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These steps will allow administrators to run the Executive Summary report, filter it to see critical intervention
students, and export the resulting report. These students are those who scored at or below the 10t percentile
on their ISIP Assessment.

Step 1: Click the campus tab at the top of the page and scroll down to click on the Executive Summary in the
Related Reports section to run the report.
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Step 2: Click on Edit Report at the top of the report and check the box to show Critical Intervention students
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Step 3: Click on Export Details to export the data to a .csv file. A column called “Overall_PTILE” (Column P)
shows the students’ percentiles.
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