
The Personnel Commission 
(supporting education through merit)  

 
 

A. ORDER OF BUSINESS

1. Call Meeting To Order

2. Roll Call

3. Adoption of the Agenda

B. COMMENTS BY THE PUBLIC
Public Comment provides the public an opportunity to address the Personnel 
Commission (“Commission”) on non-agenda items.  Speakers are requested to limit their 
remarks to three (3) minutes.  The Commission shall limit the total time for Public 
Comment on each subject to fifteen (15) minutes.  The Commission may not deliberate or 
take any action on items raised during this portion of the meeting.

C.  REPORTS/OTHER INFORMATION/DISCUSSION ITEMS
These items are presented for information or study only, no action will be taken.

1. Report by Assistant Superintendent, Human Resources and Support Services
The Assistant Superintendent, Human Resources, may report on Human Resources 
issues of interest to the District.

D. ACTION ITEMS

1. Advanced Step Placement (page 2)
The Personnel Commission will ratify the advanced step placement for Carolyn 
Wing, Senior Human Resources Analyst, at Step B of the Management Salary 
Schedule pursuant to Personnel Commission Rules & Regulations 70.200.1.

E. ADJOURNMENT
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PERSONNEL COMMISSION RULES & REGULATIONS 70.200(A) PCRR 

70.200 Application of Salary Schedule 

As provided for in Education Code 45260 (Effective January 1, 1982), this section of the Personnel 
Commission Rules and Regulations may not be applicable to members of a/the bargaining unit for 
classified employees. Members of a/the bargaining unit for classified employees should refer to the 
collective bargaining agreement with regard to this subject matter. 

70.200.1 Initial Placement 

All new regular employees shall be paid in accordance with the salary range 
established for the class to which assigned. Initial placement will normally be the 
first step of the salary range. However, a new employee may be granted 
advanced step placement upon recommendation of the appointing authority and 
approval by the Director of Classified Human Resources, subject to 
ratification by the Personnel Commission. In determining the appropriateness of 
an advanced placement request, the Director of Classified Human Resources shall 
base his decision on the following factors:  

1. Additional education at the college level which is directly related to the 
classification and beyond the established requirement for entry into the class.  Credit 
for one step may be given for two years or greater of additional directly related 
education.  

2. Experience in a related position equivalent to/higher than the 
classification to which the selected candidate has been assigned. Credit for one 
step may be given for two years or greater of experience in a similar or higher 
level related position outside of the District. 

3. Evidence that the salary received by the selected candidate from his
most recent employer is greater than the first step of the salary range of 
the class. A selected candidate may be given credit for multiple steps based 
on evidence of an equal or greater recent salary.  In no circumstances shall the 
initial placement exceed the top step of the salary range for the class.  

This section doesn’t pertain to employees upon promotion.  Please refer to Rule 
70.200.3 for salary placement following promotion.  

70.200.2 Anniversary Date and Step Advancement 

A. Regular non-management employees hired after July 1, 1989, shall receive a one-step
advancement on their assigned salary range on the first of the month following
satisfactory completion of their 130 day probation.

B. Beginning July 1, 1989, July 1 shall be the salary date for all regular classified
employees.  Employees hired between July 1 and December 31 inclusive, shall be
eligible to receive an anniversary step advancement the ensuing July 1.  Employees
hired between January 1 and June 30, inclusive, shall not be eligible to receive an
anniversary step advancement until the second July following their date of hire.
Subsequent annual step advancement, including supermaximums (longevity
increments) defined below, shall become effective on July 1 of each year until the
maximum step on the assigned salary range is attained.

C. An employee, in order to gain credit for a year of employment toward annual step
advancement on the salary schedule, must employed in a paid status for at least two-
thirds (2/3) of the annual working days assigned to his/her position during the
preceding fiscal year.
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