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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of October 15, 2015  

 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three (3) 
minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 
 

C. ACTION ITEMS 

 
1.   Classification Review  

The Personnel Commission will consider a request submitted by Esmeralda Hernandez,    
Human Resources Assistant. 

 
2.    Health Assistant-Establishment of New Classification  

The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description. 

 
3.   70.200.01 Initial Placement (Second Reading) 

The Personnel Commission will review revision to PC Rule 70.200.1 Initial Placement.  
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
 
 
 

Oxnard school district  
 

NOTICE OF REGULAR MEETING 
 

AGENDA 
 

Thursday, November 12, 2015 

3:30 p.m. Regular Meeting 

Oxnard Room of the ESC 
    1051 South A Street, Oxnard, CA 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel.  
 

2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 

 
3. Report by CSEA 

CSEA may report on Human Resources issues of interest to the District.  
 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
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The Personnel Commission of the Oxnard School District met on Thursday, October 15, 

2015, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 

meeting was called to order by Commissioner Rhoads at 3:31 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Edward M. Castillo, Chair of the Personnel Commission 

                                   Jan Rhoads, Vice Chair of the Personnel Commission  

                                   Manuel Perez, Member of the Personnel Commission  
 
 
   Jonathan Koch, Director of Classified Human Resources 

 
 
Guests:  Teresa Gern, Director, Certificated Human Resources; Jabbar Wofford, CSEA 
President.  
 

ROLL CALL 

 

Commissioner Perez moved to approve the agenda of Thursday, October 15, 2015 as 
presented.  Commissioner Rhoads seconded and the motion carried.   The vote was as 
follows 2-0.  Rhoads Y ; Perez Y 

ADOPTION OF THE 

AGENDA 

 
Commissioner Perez moved to approve the minutes of Thursday, August 6, 2015 as 
presented.  Commissioner Rhoads seconded and the motion carried.   The vote was as 
follows 2-0.  Rhoads Y ; Perez Y 

APPROVAL OF 

MINUTES 

 
Ms. Gern introduced herself and spoke regarding her background.   

COMMENTS BY THE 

PUBLIC 
 ACTION ITEMS 
Commissioner Perez moved to approve the eligibility lists for Accounting Specialist III, 
District Textbook Coordinator, District Translator, Library Media Technician, Office 
Assistant II, Paraeducator I, Paraeducator II, Paraeducator III, Preschool Assistant (B), 
Preschool Teacher (B), Site Technology Technician, and Speech-Language Pathology 
Assistant, as presented.  Commissioner Rhoads seconded and the motion carried.  The 
vote was as follows 3-0. Castillo Y ; Rhoads Y ; Perez Y 
 

Eligibility Lists   

 REPORTS/OTHER 

INFORMATION/DISC

USSION ITEMS 
Staff and Commissioners reviewed Personnel Commission rule 70.200.01 Initial 
Placement.   

70.200.01 Initial 

Placement (first 

reading) 

 
The Personnel Commission reviewed the personnel actions of August 5, 2015; August 
26, 2015; September 2, 2015; September 16, 2015; and October 7, 2015.  

Personnel Actions 

Oxnard school district  
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________________________________________________      

    

Jonathan Koch, Secretary to the Personnel Commission 

 

 

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, October 15, 2015 as approved  

by the Personnel Commission of the Oxnard School District.  

 

 

 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 

 

 

 

 

 
Minutes of Thursday, October 15, 2015                                                                                                                November 12, 2015 

Mr. Koch gave an update on the current recruitments for Adaptive Technology 
Specialist, Bus Driver (Temporary/Substitute), Child Nutrition Worker 
(Temporary/Substitute), Cover Bus Driver/Office Assistant, Custodian 
(Temporary/Substitute), Director of Facilities, Intermediate School Secretary, Library 
Media Technician, Office Assistant II (Temporary/Substitute), Paraeducator 
(temporary/substitute), Paraeducator I, Paraeducator II, Paraeducator III, Paraeducator-
Hearing Impaired (sign language), Preschool Assistant, School Office Manager, 
Secretary, Senior Human Resources Analyst, and Site Technology Technician.  He 
summarized the Commission’s staff activities as of the last Commission meeting.   
 

Director’s Report 

Mr. Wofford welcomed Ms. Gern to the Oxnard School District. He also reported that 
the CSEA dance will be held at the Four Points Sheraton on Saturday, October 16, 2015.  
 

Report by CSEA 

Commissioner Castillo asked that the staff receive information for the upcoming 
conference.  

Report by 

Commissioners 
 
There being no further business, the Commission adjourned at 4:21 p.m.   The next 
regular meeting will be held November 12, 2015. 

                

  ADJOURNMENT 



 - 5 - 

Personnel Commission Meeting           C-1 

November 12, 2015 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting:  
Jonathan Koch       November 12, 2015 
Director, Classified Human Resources 

 

 

TITLE: Appeal of Salary Placement  

 

 

 

DESCRIPTION OF AGENDA ITEM: 
 

On May 29, 2015 a reclassification request was received by Esmeralda Hernandez, Human Resources Assistant 
in the Classified Human Resources department. This request was reviewed, and due to the sensitive nature of 
the request, arrangements were made for the study to be conducted by an outside agency. The intent of the 
external study was to remove any potential bias, either against or in support of the request. 
 
After a brief search and reaching out to a number of local Merit Districts, Ventura Unified School District 
volunteered to perform the study. The study was ultimately conducted by Andrea Crouch, Director of Classified 
Human Resources for the Ventura Unified School District.  
 
A recommendation from Ms. Crouch was received on November 6, 2015 and was provided to the Office of the 
Superintendent for informational purposes. This item is now being provided to the Personnel Commission for 
action on the reclassification request.  
 

RECOMMENDATION: 

 

It is recommended that the Personnel Commission take action to accept the recommendation of Ms. Andrea 
Crouch, Director of Classified Human Resources for the Ventura Unified School District and approve the 
reclassification request submitted by Ms. Esmeralda Hernandez.  
 
It is also recommended that the Commission take action to order the reclassification effective as of September 
17, 2015 which is the date the reclassification action would have logically been brought to the Commission if 
there was not a delay due to working with an outside agency.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015 



 - 6 - 

Personnel Commission Meeting           C-1 

November 12, 2015 
 

 

 
 

 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015 

 



 - 7 - 

Personnel Commission Meeting           C-1 

November 12, 2015 
 

 

 
 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  



 - 8 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  

 



 - 9 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 
 

 
 Action Items – Classification Review                                                                     November 12, 2015  



 - 10 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 
 

 

 

 

 

 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  

 



 - 11 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 

 

 

 

 
 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  



 - 12 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 

 

 
  

 

Action Items – Classification Review                                                                     November 12, 2015  



 - 13 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  

 



 - 14 - 

Personnel Commission Meeting           C-1 

November 12, 2015 

 

 
 

 

 
 Action Items – Classification Review                                                                     November 12, 2015  

 



 - 15 - 

Personnel Commission Meeting           C-2 

November 12, 2015 

 
PERSONNEL COMMISSION AGENDA ITEM 

 
 

Name of Contributor(s):  Date of Meeting: 
Jonathan Koch         November 12, 2015 
Director, Classified Human Resources 

 

 

TITLE:  NEW CLASSIFICATION – Health Assistant 

 

 

DESCRIPTION OF AGENDA ITEM: 
 
District administration requested that the Personnel Commission create a new classification for a Health Assistant for the 
Pupil Services department. Commission staff worked with Pupil Services in order to develop the new classification presented 
in this item.  
 
The intent of the new classification is to enable the creation of a series of positions to be housed at our school sites in order to 
assist with the day-to-day health needs of both our Special Education and General Education students. Currently, some 
schools have no dedicated health personnel while others are pulling Paraeducators and employees in other classifications 
away from their regular duties to provide assistance.  
  
Incumbents in the new Health Assistant classification will be housed in a school office and be responsible for maintaining 
student medical records, notifying parents, and attending to the basic medical needs (Basic First Aid, CPR, etc.) of the 
students at the school site. They will also be asked to perform more specialized health care procedures such as gastrostomy 
tube feeding and catheterization following training which will be provided by the District. None of the duties to be performed by 
this classification require the incumbent to hold a nursing license.  
 
It is recommended that positions in this classification be part of the CSEA bargaining unit. 
 

FISCAL IMPACT:    
A salary study of twenty-six school districts with similar positions within the state including seven within Ventura County has 
been conducted (attached). In order to be competitive in the marketplace and maintain correct internal alignment, salary 
placement is being recommended at range 17.0 (equal to that of Office Assistant II - $2,980 - $3,621 monthly based on a full-
time employee) on the OSD/CSEA salary schedule.  
 

RECOMMENDATION: 
Staff recommends that the Personnel Commission take action to approve the new classification and class description for 
Health Assistant and allocate the class to range 17.0 on the OSD/CSEA Salary Schedule. 
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Revised: 

70.200.1 Initial Placement  

All new regular classified employees shall be paid in accordance with the salary range established for the class to which assigned. 

Initial placement will normally be the first step of the salary range. However, a new employee may be granted advanced step 

placement upon recommendation of the appointing authority and approval by the Director of Classified Human Resources, 

subject to ratification by the Personnel Commission. In determining the appropriateness of an advanced placement request, the 

Director of Classified Human Resources shall base his decision on the following factors: 

1. Additional education at the college level which is directly related to the classification and beyond the established 

requirement for entry into the class. Credit for one step may be given for two years or greater of additional directly 

related education.  

2. Experience in a related position equivalent to/higher than the classification to which the selected candidate has been 

assigned. Credit for one step may be given for two years or greater of experience in a similar or higher level related 

position outside of the District. 

3. Evidence that the salary received by the selected candidate from his most recent employer is greater than the first step of 

the salary range of the class. A selected candidate may be given credit for multiple steps based on evidence of an equal or 

greater recent salary. In no circumstances shall the initial placement exceed the top step of the salary range for the class.  

This section does not pertain to employees upon promotion. Please refer to Rule 70.200.3 for salary placement following 

promotion.  

 

Original: 

70.200.1 Initial Placement  

A. All new regular employees shall be paid in accordance with the salary range established for the class. The hiring rate will be the first 

step of the salary range. However, for those positions where recruitment efforts have indicated difficulty in attracting qualified candidates 

at the first step of the salary range, an accelerated initial placement may be recommended by the Director of Classified Personnel, subject 

to approval by the Board of Trustees. Under no circumstances shall the initial placement be above Step D of the appropriate range 

established for the class. Determination of recruitment difficulty and evaluation of the candidate's additional qualifying experience and 

education shall be the responsibility of the Director of Classified Personnel. 
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