CITY OF NEW BRITAIN

812 OFFICE OF THE MAYOR
EST. 1871 THE HONORABLE ERIN E. STEWART WWW.NEWBRITAINCT.GOV

January 19, 2024

To All Interested Parties:

I am pleased to announce that the City of New Britain is preparing the 2024 Annual
Consolidated Plan for HUD Programs. The attached information describes this year's
planning and application processes.

The application materials will be available on the City’s website at newbritainct.gov and are
also available by e-mail from the Department of Planning & Development.

Please contact the Department of Planning & Development at 860-826-3329 for any further
information or any assistance you may need.

Sincerely,

Erin E. Stewart
Mayor

27 WEST MAIN STREET *» ROOM 204 - NEwW BRITAIN, CT 06051 » PHONE (860) 826-3303
FAX (860) 826-3308 - EMAIL: MAYOR@NEWBRITAINCT.GOV



New Britain Consolidated Plan for HUD Programs

Eligible Activities

All projects and programs must advance one or more of the Goals outlined in the City’s
2020-2024 Consolidated Plan. This Plan can be located here: 2020-2024 Consolidated Plan

Community Development Block Grant Program

Acquisition of Real

Property Disposition of Real Property

Public Facilities & Improvements

Clearance & Demolition

Public Services Interim Assistance Relocation
Privately owned utilities

Rehabilitation and Preservation

0 Residential, commercial, or industrial buildings
Code Enforcement

Economic Development

Construction of Housing and Homeownership Assistance

In addition to these basic eligibility categories, funds may be used, subject to specific criteria, for:
Construction of Housing; Microenterprise Assistance; Special Activities by Community-Based
Development Organizations; Technical Assistance for organizational capacity building; Planning
and Program Administration.

National Objective Criteria: All activities funded under the Community Development Block Grant
Program must provide a benefit to low- or moderate-income persons, or must prevent or eliminate
slums or blight. An activity can benefit low- or moderate-income persons either on an area basis, on a
direct basis or by the creation or retention of jobs.

Ineligible activities include: Buildings used for the general conduct of government, general
government expenses, political activities, the purchase of construction equipment or furnishings,
operating and maintenance expenses, and income payments to persons for food, clothing, housing or
utilities.

HOME Program

Housing Construction and Rehabilitation (including acquisition, demolition and related costs)
Tenant Assistance

Homeownership Assistance

Housing Development by Community Housing Development Organizations

Emergency Solutions Grant Program
1:1 Match Required for Funding — Must be documented in ESG Supplement

Rehabilitation or conversion of buildings for use as emergency shelters for the homeless
Payment of certain expenses related to operating emergency shelters

Essential services related to emergency shelters and street outreach for the homeless
Homelessness prevention and rapid re-housing activities


https://www.newbritainct.gov/services/planning-n-development/community-development

HOME-ARP Supportive Services

Eligible Supportive Services: There are three categories specifically included as supportive
services under HOME-ARP:

. McKinney-Vento Supportive Services: McKinney-Vento Supportive Services under HOME-
ARP are adapted from the services listed in section 401(29) of the McKinney-Vento
Homeless Assistance Act (“McKinney-Vento Supportive Services”) (42 U.S.C.
11360(29)).

. Homelessness Prevention Services: HOME-ARP Homelessness Prevention Services are
adapted from certain eligible homelessness prevention services under the Emergency
Services Grant (ESG) regulations at 24 CFR Part 576.

. Housing Counseling Services: Housing counseling services under HOME-ARP are those
consistent with the definition of housing counseling and housing counseling services
defined at 24 CFR 5.100 and 5.111, respectively, except that homeowner assistance and
related services are not eligible HOME-ARP activities.

Eligible Costs Associated with McKinney-Vento and Homelessness Prevention Supportive
Services:

e All qualifying households are eligible to receive supportive services under the HOME-
ARP supportive services activity. Eligible costs associated with McKinney-Vento
supportive services and homelessness prevention supportive services include:

e (Costs of child care;
* Costs of improving knowledge and basic educational skills;
* Costs of establishing and/or operating employment assistance and job training
programs
* Costs of providing meals or groceries
* Costs of assisting eligible program participants to locate, obtain and retain housing
* Costs of certain legal services
* Costs of teaching critical life management skills
* Financial assistance costs, including:
* Rental application fees
* Security deposits
» Utility deposits
* Payment of rental arrears
e The costs of homelessness prevention services are only eligible to the extent that the
assistance is necessary to help program participants regain stability in their current
permanent housing or move into other permanent housing to achieve stability in that
housing.

See CoC/ESG Housing and Services Crosswalk HERE for more information on the similarities and
differences between HOME-ARP Social Service Activities and Emergency Solutions Grant (ESG) Eligible
Activities


https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=&ved=2ahUKEwjGqtOUx9WDAxXMFVkFHYawDcMQFnoECBUQAQ&url=https%3A%2F%2Ffiles.hudexchange.info%2Fresources%2Fdocuments%2FHOME-ARP-Eligible-Activities-CoC-ESG-Housing-and-Services-Crosswalk.pdf&usg=AOvVaw2fp2ke38rYot4vt-3VtC5t&opi=89978449

New Britain Consolidated Plan for HUD Programs

INSTRUCTIONS FOR SUBMITTING A PROPOSAL

The City of New Britain receives funds each year from the Department of Housing and Urban
Development (HUD), under the Community Development Block Grant, HOME, and Emergency
Solutions Grant Programs. To propose activities for funding under these programs, applicants should
prepare a Proposal containing the components listed below. If you are requesting funds for more than one
project, submit a separate Proposal for each project.

APPLICATION FORM - Complete the attached Application Form. A PROJECT
SUMMARY MUST BE LIMITED TO THE SPACE PROVIDED.

BUDGET FORMS - Complete the attached Budget Forms. For physical improvement
projects, substitute Budget Form Page 1 with any appropriate format that specifies the
construction phases and/or components of the entire project and the estimated cost for
each. Please include an estimated timeline for work to commence and be completed.

PROPOSAL NARRATIVE - Refer to the attached Proposal Narrative Instructions.
The narrative must respond to each section in the instructions.

CONFLICT OF INTEREST - Complete the attached Certification, Disclosure and Required
Attachment form.

FOR ESG PROJECTS ONLY:

ESG SUPPLEMENT - Complete the attached ESG Supplement by identifying which
funding category your project/ program will be categorized. Additionally, provide the City
with detailed information on the required match for ESG funding (1:1).

FOR CHDO APPLICATIONS TO THE HOME PROGRAM ONLY:

Submit your CHDO Certification with your application.

Policies and Guidelines adopted for all submissions beginning with FY 2017:

No CDBG Public Service grant application will be considered for less

than $10,000.

- No CDBG Public Service grant will be awarded for less than $10,000.

- The HUD prescribed cap of 15% of Community Development Block Grant
funds allocated to Public Service activities will be strictly adhered to.

- No project having received three successive years of funding will be allowed to
reapply without taking at least a one-year hiatus. Additionally, within the
three successive years all applicants must demonstrate a quantifiable increase
in the level of service from year to year.

- Construction project funding will be limited to those projects that are “shovel
ready” and require CDBG or HOME funds to fill a gap in existing funding.

- No multi-year project funding will be considered.

Incomplete proposals will not be accepted. To be considered complete, a proposal must contain the
required components of the application package, completed in full.

Applicants may be requested to provide additional information during review of proposals by the
City of New Britain.



New Britain Consolidated Plan for HUD Programs

INSTRUCTIONS FOR SUBMITTING A PROPOSAL - Cont.

APPLICATION DEADLINE
To be considered timely, a proposal must be submitted to the Department of Planning &
Development (DPD), Room 311 in City Hall, no later than 4:00 p.m. on February 23, 2024.

Applications must be submitted via email to:

scott.williams@newbritainct.gov

Late proposals will not be accepted.

TECHNICAL ASSISTANCE

Applicants who need assistance in determining project eligibility
are encouraged to contact the DPD Office of the

City of New Britain at (860)826-3329 early in the proposal
solicitation cycle to obtain assistance.


mailto:scott.williams@newbritainct.gov

New Britain Consolidated Plan for HUD Programs

SPECIAL INSTRUCTIONS
FOR CONSTRUCTION PROJECTS

Only projects that are "shovel-ready" and have all other funding sources in place
should be submitted for funding consideration. Please include an estimated project

timeline.

The following requirements should be taken into consideration in your selection of projects
and your preparation of construction budgets for Public Facilities & Improvements and
Rehabilitation activities:

1.

Construction projects are subject to a variety of Federal, State and Municipal laws, statutes,
rules and regulations, including City Zoning Ordinances, the State Building and Fire Safety
Codes, the Federal Labor Standards/Davis-Bacon Prevailing Wages and the Federal
Environmental Review process.

Construction budgets should anticipate the following:
a) Davis-Bacon Wages may increase project costs by 30-40%.

b) Bonds (Bid, Performance, Labor and Material) are required for projects exceeding
$150,000 and may also be required for smaller projects.

¢) Depending upon the scope of the project, the age of the building, and the type of
building materials, environmental testing fees, and resulting mitigation measures may be
necessary.

d) Insurance is required for all construction projects.

e) City permit fees will not be waived.

Construction projects are subject to the Federal/ OMB procurement requirements.

Work on the project may not commence without explicit approval of the Department of
Planning & Development.

Payment is generally on a reimbursement basis provided that an executed funding
agreement is in place, and the project is in compliance with all terms/conditions of that
agreement. Expenditures incurred prior to the effective date of the HUD allocation will be
ineligible for reimbursement.



New Britain Consolidated Plan for HUD Programs

PROPOSALNARRATIVEINSTRUCTIONS

Provide the following information in narrative form, not to exceed 6 pages.

JUSTIFICATION

> Describe the need for this project. Quantify the magnitude of the problem that
will be addressed.

> Explain how the project will meet one of the following HUD objectives:

e Benefit to Low- and Moderate-Income Persons
e  Prevention or Elimination of Slums or Blight

> Discuss how your organization is appropriate for carrying out this project.

PROJECT DESCRIPTION

> State the specific goals and objectives of the proposed project.

> Identify specific activities to be undertaken or services to be provided. Describe
what will be done, by whom, how and when.

> Comment on how this project proposes a solution that is unique from other
programs or services that are currently available in the City OR how this project
involves collaborative efforts with other service providers. Priority funding
consideration will be given to those projects that demonstrate cost savings and
greater effectiveness through collaborative efforts.

IMPACT
» Quantify the proposed accomplishments and anticipated benefits.
(for example, number of persons or families to be served, number of buildings to be

renovated, etc.)

> Describe the measures by which you will determine the success of the project
towards meeting goals.

> Discuss how the project contributes to neighborhood revitalization.



Consolidated Plan for HUD Programs

APPLICATION FORM
Project Title:
Project Location:
Amount Requested:
Project Summary:
Name of Applicant:
Full Address:
Contact Person:
Phone Number:
Email Address:
Employer ID No.:
IRS Tax Exempt No.:
DUNS No.:
Check One: Project is ongoing and was previously allocated HUD Funds
Project is ongoing but has not been allocated HUD funds
Project is a new service or activity
Application for
(Check One): Community Development Block Grant Funds
HOME Program Funds
Emergency Solutions Grant Program Funds
HOME-ARP Program Funds
Organization Type Non-Profit Public Agency Institution of Higher Learning
Check all that Apply:
eck all that Apply For-Profit Faith Based CHDO (HOME Program Only)

I, the authorized representative of the applicant, certify that the information provided in this application is correct to the
best of my knowledge and that, if funded; the applicant will comply with all applicable requirements, including the City of
New Britain Ordinances, Section 2-199, “Discrimination Prohibited.”

Signed

Printed Name and Title

Date



2024 Annual Plan for HUD

Programs BUDGET FORM - Page 1

I. PROGRAM BUDGET

Project Title:
HUD Funds
Requested Other Sources Total
Administrative Overhead
Salaries 0.00
FICA 0.00
Fringe 0.00
Accounting 0.00
Audit 0.00
0.00
0.00
0.00
Project Costs
Salaries - list positions to
be paid with HUD funds
0.00
0.00
0.00]
0.00
Other Salaries 0.00
FICA 0.00
Fringe 0.00
Constractual Services 0.00
Equipment 0.00
Insurance 0.00
Printing 0.00
Postage 0.00
Rent 0.00
Supplies 0.00
Utilities 0.00
0.00
0.00
0.00 0.00 0.00

TOTAL PROJECT COSTS




Annual Plan for HUD Programs
BUDGET FORM - Page 2

II. OTHER SOURCES

Identify the source and amount of the other sources contributing to this program.

SOURCE

Other
Federal
Funds

State/Local
Funds

Private
Funds

Other

AMOUNT

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

TOTAL

0.00

* Please note, this amount should at least equal the last row and third column (Other Sources) on Page 1 of the Budget Form.
This means your program balances (i.e. the program expenses equal the program revenue).

III. PROGRAM BUDGET PERIOD

IV. AGENCY BUDGET

FROM:

TO:

Summarize below, or attach, the budget for your entire agency operations identifying all
funding sources & indicating the beginning and ending dates of your fiscal year that covers

your Program Budget Period.



2024 Annual Plan for HUD Programs

EMERGENCY SOLUTIONS GRANT SUPPLEMENTAL FORM
Please fill out the following for Emergency Solutions Grant (ESG) funds only.

Identify the ESG component your program will be serving:

Street Outreach
Emergency Shelter

Homeless Prevention

Rapid-Rehousing

Identify the 50% required matching funds for the ESG Grant:

Source Pending | Secured | Amount
0.00
0.00
0.00
Total 0.00




New Britain Consolidated Plan for HUD Programs
CONFLICT OF INTEREST

Certification

1, the authorized representative of the applicant for HUD funding from the City of New Britain,
hereby certify that the applicant has reviewed the Conflict of Interest regulations for the applicable
HUD Program indicated below: (Check all Programs under which you are submitting an application for funds and
refer to attached regulations)

Community Development Block Grant Program, Regulations at 24 CFR 570.611

HOME Program or HOME -ARP, Regulations at 24 CFR 92.356

Emergency Solutions Grant Regulations at 24 CFR 576.404

I further certify that it has been determined that: (Check one)

No prohibited conflicts of interest exist pertaining to this organization’s application
for HUD funds from the City of New Britain, or

All possible conflicts of interest have been identified in the Disclosure section below.

Signed:
Printed Name:
Title:

Date:

Disclosure

Identify below any and all possible conflicts of interest pertaining to your organization’s application
for HUD funds from the City of New Britain. For any persons identified, the City, in consultation
with HUD, will determine if a conflict exists and will consult as appropriate with HUD to determine
if an exception can be granted.

Name of Person Title Function Nature of Conflict

Required Attachments

Attach the applicant organization’s list of Directors/Corporators including names and addresses.



CONFLICT OFINTEREST
REGULATIONS FOR HUD PROGRAMS

Regulation for the Community Development Block Grant Program.
24 CFR 570.611Conflict of Interest

b. Conflicts probibited. The general rule is that no persons described in paragraph (c) of this section
who exercise or have exercised any functions or responsibilities with respect to CDBG activities
assisted under this part, or who are in a position to participate in a decision-making process or gain
inside information with regard to such activities, may obtain a financial interest or benefit from a
CDBG-assisted activity, or have a financial interest in any contract, subcontract, or agreement with
respect to a CDBG-assisted activity, or with respect to the proceeds of the CDBG-assisted activity,
either for themselves or those with whom they have business or immediate family ties, during their
tenure or for one year thereafter.

c. Persons covered. The conflict of interest provisions of paragraph (b) of this section apply to any
person who is an employee, agent, consultant, officer, or elected official or appointed official of the
recipient, or of any designated public agencies, or of subrecipients that are receiving funds under
this part.

Regulation forthe HOME Program
24CFR 92.356 Conflict ofInterest

b. Conflicts probibited. No persons described in paragraph (c) of this section who exercise or have
exercised any functions or responsibilities with respect to activities assisted with HOME funds or
who are in a position to participate in a decision-making process or gain inside information with
regard to these activities, may obtain a financial interest or benefit from a HOME-assisted activity,
or have an interest in any contract, subcontract or agreement with respect thereto, or the proceeds
thereunder, either for themselves or those with whom they have family or business ties, during their
tenure or for one year thereafter.

c. Persons covered. The conflict of interest provisions of paragraph (b) of this section apply to any
person who is an employee, agent, consultant, officer, or elected official or appointed official of the
participating jurisdiction, State recipient, or subrecipient which are receiving HOME funds.

Regulation for ESG Program
24 CFR 576.404 Conflict of Interest

(b)(1) Conflicts prohibited. No person described in paragraph (b)(2) of this section who
exercises or has exercised any functions or responsibilities with respect to activities assisted
under the ESG program, or who is in a position to participate in a decision-making process or
gain inside information with regard to activities assisted under the program, may obtain a
financial interest or benefit from an assisted activity; have a financial interest in any contract,
subcontract, or agreement with respect to an assisted activity; or have a financial interest in the
proceeds derived from an assisted activity, either for him or herself or for those with whom he
or she has family or business ties, during his or her tenure or during the one-year period
following his or her tenure.

(2) Persons covered. The conflict-of- interest provisions of paragraph (b)(1) of this section
apply to any person who is an employee, agent, consultant, officer, or elected or appointed
official of the recipient or its subrecipients.



12/21/23

2024-2025
Action Plan
Schedule

Solicitation of CDBG, HOME & ESG Proposals Begins

Deadline for Submission of Proposals

Public Hearing of the Commission on Community and
Neighborhood Development

Commission Adoption of Proposed Annual Plan
(Special Meeting)

Publication of Summary of Annual Plan

Beginning of Public Comment Period

Public Hearing of the Common Council

End of Public Comment Period

Common Council adopts Annual Plan

Submission of Annual Action Plan to HUD

End of HUD Review Period

Start of Program Year 2024
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