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A.ORDER OF BUSINESS

1.

2.
3.

4.

Call Meeting To Order

Roll Call

Adoption of the Agenda

Approval of Minutes of May 11, 2016; May 12, 2016; and May 26, 2016

B. COMMENTS BY THE PUBLIC

Public Comment provides the public an opportunity to address the Personnel Commission
(“Commission”) on non-agenda items. Speakers are requested to limit their remarks to three (3)
minutes. The Commission shall limit the total time for Public Comment on each subject to
tifteen (15) minutes. The Commission may not deliberate or take any action on items raised
during this portion of the meeting.

C.ACTION ITEMS

1.

Human Resources Technician (page 6)
The Personnel Commission will consider approving amendments to the job description.

Eligibility Lists (page 11)
The Personnel Commission will review certification of eligibility lists.

D.REPORTS/OTHER INFORMATION/DISCUSSION ITEMS
These items are presented for information or study only, no action will be taken.

1.

Amendments to Personnel Commission Rule 40.200.16 - First Reading (page 16)
The Personnel Commission will consider amending existing rules.

Amendments to Personnel Commission Rule 60.200.1 (A) - First Reading (page 18)
The Personnel Commission will consider amending existing rules.

Note: In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or
documentation in accessible formats, should contact the Personnel Commission before the meeting date. Any materials relating to
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located at
1051 South “A” Street, Oxnard, California 93030



3. Amendments to Personnel Commission Rule 60.200.3 - First Reading (page 19)
The Personnel Commission will consider amending existing rules.

4. Personnel Actions (page 20)
The Personnel Commission will receive a list of various personnel actions that relate to the
transfer, retirement, or other action affecting, classified personnel.

5. Director’s Report
The Director of Classified Human Resources will report on staff management, current
recruitments, and other matters.

6. Report by CSEA
CSEA may report on Human Resources issues of interest to the District.

7. Report by Assistant Superintendent, Human Resources and Support Services
The Assistant Superintendent, Human Resources, may report on human resources issues
of interest to the District.

8. Report by Commissioners
The Commissioners will report on issues concerning Commission administration.

E. ADJOURNMENT
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Wednesday, May 11, 2016
- 5:00 p.m. Board Room of the ESC
& 1051 South A Street, Oxnard, CA 93030

The Personnel Commission of the Oxnard School District met on Wednesday, May 11,
2016, in a joint meeting with the Board of Trustees, in the Board Room of the ESC, 1051
South A Street, Oxnard, CA. The special meeting was called to order by Commissioner
Perez at 5:00 p.m.

A roll call of the Commission was conducted. In attendance were:
Manuel Perez, Chair of the Personnel Commission
Jan Rhoads, Vice Chair of the Personnel Commission

Jonathan Koch, Director of Classified Human Resources
Tanya Ventura, Staff member

Commissioner Perez moved to approve the agenda of Wednesday, May 11, 2016 as
presented. The vote was as follows 1-0. Perez Y ; Rhoads Y;

The Commissioner and Board of Trustees shared some brief words and took part in
honoring the Oxnard School District’s Employees of the Year recipients.

There being no further business, the Commission adjourned at 6:40 p.m.

Jonathan Koch, Secretary to the Personnel Commission

¢ OXNARD SCHOOL DISTRICT
&7 SPECIAL MEETING MINUTES

CALL TO ORDER

ROLL CALL

ADOPTION OF THE
AGENDA

Recognition of
Employee of the Year

ADJOURNMENT

This certifies that these are the full and correct minutes of the meeting of Wednesday, May 11, 2016 as approved

by the Personnel Commission of the Oxnard School District.

Date Chair, Personnel Commission

Minutes of Wednesday, May 11, 2016

June 9, 2016
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Thursday, May 12, 2016
= 3:00 p.m. Oxnard Room of the ESC
@b 1051 South A Street, Oxnard, CA 93030

SCHOOL D\S*

The Personnel Commission of the Oxnard School District met on Thursday, May 12,
2016, in the Board Room of the ESC, 1051 South A Street, Oxnard, CA. The special
meeting was called to order by Commissioner Perez at 5:00 p.m.

A roll call of the Commission was conducted. In attendance were:
Manuel Perez, Chair of the Personnel Commission
Jan Rhoads, Vice Chair of the Personnel Commission
Irma J. Lopez, Member of the Personnel Commission

Jonathan Koch, Director of Classified Human Resources
Tanya Ventura, Staff member

Commissioner Rhoads moved to approve the agenda of Thursday, May 12, 2016 as
?resented. Commissioner Lopez seconded and the motion carried. The vote was as
ollows 3-0. Perez Y ; Rhoads Y ; Lopez Y

The Commissioner convened into closed session at 3:03 p.m. They reconvened into
open session at 3:43 p.m. No action was taken.

There being no further business, the Commission adjourned at 3:44 p.m.

Jonathan Koch, Secretary to the Personnel Commission

OXNARD SCHOOL DISTRICT
SPECIAL MEETING MINUTES

CALL TO ORDER

ROLL CALL

ADOPTION OF THE
AGENDA

Closed Session

ADJOURNMENT

This certifies that these are the full and correct minutes of the meeting of Thursday, May 12, 2016 as approved

by the Personnel Commission of the Oxnard School District.

Date Chair, Personnel Commission

Minutes of Thursday, May 12, 2016

June 9, 2016



< 47,,
S gz OXNARD SCHOOL DISTRICT
R == SPECIAL MEETING MINUTES

to Achieve

Excellence Thursday, May 26, 2016
o 10:30 a.m. Oxnard Room of the ESC
& 1051 South A Street, Oxnard, CA 93030

Empowering
All Children

The Personnel Commission of the Oxnard School District met on Thursday, May 26, CALL TO ORDER
2016, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA. The special
meeting was called to order by Commissioner Rhoads at 10:30 a.m.

A roll call of the Commission was conducted. In attendance were: ROLL CALL
Jan Rhoads, Vice Chair of the Personnel Commission
Irma J. Lopez, Member of the Personnel Commission

Jonathan Koch, Director of Classified Human Resources
Tanya Ventura, Staff member

Guests: Janette Ayala, CSEA Treasurer; Alicia Freeman, Administrative Assistant; Mark
Gutierrez, CSEA , Rita Guevara, Clerical Representative, llene Poland, CSEA Job
gtewgrd; Ginny Whitt, CSEA Recording Secretary; and Jabbar Wofford, CSEA
resident.

CLOSED SESSION
PUBLIC
PARTICIPATION

COMMENTS
Commissioner Rhoads moved to approve the agenda of Thursday, May 26, 2016 as ADOPTION OF THE
resented. Commissioner Lopez seconded and the motion carried. The vote was as AGENDA
ollows 2-0. Rhoads Y ; Lopez Y

The Commissioner convened into closed session at 10:52 a.m. They reconvened into  Closed Session
open session at 12:03 p.m. No action was taken.

There being no further business, the Commission adjourned at 12:04 p.m. ADJOURNMENT

Jonathan Koch, Secretary to the Personnel Commission

This certifies that these are the full and correct minutes of the meeting of Thursday, May 26, 2016 as approved
by the Personnel Commission of the Oxnard School District.

Date Chair, Personnel Commission

Minutes of Thursday, May 26, 2016 June 9, 2016
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HUMAN RESOURCES TECHNICTAN

Class specifications are intended fo present a descriptive list of the range of duties performed by employees in the class. Specifications are
nof intended to reflect all duties performed within the job.

SUMMARY OF DUTIES

Under the direction of the Duec‘ror of Classified Human Resources_the Assistant Sugermtendent of Human

ssigned Human Resources administrator: performs
specialized technical tasks such as coordinating recruitment and selection for classified. cemﬁcated and exempt
emplovees: processes new _emplo ees, coord:umtes lacemen‘r of limited-term and subs.tltute employees: develops

and maintains emplovee files: 49 ¢ 2 frd-Rra Hea
ef—ecomprebensive—maintains | hlm:lan resources recnrd management svstems a.ud databases e

processiness e-ﬁel-a&si-ﬁeé—perscmnel transactions; and performs a variety of relsted dutiestacks asassienedrelative

to assiened area of responsibili

Incumbents in this classification ensure the timelv processing of personnel fransactions including filling vacancies.

acquinng substitute emplovees. and mamntamine employee records which directly supports District employees and
allows them to support student learning and achievement.

DISTINGUISHING CHARACTERISTICS AMONG REELATED CLASSES
The Human Resources Ana.lvst clasmﬁcatmn performs profes.smnal level, teclun-:al human TesoUrces work related

limited in scope and complexity. and subject to closer supervision and TEVIEW, than work performed b},{ a Semo

Human Resources Analyst.

The Credential Techmician classification performs specialized and tfechnieal clerical work related to the
credentialine and processing of certificated emplovees and assist mn the coordination of other employvment functions

related to certificated employees.

The Human Resources Techmician classification performs complex assienments of varving difficulty in the areas

of recnutment emplovee selection and placement. emplovee records. emplovee evaluations. seniority. and warious

other Human Resources support areas Incumbents in this elass perform work that requires more independent
judement than that exercised by a Human Resources Assistant. Depending on the location of the assienment an

mcumbent 1n this elassification may work with cerfificated. classified. or non-classified/exempt emplovees.

The Human Resources Assistant classification performs a variety of clerical duties in support of the recrustment

and employment process for Dastrict certificated. elassified. exempt personnel . and volunteers. and provides primary

assistance fo other emplovees within the assipned Human Resources department.

Action Items- Human Resources Techn|C|an Job Description - June 9, 2016
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Oxnard School District Page 2 of §

SUPERVISION RECEIVED AND EXERCISED
s  Recerves supervision from the Director of Classified Human Resources. the Assistant Supenntendent of Human

Resources and Support Services. or other assipned Human Resources admimistrator.

s Receives technical and work direction from the Semior Human Resources Analyst or Director of Certificated
Human Resources.
» Positions in this classification have no formal supervisory responsibilities.

ESSENTIAL DUTIES

®  Asoisis profoscionsl bhumosn resenree—cteff wethPerforms a wvanety of specialized and technical asd
adaunistrative—aettiechuman resources support duties related to—ssseessted ath— recruitment, selection,

employee processing, emplovee records. and emplovee status changes for Distriet elassified. certificated. or

101- classlfiedfexempt gersmmeL maintains conﬁdﬂltmhgj of a vane'g: of sensitive mfmnanone&é

. &Scheduhﬂge_ apphcant mtervlews and compdes all Ea]gerwork and matEﬂals 11eeded notifisssies applicants
and h:I.T‘:LT.'l'E managers of next steps in ﬂ]e employment process

. Rewews—p%—m&d—[‘matestfﬁe\s -H.-E’*—_] ob annmmxmenls and nurtlces emumg—ﬂ&a-t—ﬂ}l—mfefmﬂt-wﬂ—r&-up—ie—

ﬁnpeacneates—fem-; and. assembles mpplemenlal apphcatlons andapp]u:ahon packets e majls nntlces nf open
rec:nntrments to D1stnt:t locatmns and maJ.ls recnutnent mformahon to interested individuals; assists—s

onducts
schedules candidates for med.lcal exammahons as apphcable sched.ules new employees for benefits onenhhon

s Processes and mwdes men‘rahon to emploﬂneni candlda‘res selec‘red for hn‘e and \oluuteer:-. assists new
employees and volunteers in the completion of new hire paperwork and ensures the completeness of documents
submitted:

* Processes all assigned personnel transactions: imputs and maintains a variety of personnel records including

but not himited to. attendance, retirement. ternunation. credentials. leaves of absence. professional growth.

payroll fingerprint clearances. TB clearances promotions transfers and resionations: notifies emplovees of

documentation in need of updating: ensures appropriate notifications to pavroll:
e (Contacts and assiens appropriately qualified substifute or temporary certificated. classified. and non-

classified/exempt emplovess: Aassists in the recruitment, screening. and placement of substitute employees-.
& Assists in compiling data needed for Resea;ehes—eempﬂe&—a&saﬂbLe%aﬂd—d&smbMe&HaﬂehLezlrepeﬁm

locaL state_ and federal ageﬂae&rgpoﬁ g

IJ.ﬂelplﬂets= explam's\= and agphes Pe:r‘;omlel C,mmmsslou Ru].e'; and Dr;tnc‘r hmnan resources policies and
procedures:

¢ Maintains and monitors District emplovee senionity-systesss; researches and analyzes employment history
records to resolve problems nrrespond to mqmnes—

. vaidn_:es employment verification verbally and in writing; provides verification for unemployment claims--

Action ltems- Human Resources Technician- Job Description June 9, 2016
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Serves as a backup in administering the fmgeggr"mti_ng pmces';'

Greets wisitors to the Human Resources Office: :

assistines District employees and members of the public w1th regard to a full range of human resources maiters—
¢ Receives. mnitiates. and screens telephone calls: takes messapes as appropriate: routes calls to other employees

and departments as needed:

and rates or'ﬂ bilingual I‘e‘;h.tlg for DI‘SI‘I‘iCt ]20'5]110115
Assists with special department projects as needed:

L

e DMay serve as an exanunation proctor and adnumister-asidsecre- tests as directed-.

* May screen employment applications as directed,

*  Assists in preparation for, and participates in_job fairs and other recruitment activities as directed;

#

o Attends traiming sessions_seminars_and networking events 1n order to s up to date on trends and information

related to the human resources field:

* Performs related duties and responsibilities as required.

ENOWLEDGE. ABILITIES. AND TRAITS
Knowledoe of:

=  Principles and practices of classified human resources administration in a California merit system school district
or principles and practices applicable to certificated employment--

District procedures, mules. and regulations aadselated decuments seovenines the emplevmont of elascifiod o
eeriifieated-empleyeesrelating to personnel matters:

Basic research techniques -
Federal and state employment laws and related legislation including Americans with Disabilities Act, EEOC,
FEHC and the Umform Guidelines on Emplo}ree Selectmn =

2 : e Hum'm Resources relqted gofm are mcluclmg
Hunlan Resources [nf-:-rm'ltmn Svstems ancl Apphcanon Management Svystems:

Modern office practices, procedures. and equipment-:
Recordkeeping practices and procedures-;
Intelperson'ﬂ skills using tact. gati&nr:e and courtesy:

é
£
H
s
)
%

- Provisions of the California Education Code and Personnel Commission Rules applicable to areas of assigned

responsibility-.
« Principles and practices of effective customer service:
» Telephone andin person-customer service technigues and etiguette Good public relations techniques.

Action ltems- Human Resources Technician- Job Description June 9, 2016
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Ability to:
. Orgamze worlg set pnnnt:les and exerc:se sound Judgment w1ﬂ]m established Rules puh(:les and gmdelmes

Perform both au:tomated. and manual human resomces—related record keeping with a high degree of accuracy-;

Operate a vanety of office machines and egmpment such as Eemona computers and all apphcable—aﬁdﬁtm&dﬁ;é
-bu&me&shmﬂ“are a_ud software, mels ’ cassine—databa adihe alias

elg]gh es. calculainrs -Faﬂé(—eepﬁf—ﬂﬂd-&e&aimscmmers and fax mac]:unes—
*  Work independentlywath the need for limited supervsion—FEffectively within established time schedules and

with minimal direction:

Meet schedules and time lines in completing assigned duties.
e Maintain complex and confidential records and ﬁles
e  Maintain & hich decres of confidentiality el

mfomlatlou ob‘ramed in the course of work

&e—pubhe—aﬂé—eﬁmﬁ—&ﬂeeaﬁefedﬂﬂ—ﬂae—eeuﬁe—eheﬁ{—ﬁowde mfonnatmn and assr-;‘rance to Earents th

seneral public, and other staff members in a helpful. courteous, and timely manner.

®  Operate a keyboard at a corrected rate of 45 wpm.
¢ For positions designated bilingual. translate oral and writtenmaterials accurately and fluentlv in both English

and the second language:
—
Traits:
Appreciates and respects the differences among people:

Diligently attends to details and quality:

Easily adaptst6 sitnations and changes:

Effectively manages one’s own time priorities and resources:
Is trustworthy and responsible for his/her actions:

Keeps pace with advances 1n technology and puts them to use:

Logically grasps and thinks through issues and problems:
Remains steady under pressure;

Stays focused and has good work ethic:
Straves to meet customers’ needs;
Works around obstacles and 1s self-starting.

EMPLOYMENT STANDARDS
Education: Graduation from high school or &-E-D-—equivalentcy. Training or coursework in human resources or

public administration is desirable.

ggenencr At—]:east—thr—eeTu 0 years techmc al clerical or human resources exi::eﬂence mcludmcr mla_lvzmc- data and

Action Items- Human Resources Technician- Job Description June 9, 2016
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Special: A vahﬂ@ahfmma—anvm"s llacense may be requn*ei a.ud if so, must be mamtamed dmmg the course of
mploment and-the-gbils masRtaR-Rcerabi-aadert retsaahie RSHFRTE 4

Ability to be insured. and continue to be msurable. by the Distriet’s liability insurance earmier.

All licenses_ certificates. and other requirements listed above are requured at the fime of employment and must be
maintained during the course of employment unless otherwise noted.

Physical Requirements: Employees in this classification stand. walk_ sit for prolonged periods of time_stoop/bend

reach overhead. Iift/carry and push/pull up to 20 lbs.. use fingers repet:ltwel? use both hands 511111).11;&1.11&l:nushr speak
learlx: hem norma.l voice conversatmn: and seg sma].l detmls e E

WORK ENVIRONMENT: Employees in this classification work primarily mside an office environment. with
ﬁﬂ uent mte:rrugt:lc-ns with changggg pguntles and short dead]mes M&Hﬂfﬁﬁﬂiﬂﬁt—@hﬂfﬂ@%&ﬂﬁh@ﬁ-ﬂ@&@ﬂb@é

APPOINTMENT: In accordance with Education Code Section 45301, an employee appointed to this class must

serve a probationarv period of six (6) months dunine which time an emplovee must demonstrate at least an overall
satisfactory performance i order to attain permanent status in the classified service.

Salarv Range: 21 .0

Approved: Certificated Human Resources Technician — 6/96. Classified Human Resources Technician — 7/98

Revised: Classifications Mergedinto Human Resources Technician — 1/09. 6/16

Action Items- Human Resources Technician- Job Description June 9, 2016
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Personnel Commission Meeting
June 9, 2016

INSPIRE - E*‘f,a PERSONNEL COMMISSION

OXMNARD SCHOOL DISTRICT <%
&y 2
= =
Recruitment Type: Promotional Only = = Eligibility List No. 15-16:36
B g Established: 5/19/16

AN Chelelren Exceifence

Director's Certification: -
N

{CT

T u
7RD SCHOOL DIS*

Facilities Materials Specialist

Rank Name Expiration Date
1 Stankoski, Anthony 5/19/2017
2 Bernal, Ramses 5/19/2017
3 Chavez, Efren 5/19/2017
June 9, 2016

Action Items- Eligibility List

-11 -
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June 9, 2016

OXNARD SCHOOL DISTRICT o) INSPIRE - Ealf'ﬂ PERSOMMEL COMMISSION
&7 2
3 5
Recruitment Type: Dual Certification = = Eligibility List No. 15-16:32
"l Chetaren " Ecelince Established: 5/31/16
Director's Certification: -
(. g
"i—& J:-.Jﬂ.-l.‘ ﬂ.%k_'
2D sCHOOL DIS
Locksmith
Rank Name Expiration Date
1 Torres, Bolivar 5/31/2017
2 Bernal, Ramses 5/31/2017
3 Martinez, Samuel 5/31/2017
4 Ramirez, Francisco 5/31/2017
Action Items- Eligibility List June 9, 2016
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Personnel Commission Meeting C-2
June 9, 2016

OXNARD 5CHOOL DISTRICT PERSONNEL COMMISSION

m
il Eligibility List No. 15-16:34
Established: 5/31/16

Recruitment Type: Promotional Only

e

g

-

%K T "ﬁﬁ"
4D scHOOL DIS

Director's Certification:

Child Nutrition Cafeteria Coordinator

Rank Name Expiration Date
1 Avalos, Manuel 5/31/2017
1 Varela, Esteban C 5/31/2017
2 Coke, Veronica 5/31/2017
2 Jasso, Norma M 5/31/2017
3 Ingram, Jason 5/31/2017
4 Serrano, Maria A 5/31/2017
Action Items- Eligibility List June 9, 2016
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June 9, 2016

OXNARD SCHOOL DISTRICT PERSONNEL COMMISSION

=
m
~ Eligibility List No. 15-16:37

ol Established: 5/27/16
1 =
7’&‘-‘\-\. ta i ) )Q‘JL_E?J

“RD SCHOOL DIS*

Recruitment Type: Dual Certification

Director's Certification:

Director of Child Nutrition Services

Rank Name Expiration Date
1 Lugotoff, Suzanne A 5/27/2017
2 Curwood, Sandy 5/27/2017
3 Juzwiak, Nicole A 5/27/2017
4 Chessen, Julie 5/27/2017

June 9, 2016

Action Items- Eligibility List

-14 -



Personnel Commission Meeting
June 9, 2016

OXNARD SCHOOL DISTRICT INSPIRE - £y, PERSONNEL COMMISSION

¥ & ]

—k Eligibility List No. 15-16:35
il M Established: 6/3/16
Director's Certification: = » Merged with Eligibility List No. 14-15:39

9
"i» 1873 Cw
RD SCHOOL DIS®

Recruitment Type: Dual Certification

Office Assistant Il

Rank Name Expiration Date
1 Hurtado, Yair G (B) 6/3/2017
2 Banuelos, Martha (B) 6/3/2017
2 Castro, Gabriela (B) 6/3/2017
3 Maldonado, Diana (B) 8/12/2016
4 Iniguez, Sylvia (B) 6/3/2017
5 Trejo, Leticia (B) 6/3/2017
6 Andrade, Daisy 6/3/2017
7 Barron, Alejandro (B) 6/3/2017
7 Coronado, Mariana E (B) 6/3/2017
7 Gruher-Oliva, Heidi E (B) 6/3/2017
7 Hurtado, Ismael (B) 8/12/2016
8 Aguila, Eva 6/3/2017
2 Navarrete, Gabriela 6/3/2017
9 Becerra Casillas, Sergio (B) 8/12/2016
9 Chavez, Vanessa 6/3/2017
10 Rodriguez, Maria L (B) 6/3/2017
11 Garibay, Angelica (B) 6/3/2017
Action Items- Eligibility List June 9, 2016
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Personnel Commission Meeting D-1
June 9, 2016

PERSONNEL COMMISSION AGENDA ITEM

Name of Contributor(s): Date of Meeting:

Jonathan Koch June 9, 2016
Director, Classified Human Resources

TITLE: First Reading: Revisions to Personnel Commission Rules & Regulations

DESCRIPTION OF AGENDA ITEM:

Presented to the Personnel Commission are three recommended revisions to Personnel Commission Rules &
Regulations. Each recommended revision is for first reading with a second reading and approval planned for a
future date. The enclosed rule changes include:

Rule 40.200.16: This rule pertains to how candidates may protest a qualifications appraisal interview (QAI).
Currently, a candidate may protest his actual score on an interview and the Director or Commission may alter the
scores given by the interview panel. This rule potentially violates the Education Code as it essentially turns the
members of the Personnel Commission into panel members and creates a situation where individuals who are not
technical experts would be taking the place of panel members and scoring interviews containing technical subject
matter. The revisions presented change this rule so that a candidate may protest the content of the interview or on
the basis of illegal discrimination, but not because they are unhappy with their scores as assigned by the panel
members.

Rule 60.200.1: This rule pertains to changes in position and classification. Part A4 of this rule pertains to the
criteria used in determining if lateral transfers (transfers between classifications) should be permitted. The current
standards allow for additional discretion based on the individual traits of employees, which should have no place
in determining if two jobs, as based on the class descriptions, are highly related. The change to this portion of the
rule fixes this issue.

Part A5 of this rule pertains to the length of the probationary period following a transfer into a new classification.
Currently the rule allows for a 4-month (88 day) probationary period. This is inconsistent with the Education Code
and OSD/CSEA agreements. The revision to this rule changes the probationary period to a 6-month (130) period in
accordance with Education Code and the OSD/CSEA agreement.

Rule 60.200.3: This rule pertains to an employee being restored to a position in a classification which he
previously held. This rule has been updated to clarify language and add a clause for an employee to always have
the opportunity to be considered for a reversion to a position in a class in which he previously obtained permanent
status.

RECOMMENDATION: No Action Required

Reports/Other Information/Discussion Items-Amendments to PC Rule 40.200.16 (First Reading) June 9, 2016
-16 -



Personnel Commission Meeting D-1
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Revised:

40.200.16

B. A participant may protest the content of a QAI, provided that he outlines the basis for the protest and
states how the interview lacks job-relevancy (in part or in total) or how there is a flaw in the currency or
accuracy of the interview material. Protests of interview questions or other content must be submitted in
writing to the Director of Classified Human Resources prior to the end of the business day on which the
interviews are held. Protests of QAI content will not be accepted following the close of business on the day
on which the interviews are held. The Director of Classified Human Resources shall investigate the appeal
and respond to the participant in writing no later than ten (10) working days after receipt of the appeal. If
the appeal is rejected, the participant may appeal to the Personnel Commission in writing within five (5)
working days after the rejection by the Director of Classified Human Resources. If the appeal is upheld,
interview questions or other content and scores associated with the specific content in question may be
removed from the scoring of all candidates resulting in new candidates scored based entirely off of the
remaining examination content. Alternatively, a new panel may be convened.

C. A participant may protest a QAI rating to the Director of Classified Human Resources based on illegal
discrimination within five (5) working days from the date of notification of QAI scores. lllegal
discrimination is anything written, stated, or otherwise communicated by a panel member that indicates
discrimination on the basis of race, color, religion, national origin, age, gender, gender identity, sexual
preference, or any other category of people protected under anti-discrimination law. To protest on the basis
of discrimination, specific evidence of discrimination should be shown (e.g., a comment or statement made
by a panel member). The Director of Classified Human Resources shall investigate the appeal and respond
to the participant in writing no later than ten (10) working days after receipt of the appeal. If the appeal is
rejected, the participant may appeal to the Personnel Commission in writing within five (5) working days
after the rejection by the Director of Classified Human Resources. If the appeal is upheld, a new panel shall
be convened.

Original:

40.200.16

B. A participant may appeal a QAI rating to the Director of Classified Human Resources in writing within five (5)
working days from the date of notification of QAI scores. The Director of Classified Human Resources shall
investigate the appeal and respond to the participant in writing no later than ten (10) working days after receipt of
the appeal. If the appeal is rejected, the participant may appeal to the Personnel Commission in writing within five
(5) working days after the rejection by the Director of Classified Personnel. The Commission may alter the QAI
rating if it finds justification for the appeal and may order that participant’s examination score be adjusted
accordingly. No change in the eligibility list shall invalidate any appointment which was made prior to the ordered
adjustment unless the appointment was fraudulently made.

Reports/Other Information/Discussion Items-Amendments to PC Rule 40.200.16 (First Reading) June 9, 2016
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Revised:
60.200.1 (A)
4. The Director of Classified Human Resources, as directed by the Personnel Commission, shall determine
whether classifications are sufficiently related to permit transfer between them. The decision shall be
determined based on the similarity of duties, the KSACs (knowledge, skills, abilities, and competencies)
required, minimum qualifications, and examination content. The education, experience, and individual
attributes of employees who have submitted transfer requests will not be considered in determining the
relatedness of classifications.
5. A permanent employee who transfers to a position in a classification in which he has not previously
attained permanent status shall be considered probationary in that classification for a period six (6) months
or one hundred and thirty (130) days of paid service, whichever is longer. Classifications designated by the
Commission as executive, administrative, or police shall serve a probationary period of one (1) year of paid
regular service. At any time during this probationary period, the employee may be released from his
position without right of appeal.
In the event of a release from probation, the employee shall have the right to be returned to a position in his
former classification with the same number of working hours per day and work days per year as the
position which he vacated in the former classification. In the event that a vacant position with the same
number of working hours per day and work days per year does not exist, the employee shall be considered
in layoff status and be allowed to exercise his bumping/displacement rights.
Original:
60.200.1 (A)
4. The Personnel Commission shall determine whether or not classes are sufficiently related to permit transfer
between them. In making the determination, consideration shall be given to such factors as similarity of duties,
minimum qualifications, examination content, occupational and promotional field. In general, more latitude in
transfers will be permitted.

(a) As the employee’s seniority in the classified service increases.

(b) When the transfer request is based upon reclassification, impending layoff, or for reasons of health.

(c) When the employee meets the minimum qualification requirements of the class.

5. A permanent employee who transfers to a position in a class in which he/she has not previously completed a
probationary period shall be considered probationary in that class for a period of eighty-eight (88) days of paid
service (4 months). At any time during this probation, the employee may be returned (transferred) to his/her former
class without right of appeal. However, if such transfer to the former class would result in a layoff, demotion, or
reduction in assigned time, the employee may appeal such action in the same manner as any other permanent
classified employee (as provided in Personnel Commission Rule 60.100.3).
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Revised:

60.200.3:

B. An employee who has accepted demotion in lieu of layoff for lack of work, lack of funds, abolishment, or
reclassification of his position has the right to be reemployed, in accordance with his seniority, in a vacant
position in his former class within 63 months after demotion. Intervening reassignments to other classes
shall not abrogate that right. Such restoration shall take preference over all outside candidates and is not
discretionary with the appointing authority.

C. An employee who has accepted a lateral transfer to a different classification, a promotion, or a voluntary
demotion may be restored to a vacant position in a class in which he formerly held permanent status. Such
restoration is discretionary with the appointing authority. The employee will be considered for the position
alongside transfer candidates, candidates for reinstatement, and candidates on a current eligibility list for
the class.

D. Reinstatement or reemployment of a former employee shall have the following effects:

1. Restoration to the former step in the salary range for the class, or if reemployed in a lower class, to
the rate closest to that of the step to which he would be assigned if he were reinstated to his former
class.

2. If restored to permanent status, restoration of accumulated sick leave and seniority as of the date of
separation.

3. Restoration of former anniversary date, deducting time away from the district and without step-
advancement credit for the off-duty period.

E. Restoration of an employee to a position in a classification which he formally held shall have the
following effects:

1. Salary placement shall be on the salary range for the class to which the employee is being restored.
Step placement will be at the step which is closest to the employee’s current rate of pay on the salary
range for the class from which he is leaving.

2. If the employee has not completed a probationary period in his current class prior to being restored
to his former class, he shall retain no seniority in the class from which he is leaving.

Original:
60.200.3:
B. An employee who has taken a voluntary demotion may be restored to a vacant position in his former class or to
a vacant position in a related lower class, as determined by the commission, within 39 months. Except when
demotion was chosen in lieu of layoff, restoration is discretionary with the appointing authority.
C. An employee who has accepted demotion in lieu of layoff for lack of work, lack of funds, abolishment or
reclassification of his/her position, has the right to be reemployed, in accordance with his/her seniority in a vacant
position in his/her former class within 39 months after demotion and shall retain eligibility to be considered for
reemployment for an additional period of up to 24 months, provided that the same tests of fitness under which they
qualified for appointment to the class shall still apply. Intervening reassignments to other classes shall not abrogate
that right.
D. Reinstatement or reemployment of a former employee shall have the following effects:
4. Restoration to the former step in the salary range for the class, or if reemployed in a lower class, to the rate
closest to that of the step to which he would be assigned if he were reinstated to his former class.
5. If restored to permanent status, restoration of accumulated sick leave and seniority as of the date of
separation.
6. Restoration of former anniversary date, deducting time away from the district and without step-
advancement credit for the off-duty period.
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Page 1 May 18, 2016
CLASSIFIED PERSONNEL ACTIONS
New Hire
Aguilera, Martha A Paraeducator I (B), Position #7223 05/02/2016
Fremont 5.0 hrs./183 days
Limited Term
Cisneros Sanchez, Agueda Paraeducator 05/03/2016
Ferrer, Harold Paraeducator 05/02/2016
Frenes Jr., Daniel Paraeducator 05/03/2016
Monahan, Lona T. Paraeducator 04/26/2016
Transfer
Mendoza, Pedro Warehouse Worker/Delivery Driver, Position #841 07/01/2016
Warehouse 8.0 hrs./246 days
Warshouse Worker/Delivery Driver, Position #5384
Warehouse 8.0 hrs./210 days
Return from Leave of Absence
Rodarte, Maribel Child Nutrition Worker, Position #7277 05/02/2016
Fremont 5.0 hrs./185 days
Return from FMT A
Rosalez, Jeanette Child Nutrition Cafeteria Coordinator, Position #1075 05/02/2016
Brekke 8.0 hrs /189 days
Resignation
Ng, Michelle Intermediate School Secretary (B), Position #6241 06/23/2016
Chavez 8.0 hrs./192 days
Reports/Other Information/Discussion Items-Personnel Actions June 9, 2016
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New Hire
Hernandez, Stephanie A

Pina, Bobby S.
Rubalcaba, Llajayra Y.

Viveros, Janelli

Exempt
Banuelos, Johnny

Mota Campos, Blanca

Limited Term
Alvarez, Lillie A
Crespo Valdez, Enk S.
Cruz, Martin

Gilliam, Kenneth D.
Gonzalez, Maria Isabel
Koressa, Marcel M.
Nunag, Nathaniel B.
Segovia, Amanda M.

Promotional
Contreras-Giron, Karen Gildy

Increase in Hours
Escartin, Mireya

Transfer
Andersen, Kimberly

Cruz, Norma

Espitia, Daniel

CLASSIFIED PERSONNEL ACTIONS

Paraeducator I (B), Position #7262
Soria 5.0 hrs./183 days
Paraeducator ITT, Position #7467
Pupil Services 5.75 hrs /183 days
Paraeducator ITT, Position #2552
Pupil Services 5.75 hrs /183 days
Paraeducator IT, Position #6736
Pupil Services 5.75 hrs /183 days

Campus Assistant
Campus Assistant

Paraeducator
Paraeducator
Paraeducator
Paraeducator
Bus Driver

Paraeducator
Paraeducator
Paraeducator

Adaptive Technology Specialist, Position #2881
Pupil Services 5.75 hrs /183 days
Paraeducator I, Position #7183
McAuliffe 2.0 hrs /183 days

Pareducator II (B), Position #2060
Pupil Services 5.75 hrs /183 days

Pareducator II (B), Position #2060
Pupil Services 5.5 hrs./183 days

Child Nutrition Worker, Position #2846
Curren 5.0 hrs /185 days

Child Nutrition Worker, Position #2846
McKinna 4.0 hrs./185 days

Child Nutrition Worker, Position #2055
Itinerant 4.0 hrs /185 days

Child Nutrition Worker, Position #2175
Ratchen 4.0 hrs./185 days

Custodian, Position #533
Chavez 8.0 hrs /246 days

Custodian, Position #1477
Elm 8.0 hrs /246 days

D-4

June 1, 2016

05/16/2016

05/16/2016

05/24/2016

05/23/2016

04/07/2016
04/29/2016

05/12/2016
05/05/2016
05/11/2016
05/09/2016
05/31/2016
05/09/2016
05/23/2016
05/13/2016

05/31/2016

05/23/2016

05/23/2016

05/23/2016

05/12/2016
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Transfers continued
Flores, Rosio

Pennington, Sam

Extended Leave of Absence

Tanedo. Melinda

Resignation
Bedolla, Guadalupe
Villa, Paloma

Retirement
Cisneros, Elidia

CLASSIFIED PERSONNEL ACTIONS

Preschool Teacher, Position #1111
Driffill 4.0 hrs /183 days
Preschool Teacher, Position #7213
NfL-Harrington 3.0 hrs /183 days
Custodian, Position #1477
Elm 8.0 hrs /246 days
Custodian, Position #499
Dniffill 8.0 hrs./246 days

Paraeducator I, Position #2195
Pupil Services 5.75 hrs./183 days

Paraeducator II (B), Position #2699
Educational Services 5.75 hrs /183 days

Intermediate School Secretary, Position #5388
Frank 8.0 hrs./192 days

Attendance Accounting Technician
Kamala 8.0 hrs./210 days

D-4

June |, 2016

06/06/2016

05/11/2016

06/17/2016

05/20/2016

05/20/2016

8/26/1997-7/29/2016
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