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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of May 9, 2019; May 21, 2019  

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

   

1. Establishment of class description – Special Education Service Coordinator (page 6) 
The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description. 

 
2. Establishment of class description – Information Technology Project Coordinator (page 13) 

The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description. 

 
3. Establishment of class description – Site Technology Coordinator (page 17) 

The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description.  
 

4. Establishment of class description – Director, Network Operations (page 20) 
The Personnel Commission will consider approving the establishment of the new 
classification, salary placement, and job description.  
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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5. Eligibility Lists (page 24) 

The Personnel Commission will review certification of eligibility lists.  
 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 28) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
 
The Personnel Commission will convene to closed session for the following items: 
 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
1.  Pursuant to Section 54957 of the Government Code, the Commission will consider personnel 

matters concerning :     
 
 Director, Classified Human Resources - Evaluation 

 
2. Reconvene to open session and report out of closed session. 

The Commission will report on any action taken in closed session or take action on any item 
considered in closed session as may be required by Government Code Section 54957.1. 

 
F. ADJOURNMENT 

 
 
 
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 9303        
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Minutes of Thursday, May 9, 2019         June 13, 2019 
 
 

The Personnel Commission of the Oxnard School District met on Thursday, May 9, 
2019, in Portable 501 of the ESC, 1051 South A Street, Oxnard, CA.  The meeting was 
called to order by Commissioner Castillo at 4:04 p.m. 
 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission 
                                   Paul Robinson, Member of the Personnel Commission 
                                     

Shristie Nair-Villano, Director, Classified Human Resources  
Karrie Wing, Senior Human Resources Analyst 
Tanya Ventura, Administrative Assistant 
 

Guests:  John Avalos, CSEA Representative;  Anna Gutierrez, Human Resources 
Assistant; Ilene Poland,  CSEA President; Dr. Vaca, Assistant Superintendent, Human 
Resources and Support Services 
 

ROLL CALL 
 
 
 

Commissioner Robinson moved to approve the agenda of Thursday, May 9, 2019 as 
presented.  Commissioner Castillo seconded and the motion carried.  
The vote was as follows 2-0.   Castillo  Y  Robinson Y 

ADOPTION OF THE 
AGENDA 
 

Commissioner Robinson moved to approve the minutes of April 11, 2019 as presented. 
Commissioner Castillo seconded and the motion carried.   The vote was as follows 2-0.   
Castillo  Y  Robinson Y 
 

APPROVAL OF 
MINUTES 

Ms. Gutierrez voiced her concerns regarding the screening process of employment 
applications. 

COMMENTS BY THE 
PUBLIC 

 ACTION ITEMS 
 

The Commission reviewed the proposed budget.  Commissioner Robinson moved to 
approve the budget for fiscal year 2019-2020 as presented.  Commissioner Castillo 
seconded and the motion carried. The vote was as follows 2-0.  Castillo  Y  Robinson Y 
 

Public Hearing-Budget 
for Fiscal Year 2019-
2020 

Commissioner Robinson moved to approve the eligibility list of School Occupational 
Therapist.  Commissioner Castillo seconded and the motion carried.    The vote was as 
follows 2-0.   Castillo  Y    Robinson Y 
 

Eligibility Lists 

Oxnard school district  
 Meeting MINUTES 

 

Thursday, May 9, 2019 
4:00 p.m. Portable 501 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Shristie Nair-Villano, Secretary to the Personnel Commission 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Thursday, May 9, 2019 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
 
Minutes of Thursday, May 9, 2019         June 13, 2019 
 
 

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION ITEMS 

The Personnel Commission reviewed the Personnel Actions of May 1, 2019. 
 

Personnel Actions 

Mrs. Nair-Villano gave an update on current recruitments and classification studies.  She 
summarized the Commission’s staff activities as of the last Commission meeting.   
 

Director’s Report 

Ms. Poland reported that classified employees are currently facing layoffs and CSEA site 
representatives have been speaking to members regarding processes and their rights.  
  

Report by CSEA 

Dr. Vaca reported that a meeting was held with staff and VCOE regarding data in 
ESCAPE and how it is used. He clarified that negotiations with CSEA are complete.  He 
also reported that Oxnard School District is participating in a residency program; this 
three-year program is a grant with the state.   

Report by Assistant 
Superintendent, Human 
Resources and Support 
Services 

Commissioner Robinson reported that he would like to see the Paraeducator I, 
Paraeducator II, and Paraeducator III job descriptions changed.  He also reported that the 
Merit Academy has great presenters and he is retaining lots of information.  
Commissioner Castillo reported that he is also attending the Merit Academy.  
 

Report by 
Commissioner 

The Commission convened into closed session at 5:02 p.m. They reconvened into open 
session at 6:05 p.m. and reported that no action was taken.  
 

CLOSED SESSION 

There being no further business, the Commission adjourned at 6:05 p.m.    
 

ADJOURNMENT 



 - 5 - 

 
 
 
 
 
 
 
 
 

 
 
This certifies that these are the full and correct minutes of the meeting of Tuesday, May 21, 2019 as approved  
by the Personnel Commission of the Oxnard School District. 
 
             
          Date        Chair, Personnel Commission 
 
 
 
Minutes of Tuesday, May 21, 2019        June 13, 2019 
 

The Personnel Commission of the Oxnard School District met on Tuesday, May 21, 
2019, in Portable 502 of the ESC, 1051 South A Street, Oxnard, CA.  The meeting was 
called to order by Commissioner Castillo at 4:03 p.m. 
 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Paul Robinson, Member of the Personnel Commission 
                                     

Shristie Nair-Villano, Director, Classified Human Resources  
Karrie Wing, Senior Human Resources Analyst 
 

Guests:  John Avalos, CSEA Representative; Pamela Ibarra, CSEA representative; Ilene 
Poland,  CSEA President; Mary Truax, Manager, Special Education. 
 

ROLL CALL 
 
 
 

Commissioner Robinson moved to approve the agenda of Tuesday, May 21, 2019 as 
presented.  Commissioner Castillo seconded and the motion carried.  
The vote was as follows 3-0.   Castillo  Y  Lopez Y   Robinson Y 

ADOPTION OF THE 
AGENDA 
 

 
 

COMMENTS BY THE 
PUBLIC 

 ACTION ITEMS 
Discussion was held regarding the Special Education Service Coordinator job duties.  
After a lengthy discussion, the item was tabled for the Personnel Commission meeting in 
June.  

Establishment of class 
description- Special 
Education Service 
Coordinator  

The Commission convened into closed session. They reconvened into open session at 
6:16 p.m. and reported that no action was taken.  
 

CLOSED SESSION 

There being no further business, the Commission adjourned at 6:17 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Tuesday, May 21, 2019 
4:00 p.m. Special Meeting-Portable 502 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 
June 13, 2019 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):  Date of Meeting: 
Shristie Nair-Villano      June 13, 2019 
Director, Classified Human Resources 
 
 
TITLE:  NEW CLASSIFICATION – Special Education Service Coordinator 
 
 
 
BACKGROUND & FINDINGS: 
 
The Manager of Special Education, San Miguel, requested that the Personnel Commission create a new 
classification which would be tasked with directly supporting the educational needs of Special Education students 
ages birth to five years old. This position will be responsible for overseeing and coordinating referrals to programs 
that provide special educational assistance to students; act as a primary liaison with all collaborative special 
education partners and on behalf of families; and monitor educational activities and services for students. 
 
The Manager of Special Education, San Miguel has reviewed and is in agreement with the class specification. 
 
 
SALARY PLACEMENT: 
 
Local agencies typically used for salary surveys were surveyed for compensation comparison. The results of the 
survey did not provide a clear guideline for salary placement since similar classifications do not generally exist in 
neighboring districts. Instead, staff looked at internal relationships with existing classifications to determine a 
salary placement. Specifically, staff looked at internal relationships between the proposed classification and two 
comparable classifications performing similar level duties in the area of community engagement/relations: 
Outreach Specialist (range 24) and Family Liaison (range 21.5).  
 
Based on the specialized need for special education job knowledge and higher education requirements, it would 
be appropriate to place the proposed classification at range 22.5.  
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the new classification specification for Special Education Service Coordinator and  
- allocate the classification of Special Education Service Coordinator to range 22.5 

 
 
 
 
 
 
 
 
 
Action Items-Special Education Services Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-1 
June 13, 2019 
 

 
 
Action Items-Special Education Services Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-1 
June 13, 2019 
 

 
 
 
Action Items-Special Education Services Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-1 
June 13, 2019 
 

 
 
 
Action Items-Special Education Services Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-1 
June 13, 2019 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items-Special Education Services Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-2 
June 13, 2019 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):  Date of Meeting: 
Shristie Nair-Villano      June 13, 2019 
Director, Classified Human Resources 
 
 
TITLE:  NEW CLASSIFICATION’s – Information Technology Services 
 
 
BACKGROUND & FINDINGS: 
 
The Chief Information Officer requested that the Personnel Commission create three new classifications in the 
Information Technology Services department: 
 
The Director, Network Operations position will perform a variety of activities involved in planning, directing, 
designing, coordinating and administering systems, networks and subsystems including all servers and 
networking hardware. This position will also manage a team of technical professionals providing operational 
support to District end-users.  
 
The Information Technology Project Coordinator position will be responsible for administering, maintaining, and 
assuring smooth and efficient functioning of District Information Technology projects and related systems. The 
position will perform a variety of duties involved in the coordination, planning, installation, configuration, 
operation, maintenance, and repair of future ready learning environments.  
 
The Site Technology Coordinator position plans, organizes, and coordinates the work of assigned staff charged 
with the installation, service, diagnosis, repair, and modification of desktop and laptop computers, servers, mobile 
computing devices, and peripheral computer equipment at school sites. This position acts as a liaison between 
schools and off-site district facilities and centralized department operations and participates and supports the use 
of technology at school sites. 
 
The Chief Information Officer has reviewed and is in agreement with the class specifications presented. 
 
SALARY PLACEMENT: 
 
Information Technology Project Coordinator & Site Technology Coordinator: 
Local agencies typically used for salary surveys were surveyed for compensation comparison. The results of the 
survey did not provide a clear guideline for salary placement. Instead, staff looked at internal relationships with 
existing classifications to determine a salary placement. Specifically, staff looked at internal relationships in the 
Technology job family.  
 
Based on the need to coordinate, lead and plan, it would be appropriate to place the proposed classifications of 
Information Technology Project Coordinator and Site Technology Coordinator at range 29. 
 
Director, Network Operations:  
Staff surveyed local agencies for compensation comparison and looked at internal relationships within the 
existing management salary schedule to determine a salary placement. 
 
Based on the salary survey and internal alignment, it would be appropriate to place the proposed classification of 
Director, Network Operations at salary range $98,201 – $116,669 of the management salary schedule. 
 
Action Items-Information Technology Services                                                                        June 13, 2019 
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Personnel Commission Meeting           C-2 
June 13, 2019 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to:  

- approve the new classification specification for Director, Network Operations and 
- allocate the classification of Director, Network Operations to salary range $98,201 – $116,669 
- approve the new classification specification for Information Technology Project Coordinator and 
- allocate the classification of Information Technology Project Coordinator to range 29 
- approve the new classification specification for Site Technology Coordinator and 
- allocate the classification of Site Technology Coordinator to range 29 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items-Information Technology Services                                                                        June 13, 2019 
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Personnel Commission Meeting           C-2 
June 13, 2019 
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Action Items-Information Technology Project Coordinator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-3 
June 13, 2019 
 

 
 
Action Items-Site Technology Coordinator                                                                          June 13, 2019 
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Personnel Commission Meeting           C-3 
June 13, 2019 
 

 
 
Action Items-Site Technology Coordinator                                                                          June 13, 2019 
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Personnel Commission Meeting           C-3 
June 13, 2019 
 

 
 
 
 
Action Items-Site Technology Coordinator                                                                          June 13, 2019 
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Personnel Commission Meeting           C-4 
June 13, 2019 

 
 
Action Items-Director Network Operator                                                                        June 13, 2019 
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Personnel Commission Meeting           C-4 
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Personnel Commission Meeting           C-5 
June 13, 2019 
 
 

 
 

 
 
 
Action Items-Eligibility List                                                                             June 13, 2019 



 - 25 - 

Personnel Commission Meeting           C-5 
June 13, 2019 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
Action Items-Eligibility List                                                                             June 13, 2019 



 - 26 - 
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Personnel Commission Meeting           C-5 
June 13, 2019 

 
 
 
 
 
 
 
 
 

 
 
Action Items-Eligibility List                                                                             June 13, 2019 
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Personnel Commission Meeting           D-1 
June 13, 2019 
 
 
Page 1  May 15, 2019 

CLASSIFIED PERSONNEL ACTIONS 

 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                              June 13, 2019 
 

New Hire   
Lopez, Diana L Paraeducator II, Position #2245 04/30/2019 
 Special Education 5.75 hrs./183 days  
   
Limited Term   
Chavez Cedeno, Kassandra Paraeducator (substitute) 05/14/2019 
Davlos, Lateafa A Campus Assistant (substitute) 04/24/2019 
Gadian, Melissa M Paraeducator (substitute) 04/23/2019 
Lopez, Olivia V Paraeducator (substitute) 04/22/2019 
Lopez, Paulina A Paraeducator (substitute) 04/15/2019 
Rivera, Elizabeth H Paraeducator (substitute) 04/22/2019 
Salazar, Elida Paraeducator (substitute) 04/22/2019 
   
Promotion   
Lopez, Lisa V Paraeducator II, Position #2904 04/27/2019 
 Special Education 5.75 hrs./ 183 days  
 Campus Assistant, Position #3014  
 Marina West 5.0 hrs./ 180 days  
   
Transfer   
Ankrom, Karen A Paraeducator III, Position #9221 04/22/2019 
 Special Education 5.75 hrs./ 183 days  
 Paraeducator III, Position #7850  
 Special Education 5.75 hrs./ 183 days  
   
Leave of Absence   
Mendez, Cindy V Paraeducator II (B), Position #6581 04/02/2019-06/02/2019 
 Special Education 5.75 hrs./ 183 days  
   
Resignation   
Canales, Catalina Health Care Technician, Position #9032 05/07/2019 
 Pupil Services 7.0 hrs./183 days   
Guerrero Espinosa, Dalia A Family Liaison, Position #6405 04/26/2019 
 Ramona 6.0 hrs./ 180 days   
Hernandez, Julie V Paraeducator I, Position #7193 05/17/2019 
 Sierra Linda 4.83 hrs./183 days  
Reppert, Amanda Child Nutrition Worker, Position #2616 04/17/2019 
 Chavez 5.5 hrs./185 days  
   
   
   
   
   


	B. COMMENTS BY THE PUBLIC
	The Personnel Commission
	The Personnel Commission reviewed the Personnel Actions of May 1, 2019.
	Mrs. Nair-Villano gave an update on current recruitments and classification studies.  She summarized the Commission’s staff activities as of the last Commission meeting.  
	Shristie Nair-Villano, Secretary to the Personnel Commission
	Personnel Commission Meeting           C-1
	June 13, 2019
	PERSONNEL COMMISSION AGENDA ITEM
	BACKGROUND & FINDINGS:
	SALARY PLACEMENT:
	RECOMMENDATION:
	Personnel Commission Meeting           C-1
	June 13, 2019
	Personnel Commission Meeting           C-1
	June 13, 2019
	Personnel Commission Meeting           C-1
	June 13, 2019
	Personnel Commission Meeting           C-1
	June 13, 2019
	Personnel Commission Meeting           C-2
	June 13, 2019
	PERSONNEL COMMISSION AGENDA ITEM
	BACKGROUND & FINDINGS:
	SALARY PLACEMENT:
	Personnel Commission Meeting           C-2
	June 13, 2019
	RECOMMENDATION:
	Personnel Commission Meeting           C-2
	June 13, 2019
	Personnel Commission Meeting           C-2
	June 13, 2019
	Personnel Commission Meeting           C-2
	June 13, 2019
	Personnel Commission Meeting           C-2
	June 13, 2019
	Personnel Commission Meeting           C-3
	June 13, 2019
	Personnel Commission Meeting           C-3
	June 13, 2019
	Personnel Commission Meeting           C-3
	June 13, 2019
	Personnel Commission Meeting           C-4
	June 13, 2019
	Personnel Commission Meeting           C-4
	June 13, 2019
	Personnel Commission Meeting           C-4
	June 13, 2019
	Personnel Commission Meeting           C-4
	June 13, 2019
	Personnel Commission Meeting           C-5
	June 13, 2019
	Personnel Commission Meeting           C-5
	June 13, 2019
	Personnel Commission Meeting           C-5
	June 13, 2019
	Personnel Commission Meeting           C-5
	June 13, 2019
	Personnel Commission Meeting           D-1
	June 13, 2019
	Reports/Other Information/Discussion Items-Personnel Actions                                              June 13, 2019

