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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of April 20, 2017 

 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

   
1. Re-allocation on Salary Schedule-Speech Language Pathology Assistant (page 5) 

The Personnel Commission will consider approving the salary reallocation. 
 

2. Compensation for Bilingual positions (page 8) 
The Personnel Commission will consider approving revisions to class descriptions and 
approve salary reallocation for specified classifications. 

  
3. Eligibility Lists (page 35) 

    The Personnel Commission will review certification of eligibility lists.  
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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NOTICE OF REGULAR MEETING  
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Thursday, May 11, 2017 
3:30 p.m. Regular Meeting 
Oxnard Room of the ESC 

    1051 South A Street, Oxnard, CA 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

 
1. Personnel Actions (page 36)  

The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel.  
 

2. Director’s Report 
The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on human resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

E. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Minutes of Thursday, April 20, 2017                                                                                                  May 11, 2017 
 

The Personnel Commission of the Oxnard School District met on Thursday, April 20, 
2017, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The meeting 
was called to order by Commissioner Rhoads at 3:54 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Jan Rhoads, Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission (arrived at 3:54) 
                                     

Jonathan Koch, Director of Classified Human Resources 
Danielle Keys, Staff member 
Tanya Ventura, Staff member  

Guests: Dr. Jesus Vaca, Assistant Superintendent, Human Resources and Support 
Services 

ROLL CALL 
 

  
Commissioner Lopez moved to approve the agenda of Thursday, April 20, 2017 as 
presented.  Commissioner Rhoads seconded and the motion carried.  
The vote was as follows 2-0.  Rhoads Y ; Lopez  Y  

ADOPTION OF THE 
AGENDA 

 
Commissioner Lopez moved to approve the minutes of March 9, 2017 as presented.  
Commissioner Rhoads seconded and the motion carried.   
The vote was as follows 2-0.  Rhoads Y ; Lopez  Y   

APPROVAL OF 
MINUTES 

 
 

COMMENTS BY THE 
PUBLIC 

 ACTION ITEMS 
Commissioner Rhoads moved to approve the establishment of the new classification and 
class description for Instructional Materials Warehouse Attendant/Driver and allocate the 
class to range 17 on the OSD/CSEA Salary Schedule. Commissioner Lopez seconded 
and the motion carried. The vote was as follows 2-0.  Rhoads Y ; Lopez  Y   
 

Instructional Materials 
Warehouse 
Attendant/Driver 
 

Commissioner Rhoads moved to approve the amendments to the job description of 
Executive to the Superintendent.  Commissioner Lopez seconded and the motion carried.  
The vote was as follows 2-0.  Rhoads Y ; Lopez  Y   

Executive Assistant to 
the Superintendent 

Commissioner Lopez moved to approve the eligibility lists of Accounting Specialist III, 
Accounting Specialist IV, Position Control Specialist, Paraeducator II, Paraeducator II, 
Transportation Driver, Warehouse Worker/Delivery Driver, District Translator, and 
School Office Manager. Commissioner Rhoads seconded and the motion carried. The 
vote was as follows 2-0.  Rhoads Y ; Lopez  Y   

Eligibility Lists 

Oxnard school district  
MINUTES 

 

Thursday, April 20, 2017 
3:30 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Jonathan Koch, Secretary to the Personnel Commission 
 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, April 20, 2017 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Minutes of Thursday, April 20, 2017                                                                                                                                      May 11, 2017 
 
 

  

 REPORTS/OTHER 
INFORMATION/DISC
USSION ITEMS 

The Personnel Commission reviewed the proposed budget for Fiscal Year 2017-2018. Budget First Reading 

The Personnel Commission reviewed the Personnel Actions of March 15, 2017. 
 

Personnel Actions 

Mr. Koch gave an update on the current recruitments for Accounting Specialist III, 
Accounting Specialist IV, Child Nutrition Worker (Temporary/Substitute), District 
Translator, Family Liaison, Office Assistant II, Outreach Specialist, Paraeducator I, 
Paraeducator II, Paraeducator III, Paraeducator-Hearing Impaired (sign language), 
Position Control Specialist, Preschool Assistant, School Occupational Therapist, School 
Office Manager, Speech-Language Pathology Assistant, Transportation Driver, and 
Warehouse Worker/Delivery Driver. He summarized the Commission’s staff activities as 
of the last Commission meeting.  
 

Director’s Report 

There being no further business, the Commission adjourned at 5:06 p.m.   The next 
regular meeting will be held May 11, 2017. 

ADJOURNMENT 
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Personnel Commission Meeting           C-1 
May 11, 2017 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Jonathan Koch       May 11, 2017 
Director, Classified Human Resources 
 
 
TITLE:  RE-ALLOCATION ON SALARY SCHEDULE – Speech-Language Pathology Assistant 
 
DESCRIPTION OF AGENDA ITEM: 
 
At the Regular Meeting of March 14, 2013 the Personnel Commission took action to recommend allocation of the 
classification of Speech-Language Pathology Assistant to Range 21.5 on the classified salary schedule.  
 
Since that time there has been an increasing need for services provided by this classification and a lack of 
qualified candidates. The Classified Human Resources office has been recruiting to fill positions continuously for 
the past year and has filled two positions during that time period. As of the time of this item, six vacancies remain.  
 
A recent study of the marketplace place has shown that while our wages we competitive in 2013, this is no longer 
the case in 2017. This matter is exasperated by the fact that we are having to attempt to draw from Los Angeles 
county as colleges and universities in our area do not have programs allowing students to graduate with the 
necessary (state mandated) degrees to fill these positions.  
 
A salary study of our current market place including school districts with which we must compete in Los Angeles 
county and local staffing agencies has been conducted (attached). The SLPA classification presents a somewhat 
unique issue when conducting a study of this nature as many districts in Ventura county have long tenured 
incumbents and therefore have not recently recruited for their positions. For this reason, many districts in our 
county fail to realize the demand for individuals with the required qualifications and have not taken action to 
adjust their salaries to be competitive in the market place.  
 
FISCAL IMPACT:    
 
In order to be competitive in the marketplace, salary placement is being recommended at Range 25.0 ($25.41 - 
$30.84/hr.). An additional 2% increase is anticipated following ratification of the CSEA/OSD agreement. Total 
additional cost will be a maximum of approximately $7,565 per year added to the current salary cost of a full-time 
Speech-Language Pathology Assistant employee.  
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the recommendation for salary 
reallocation for Speech-Language Pathology Assistant from Range 21.5 to Range 25.0 on the OSD/CSEA Salary 
Schedule. 
 
 
 
 
 
 

Action Items- Speech Language Pathology Assistant        May 11, 2017 
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Action Items- Speech Language Pathology Assistant        May 11, 2017 
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Personnel Commission Meeting           C-2 
May 11, 2017 
 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Jonathan Koch       May 11, 2017 
Director, Classified Human Resources 
 
 
TITLE:  ADJUSTMENTS MADE BASED ON NEGOTIATED CHANGES TO COMPENSATION FOR BILINGUAL 
POSITIONS 
 
DESCRIPTION OF AGENDA ITEM: 
 
Background: 
Historically the Oxnard School District has maintained two different systems for compensating employees in 
positions requiring bilingual skills. These systems are as follows: 
 
System 1: If it is believed either at the time of the creation of the classification, or at any time during the life of the 
classification, that all incumbents in the job are required to possess bilingual skills, then the classification is 
supposed to be compensated at 0.5 ranges (2.5%) higher on the salary schedule. For example, if the original 
salary placement for Outreach Specialist would be Range 23.5, but it is found that they all need to be bilingual, 
the salary placement would be Range 24.0, or 2.5% higher. 
 
System 2: If it is believed either at the time of the creation of the classification, or at any time during the life of the 
classification, that any incumbent may not be required to possess bilingual skills, then all positions requiring 
bilingual skills are compensated with a 3% bilingual stipend. For example, if 20 School Office Managers need to 
be bilingual and 1 does not, the 20 who are required to be bilingual would receive an additional 3% stipend. 
 
Previous Implementation: 
Through research it has been found that the above systems are flawed. Not only have some classifications been 
found to have not been provided the higher range (2.5%) based on the requirement of bilingual skills, but the 
dual-system approach has created inequity in pay.  
 
Currently some bilingual employees are being compensated with an additional 2.5% in pay while others are being 
compensated with an additional 3% in pay. Additionally, some are not being compensated at all as it has been 
found that the additional pay was never truly factored in to the pay assigned to the classification. 
 
Negotiation: 
All items included were brought forth and negotiated with CSEA. The recommendations being made to the 
Personnel Commission reflect the agreed upon approaches from negotiations between CSEA and OSD. Through 
negotiations it has been determined that the District will provide a stipend to all positions requiring bilingual skills 
unless the position is based solely around bilingual skills (such as District Translator). This will eliminate the two 
system approach and pay inequities. This approach will be in effect as of July 1, 2017 and apply to all current and 
future employees. A chart outlining details relating to each specific classification is attached. 
 
FISCAL IMPACT:    
Exact fiscal impact is unknown and will change annually depending on the number of bilingual positions and 
current salary steps on which the 3% stipends are based. Effective following approval of the recommendations 
below, the classifications listed below will receive bilingual stipends. 
 
 

Action Items- Compensation for Bilingual         May 11, 2017 
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Personnel Commission Meeting           C-2 
May 11, 2017 
 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve all recommended revisions to enclosed 
class descriptions as presented and approve salary reallocation for specified classifications as recommended 
effective July 1st, 2017. These items include the following: 

1. Approve revisions to the class description of District Community Liaison as presented. 
2. Approve revisions to the class description of Facilities Technician as presented. 
3. Approve revisions to the class description of Family Liaison as presented. 
4. Approve revisions to the class description of Infant Program Assistant as presented. 
5. Approve revisions to the class description of Migrant Education Recruiter as presented. 
6. Approve revisions to the class description of Preschool Assistant as presented. 
7. Approve revisions to the class description of Preschool Teacher as presented. 
8. Approve revisions to the class description of Testing & Assessment Analyst as presented. 
9. Approve salary reallocation for Infant Program Assistant from Range 16.5 to Range 16.0. 
10. Approve salary reallocation for Preschool Assistant from Range 15.5 to Range 15.0. 
11. Approve salary reallocation for Preschool Teacher from Range 24.0 to Range 23.5. 

Recommend to the Board of Trustees to add bilingual stipends to all incumbents in the above classifications 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Action Items- Compensation for Bilingual         May 11, 2017 
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Personnel Commission Meeting           C-2 
May 11, 2017 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Action Items- Executive Assistant to the Superintendent         April 20, 2017 
Personnel Commission Meeting           C-2 
April 20, 2017 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Action Items- Compensation for Bilingual         May 11, 2017 
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Personnel Commission Meeting           C-3 
May 11, 2017 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
Action Items-Eligibility List                                                                    April 20, 2017 
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