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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of April 12, 2018 

 
B. COMMENTS BY THE PUBLIC 

 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 
   

1. Public Hearing on Budget for Fiscal Year 2018-2019 (page 3) 
 The Personnel Commission will consider the proposed budget for Fiscal Year 2018-2019. 
 

2. Appointment of Director, Classified Human Resources (page 7) 
The Personnel Commission will approve the appointment of the successful candidate and 
place the new employee on the salary schedule.  
 

3. Establishment of class description – Registered Behavior Technician (page 8) 
The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description.  
 

4. Establishment of class description - Language Assessment Technician (page 12) 
The Personnel Commission consider approving the establishment of the new classification, 
salary placement, and job description. 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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5. Senior Human Resources Analyst (page 17) 
 The Personnel Commission will consider revising the job description.  
 

6. Eligibility Lists (page 26) 
The Personnel Commission will review certification of eligibility lists.  

 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 

 
1. Personnel Actions  (page 31) 

The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
 
The Personnel Commission will convene to closed session for the following items: 
 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
1.  Pursuant to Section 54957 of the Government Code, the Commission will consider personnel 

matters concerning :     
 

 Classified Human Resources Staff 
 

2. Reconvene to open session and report out of closed session. 
The Commission will report on any action taken in closed session or take action on any item 
considered in closed session as may be required by Government Code Section 54957.1. 

 
F. ADJOURNMENT 

 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Steven Bailey      May 10, 2018 
Interim Director, Classified Human Resources 

 

 

TITLE:  APPROVAL OF CLASSIFICATION SPECIFICATION AND SALARY RANGE PLACEMENT 

 

 

 

DESCRIPTION OF AGENDA ITEM: 
 
The Special Education Department has requested that a new classification be developed to describe a new positon that 
was generated after a year-long pilot program for training Special Education Paraeducators to provide specialized 
services to students with behavioral issues.  The program was successful and is now ready to implemented.  Therefore, 
a revised classification of Registered Behavior Intervention Technician has been proposed and is attached.   
 
The recommended placement on the salary schedule for these positions is at range 17.5 and is consistent with similar 
districts in the area for similar classifications. 
 
There are currently 4 employees who have completed the pilot program, are trained and will be able to apply for the 
new classification.  Additionally, the Special Education department has announced a new round of training for 
interested individuals that will begin this year and be completed during the summer.  Several employees have expressed 
interest and will be part of the next cohort of those being trained.  Those employees who successfully complete the 
training program will have the minimum requirements to apply for positions in the new classification as they become 
available. 
 
   
 
 
 
 
 
 
 
 
 

RECOMMENDATION: 

 
It is recommended that the Personnel Commission approve the new classification specification for 
Registered Behavior Technician allocate the new classification to the CSEA salary schedule Range 17.5.   
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OXNARD SCHOOL DISTRICT 
 

JOB TITLE: Registered Behavior Intervention Technician 

 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the 

class. Specifications are not intended to reflect all duties performed within the job. 

 

BASIC FUNCTION: 

Under general supervision of the Director of Special Education or other assigned supervisor, assist in implementing 

behavior intervention plans; provide consultation and training to staff regarding assessing behavioral functioning 

and needs of students, implementation of instructional and behavioral strategies, evaluation of student progress 

through data collection techniques for regular education teachers, special education teachers, site personnel and 

others working with students with disabilities. 

 

REPRESENTATIVE DUTIES: 

ESSENTIAL DUTIES: 

Implement behavior treatment programs as designed by the supervising Behaviorist. 

 

Maintain and analyze appropriate records, collect data, and complete intervention logs. 

 

Collaborate with special education teachers, general education teachers, administrators, service providers, school 

psychologists, as well as community agencies.  

 

Ensure all services are performed in accordance with state laws and regulations. 

 

Effectively communicate with teachers, administrators, site staff and parents. 

 

Travel between school sites within the Oxnard School district to provide services. 

 

Utilize assistive technology, electronic IEP and data collection systems. 

 

Provide modeling, training, coaching, and mentoring to paraeducators and teachers who provide instruction to 

students. 

 

Provide program input, demonstrate program procedures, and implement program recommendations. 

 

Attend and present relevant data at IEP meetings. 

 

OTHER DUTIES: 

Perform related duties as assigned that support the overall objective of the position. 
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KNOWLEDGE AND ABILITIES: 

KNOWLEDGE OF: 

Applied Behavior Analytic techniques and services; discrete trial teaching and techniques. 

Behavior intervention strategies and techniques. 

Non-violent Crisis Interventions (NCI) techniques and principles. 

Appropriate curriculum and instructional strategies for students with disabilities. 

Classroom procedures and appropriate student conduct. 

Special education eligibilities and their unique educational needs. 

Applicable laws, codes, policies and regulations related to assigned activities. 

Oral and written communication skills. 

Record-keeping and report writing techniques. 

Interpersonal skills using tact, patience and courtesy. 

 

ABILITY TO: 

Apply ABA and other behavioral principles and techniques in implementing plans, strategies and recommendations 

to address maladaptive school behaviors, social skill development and data collection. 

Implement behavior plans according to student needs. 

Conduct observations and review student records in identifying behavioral needs. 

Monitor and evaluate individual behavior plans. 

Provide consultation and training related to assessing, addressing and monitoring behavioral needs. 

Follow and adhere to the Conduct Guidelines of the Behavior Analyst Certification Board. 

Establish and maintain productive working relationships with all stakeholders. 

Establish and maintain project schedules and balance responsibilities for multiple activities to ensure timely, high-

quality results. 

Communicate clearly and effectively, both orally and in writing. 

Exercise sound independent judgment within in general policy guidelines. 

Use tact and diplomacy when dealing with sensitive, complex and/or confidential issues and situations.  Present 

complex information on behavior, implementation of behavior plans to staff and parents. 

Operate a computer and assigned software. 

Maintain regular and consistent attendance. 

 

EDUCATION AND EXPERIENCE: 

The state of California requires all individuals who provide instructional assistance to possess a high school 

diploma or equivalent (i.e. GED) along with one of the following: 

1. A minimum of 48 semester or 72 quarter units of college coursework. 

2. An Associate or higher degree from an accredited college or university. 

3. Pass an assessment that demonstrates knowledge of the ability to assist in teaching, reading, writing and 

mathematics. 

 

LICENSES AND OTHER REQUIREMENTS: 

Valid Board Certified Registered Behavior Technician (RBT) certification 

Valid California driver’s license. 
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WORKING CONDITIONS: 

ENVIRONMENT: 

Indoor and outdoor work environment 

Driving a vehicle to conduct work. 

PHYSICAL DEMANDS: 

Dexterity of hands and fingers to operate office equipment. 

Seeing to monitor student progress and read a variety of materials.  

Hearing and speaking to exchange information. 

Bending at the waist, kneeling or crouching to assist students. 

Sitting or standing for extended periods of time. 

Reaching overhead, above the shoulders and horizontally. 

Lifting, carrying, pushing and pulling heavy objects as assigned by the position 

 

PC Approval:  May 10, 2018 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
 
Steven Bailey      May 10, 2018 
Interim Director, Classified Human Resources 

 

 

TITLE:  APPROVAL OF CLASSIFICATION SPECIFICATION AND SALARY RANGE PLACEMENT 

 

 

 

DESCRIPTION OF AGENDA ITEM: 
 
The English Learner Services Department has requested that the classification used for the positon designated to 
coordinate and administer the English Language Proficiency Assessments (ELP) be reviewed.  That review indicated 
that the current classification (Instructional Assistant – CELDT) was not accurate.   Therefore, a revised classification 
of Language Assessment Technician (Spanish Bilingual) has been proposed and is attached.   
 
The recommended placement on the salary schedule for these positions is at range 17.0 and is consistent with similar 
districts in the area for similar classifications. 
   

RECOMMENDATION: 

 
It is recommended that the Personnel Commission approve the new classification specification for Language 
Assessment Technician (Spanish Bilingual) allocate the new classification to the CSEA salary schedule 
Range 17.0.   
 
Additionally, it is recommended that the Personnel Commission approve the movement of the current 
employees in the Instructional Assistant (CELDT) classification to the new Language Assessment 
Technician (Spanish Bilingual) classification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action Items-Language Assessment Technician                                                                                May 10, 2018 



 - 13 - 

Personnel Commission Meeting           C-4 

May 10, 2018 

 
 
Action Items-Language Assessment Technician                                                                              May 10, 2018 



 - 14 - 

Personnel Commission Meeting           C-4 

May 10, 2018 

 
 
Action Items-Language Assessment Technician                                                                              May 10, 2018 



 - 15 - 

Personnel Commission Meeting           C-4 

May 10, 2018 

 
 
Action Items-Language Assessment Technician                                                                              May 10, 2018 



 - 16 - 

Personnel Commission Meeting           C-4 

May 10, 2018 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action Items-Language Assessment Technician                                                                              May 10, 2018 

 



 - 17 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 18 - 

Personnel Commission Meeting           C-5 

May 10, 2018 

 
 

 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 19 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 
 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 20 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 
 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 21 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 22 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 
 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 23 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 
 

 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 24 - 

Personnel Commission Meeting           C-5 

May 10, 2018 

 
 

 

 

Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 



 - 25 - 

Personnel Commission Meeting           C-5 

May 10, 2018 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action Items-Senior Human Resources Analyst                                                                             May 10, 2018 

 

 



 - 26 - 

Personnel Commission Meeting           C-6 

May 10, 2018 

 

 

 
 

 

 
Action Items-Eligibility List                                                                                 May 10, 2018 



 - 27 - 

Personnel Commission Meeting           C-6 

May 10, 2018 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 
Action Items-Eligibility List                                                                                 May 10, 2018 



 - 28 - 

Personnel Commission Meeting           C-6 

May 10, 2018 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
Action Items-Eligibility List                                                                                 May 10, 2018 

 

 



 - 29 - 

Personnel Commission Meeting           C-6 

May 10, 2018 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
Action Items-Eligibility List                                                                                 May 10, 2018 



 - 30 - 

Personnel Commission Meeting           C-6 

May 10, 2018 

 

 

 
 

 

 
Action Items-Eligibility List                                                                                 May 10, 2018 

 



 - 31 - 

Personnel Commission Meeting           D-1 

May 10, 2018 

 
Page 1  April 18, 2018 

CLASSIFIED PERSONNEL ACTIONS 

 
Reports/Other Information/Discussion Items-Personnel Actions                                              May 10, 2018 

 

New Hire   

Ayala, Erika Paraeducator II (B), Position #2113 04/10/2018 

   Special Education 5.75 hrs./183 days  

Capulong, Gilbert Paraeducator III, Position #2362 03/21/2018 

   Special Education 5.75 hrs./183 days  

Cruz, Mariana Paraeducator III, Position #7509 03/19/2018 

   Special Education 5.75 hrs./183 days  

Gutierrez, Stephanie P Speech Language Pathology Assistant (B), Position #8152 03/08/2018 

   Special Education 8.0 hrs./183 days  

Nuckolls, Betty L Paraeducator II, Position #8614 04/09/2018 

   Special Education 5.75 hrs./183 days  

Soria, Roxanne Paraeducator I (B), Position #7280 03/08/2018 

   Haydock 5.75 hrs./183 days  

   

Exempt   

Mendez, Nellie Campus Assistant 01/22/2018 

Nunez, Edward Campus Assistant  02/20/2018 

   

Limited Term   

Ancona, Michelle Paraeducator 03/16/2018 

Arevalo, Vanessa Clerical 03/01/2018 

Armstrong, Guadalupe M Paraeducator 03/15/2018 

Bailey, Steven   Interim Director Classified Human Resources   03/12/2018 

Banuelos, Johnny Paraeducator 03/09/2018 

Barajas, Jessica M Clerical 02/23/2018 

Carmona, Jacqueline S Paraeducator 03/26/2018 

Diaz, Juan Paraeducator 03/05/2018 

Escobedo, Sonia Paraeducator 03/12/2018 

Esquivel Jr., Sergio Paraeducator 03/16/2018 

Flores, Daisy Paraeducator 03/19/2018 

Garcia, Rozina D Clerical 02/05/2018 

Grange, Gabriela I Paraeducator 03/09/2018 

Huan, Patrizia M Clerical  03/05/2018 

Lopez, Frank Paraeducator 03/14/2018 

Lopez, Itzel Paraeducator 03/20/2018 

Lovos-Bonilla, Stephanie M Paraeducator 02/20/2018 

Lucking, Alison N Paraeducator 03/16/2018 

Luna, Jazmin Clerical  02/22/2018 

Medina, Jazmin Paraeducator 03/15/2018 

Mendez, Shannon M Paraeducator 04/02/2018 

Passno, Sarah B Paraeducator 03/15/2018 

Roque, Jessica Paraeducator 03/14/2018 

Sosa, Marleen S Paraeducator 03/26/2018 

Valencia, Alejandra G Clerical 02/05/2018 

Wilson, Tanya Health Care Technician 03/19/2018 



 - 32 - 

Personnel Commission Meeting           D-1 

May 10, 2018 
 
Page 1  March 21, 2018 

CLASSIFIED PERSONNEL ACTIONS 
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Increase in Hours   

Olague, Hilda Paraeducator II (B), Position #1324 04/09/2018 

   Special Education 5.75 hrs./183 days  

 Paraeducator II (B), Position #1324  

   Special Education 5.5 hrs./183 days  

   

Transfer   

Gonzalez, Julieta Child Nutrition Worker, Position #2854 04/09/2018 

   Ramona 5.0 hrs./185 days  

 Child Nutrition Worker, Position #92  

   Driffill 5.0 hrs./185 days  

Murrieta, Nancy C Child Nutrition Worker, Position #202 03/12/2018 

   Fremont 5.5 hrs./185 days  

 Child Nutrition Worker, Position #2140  

   Curren 5.0 hrs./185 days  

Rodriguez Gaytan, Edmundo Child Nutrition Worker, Position #288 03/12/2018 

   Ramona 5.5 hrs./185 days  

 Child Nutrition Worker, Position #2854  

   Ramona 5.0 hrs./185 days  

Sanchez Oviedo, Maria L Child Nutrition Worker, Position #389 04/09/2018 

   Brekke 4.5 hrs./185 days  

 Child Nutrition Worker, Position #2057  

   Itinerant 5.0 hrs./185 days  

Valerio, Marisa S Child Nutrition Worker, Position #2140 04/09/2018 

   Curren 5.0 hrs./185 days  

 Child Nutrition Worker, Position #6409  

   Curren 5.0 hrs./185 days  

   

Voluntary Demotion    

Paz, Lorena D Office Assistant II (B), Position #970 03/19/2018 

   Brekke 7.0 hrs./203 days  

 School Office Manager (B), Position #734  

   Lemonwood 8.0 hrs./210 days  

   

Medical Layoff   

2309 Paraeducator I, Position #7178 03/08/2018 

   

Resignation     

Jimenez, Marco Instructional Assistant SH (B), Position #1001 03/23/2018 

   Special Education 6.0 hrs./183 days  
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New Hire   

Ayala, Elizabeth G Paraeducator III, Position #7999 04/09/2018 

   Special Education 5.75 hrs./183 days  

   

Limited Term   

Acevedo, Maria D Child Nutrition Worker 04/09/2018 

Diaz, Juan Paraeducator 03/05/2018 

Hernandez, Olivia Paraeducator 04/09/2018 

   

Transfer   

Cortez, Claudia Secretary (B), Position #922 04/23/2018 

   Enrollment Center 8.0 hrs./246 days  

 Intermediate School Secretary (B), Position #933  

   Frank 8.0 hrs./192 days  

Santos, Alejandra Family Liaison (B), Position #8180 04/30/2018 

   Special Education 8.0 hrs./180 days  

 Family Liaison (B), Position #6405  

   Ramona 6.0 hrs./180 days  

   

Resignation     

Pina Robles, Mayra  Paraeducator I (B), Position #7378 04/27/2018 

   English Learner Services 5.5 hrs./183 days  

   

Retirement   

Bribiesca Sifuentes, Isidro Custodian, Position #2399 06/29/2018 

Vargas, Jennie A Speech Language Pathology Assistant, Position #2858 06/14/2018 

   


