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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of September 15, 2016 and September 26, 2016  

 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three (3) 
minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 

   
1.     Eligibility Lists (page 6) 

    The Personnel Commission will review certification of eligibility lists.  
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions (page 9) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 
 

2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 

 
 

Oxnard school district  
 

NOTICE OF REGULAR MEETING 
 

AGENDA 
 

Thursday, October 13, 2016 

3:30 p.m. Regular Meeting 

Oxnard Room of the ESC 
    1051 South A Street, Oxnard, CA 93030 

 

  
 



 - 2 - 

 
3. Report by CSEA 

CSEA may report on Human Resources issues of interest to the District.  
 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
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Minutes of Thursday, August 18, 2016                                                                                                  October 13, 2016 

 

The Personnel Commission of the Oxnard School District met on Thursday, September 

15, 2016, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The 

meeting was called to order by Commissioner Perez at 3:46 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Manuel L. Perez, Chair of the Personnel Commission 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission 
 
 
Jonathan Koch, Director of Classified Human Resources 

Danielle Keys, Staff member 

Tanya Ventura, Staff member 
 
 
Guests: Janette Ayala, CSEA Treasurer, Clara Ramos, CSEA Vice President; Rita 
Guevara, CSEA Clerical Representative; Ilene Poland, CSEA Chief Job Steward; Ginny 
Whitt, CSEA Recording Secretary; Jabbar Wofford, CSEA President.  

ROLL CALL 

 

  

Commissioner Lopez moved to approve the agenda of Thursday, September 15, 2016 as 
amended with the removal of Item E-Closed session.  Commissioner Perez seconded and 
the motion carried. The vote was as follows 2-0. Perez Y ;  Lopez Y 

ADOPTION OF THE 

AGENDA 

 
Commissioner Lopez moved to approve the minutes of Thursday, August 18, 2016 as 
presented.  Commissioner Perez seconded and the motion carried. The vote was as 
follows 2-0. Perez Y ;  Lopez Y 

APPROVAL OF 

MINUTES 

 
Ms. Poland shared a handout with information from the CSEA Merit System training. 
Ms. Ayala wanted to clarify that Mr. Wofford isn’t the only one that can speak on behalf 
of CSEA.  Ms. Whitt wanted to make the Commissioners aware of a concern that all 
clerical support staff positions are required to be bilingual.  Ms. Ramos reported that she 
agrees with Ms. Whitt regarding the bilingual positions as it limits opportunities for all.   

COMMENTS BY THE 

PUBLIC 

 ACTION ITEMS 

Commissioner Lopez moved to approve the recommendation for the job description of 
District Translator with the amendment to remove the word staff from the Summary of 
Duties. Commissioner Perez seconded and the motion carried. The vote was as follows 
3-0.  Perez Y ; Rhoads Y ; Lopez Y 
 

District Translator 

  

Oxnard school district  
MINUTES 

 

Thursday, September 15, 2016 

3:30 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, September 15, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 
Minutes of Thursday, September 15, 2016                                                                                                                                      October 13, 2016 

 

 

 

 

Commissioner Rhoads moved to approve the eligibility lists of Custodian, Paraeducator 
II, Paraeducator III, and Health Care Technician. Commissioner Lopez seconded and the 
motion carried.  The vote was as follows 3-0.  Perez Y ; Rhoads Y ; Lopez Y 
 

 Eligibility Lists 

 REPORTS/OTHER 

INFORMATION/DISC

USSION ITEMS 
The Personnel Commission reviewed the Personnel Actions of August 24, 2016 and 
September 7, 2016. 
 

Personnel Actions 

Mr. Koch gave an update on the current recruitments for Bus Driver 
(Temporary/Substitute), Child Nutrition Worker, Child Nutrition Worker 
(Temporary/Substitute), Custodian (Temporary/Substitute), Director of Facilities, 
District Enrollment Center Manager, Energy Management Systems Technician, Grounds 
Equipment Operator, Grounds Maintenance Worker I, Health Assistant, Lead Custodian, 
Office Assistant (Temporary/Substitute), Paraeducator (Temporary/Substitute), 
Paraeducator I, Paraeducator II, Paraeducator III, Paraeducator-Hearing Impaired (sign 
language), Plumber, School Occupational Therapist,  Shipping/Receiving Clerk/Delivery 
Driver,  and Speech-Language Pathology Assistant. He summarized the Commission’s 
staff activities as of the last Commission meeting.  
 

Director’s Report 

Mr. Wofford reported that IBB training will be held Tuesday and Wednesday.  He 
invited the Commissioners to attend the New Employee Orientation which will be held 
September 22, 2016.  Ms. Ramos reported she and Ms. Whitt met with Ms. Amelia 
Sugden in regards to working together to send a few Paraeducators to the CSEA 
Paraeducator Conference. She also reported that they are looking to bring back the ACE 
program which will allow Administrators to shadow Classified staff.  Mr. Ramos invited 
the Commissioners to attend the next CSEA Chapter meeting which will be held 
September 27, 2016.     

Report by CSEA 

 
 
There being no further business, the Commission adjourned at 5:24 p.m.   The next 
regular meeting will be held October 13, 2016. 

            

ADJOURNMENT 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

         

 

 

This certifies that these are the full and correct minutes of the meeting of Monday, September 26, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 
Minutes of Monday, September 26, 2016                                                                                                  October 13, 2016 

 

 

The Personnel Commission of the Oxnard School District met on Monday, September 

26, 2016, in the Board Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 

meeting was called to order by Commissioner Perez at 10:10 a.m. 

 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Manuel Perez, Chair of the Personnel Commission 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
 
 
Jonathan Koch, Director of Classified Human Resources 

Tanya Ventura, Staff member 

ROLL CALL 

 

Commissioner Rhoads moved to approve the agenda of Monday, September 26, 2016 as 
presented.  Commissioner Lopez seconded and the motion carried.   The vote was as 
follows 3-0.  Perez Y ; Rhoads Y ; Lopez Y 

ADOPTION OF THE 

AGENDA 

  

The Commissioner convened into closed session at 10:21 a.m.  They reconvened into 
open session at 11:18 a.m.  No action was taken. 
 

Closed Session 

 
There being no further business, the Commission adjourned at 11:19 a.m.  

                

  ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Monday, September 26, 2016 

10:00 a.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           D-1 

October 13, 2016 

 

 
 
Reports/Other Information/Discussion Items-Personnel Actions                                                               October 13, 2016 



 - 10 - 

Personnel Commission Meeting           D-1 

October 13, 2016 
 

 
 

Reports/Other Information/Discussion Items-Personnel Actions                                                               October 13, 2016 



 - 11 - 

Personnel Commission Meeting           D-1 

October 13, 2016 

 

 
 
     
Reports/Other Information/Discussion Items-Personnel Actions                                                               October 13, 2016 


