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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of June 14, 2018 and June 28, 2018 

 
B. COMMENTS BY THE PUBLIC 

 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 
   

1. Employee Benefits Specialist (page 4) 
The Personnel Commission will consider revising the job description.   
 

2. Disciplinary Appeal  
The Personnel Commission will determine if it will hear the appeal itself or defer to a 
hearing officer and will select a hearing date.  
 

3. Eligibility Lists (page 9) 
The Personnel Commission will review certification of eligibility lists.  
 

 
 
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
 
 
 
 
 
 

Oxnard school district  
 

NOTICE OF Regular MEETING 
 

AGENDA 
 

Thursday, August 9, 2018 

4:00 p.m. Regular Meeting 

Oxnard Room of the ESC 
    1051 South A Street, Oxnard, CA 93030 

 

  
 



 - 2 - 

 
 
 
 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 11) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 

 
E. CLOSED SESSION 
The Personnel Commission will convene to closed session for the following items: 

1.  Pursuant to Section 54957 of the Government Code, the Commission will consider                                   
a personnel matter concerning:    
 Evaluation - Director, Classified Human Resources 

 
           2.          Reconvene to open session and report out of closed session. 

The Commission will report on any action taken in closed session or take action on any item 
considered in closed session as may be required by Government Code 

 

F. ADJOURNMENT 
 
 

 
 
 

 
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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This certifies that these are the full and correct minutes of the meeting of Thursday, June 28, 2018 as approved  

by the Personnel Commission of the Oxnard School District. 

 
 
 
             

          Date        Chair, Personnel Commission 

 
 

 

 

 
Minutes of Thursday, June 28, 2018        August 9, 2018 

The Personnel Commission of the Oxnard School District met on Thursday, June 28, 

2018, in the Board Room of the ESC, 1051 South A Street, Oxnard, CA.  The meeting 

was called to order by Commissioner Castillo at 4:05 p.m. 

 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                    Irma J. Lopez, Chair of the Personnel Commission 

                                    Edward M. Castillo, Member of the Personnel Commission  

                                    Paul Robinson, Member of the Personnel Commission 
 

 Shristie Nair-Villano  

 Tanya Ventura, Staff member 

 

Guests: Hugo Alcala,  CSEA Representative; Steve Bailey, Retired Director of Classified 

Human Resources; Efrain Cazares,  CSEA Representative; Luz Chavez,  CSEA 

Representative; Gricet De La Paz,  CSEA Representative, Pamela Ibarra, CSEA 

Representative; Ilene Poland, CSEA Representative; Shari Rascon, CSEA President; 

Ginny Whitt, School Office Manager 

 

ROLL CALL 

 

 

 

Commissioner Robinson moved to approve the agenda of Thursday, June 28, 2018 as 
presented.  Commissioner Castillo seconded and the motion carried.  
The vote was as follows 2-0.  Castillo  Y ; Robinson Y 

ADOPTION OF THE 

AGENDA 

 
Mr. Bailey presented on Roles and Responsibilities of the Board of Education and 
Personnel Commission.  

ROLES AND 

RESPONSIBILITIES 
There being no further business, the Commission adjourned at 5:53 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Thursday, June 28, 2018 

4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 

August 9, 2018 
PERSONNEL COMMISSION AGENDA ITEM 

 

 

Name of Contributor(s):  Date of Meeting: 

 

Shristie Nair-Villano      August 9, 2018 

Director, Classified Human Resources 

 

 

TITLE:  APPROVAL OF REVISION TO CLASSIFICATION SPECIFICATION  

 

 

DESCRIPTION OF AGENDA ITEM: 

 

The classification specification for Employee Benefits Specialist is being presented for revision. The Risk Management 

department requested that the classification for Employee Benefits Specialist be reviewed and revised due to both 

incumbents in the classification retiring in June 2018. There will be a need to conduct a new recruitment to replace the 

departments support staff shortage. 

 

The following revisions to the Employee Benefits Specialist specification is proposed and attached: 

1. The classification title is being revised to better reflect the nature of this position – the position is 

responsible for all support duties under the Risk Management department. 

2. The job summary and duties have been revised to reflect the current programs and associated tasks/duties 

assigned to this desk. 

3. Knowledge, Abilities and Traits have been revised to be more current and relevant. 

4. Employment Standards have been revised to lower the education requirements to be better in alignment to 

the job family and it was determined the education requirements were set too high. 

 

HISTORY ON EMPLOYEE BENEFITS SPECIALIST: 

 

The Employee Benefits Specialist classification was last reviewed by Personnel Commission in June 2013. At that time, the 

job description was updated and approved with amendments. 

 

In July 2013, Personnel Commission also recommended the salary reallocation for the Employee Benefits Specialist 

classification to be increased from range 23 to range 24. The Board of Trustees did not accept this recommendation. Since 

the Board of Trustees did not approve the salary reallocation, the Employee Benefits Specialist classification remains at 

range 23. Please refer to the Education Code section referring to this item below: 

 

Education Code, Article 6, Merit System 45268: “The commission shall recommend to the governing board salary 

schedules for the classified service. The governing board may approve, amend, or reject these recommendations. 

No amendment shall be adopted until the commission is first given a reasonable opportunity to make a written 

statement of the effect the amendments will have upon the principle of like pay for like service. No changes shall 

operate to disturb the relationship which compensation schedules bear to one another, as the relationship has been 

established in the classification made by the commission.” 

 

RECOMMENDATION: 

 

It is recommended that the Personnel Commission approve the classification title change from Employee Benefits 

Specialist to Risk Management Specialist. 

 

Additionally, it is recommended that the Personnel Commission approve all other revisions to the Risk Management 

Specialist classification specification as presented. 

 
Action Items- Employee Benefits Specialist                                                                             August 9, 2018 
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August 9, 2018 
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Personnel Commission Meeting           C-1 
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Personnel Commission Meeting           C-3 

August 9, 2018 
 

 

 
 

 

 

 

 

 

 

 
 

 
Action Items-Eligibility List                                                                                August 9, 2018 
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Personnel Commission Meeting           C-3 
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Personnel Commission Meeting           D-1 

August 9, 2018 
 
 
Page 1  June 20, 2018 

CLASSIFIED PERSONNEL ACTIONS 

 

 

 

 

 

 

 

 

 

 

 

 

 
Reports/Other Information/Discussion Items-Personnel Actions                                              August 9, 2018 

 

New Hire   

Nair, Shristie Director of Classified Human Resources, Position #121 06/04/2018 

   Personnel Commission 8.0 hrs./246 days  

   

Limited Term   

Garcia, Fernando Custodian 05/02/2018 

Hernandez, Erica R Paraeducator 05/23/2018 

Lopez Jr., Juan Paraeducator 06/15/2018 

Martinez, Michael  Custodian 05/02/2018 

   

Exempt   

Deckers, Tanya Campus Assistant 05/10/2018 

Raya, Marisa Campus Assistant 05/02/2018 

   

Leave of Absence    

Gonzales, Therese N Child Nutrition Worker, Position #1586 08/20/2018 

   Maria West 4.0 hrs./185 days  

   

Resignation   

Cerrato, Gabriela Child Nutrition Worker, Position #1834 06/15/2018 

   Elm 5.0 hrs./185 days  

Lopez Jr., Juan Paraeducator I, Position #7185 06/15/2018 

   McKinna 4.16 hrs./183 days   

Mejia, Marissa Outreach Specialist, Position #2561 06/08/2018 

   Brekke 8.0 hrs./180 days  

Sims, Elizabeth N Paraeducator I, Position #7190 06/14/2018 

   Ritchen 4.0 hrs./183 days   

   

Retirement   

Benavides, Leticia Preschool Assistant (B), Position #945 06/14/2018 

   Rose Ave. 3.0 hrs./183 days  

Bernal, Rosalina Child Nutrition Worker, Position #1703 06/18/2018 

   McKinna 5.0 hrs./185 days  

   


