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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of June 9, 2016 and July 14, 2016  

 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three (3) 
minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 

   
1.   School Occupational Therapist  

The Personnel Commission will consider approving a recommendation for salary 
reallocation.  

 
2.    Grounds Equipment Operator (page 7)   

      The Personnel Commission will consider approving amendments to the job description.  
 

3.   Grounds Maintenance Worker I (page 11)   
   The Personnel Commission will consider approving amendments to the job description.  
 

4.   Plumber (page 15)   
   The Personnel Commission will consider approving amendments to the job description.  
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 

 
 
 

Oxnard school district  
 

NOTICE OF REGULAR MEETING 
 

AGENDA 
 

Thursday, August 11, 2016 

3:30 p.m. Regular Meeting 

Oxnard Room of the ESC 
    1051 South A Street, Oxnard, CA 93030 
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5.   District Enrollment Center Manager-Establishment of New Classification (page 19)   

The Personnel Commission will consider approving the establishment of the new   
classification, salary placement, and job description.  

 
6.     Eligibility Lists  (page 24) 

    The Personnel Commission will review certification of eligibility lists.  
 

 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 32) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 

 
3. Report by CSEA 

CSEA may report on Human Resources issues of interest to the District.  
 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
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Minutes of Thursday, June 9, 2016                                                                                                  August 11, 2016 

The Personnel Commission of the Oxnard School District met on Thursday, June 9, 

2016, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The meeting 

was called to order by Commissioner Rhoads at 3:43 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission 
 
 
Jonathan Koch, Director of Classified Human Resources 

Danielle Keys, Staff member 

Tanya Ventura, Staff member 
 
 
Guests: Amelia Sugden, Interim Director, Certificated Human Resources; Alejandra 
Valencia, substitute.  
 

ROLL CALL 

 

Commissioner Lopez moved to approve the agenda of Thursday, June 9, 2016 as 
presented.  Commissioner Rhoads seconded and the motion carried.   The vote was as 
follows 2-0.  Rhoads Y ; Lopez Y 

ADOPTION OF THE 

AGENDA 

 
Commissioner Lopez moved to approve the minutes of May 11, 2016; May 12, 2016; 
and May 26, 2016 as presented.  Commissioner Rhoads seconded and the motion carried.   
The vote was as follows 2-0.   Rhoads Y ; Lopez Y 

APPROVAL OF 

MINUTES 

 
Ms. Valencia spoke regarding her concerns of the Outreach Specialist eligibility list 
being extended.   

COMMENTS BY THE 

PUBLIC 

 ACTION ITEMS 

 
Commissioner Lopez moved to approve the amendments to the job description of 
Human Resources Technician. Commissioner Rhoads seconded and the motion carried. 
The vote was as follows 2-0.  Rhoads Y ; Lopez Y 
 

Human Resources 

Technician 

Commissioner Lopez moved to approve the eligibility lists of Information Systems 
Technician, Facilities Materials Specialist, Locksmith, Child Nutrition Cafeteria 
Coordinator, Director of Child Nutrition Services, and Office Assistant II. Commissioner 
Rhoads seconded and the motion carried.  The vote was as follows 2-0.  Rhoads Y ; 
Lopez Y 
 

 Eligibility Lists 

Oxnard school district  
MINUTES 

 

Thursday, June 9, 2016 

3:30 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, June 9, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 

 
Minutes of Thursday, June 9, 2016                                                                                                                                      August 11, 2016 

 REPORTS/OTHER 

INFORMATION/DISC

USSION ITEMS 
The Personnel Commission reviewed the amendments to Personnel Commission Rule 
40.200.16. Commissioner Lopez requested that the rules be sent for legal review.  

Amendments to 

Personnel Commission 

Rule 40.200.16 First 

Reading 
The Personnel Commission reviewed the amendments to Personnel Commission Rule 
60.200.1 (A). 

Amendments to 

Personnel Commission 

Rule 60.200.1 (A) First 

Reading 
The Personnel Commission reviewed the Personnel Actions of May 18, 2016 and June 1, 
2016.   

Personnel Actions 

Mr. Koch gave an update on the current recruitments for Attendance Accounting 
Technician, Bus Driver (Temporary/Substitute), Child Nutrition Worker 
(Temporary/Substitute), Custodian (Temporary/Substitute), Energy Management 
Systems Technician, Grounds Maintenance Specialist, Health Assistant, HVAC, Library 
Media Technician, Office Assistant (Temporary/Substitute), Paraeducator 
(Temporary/Substitute), Paraeducator I, Paraeducator II, Paraeducator III, Paraeducator-
Hearing Impaired (sign language), School Occupational Therapist, Security/Maintenance 
Worker, Shipping/Receiving Clerk/Delivery Driver, Speech-Language Pathology 
Assistant, Warehouse Worker/Delivery Driver.  He summarized the Commission’s staff 
activities as of the last Commission meeting.  
 

Director’s Report 

Ms. Sugden reported that Certificated Human Resources office is in the process of filling 
positions for next school year.     

Report by Assistant 

Superintendent, Human 

Resources and Support 

Services 
 
There being no further business, the Commission adjourned at 5:24 p.m.   The next 
regular meeting will be held July 14, 2016. 

                

  ADJOURNMENT 
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Minutes of Thursday, July 14, 2016                                                                                                  August 11, 2016 

 

 

The Personnel Commission of the Oxnard School District met on Thursday, July 14, 

2016, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The meeting 

was called to order by Commissioner Rhoads at 3:31 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission 
 
 
Jonathan Koch, Director of Classified Human Resources 

Tanya Ventura, Staff member 
 
 
Guests: Laura Perry, School Occupational Therapist; Margaret Teske, School 
Occupational Therapist; Teri Gern, Director, Certificated Human Resources 

ROLL CALL 

 

  

Commissioner Lopez moved to approve the agenda of Thursday, July 14, 2016 as 
amended item E-Closed Session will be removed from the agenda.  Commissioner 
Rhoads seconded and the motion carried. The vote was as follows 2-0.  
Rhoads Y ; Lopez Y 

ADOPTION OF THE 

AGENDA 

 
Ms. Teske and Ms. Perry gave their Occupational Therapist background. 

COMMENTS BY THE 

PUBLIC 
 ACTION ITEMS 

 
Commissioner Lopez moved to approve the recommendation for salary reallocation of 
Energy Management Systems Technician. Commissioner Lopez asked that a salary 
schedule be attached every month. Commissioner Rhoads seconded and the motion 
carried. The vote was as follows 2-0.  Rhoads Y ; Lopez Y 
 

Energy Management 

Systems Technician 

Commissioner Lopez moved to approve the eligibility lists of HVAC Technician, Library 
Media Technician, Security/Maintenance Worker, Speech-Language Pathology 
Assistant.  Commissioner Lopez asked that a salary schedule be attached every month. 
Commissioner Rhoads seconded and the motion carried.  The vote was as follows 2-0.  
Rhoads Y ; Lopez Y 
 

 Eligibility Lists 

Oxnard school district  
MINUTES 

 

Thursday, July 14, 2016 

3:30 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

         

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, July 14, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 

 

 

 

 

 

 

 
Minutes of Thursday, July 14, 2016                                                                                                                                      August 11, 2016 

 

 

 REPORTS/OTHER 

INFORMATION/DISC

USSION ITEMS 
The Personnel Commission reviewed the Personnel Actions of June 22, 2016. Personnel Actions 

Mr. Koch gave an update on the current recruitments for Attendance Accounting 
Technician, Bus Driver (Temporary/Substitute), Child Nutrition Cafeteria Coordinator, 
Child Nutrition Worker (Temporary/Substitute), Custodian (Temporary/Substitute), 
Energy Management Systems Technician, Facilities Materials Specialist, Health 
Assistant, Information Systems, Locksmith, Office Assistant (Temporary/Substitute), 
Paraeducator (Temporary/Substitute), Paraeducator I, Paraeducator II, Paraeducator III, 
Paraeducator-Hearing Impaired (sign language), Preschool Teacher, Preschool Assistant, 
School Occupational Therapist,  Shipping/Receiving Clerk/Delivery Driver,  and Speech-
Language Pathology Assistant. He summarized the Commission’s staff activities as of 
the last Commission meeting.  
 

Director’s Report 

Ms. Gern reported that Certificated Human Resources is working hard on filling 
vacancies.  

Report by Assistant 

Superintendent, Human 

Resources and Support 

Services 
 
There being no further business, the Commission adjourned at 4:27 p.m.   The next 
regular meeting will be held August 11, 2016. 

                

  ADJOURNMENT 
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Personnel Commission Meeting           C-2 

August 11, 2016 

 

 
Action Items- Grounds Equipment Operator                                                                August 11, 2016 
 



 - 8 - 

Personnel Commission Meeting           C-2 

August 11, 2016 

 
Action Items- Grounds Equipment Operator                                                                August 11, 2016 
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Personnel Commission Meeting           C-2 

August 11, 2016 

 

 
Action Items- Grounds Equipment Operator                                                                August 11, 2016 
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Personnel Commission Meeting           C-2 

August 11, 2016 

 

 
 

 

 
Action Items- Grounds Equipment Operator                                                                August 11, 2016 
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Personnel Commission Meeting           C-3 

August 11, 2016 

 
Action Items- Grounds Maintenance Worker I                                                                 August 11, 2016 
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Personnel Commission Meeting           C-3 

August 11, 2016 

 
 
Action Items- Grounds Maintenance Worker I                                                                  August 11, 2016 
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Personnel Commission Meeting           C-3 

August 11, 2016 

 
Action Items- Grounds Maintenance Worker I                                                                  August 11, 2016 
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Personnel Commission Meeting           C-3 

August 11, 2016 

 

 

 
 

 

 
Action Items-Grounds Maintenance Worker I                                                                  August 11, 2016 
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Personnel Commission Meeting           C-4 

August 11, 2016 

 
 
Action Items-Plumber                                                                    August 11, 2016 



 - 16 - 

Personnel Commission Meeting           C-4 

August 11, 2016 

 
Action Items-Plumber                                                                    August 11, 2016 
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Personnel Commission Meeting           C-4 

August 11, 2016 

 
Action Items-Plumber                                                                    August 11, 2016 
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Personnel Commission Meeting           C-4 

August 11, 2016 

 

 
 

 

 

 
Action Items-Plumber                                                                    August 11, 2016 
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Personnel Commission Meeting           C-5 

August 11, 2016 

 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Jonathan Koch      August 11, 2016 
Director, Classified Human Resources 
 
TITLE:  NEW CLASSIFICATION – District Enrollment Center Manager 
 

 
DESCRIPTION OF AGENDA ITEM: 
 
District administration requested that the Personnel Commission create a new Manager level job classification 
which would be tasked with directing and overseeing the District’s Enrollment Center and related functions. This 
position will report to the Director of Pupil Services. 
 
FISCAL IMPACT:    
 
A review of all districts in Ventura County was conducted which revealed the information that only two other 
districts in the area have a centralized enrollment center like that at OSD. Of these two districts, neither have a 
dedicated classified management position overseeing the daily activities. As such, a review of districts outside of 
Ventura County was conducted. This study revealed that the vast majority of districts in other counties also do 
not have enrollment centers. Additionally, at least 50% of the districts found to have centralized enrollment 
were found to have their enrollment centers managed by a certificated manager who was also responsible for 
other duties. Ultimately, four comparable districts were able to be found (survey attached). Even with these 
districts, the majority of positions (three out of four) have additional duties/responsibilities. The 
recommendation attached takes into consideration that this classification will have slightly less responsibilities 
than the other classifications found in the study and takes into consideration OSD’s internal alignment among 
management positions (for example, this classification in other districts was found to be paid higher than the 
Custodial Manager, but less than an Accountant/Budget Analyst management classification.) 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the new classification and class 
description for District Enrollment Center Manager and allocate the class to the Classified Management Salary 
Schedule at a range of $69,467 - $82,531 annually.  
 

 

 

 

 

 

 

 
Action Items-District Enrolment Center Manager                                                                  August 11, 2016 
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Personnel Commission Meeting           C-5 

August 11, 2016 

 

 
 
Action Items-District Enrolment Center Manager                                                                  August 11, 2016 
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Personnel Commission Meeting           C-5 

August 11, 2016 

 
 
Action Items-District Enrolment Center Manager                                                                  August 11, 2016 
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Personnel Commission Meeting           C-5 

August 11, 2016 

 
Action Items-District Enrolment Center Manager                                                                  August 11, 2016 
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Personnel Commission Meeting           C-5 

August 11, 2016 

 

 

 
 

 

 
Action Items-District Enrolment Center Manager                                                                  August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 
 

 

 
 

 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 
 

 

 

 

 

 
 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 
 

 
 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 

 

 
 

                  

              
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 
 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 
 

                    
                                     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           C-6 

August 11, 2016 

 

 

 
 

 

 

 

 

 

 

 
 

 

 

 
Action Items-Eligibility List                                                                   August 11, 2016 
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Personnel Commission Meeting           D-2 

August 11, 2016 

 

 
Reports/Other Information/Discussion Items-Personnel Actions                                                               August 11, 2016 
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Personnel Commission Meeting           D-2 

August 11, 2016 
 

--  

Reports/Other Information/Discussion Items-Personnel Actions                                                               August 11, 2016 
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Personnel Commission Meeting           D-2 

August 11, 2016 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Reports/Other Information/Discussion Items-Personnel Actions                                                               August 11, 2016 

 


