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Sync OneDrive Files to Your Computer

Right Click

Student Email Address

Sign In

• click the Next button when prompted

• OneDrive is now a location that can be saved to and 
accessed directly from your desktop

Advantages:

• OneDrive is a “cloud storage” 
(like a mobile flash drive)

• as part of Microsoft 365, 
students receive storage 
space of 1 TB/1,000 GBs

• provides quick access to this 
storage space directly in the , 
computer’s file manager        
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