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NORTH MERRICK UNION FREE SCHOOL DISTRICT 
AUTOMATED EXTERNAL DEFIBRILLATORS 

 
 
 The North Merrick Board of Education recognizes that cardiac emergencies may arise that 
justifies the use of an Automated External Defibrillator (AED).  To this end, the district shall 
provide and maintain AED equipment for use by qualified personnel. 
 
 The Board of Education shall designate the School Physician to serve as an Emergency 
Health Care Provider to monitor the program and ensure that all designated responders are properly 
trained and that AEDs are properly maintained.  The district in concert with Project SAVE shall 
develop in written form provisions for administration and use of this equipment including training 
requirements, location of AED units, the maintenance and inspection of AEDs, the identification of 
local emergency response providers and assurances that 911 will be called immediately for 
emergency assistance. 
 
 The Superintendent of Schools shall ensure that AED equipment is available on-site in each 
instructional school facility to ensure ready and appropriate access for use during emergencies.  
Administration shall ensure the presence of at least one person who is trained in the operation and 
use of an AED: 
 

 whenever public school facilities are used for school sponsored or school approved 
curricular or extracurricular events or activities, or 

 whenever a school sponsored athletic contest is held at any location. 
 

Where a school-sponsored athletic event is held at a site other than a public school facility, 
the public school officials must assure that AED equipment is provided on site. 

 
 
REF: Public Health (PBH), ARTICLE 30. § 3000-a. Emergency medical treatment  

Public Health (PBH), ARTICLE 30. § 3000-b. Automated external defibrillators 
Education Law Sec. 917, On-site cardiac automated external defibrillator 
New York Code of Rules and Regulations (8 CRR) Sections 135.4 and 136.4 
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NORTH MERRICK UNION FREE SCHOOL DISTRICT 
AUTOMATED EXTERNAL DEFIBRILLATION PROGRAM 

PROCEDURES 
 

 
In order to enhance safety measures for the students, staff, parents and guests of the North Merrick 
Union Free School District at the district’s schools and athletic fields, the District has instituted The 
Automated External Defibrillation Program.  This document sets forth the practice protocols, 
policies, and procedures of the AED Program (the “Program Policy”), and is deemed incorporated 
into each collaborative agreement to which the District is or becomes a party.  The policy is 
designed to assure that the District personnel who operate the Automated External Defibrillators 
(“AED”) are properly trained, that all AED equipment is maintained in good operating condition, 
and that all New York Laws, rules, and regulations applicable to the program are strictly adhered to 
by the District.  These protocols will be incorporated into the District’s current emergency response 
plan. 
 
Training 

1. Only those who are trained to use AEDs in accordance with the laws of the State of New 
York shall be authorized to use the District’s AEDs.  A roster will be maintained 
(Nurse’s Office, District Personnel Office, and Principal’s Office) 

 
2. All authorized personnel must successfully complete a training course in the operation of 

AEDs designed by an organization approved by the New York State Department of 
Health for the purpose of training people in the use of AEDs. 

 
3. All Authorized personnel must submit yearly written evidence, satisfactory to the 

District, showing his/her successful completion of an approved AED Training Course.  
Records will be kept on file in the School Nurse’s office. 

 
4. All such certifications must be current (not expired) and only authorized personnel with 

current certification and in effect at the time of use of any AED may use the District’s 
AED. 

 
5. The District will provide ongoing training in the use of AEDs for its authorized 

personnel to the extent recommended by the organization that has approved the training 
courses attended by the District’s authorized personnel. 

 
6. All authorized personnel will be familiar with and trained to use the AEDs which are 

owned by the District. 
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Location of AED Units 

1. The District has eight (8) AED units which are to be available at the following locations: 
 
 Camp Avenue H.D. Fayette Old Mill Road 
Number of 
Defibrillators 

3 3 2 

    
Location during 
school day 

Outside of Nurse’s Office 
Second floor Corridor 
Portable unit in PE Office 

Outside of Nurse’s Office 
Second floor Corridor 
Portable unit in PE Office 

Outside of Nurse’s Office 
Portable unit in PE Office 

    
Persons 
responsible 
during school day  

School Nurse 
 

School Nurse School Nurse 

 
Location during athletic and after school activities; Outside Nurse’s office, Second floor 
corridors and P.E. Offices.  
 
Person responsible during athletic and after school activities; Physical Education Teachers and 
facilities user groups including but not limited to, PTA, child care and athletic groups 
 

2. If the District purchases additional AEDs, this policy will be amended to reflect such 
additions and their location. 

 
Maintenance and Inspection of AED Units 

1. All AED units will be kept protected in their cases, as supplied by the manufacturer and 
will be kept in a clean, warm, and dry location when not in use. 

2. Daily Inspection: 

 The school nurse of each facility will conduct a visual inspection of the AED 
units to determine whether any of the self-diagnostic tests of special service 
indicator lights (if equipped) indicates that attention is required. 

 
Emergency Health Care Provider 

The North Merrick Union Free School District has entered into collaborative agreement with the 
following Medical Director: Dr. Ronald Marino, School Physician. Dr. Cynthia Seniuk,  
Superintendent of Schools, will serve as the District’s Program Coordinator. 
 
If the identity of the Medical Director changes, the District will enter into a collaborative agreement 
with the new Medical Director and will submit a new collaborative agreement to REMSCO. 
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Quality Improvement Program 

As required by the New York State Health Department, the District will participate in a regionally 
approved quality improvement program, the details of which can be obtained from:  Nassau County 
Regional EMS Council, 2201 Hempstead Turnpike, Building B – 2nd Floor, Bin 80, East Meadow, 
New York 11554, (516) 572-0191. 
 
Basic Emergency AED Response 

In the event of an emergency, certified personnel should immediately call for EMS using standard 
school procedure and respond to the scene to render assistance. Upon arriving at the scene, the 
following should be done by certified personnel in charge: 

1. Situation assessed and decision made on the course of action to be taken. Services of EMS are 
provided by the local fire company, Bellmore-Merrick EMS, or Nassau County EMS. 

2. The decision to use the defibrillator rests with the person in charge. He or she will ask for 
someone to get the AED along with other emergency medical equipment and/or to contact a local 
EMS provider mentioned above. 911 will be notified after removal of AED from its cabinet. 

3. Pending the arrival of the emergency medical assistance, emergency first aid/CPR/AED protocols 
are to be followed by certified personnel. 

Medical Assistance Arrival 

1. After EMS has reached the location of the emergency, the District employee in charge should 
remain on the scene to assist the EMS personnel. 

2. If the patient must be transported from the school, with the AED unit, the EMS Personnel should 
notify the District staff regarding the location of the hospital. If that information is not available, the 
District staff will contact EMS provider’s office to determine where the ambulance took the victim 
and AED. The program Coordinator or his designee will them make arrangements to retrieve the 
AED unit.   
 
Follow up Procedures 

In the event that any AED is used, the following steps are required: 
 

1. Incident report completed by certified staff member in charge within 24 hours.  District 
incident forms are available in all Nurses’ Offices. 

2. Copy of Incident Report sent to the School Physician:  Dr. Ronald Marino 
3. Copy of Incident Report sent to the Program Coordinator, Dr. Cynthia Seniuk, 

Superintendent of Schools. 
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4. Submission of copy of Incident Report within 24 hours to Nassau Regional Emergency 
Medical Services Council: 2201 Hempstead Turnpike, Building B – 2nd Floor, Bin 80, East 
Meadow, New York 11554, (516) 572-0191 by the School Physician or his designee.  The 
designee will return the AED to its designated place in good, ready to use working 
condition. 

5. Brief post-incident de-briefing of those involved will be held as soon as possible to review 
protocol. 

 
Monthly Inspection 

The school nurse in each building will inspect the AED unit located in the facility.  The Principal or 
designee will send a monthly safety inspection report to the District’s Program Coordinator – noting 
the status of each AED located in the building.  A log will be kept on file. 
 
Each inspection will include observation of all self-diagnostic indicators on the equipment, as well 
as verification that each unit is complete, clean and in good operating condition.  Upon notification 
of a detected problem, the District’s program coordinator will contact the AED manufacturer for 
repair.  If the unit needs repairs or servicing completed outside the school building, the program 
coordinator will immediately arrange to have a replacement AED unit provided until the AED unit 
is serviced or repaired and is again fully functional. 
 
 
 
 
 
12/2002 
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