Scanlt Instructions for Toshiba Copiers

Generating Answer Sheets from SchoolNet
1. After scheduling your test, select “Answer Sheets” under Test Actions on the Test Details

page.
v Test Actions

Copy Test
Export Test
Delete this Test
Answer Sheets

Preview Online Test
Student Test Booklet ( .pdf | .doc)

Answer Key ( .pdf)
Cover Sheet ( .pdf)

2. For each course, select the course name and select “Generate Answer Sheets”.

Generate Answer Sheet

3. Check the notifications center at the top to access the generated answer sheets.

0 Welcome,

% Your answer sheet is ready for doy
Please note that this download lin
expire on Wednesday, 02/17/2016
9:42 AM.

Download it now

Today at 9:43 AM

4. Follow the directions below for printing the answer sheets.



Printing Answer Sheets from MacBook
When printing SchoolNet answer sheets from a MacBook please select the following setting.

1. Select “Show Details”

2. poF i  Show Details Cancel

2. Change the Scale settings to “Scale” and Printer: | A HP LaserJet 400 col..FP M475dn (678004) [
en'[el' “1 OOO/O”. Presets: = Black and White
Copies: 1 Black & White [ Two-Sided
Pages: © All
") Selected Page in Sidebar
") From: 1 to: |1
Paper Size: = US Letter 8.50 by 11.00 inches
Orientation: |E 'ﬁ
Preview
Auto Rotate | Show Notes
O scale:
" Scale to Fit: .
Copies per page: 17

Toshiba Copier Instructions
1. Launch NCEdCloud IAM by selecting the icon on the desktop next to the copier.
2. Login using your NCEdCloud credentials.

3. Select the SchoolNet (HB - IIS - LEA 310) icon.

4. Select the Scanlt Launch the Application icon.




Load answer sheets into top tray of copier.

Select Start Scanning, enter you copier code and
then select OK. The answer sheets will begin to
feed through the copier.

When scanning is complete, review each answer sheet and correct any errors. (Any answer
Sheets or answer sheet responses that the scanner cannot fully interpret, displays in a list
under the Review Recommended and Requires Manual Entry tabs.)

Select Confirm Review to score answer sheets.
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