
The Personnel Commission 
(supporting education through merit) 

  
 
 
 

 
 

 
 

 

 

 

A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of May 11, 2016; May 12, 2016; and May 26, 2016 

 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three (3) 
minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 

   
1.   Human Resources Technician (page 6) 

  The Personnel Commission will consider approving amendments to the job description.  
 

2.     Eligibility Lists (page 11) 
  The Personnel Commission will review certification of eligibility lists. 

 
D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 

            These items are presented for information or study only, no action will be taken. 
 

1. Amendments to Personnel Commission Rule 40.200.16 – First Reading (page 16) 
The Personnel Commission will consider amending existing rules. 
 

2. Amendments to Personnel Commission Rule 60.200.1 (A) – First Reading (page 18) 
The Personnel Commission will consider amending existing rules. 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located at 
1051 South “A” Street, Oxnard, California 93030 

 
 

Oxnard school district  
 

NOTICE OF REGULAR MEETING 
 

AGENDA 
 

Thursday, June 9, 2016 

3:30 p.m. Regular Meeting 

Oxnard Room of the ESC 
    1051 South A Street, Oxnard, CA 93030 
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3. Amendments to Personnel Commission Rule 60.200.3 – First Reading (page 19) 
The Personnel Commission will consider amending existing rules.  
 

4. Personnel Actions (page 20) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
5. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 

 
6. Report by CSEA 

CSEA may report on Human Resources issues of interest to the District.  
 

7. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
8. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

         

 

 

This certifies that these are the full and correct minutes of the meeting of Wednesday, May 11, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 
Minutes of Wednesday, May 11, 2016                                                                                                                                      June 9, 2016 

 

The Personnel Commission of the Oxnard School District met on Wednesday, May 11, 

2016, in a joint meeting with the Board of Trustees, in the Board Room of the ESC, 1051 

South A Street, Oxnard, CA.  The special meeting was called to order by Commissioner 

Perez at 5:00 p.m. 

 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Manuel Perez, Chair of the Personnel Commission 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 
 
 
Jonathan Koch, Director of Classified Human Resources 

Tanya Ventura, Staff member 

ROLL CALL 

 

Commissioner Perez moved to approve the agenda of Wednesday, May 11, 2016 as 
presented.   The vote was as follows 1-0.  Perez Y ; Rhoads Y;  

ADOPTION OF THE 

AGENDA 
  

The Commissioner and Board of Trustees shared some brief words and took part in 
honoring the Oxnard School District’s Employees of the Year recipients.  
 

Recognition of 

Employee of the Year 

 
There being no further business, the Commission adjourned at 6:40 p.m.  

                

  ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Wednesday, May 11, 2016 

5:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 

 

 

         

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, May 12, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 
Minutes of Thursday, May 12, 2016                                                                                                                                      June 9, 2016 

The Personnel Commission of the Oxnard School District met on Thursday, May 12, 

2016, in the Board Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 

meeting was called to order by Commissioner Perez at 5:00 p.m. 

 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Manuel Perez, Chair of the Personnel Commission 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
 
 
Jonathan Koch, Director of Classified Human Resources 

Tanya Ventura, Staff member 

ROLL CALL 

 

Commissioner Rhoads moved to approve the agenda of Thursday, May 12, 2016 as 
presented.  Commissioner Lopez seconded and the motion carried.   The vote was as 
follows 3-0.  Perez Y ; Rhoads Y ; Lopez Y 

ADOPTION OF THE 

AGENDA 

  

The Commissioner convened into closed session at 3:03 p.m.  They reconvened into 
open session at 3:43 p.m.  No action was taken. 
 

Closed Session 

 
There being no further business, the Commission adjourned at 3:44 p.m.  

                

  ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Thursday, May 12, 2016 

3:00 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 

 

         

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, May 26, 2016 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

             

          Date        Chair, Personnel Commission 

 

 
Minutes of Thursday, May 26, 2016                                                                                                                                      June 9, 2016 

The Personnel Commission of the Oxnard School District met on Thursday, May 26, 

2016, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 

meeting was called to order by Commissioner Rhoads at 10:30 a.m. 

 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Jan Rhoads, Vice Chair of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
 
 
Jonathan Koch, Director of Classified Human Resources 

Tanya Ventura, Staff member 

 
Guests: Janette Ayala, CSEA Treasurer; Alicia Freeman, Administrative Assistant; Mark 
Gutierrez, CSEA , Rita Guevara, Clerical Representative, Ilene Poland, CSEA Job 
Steward; Ginny Whitt, CSEA Recording Secretary; and Jabbar Wofford, CSEA 
President. 

ROLL CALL 

 

 CLOSED SESSION 

PUBLIC 

PARTICIPATION 

COMMENTS 
Commissioner Rhoads moved to approve the agenda of Thursday, May 26, 2016 as 
presented.  Commissioner Lopez seconded and the motion carried.   The vote was as 
follows 2-0. Rhoads Y ; Lopez Y 

ADOPTION OF THE 

AGENDA 

  

The Commissioner convened into closed session at 10:52 a.m.  They reconvened into 
open session at 12:03 p.m.  No action was taken. 

Closed Session 

There being no further business, the Commission adjourned at 12:04 p.m.  ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Thursday, May 26, 2016 

10:30 a.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 
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Action Items- Human Resources Technician- Job Description                                                                June 9, 2016 
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Personnel Commission Meeting           C-2 
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Personnel Commission Meeting           C-2 
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Personnel Commission Meeting           D-1 

June 9, 2016 

 

PERSONNEL COMMISSION AGENDA ITEM 

 

 

Name of Contributor(s):  Date of Meeting: 

 

Jonathan Koch       June 9, 2016 

Director, Classified Human Resources 

 

 

TITLE:  First Reading: Revisions to Personnel Commission Rules & Regulations 

 

 

DESCRIPTION OF AGENDA ITEM: 

 

Presented to the Personnel Commission are three recommended revisions to Personnel Commission Rules & 

Regulations. Each recommended revision is for first reading with a second reading and approval planned for a 

future date. The enclosed rule changes include: 

 

Rule 40.200.16: This rule pertains to how candidates may protest a qualifications appraisal interview (QAI). 

Currently, a candidate may protest his actual score on an interview and the Director or Commission may alter the 

scores given by the interview panel. This rule potentially violates the Education Code as it essentially turns the 

members of the Personnel Commission into panel members and creates a situation where individuals who are not 

technical experts would be taking the place of panel members and scoring interviews containing technical subject 

matter. The revisions presented change this rule so that a candidate may protest the content of the interview or on 

the basis of illegal discrimination, but not because they are unhappy with their scores as assigned by the panel 

members.  

 

Rule 60.200.1: This rule pertains to changes in position and classification. Part A4 of this rule pertains to the 

criteria used in determining if lateral transfers (transfers between classifications) should be permitted. The current 

standards allow for additional discretion based on the individual traits of employees, which should have no place 

in determining if two jobs, as based on the class descriptions, are highly related. The change to this portion of the 

rule fixes this issue. 

 

Part A5 of this rule pertains to the length of the probationary period following a transfer into a new classification. 

Currently the rule allows for a 4-month (88 day) probationary period. This is inconsistent with the Education Code 

and OSD/CSEA agreements. The revision to this rule changes the probationary period to a 6-month (130) period in 

accordance with Education Code and the OSD/CSEA agreement. 

 

Rule 60.200.3: This rule pertains to an employee being restored to a position in a classification which he 

previously held. This rule has been updated to clarify language and add a clause for an employee to always have 

the opportunity to be considered for a reversion to a position in a class in which he previously obtained permanent 

status.  

 

RECOMMENDATION: No Action Required 

 

 

 

 
Reports/Other Information/Discussion Items-Amendments to PC Rule 40.200.16  (First Reading)                                          June 9, 2016 
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Personnel Commission Meeting           D-1 

June 9, 2016 

 

Revised: 

40.200.16 

B. A participant may protest the content of a QAI, provided that he outlines the basis for the protest and 

states how the interview lacks job-relevancy (in part or in total) or how there is a flaw in the currency or 

accuracy of the interview material. Protests of interview questions or other content must be submitted in 

writing to the Director of Classified Human Resources prior to the end of the business day on which the 

interviews are held. Protests of QAI content will not be accepted following the close of business on the day 

on which the interviews are held. The Director of Classified Human Resources shall investigate the appeal 

and respond to the participant in writing no later than ten (10) working days after receipt of the appeal. If 

the appeal is rejected, the participant may appeal to the Personnel Commission in writing within five (5) 

working days after the rejection by the Director of Classified Human Resources. If the appeal is upheld, 

interview questions or other content and scores associated with the specific content in question may be 

removed from the scoring of all candidates resulting in new candidates scored based entirely off of the 

remaining examination content. Alternatively, a new panel may be convened.  

C. A participant may protest a QAI rating to the Director of Classified Human Resources based on illegal 

discrimination within five (5) working days from the date of notification of QAI scores. Illegal 

discrimination is anything written, stated, or otherwise communicated by a panel member that indicates 

discrimination on the basis of race, color, religion, national origin, age, gender, gender identity, sexual 

preference, or any other category of people protected under anti-discrimination law. To protest on the basis 

of discrimination, specific evidence of discrimination should be shown (e.g., a comment or statement made 

by a panel member). The Director of Classified Human Resources shall investigate the appeal and respond 

to the participant in writing no later than ten (10) working days after receipt of the appeal. If the appeal is 

rejected, the participant may appeal to the Personnel Commission in writing within five (5) working days 

after the rejection by the Director of Classified Human Resources. If the appeal is upheld, a new panel shall 

be convened. 

Original: 

40.200.16 

B. A participant may appeal a QAI rating to the Director of Classified Human Resources in writing within five (5) 

working days from the date of notification of QAI scores. The Director of Classified Human Resources shall 

investigate the appeal and respond to the participant in writing no later than ten (10) working days after receipt of 

the appeal. If the appeal is rejected, the participant may appeal to the Personnel Commission in writing within five 

(5) working days after the rejection by the Director of Classified Personnel. The Commission may alter the QAI 

rating if it finds justification for the appeal and may order that participant’s examination score be adjusted 

accordingly. No change in the eligibility list shall invalidate any appointment which was made prior to the ordered 

adjustment unless the appointment was fraudulently made. 

 

 

 

 

 

 

 

 

 

 

 
Reports/Other Information/Discussion Items-Amendments to PC Rule 40.200.16  (First Reading)                                          June 9, 2016 
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Personnel Commission Meeting           D-2 

June 9, 2016 
 

 

Revised: 

60.200.1 (A) 

4. The Director of Classified Human Resources, as directed by the Personnel Commission, shall determine 

whether classifications are sufficiently related to permit transfer between them. The decision shall be 

determined based on the similarity of duties, the KSACs (knowledge, skills, abilities, and competencies) 

required, minimum qualifications, and examination content. The education, experience, and individual 

attributes of employees who have submitted transfer requests will not be considered in determining the 

relatedness of classifications.  

5. A permanent employee who transfers to a position in a classification in which he has not previously 

attained permanent status shall be considered probationary in that classification for a period six (6) months 

or one hundred and thirty (130) days of paid service, whichever is longer. Classifications designated by the 

Commission as executive, administrative, or police shall serve a probationary period of one (1) year of paid 

regular service. At any time during this probationary period, the employee may be released from his 

position without right of appeal.  

In the event of a release from probation, the employee shall have the right to be returned to a position in his 

former classification with the same number of working hours per day and work days per year as the 

position which he vacated in the former classification. In the event that a vacant position with the same 

number of working hours per day and work days per year does not exist, the employee shall be considered 

in layoff status and be allowed to exercise his bumping/displacement rights. 

Original: 

60.200.1 (A) 

4. The Personnel Commission shall determine whether or not classes are sufficiently related to permit transfer 

between them. In making the determination, consideration shall be given to such factors as similarity of duties, 

minimum qualifications, examination content, occupational and promotional field. In general, more latitude in 

transfers will be permitted. 

(a) As the employee’s seniority in the classified service increases. 

(b) When the transfer request is based upon reclassification, impending layoff, or for reasons of health. 

(c) When the employee meets the minimum qualification requirements of the class. 

5. A permanent employee who transfers to a position in a class in which he/she has not previously completed a 

probationary period shall be considered probationary in that class for a period of eighty-eight (88) days of paid 

service (4 months). At any time during this probation, the employee may be returned (transferred) to his/her former 

class without right of appeal. However, if such transfer to the former class would result in a layoff, demotion, or 

reduction in assigned time, the employee may appeal such action in the same manner as any other permanent 

classified employee (as provided in Personnel Commission Rule 60.100.3). 
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Personnel Commission Meeting           D-3 

June 9, 2016 

 

Revised: 

60.200.3: 

B. An employee who has accepted demotion in lieu of layoff for lack of work, lack of funds, abolishment, or 

reclassification of his position has the right to be reemployed, in accordance with his seniority, in a vacant 

position in his former class within 63 months after demotion. Intervening reassignments to other classes 

shall not abrogate that right. Such restoration shall take preference over all outside candidates and is not 

discretionary with the appointing authority. 

C. An employee who has accepted a lateral transfer to a different classification, a promotion, or a voluntary 

demotion may be restored to a vacant position in a class in which he formerly held permanent status. Such 

restoration is discretionary with the appointing authority. The employee will be considered for the position 

alongside transfer candidates, candidates for reinstatement, and candidates on a current eligibility list for 

the class. 

D. Reinstatement or reemployment of a former employee shall have the following effects: 

1. Restoration to the former step in the salary range for the class, or if reemployed in a lower class, to 

the rate closest to that of the step to which he would be assigned if he were reinstated to his former 

class. 

2. If restored to permanent status, restoration of accumulated sick leave and seniority as of the date of 

separation. 

3. Restoration of former anniversary date, deducting time away from the district and without step-

advancement credit for the off-duty period.  

E. Restoration of an employee to a position in a classification which he formally held shall have the 

following effects: 

1. Salary placement shall be on the salary range for the class to which the employee is being restored. 

Step placement will be at the step which is closest to the employee’s current rate of pay on the salary 

range for the class from which he is leaving.   

2. If the employee has not completed a probationary period in his current class prior to being restored 

to his former class, he shall retain no seniority in the class from which he is leaving. 

Original: 

60.200.3: 

B. An employee who has taken a voluntary demotion may be restored to a vacant position in his former class or to 

a vacant position in a related lower class, as determined by the commission, within 39 months. Except when 

demotion was chosen in lieu of layoff, restoration is discretionary with the appointing authority.  

C. An employee who has accepted demotion in lieu of layoff for lack of work, lack of funds, abolishment or 

reclassification of his/her position, has the right to be reemployed, in accordance with his/her seniority in a vacant 

position in his/her former class within 39 months after demotion and shall retain eligibility to be considered for 

reemployment for an additional period of up to 24 months, provided that the same tests of fitness under which they 

qualified for appointment to the class shall still apply. Intervening reassignments to other classes shall not abrogate 

that right. 

D. Reinstatement or reemployment of a former employee shall have the following effects: 

4. Restoration to the former step in the salary range for the class, or if reemployed in a lower class, to the rate 

closest to that of the step to which he would be assigned if he were reinstated to his former class. 

5. If restored to permanent status, restoration of accumulated sick leave and seniority as of the date of 

separation. 

6. Restoration of former anniversary date, deducting time away from the district and without step-

advancement credit for the off-duty period.  

Reports/Other Information/Discussion Items-Amendments to PC Rule 60.200.3  (First Reading)                                          June 9, 2016 
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Personnel Commission Meeting           D-4 

June 9, 2016 
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