or a file
from their computer. Phreces el
e Students can add the o
following information: et |

e Teacher's instructions
* Any questions or specifics
they need help with

e Students will receive a notification when their written work has been reviewed

by a tutor.
e View feedback by clicking the Review Center tab and selecting Download
Reviewed File
Review Center
& |
|o == | e
5 g o o Small Moment Narrative
[+ ] "7 Senst Mosant Nar... Dserkese
& 7 Lascbapeblaciia . Dowrkcaded
a
Mot greed b Wi Yo ece’ | ved (he lovel of doted 2 en! b L wres Bvoved | e e uve of
mm"“';’“:’;"-mm" o "‘“—"-h-o::—'
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Pack in practice with

Paper Missions

From the dashboard, click
the “Paper Missions” tile.

e Select the category you'd like

to practice.
e Choose your topic. « Geometry @ Porm Beomary
e Beag Py Lo Fuardten Filed Uy avd Mosdy to ol

EON S 7%
Start solving missions, which include multiple choice, fill-in-the-blank,
drag-and-drop problems, and more!

L — e

Point to Point

The vertices of a quadrilateral drawn in a cooedinate plane > * 5 .
are (-6,6),(4,6),(2, -5),and (-6, —9). What is the
length of the side joining the vertex in Quadrant | to the
vertex in Quadrant 7 3 10 ° 12

18



Check for assignments

From the dashboard, click the
“Paper Reading” tile.

Click the “Assignments” button in
the top-left corner of the screen.

If a reading has been assigned, it
will appear in the list and be
marked as “To do.”

Click the assignment to get started.

Read out loud with

Paper Reading

Start a free read

Find an enjoyable physical book or
digital text.

Click the “Free Read” button at the
top-right corner of the screen.

Click “Record” and begin reading
the text aloud.

19
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EMAIL TIPS

P e e

Setting Up Your Email:

* Create New Folders:

o One for every class
o One for Blackboard
o]
o]

= D Favorites ' ) Focused

Other:
Folders StockX: 4

One for Announcements
One for Clubs/Activities

£ Inbox 1241 @ The New
[EXTERN
Drafts 20 CAUTION

Sent Items

Writing an Email:
. Always include a Subject Line.
. Include a proper greeting.
. Be Polite — If you are upset
about something, don’t
email right away. .

. Only type things that you [EXTERN

would say to someone in
person' u
. Be clear with what you are
asking. If you are asking for a
late assignment to be accepted, make sure to attach the
assignment.
. Include a complimentary closing and signature.
. Proofread — Use correct capitalization, punctuation, and
spelling.

Yesterdal

Deleted Items 22 Team You|

[EXTERN
) Junk Email T

Archive OTHS IM

Notice -
Notes " A
Jear Ale

Conversation Hist...

A Few More Email Tips:

. Check frequently for new messages or responses to a message
you sent. (At least twice each day—start and end of school day)

. Reply promptly to a message. It lets the sender know that you
received the information.

. Do/do not reply to all. Decide by reading the email to choose
if everyone needs the information or just the sender.

. Remember that email is not private.
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ORGANIZATION TIPS

Organization may be different for everyone, so you need to find a system that works
for you to keep track of your materials. Once you develop and stick with a system,
staying organized can help reduce stress and anxiety in your life.

Here are some of our trusted tips on organizing:

--To get started, you may need a separate folder, notebook, and/or binder for each class.
(If you need one, come to the AAC, and we can get you one.) Label each one.

--If you really struggle with staying organized, it might be best to opt for one large
binder with separate dividers. Also, you should have a homework folder or section
to store current homework assignments.

--Take 10 minutes once a week to make sure you are keeping up with your system.

Organization Checklist:
Take out all school materials from your bag.
Separate all loose papers and make a pile for each class.

Go through each class’s pile and remove anything that you will no longer need this
semester or move it to a finals binder (AAC can provide you with one if needed.)

Things to Remove:

a. Recycle homework that has already been graded.

b. Move past tests, quizzes, study guides, notes, etc. to your finals binder.

c. Recycle anything else that will not be useful to you this semester or was an
extra activity.

d. If you dont know if you should keep it to study for the final, hold on to it and
ask your teacher.

Put the materials you are keeping in the appropriate folder or binder for each class.
Hole punch and place in 3 rings anything not actively being used.
Label/Color Code folders, binders, dividers, etc.

Organize within each class’s section so you know exactly where your study guides,
notes, etc. are for each class.

Make sure all unfinished work is in your designated homework folder
or pocket.

Make sure there are no loose papers or trash in your backpack.
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