
Civil Rights Data Collection
CRDC Shared Responsibilities and Organizing Your Data

SD
B

S@
es

bo
ce

s.
or

g

1



Assigning Responsibilities - Who Does What… 

Assign 
Responsibilities

Principal 
Contact Person 

(DDC, CIO)

Collect
All 

Information

Chief 
Information 

Officer
SCHR, DIND, 
PSCH, ENRL, 
PENR, COUR, 

APIB 
pp. 8-54
107-123

Head of 
Guidance, 
Director of 

PPS
EXAM, RETN

pp. 55-56, 
66-72

Business 
Official, 

Director of 
HR 

STAF

pp. 59-63

Athletic 
Director

ATHL

pp. 74-75

Head of 
Security

SECR

pp. 64-65

Elementary, 
Secondary 
& Special 

Ed. Admins
DISC, OFFN, 
HIBS, ARRS, 

RSTR

pp. 95-121

Technology 
Director

INET

pp. 125-126

Note: these pages correspond to the 2021-22 Collection School Form
https://crdc.communities.ed.gov/#communities/pdc/documents/16876
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Presenter
Presentation Notes
This process is extensive and requires a team for a successful completion.  Your team can include the roles shown on this slide, depending on who you have available in your district.  Before you can assign duties, you need to know who you have chosen to have on your team to collect this data.  This slide is a suggestion of what members you can have on your team and a suggestion of what data they may collect as the pages listed correspond to the CRDC School Form.  This school form is 127 pages – so we’ve split the pages to suggested team members who will then collect the information.  

https://crdc.communities.ed.gov/#communities/pdc/documents/16876


Responsibility Timeline

Create your own timeline by establishing due dates within your team, keeping the 

following dates in mind:

• Reporting Window opens December 11th, 2023

• 76 Calendar days to complete and submit the form

• Submission closes February 26th, 2022

• Within this timeframe there will be:

• Winter Break

• January Regents Exams

• Mid-Winter Break SD
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Presenter
Presentation Notes
In considering your timeline for assigning these functions, create it so that you get the data back timely.  Make sure that you set a timeframe for your team members to collect their data and get it back to you as quickly as possible.  Let’s say you share with them on December 1st,  the data needed, the survey modules and excel form to enter the data on.  You give them 10 days - a 2 work week turnaround so that you have the data back to you right around the day the submission window opens.   That gives you time to review what you have received and submit it quickly.  




Collection Phase Activities

• During the collection phase, you will share the necessary modules with your 

designated team members

• Use the document links and video resources from 

https://crdc.communities.ed.gov/#program to assist your process

• Organize all completed modules together to complete the Excel School Form 

and LEA Form

• Review data for quality purposes prior to submission
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Presenter
Presentation Notes
The collection phase begins December 11th and runs through February 26th

https://crdc.communities.ed.gov/#program


Best Practices for CRDC

• Communicate regularly with your data collection team regarding due 

dates and individual responsibilities

• Utilize previously reported state data, such as BEDS enrollment data 

versus pulling enrollment numbers from your SMS/SIS

• Review your data for accuracy and consistency

• Ask questions of the U.S. Department of Education’s Office for Civil 

Rights (OCR) as needed through

https://crdc.communities.ed.gov/#program SD
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https://crdc.communities.ed.gov/#program
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Courses and Classes Module

• All the questions are 

separated into different 

modules

• Make sure to have each 

building listed with their 

NCES ID number from 
nces.ed.gov

Additional Question Examples

https://nces.ed.gov/
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Internet Access and Devices Module

• The office of the Director 

of Technology can 

provide answers to these 

technology survey 

questions

• This section also 

contains optional 

questions for this year
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Sharing the Excel School Forms

• Column C is 

where you can 

filter which 

modules to share

• Make sure to 

choose “.” and 

“blanks” in order 

to see the building 

name and code

Presenter
Presentation Notes
The School Form can be split in C column, to the whomever is completing that section.
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