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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of July 16, 2019 and July 23, 2019  

 
B. COMMENTS BY THE PUBLIC 

 
Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

 
1. Adaptive Technology Specialist (page 6-10) 

The Personnel Commission will consider revising the job description.  
 

2. Paraeducator - Hearing Impaired (Oral Speech) (page 11-14) 
The Personnel Commission will consider revising the job description.  

 
3. Paraeducator - Hearing Impaired (Sign Language)  (page 15-19 ) 

The Personnel Commission will consider revising the job description. 
 

4. Speech Language Pathology Assistant (page 20-23) 
The Personnel Commission will consider revising the job description.  
 

5. School Occupational Therapist (page 24-27) 
The Personnel Commission will consider revising the job description.  
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 

Oxnard school district   
NOTICE OF REGULAR MEETING  

AGENDA 
 

Thursday, August 8, 2019 
4:00 p.m. Regular Meeting 
Oxnard Room of the ESC 

    1051 South A Street, Oxnard, CA 93030 
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6. Advanced Step Placement (page 28-29) 

The Personnel Commission will ratify the advanced step placement for Marco Antonio 
Lopez, Grounds Manager, at Step 2 of the Classified Management salary schedule pursuant 
to Personnel Commission Rules & Regulations 70.200.1 

 
7. Eligibility Lists (page 30-31) 

  The Personnel Commission will review certification of eligibility lists.  
 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 32-34) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
 
The Personnel Commission will convene to closed session for the following items: 
 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
1.  Pursuant to Section 54957 of the Government Code, the Commission will consider personnel 

matters concerning :     
 
 Director, Classified Human Resources - Evaluation 

 
2. Reconvene to open session and report out of closed session. 

The Commission will report on any action taken in closed session or take action on any item 
considered in closed session as may be required by Government Code Section 54957.1. 

 
F. ADJOURNMENT 

 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 9303 



 - 3 - 

 
 
 
 
 
 
 
 

 
 
 
Minutes of Tuesday, July 16, 2019         August 8, 2019 

 
 
 

The Personnel Commission of the Oxnard School District met on Tuesday, July 16, 
2019, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 
meeting was called to order by Commissioner Castillo at 4:03 p.m. 
 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Paul Robinson, Member of the Personnel Commission 
                                     

Shristie Nair-Villano, Director, Classified Human Resources  
Karrie Wing, Senior Human Resources Analyst 
Tanya Ventura, Administrative Assistant 
 

Guests:  Karling Aguilera Fort, Superintendent; John Avalos, CSEA representative; 
Silvia Carrillo, CSEA representative; Dawud Davis, Technology Services Technician; 
Luis Garibay, Technology Services Technician; Pamela Ibarra, CSEA representative;  
Thomas Kranzler, Network Systems Analyst; Ricardo Leon, Technology Services 
Technician;  Valerie Mitchell, Chief Information Officer; Ilene Poland,   CSEA 
President; Oscar Topete, Technology Services Technician;  Dr. Vaca, Assistant 
Superintendent Human Resources and Support Services 
 

ROLL CALL 
 
 
 

Commissioner Castillo asked to pull action items C-4, C-5, and C-6 from the agenda of 
Tuesday, July 16, 2019.   

ADOPTION OF THE 
AGENDA 

Commissioner Robinson moved to approve the minutes of May 9, 2019; June 13, 2019; 
June 19, 2019 as presented. Commissioner Castillo seconded and the motion carried.   
The vote was as follows 3-0.    Castillo  Y ; Lopez Y ; Robinson Y 
 

APPROVAL OF 
MINUTES 

Commissioners welcomed Mr. Karling Aguilera Fort.  COMMENTS BY THE 
PUBLIC 

 ACTION ITEMS 
 

The Commission reviewed the new classification specifications for Director, Network 
Operations; Information Technology Project Coordinator; Site Technology Coordinator.   
Commissioner Robinson moved to approve the new classification specification for 
Director Network Operations and allocate the classification to salary range $98,201-
$116,669; approve the new classification specification for Information Technology 
Project Coordinator and allocate the classification to salary range 29 of the CSEA salary 
schedule; approve the new classification for Site Technology Coordinator and allocate 
the classification to salary range 29 of the CSEA salary schedule. Commissioner Lopez 
seconded and the motion carried.   The vote was as follows 3-0.     
Castillo  Y ; Lopez Y ; Robinson Y 

Establishment of Class 
Descriptions 

Oxnard school district  
 Special Meeting MINUTES 

 

Tuesday, July 16, 2019 
4:00 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
 
 
 
 

INSPIRE • Eilf.o 

~ 
::c 



 - 4 - 

 
 

 
 
 
 
Shristie Nair-Villano, Secretary to the Personnel Commission 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Tuesday, July 16, 2019 as approved  
by the Personnel Commission of the Oxnard School District. 
 
 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
Minutes of Tuesday, July 16, 2019         August 8, 2019 
 

Commissioner Robinson moved to approve the eligibility lists of Switchboard Operator, 
Risk Management Specialist, Human Resources Assistant, and Grounds Manager.  
Commissioner Lopez seconded and the motion carried.    The vote was as follows 3-0.   
Castillo  Y ; Lopez Y ; Robinson Y 
 

Eligibility Lists 

 REPORTS/OTHER 
INFORMATION/ 
DISCUSSION ITEMS 

Mrs. Nair-Villano gave an update on current recruitments and classification studies.  She 
summarized the Commission’s staff activities as of the last Commission meeting.   
 

Director’s Report 

Ms. Poland reported that the Tentative Agreement is currently in the 610 process.  She 
shared that 8 delegates will attend the CSEA Conference.   
  

Report by CSEA 

Mr. Aguilera Fort shared that he invited Ms. Nair-Villano to present information 
regarding the Merit System and the Classified hiring process at the Cabinet meeting. He 
expressed that he is looking forward to working with everyone.   
 
Dr. Vaca reported that during the upcoming school year 5 student teacher residence will 
be at our schools.  He shared that this is part of a program with the support of the State of 
California. He also reported that a program for a second pathway will take place in the 
future for non-teaching positions.   
 

Report by Assistant 
Superintendent, Human 
Resources and Support 
Services 

Commissioner Castillo reported that he attended the 2nd Annual CSEA barbeque.  Ms. 
Poland thanked him for helping with the barbeque.   Commissioner Lopez thanked Dr. 
Vaca for working with and for his support of the Personnel Commission office. 
Commissioner Robinson also thanked Dr. Vaca for his support. Commissioner Castillo 
shared background with the participation of the Director in Cabinet and the importance 
of being included in the meetings. 
 

Report by 
Commissioners 

The Commission convened into closed session at 5:24 p.m. They reconvened into open 
session at 6:36 p.m. and reported that no action was taken.  
 

CLOSED SESSION 

There being no further business, the Commission adjourned at 6:36 p.m.    
 

ADJOURNMENT 



 - 5 - 

 
 
 
 
 
 
 

 
 
 
Shristie Nair-Villano, Secretary to the Personnel Commission 
 
 
 
This certifies that these are the full and correct minutes of the meeting of Tuesday, July 23, 2019 as approved  
by the Personnel Commission of the Oxnard School District. 
 
             
          Date        Chair, Personnel Commission 
 
 
 
 
 
 
 
 
Minutes of Tuesday, July 23, 2019         August 8, 2019 

The Personnel Commission of the Oxnard School District met on Tuesday, July 23, 
2019, in the Oxnard Room of the ESC, 1051 South A Street, Oxnard, CA.  The special 
meeting was called to order by Commissioner Lopez at 4:00 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 
                                   Edward M. Castillo, Chair of the Personnel Commission 
                                   Irma J. Lopez, Member of the Personnel Commission 
                                   Paul Robinson, Member of the Personnel Commission 
                                     

Shristie Nair-Villano, Director, Classified Human Resources  
Karrie Wing, Senior Human Resources Analyst 
 

Guests:  No guests were present. 

ROLL CALL 
 
 
 

Commissioner Robinson moved to approve the agenda of Tuesday, July 23, 2019 as 
presented.  Commissioner Lopez seconded and the motion carried.  
The vote was as follows 3-0.    Castillo  Y ; Lopez Y ; Robinson Y 

ADOPTION OF THE 
AGENDA 

 ACTION ITEMS 
Discussion was held regarding the Paraeducator job duties.   
Commissioner Robinson moved to approve the revisions for Paraeducator I, 
Paraeducator II, and Paraeducator III. Commissioner Lopez seconded and the motion 
carried. The vote was as follows 3-0.   Castillo  Y ; Lopez Y ; Robinson Y 

Establishment of class 
description- 
Paraeducator Series  

 
There being no further business, the Commission adjourned at 4:24 p.m.    
 

ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Tuesday, July 23, 2019 
4:00 p.m. Oxnard Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1-3 
August 8, 2019 

 
 

PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        August 8, 2019 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISIONS – Adaptive Technology Specialist, Paraeducator - Hearing Impaired 
(Oral Speech), and Paraeducator - Hearing Impaired (Sign Language) 
 
 
 
BACKGROUND & FINDINGS: 
 
In January 2018, the following classification specifications were revised to standardize language across Special 
Education classifications: 

Adaptive Technology Specialist 
Paraeducator - Hearing Impaired (Oral Speech) 
Paraeducator - Hearing Impaired (Sign Language) 

 
These changes are being reverted to the original job summary, duties, and qualifications. A full study of all 
Paraeducator / Instructional Support classifications will be planned for in the upcoming months. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions for classification 
specifications:  

- Adaptive Technology Specialist 
- Paraeducator - Hearing Impaired (Oral Speech) 
- Paraeducator - Hearing Impaired (Sign Language) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items- Classification Revisions – Adaptive Technology Specialist,  
Paraeducator - Hearing Impaired (Oral Speech), and Paraeducator - Hearing Impaired (Sign Language)   August 8, 2019 
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Action Items- Adaptive Technology Specialist                                                                         August 8, 2019 

ADAPTIVE TECHNOLOGY SPECIALIST 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in 
the class. Specifications are not intended to 1ejlect all duties perfonned within the j oi>. 

SUMMARY OF DUTIES 
Under the direction of the Principal or other school-site administrator. prepares classroom materials for 
instruction of blind and visnallv imoaire4 students· translates material from nrint to Brame and from Brajlle to 
print: and perfoflllS a variety of duties relative to assigned area of responsibility. 
Under @:eftefftl 9Uf,eFzisieB, seAes as a elftJ!if&em Mtie f.er bltttd er c1istt0H,• tfflpMfed ~flttlettts ey :fneilitattftg 
colYluoicatioe. aad pro,·idlag ~1etioaal c'dff8R t&liougk ta@ 11se ofBraiU@. 

Distinguishing Char acteristics Among Related Classes 
Adaptive Technology Spe.cialist's work under ge,mal SlljleP<·isiea direction of a teacher or other certificated 
employee and assists in providing instructional reinforcement, pre.paring instructional materials and maintaining 
a safe and clean learning envirorunent for students using the Braille based method of colllllltmication. 

SUPERVISION RECEIVED AND EXERCISED 
Receives immediate supervision from a site administrator and receives work direction from a classroom teacher. 
No Supervision is exercised. 

-Duties and R esponsibilities 
Essential responsibilities and duties may include, but are not lin1ited to, the following: 

I.Translates printed classroom materials into Braille and Braille material into standard print· translates 
commurucations and test papers between students and teachers: prepares maps and pictures m a raised 
drawin2 format· translates material into large format type for partiallv-sighted students· 

2.0perates a computer. therrnoform Braille copier. Braille writers close circuit televisions. typewriters 
magnifiers tape recorders. talking calculators and other specialized equipment as necessarv to prepare a 
wide variety of instructional materials: 

3. Assists students in acaden1ic subjects and studv activities relatin2 to various aspects of their Individual 
Education Plan (I.E.P.)s or 504 plans· assists VH Program certificated personnel in computer labs and 
main strean1 classes to determine students' areas of need· 

4.Observes teachers' lesson presentations and works with students reinforcing lesson plans· assists 
individual children and/or small 2rouos in reading of Braille: 

S Assists in orientation of teachers staff and parents regarding children's needs related to Brajlle 
instmction: maintains confidentiality of pupil records and school reports· 

6.Assists the teacher in supervising students durin2 classroom activities phys:cal exercise periods. field 
trips and various other activities as dicected· assists students to classrooms and events· 

7. Assists in maintaining inventories of equipment and classroom supplies as they relate to Braille 
instmction: sets up work areas. displays and exhibits within the classroom· 

8. Observes and reports progress regardin2 student performance and behavior to teacher as required· 
observes and controls behavior of students accordin2 to approved procedures: 

9. Assist students bv providing proper examples. emotional support. friendly attitude and general guidance: 
10. Assists in maintaining a neat. orderlv. and attractive learning environment· ensures the health and safetv 

of students bv followin2 all health and safetv mies· perform general clean-up of work site. 

Oth•r Related Duties 
II . Administers routine first aid and CPR to students as needed· 
12. May perform a varietv of clerical duties such as preparation of instructiona: materials scoring papers 

recordin2 2rades taking role and mai.:ltainin2 records and files: 



 - 8 - 

Personnel Commission Meeting           C-1 
August 8, 2019 

 
 
 
 
 
Action Items- Adaptive Technology Specialist                                                                         August 8, 2019 

13. May operate specialized phvsical fitness equipment to assist students as needed: 

14. May assist in the loading and unloading of students from buses: 
15. Performs related duties and responsibilities as required. 

I. lHorks will i&diridual c~1dMt6 9f smaU gra11ps sf G~H:1@B$5 ta Hi&fars@ elas& l@GG8&fi ae.,Har 3f.isi£t 
SRldeftts ta eemplettag dass aaf! beme-v:edc assigameats. 

~- lEork& urit-ll s~1de&$S ta &prov@ HtN=aey skiU& aad abi1it-i@&, Yldudiag l@adlag neulYl.g aad ;:-Atiag 
aetivities te iaefease eempfeliessie:a,. veea6a1ary~ 1.tei:6al fease&iftg aael efal aaf! 1.vfit_;.tea eemmaaieation. 

J. lHork& ;riU1 G~dNltG dur-lag HSfi@ati8&al aetiviti@& ta impron@ iatN;pHGORal aad g@B8al &osial GltHk 
iacl11di&g eff@sti-1·@ coowue.icatiaa, ma&&HG, sa&fiict nsalutiea aad c0cial probl@m soki&g. 

4. PfeJlMC5 msteriM:S far elMsteem fl.1ul tft.Jfflttetiooftl ttSe and Blftiftttttti5 e se.fe ftftEI Jftftihtfy elosMeem 
NP'il:oomMt aad pef.WFmG a 1;ariet,_;· afelerieal tasle. 

5. PfeeiEles 0:ssistMtee te sfttdettts wiQ. 5peeiftl tteeth tilot moy• itlelttde oKendtftg le peP.JeMl h)•!ies.e stteh 
ac dresci.ag llld 11adHesiag~ YaYl~. llld grenmisg llld 9a;ie k@alYl &@@de, $0il@1iag aad diap@riag. 

~- 913senes stude!tls is. tfte elMMeom Mtd eft tfte y·Mel ftftd J!feuiek:s feedeoek te teoeltet5 eft studetM 
pMfeRnane@ llld 9@llavi0r. 

7. Sets appfopfiate li:B¼its :fof bebtwior and fCtaiefees positi\·e bel¼aviof. 
a. :;wp@r·ices and pat=tieipai@s ill t:&@ 6@$ \If aad H@di-ng 0f ct:wd@D1&, maia1ai&c a caf@ aad ca&iiar;· 

ew:U:onmeat 
9. Aeeempofties sft:tdett~ me tittg le Mtd &em seheel oelivities ftftd ftelel tfips rutel J'fe tPide.5 ossislrutee te 

!ffildents Hi getting Hi aael oat of r.vheelebatfS~ ofthopeelie eEpipment~ veaieles and pei:so&al bt=aees and 
:,uppeff!I. 

IQ. }4ay ael:mtlllstef and seofe tests. 
11. Seme J'BSiliem fttft). feftttife lite efto}J'le)·ee te 13e tfoifted itt sttelieftfflg te elCftf Mt pMSO@:M~ ~stfeaemy 

R-lbe feedHlg, eaaieteri3ation, eolostom-y and ileostomj' eat=e, oHygen a:dmjpfat,;ati.on anel 9ov: 
monitofing~ emer-geaey cil:fe~ aael ol4lef felated fofB¼S of pefSonal bealtB cil:fe. 

12. PerfofB¼S felated duties aael fesponstbilities as assi-gaed. 

Qualifications 

Knowledge of: 
• Use and translation of literary Braille: 
• Nemeth Code of Mathematics: 
• Principles and procedures of record keeping: 
• Interpersonal skiJJs using tact. patience. and courtesr 
• Methods and techniques of tutoring students: 
• Operational characteristics of various Braille translating and office equipment: 
• Basic principles and practices of child development and child guidance related to visuallv impaired 

cllildren-
• General needs and behavior of children: 
• Basic subjects taught in District schools. includin2 arithmetic granllllM spelling. language and readin2· 
• Safe practices in classroom and plavground activities: 
• Pertinent Federal. State and local laws. codes and regulations· 
• Classroom procedures and equipment: 
• Basic emergencv. first aid and health care techniques . 
• 

Cenet=al needs~ behar:iof, pbysiea.11:imitations, spec.ial needs and emotional pfoblems ofsraelens v:bo 
ffift). fequife petseftftl Bf hee:ltlt eofe 
~ eba~,:iof maftagement techniEJ:aes 
P,1etfteds ftftd leehftiqaes ef sofely liftittg Mtd me ,•ittg e!Mldfe!t witlt ph) ,;ieftl liffl.ilstietts 

• Pe5eftil:l h;•gieae praetiees 
Heal~ ftftd BMie eme1ges.e)\ flfsl aid, Mtd heoUh eMe leehmftttC!i. 
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Child gaidaaee pfi.aeiples aad praetiees as tl¼e;· relate te el¼tlEk=ea witl¼ pkysieal limttatiees 
~af@ practic@G Hi seh90I aad pla;·gi;ouod s@~G 
Ijasie pfiae.ii)les aeel pr-aetiees ef el¼tld del.·elepmeat aad ekilel gaidaaee 

Ability to: 
• Read and write in Braille: translate printed materials into Braille and vice versa· 
• Operate a varietv of office and Braille equipment· 
• Accept understand and a12propriately rewond to needs ofvis,ially iumaired shtdeuts· 
• Demonstrate an understanding. patient and receptive attitude toward children with special needs: 
• Conform to and su pport the assigned teacher's stvle of classroom management· 
• Effectivelv assist teacher in respondine to students' emergencies: 
• Learn methods and procedures to be followed in an instmctional environment· 
• Provide information and assistance to parents the general public and other staff members in a helpful, 

courteous and timelv manner· 
• Maintain confidentiality ofprivileged information obtained in the course of work: 
• Communicate effectively both orallv and in writing· 
• Understand and follow oral and written directions: 
• Analvze situations accurately and adopt an effective course of action: 
• Work effectivelv within established time schedules and with minimal direction-
• Establish and maintain effective working relationships. 

-·-
Rei.aferee iastflieti.ea te iaeliviEhlal er small gi:eups ef stuelees as directed ey tl¼e teaeher 
J.4Mft•oHl eeftHtienittftlit; fer ~e prir:•oe,· ftftti dt~t;r efi,1tyateeU;· ftftnElteopi,eEl eluitifett 
Safely Ii.ft ehthkee: Hi a.ad em efseheel euses. v:l¼eel ebairs. eraees. aad etaer efthepedie equii)meat 
} iaia-taift emetieaal eeftffel Hi diffieult situatieas 
Ef.fici@8*-ly aad @fMct.in@l;· Feast ♦9 @mMg@oci@s 
SeFle as a rele medel aad previde emetieaal suppert. aad maHltaia a ffieadly attituE1e 
P@AGfOl f9WtHi@ cl@rical dut-i@s aad mala4ai0 t:es0rds 
JJ/ efk iaelepeadea-tJy :.vitl¼ wjsimal eireetiea 
Pror·id@ iofeRRatiao aad assistaac@ ♦9 pat:@IUG, th@ §Ml@iul: puQlic aad 0tbM &t:aff'memb@rs in a B@lpf11l~ 
eeurteeas aaE1 timely maaaer 
Comnmaicat@ @ff@ctk@l;· Q9tb 0rall;· aad Hi 1rritlag 
Uae1et=s:taaE1 aael fe;He,.v eral aad 1.vfit-tea direetieas 
Ec*ablish aad maiataHi @ff@ct-iv@ worleiog nlati0R:&hips with *80s@ s01Uast@d Hi th@ c9ur:s@ 0fw0rlt 
Rea et ealmly aaele.r stressful situatieas aaE1 emergeaeies 
Trovei M .MttlhJ'1e si4es ;ytUttft weftc tkt;· 

EMPLOYMENT STANDARDS 

Experience and Training Guidelines 
Anv combination of experience and training that would likely provide the required knowledge and abilities is 
qualifvine. A typical wav to obtain the knowledge and abilities would be: 

Education and Training: Consistent with the Everv Student Succeeds Act of 2015. No Child Left Behind Act 
of2001 and other related legislation. paraprofessionals working in a proeram supported with Title I funds must 
meet the following standa,:ds : 

Toe equivalent of eraduation from hieh school and one of the followine: 
I. Completion of at least two years of studv (48 semester units or 60 quarter units) at an institution of 

higher education. Or 
2. Attainment of an Associate of Arts degree or higher deeree: Or 
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3. Meetin2 a rigorous standard of quality by receivin2 a passing score in an examination administered bv 
the Personnel Commission which demonstrates the knowledge and abilitv to assist in instructing 
readin2 writing and mathematics. 

Experience: One of the following: 
1. Two years of experience working with elementary school-age children in an organized educational, 

health, child care, or other structured setting including experience in Braille translation or working with 
visually impaired children. 

2. One year of full-time experience in Braille translation. 
3. Possession of Literary Braille Transcribing certification from the National Library Service of the Library 

of Congress may be substiruted for the required experience. 

L icense or Certificate 
Possession of, a valid California Driver's license may be required for some positions. 
Possession of, a CPR and first aid certificate. 

Speeial: Cet=tifie,ate,. as fel:f\}ifeel by tee iftdi\·ifi&al assig-BftlesYpesitiea. 

Some positions in this class may require bilingual certification and/or a special assessment of the ability to 
communicate d early in English and/or Spanish. 

~G.B REQ:j,JIR£1"1E~fT 
la aeeordaace 1.vitti tBe Me Caiht beft BehiaEl /\et ef2QQ1 (}1CLB). pat=aprefessieaals ai:e reetUiretl ta kave a 
1Hge seheel Eliplema er its eEtlli-valeat aiid demoastfate prefieieee;· Hi readtag, v:fittftg. mat&; aal! elasSfeem 
i&GtAlctiea. Smplay@@G 3£@ £@'.tf1lF@d t0 m@@t Yi@ £@ltf1i.FMU~Bk @itB@r O;· Bahliag lR l'..A d@gn@ 8£ 8igll@r, aa, .. i&g 
48 aais ft:em aa itistitl:ltiea efkig-her eEkleatioa,. er by demoastfati:ag, tlM=eugk leeal assessmeat, tBe laia,.vledge 
0faad t&@ abill~- to ac!iiict Hi Yi@ i&GtFYc:tion efHadiag, u·Ati&g aad matb@matic&. 

Working Conditions 

En~ironmental Conditions : Classroom environment; subject to traveling from site to site; indoor and 
outdoor recreational facilities; toilet, clean, diaper, and feed children with limitations. 

Physical Conditions : Essential functions may require maintaining physical condition necessary for lifting 
and providing personal hygiene ass istance and other duties related to the specific limitations of the 
children; sitting, walking or standing for prolonged periods of time; near visual acuity to review written 
documentation; ability to hear and understand speech at nom1al room levels and on the telephone; manual 
dexterity to operate a telephone; lift horizontally and vertically, bend and stoop. 

APPOINTMENT: In accordance with Education Code Section 45301. an emplovee appointed to this class 
must serve a orobationarv period of six (6) months during which time an en1ployee must demonstrate at least an 
overall satisfactorv performance in order to attain permanent starus in the classified service. 

Salary Range: 17. 5 

Approved 5/89 
Revised: 4/92, 2/98, 6/02, 10/09, 10/ 13, 0 1/18. 08/2019 
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PARAEDUCATOR-HEARING Il\fPAIRI:D (ORAL SPEECH) 

Class specifications are intended to present a descriptive list of the range of duties pe,formed by employees in 
the class. Specifications are not intended to reflect all duties pe,fonned within the job. 

SUMMARY OF DUTIES 
Under the general direction of the Manager of Special Education. acts as an aide for hearing impaired students 
in an oral speech program and assists students within the student's assigned educational environment: facilitates 
communication between deaf and/or hard of hearin2 students and hearing persons· and performs a varietv of 
duties relative to assi2ned area ofresponsibilitv. 
tJnEler geneHtl superzisieB, seAes ns ftft niEle fer fteMiftg .tfflpntfeti aRt8ents ift Ml efftl si,eeek pre~ ftftti 
Elcieh*a1@e 1?9BHHIHHta1ieae. \?@t?7'@@B imfair@d li@aA:Bg 6~HIM11S lQ~ h@aFHlg f)MGOBG, f)F@paF@S ia&tl=llGtieaaal 
moteriols MEI Blftffittttfts n ,;OftttMY ftft6 safe el ass re em es u ifeftffle&t. 

DISTINGUISHING CHARACTERISTICS Ai\lONG RELATED CLASSES 
Paraeducator's-Hearing Impaired (Oral Speech) work under direction geaesl s111i1!r1.-isioa of a teacher or other 
certificated employee and assists in providing instructional reinforcellleut, preparing instructional materials and 
maintaining a safe and clean learning environment for hearing in1paired students in an oral spee.ch program. 

Paraeducator's - Hearing llllpaired (Sign Language) work under direction eeaefill Slljll!fYisioa of a teacher or 
other certificated employee and assists in providing instructional reinforcen1eut, preparing instructional 
materials and maintaining a safe and clean learning environment for hearing impaired students in an sign 
language based learning program. 

SUPERVISION RI:CEIVED AND EXERCISED 
Receives inlmediate supervision from a site administrator and receives work direction from a classroom 
teacher. No supervision is exercised. 

Duties and Responsibilities 
Essential responsibilities and duties may include, but not linlited to, the following: 

I. Facilitates conunurlication between hearin2 impaired students. teachers and other students in the 
classroom and during recreational activities· 

2. Integrates the hearin2 impaired student into the educational progran1 of the classroom through the use of 
speech reading. writin2 gestures. pictures and other methods: 

3. Provides instructional support to the hearin2 impaired students. as required· 
4. Assists students bv explainin2 vocabulary and basic concepts from lessons and readings· takes notes as 

needed· 
5. Assists the teacher in all comnmrlication needs. including the promotion of safety and the encouragement 

of acceptable behavior and maintenance of discipline· 
6. Observes and reports progress of students as required· observes and controls behavior of students 

according to approved procedures· 
7. Assists students bv providin2 proper ex=ples. emotional support. friendly attitude. and 2eneral rnidance· 
8. Confers. as needed. with teachers concernin2 programs and materials to meet the students' needs· 
9. Assists the teacher in orovidin2 parents with skills to aid in coOllllunicating with their hearing impaired 

children in support of the classroom instructions· 
10. Provides support to the teacher by settin2 up work areas displays and exhibits. operating various 

educational equipment as needed. and distributing and collectin2 papers and supplies· 
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11. Assists hearing impaired students become self-reliant. 

Other Related Duties 

12. May perform a varietv of clerical duties such as preparation of instructional materials. scoring papers 

recordin2 2rades taking role and maintainin2 records and files: 

13 Max assist non- and limited English SJ>Pakiog shldents with language 4evelQJlmeot skills· 
14. May travel to multiple classrooms/schools to work with students: 

1 S Perfom1s related duties and responsibilities as regnired 

1. TJ.'oflfs with iftdi ,•idltftl sflt8ents er JtMU t,OUf)S efsfttdeftb te relmeree e10tss 1esseti!J MEl}or asst!it :,ntdems 
iii eompl@ti&g eb6G aad hom@woAt lC6igemM4S. 

2. lJ/efk:s wit£ staElens te tmpreve Htei:ae;r sJiiUs aaEI a6tlities, ifte.ludiag leaSt&g reaEliag aaEl v:fitiag 
ae4ivi4i@S 4o i&et:@ae@ eompr@hMsioe,. r·oieabolar;·~ v@f-Gal H~e&ie.g aad 0ral aad u·A.it@a somewalcat4oa. 

3. lJ/efk:s :.vitli sradeats d\-lfiftg reereatieaal aetir:ities te tmpreve iateFpersonal aad genei:al social shUs 
inelutltftg effective eefflftluftieotion, mMtftefs, eettffiet fesolution ftftd social prol31eftl sohtftg. 

4. PH~•pares materials fer elasSfoom aaEI iftSffl:letieaal ase aaEI maimatft.S a safe aaEI saaita1:y elassfeem 
ew,i-feftffleJtt ftftd peff0rtti5 n ,Miety efeleriCftl tnslE9. 

5. Pre1.·iE1es assistaaee te SRldems :.vitli spee.ial aeeas d¼at may Hlelude atteaEltag te peFSeaal liygieae S¼lell as 
tifesstftg Mtd \iftclfesstftg, eetMftg. ftftd greeffltftg Mtd ensie heeltk fteetl5. toileting ftftd diapertftg. 

8. Observes stlldeats ia tee elassfeem aad ea tee yilfEI aad pr:eviEles feedbaek te teaekei:s ea st=udetN 
per=fef&¼aaee aaEI beBa1.·ief. 

7. Sets appFapriate limits fer belia:t.:ier aaEI fei.ftferees pasiti:t.·e \leba1.·iaf. 
8. Sapen:ises aaEI partieipates Hi tl¼e set up aaEI feeEltag af st=udeats. ma.Hltaias a safe aad satlitaf)· 

MP'if0&mMt 

9. Aeeampaaies sR¾deats ma:t:Hlg ta aad ft:am seliaal aetir:ities aad fielEI trips aaEI pfavides assistaaee te 
r.;$11 El@ats Hl g@tt,iag ill aad out of vrk@@le&aiFS, ertkop@die @cp1ipmMt, r@aiicl@s aad p@iuee.al \u:ae@s aad 
51:lppaffS. 

10. ~43;• admirH.st@r ae.EI ssen tests. 
11. Same pesitiaas may fCEtf:ltfe die empla;·ee te \le traiaed Hi suetiaBHlg te eleM at£: passages, gastt=enamy 

WO@ f.o@Elii&g, ieaYl@t@Reatioa, ieoloctemy aad H@0st0m;· iean, 0ft:J'ff@B admiaistratioa aad Dou· mofH.toriBg, 
emergeaey eare. aad ateef felated fefft¼S af pCFsenal liealtli care. 

12. Perfefffl!I releted duties ftft6 respeMN3ilities ns essigfted 

Qualifications 

Knowledge of: 
• A varietv of techniques for coU1U1tU1ication with the hearin2 in1paired: 
• The nature of deafness and its effects on the language development of the deaf child· 
• Child guidance principles and practices. especially as they relate to children with disabilities: 
• Principles and procedures of record keeping: 
• Methods and techniques of tutoring students· 
• General needs and behavior of children: 
• Methods and technim1es ofiostn1ction· 
• Basic subjects taught in District schools. includin2 arithmetic granunar spelling. language and readin2. 
• Safe practices in classroom and playground activities· 
• Classroom procedures and equipment: 
• Readin2 and writing communication skills: 
• Oral and written conununications skills. 

C@a@ral a@@ds, bNlavier, ph:/sieal 1Hnitati0Bi, sp@eiial a@@ds aad @m0ti0aal probl@me of&1:nd@~ ;rQo 
ma;· fCE):l:ffi'.e pCFseaal er J¼eald¼ eare 
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~ eha~,:ier maaagemeat teehai(Jaes 
~4@thod r; aad t@GB&i'fl@e ofcaHly liftiag aad moatiag elHl.dfMJ. vtif.k pkytiGal limitations 
PeFSe&al kjtgieae praetiees 
M@alth aad caftt;· and ~3€ic fi.FGt aid t@clini~ es, inelwding CP:R 
Cl¼ild gaidaaee pfifteiples aad praetiees as the;· relate te ebtlEk=ea w~ pkysieal ltmitatie&S 
~af@ pFaGtic@G Hi Gckool aad i,,la~{gf8UOd s@tf-mgG 
~asie pfiae.iples aael praetiees ef ebtld tleNelepment and ekilel gaiElanee 

Ability to: 
• Speak. read and V.'fite English fluentlv and carrv on normal speech and hearin2 activities: 
• Accept. understand and appropriately respond to needs of students: 
• Demonstrate an understandine. patient and receptive attitude toward children with special needs· 
• Conform to and support the assigned teacher's stvle of classroom management: 
• Learn methods and procedures to be followed in an instructional environment: 
• Work independentlv with m.inilllal direction : 
• Provide information and assistance to parents. the 2eneral public and other staff men1bers in a helpful 

courteous and timelv manner: 
• Maintain confidentiality of privileged information obtained in the course of work : 
• Collllllunicate clearly and effectivelv. both orallv and in writine· 
• Understand and follow oral and written directions· 
• Analyze situations accurately and adopt an effective course of action· 
• Plan and oreanize work to meet schedules and tin1elines in an environment with constantlv changine 

priorities· 
• Establish and maintain effective working relationships. 

Retaferee iastt:uetien te iaelivid¼lal er small gi:eups ef stuelens as difeeted ey the teaeher 
~bffltaHi GoefidMtiafft;• Wr th@ pri? ·ac;· and dignit;• afpk3;sleaU;· Baodlcapped eaildf@B 
Safely Ji.ft ehihk=ea Hi aiid eut efseheel euses, v:heel a¼airs. eraees. aad etfter effhepeEHe e(Juipme&t 
~ bmtaHi @mot4oeal Gookol Hi dliliewlt sltuatlo89 
Effieiemly aiiel etieetir.tely reaet te emergeaeies 
S@rzre as a rol@ mod@I aad provide NMotlonal cwi,,poR, and maiatain a fR@ot:H)• atti$:11d@ 
PerfeFBi reuttae elerieal duties aael matataHl reeerels 
lHork iod@pMdMJ.tl;· Titk Plininnl dlreGtloo 
Pre;·ide iafermatien aael assistance te pare&ts, the general pu\llie and ether staff memeers ia a helpftl:l~ 
souReous aad tlm@I;· maeaM 
Cnms)llnieate elear-ly ilftei eeneisely, \letft eraHy aiiel Hi writHlg 
Yft&et5•ftftti ftft6 feHe ,: oral anti v,rit<left titfediettS 
S&ta'.l}llsll and maiotaHi @ff.@ct4v@ ;rad.ing nlatlonilllps mitll those sootast@d Hi tit@ cour-s@ af;radt 
Reoe• eftlffll;r tifttier a•res5Rll sifttohefta ftftti emer~etes 
+rai.-@I to mtdhfl@ GitM wltkin wor,l# da;· 

El\lPLOYl\fENT STA1''DARDS 

Experience and Training Guidelines 

Aov combination of experience and training that would likely provide the reguiftd knowledge and abilities is 
gualifvine. A typical wav to obtain the knowledge and abilities would be: 

Education and Training: Consistent with the Everv Student Succeeds Act of 2015. No Child Left Behind Act 
of2001 and other related le gislation. paraprofessionals working in a proerarn supported with Title I funds must 
meet the following standards: 

The equivalent of eraduation from hieh school and one of the followin2: 
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L Completion of at least two years of studv (48 semester units or 60 quarter units) at an institution of 
higher education- Or 

2. Attainment of an Associate of Arts degree or higher deeree: Or 
3. Meetine a rigorous standard of gualitv bv receivine a passing score in an examination administered bv 

the Personnel Commission which demonstrates the knowledge and abilitv to assist in instructing 
readine writing and mathematics. 

Experience: Two years of experience working with hearing impaired students or children in a school, health 
services, or other instmctioual environment. 

L icense or Certificate 
Possession of, a valid California Driver's license may be required for some positions. 
Possession of, a CPR and first aid certificate. 

Some positions in this class may require bilingual certification and/or a special assessment of the ability to 
communicate clearly in English and/or Spanish. 

NG.I! REQtllREMENT 
1ft oeeefdftftee •.viai the l>Je GfttiEI Left BelitftEl Aet ef2001 (l'JCJ:.B). Jlftfftpre:f.easieRnls Me refttitfeel to hove ft 

1Hge: sehool diploma er its t(t\livaleat anEI demoastfate proficieatry· Hi readtag, v;fitiag. maUl; aiid elasSfoom 
ift!Jttactten. Effll3lo,·ees are fCEttfifeEl to meet tile fEEftiiremeMS either 1:3y helet&g ftft z'dr eleyee or bi~er. luwiftg 
48 aais fl:em aa iestitutioa ofhig&er edueatiea. or by demoastratHlg. tlH=eagk local assessmeat. U1e lc0ev:le8ge 
efaael tlie abilit;· to assist Hi ~e H¼.St=n!etiea efreaEIH¼g. 1.vfittag aael matl¼ematies. 

Working Conditions 

Environmental Conditions : Classroom environn1ent; subject to traveling from site to site; indoor 
and outdoor recreational facilities; toile.t, clean, diaper, and feed children with limitations. 

Physical Conditions: Essential functions may require maintaining physical condition necessary for 
lifting and providing personal hygiene assistance and other duties related to the specific limitations of 
the children; s itting. w alking o r standing for prolonged periods: o f time; near visual acuity to revie w 
written docun1entation; ability to he.ar and understand spe.ech at normal room !eve.ls and on the 
te!e.phone; manual dexterity to operate a telephone; lift horizontally and vertically, bend and stoop. 

APPOINI?tJE<NJ· In accord1oce with Education Cosk Sfflion 4'l301 an employee ammiored to this cJass 
must serve a probationary period of six (6) months during which time an employee must demonstrate at least an 
overall satisfactorv performance in order to attain permanent status in the classified service. 

Salary Range: 17.5 

Approved: 5/89 
Revised: 4/92, 2/98, 6/02, 4/13. 08/2019 
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PARAI:DUCATOR - HEARING IMPAIRED (SIGN LANGUAGE) 

Class specifications are intended to present a descriptive list of the range of duties pe,formed by employees in 
the class. Specifications are not intended to reflect all duties pe,fonned within the job. 

SUMMARY OF DUTIES 
Under the general direction of the Manager of Special Education. acts as an aide and interpreter for hearine 
impaired students not in an oral speech progran1 and assists students within the student's assiened educational 
enviroruuent: facilitates communication between deaf and/or hard of hearing students and hearing persons· and 

verfom1s a variety of dntie.,s relative to assigned area ofre.spopsibUitv-
Pader g@e.8al cwpw·islo&; &@P·fe as aa aid@ and iat(tffHt@r fer B@aA&g lmpair@d ct:wdMts aad a&si&1s r;$11d@&$§ 
b;• facilitatiag coeuw1oicatioa and previdi&g Hl6k:11etio&al cwppeFt tlH:ow~ $8@ 11s@ of.0 .. mMicH ~ige l.a&ff11ag@ 
(l'..SL~. Pidgift £ig-aed eftglisft EP£E.j. aadfar £ig-aee1 Exaet Ei¼g-lisk (SEE.j. 

DISTINGUISHING CHARACTERISTICS AMONG RELATED CLASSES 
Paraeducator's-Hearing Impaired (Sign Language) work under djrectjon e:euefftl !Hip et ,isieu of a teacher or 
other certificated employee and assists in providing instmctional reiuforcen1ent, preparing instmctional 
materials and maintaining a safe and clean learning environment for hearing impaired students in an sign 
language based learning program 

Paraeducator's - Hearing Impaired (Oral Speech) work under direction e:euefft! !ittpeA i!iieu of a teacher or other 
certificated employee and assists in providing instmctional reinforcement, preparing instmctional materials and 
maintaining a safe and clean learning environment for hearing in1paired students in an oral spee.ch program. 

SUPERVISION RECEIVED AND EXERCISED 
Receives iutmediate supervision from a site administrator and receives work direction from a classroom 
teacher. No supervision is exercised. 

Duties and Res ponsibilities 
Essential responsibilities and duties may include., but are not limited 

I. Provides sign to voice and voice to sien interpretine of communications between students and teachers 
usine American Sien Languaee (ASL}. Pidein Siened English (PSE}. or Signed Exact English (SEE} and 
Oral Interpreting in a varietv of classroom and recreational settines: interpret lessons. educational 
information and all directives presented by the instmctor· 

2. Integrates the hearine impaired student into the educational progran1 of the classroom through the use of 
sign languaee finger spelline speech. reading. writing. gestures. pictures. and other methods· 

3 Provides instn1rtional sugport to the bearing impaired snldents as reguirM· 
4 Assists shtdents io 4eveloping communication skjlls sncb as sign language spee&b reading and English· 
,:; Assists snu:Jents bv intean:eting explanations ofvocabnlaTY and basic concepts frnm le5:-5ons and readings· 

takes notes as needed: 
6. Reverse interprets bv orally responding for the student as needed: 
7. Assists the teacher in all communication needs. including the promotion of safety and the encouragement 

of acceptable behavior and maintenance of discipline: 

8. Observes and reports progress of students as required· observes and controls behavior of students 
according to approved procedures· 

9. Assists students bv providine proper examples. emotional support. friendly attitude. and eeneral euidance· 
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10. Confers. as needed. with teachers conceroin2 programs and materials to meet the students' needs· 
1 I. Assists the teacher in providin2 parents with skills to aid in communicating with their hearing impaired 

children in support of the classroom instructions· 
12. Provides support to the teacher bv settin2 up work areas displavs and exhibits . operating various 

educational equipment as needed. and distributing and collectin2 papers and supplies· 
13. Assists hearing impaired students become self-reliant. 

Other Related Duties 

14. May perform a variety of clerical duties such as preparation of instructional materials. scoring papers 
recordin2 2rades taking role and maintainin2 records and files: 

15. May travel to multiple classrooms/schools to work with students: 
16. May be required to attend meetings such as 1.E.P. meetings and parent-teacher conferences re2ardin2 

hearin2 impaired students in order to facilitate communication 
17. Performs related duties and responsibilities as required. 

}_ HTaAts u·it-8 iadV·idwal wt11d@etc ar smaH gi:011ps afst\ld@Bts ta t:@i.&wrE@ sla;c ltllicons aad'8r ac6ist 
sR¾Geras ifl eom1:detiftg elass aaEl Bamet:.ror-k assigmaeats. 
2. l.Yeflfs wi~ sfl:ltie:B:b te ifflpfe e•e lttemt) nk-iHs ftft8 olJtlities. iftelttEliftg le8:8iftg rencltftg ftftei Yifitiftg 

aetivitiee ta Hlef@ac@ e0mpn8M1cioo,. vo1eab11lar;;·~ vffbal HiKa&iag aad oral and u·A4<1@B samewaiCa$iaa. 
3. TJ.'efffs ••¥i.it sfl.lcl!:ftb Efttfi-ftg: retfe&tieftol activities te tfflpre ,•e iftttf1'el'58Bftl ftftel genuol see.i&l slftHs 

iacl11diag @&stP·@ eaeww&icatioa, wana,rc, sedict H&oh1tion aad soeial pra~l@m solYiag. 
4. PrepMes ffiftterit"M§ for elossreem &ftti iti!itRtctiettol r,otse nnEI fflMfAoi.M a sefe ftft6 9ftftitfti,· elassreem 

MP·iraamMt lBd p@ff9FBK a vai:i@~y afcl@rica1 taG1e. 
5. PreviEles assistaaee te st:HElems v;itli Sj:lee.ial aeeEls tkat may iaelude attenEliag te pei=senal kjtgieae s\¼ek 

aG dresGiag lBd •mdr@esiftg~ l;iathiag, lBd graeming lBd 9ar;lc lua1th a@@dG, tei1@tlag aad dla,a@riag. 
8. Obset=ves st=ueleats tB tke e.lassreem aaEl ea tlie yard anEl previEles feeabaek te teaeBers en SR!Elent 

pei:feFma&c@ lBd 9@ha,/ler. 
7. Sets appt=epfiate limits fer beliavier aaEl may, as ElireeteEl reiafet=ee pesiti~,:e beBavier 
8. Stt13eAi5es ftftel pM1ieipate51ft the set ttp ftftel feetliftg efsftldetM5, fttfttfttai'tt:5 a sftte Mtel sftftitM;· 

eavtfenmeat. 
9. .t\eeempftfties 5fttelet!tts me,; iftg te ftftel ftem Jebeel neti1;ities Mtd Held tfip5 ftftel pre e ieles assi5tMtee te 

studeats tB gettff¼g ia aaEl eat ef1.vlieelekatfs, eftkepeElie eE{l¾ipmeat. veliieles aaEl pei=senal braees aaEl 
sttppeffS. 

10. }4ay ad:aitaister aaEl seere tests. 
11 . Same pesit¼eas ma;· t=equtfe tke empleyee te be tfaiaeEl Hi saetientag te e.lear air passages. gastreaemy 

twO@ f@odiag. cath@t@Reatlea. celestem;• aad il@estamy cai:@, er;'g@& aGmiftiGt.atiae aad :Aa:.r 
me&itefHlg~ emei:geaey e.at=e~ aaEl etker t=elateEl ferms ef pet=Senal Bealtft e.at=e. 

13. il@~AH-§ r@1at@d d11ti@& aad H6p&Rfjloi1lti@s aG asGiga@d 

Qualifications 

Knowledge of: 
• Sien langua2e systems including American Si2n Lanruage Pidgin Signed En2lish (PSE) and Siened 

Exact English (SEE): 
• Code of Ethics of the Reeisttx oflnte02ceters for the Deaf 
• Basic manual communication skills. English usa2e granunar. and spelling: 
• Deafness and foundational concepts of deaf culture: 
• Child guidance principles and practices· 
• Principles and procedures of record keeping: 
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• Methods and techniques of tutoring students· 
• General needs and behavior of children: 
• Methods and techniques of instmction: 
• Basic subjects taught in District schools. includin2 arithmetic gram.mar spelling. language and readin2. 
• Safe practices in classroom and plavground activities: 
• Principles of 2ood public relations· 
• Classroom management techniques. 

C@n@Fal needs~ b@kaviar, p8~/sical limitatle86, sp@Eial &@@de aad emetioaal prabl@me of&i:iul@Bt€ w80 
~- feqttife J1Cf50tlftl er ltenUk core 
i@btLJ·ior manag@mMt toc89.iquee 
?uie~e Els MEl teeftftiques of safely lifting Mtcl mo ;rH}g eftti8fe:B. t'.'itil plty.,ieftl lifflttotions 
P@RiOOal Bygi@B@ pFactic@G 
Healtft aael safet;· aiid basic fifst ai:EI teelHliEfQes, iaeladiag CPR 
Child g.t,1idaace pA&siJdee ae.d prastieee as the;· f@late te i.MldrNt witk pkysieal limitatio89 
1:jasie pfiae.ijlles aaEl praetiees ef eBtld develepmeat aaEl elHIEl gt:1i:Elaaee 

Ability to: 
• Interpret and communicate fluently with high proficiency in the si2n language svstem appropriate to the 

individual needs of the students· 
• Use total communication including facial expressions and physical gestures in order to communicate 

effectively with hearing impaired students · 
• Reverse interpret manual communication into oral and written communication-
• Speak, read and v.'fite English fluently and carrv on norm.al speech and hearin2 activities. 
• Accept. understand. and appropriatelv respond to needs of students · 
• Conform to and support the assigned teacher's stvle of classroom. management: 
• Learn methods and procedures to be followed in an instmctional environment· 
• Work independentlv with minimal direction: 
• Work effectivelv within established time schedules· 
• Communicate effectivelv both orallv and in writing· 
• Communicate in v.'fitten form usin2 correct English, granllllar, spelline. punctuation and sentence 

stmcture: 
• Provide information and assistance to parents. the 2eneral public and other staff men1bers in a helpftil. 

courteous and timely manner· 
• Maintain confidentiality of privileged information obtained in the course of work: 
• l Jnderstand and follow wal and written directions· 
• Analvze situations accurately and adopt an effective course of action: 
• Establish and maintain effective working relationships . 
• 

R-efflfflree iftsffttdioft to iftelizr;itlMls er SfflftH ~ett}:'s efshitleab ftS elifeetetl b;· die teocher 
~4ai&t:aHi ceaidMt:iality Wr la@ prP·ac)· aad dig&it;,/ ef pll;;cicaU;· haodicapp@d caildr;ea 
Safel;· ltft e.ft'Mtlfea tft flftti ottt ofseheel l3ttses, wheel ehfttfs. l3roees flftti ot:ker oftltepedie ettttipmest 
~ 4aiataHi @metieaal cea~el Hi diilicult cituatie&§ 
Effieiemly aael effeet¼r:ely feaet ta emergeaeies 
S@fzr@ as a rel@ med@l and pre:tid@ @m9tieaal suppeff. aad mailltai& a fR@odly a1-1it:ud@ 
Per-feaa re\fftBe elerieal (R!tfes aael matataift feeerels 
TJ.'erk tftde,3ealieati;· 1.vith mtfttffiftl tltfeetiett 
PreviEie iafefftlatiea aael assistaaee te pMeats. the geaeral p¼-lelie aaa ether staff memeers ta a helpfill~ 
eottfteet¥J Mttl tlfflel;· fflftftftet 

Crmmnaieate eleafly aael eeaeisely, eeta er-ally aael Hi vKitiftg 
lJftdet;;tMttl ftftd feHo ,: orel fttttl Y•fittes tltfeetiettS 
Estaelisk aad majptatB effeet¼ve v;eFlEH¼g relatieas&ips widl tease eeataeteEi tB die eeufSe efv;eFlc 
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Rea et ealmly aaEler stressful sitl:latiens aael emerg,eaeies 
+rav@l te 1w..1l~l@ sd@G witlHB weR# da;· 

El\lPLOYl\fENT STA1''DARDS 

Experience and Training Guidelines 
Anv combination of experience and training that would likely provide the required lmowledge and abilities is 
qualifvine. A typical wav to obtain the knowledge and abilities would be: 

Education and Training: Consistent with the Everv Student Succeeds Act of 2015. No Child Left Behind Act 
of2001 and other related legislation. paraprofessionals working in a proeram supported with Title I funds must 
meet the following standards: 

The equivalent of eraduation from hieh school and one of the followine: 
L Completion of at least two years of study (48 semester units or 60 quarter units) at an institution of 

higher education. Or 
2. Attainment of an Associate of Arts degree or higher deeree: Or 
3. Meetine a rigorous standard of quality by receivine a passing score in an examination administered bv 

the Personnel Commission which demonstrates the lmowledge and abilitv to assist in instructing 
readine writing and mathematics. 

Experienc.e: Six months of sign language interpreting experience working with students or school-age children 
in a school, health services, or other stmctured environn1ent; experience working with special e.ducation 
students is desirable. 

License or Certificate 
Possession of, a valid California Driver's license may be required for some positions. 
Possession of, a CPR and first aid certificate. 

Special: Title 5 of the California Code of Regulations requires that as of July I , 2009, all employees performing 
sign language interpretation in a K-12 educational setting must possess a valid certificate issued by the National 
Registry of Interpreters for the Deaf (RID) or equivalency as defined by the California Department of 
Education. 

Equivalents to a valid RID certificate include valid certificates with a score of 4.0 or higher from the following 
organizations: 

L National Association of the De.af (NAD) 
2. Americ.an Consortium of Certified Interpreters (ACCI) 
3. Educational Interpre.ter Performance Evaluation (EIPA) 
4. Educational Sign Skills Evaluation-Interpreter/Receptive (ESSE-1/R) 

Some positions in this class may require bilingual certification and/or a special assessment of the ability to 
coUlillunicate clearly in English and/or Spanish. 

~ClsB llQUIRE~IEl)tT 
ltt neeef8ftftee ••¥i.it the l'le Child Left Behift.4 lret ef2QQ1 (}1QLB1. J!lftfftJ'f6fe5siennls Me tefttii:Fed te hn1,,1e n 
1Hg9. ssBeal diplama er its @'111P·al@at aad d@me&Gt.at@ prefisi@as;· Hl Hadia§. v·ritHlg~ mat&; aad slar.;sream 
H¼Strl:letiea. J!mpleyees are reEtQtfeEl te meet tl¼e reEtQtfemeas either e;· beleling aa /L\ degree er Bigker~ Ba;·tag 
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48 ams ffem aa iestit=utien efhigfter e6Ueatiea,. er by elemeastfiltiag~ tftfeagk leeiM assessmeat,. the lceev:leelge 
efaad tk@ aQilit;· te as6i&t Hi tit@ ~1eti0a efHadm§, u·A.tillg 38d matk@maties. 

Working Conditions 

Environmental Conditions: Classroom environment; subject to traveling from site to site; indoor and 
outdoor recre-ational facilities; toilet, clean, diaper, and feed children with limitations. 

Physical Conditions: Essential ftlnctions may require maintaining physic-al condition necessary for 
lifting and providing personal hygiene assistance and other duties related to the specific limitations of 
the children; sitting, walking or standing for prolonged periods of time; ne-ar visual acuity to review 
vnitten documentation; ability to he-ar and understand spe.ech at normal room levels and on the 
tele.phone.; manual dexterity to operate a telephone; lift horizontally and vertically, bend and stoop. 

APPOINTMENT: In accordance with Education Code Section 45301. an emplovee appointed to this class 
must serve a probationarv period of six (6) months during which time an en1ployee must demonstrate at least an 
overall satisfactory performance in order to attain permanent status in the classified service. 

Salary Range: 22. 5 

Approved: 4/ 13, 1/18 0812019 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        August 8, 2019 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – Speech Language Pathology Assistant 
 
 
 
BACKGROUND & FINDINGS: 
 
The Speech Language Pathology Assistant classification specification is being revised for recruitment purposes. 
In order to qualify for the Speech Language Pathology Assistant position, incumbents must possess a Speech-
Language Pathology Assistant License through the Speech-Language Pathology & Audiology & Hearing Aid 
Dispensers Board of the California Department of Consumer Affairs (California Code of Regulations 
1399.170.11). The current “Experience and Training Guidelines” listed on the classification specification are 
repetitive and adds roadblocks for the applicant. 
 
The following changes to the “Experience and Training Guidelines” are being proposed: 

• Experience – listed seventy (70) hours of fieldwork experience is required to attain license 
• Training – listed training requirements are required to attain license 
• CPR/First aid certificate – this is not required to attain license or to perform the duties of this position 

 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions to the Speech Language 
Pathology Assistant classification specification. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items- Speech Language Pathology Assistant                                                       August 8, 2019 
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SPEECH LANGUAGE PATHOLOGY ASSISTANT 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in 
the class. Specifications are not intended to reflect all duties peifonned within the Job. 

Definition 
To assist a credentialed Speech Language Pathologist in providing speech therapy assessment services to 
identified students in accordance with Individualized Education Program (IEP) goals; provides services to 
students with specialized needs; and perfom1s a variety of duties in support of student case managen1ent 
services; and to perform a variety of duties related to ass igned area of responsibility. This position does not 
develop curricultlDl. 

A Speech Language Pathology Assistant participates and collaborates as a member of an educational team by 
assisting in providing srudent speech therapy services to special needs srudents in accordance with the mandates 
of the Individuals with Disabilities Education Act. An inctlDlbent works under the guidance and direction of a 
creden tialed Speech Language Pathologist in developing and providing services for individual students to 
improve their academic perfom1ance. 

Supervision Rec.eived and Exercised 
Receives general supervision from the site administrator. Receives technical and work direction from the 
Manager, Special Education, Speech Language Pathologist, or designee. 

Essential Functions Statements 
Essential and other important responsibilities and duties may include, but are not lin1ited to, the following: 

1. Assist in providing student speech therapy services according to Individual Education Program (IEP) 
goals and treatment plans develope.d by a Speech Language Pathologist. 

2. Assist in the assessment of student speech and language skills. 

3. Confer with Speech Language Pathologist regarding student progress. 

4. May attend IEP meetings for assigne.d students and present findings and recommendations as approved 
by a Speech Language Pathologist. 

5. Maintain confidentiality of sensitive and privileged infom1ation; provide assistance to educational staff 
as a case management tean1 member through consultation, training and individual and group activities. 

6. Document student progress toward IEP goals and perfom1 a variety of clerical support duties such as 
maintaining obje.ctives, preparing charts , records, graphs, or other means of doctunentation. 

7. Observe and control behavior and interaction ofsrudents according to approved procedures. 

8. Utilize positive restraint techniques according to established procedures as necessary if written in IEP. 

9. Administer speech or language evaluations, tests, or examinations to srudents to collect information on 
type and degree of in1pairments, using written and oral tests and special instrumen ts. 

10. Assist Speech Language pathologist during assessment. 

11. Consult with and advise educators or me.dical staff on speech or hearing topics such as communication 
strategies and speech and language stimulation. 
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12. Prepare therapy materials and/or equipment for use in classroom and therapy activities. 

13. Adapt or modify instructional materials and/or equipment for teacher use in classroom, as determined by 
students' needs and abilities. 

14. Assist in the te.aching of students to control or strengthen tongue, jaw, face muscles, and breathing 
mechanisms. 

15. Implement speech exercise programs to reduce disabilities. 

16. Implement tre.atrnent plans for problems suc.h as stuttering, delayed language, swallowing disorders, and 
inappropriate pitch or harsh voice problems, based on own assessments and recommendations of 
physicians, psychologists, and social workers. 

17. Perform other related duties and responsibilities as assigned. 

Qualifications 

Knowledge of: 
• Correct English usage., spelling, grammar, and punctuation. 
• Effective record keeping practices and procedures. 
• Human anatomy and physiology applicable to the position. 
• Normal speech, language, and hearing development. 
• Language disorders and rehabilitation. 
• Articulation disorders and rehabilitation. 
• Acquired disorders and rehabilitation. 
• Clinic.al methods and procedures. 
• Hearing disorders and aural rehabilitation. 
• Le.arning patterns in children. 
• Child behavior and behavior modification. 

Ability to: 
• Remain current in techniques and technologies associated with the specialized learning needs in 

language and articulation development. 
• Select appropriate techniques to be used with students. 
• Use good judgment in making independent decisions to respond to srudent requests and needs. 
• Perform sin1ple math calculations to compile reports. 
• Prioritize workload and conflicting demands. 
• Maintain records and starus reports. 
• Recall facts, figures, nanies, faces, and information. 
• Complete tasks in a timely manner. 
• Identify the main ide.a or essential message in a text. 
• Identify relevant details and facts in instmctional materials. 
• Infer or locate the meaning of technical voc.abulary. 
• Collllllunicate thougllts ideas, information, and messages in v.'fiting. 
• Record infom1ation completely and accurately. 
• Le.arn basic child guidance, development and interaction skills. 
• Use appropriate student behavior management strategies. 
• Follow written and oral instmctions. 
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• Use patience and tact in working with studen ts with disabilities . 
• Maintain confidentiality about all personal information, assessment results, medical history, and other 

records concerning srudents and their families. 
• Interact successfully with parents, srudents, supervisors, school staff, and community agency 

representatives. 
• Maintain consisten t, punctual and regular attendance. 
• Develop and maintain effective interpersonal relations using tact, patience and courtesy 

Experience and Training Guidelines 
.l'uly combination of experience and training that would likely provide the required knowledge and abilities is 
qualifying. A typical way to obtain the knowledge and abilities would be : 

Ei:perienc.e: Six months of experience wOfkiog with individuals with speech and language disabUiries 
in a structured environment is desired. 
6evet1t,• (70, hems ef 6peeeh Lftftf;ll&~e ftel&v:erlr e.tJ'efieftee. 

Tt•aittiug. Otte ef the faHe :, ittg: 
1. A 8aeheler's d.egree tB Speeeh l:.a&gl:lagt Pa~elegsJ er Gemmaateative QisorElet=s ft:om ail aeei:eeliteEl 

ea¼leatieaal H¼St=imtiea. 
1. 1\a A,ssee.iate's degree Hi Speeell l:..aagt1age Patlielogy l'.:ssistaat ft:em a preg-i:am appror.ted b;· ~e 

Galifemia Speeea LaBgaage Patbelogy &, A1:ldielogy &, Meariftg A:iEl Qispeasers 8oanl. 

License or Certificate: 
Possession of a Speech-Language Pathology Assistant License th.rough the Speech-Language Pathology & 
Audiology & Hearing Aid Dispensers Board of the California Department of Consumer Affairs. 

Possession of a valid California Driver's license. 
Ability to be insured. and continue to be insurable. by the District's liabilitv insurance carrier. 

All licenses, certificates, and other requirements listed above are required at the tirue of emplov111ent and must 
be maintained durin2 the cou.rse of employ111ent unless otherwise noted . 

• 
• PaGsw;sioa of a CPR and fifst aid eortlfieat@. 

Other Requirement 
Some positions in this class may be required to utilize a second designated language (i.e. Spanish). 

Working C onditions 

En~ironmental Conditions : Classroom environmen t; subject to traveling from site to site. 

Physical C onditions : Essential ftmctions may require maintaining physical condition nec.essary for sitting, 
walking or standing for prolonged pe.riods oftirue; near visual acuity to review written documentation; ability to 
hear and understand speech at nom1al room levels and on the telephone; manual dexterity to operate a 
telephone; lift horizontally and vertically, bend and stoop. 

Personnel Commission Approved: May 15, 2012 
Revised: 08n 0I9 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        August 8, 2019 
Director, Classified Human Resources 
 
 
TITLE:  CLASSIFICATION REVISION – School Occupational Therapist 
 
 
 
BACKGROUND & FINDINGS: 
 
The School Occupational Therapist classification specification is being revised for recruitment purposes. In order 
to qualify for the School Occupational Therapist position, incumbents must possess a valid license to operate as 
a Certified Occupational Therapist issued by the California Board of Occupational Therapy (CBOT) (Business 
and Professions Code 5.6.2570.3). The current “Experience and Training Guidelines” listed on the classification 
specification are repetitive and adds roadblocks for the applicant. 
 
The following changes to the “Experience and Training Guidelines” are being proposed: 

• Education – listed education requirements are required to attain license 
• CPR/First aid certificate – this is not required to attain license or to perform the duties of this position 

 
The duties are also being revised to add the need to provide supervision to Certified Occupational Therapy 
Assistant’s (COTA) and aides when providing services, per the Occupational Therapy Practice Act, licensed 
Occupational Therapists are responsible for providing this supervision and support (Business and Professions 
Code 5.6.2570.2). The Special Education department has also requested for a new classification study to create 
a Certified Occupational Therapy Assistant classification to better provide services to students; this study is 
planned to be presented to the Commission in the upcoming months. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to approve the revisions to the School 
Occupational Therapist classification specification. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items- School Occupational Therapist                                                        August 8, 2019 
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SCHOOL OCCUPATIONAL THERAPIST 

Class specifications are intended to present a descriptive list of the range of duties perfonned by employees 
in the class. Specifications are not intended to reflect all duties perfonned within the job. 

SU!\11\IARY OF DUTIES 
Under the direction of the Manager of Special Education, provides educationally related occupational 
therapy services to srudents with various disabilities according to the srudent' s Individualized Education Plan 
(IEP). The Occupational Therapist participates as a member of the education team, provides assessments and 
deve.!ops written re.ports; iden tifies studen ts' abilities within the educational or developmental settings; 
deve.!ops goals and objectives for consideration in IEP meetings; deve.!ops individual and/or group 
occupational therapy intervention plans; maintains appropriate documentation of students ' progress and 
related re.ports; and provides consultative services and support to teachers. 

A School Occupational The.rapist is expected to handle a variety of assigrunents that relate to individual 
students ' specialized needs and related disabilities . They are expected to work independently with the 
students on a one-to-one basis or in a group setting. The Occupational Therapist has a broad scope of 
evaluative tasks in the deve.!opmen t, planning and assessment of therapy programs. 

SUPERVISION RECEIVED A1'!D EXERCISED 
Receives minimal supervision from the Manager of Special Education and the Director of Pupil services. 

ESSENTIAL DUTIES 
• Conducts assessments of students to determine eligibility for occupational therapy; 
• Provides occupational therapy services to students; 
• Maintains a safe and orderly treatment area; 
• Reviews re.ports from health care providers requesting occupational therapy and coordinates occupational 

therapy services with srudents' health care providers; 
• Collaborates with school nurses in the coordination of medical care protocols and acts as a resource to 

school personnel in interpreting occupational therapy services; 
• Plans and develops therapeu tic intervention goals that are educationally relevant and will be used in 

studen ts' educational progran1S; 
• Establishes a system of documentation that is professional, efficient and acc.ountable and that confomlS 

to state and individual agency policy; 
• Communicates results of evaluations and re.ports of occupational therapy services to the educational staff, 

parents, srudents and other professionals and agencies concerned with the students; 
• Assesses students physical abilities in an educational en virolllllent by gathering data in such areas as oral 

motor skills, sensory integration, motor planning, developmental function, self care, fine motor function, 
work behavior, endurance and posrural tone.; 

• Prepares detailed records and reports concerning srudent progress and daily activities collaborates with 
parents regarding plans for occupational therapy services, including planning for therapy in the least 
restrictive environn1ent; 

• Provides reports for use in Individualized Educational Progran1 (IEP) and Individualized Family Services 
Plan (IFSP) committees, attends IEP and IFSP meetings as nec.essary and maintains progress notes on 
studen t records; 

• Demonstrates appropriate activities for students to progran1 staff; 
• Provides consultation to the educational system regarding student needs, professional needs and system 

needs in order for the system to achieve its goals and objectives; 
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• Provides direct in-sight supervision to Certified Occupational Therapy Assistant's and aides when 
providing dele2ated client-related tasks· provides ad,~ce or instmction as needed: 

• Provides re.assessments of students focusing on are.as of need at intervals determined to be educ.ationally 
relevant; 

• Trains and serves as a consultant to program staff in areas such as sensory motor, sensory stinmlation and 
body awareness , fine motor and gross motor skills and other are.as within the therapist' s are.a of expertise. 

Other Related Duties 
• Perfom1s administrative tasks and acti,~ties related to the CEA medic.al and the MAA clainling process; 
• Recommends, designs and creates adaptive equipment; 
• Perfom1s other related duties as required. 

KL"IOWLEDGE. ABILITIES. Al'l'l) TRAITS 

K nowledge of: 
• Child development, neuromuscular ftmction/dysftmction, sensory motor integration, kinesiology, skeletal 

anatomy and basic pathology related to orthopedic disabilities; 
• Individual and group occupational therapy techniques commonly used for students with special needs; 
• Educational and medic.al applications of adaptive equipment; 
• Generally accepted standards of health and sanitation; 
• Policies and objectives of assigned progran1s and activities; 
• Case management principles ; 
• Record keeping practices and procedures; 
• Interpersonal skills using tact, patience, and courtesy; 
• First Aid and CPR procedures . 

Abilitv to: 
• Develop, plan and implement an occupational therapy program for studen ts with various disabilities; 
• Assess individual students and develop appropriate intervention which includes goals/objectives of IEP 

tean1; 
• Explain and provide training on occupational therapy and rehabilitative procedures; 
• Provide consultation for classroom and home management of motor, sensory, perce.ptual and self-c.are 

programs; 
• Establish and maintain effective working relationships; 
• Plan and organize work; 
• Work effectivel y within established time schedules and with minimal direction; 
• Work independen tly with little direction; 
• Operate a variety of office equipment including computers and all applic.able hardware and software, 

copiers, printers, sc.anners, tele.phones, and fax machines; 
• Communicate effe.ctivel y both orally and in V.'fiting; 
• Understand and follow both oral and V.'fitten instmctions; 
• Maintain accurate records and pre.pare reports; 
• Work confiden tially with discretion. 

Traits: 
• Appreciates and respects the differences among people; 
• Easily adapts to siruations and changes; 
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• Effectivel y manages one' s own time, priorities, and resources; 
• Enables the growth of others; 
• Is punctual and follows through; 
• Stays focused and has a good work ethic; 
• Strives to meet customer's needs; 
• Works around obstacles and is self-starting. 

EMPLOYMENT STA~"DARDS 
Any combination of experience and training that would likely provide the rem1ired knowledge and abilities is 
gualifving. A typical way to obtain the knowledge and abilities would be: 

EducaRaa· CFadYatl&a frem aa ocsnpa$ieaal ~@Fap;r cwficylnm accHdlt@d jo~· \ly tk@ Ceuoicil ea 
~feeieel lidtteatiea ef tfte 1'\.fflericft!t >.ieMeal lzsseeiatiea ftftti tfte ,Aemerieftft Qeetiftttieftfti Theftl.1') 
1'\6se1ciatiea. 

Experience: Experience working with students with a variety of disabilities in an educational setting is 
desirable. 

License or Certificate: 
e,uiol. 
Possession of Board Certification from the National Board of Occupational Therapy (NBCOT). 
Possession of a valid license to operate as a Certified Occupational Therapist issued by the California Board 
of Occupational Therapy (CBOT). 
Pessessieft ef ft ,•alt8 Ftf9t )ziEl Ceftifiente, CBMJ'tlf8l31e te tfte lrmefieftti: R:eEl Cress Stftftti:Md Fitst ,\itl 
C@Aifi.cat@. 
Pessessie& efn r;olid GMdioptthBeftftfY Ri!sttseite~eft Ge.Rifieote. 
Possession of a valid, Class C, California Driver License. 
Ability to be insured, and continue to be insurable, by the District's liability insurance carrier. 

All licenses, certificates, and other requirements listed above are require.d at the time of en1ployment and 
must be maintained during the course of employment unless otherwise noted. 

Phvsical Requirements: Employe.es in this classification stand, walk, use both hands simultaneously, 
stoop/bend, reach overhe-ad, have dexterity of fingers/hands and muscular coordination, lift, c-arry, push, and 
pull up to 50 pounds or over 50 pounds with ass istance, see small details, spe-ak clearly, and hear nom1al 
voice conversation. 

W ORK ENVIRONl\lE~"T: En1ployees in this classification work in both an indoor and outdoor school 
work environment, with frequent interruptions, with changing priorities and short deadlines, and drive an 
automobile to conduct work. 

APPOll'!Tl\lENT: In accordance with Education Code Section 45301, an employe.e appointed to this class 
must serve a probationary period of six (6) months during which time an employee must demonstrate at least 
an overall satisfactory perfom1ance in order to attain permanent status in the classified service. 

Salary Range: 34.5 (re-alloc-ated 9n l 16) 

Approved: 7 /12 
Revised: 08/2019 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 
Name of Contributor(s):    Date of Meeting: 
Shristie Nair-Villano        August 8, 2019 
Director, Classified Human Resources 
 
 
TITLE:  Advanced Step Placement for Marco Antonio Lopez, Grounds Manager 
 
 
 
BACKGROUND & FINDINGS: 
 
Personnel Commission staff recently completed a full recruitment for the Grounds Manager position. Mr. Marco 
Antonio Lopez was selected for the position by the hiring department. Mr. Lopez requested to start at Step 2 of 
the Grounds Manager salary range based on his current salary and the starting salary offered for the Grounds 
Manager position. Evidence of past salary has been verified by Personnel Commission staff and the hiring 
authority is in agreement of advanced step placement. 
 
 
RECOMMENDATION: 
 
Staff recommends that the Personnel Commission take action to ratify the advanced step placement for Marco 
Antonio Lopez, Grounds Manager, at Step 2 of the Classified Management salary schedule pursuant to 
Personnel Commission Rules & Regulations 70.200.1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Action Items- Advanced Placement                                                         August 8, 2019 
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PERSONNEL COMMISSION RULES & REGULATIONS 70.200(A) PCRR 

i0.200 Application of Salary Schedule 

As pro,ided for in Ed11cafio11 Code 45260 (Effective January I, 1982), this section of the Personnel 
Commission Rules and Regulations may not be applicable. to members of a/the bargaining unit for 
classified employees. Members of a/the bargaining unit for classified employees should refer to the 
collective bargaining agre.ement with re.gard to this subject matter. 

70.200.1 Initial Placement 

70.200.2 

All uew re,gular e.mploye.es shall be. paid in accordance with the sala1y range 
established for the c.lass to which assigned. Initial placemeut will nonnally be the 
firs1 step of the salary range. Ho\"\•·eve.r, a uew employe.e. may be. graute.d adv-a.need 
step plac-emeut upon recommendation of the. appointing authority and approval by the 
Director of Classified Human Resources , subject to ratification by the. Personnel 
Collllllission. In detennining the. appropriate.ness of an advanced placement re.quest, 
the Director of Classified Human Resourc,es shall base his de.cision on the following 
factors: 

1. Additional e.duc.ation at the college level which is directly related to the 
cfassifk ation and be.yond the established require.me.ut for e.ntry iuto the. class . Cre.dit 
for one. s tep may be. given for two years or greater of additi oual dire.ctly related 
education. 

2 . Experienc.e. in a related position equiv-ale.at to/higher than the c.lassificatiou 
to which the se.lec.te.d candidate has be.en assigne.d. Cre.dit for one s tep may be give.u 
for two years or greate.r of experie.uc,e in a similar or higher le.vet related position 
outside of the District. 

3. Evidence. that the salary received by the selected candidate from his most 
recent employer is greate.r than the first step of the salary range of the class. A 
sele.c ted candidate may be given c.re.dit for multiple steps based on evidence of au 
equal or greate.r rec,ent salary. In no c.ircumst.anc,es shall the initial plac.e.ment exc.e.e.d 
the top step of the salary range. for the class. 

This section doesn't pertain to employees upon promotion. Ple.ase refer to Rule 
70.200.3 for salary placement following promotion. 

AuniYersary Date and Step Ad,·aurement 

A. Re.gular non-management employees hired after July I , 1989, shall receive a one-step 
advancement on their assigne.d salary range on the. fust of the month following 
satisfacto,y completion of their 130 day probation. 

B. Be.ginning July 1, 1989, July I shall be the salary date for all regular dassified 
employees. Employees hired be.tween July I and Dec.ember 31 inclusive, shall be 
eligible to receive an anniversary ste.p advancement the e.ustt.ing July 1. Employe.es 
hire.d betwe.en January 1 and June 30, inclusive., shall not be. eligible to re.c.e.ive au 
anniversary ste.p advanc,emeot until the. sec.cud July following the.ir date of hire .. 
Subse.que.nt annual ste.p advanc,eme.nt, iududiog supenna.'<Ullums (longe.vity 
incre.me.uts) defiue.d below, shall become e.ffective on July 1 of e.ach year until the 
maximum step on the assigned salary range is attained. 

C. Au employee, in order to gaiu credit for a year of emplo}ment toward annual step 
advancement on the sala1y schedule., must employe.d in a paid status for at least two­
thirds (2/3) of the annual working days assigned to his/her position during the 
prec.eding fisc~I year. 
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OXNARD SCHOOL DISTRICT 

Recruitment Type: Dual Certificat ion 

Director's Certification: 

PERSONNEL COMMISSION 

Eligibil ity List No. 18-19:39 

Established: 
7/ 26/2019 

REGISTERED BEHAVIOR INTERVENTION TECHNICIAN 

Rank Name Expiration Dat e 

1 Garcia, Darlene 7/ 26/2020 

2 Fuentes, Saira 7/ 26/2020 

2 Jasso, Judy 7/ 26/2020 

3 Vasquez M endoza, Anita 7/ 26/2020 

4 W ilson, Luke 7/ 26/2020 

5 Pina, Bobby 7/ 26/2020 

Eligibility lists are in effect for one year from t he date on which they are established unless they are exhausted. 

lists may be created for six months w it h approval of the Personnel Commission. 
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OXNARD SCHOOL DISTRICT 

Recruitment Type: 

Dual Certificat ion 

Director's Certification: 

Rank 

1 

2 

3 

4 

Health Care Technician 

Nam e 

Quiles Jr ., M iguel 

Magana, Mar ia 

Magistrado, Douglas Tur iano 

Fuent es, Jenny 

PERSONNEL COMMISSION 

Eligibility List No. 18-19:58 

Established: 8/5/2019 

Merged: 8/5/2019 

Expiration Date 

12/ 5/2019 

8/5/ 2020 

8/5/2020 

12/ 5/2019 

Eligibility lists a re in effect for one year from the date on which th ey are established unless t hey a re exha usted. 

Lists m ay be cr eated for six mont hs wit h approval of the Personnel Commission. 
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CLASSIFIED PERSONNEL ACTIONS 
 
New Hire 

  Barragan, Mayra A Library Media Technician, Position #1849 04/29/2019 

 
Elm 5.0 hrs./190 days 

 Corse, Alyssa M Paraeducator II, Position #2114 05/06/2019 
 Special Education 5.75 hrs./183 days   
Martinez, Mayra Paraeducator II, Position #9306 05/13/2019 
 Special Education 5.75 hrs./183 days   
Patron-LaFrance, Alicia Payroll Technician, Position #9176 05/06/2019 
 Budget & Finance 8.0 hrs./246 days  
Harper, Stephanie Library Media Technician, Position #2199 5/20/2019 
 Sierra Linda 5.0 hrs./190 days  
Reyes, Juan C Custodian, Position #6448 07/02/2019 
 Driffill 4.0 hrs./246 days    
   
Limited Term 

  Almanza, Sanjuana Campus Assistant (substitute) 04/22/2019 
Botello, Monica Paraeducator (substitute) 05/14/2019 
Chavez, Julio C Paraeducator (substitute) 05/28/2019 
Cortez, Rosario Campus Assistant (substitute) 05/01/2019 
Garcia Jr., Manuel Custodian (substitute) 05/22/2019 
Gutierrez, Sheila M Clerical (substitute) 05/13/2019 
Jimenez, Maricela Child Nutrition Worker (substitute) 05/07/2019 
Jimenez, Perla Clerical (substitute) 05/13/2019 
Nunez, Charles J Custodian (substitute) 05/15/2019 
Ordaz, Josue J Paraeducator (substitute) 05/15/2019 
Plascencia, Carlos Clerical (substitute) 05/13/2019 
Potts, Erin Clerical (substitute) 05/20/2019 
Ting, Tina M Clerical (substitute) 04/20/2019 
Torres, Alfred Clerical (substitute) 05/20/2019 
Washington, Ashleigh K Paraeducator (substitute) 06/24/2019 
   
Transfer   
Cater, Taylor Paraeducator I, Position #7184 05/26/2019 
 McAuliffe 4.83 hrs./ 183 days  
 Paraeducator I, Position #7167  
 Brekke 4.83 hrs./ 183 days  
 
 
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                              August 8, 2019 
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CLASSIFIED PERSONNEL ACTIONS 
 
 
In Lieu of Layoff continued   
Ontiveros, Alma Preschool Assistant, Position #9595 08/19/2019 
 Harrington 3.0 hrs./183 days  
 Preschool Assistant, Position #2893  
 Harrington 3.0 hrs./183 days   
Lopez, Ana S Preschool Teacher, Position #9579 08/19/2019 
 Ramona 4 hrs./183 days  
 Preschool Teacher, Position #6336  
 Sierra Linda 4 hrs./183 days   
Palomar, Ariana Preschool Teacher, Position #9582 08/12/2019 
 Harrington 4.0 hrs./183 days  
 Preschool Teacher, Position #2895  
 Harrington 4.0 hrs./183 days   
Perez, Maria Intermediate School Secretary BL, Position #6708 7/29/2019 
 Kamala 8.0 hrs./192 days  
 Intermediate School Secretary BL, Position #5388  
 Frank 8.0 hrs./192 days  
Nash, Maribel Intermediate School Secretary BL, Position #921 7/29/2019 
 Frank 8.0 hrs./192 days  
 Intermediate School Secretary BL, Position #6338  
 Fremont 8.0 hrs./192 days  
Gaytan, Blanca Office Assistant III BL, Position #2408 8/26/2019 
 Special Education 8.0 hrs./ 12 months  
 Office Assistant III BL, Position #1808  
 Educational Services 8.0 hrs./ 12 months  
Van Voorhis, Leticia Office Assistant II BL, Position #631 8/26/2019 
 Driffill 8.0 hrs./ 203 days  
 Office Assistant III BL, Position #2408  
 Special Education 8.0 hrs./ 12 months  
Valenzuela-Arenas, Dalia Administrative Assistant BL, Position #560 7/29/2019 
 Educational Services 8.0 hrs./ 12 months  
 Administrative Assistant BL, Position #5467  
 Educational Services 8.0 hrs./ 12 months  
Aspuria, John Site Technology Technician, Position #2511 7/29/2019 
 Ramona 7.0 hrs./ 221 days  
 Site Technology Technician, Position #2947  
 Haydock 5.0 hrs./ 12 months  
 
 
 
 
 
 
Reports/Other Information/Discussion Items-Personnel Actions                                              August 8, 2019 
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CLASSIFIED PERSONNEL ACTIONS 
 
 
Voluntary Demotion   
Escobedo, Sonia Paraeducator I, Position #7178 05/19/2019 
 Lemonwood 4.10 hrs./ 183 days  
 Paraeducator II, Position #8603  
 Special Education 5.75 hrs./ 183 days  
   
Return from Leave of Absence   
Grande, Carmen E School Office Manager, Position #1820 05/20/2019 
 Marshall 8.0 hrs./ 210 days  
   
Released during Probation   
10574 Language Assessment Technician, Position #2443 05/23/2019 
   
   
Medical Layoff   
1362 Paraeducator II, Position #6581 06/27/2019 
   
Resignation   
Canales, Catalina Health Care Technician, Position #9032 05/07/2019 
 Pupil Services 7.0 hrs./183 days   
Fateh, Navid D Director of Facilities, Position #7354 06/03/2019 
 Facilities 8.0 hrs./ 246 days   
Fountain, Genesis District Textbook Coordinator, Position #2300 05/31/2019 
 Educational Services 8.0 hrs./246 days  
Gardner, Stephen A Bus Driver, Position #1453 06/14/2019 
 Transportation 6.0 hrs./183 days  
Jindall, Shweta Payroll Technician, Position #9175 05/23/2019 
 Budget & Finance 8.0 hrs./246 days  
Madrigal, Lizeth Campus Assistant, Position #3069 04/25/2019 
 Rose Ave. 4.5 hrs./180 days  
Nunez, Charles J Campus Assistant, Position #7151 05/15/2019 
   Fremont 4.0 hrs./180 days  
Warrick, Roderick Site Technology Technician, Position #2511 05/07/2019 
 Ramona 8.0 hrs./246 days  
Resignation Date Correction   
Hernandez, Julie V Paraeducator I, Position #7193 05/17/2019  05/16/2019 
 Sierra Linda 4.83 hrs./183 days  
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