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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of March 9, 2017 

 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

   
1. Instructional Materials Warehouse Attendant/Driver (page 5) 

The Personnel Commission will consider approving establishment of the new 
classification, salary placement, and job description. 
 

2. Executive Assistant to the Superintendent (page 9) 
The Personnel Commission will consider approving amendments to the job description. 

  
3. Eligibility Lists (page 14) 

    The Personnel Commission will review certification of eligibility lists.  
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
 
 
 

Oxnard school district   
NOTICE OF REGULAR MEETING  

AGENDA 
 

Thursday, April 20, 2017 
3:30 p.m. Regular Meeting 
Oxnard Room of the ESC 

    1051 South A Street, Oxnard, CA 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Budget First Reading  
The Personnel Commission will review the proposed budget for Fiscal Year 2017-2018. 
 

2. Personnel Actions (page 25)  
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel.  
 

3. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

4. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

5. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
6. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, March 9, 2017                                                                                                  April 20, 2017 
 

The Personnel Commission of the Oxnard School District met on Thursday, March 9, 
2017, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The meeting 
was called to order by Commissioner Rhoads at 3:45 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Jan Rhoads, Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Manuel Perez, Member of the Personnel Commission   

Jonathan Koch, Director of Classified Human Resources 
Danielle Keys, Staff member 
Tanya Ventura, Staff member  

Guests: Mark Gutierrez, Electrician; Manuel Hernandez, CSEA Vice President; Pamela 
Lopez, Family Liaison; Ilene Poland, CSEA President; Roderick Warrick, Site 
Technology Technician 

ROLL CALL 
 

  
Commissioner Rhoads moved to approve the agenda of Thursday, March 9, 2017 as 
presented.  Commissioner Perez seconded and the motion carried.  
The vote was as follows 3-0.  Rhoads Y ; Lopez  Y  Perez Y 

ADOPTION OF THE 
AGENDA 

 
Commissioner Rhoads moved to approve the minutes of February 9, 2017 as presented.  
Commissioner Perez seconded and the motion carried.  
The vote was as follows 3-0.  Rhoads Y ; Lopez  Y  Perez Y 

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY THE 
PUBLIC 

 ACTION ITEMS 
Commissioner Lopez moved to approve the amendments to the job description of Family 
Liaison. Commissioner Rhoads seconded and the motion carried. The vote was as 
follows 3-0.  Rhoads Y ; Lopez  Y  Perez Y 
 

NfL Family Liaison 
 

Commissioner Lopez moved to approve the eligibility lists of Preschool Teacher, Speech 
Language Pathology Assistant, Paraeducator II, and Paraeducator III. Commissioner 
Perez seconded and the motion carried. The vote was as follows 3-0.  Rhoads Y ; Lopez  
Y  Perez Y  

Eligibility Lists 

Oxnard school district  
MINUTES 

 

Thursday, March 9, 2017 
3:30 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
 
 
 
 



 - 4 - 

 
   

 
 
Jonathan Koch, Secretary to the Personnel Commission 
 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, March 9, 2017 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
Minutes of Thursday, March 9, 2017                                                                                                                                      April 20, 2017 
 
 
 
 
 
 
 
 
 
 

  

 REPORTS/OTHER 
INFORMATION/DISC
USSION ITEMS 

The Personnel Commission reviewed the Personnel Actions of January 18, 2017, 
February 1, 2017, February 15, 2017, and March 1, 2017. 
 

Personnel Actions 

Mr. Koch gave an update on the current recruitments for Accounting Specialist III, 
Accounting Specialist IV, Child Nutrition Worker (Temporary/Substitute), District 
Translator, Family Liaison, Office Assistant II, Outreach Specialist, Paraeducator I, 
Paraeducator II, Paraeducator III, Paraeducator-Hearing Impaired (sign language), 
Position Control Specialist, Preschool Assistant, School Occupational Therapist, School 
Office Manager, Speech-Language Pathology Assistant, Transportation Driver, and 
Warehouse Worker/Delivery Driver. He summarized the Commission’s staff activities as 
of the last Commission meeting.  
 

Director’s Report 

Ms. Poland reported that Negotiations will continue.  She introduced Roderick Warrick 
as the new IT Representative and introduced Ms. Pamela Lopez, alternate Clerical 
Representative.  
 

Report by CSEA 

There being no further business, the Commission adjourned at 4:40 p.m.   The next 
regular meeting will be held April 20, 2017. 

ADJOURNMENT 
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Personnel Commission Meeting           C-1 
April 20, 2017 
 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor: Date of Meeting: April 20, 2017 
Jonathan Koch 
Director, Classified Human Resources 
 
TITLE:  Instructional Materials Warehouse Attendant/Driver 
 
DESCRIPTION: 
 
District administration requested that the Personnel Commission create a new job classification which would be 
tasked with assisting with warehouse duties of limited scope in the instructional materials warehouse (a.k.a. 
“Bookbarn”). This position will have a lower level of responsibility and more narrow scope of work than that of a 
Warehouse Worker/Delivery Driver assigned to the District warehouse. 
 
It is recommended that positions in this classification be part of the CSEA bargaining unit.  
 
FISCAL IMPACT:    
 
A review of our current internal alignment has been conducted and it is recommended that the Personnel 
Commission allocate to the CSEA/OSD salary schedule at Range 17.0 ($17.20 - $20.89/hour). This would result 
in an estimated cost of $26,939 annually for the planned 4 hours per day/12 months per year position.   
 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the new classification and class 
description for Instructional Materials Warehouse Attendant/Driver and allocate the class to range 17.0 ($17.20 - 
$20.89/hour) on the OSD/CSEA Salary Schedule.  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017 
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Personnel Commission Meeting           C-1 
April 20, 2017 

 
 

Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017 
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Personnel Commission Meeting           C-1 
April 20, 2017 
 

 
 
 
 
 

Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017 
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Personnel Commission Meeting           C-2 
April 20, 2017 

 
 

Action Items- Executive Assistant to the Superintendent         April 20, 2017 
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Action Items- Executive Assistant to the Superintendent                                                                April 20, 2017 
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Action Items- Executive Assistant to the Superintendent                                      April 20, 2017 
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Personnel Commission Meeting           C-3 
April 20, 2017 
 

 
 
 
 
 
 
 
 

 
 
 
Action Items-Eligibility List                                                                    April 20, 2017 
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Personnel Commission Meeting           D-2 
April 20, 2017 
 
Page 1  March 15, 2017 

CLASSIFIED PERSONNEL ACTIONS 

 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                                                April 20, 2017 
 

New Hire   
Alonso, Raul Maintenance Worker I, Position #5844 03/18/2017 
   Facilities 8.0 hrs./246 days  
Cairns, Allison Assistant Director of Child Nutrition Services, Position #2873 02/24/2017 
   Child Nutrition 8.0 hrs./246 days  
Castellanos Vizcaino, Ana Luisa Paraeducator I (B), Position #7170 02/23/2017 
   Curren 4.10 hrs./183 days  
De Lira, Gloria Paraeducator I (B), Position #7821 02/27/2017 
   Lemonwood 5.5 hrs./183 days  
Escobar Rivas, Yuriana Paraeducator I (B), Position #7825 02/21/2017 
   McKinna 5.0 hrs./183 days  
Vasquez Mendoza, Anita Paraeducator III, Position #2903 02/27/2017 
   Special Education 5.75 hrs./183 days  
   
Limited Term   
Arenas, Pedro Custodian 02/15/2017 
Hernandez, Joel A. Paraeducator 02/13/2017 
Meza, Raquel Paraeducator 02/09/2017 
Mize, Heaven A Paraeducator 02/24/2017 
Rodriguez Arcos, Sandra Paraeducator 02/13/2017 
Tirado, Daniel Custodian 02/15/2017 
Zavala, Karina Clerical 02/22/2017 
   
Exempt   
Jimenez, Inez Campus Assistant 02/24/2017 
   
Transfer   
Duarte, Angela Administrative Assistant, Position #560 02/27/2017 
   English Learner Services 8.0 hrs./246 days  
 School Office Manager, Position #989  
   Brekke 8.0 hrs./210 days  
Frenes Jr., Daniel Custodian, Position #1510 04/07/2017 
   Curren 8.0 hrs./246 days   
 Custodian, Position #2541  
   Fremont 4.0 hrs./246 days  
Stankoski, Jodi Credential Technician, Position #376 02/27/2017 
   Certificated Human Resources  
 Position Control Specialist, Position #1263  
   Budget & Finance 8.0 hrs./246 days  
   



 - 26 - 

Personnel Commission Meeting           D-2 
April 20, 2017 
 
Page 2  March 15, 2017 

CLASSIFIED PERSONNEL ACTIONS 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                                                April 20, 2017 
 
 
 

Leave of Absence   
Peralta, Ramona Preschool Assistant, Position #2663 02/21/2017-02/24/2017 
   Rose Ave. 3.0 hrs./183 days   
Banales, Lizbeth Paraeducator II, Position #2750 Wednesdays only 01/25/2017-05/17/2017 
   Special Education 5.0 hrs./183 days  
   
Resignation    
Ford, Griffin Accounting Specialist III, Position #846 03/17/2017 
   Budget & Finance 8.0 hrs./246 days  
Lee, Claudia  Paraeducator I (B), Position #2805 02/24/2017 
   Harrington 4.0 hrs./183 days  
Prado, Maricela Child Nutrition Worker, Position #2221 03/02/2017 
   Frank 4.0 hrs./185 days  
   
Retirement   
Ruvalcaba, Rosalinda Office Assistant II, Position #2156 03/13/2017 
   Harrington 7.0 hrs./203 days  
   
Released during Probation   
8410 Outreach Specialist, Position #2688 03/01/2017 
   Marshall 8.0 hrs./180 days  


	B. COMMENTS BY THE PUBLIC
	The Personnel Commission
	The Personnel Commission reviewed the Personnel Actions of January 18, 2017, February 1, 2017, February 15, 2017, and March 1, 2017.
	Mr. Koch gave an update on the current recruitments for Accounting Specialist III, Accounting Specialist IV, Child Nutrition Worker (Temporary/Substitute), District Translator, Family Liaison, Office Assistant II, Outreach Specialist, Paraeducator I, Paraeducator II, Paraeducator III, Paraeducator-Hearing Impaired (sign language), Position Control Specialist, Preschool Assistant, School Occupational Therapist, School Office Manager, Speech-Language Pathology Assistant, Transportation Driver, and Warehouse Worker/Delivery Driver. He summarized the Commission’s staff activities as of the last Commission meeting. 
	Jonathan Koch, Secretary to the Personnel Commission
	April 20, 2017
	PERSONNEL COMMISSION AGENDA ITEM
	DESCRIPTION:
	FISCAL IMPACT:
	RECOMMENDATION:
	Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017
	April 20, 2017
	Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017
	April 20, 2017
	Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017
	April 20, 2017
	Action Items- Instructional Materials Warehouse Attendant/Driver        April 20, 2017
	April 20, 2017
	Action Items- Executive Assistant to the Superintendent         April 20, 2017
	April 20, 2017
	Action Items- Executive Assistant to the Superintendent                                                                April 20, 2017
	April 20, 2017
	Action Items- Executive Assistant to the Superintendent                                                               April 20, 2017
	April 20, 2017
	Action Items- Executive Assistant to the Superintendent                                      April 20, 2017
	April 20, 2017
	Action Items- Executive Assistant to the Superintendent                                      April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                   April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	Action Items-Eligibility List                                                                    April 20, 2017
	April 20, 2017
	New Hire
	Alonso, Raul
	Cairns, Allison
	Castellanos Vizcaino, Ana Luisa
	De Lira, Gloria
	Escobar Rivas, Yuriana
	Vasquez Mendoza, Anita
	Limited Term
	Arenas, Pedro
	Hernandez, Joel A.
	Meza, Raquel
	Mize, Heaven A
	Rodriguez Arcos, Sandra
	Tirado, Daniel
	Zavala, Karina
	Exempt
	Jimenez, Inez
	Transfer
	Duarte, Angela
	Frenes Jr., Daniel
	Stankoski, Jodi
	Reports/Other Information/Discussion Items-Personnel Actions                                                                April 20, 2017
	April 20, 2017
	Leave of Absence
	Peralta, Ramona
	Banales, Lizbeth
	Resignation 
	Ford, Griffin
	Lee, Claudia 
	Prado, Maricela
	Retirement
	Ruvalcaba, Rosalinda
	Released during Probation
	8410
	Reports/Other Information/Discussion Items-Personnel Actions                                                                April 20, 2017

