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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 
     

1. Advanced Salary Placement   
The Personnel Commission will ratify the advanced step placement form Ankur Patel, 
School Occupational Therapist, at range 34.5, Step E pursuant to Personnel Commission 
Rules & Regulations 70.200.1.  

 
2. 30.100.2 Exemption from Classified Service (Second Reading) (page 3) 

The Personnel Commission will review revisions to PC Rule 30.100.2 Exemption from the 
Classified Service. 
 

3. 40.100.3 Elimination of Unfit Applicants, Candidates, Eligibles (Second Reading) (page 5) 
The Personnel Commission will review revisions to PC Rule 40.100.3 Elimination of Unfit 
Applicants, Candidates, and Eligibles. 
 

4. 40.200.4 When Held (Second Reading) (page 9) 
The Personnel Commission will review revisions to PC Rule 40.200.4 When Held. 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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5. 60.200.3 Restorations (Second Reading) (page 18) 
The Personnel Commission will review revisions to PC Rule 60.200.3 Restorations. 

 
6. 70.200.1 Initial Placement (Second Reading) (page 23) 

The Personnel Commission will review revisions to PC Rule 70.200.1 Initial Placement. 
 
 

D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 27) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
The Personnel Commission will convene to closed session for the following items: 

 
1.  Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 

personnel matter concerning:     
 
➢ Public Employee Evaluation: Interim Director, Classified Human Resources 

 
2. Reconvene to open session and report out of closed session. 

The Commission will report on any action taken in closed session.  
 

F. ADJOURNMENT 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Reports/Other Information/Discussion Items-30.100.2 Exemption from Classified Service (Second Reading)    September 15, 2020 

PERS0~EL COMMISSION RULES & REGULATIONS 30.l OO(A) PCRR 

30.100 

CB APTER 30 
POSITION CLASSIFICATION P LAI'< 

Tbe Cl:l ssifiecl Sen ice 

:10.100 . 1 

311.1110 .2 

30.100.3 

30.100.4 

30.100.5 

P osition~ Tn r hul r d 

A. All positions cstabhsbcd by tile govcming bonrd which ru-c tiot cxcmpt from tllc 
clas.<;ified service by law sb~ll be a part of the cl3ssified sen~ce. i\lJ employ~ s 
sel'ving in the classified positiott$ sh.'lll be cfassified employees. Tlle employ~ s 
and positiott$ shill be known a; the classified seivice. 

B. )fo p-:r~ou wbose coullibu.liou c01L-;is b solely iu lht' reu<liliun t'f iu<lividual 
i--=noual st-rvlc~~ ;m<l wliost' l:!ll4>l1J)'lll~u l <lo~ uo l cou lt'. witlllu lhe s <.~upe uf ~ 
exemptions established n l the law shall be employed outside th• dassilied 
set~iic~. (Educarion Corle: Sechau 45104: 45105, 452.:iG, 45263) 

Positions required by Jaw to have cc1t ification qualific.a!ions, part ~,me plan,:ro1111e 
positions, full-time day sn1dcnts employed part-time, can-tiuoc snuJcnts \'!rnploycd part. 
tinx: in e ro11rec wo1'k:5D1dv prngrom or in o wm s:xpq;irnrr Mltrnriou oromm 
apprentices, community rcprcscotntivcs, CETA cmploy,:cs on special projcc.ts limited to 
n,)t more tlt3Jl one ye~r dtw.itioo, 3nd professioml experu employed on ~ tempol"Jly 
basi, for a spec.itic proj ect by the go\'e!'llillg bo~rd or the commission when ;;o 
<.ksi~a(::!<l by U1e c011.W.ll~siou~ s lJail be e.~euqJt frw u U1e <.·.La~sifitKi ~t-rviL~t'. (Educmiurr 
Cu,le, Sed, 011, 45105 .1, 45256, 45257 , 45258) 

" P :u l-Tim """ Dt-fiued 

A part-tJJlle position fur th e- pur pose- indicated 10 1he exemp1iou ndc, is on e- fur which 
the: a,<:ignt'rl titnt\ wh~l C'.ompntf'd i')tl a monthly bai:.;i -: 1-: lt";:.:fi ttrnn ff/% pe:rl·~nt of the: 
th")1'1ll.:l lly a.ssiP.'tf";rl timf" of the: majrnity of e:mplCIW~~"- 1n thi."'; d:.~•ioifif"d ~f";nlic.e: 
(Jt.'d11r.nt1.nn C:odP.. S~tion 4 "i'/ ••; i') 

Efftct of Exemption 

,\ny position or employee lawfully exempted from the classified service shall be 
excluded from tbe. bellefits and burdens iniposed by these rule,, exc.opt as prov:ded by 
law or the Board ofTm~tees. 

A. \\Fheu a profie-ss1anal e-xpe1-t as.5tp.rul l.€Jlt 1s to be mad.e, the- admuu~tratiou shall 
.snhm1t to ithf D11\"'C'.tor of Clt1~i;;ifit-d 1-'e:r.~rmn~I :t ~ .ript1nn nf thP. prnjm , lt,;; 
dtuauo n, aud th~ duhe-s 1o be perfo.mied. Profess1oual e-:cpert ass11;1u.ne-nts sltall 
nC1t he: marle: to a-.;nld pr1ynl~ lt o f nvl"'Ttirne: to the: a~<.18flt•a1 f:tnp loytt:P., nor ;;;:hall a 
1;mitf'd-tt:m1 pn.~1tinn he fillt"rl hy :t prnft'"f,,.<;;iont1I f"Xpt"rt ;1~,;;igrun t":nt 1f flit": rllt11t-.i;; 
and re~pnn~1hil1t1f':s fit :tn e:x1~ine d t1s!i for wh1C·.h a rP.Mnpln)mMi1 or e:11gih11ity 
!iSl exists. 
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Reports/Other Information/Discussion Items-30.100.2 Exemption from Classified Service (Second Reading)    September 15, 2020 

PERSO)lNEL COM:--.HSSION RULES & REGULATIONS 30.l00(B) PCRR 

Oxnard School District 

n '\\,.he:11 the: pt"~on ;~ known who i~ to he: :lppnint~1 a." ;ii profP;~.<-iontll ~,~ .. 
Juslh,er nanie and data relative to lus/her quahticalloris sball be subuutted to the 
Diredor of Cla:;sifi .-<l Pen;ouuel. li1 onlt,r l.•J l,e i,,<eu,vt•d from the Clas>iJi..d 
seiviee as a professional expert, an i11dividual nnlSt be recognized as such by 
tPf:tlt..ahlf'; 1ne:mhf':r.s of hi'-'11t":r' ow11 prnft=-s ."ioa EVidt"11re of profe~,;,1r.,ml 
qualifications n1ust be presented to the collllllission at thie t l111:" the written 
request for te1nporary appoU111nent is 1uade. Tlioe. dnrahou o f autlionzahon tOr a 
perso11 to serve a, a professional expe,t shall be det~rmi11ed by the 
Commission, bnscd upon the request of the Board of Tn1Stccs. However, 
t1uthorin1tion for .'i:t-• .vic:e .~.s t1 pmff"'~<.si onill l":xpe:rt .slmll not f';X<'.P.t":d :l nrnxinl11n-1 
of twen1y-t0tll· nl0l1t.h.s. (Education Code~ Se:t1ons 4525G & 45258) 

~ r:c.0tl11<'1 Con1m1.-:.s1on Rnl~~ and R~1l nti on:f-
A rlnpt_,,,t- ( x-.toh,.r 'J.11, 1961! 
:.-m .100.1 Revised: l.>e,ci::1nbe1 :>~ l991 
30.100.2 Revised. Dec•ml>er 5, l977, n..C<'m\Jt>t· 5, 1991 August 13. 2020 
30.100.3 Revised: March LL l999 
:.iu.100., 
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Reports/Other Information/Discussion Items-40.100.3 (Second Reading)      September 15, 2020 

PE RSONNCL CO:IvfMISSION R ULES & REGULATIONS 40.l 00(A) PCRR 

C HAPTER'I0 

APPLICA TIO:"< A. '-D EXA:\IL~ ATION 

40.100 Applt<atlou for Employment 

40.100.1 

40.100.2 

40.100.3 

FiJiuy of A1,p liG1tiuu 

All applicatioos for cmploymcnt should be mode upon official fom15 ftunisllcd by the 
Cnrnm i~.,;;;nn , fillffl 0111 .::tr.: thf:1'f":in d1Tf"<'t :":c1,, ?.nd fi it>:d on or hf":for<"'; tht': MtP. sp t>:r.ifi~d t1nrl 1tl tllf": 

ofJic~ specll1::?d m th ~ exauwrnbou a1llwLu1ceuumt 

A scpomtc opplicabou ml15t be filed fot each classification. (Education Code 4 5272) 

Gt'u t>r al Q u:.alific t tiom: uf Ap1,Jkauts 

AppJicants nmst poss:e .ss al! require!ll.en ts that uu y be specified Ut the- nllllim.mu quaJific~,tiotlS 
established for the class. J:::ve1y applicant must be ll1 all respects mentally and physically 
co111pt'hml to }Jer1Un u U1e duhes of lht- ~c.•sitwn Hx· wlud.1 h ~ apvll~s. 

E limina tiou o f Unfit A p J>lica uts, Candid a t ie-~; and 1:ligil>lt-5 

.I\J1 applicant or candid.1te may be refit,ed exs.mination, and an eligible m:iy be refused 
<".r..rtifirt1tion or nppo itih n,:~rat. for nny nfthr.. followine t <"Jl!oons · 

A. FaJluce to meet g-eueral qual.dicahons of Rule 40.100.2. 

'R Knmvine; n,~mh~$.h ip hy th~ Nnployr-r in th~ Cornnmni~ Pmty ( F-dvr.ntinn. t -:ndr.. 
4~303) 

C. Advocac.y of overthrow of 1he Govcmmcnt of the United States or the Stntc of 
Calif011lia by force, ,-ioJence, or o ther ulllawftd 1u.ea11s. 

D. Couvictiou of' a vi•J laliuu ur st-riuu~ f~louy. (E,l11cuti.u1l Curle '15122.1) Couvlcliou ur 
pk~ding guilty or 11010 contcudrc in court to o cborgc of morn! turpitude, or aliy sex or 
d11.1g, o ffense a-; d.e-taile--d iu .t:dun.mon Code. 44010 & 4401 l , oJ· mis:tre.::,tnl:'nt o f 
cluldreu. 

E Cri,nin~I, infamott~, ciishonF5it , immoral,, or <liSP,r,'lr:~fill c:oncin rt. ar.r.ord ,n p; to .<;t11n<L1n1" 
.::;pproved by the l'e1-sruu11::"l Couuni.ssion. 

F. l11t,, 11t onaily making a fulse sta1cmcnt ,x omitting n statement as to 011y mot,,riol fact 011 
th~ appl i<'.Mioo forn , 

G. Pr:lc.tic.ing any deception or fraud in cow1ectioo with au examination or to secln-e 
~mplnyrnN1t 

H C>htnini1lg 01" t1tt, ... mpfolf tn ohtnln l"' i1hM' dirr-:t'.'tly or inrl1rN•.tly p M'--il<'gNI infomit1tion 
repardlllQ test questions or e-xantination co nten t. 

I. Dislllissal JbJ1u a p t~'-'iu us eu4>lo yu1eu l for caust' if lht-: <.:au~~ w1J ul c.l hav~ subj &~l~<l u~ 
r1pplir nn t to m~ml~nl hy th~ Thstri~t 
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Reports/Other Information/Discussion Items-40.100.3 (Second Reading)      September 15, 2020 

_J. __ Previous dismissal from this Distric.t wtless the District waives this subsection. 

K. A record of unsatisfactory service with this District even thoulll! separation has not 
occurred, As evidenced by a disciplinary action a work improvement notice, 
unsatisfactory job perfomWlce notice, or a resignation in lieu of dismissal. 

L. Inabtl1tv to perform the essential functions of the position. 

M. Failure to report for duty after an assigmuent has been offered and accepted. 

N. Failure, after due notice, to report promptly for review of any of the above bases for 
rejection. 

0 . Refusal to furnish testimony at a bearing or inYestigation before the Personnel 
Commission or Board of Trustees. 

,J,P. Attempting to or making contact with any member of the Board of Education or the 
Persom1el Commission with the intent of attempting to fa\·orably influence the 
recruitment. examination. all<llor selection process in llllY way. Exempted from this 
restriction would be any formal appeal of the recmitment/examination/selection process 
to the Personnel Commission as a whole by any candidate through the established 
appeal process. 
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Reports/Other Information/Discussion Items-Personnel Actions                                              September 15, 2020 

PERSONNEL C'Ol\1MISSION RULES & REGULATIONS 40.l00(B) PCRR 

40.100.4 

40,100.5 

K. A :-eeef8 efa.$&bs:iaetei=y sen,i:ee •N-iatl1·s DistFiet e1,ea tl:l:et-ig,l, ;epM&tieH !¼as aet 

i 

A. Applicfillts, c.andidotcs, and eligibles who ere rcjcc.tcd for llllY of the reasons cn11mcratcd 
.tl Rllli."'; 4 0 100 1 ~h~ll ht': nnt;fi t>;<l .tl \\,it111e hy t11C": P t":r'SOtltt t':1 D irF.<'tOf The f'l i ) .. ific--1\tion 
shall state: 

?. TI-i~ l P.n P,ih o f ti mP th ~ in <1ivi <i11..:ti .'\:h all h ~ 111t"l ir,ihlC": ro ht': f'.on !<.irlP:rC":d for 
~xami:-iation or appointment to a position in the- District. 

3. That, within sev~n e.ile11dar days, t11e individual may app~al to the Persollllel 
Dircc.tor for admiru.strotivc review, nnd tlrnt failure to nppcal fur cdministrotjvc 
review tnakes tJ1e rejection final and cauclusive . 

B. If there has been au adJ.11UlJstratJYe rev1e'\v, a-; provided above, and the reJechon 1S 
suslaiu•d, lb, i.m.li vi.,ll~,l sball I>• . 

2 . InJUn m:o:<l o f lus n glll lo llli.L'l(e a wn ~(i:!u appt-al oJ lh ~ ri~Ja :huu am.L'or ULf: pti!no <l 
1J f di::;t1uali(h::.di uu w ith.in :-..~vE:W cal t-:u c.l:.tr tlay~, lo lht- Pt-1~ouuel Cou w ll:-.i~ou . 
Tue appeal may be ba, ed on any of the following reasons: 

a. Uisc-rimi11ati011 because of affiliati011;, political or religious acts o r opinions: 
racie, color , sex .. 01· manta! s tah.1s . 

b. Abuse of discrcti,)11. 

c. lncon.sistc:ucy o : th ie rieasons ~ven fo1· the reje-c-tion of facts.. 

C . U1.1uu rti:cei}Jl t' f an <.i}J}Jt-.Ctl, U1~ Cu1wuissiu11 sl1all ~t'l <-t tlale for h t"'driug ,. ht-ar all t'f U1t1 
evidence, and rcndct· a dcc.isioll. Its dcc.ision sbnll be trallSntittcd in 'h-Titing to nil 
~on~~n i<"rl nnd r.:hnll ~ f itrnl 

Adion , vtit'u Rt-j t":t:liuu is uo l Sus t.aiut:d 

If a rejecnon is not st,<;tained by the Director of Clas~ified P<'!'SOWiel ,x tbe Persollllel 
Commi;sion, the Dircct,)r of Classified PcrsollI\cl sllllll institute in1mcdia1c nction to ins11rc 
the rights of th e apphcaot.s, c~.ndida te or pet-son eliP,ib!e as if the rejection had not been niade. 
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Reports/Other Information/Discussion Items-40.100.3 (Second Reading)      September 15, 2020 

PERSONKEL COrv[MISSION RULES & REGULATIONS 40.l00(C) PCRR 

40.100.6 

40 .100.7 

40 .100.8 

Howt->v~r, appoluhm·ml.s 111..t<lf-' 111 11~ i11f.E-?.1i111 .;11;.ill 11of he disf.nr11~ l 1mlE-!., s UtE-?.y w~T?. 
fraud.ulently made. 

Application& :-iot to be R eturned 

All applicaltons papers nrc con±id.cntiol records of the D1Slt1ct and shcll not be returned to the 
applicants. Applicatio11S and examination papers will be destroyed after a period o: two 
y-eai-s. 

Applicants' Name~ Kot Macie Public 

The names of the applicants or uosuccessful cand1datcs m any cxrutllllohon shall not be mode 
p11blic .. 

Vet trans' Prtference 

A . Vel~rnm; shall 1.Je allowed ,m ackliliomtl crec.lil of Jive (5) poiuls am! disauled velernus 
shall be allowed an additio!ial credit of ten ( LO) points added to passing scores in open 
examillation, as pre.;c1'ibed by Ed11cai1011 Code 4~296. At least :io days of active 
~\.l i:~ 111 111:-! Anny, N ;-ivy, M..ni , ~-., Air Fcn·c~, 1'1tm:h;mf. M..trine nr f".oa!-i f. Crmml, 11r a.._ 
a Nurse on active duty with the Red Cros.'5, between tl1e dates listed below are required. 

• World War I April 6, 1917 toNovember 11, 1918 
• World War II December?, t 941toDecember31, 1946 
• Korea June 27, 1950to Janna,y31. l 955 
• VietNrun August 4, 1964 to May 7, 1975 
• Seiv,ce in the Coasl Oua.-d between December 7, 1941 and. Jrumary I , 1946 i5 

also credited. 
• DD Fonn 214 imhcating a Southwest Asia Se1v:ice Medal from tlie Gulf ,var, 

August 2, l 990 to Present 
• Gulf\Var August 2, 1990 to Present 
• Nnhonnl Dcfo11SC Service July 24, I 987 to Present 

B. In order to obtain credit, the applicant shall fornish sati.sfactory proof of ,rualifying 
military sen-ice prio)r to establishment of tl1e eligibility list. No adjustment of rank on 
the li,t shail be made when such pi·oof i, presented thereafter. 

C. Veterans ' preference points shall be a'Narded only in examinations for classifications 
designated as entry level. J::ntry level classification; sbaU be designated by t11e 
P~-sc11n1~l C' .. n11 n11l -.~lnn 

Oxn:ird School Di5triet 
Perso1111~l C' .. m11111lsslnn Ru1E-'S iirnl R~1hi1.lrn1s 
40.100.1 Revised: Jtu1e 23, 1980 
-10.100.2 Revised: Jtu1e '.L!, 1no 
40.100.3 Revised: June 10, 1999: At11tmt 13, 2020 (first reading) 
40. 100. 6 Revised: Jtu1e 8. 2000 
40.100.8 RcYJscd: March 4, 1!)74; Scptcmbcr4, 1!)86; Dcccmbcr5, 199 1 
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Reports/Other Information/Discussion Items-40.200.4 (Second Reading)      September 15, 2020 

 

PERSONl'sEL C0!\1MISSION RULES & REGULATIONS 40 .200(A) PCRR 

4 fJ .200 F.x nm1n n11o n~ 

4 0 .2 0 0.l 

4 0 .200 .2 

4 0 .200.-' 

Exatnina tion Darred 

No examination a1U1ounce1uellt shall be issued nor a.rT1y other pa1t o f Ute selection p1·ocess 
r.001,nrui~~t\ to fi ll A n~wly ~rC'nt~d pos1tion 1m ti1" 

A. Tile Doard ofT mstees has appto\'ed the list of duties. to be assigned to the ue,v position~ 
,u,u 

D. Tile Pe-r.scunel Conunissiou has. p roperly classified the position, includin~ the 
t,:,;{al.,h ~ Ut'!JlL or ~my llWlWJlllU 4::'.<lm:~tl10u ~uu.J/o r WOik e x.pen.~Ul'.e Il:'4.UUt'lUt'!Jll!I. 

"lot~· A nC"Wly ... ~r<".nf~rl po:c;ition i!"-. o n~ wh1r.h nn(":,. not lrnv~ A prr.vion ~ly ,;:(';f)flfilt~ 

t'!X.U,lt'!uce. 

T ~11<'~ o1 F.xnmln n r1on5 

Pro mnt ionnl F.><nm1Mt1on r..: shall, w h C";f~ p rnr.ti<".11h l~, n~ d~tNlnin('rl hy r.h~ CC1mrni~..:ion,, h~ 
limited to promo1ioml applic311ts. 

OpNl nnd 'Pro1no6 on 11l ,V11m th C'; DTl\~~for o f C.ln:;~lfi~rl Humnn R<""~.,:0111"<'.~~ hrJi~V<""~'" thnt th~ 
~lli<.·-11::>.ucy of :-;ti:r YH.:~ c ~m Ut": WL':rt-a st'<l, ;.-w e .iu.uwuah uu tua y b t' al.llwt.llJt."ai as a s w11l!l~m~LLS 
open and promotional examination. T he pro1notionaJ list will take precedence over the open 
list 

Dual C e-t"ti.fi.cation - \\'hen th e s~.nie eunlination is held 011 an open al\d prom.otional bas is,. 
lht' Ct)IUlw.s~wu u 1a y, vnt)r It) tht': t".x;.u1w1;.tho11 ~mu1~ dual c t?rblka t1uu fruu1 the rt':-;ulkuJt 
eligi.bility lists. T he- examination process shall result in a 1ne-rged li$1 of the promotiou al and 
opcm <'nt'"lrllcl,1~~ 1n o rd~T hy h lph<""~.,:t <""X.nm1nnt1on ':.:r.or~~, 1a~htrl1np ~~nlority <'.TM-it n~ 1n<1.1~nt.1,~rl 
m S"'-'hous ~0.200.3 ,wu 10.200.15 •J l' tlne;e rule;, l>ut w 1UvJut veler.w 's crd1I. 

F.xmn lnar1on ~ 101· C " l'tn ln PMt r1on 5 or C ln5.c;.c-~ 

1. ~xrun..iJ.lations for m.anagen1ent and coufideutnal positions jn tlte. d assified senrice,. 
in~lnrl1np; thnt o f A:r.~1mlnt Snp~1i n t<'fl rl<'11t o f RtLc.1n~S5 nnrl F i!,r.r:il S~T"\'l~ .. ~<i, shall 
bt:>. ht-:kl ou ;.uJ 01,>i:>.u a !"> w E::"Jl a:-; a pr01m,tiuual lKt!-ii:-; (dual <.~ertiikaliuu) . 

2. When such examinations arc held, pct'mancnt employees of the District 
(da'".ici11ied ~mu \.'.~Itilic;.-tl~Jj v.,h\.1 m~-~t the u u1wuum quah lkatiow-; 1Ur the 
positions(s) shall be allowed t o c-01npete,. 

3 . The muues of ca.rrtdLdates passmg all parts of the select1ru1 process shall be merged 
into il ~1n~le: l''':.llP,ih il ity 11st R;itin?, ;mrl r11nka1r, (";1ndid.1tes wi ll h t>: in tl<'<"nrrolnr·J•: 
wJ.IJ1 lhe Jiual ,~ore aU,wml l>y each ol' tl1• L:,wcltual.-,; plu,; ,wy <t<.liliuou,tl cn,ilils 
anthorized by the P-en:ow1~l Co111nt..issjon. 

4 . Smee manageme nt ru1d coufldentiaJ poS11Jo11s u1 the c lassdied se1v1ce a.re n e t 
~n t:1)'·- le:vti:l r n~ tion.~, n1ll it11ry r.r ve:T.t"r.:m1s f)l"t':tf:renr.~ r.n-rl1t." :1rP. not ;:mthofi7ffl 
nntt ~hnll nnt 00 inr.huirrl in d~t<'nll1n1ne; th~ finnl rnnk1ne; o f nt101<""~ on t hl~ 
eligibility lis1(s) . 
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40.100.4 

5. Prnmotiolial candid3te, (those having ;,11cce,sfully completed all parts of the 
selt-di.ou process) fut· lhe~t- 1-1osilwns ~hall have sewurity crE:<lil-; ac.ldeJ. to ll~ir 
fw<.d o vt'!raJl pas~ing scores iu lllt' wLou.ul uf Oll='-half ( i/2 ) µoiu~ for E:acl1 fuU y ear 
of sen,1.ce- w 1tl1 the- D 1stnd 1o a niax.11nt1m of tive ( 5) pou1ts. 

1. In acc.ordance ,vi1h the pmvi, ions of Educatio11 Code -1531,1.5 a11d 15361.5, 110 
person shall be initially employe:I and as, igned to work as a paraprofession~I, 
workiug iu an ~ducafioual st-.lting, uuless <.wd uuli.l sud.1 }Jt't"SOU has <leuiuuslralW 
protic1ency m basic 1·eadm~ ,-vntinp, a nd u1.:.1.theniahcs slctl)s. 

1-'ri)fic.i .~n<:y in M~i<-. re:;idin e ,, vrritnl8 and mt1the:n1;,t;c.." !.kill..;; !-:h:111 h~ 
dcmoamotcd by successfully pnsslllg an appropriate written c,uu11lllation which 
meets or exc0cds the 11X)llircmetlls for graduation from high sch,)ol. 

2. The tJ..wes of those veISUll'- ~t.').>iug U1~ vroficieucy h:•~ls p lt~ auy 1Jlh~r v<-ut(~) of 
tlte select10.11 process shall be ranked on an ehp1b1h ty list m acco1·d2nce with 
P..-so1u1el C.01ru1uss1on Rule 50.100 et sq (E11111b1!Jty L 1Sts). 

·~ .ttippl11'·.,1nt.,:;.iC"';111dl<latP.:.: sh;d l 1101 ht': f'.h.:trgei:rl .:my ~s) for partfr:1pat ion in t hei: 
proficiency tcst(s) or other selc:'Ction processes for employment ns an instmctionnl 
aide in the District. 

C. Prnlicieucy Tesliu;i for T)1>ing ur Biliugt"'1 Skills 

1 l)T1ne 11mfiC';l~nr.y m;,y h~ rl~m011~trt11t"rl hy l)1't"Sl"1:ntlng t1 typine (;f'111fiC"'.MP. i:t~'!t':d 
wlthin th~ prei:v1011s ye;n- or nm:.:t ~ 011 filei: 

2. Bilingual ~kiLJs µufkit"lll'Y IUU.')t bt' <l~111ous 1J·al~<l Uy ~x...uuinaliuu ur tlltL,;I bt- t ' ll 

m,._ 

" 'hen H eld 

Whenever it is necessary to fill existing or anticip~ted vacanc.ies in tbc c.lassified service and 
an appropriate eligibility ilst docs not exist (as detcnnincd by the Director of Classified 
H um.111 Resources), the Dll-ec:'tor of Classified Human R.e.,ource.; shall cause ai1 examinatfon 
lu be heltl (o pruvi<le ,m ,4-'prupriale fut uf eligibi.,,. At le,1sl Jill•··,. (1 5} ten (10) wurking 
days ui advance of 1he date of the first parl of tbe exru.runauon, publ.Jc notice of such e:c­
an1111at1on(s) shall be wven. Fo1· pur poses of this sect1011, 'tpubhc notice'' 1ueai1-s .::,n 
t>:xamln,1tion hnl lPt ,n will hf"; post~d el~tmnlc.t\lly at tht": D1!1i1rir.t ' ~ wPh.<iltt>: an rl rlls t:rihntt•:d 1n 
paper fomlllt at the Pcrsonocl Commissioo office !lltd by mail 10 cac.h site o: tbc D istrict 
Faihirc of a scbool or otber Di,tJic.t site to post the paper notice will not cause n delay in the 
ex:uniiiation process so lolig a, tbe elec.tronic versio11 was posted 011 tiniely basis. 

TI.It' pul>hc uutice s ball U>Ulain su<.:h iufonuahou <.ts. 

A 

B. 

C. 

lnfr)rmat1on r.onr:t'rrling thP lor.a11on o f t':mplnym ~nt (1f '1'\'.\llahlt>:) ., the f:Xf)f"<"'tP.rl m1mhf";i' 
of Vr'lr.r'lnr-je,:~ (lf knmva). p ins oti1t":f C'.onrlitii)11S of f:rnploymt':n1~ 

A descriptfon of the duties and responsibilities of tl1e positioos and/or dass; 

Tht' mllllllm1u qualificaliuus 1~.quirt"<l, 
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4U.200.5 

4 0.21)0,6 

4 0.200.7 

D. Sala.-y and otlier fomis of compensation; 

E. The f,nal date for filing an application; 

F Tl1E-! m1l.11r~ of 11 1~ t-'X:t111l1u1 (icm f1H· w l1id1 l.hE-! applil:;ml/c-;nulicbt f.~ may h~ l.~sf.ecl 
(,11pplE-!1t1E-!T1f.r1l a11plil"..i-i l.i1m Sl:t?.tmlng., \\'ti Ueu, ontl, s11l1s., pE-!rfn11 11;.am:E-!, hllin~u;.al , or 
nth~r); 

0 . The relative weigl1ts of each prut of Ille selection process (See Rule and Regulation 
40.20009); 

!I. \Vl1ether there will be a designated nW1111mm rating reqlllred for ead1 part o f the 
cx£111llllnbon, as pmv1dcd in Personnel Co11111uss1011 Ruic 8lld Rcgulnhon 40.200.10, to 
qualify for the next ~·ucceeding part., or whether the designated minimum rating will be 
combined. (Also sec 40.'.W0.10) 

I. AJ.1y special requirements for filling the position as required by Education Code Section 
45277; 

J. If the exam is open and promotional, whether the Personnel Commiss ion authorized 
ce1t ific.1tion under the p rovision; of Educ.ation Code Section 45284; and 

K S1k·.h nilu-~-r infon mil.inH .~~ will ;ts.sis( E-!mploy~.; aml I.lie 8fl l~rn1 puhilc in 11111~rsfarnliug 
the ualure of lhe available posiliu:1s, and ll.te }>Rl<.'~<lurt-s (u ltt- fulluwetl fur pc.util·i}>alilUJ 
in tht'".: !-.<":1f":dinn p rnl."':t>:!-.~: 

Note: If an examination is held as a result of a vacancy created by the death of an 
employee, the public notice shall 11ot be made 1uitil after ser vices have been held for the 
deceased, or until tive (5) working days bave elapsed after the death, whichever cs 
cal'11cr. 

\\'llo ~1•l Com pete 

Competitive. examinations for positions in Iha c.Ja~i:lied se,vice shall be open to all applie.ants 
who meet the minimum qualificati,)ns and who are not re jected as provided in Rllle '10.100.1; 
provided that ex.-unination~ may be restricted to promotional c.andidates at the dcseretion of 
the Conurtission. 

No tice or Exallllna tton 

F.ad t :.tppllt:anf. whnst-' ;,ipp ll c;.alim1 fots 1101 ht-¥.n rt-jed t-!<l shall h~ 11011 fiecl ;a reasomihlt-' limt-' i11 
achmnr-.t'".: of th!': timt'".:, l°Ultei:., and pfac:t'".: of thei: t"X,1min11tion, ::1nrl ~ur-h notir:t>: !-.h;,11 ht° the: 
applil:;ml'~ auth111;'.l'.af.i m1 In 1..alce l.h~ ~x;1mim1fio11 No <:;ttKlicbtfe 1u;;,y hf-' aclmill.~cl to ;my 
exruuination without such authorized or other satisfacto1y evidenoe of having filed ru1 accept­
able application. 

Chnmc.tcr of Exnminntious 

/\.. Examinations shall be administered objectively and shall con~ist of test p:u-rs that relate 
to job perfonn:u-ice. 



 - 12 - 

Personnel Commission Meeting           C-4 

September 15, 2020 

 

 
Reports/Other Information/Discussion Items-40.200.4 (Second Reading)      September 15, 2020 

PERS0~1NEL CO!'vf\fiSSION RULES &, REGULATIONS '1 0.200(D) PCRR 

40.200.R 

ll . Examinations may be written and/or oral and/or in the form of p,·actical demollStration 
of ~kill aml ability, or any <.'..Ou1Uiuallt,1JS of U1~~, or auy iu\•E:Sli~atio u of ~<lu(;aliuu 
?.nrl!or t':~J)t>:n t':nc:e:. l,r.e:11.~~ (If' r.l'"'111fu"..,1tt': rc>:q111re:rl,, ;rnrl f t";.<lit of tt'"",d lt11r . .:1l knm,vle<le~ .. 
manual skill, or physical 01· mental fitness which. in tl1e judgm~nt of the Persom1el 
Commission, serves this end, may be employed 

r.xamina ri on Prort-dnrt-~ 

A M;1k~-11p P.xam1r"'bon~ art": nnt E,t":llP.r;11ly m1t.hnn7.t:rl Pmi11::1pa nbi Ill thP. P.Xtln11nat1on 
process must tal<e the test{s) on the prescribed date at the prescribed time exceyt as 
mdtc,,ted below. 

'\Vh~n the: nwe:Mor of Cla .<:~af1P<l Human R P..<:oitrct':~ fin,-L.:. th.:1t r.1rc.111n.<.t:1ne;t";.,:; ht>:yond tht"'; 
conirol of the applicant prevent bis/her p~,rtic.ipation in a 'written examination as 
5c:ht1:dnl~d and tht": "ppl 1r.;1nt ha~ so nnt1f1t"rl th!': D ut"l;tnr p n or t.o tJ1t": t"x;1 rrnn;'ltion li.:ltt": 
(except in emergenc.ies 1101 foreseeable at the titlle), a 111c'lke up examiuatioli may be 
5<'.hC":rlnle.rl pnor to tllt": rl:1teo: nf th~ qu,1hflc.abom: :twm~I rnt:":rv1e:w r.1rnm1srJ\n<'.t'".." 
bey,)nd the control of the applicant, inch1de, but are 11ot limited to, inability to 
p.=11i1r:1patl": 1 n th ::i: wr1tr~ n t":Xan11rmt1nn rln~ to lar:k of :1 notn;<": o f tllt": rL'lil::i:lt1 mt"/ I01.;r1t1011 of 
the exa111in1tion, or of "reasonable notice." "Reason1ble notice" me:lllS seven wolking 
li..:lys for opFn 11nci du.t1l c:~1iifir::1tinn t":x,iminatioit-c;; .:rnd fiYt": ·wnrlrine day~ fnr 
promo1ional ex.'U11in1tions . /\11 ~pplicalit 111:iy be required to ce,tify ill writing that he or 
5h~ rl,rl not rt':('t":1v~ 11ob(;C": i )f th~ ~xamm:111011 

n Pmi 1r:1pa1it~ m the: .o;;e:l~.t1nn liror.e-.,;;s i )f othf':r unmlihon 7.e.rl pe.1"!;nns .,;;ha 11 not h~ e1vt-.n or 
~llowe:I to copy te,ts or test questions wllieh would give them an advantage ov~r other 
p.=11i1r:1pant~ 

C.. When,v..r written tests are utilized , part of tbe selection process, they shall be so 
m.w:igad t11c~t 11one of the test papers will discfose the n3llle of any participant until t11e 
tf":st p,1pe:r;,: of a 11 pa1t1c-;1pant..;. haYt": h~ n rn.:11•kp<l :1nrl rat:":d 

n Any pa1t1c:1p;rnt 111 any ~xnm111.:1tion whn pl:1r:t1:s an 1rlt:i:ntrfy111e 1n11 rk u11nn lu , /he:r 1~,t 
pap~rs other th:m the identifying ni.~rk prescribe:! at the tillle ,)f examination, or 1113kes 
rny attempt to disclose to others the identity of his/her paper p,·ior to th, completiou of 
the examination, sll:lll be clisqus.lified, provided be 01· she has bee11 given notice of the 
p roh 1h1t 1nns 

E . Any pru.t icjpant who utilizes the inten1e-t, cell pho11es, po11able trall'sla ton, cakulatocs, 
or simifar equipme11t to complete the exs.mination, unles, such use is part of the 
exanU.nation process, shall be disqualified, pco-vide-d hie or she has b-:-eu giveu notice by 
the proctor sh:lll re5\llt in disqu:ilificatio11. 

F. The Conuni;sion may designate examinations for spce.ificd classes as continuous 
exanU.nations. \Vhen s.o desi.gnated: applications shall be accepte--d on every 1.vodciJ1g 
d.~y and an examinatjon shall be :idministered a~ applic;ints :u·e :ivail:ible. Procedures 
tOr rpi.,1t"\-,~ of,vntt.e:n t~* !-i.hall be" ~uspe:nrl~d r.ont11mo11s tt"s1111e m.:1y hP. ~15pt:i:nrlt'rl hy 
the Director of Classified Human Resources provided such ne.tion is ranficd by the 
C.o.m.mission at the next regularly scheduled 1ne--etin3 an d such action was necessary foe 
efficient administration of the overall examin~tion pt·oce.,s. 



 - 13 - 

Personnel Commission Meeting           C-4 

September 15, 2020 

 

 
Reports/Other Information/Discussion Items-40.200.4 (Second Reading)      September 15, 2020 

 

.1:'J::KSONN J::L CUl\11\USSlON K ULbS & KJ:::UULATlO NS 40.200( .J::) PCR.K 

4 0 .200.'.I 

4 0 .200.1 0 

40.200.11 

40.200.12 

G. Applicants are probibited from taking subsequent lh-ritten or oral examinatiom for the 
s<.uue classi lit·.aliou wlllch are cou1prisal uf the ~<.we tiuestious uulil a penuc.1 of Uu~t­
(3) llJOUUu; has el,q,sal swc:• Che prior (aku,g of 11,., exa111iuali01L n us pruhiui(iuu s hall 
nnt apply to ., k,11, t.-,;ts for ~h01iha11rl Mn !:),p11e 

H. Applicants ore pmhibitcd from taking a subsequent bilingunl exam until three (3) 
months have elapsed. 

I. An apphcaut who has li••u <liaguu,e<l l,y a 1ecuguize<l "b"" '".Y or licensi,d Califurui" 
physic Jan as ltavmp, a read111?, d1sabd .1ty niay have the ,vntten test 1·ead to bJ.m/11.e-1·. 

Fxaminati on \\' t-ighting 

TI1e relatiw weights of lhe differeul parts of (ile i,x..1.uination shall t,., <lelerwm..d l,y ili• 
Directur of Classified Hu1uau Resuurc•.s, au<l sh"ll l,e prepm·ed ,u1d ra(e<l uu<ler llie <lir.,.,liou 
of 1h:- Du·~dor of Class1f1.e--d Hu1uru1 Resources. 

Ha nng l{equi r H I 

Competitor, may be requit·ed to atta,n a designated minimum ratn1g in e1ch part or in 
combined parts of the examination to qu.'llify for p:uiicipati,)n in the nex:t succeeding part. 

Revie,v of J\4iniunuu Qualifications 

A A mininmm qualifications nnd experience sbnll be reviewed and dctcn11n1cd by staff of 
the Personnel Conunission, as designated by the Director of Cfassifled H111ll311 
Resoluces . Awlicauls who t1u uul 1ueet We 11UI1Uuu111 requll:~111~uls shall be notified lIJ 
wriling . 

I \ A p:1rt;;r-;lp,rnt m:ty :1ppt> .... ,I il rll!-;q11..:111fi<'.:t6on for fal lnr t"; to mt':~t ffli11imnm rt';<l11i1~mt':nt~ 
to tht': I >lrt':r.tor o f C ;Ja,;;~lfi t>-.rl I hun:m H~onrr.~ in 'W1it1tl8 wlthin fivt> (;",) working <fay!-: 
from the date of notific,ition. Tne Director of Classified Hum.in Resources shall 
r.-.spuud lo lhe pa,·ticip,a1! ill w1ilwg 110 later !film (eu (1 0) workiug <lays after r •ceipl uf 
lhs appeal. If u,., appe,tl i, ,..,jectei.l, tl1e pm·tic,ipaul n1a y •Pll"•I (o lhe P..rso1wel 
C.on1J1uss1on 111 '\VntutA w1ili.u1 tive (5) workutF; da-ys after th e re1ech on by th e Duedor 
of Cl.l~~ifif"'.d I lnnmn Hf'"~<-onrcP~'- The: fi llne o f ~n ~ppt••:111 sha ll not ~top or nthe:rwisP 
rlt> lay the>: t':X~min:1ti o11 prncP~'-~ 

Review of Supplcmcntnl Applirntions 

A. Vv11ere ru1 ex.:ulllliahon includes s1.1bJWSs10J1 of a suppleniental a ppl!.catton , th e Director 
of c:1:.~sifil"rl l h11nan Re:.c:.nmr .t"..c:. 5hr1II rl.~tf":'Mnine: tht>: p.:1n~I con,po5iti on, whi~h 1n;iy 
r.r.11:.:tit:ntt": onf': pt1nPI rnt>:mh<":r T he I >ir<"';<;tor ,nay spnrt": a!-: ;i pant>:I n'lf':mht':1" or may 
designate Personnel Commission smffto serve. 

B. Panel members shall be qu.'llified to make a detennination as to whic.!1 applicants are the 
u1ost quaJilit:1tl lo JlliJ\'e lo lh~ uex.l v arl o f the exmui.ualiou µroct-ss. \Vltere lht:1 
supplemental appltcat1on tests tecluucal p1utic1ie11cy, thie p.::;.nel 01· panel n1.eu1b.e-rs must 
be tecblllcal expierts. 

C. Applicants who do not meet the supplement'11 applic.atio11 requirements shall be 11otified 
llJ wti ti11g. 
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'10 .200.13 

4•) .200.14 

40 .200.15 

D . A Pc.":r t1<.·.1v:.w l 1uay uol <-"W:'al a <l1squah1ic.:.al1ou for llli.Jure lo quahl)' as "'u10st 
quali.fie<l,: ' uule;s ll.Jt, Director of Ckts~ilie<l HU11KUJ Rt-~uun .. 't".s or ulh!,::'r luwi;.m r-e::;oun.:~4 
staff, constituted Ilic panel. In that c~se, the appeal lllllY be made to Ilic Personnel 
Comm1~r..1on 1n vlliti ng within fiv~ (5) ,vnrkine d ayr..: frotn th~ rl.,t~ of nntifir.n11on Th~ 
:lpp t".?.I mn~t ~t:.te th~ hm:1~ for tllf"; ;\f)pP..:il Th~ filinP. o f 511C':h ;m ;\ppP..:i l !-.hall n-nt ~top o r 

othe1v.-1.se delay the e:-rcai11.L11abou process. 

Re,1ew of " '1ttt e11 Test 

A \Vh~11 th~ ,vrittNl t.<'!il p t1prr1- o f .nll pA1'tiripnnt$ h1rv~ hMn rnt~rl., (';fl C'h ('.nnrl.icifltC' ,Nill h('; 
not ifi tt:d 111 , vri t1n g of h is/lu•:r grarl..~ At th e>: t1mP o f tht': f':Xam 1n.:.tion,, it ,vil l hP. ;m­

nonnced that a prot~st she.et 1s avallable and a pru11c.1p a..11t .nuy protest any q ue-.stJOll. _p.ro­
vi<l~tl thal ht"/sh~ ouU1ue~ ll~ Ua-:;is 1Ur th~ prol~sl. Prt,(e~ls o f l~st <.1uesbow; or lt:!s lu1g 
w ~trUlllf:::Ut lllllSl l.,e sulm:.UU~U lo tll~ ,~st proctor al 11.i::' l.iw.t-: of au~ ~x.au.ll..ualiou. Pro(~sl:,; 
of written q11cstio1L~ "'ill not be aco~ptcd after the candidate bas left the cxamiootion 
roo,n Prr)tc~::.:t~ nf th~ e~tl<'rn l \\rritt~n r:xt11n1nnt1on p ro<'JC"..:.<.~ or pro~<':rlnr ,".!. m111:ot h~ m nrl.~ 
w 1th ;n fiy f"; ,N"Orkine M ys of t h t>: n nti ffr:.ation ,1f t11~ <":Xatn 1nMion .~r;o1't"'; o r ,N1thin fiv~ 
wor klnP, dly." of th~ <Ult~ th~ ~xamln f'"l"': ,honld n"'.:15on:.h ly h,··rv~ hP~"I ;:.,N.i1t~ o f 

occun-enc-.e. No candidate may copy or r emove fro1n the rev1e-.w roon1 any of the test 
qu~s liuus or <.u1swers~ or '-«1y 0U1t-r 1ual::'rials utiti.Le<l. 

B. The prote$t sheets (if ony) shall be filed with the Director of Classified H1un1J1 
TI.~.i;,0111·<'.P..~ n,~ Dlft"!<".tor of Cfa .~~'ifi C":rl n u m:.n R C":."°lli'Y't";;' .,;;hall r~'-'iC":'\V .:1n.t tt<'.t npotl 1111 

protests. He/sbe may alkm; more than one an.sv:er to a qu e-stion 01· may d1squallfy a 
question entirely if he/s he-. tiu.ds the pro1est to be valJd . n· protest results u1 any change. 
lht- (e!:it papers o r t' lher ma(t-nah or all apµhc'-',u ls wtll be 1~v1ew~U :.uu..i 1-e-1·al::'d 
aL<cunlwgl y. 

C The, D irocto,· o f Cln.si fiod H,unnn R o,;onrrns s hAJ1 infonn the, pcr.:011 whr, ,mhmittm the. 
1wot~.~t of hi, th~r rll"';<;isin n v,;thin 10 work ; np; d1y." S h oulrl t hP. nirF.<:tor o f C i;\~sifi~ 

H uma11 Resources 1u le ag_aJllst the protest. th.::,t dec1s1ou 1u..1.y be appealed to the 
Pt:!'l~OJ.llJel Co11u1.11Ss1Uu w1Uu11 Ji.v~ wurkutg days. Howev~r. llie 1ilwg uf Slll~h au appeal 
shall uot slu1-1 or ulherwis~ tklay lh~ t-x.ami.ualiuu vru~ss. The tllue pt-riti<l for a 
re~po11se by the Director of Clnssiiicd Human Resources may be extended where the 
1wot~~t involv<~~ rnor .. ~ tirnn 011~ nppli<"..nnt nnci./or nn inv<--.!.tienti1)n., nnrl th ~ rr.r..po,1~ is 
rC":nrie:re:rl ,A<'ithun ;:,, rP:.sont\hl~ rin1~ pf'":ri,1d 

Exitmilu.tiou Papt>rs 

All CXllmination papers nnd otl1er testing materials submitted by the participants arc the 
1wop<'rty n f th~ n 11:otrir.t nnct nr~ <".011fi<lcmtinl t ~r.ot d<: F.x.nm;nntlon p np~ w-ill h~ 
ru-s troy,en aft,.- a p,:ri,1,i of two y~.ars (A )so ·'"" 4 0 I 00 6 ) 

Qualifici\tions Appraisal l n t e-r,-ie-w (O r al Exa1uiuation) 

A. 

B . 

If the selection process inclt1dcs a Qualifications Apprai5al Interview (QAI), l11ose 
participants clcemcd eligible for the QAI will be examined ~t the earliest proctic.able 
rlnt~ follo\V11l8 th r. <'.011l'.ht-.;ion nncl rntin e o f th~ C".nr1ir.r t<'~t(r.;) 

A QAI board shall consist o f at least r No penons , but preferably three; one of wliom 
sltall lie l~duucally qua.hJi~tl tu 111lerv1t-.w l iJr kllowlalg~ w lhe <.u--e.a uf th~ class o f 
JJU, itious l,oiug l.esle<l. Tue u,ull's of the l"u""l mt!mlJ.,r.. shall uu t I.,,,. ilisd o,.,tl priur to 
the day of the QAI. Rcasollllblc efforts hall be made to constitute panels with 
r.mployrer.; nnrl. r:xr:c:rt . .:. frotn on t....,; dc- thr. D 1r..trlr.t 
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40.Z00.16 

C M ~mhr:r!"-. of th r: C, nvr..nttne RnnT<l or P~~onnr:1 Co n-..n1St.1on r.;hnll not ~~f"\•~ on ~11 0101 
examlliatiou pa11eL The Direct01· o f Classified l h ttu...'111 H.esources may designate, 
whan~ver ut-c~ss:.uy, au ~u.q>loy~~ of lht1 D1stn d lo s~ve as a 1w:::11iba· of '-Ul 01<11 Uo<.ud, 
provided that such employee i , not in the first or sec.one! level of wpervision over a 
position or class for wbich the cxruninat,on is bci.tig held. The Director of Cl~ssificd 
Hum.au t{esotu·c-es, or other desip,11.ated Co1nnllssion staff, m.ay servie- as a panel 1uember 
'\vhe1·e 110 other panel me111l>er 1s available to se1ve and reasonable efl:011s bave been 
u1a<l~ lu cow;l.ilul~ '-' }''-Ure) of otl1ti:r D islr ict i:?Jupluy~~~ or outside ~;q .1~ ·(s. 

All mt':mhe:rs of .;1n r.ral hoarrl 5h:1 II he>: f)l"':r:r-:nn.~ who e;an r<"';:t.c.(")nahly ~x-pE"",d to ht-: 
unbiased. lf a uie1uber fe-ds he- or she c annot be- uubjase-d as to a particular applicant. 
he or she shall disclo, e that b ia, to the Director of Cfassified Human Resow-ces 31id the 
pon•~l shall be reconvened. 

D. Uuless spec.if.ically du·ected to evaluate candidates' ted uucal ki.10,v]edg.e and skills. the 
t ' I1tl t-x.auri.uali011 Uuar<l shall coufiue ilself to e\''-tlu...tliui:t b~uern.1 liu~s~ fur t'!mployu1t-ut 
in the class. When the oral ex~mination board is di.reeled to ev~luate ted utic.al 
knowledge and skills, at least t\110 members of the board s.llall be technically qncluiod in 
th~ specified 0t.---ct1pationa.J area. 

E. The Personnel Commission shall p,·ovidc for the proceedings of all oral examinations to 
he, dc.ctronicAlly re.corded Rc.c,orrline;, shAll he, rc.tninm for n inety (?O) ruiy., 

F . lu 110 c<.s:' will cUJ oial t?Xc.11w1ahou Uoattl lJt'! pruvu.~J. w1llL L~ouli<leubal rt'!lt'reut'.es of 
employees of tl1e District who are competii1g u1 promotional examinalions. Scores 
achieved by tl1c clllldiciatc on other parts of the cxamiootion shall not be made available 
to th~ orn I ~x;nnin llti on hC1t\rd 

Ap1,t>al uf P:utidp:rnts F r o1n :1 Qualifil:;,. Uous Apprais:d l u h:•1·\'it'w Ra ting (QAI) 

A 

B. 

A 11.=11-tlripant mt\y prntf"~t th~ r.r.,npnsitir.n of a qn.lllifi<'~ tli)n :lpprt\i~I int ~fVlp·w plln~I 
fiJe-d specifying the challeu~e- to th~ co.mposition of the pan.el. 111e applicaJlt shaJJ 
~v='ctl)'. n1 wnlu1g~ wh el11t?r lhf: vant-1 1ueu1Uer LS uot <.1ua.I11ial lo s~rve a~ a pai1f:l 
member, whether the pruicl member i5 a first or second line supervisor, or if tl1c 
<'hnll ~n e~ ir.: h n!.C"rl on hins, th~ r-.-pr:Mfi r. nnhU'C" of th~ nl foe(': ri h ins Th~ p rot.1,~t ~hnll h ~ 
s.·ubmitted to the Direct01· of C lassifie-d Utuuan 1-te-sources iu ·writinP. the sa.1ne day the-
1-1aud is cuu venf:<l. TI1e Diredor of Cfas.>ifieJ Hwu.;w Rt'!sou1'\.~es sl.Jall It'!spuu<l lo th e 
partici.p31it in writing no later than B n (10) w,)rki.ng clays after receipt of il1e protest. 
The Director of Classified Human Resources shnll reject the protest if a candidate chose 
uot to pru.ticjpa.te in the oral inte-1vievv and the pane-! did not othel"'--ise disclose any bias. 
T he Dued or:s respou.se shal) U1c0t·porate a respouse :froJU the pa.noel uien1ber or 
members wh o ,u., sul>j..cl lo "<:hall .. ige. If l11e p rot•-»i is n,je<:le<l, the µ,u-tic.iJJ<WI may 
npp,~nl tn t h ~ P~nnr:1 Co,nm1:G~unn in wririne w1r.h1n fiv,~ (5) •,,vnrk ine dny~ nftr:·r t h ~ 
1-ejection bv t11e Director of Classified llunian H.e;ource-s. 1f the protest is: upheld~ a ne,v 
panel shall be convened. 

A pnrt,cipaot mny protest the comcni of a QAI, pro\oided that Ile 0L1thncs t11c basis for 
th e: p rnte:~t .:.nd .,;;t.:.tc";.,;; h nw th~ in tf":1-Vit"':w far.k~ j oh-re:lf";v;m(";y ( i11 pa11 i)r 111 tnt:tl) or hm.v 
there 1s a ±law w. the currency or accuracy of the JJlte1v1ew n.iatenal. Protests of 
iul~rview que;(iolL':i or olht'!r contt'!u t Juu.st Ut- ~uliu.llUt'!d ll1 wriliug to lhf: Dllt'!L~lor of 
Cfassified Hum.~n Resources witlllll ,)ue ( I) working d:ly from the end of the business 
day on wbic.11 !he intcr,iews ~re held. Protests of QA! oon1cnt will not be accepted 
follo,vwg the dose of busiuess on the day foUowing, the day on which the iuterviev.r-s 
'-tl'"e heltl. Tbe D u'\::'!dor of Ch1sslli~ Hu1u..m Rt-s uun:.t'!s shall w veshgalt'! the appf:?a! atuJ 
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40.200.17 

40.200.18 

respond to the p:lrtic.ipant in writing 110 later than ten (10) working days after receipt of 
the': ~)f)P.111 Tf lht"; :tp~:11 ;~ rPjf'":M'M., the. f>;nt ,r;;pant nmy 11ppt:al to tht': Pe:r:<:onn~I 
Conuuissian U1 writi:-i~ within five (~) wod:i111; day; after tbe rejection by tbe Di.re,-ctot 
of Classified Hum.au R,.~u1ce-s. Jf the appt:'al is upl1.e-Jd~ iutenriew questions or other 
coultu t :.uLd S\.~U1~::; a:,;::.o<.~11alt-d w11(h (h~ ~pl='l'lfic <.~otllait iu que.stiou may Ve re~wJvt-d 
from the scoring of all c;a1didates resulting in new candidate scores based entirely off of 
the remaining examinabon c.ontCtit Alternatively, a new panel m~y 1x convened. 

Seniority C redit 

Scuiority credit in the run,)1111t of .5 points for each full year of service with the District 
up to a maximum of ~>.O points shall be- adde-d to the fi.lT}& soore o: a!J promotional 
ca11chd.::.te s who have passed aJl sechous of 1be- e-xaounahon proc·e ss for non­
mauagt'-111eul 1-1os1bo1L~. 

Notice of Finni !'>core 

Each par1,c1pru11 sbell be nohtied u1 wn ting of luslli•r linal score ru1d of lus/her rela!Jve 
s1aJ1duig on th e elig1b1hty hst ( ,f quahti.ed). 

Legal Rcfcrooc.cs: 

T?dur:min11 C:oti~ 
45273 
45274 
·15278 
'15282. 
4~ ,44 <; 
4~J61. , 

Exam10atio1is~ Exru1wianon Records 
R~t~bou am.l A vatlalJ1b ly o f Ex.ww1.ahuu Rt-<..:ords 
\V1illt-u Notj<..:e R~~m.ling Te;ts, V al~l<.'.ies 
E K.-uuimtion fot· Certain Posillons 
Profic:;enc-.y Te:~tine, 
Proficieucy Testi:-i~ 

Ol'Jl'.U'd School Di5trict 
Pc1'50llllcl Conunission Rules ond Rcg11la1ions 
Arlop t-"rl· Or.toh.r 'J. I, 191«> 
40.WO .ttevised : 
40.200.1 Adop!ed: 
10.200.2 Revised: 
10.200.3 Adopted: 

40.W0.4 
40.200.5 
,10.200.7 
10.200.8 

40 ?.00 9 

40 .W0.11 
40.200.12 
40.200.13 

40 ?.00 14 
40 ?.00 15 

Revised: 
Revised: 
Ri.<, i.se<l. 
Revised: 

R~v;c.rrl· 
Ne\v: 
New: 
Re\<1sal. 

R~v;c.rrl· 
Rtt:v; i:..!'"rl· 

ApriJ '/, I ~~.:, 
Noven1ber, 1972 
Julie 10, 1999; March 12, 2009 
November, 1972; Revised : M~y 5, 1983; December 5, 1991; June 10, 1999: 
J\lllC 8, 2000; March 12, 2 009 
Jnue '..B~ l Yl . .tU; June 10, LYY9; Ma1'Ch 11, '.LOllSl; Augpst 13~ :W:lO 
March 12. 2009 
Doc..iuber S, 1977, J uue 23, 1980, Dec.ew\,i,r 5, 1991 
July 2, 1987; Febm,1,-y 11, 1990; Febnia,y 7, 1991: Decanber 5, 1991; /\.pril 2, 
1992; June 10, 1?99; Morch 12, 200? 
Jmo.7. , , 1980; .Tnn<' 10 , l ?J?; Mnrel1 17., ?.009 
March 12. :.1009 
March 12, 2009 
Od o\,er, 1972, Apn l 7, 1993 , J uu•. 10, 1999, R•-,••d,,lllr.,mnu\J<,red 
(previously 40.200.11) Morch 12, 200? 
Jnn~ 1 o, I 999~ R<'vir•~d Anet rnmnnh~r~d q,mvionir.;ly 40 ;,oo 1 ?) Mnr~h 1 ) . ., i rxw 
Jnn~ ?. l .. 19ll0~ July ? .. 198 7: TJ\'"c.~mh" .S .. 1991~ Revi~M ,m d 
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40.200.16 Revised: 
2009; September 7, 201 7 
40.200.17 Revised: 

40.200.18 Revised: 

renwnbel'ed (previously 40.200.13) March 12, 2009 
June 23, 1980; Revised and renumbered (pre\~Ously 40.200.14) Marcll 12, 

October, 1972; June 10, 1993; Revised and renwnbered (previously 40.200.15) 
March 12, 2009 
June 10, 1999; Revised and remunbered (pre,'iously 40.200.16) March 12, 2009 
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60.200 Cbaugt- ju P o,.;i tiou am.I Clas:'! 

G0.200. I 

/1.s yrovi<l"'1 for in Califomm Educ>atiua Co<l.,, S•c.lic•u 15260 (Eil'ediw J .wt><<ry 1, I 982), 
t hi,; section of t11e Pers:on11e l Conunission Rules alld Regulation., a:1ay not be applicable, to 
u1t-uil,t-rs of allh~ U;.u·g;.uw11g uJJ1I !Ur \.'.l a:-..s11ial e1uµ lo y~e::;. Mt'l1iU~rs ur a/ th e Uar gauw1g 
tulit fo1· dassified eu1ployees shon1d re.f~r to the collective bargaining agreement with 
rcgf<!'d to this subject matter. 

A. Misecll1111cous Positions 

T n~ D1stric-.t ~luill po!,t 11t C'n~h w<1rk lo~ntion knoWll v;1r.11n<'.iC'~ n:-; tiu~y OC"'.~ur 
Such vacauc.1es shal) be poste.d fOr not Jess than five (5j workw.g. days. 

For pwpus~::; t )f Uu !-> 1ul~. a vacam.·y :-.ill:.dl uu;m· •,vl.tt'!u a u~w posibou 1::; (..T~a(~d 
or an eri.-;ting posit ion becotnes vacant, tltere- is a change regarding receipt of a 
iiif fN~ ti'bAl or ~tip<':nd,, r~~ln:;~ifir.Fltinn (i f th<' 1n <'J tu11h ~ T hn!. fi~ ~~d 1 ~~ thnn 
tbJ.·e,e. yea.rs in Uie position pcior to .-eclassific.atiou) or chaJ1ge in the m.u11ber o f 
ho= per day or year. 

'7. "lo 1)0-t<>t<'rl vr.r.nn r.\ ' $.hnll h~ p ~nnnn~ntly fi llr.rl thronp;h t h C".!.r. p1n ~~rl1tf'C"..5 or hy 
use of a p1·opedy cerhfied ellgJ.bility bst, r e111.sta1ement. 01· reemp loymoeut hst 
until mn ( I 0) w,.,..kinP. dnyr. nft~r thr. notir.~ n f Vll<".nn~y hn~ h~<'t1 po ~tM 

3 . Transfers shall be n:1ade ,vjthout a change in salary rate , au.-Uversary date, 
acclllUub(::,d tlh1t1::.s lt:'ave . c..,r ac~uu mktlt:'d v~tc.::a hou 1..-r~Wt. 

4 . Tnc Dircc.101· of Classified H11111t1J1 Resources, ns dit-cctcd by the Pcr,om1cl 
Commission, shall deten11i.ne w hether class ifications are suffi.c.iently related to 
p t":1111it tr-tlnsff":1' h~hv~t:n the:;11 Th~ rlP.r.ision shr111 h e: <IP:tt•:rrnitH•rl h t1sf".rl on thf" 
s1Uulm,ty or duhes , th" KSACs (biuwl•ug•, s kills , abilil10>, aud LO•Jmp•l.,1101.,s) 
r~qnired,, m i11im11m q11S1lifir.ntiot1!'>, <':X11mi1111tfon r.ontr.nt, .nn d 
IJIU11lt1liuu:.tl/o<.·.c.:uva«io11al fit"l<l. The ~ uc;.1tiuu. ':"X}'t'li.t:uce, t,.11ploy1ueut 
histc1-y, and i11di,.,i.dt1al atttibute.s of e-n1.ploye.e-s ,vh o liave .submitte-d traasfer 
rt1<.1u::,sls wtll uuL l>e cous t<lt't~<l u1 tlt:'(e111u1m 1g Ute r~l altH.lut-S"; o f d a ss1lit·.alto1J!-,;. 

:5 A prm1n11~nt NllJ.11oy~~ who tmn!'-f~,:c; ton p<Y.<>itinn inn dnr<>r..ifir.ntion 1n whurh 
he has not p1·eyiously attained penuaueut .sta1us s hall be considoered 
probntionmy in that clnssificat,on for o period s ix (6) months or one hundred 
an<l llmty ( 130) <lays uJpaid servtt.:E:',. wl11c.:l1e ver is l oubter. Cla:,;!)1l i 1.~~hous 
ii<".t-:ip;nnt~ri hy thr. C',0m1l'ti f...4'iion A:fi <'XN'.UtiV(":, nrlmi1li $.trt1tiv ~, or polir r. r<>hnll 
s t:'l·ve a µ ·olJahoaary l't"r1o<l of um~ (1) yt:'..u· ur µ a1<l rt'gular s t"r v1ce. Al auy Ulut' 
du1ing tJli.s p1·obationary pe-riod, the- en1.plcyee may be re leas.e-d froJ11 his 
yo, iliou wi lhuul 1ight uf ayye"l. 
h 1 the event of a releas.e- fro1u probation, the e-111.ploye.e- sltall htwe the- right to be 
rrtumr.d to n pn~ition in hi!:. ft1nn <".f' c la~ ;nrntion i n whirh h(": h11rl ntrni11rrl 
p e1n1a11e 11t status with the san1e lltllllbe r of working. horu-s per day and work 
11.Ay~ 11r.r ~ Af fi~ th ~ p11.c.i tion whid1 h ~ vnr.ntrrl in th~ form ru- ~lnfi~ ifi <".Afion Tn 
ll.Je t:v~ul lhal a vac.:;.u1t po::.1bou w1U.1 llte ~;.uue uuuWei· oJ working bou1:. l,)':"T d:.ty 
,rnrl work day" pM v ~ar <loe::.: not t:xist, thf": f"ntpfoyt:f" !iilmll hf": :tllowf"rl. t11 
t'XE:r c1-:;e l>unJt>mg/dh]'htct:'Ult-IJt ngh(.s 111 '-tCL'..Oi c.lau<.~t' w1llt lus st,.1wnty 111 U1~ 
previously held classification. 
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6. Trnilsf~rs shall hav~ th~ folluwiug ~Ift-cl on SE:'Illurity . 

(a) Nt, t-ffl:"t·( UJJL'll seuic..uily wl1t-rE:' boU1 pt1si(ious are wi llllu I.ht- sc.w1t- da~s. 

(I.,) Wlll'Tt' lilt' lransfer is lu a posiliuu iu a1wU1er da.s, 111, t'mp loy,,<' ,h,tll uul 
receive seniority in the new class for service in the fonner class(es). 
Hov..,·P.vf'r,, th:": t"':ntployt":~ !-ihall r~tain h1s/hc>:r ~t:i:n1onl:y 111 tht": frmnc>:r da!-i<. 
as well as his/her total seniority with the District. Seniority in the new 
da5!-i !-:hllll r.omn~nc:~ w ith th~ e:mpfoy~e:1~ fn°"f My of11.:1;ci 5t"1"V1<".tt: 1n thi.": 
11ew c.lass. 

7. A lnuJ.Sfor shall uot 1,., u, ed as a devic.e for alle1ing tLe .rr .. c,ts of illlj.lt'Udiu,1 
layoff, except as provided for elsewhere in these .Rules 011d Kcgulntions. 

B . Voluntary Transfers 

An employee may be considered for transfer at his/her reques t to any , ·acai1t position 
Ill the: ~,.;unc>: d.:1s~, nr into tl pn~1t 1nn 1n !-.llrnl ar or rt"':l.:1tc>:d dt1s!'-. ,v,th thP. S.lntf' ~ l;uy 
range (as detennined by tbe Personnel Commission) if no reemployment list exists for 
the doss or n voJ1111tnry demotion from his/her c.urrcnl class to a clo.ssification for 
whiL·h he/s he <.J.Ual ilit1tl wi llt a lo"t-r 111ax.iumu1 sahu:y ralt- if UL1 r~1upluym:-11l ]i:,,( 

exists for the class (as detc11nined bv the l'crsollllcl Commiss ion) i.Il accordance with 
the p1ovis.ioos of these Rules and R:-2,ulations. 

I . The employee may request a lnnsfec to a vacant positio11 by submittin8 a 
reques t to tmnsfer to tha Classified Persomel Office within the five (5) day 
posi mg penod (PCRR 60.200. l A l). 

lf a transfer request is received after the posting period, the request will not be 
.'.JJl)rovt"tl if auy olht-r lnutsft"r n=c.1ue!'Jl.s W !:'re re><:E:'ived wilhiu thE:' posliug f)t"Iiu<l . 
If a tr:lllsfer request i, received after the posting period and no other requests 
well:' I't"l'E:ivE:c.l, lhE:' lrdllSfer ,:auUic.Jalt- will be c:ou_'"idE:'retl aluu:3 willl t1ligiUlt-s 
from an eligibility list. Appointment shall be at tbe disc.retion of tl1e appointing 
?.tlthrin ty w,th-nut f'on.s1rl.t":ra1101l for st>:monty 

r.01l!-:1<le:rt1t 10t1 5lml1 h~ 3"V<"':11 to .:111 1~11~5,:t~ for transil"':f , vh1l'.h :lr~ prr,pe:1'1y 
:-:ulnuiUal. 

2 . \Vlu:?u~ver murt- UJau um~ ~UJJ>lo'y~~ files a lrau~fer 1~ut='s l wi ll.t the Clas..;ifie<l 
Pcrsolllld Dirc.ctor f01· transfer to tile some vacant position, the transfer 
nuu.Ji<.htlt-s will be lisl~d ll.J 1aul order uu ll1t- Ua~is of seuic..11il y. 

?. T hF (;fa~~1f 1t"d P-:":r!-;nnnf'l n irt":c-.f.or !-;hall r.f'1i1fy .:1nd snh m,t tn thi:": 
appropriate 3ciministrator o~ supervisor the names 01; the !isl (in order of 
~t:i:111onty) v1l1 0 ar~ q11al1f1f'rl tOr tran~fFr c:nn~1d~.rat1nn 

h Whf":ne>:ve:r the: ~rltl1rn1r.:tr:it,1r or .,:;:r1pP..v1~nr rle>:t:":nll1ne:.,;; th.:lt ?.t l e'::lst two (?.) 
of the (rnuslt>I· ..:,u,ditlal..s an, suos!autially e<jual i.t1 <Jl~tli.iica{juus, U1e 
c.lnssuiod employee with tbc greater seniority shnll be selected to fill the 
posih o.11. 



 - 20 - 

Personnel Commission Meeting           C-5 

September 15, 2020 

 

 
 

Reports/Other Information/Discussion Items-60.200.3 (Second Reading)      September 15, 2020 

PERSONNEL CO!vllvHSSION R ULES & REGULAT IONS 60.200(C) PCRR 

60.200.2 

60.200.:1 

Tae following fac.tor, sh:ul be co1i.~idered in evalu,~ting transfer applicants: 
education and t:rr..i.tUug; work exp e1ieJ1ce ill the sru.ue or rel ated field~ work 
relaled pers onal aUn\Jules, aml s11ec,ilic m.,.ds of ll1e Di,lnd fur the. pm-ticufar 
po!>ition 

Ttr1r1rs:for npplir.nnt!--: w ho r~~,v~tl m1 ov<-;rnll rntlng of i<'~" t han ~nti~fu~tor y on 
their Jas-t evalnatiou shall not be, e ligible, for m:tn.det unless the Uistrict elects to 
wai\'e tlli, provision. If the last evaluation was dated more tban sixiy (60) 
working da~s pri0t· to hlslher consideration for transfer, tl1e en1plo1ree may 
request an up<U'.ted e vah1ah o 11. 

Subs.ectioll .t:L:i shaU not apply to dasstfi~ man .. 1.sen1~ut positions or classified 
vo:-;itious <l~.siguah:,d "cuu.fo.l~utial" 

C . Iu voluulary Tt<111sfer.~ 

l. A classified employee may be trausfet-red for tlie good of th• District at tlie 
discretion of the District provide:! mat such ac.tion shall 1101 be t.~ken for 
a.-hitr;u-y or C"..apric-:iou~ 1~1':.:011~ 

2. 1\ny classified employee affac.ted by an illvoluntary tr:tllSfer shall be given 
notice of such transfer as soon as possibl:-. 

Tn r.n~C'~ lnvolvinp; invnlnntsny trnn:C"-f~,, th~ r~nson~ for .c.n c-h trnn !-f~r t<>h nll h<"" 
d1sc,isstcl w delatl w1lh lh• a!leded auvloy~~(s) l>y lhe employ,,;,', uwuedtate 
supervisor. TI1c employee shall have right of reprcsentotion. 

-1 . h1 nrulti involunt;uy transfer,, the most senior employ~e shall have preference. 

Dt>mu(iou½ 

A. A pe1·nia11e 11t eu1ployee may request volun taiy de1uotiou to a d ass witl1 a LO"\ver 
uiaxim tuu sak u·y rat~ lllruugh lh~ lr.m::;ff:::r proct--!i!;. 

B . ·voluuuu.·y <l~1nuhu11 1s a vnvtl~ge a vatlaUl::' tu a p rul>cttw11a1y e1uv1t,y tie 01tly u1 <..'.a:,;e~ 
when he would otl1crwisc be laid off for lac.k of work or lack of funds. 

C. Involunt;uy demotion is a disciplinary act.ion for cause and is , 11bject to tbe perti11~nt 
n \if"f,, ;mrl pmC'.t:dlU\"':S 

R C'~tnr n tinn~ 

A. A fonu er peuua.u~ut ~t1l},'l1Jyee v.,hu ba::; r~::;lgi1~<l iu gou<l ol:.w:.li11g may t,~ rt-i.uslal~<l 
to a vacruit position Hl: :hi:r, fetmEr d ~t!JS fttli:EI :,tfl::o.i, w ith in 39 lllOtlths of t he- last date of 
1.1a1<l s ~rv1ce. Al~u. be 1uay t,~ re~utpluy~d tu a v<1caut po~u1uu 111 a lower relalRI 
class, ,f q\lal,ficd, or ia limited term status ill the same or lower class. Such actions 
ru.·e rusc.roe.t1onru1' w1tl1 the appoinhng autbonty. (Education Code., Se.::tton 45309) 

n A n <":mploye-.t- w ho ht\, :1rr.~.ptP.d :1 lr1r.a-al trt11l!-.Tt:r to a ,i iffM"<":nt <'.l:1.s.~; fi(;atio1l; ;1 

1.1r u1uu(iuu. ur a vuluutary de111•Jti•Ju u1:.1y Ve re!lloral tu a v:.n::.wl IJ•J siliuu ll1 :.t <.:las::; ll1 
wh1<':h ,~ f01-.nr:rly hnld p<':n nnn~tit ~tiltm; Sn <'h T<'!..:torn11on i:r. dic;~~t1onn1y · ,A/1th th r: 
appoint iJ1g authority. ·r he oe1n p Joyee will be consid~red for t11e posi tion a lo ugs!de 
transfer candidates, candidates fur rcit1stn1emet1t, and candicbtcs on a current 
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P.t::KSO NNJ:::L COtvlMlSSl ON K ULES & K.t::UULATlONS 60.200(1>) PCKK 

G0.200.4 

ehgjl>ilily list for !he class. Al.I emplt•yee who h,cs u~•m plw.;e<l in a posiliou t•r 
i11volunfauily <leu1ute<l <ll~ tt, dis<..-i.pli11:.uy acliuu or :.m agn:~1ueut 1u.a<le iu li~u of 
d1sc1pluuuy a ction w ill not be elii;lble to be restored ill th.1S n1a1u1er . 
(Jt.'dur:atr..nn Code, Hti:f'.tion 4 Y/ 9B tti'lrl 4 Y~OH) 

C. An employee who hns ccccptcd demotion in lieu ofl~yoff for lack of work, lack of 
funds, abolishment, or reclass ification of his position h1s the right to be reemployed, 
in acc01·d:u1ce with llis seniority, in a v.1cam position in his fonner c.Jass witlw; 39 
111onl.il.'> after dE:'uLo(iun ;wtl s hall Il:'(aiu eli!pUility to u~ cousi<l~1~<l fur 10:ea 1p loyu1eut 
tOr an addl!tion.al penod ofup to 24 months : p1•o·v1ded that the sairu: tests of fitness 
under wb.ic-h the-,· qualdi ed ±Or appow:h.uent to tbe class stdl a pply . Inteive-1W1p, 
r~~~~<-1e;nmi":nf.!ii to nthe:r d:t!-."<:t:~ sh;i II nnt ahroe:1t~ t h?.t right s , ie;h rf':~toratinn sh;,11 tl\k<"'; 
preference over oil outside candidates and is not discretionary witl1 the appointing 
authol'ity. 
(Ed!tcation Code, Section 15298 ai;d-15308) 

D. Relil.'>t.ateu1~11t ur re~1uploy1ut-ut o f a foni.rer eu1ploye'=' willuu 39 u1011ths ~hall ba\oe 
1h• followmR eff,cts : 

I . Rcstorntion to the fonncr step in the salary rongc for the class, Ol' if rccmpl,)ycd 
in o l,)wcr class, to the rntc closest to lhnt of the 5tcp to which he woL1ld be 
3ssigned ifbe were rein$t.ated to bis fon11er class. 

2 . If restu1-e<l lu µenuw~ul s(alu'l>, res lu1a liou o f accuuwJaLe<l sick lea\'e atx.l 
!-.t":fllonty ;, s of th~ Mtt~ of !-.e:p;, rntmn 

3. Restoration of fonncr anniversary date, deducting tinl•~ away from the distric.t 
and without step advancement credit fol' tbe of!' duty pe,iod.+ 

E. Restornbon of an eniploy ee to a pos1tJ011 lll a c lassdicahon wlucb he tOrn1ally held 
shall have the followwR e±lects: 
1 S.:1l t\ry p l.:1c.~1lP:11f ~hal I he: on tht"'; ~;,l;,ry rntlft', for the: das.<. to v;hic.h th~ 

emplO)iee 1s beu1~ restored. Ste p plac-en-ient ·w ill be at the step ·wluch 1.s c losest to the­
euq.1loye~ 's t~un-tiut rale of vay c..111 U1~ ~ahu')· 1auge for U.1e <.~l ass fi:uiu whic..:111.Je i~ 
lea,ing. 
2-,If the employee bns not completed a probationary pc1iod it; his c.urrcnt doss 
pri nr t.o ht"';ine rt:.<;lort>:d fi) hl!.,: fon11t"';t C'.la~~, hf"; !-:h;,11 r<"';rn1n no ~t:rl1C11"1ty and 11.lvt" tlo 

bum.p1nw'duplacen1ent nAiits to a pos1t1011 m tile class from wlllch he 1s leav111i. 
~ 

F. A br~ak iu service i~ <lefi.uW: as the S~\·er..tuct-: of au ll1<li "i<luals · e1uploy1ueul 
relationship with the Di, triet. A break in service may be canc.eUed by sub,em1e11t 
rncmpJovmcnt or n~instatcr:ornt within 39 rnond1s 

Incre ases in -~_ssi ,tned Ti.Jn e 

A 1'?.11-t1 1nt>: f":mp loy t':t"'; whnst: .:1.~~i gnn,~nt timt>: i.c:. 1nc-.1"f";;i .~M ;111 ;,ve:rat,"', of thirty (~O) 
minutes or more per day for twenty (20) consecutive days shall have his/her regular 
assignment adjusted up,V3td to reflect the change in ass igned time in order to ac.quire 
benefit,; (vac3tion, sick, and holiday pay). Such changes will be effective be.ginning 
0 11 lh• tw.,uly-fu·s( (21s l) <lay. 
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B. When an existing position is assigned an increase in time, the position so increased 
shall be considered "vacant" for the purpose of this rule. 

Oxnard School District 
Persollllel Commission Rules & Regulations 
Adopted: October 23, 1968 
60.200 Revised: 
60.200.1 Revised: 
September 7, 20 I 7 
60.200.2 Revised: 
60.200.3 Revised: 
60.200.4 Revised: 

January 7, 1982; May 7, 1992 
November, 1972; February 10, 1981; Februruy 14, 1990; May 7, 1992; 

May 7, 1992 
May 7, 1992 ; September 7, 2017· Augµ~ 2020 
May 7, 1992 
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PERSO)mEL COM1-HSSION RULES & REGULATIONS 70 200(A) PCRR 

70.200 .~ pplii' Jl tinn o f .Sn ln rv Sc-hNinl t'.' 

As provided for i.J.1 Jidtu:<Thon c,.-,de 4~'..l60 (C:ffi:-ctive January 1, 1982), this se-c tjon of the l'.e-rso1u):?l 
Comlllissiou H.ules aitd Regulations may not be- applicable to members of a/the- bar~aini.ng u1ilt for 
f'.lt1s~ifi f':rl ~tnployc>:t"..~ M~tnhe:N: of ;i/tht: hM.~1ininp nnit for r.l:t!-..-.;;ifiM e:rnp lovt:~s ~hnnlrl t"f":ft:r to thf': 
colle-ctive bargainilig, agreement ·with reg~.rd to tJLis subject matter. 

'.'0.2 0(1.1 InHi;1l Pl:.t.t:"w t'u ( 

'.'0.2 0(1.2 

All new regular cruployccs shall be paid in accordance with the salruy range 
establisbed for the class to which assigned. Initial placement will norn131ly be the 
fir$.t r.a~r <1f th~ r..nlnry rnne;,~ H mi\1<''VM, n nir.w <'tnploy~~ 1n :1y h~ f;NltitM ndvnnr.~d 
step piaccmcnt upon rcconuncndation of the appoi.n1i.ng authority ru1d approv~l by the 
Director of Classified Hum.'111 Resources, subject to ratification by the Personnel 
Comnlifis ion i tl <lC't~1'111;111ne th<'; Appr<1p1'intC'fl('~ o f nn nrlvnn~~d pln<-Nn~nt r~qu~~•, 
the Director of Classified Hmnru1 Resources shall base his dcc.ision on the following 
factors : 

I AMlt'innnl ~dur.ntion 111 th~ <'.oll~er, l<';V~l wh;~h i~ d:ir,~r.tly r~lnt~d to th<'; 
c.lossification and beyond th•~ established rcquircmC!lt for entry into the class. Credit 
for one step may be given for t'No year, or gre.ater of additional direetly related 
<-;dn.:-..nt;on 

2. Expcrienc~ in a rcln!cd position equivalent tolhigl1cr th1111 the c.lassificotion 
10 whicl1 the selec.ted candi&te has been assigned. Credit for one step may be. given 
for two years or greater of experience in n similar or higher level related position 
ot1tsidc oftl1c District. 

3. Evidence that the sala,-y received by the selected c:t11didate from hi, most 
rccelit employer is greater than the first step of the salru-y rnlige of the class. A 
seleeteEl eatuli98te fl41~· "ae give11 er:.9it fer e:1l~ ¼e. ~eps base.a ea :.v:El,e.aee. ef an 
equal or gre.ater recent salary. In no c.ircumstances shall the initial placement ~xceed 
the top step of the s~lnry range for the c.lass . 

3 E,::s:.cptioool rnrnti1mcnt Wriii·nltics for the rlassiirntion 
1. The additional skills or qu..-tltfications of the candidate that make him/her 

CSJ>C<:•inllv mwlificd for the 1;,ositi oo 

Tilis seen on docsn 't pertain to employees upon promotion. Please refer to Rule 
70.200.3 for salary plac.ament follo\\-ingpronwtion. 

A. Regular non-management cmpioyccs hired after July 1, 1989, shall receive a one-step 
advancement on th~ir assigned sala,-y range 0 11 tile firs t of the month following 
satisfacto1~1 completion of their 130 day probation. 

1.1. !Je~tp; Ju ly 1, l 9!.!9, July l shall be Ill• saliL,' d ate fol' all regular dass.fi•d 
f':n1pln~e-., 1·.mp lovt:~~~ hfre:d he:h,vt>:t:n .In ly 1 and l >~.~mhe:r {1 inr.ln.:.ivt':., sha ll hf': 
f':l;~hlP; to 1"f"';r.f:lve>: ;m 11n11ivt>:1'!..r11-v .~t P.p advanr.c".nlf'flt thP. e>:rn:uinp, JnJv I Employ:¥.':~ 
hired between January 1 and Juae- 3 o, inclusive: s halJ no t be e-L.J;ible to receive an 
ann.ve:~JH'Y Stt":f) :,dv:,nr:f"':fl1t:n1 nnti I th~ s~.onrl Jul)' fnl lm.vu1r, thPfr datP. of hin"" 
Sn~t"'aln~t anmul !-:t.t",p :idv:inr.e>:mffit. ;nd udlnP. ."1lf)l"':rn1:,x;m11m5. ( l<111r,e>:vit:v 
increments) defuied be!o,v, sbaJJ beeotne effective on July 1 o: ead1 year uutiJ the 
nrnx;mum ~tep on tt1P. a.~~;?,llt':rl .~:,lary ran?,P. ;s ;itt;ifr1~rl 
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C. An employee, in order to gain credit for a year of employment toward annual step 
advancement on the salary schedule, mu~1 employed in a paid status for at least two­
thirds {2/3) of the awmal working days assigned to his/her position dw·ing U1e 
preceding fisc.al year. 

D. Eligibility to receive supermaximums {longevity increments) shall require U1e 
employee to be in paid status as a regular employee in the c.lassified service for at 
least two-thirds {2/3) of the annual working days assigned to his/her position dw-ing 
the preceding fiscal year. 

E. Regular classified employees who meet the conditions contained in these rules shall 
become entitled to receive the District-authorized or collectively-negotiated 
supemiaximums Oongevity increments) as follows: 

1. Upon completion of six ( 6) years of service to this District, the employee ,vill 
receive an additional $30.00 per month. 

2. Upon completion of nine (9) yeMS of ser,iice to this District, the employee ,vill 
receive an additional $30.00 per month. 
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PERSONNEL CO1:vH,1ISSION RULES & REGULATIONS 70.200(B) PCRR 

70 .200.3 

70.2 00.4 

70.200.5 

l Hp011 c.on,ple:11on of forntPe:n (14) ye:.:\r.~ of .i:,e.rvir~ to th.~ nfr,trir.t., tht>: 
e-mployee wiU l"eceive an addit ional $30.00 pet' month. 

~. Upo11 co,npletion ,)f nilieteen (I 9) years of service to tbis D.strict, the 
~1nploy ,~r will ti'~~lvr m1 Adrt1tirmn1 $ ~0 00 pr,• m onth 

5. Upo11 completion of twenty-four (24) years ,)f service to 1lus Distric.t, the 
~1nploy,~r will ti'~~lvr m1 Adrlit ionnl $ ~0 00 pN' month 

6. Part lune emplo}'<'es shall Le eu!ill•d to r...:eive U.1• al,uve uoleu 
s11penumti11rums (longcvitf increments) ou a pro-mta oosis. 

Promotions 

Iu ~h:•ruUJlu1g c1pvruvnat~ sah«)' p la1.:~1mmt fot· L'-la ')::J.fl t':Ll f::: D.lp luye~ upuu p rotuolJou, s lep 
place111eul shall Le fuuileJ !•J Step; /1. llu·ough E o f the uew scu ,uy iswg,,. 

An employe.e who receives a promoh.OJt to a dass allocated to a l1Jgber salary range shall be 
phu.:.ti:<l un lh~ fu-s~ sh:•]> of UJt-. u a v s..dai:y ra.uge wln d .1 a llOnJ~ ll!.e em1-1k1y~ ~u UllT~as ~ w 
~nhuy o f nt 1<'.nst 5~1:. hut 1n ao <'.fl c.c' 5hn11 ~nc-11 p lnc-r.m~nt ,~x~~r rl th~ top f-fr.p t )f thr. :c:.11i11r; 
ranr,e: to w h1rh a,,1ptu•:d TJpon , nr.<'f.".<;;~fu i r.0tnpl~T1on ,-,f ,1 six-mo nth pe:riorl of pmhlltlon, 
the- entployee ,vill be advanced another step (>%) on the salai·y s:cheduJe if not initially 
placed L>Il the lop sleJJ. 

t'lacem ent Atle1· L eave of A.b~euce 

.0. Appmvl"'d nnp11frl lt=-,WP.'i o f ,1hSf':nr.e: of nne: ye:ar 01' le:s;s sht\11 not r on~titnte: il hre:ak in 
service. Ilowever: an un paid lea\'e of absence o f nt0t"e th a.::-i oue-thil'd ( l.13) of the 
emi-ik1y~•.,; UuCy days 111 ".llY flst'.<.tl yt-ar shall rem.1er ll!e ewpluy~ ~ hgible fo r ~aiary 
s leµ m.lv<.mct>1u1:ml oa u~ fllSLaiug Jul)' 1. Tllue :-..p~u( OIL ~u:.¾1 lt:a v~(~) uf ~tVso:>u<..~e ,,..,JI 
not be eow1tcd toward accming either solo,y step adju~t111c11ts or s11pcm1axin1tllll5 
(Joup;e·v-ity l.Jlcrements) . 

H 1 Jpnn r~n1nl frmn t1 1r1lv,~ of nh~ nr.~. tin ~n1ploy(';~ ,~lrnll h~ p ln~rrl on thr r..tim~ st~ of 
1hP. t llnp;e: for tilt': r.l.:ls5 whir.h 11~/~rlf: han ;,r.hie:ve:d prior ti"> t11kit1P, th!'" 1~:lvt";, it1dnrlin?, 
any change u 1 rate or range appLcable to the employe.e 's d a.ss; exoepi that s tep 
a<.h•auceu1=-uC w1U1W tht: 1..illb"= shall l,e gnw.tt-d 1f. 

1. The c onU11011 anuiv.e-rsru:y date (J uly 1) has passed dttei.ns the emp loyee's leave 
aud th e employee. has substauhally met the requuemeuts for step advancentent 
on the salruy schedllle prior 10 conunenc.ing tbe. leave by havi11g worked lvw 
tl1lrd.<. (;>/ ~) o f th~ nnmvil work ine d ny:c:. 11!.s ie;ar.d to hi.:./11(';1' p11~it ion dm'ine th~ 
t)1'~e:dinp; fi:.:r.:i 1 )'c".a r 

?. Til~ law r111<llor th~.c.P. n tlt':!ii prnV;d!"'J'i thilt r.r:'!t'iit for ll<ivan<:t>:m:•:nt .~h~II llr mli"; 
dnl'ing suclt leave(s) of ab.seuce. 

C:rr.dir for !.:tc-.p nrlvnnr.r:mcmt ~Mll !l<'~n ~ rlnn-ne lr:f'IV('!.: of Ah~c-nr.r fur milir.Ar; 
!llt":f""v'i c-t>, 11nd 1'111\' pllid lf".:1\'~S of ah~~nre: e: p; inrlli:.tri ai ?.r.r.i,1e:nt}illne:.~5 le:aw.~ 

A . A.n. empJo:~ who se~ ts voh.uttary deuiotiou sbalJ b.e- p laced on the step of the- ranse 
of the lo\"\Te.r d as:s wlu c h 1s clo~-st 1o th e rate he/she earned m the higher class~ 
provided that he/she shall 11ot receive a salarv iI1c.r?.ase t11er~.bv. 
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I' f-:RSO NN f-:L C:01\1I M ISS ION I{ l J I ,hS & I{ f-:( ; 1 JI .ATIONS 70.200(C) l 'CRK 

70,200.6 

70,200.7 

Plac.emen t Wh en Substitu ting 01· on Temporn11· Assignment 

A \;\,lu:i:n" r~enlar t"'.mployt>P. ·works in a tt"mporn,y p-.~ ition in hi~ 1~r f'.la~~ifir~tinn, nr ::1 

lower classification, he/she will be paid at his/her regular rate of pay, inc.luding 
h1Slher regular s1tpends and longev~ty. 

B . ~Wl.Jt-11 au t-1up1L,yt-t- wuiks iu a (t"1q.,L11a ry [JL'siti ou in a d assi(kaliou with a higber 
~-=-la •y r,l08f':, t11t" e:mplnyt1:F \\o·ill hi": p,1 id ;i~ fnlln,Ari. · ,Nhl":n thP. e:mployt":f': work, i n " 
highei· class for m01·e tlian five (5) clays, the employee shall be compemated at ihe 
fi r!-.t ~tt".p in fht:i: hie,hFr da!i~ifi t"':ttti nn whi~h providffi h in1/h~· with M l t1:r1~f a fivf': 
percent (5%) lllcrease above !us/her regular rate of pay. but m no case above the "E" 
step o)f the higher class, exduS1ve of any dttterential winch shall apply . 

\\, ben a regular employee 1s assigned to peiionn tile duh es of a position 111 a higher 
dassification for a period of five (5) days or less, the employee sball be paid a 
maxuuum of live percent (5%) but m 110 case an amount greater than step ":C" step of 
the hlgl1ci· c.loss1tieaho11, e xc.lus1ve of any d1ffore11tmls wiuch may apply, above i11e 
employee's regular base salary, plus other salary s tipends for wil.Jch the employee 1s 
eligible for au hours worked. 

C. \\, ben a reglllar employee works 111 a temporary pos11ton 111 a class1ti cati011 with a 
lower salary range, he/she wtll be paid tl1e ~ame step of the lower range that he/she 1s 
paid m !us/her regular c.laSS1!icahon . Regular supend and l011gen1y credit will be 
added. 

P lacemen t Up on Reinstat emen t or R rstomtion to Form er Class 

A . An employee reinstated w ithin 39 months of resignation shall be placed on the same 
stP.p of tht": ran~ ht":ld at tht>- tim~ o f rf:.C;;ienation 

R An t> mployt"t'".: w ho i~ rt";;C.tnrffl to " fnnne:r c:fass aft.t> r vnlnnta ,y dt:i:motion !.lull ht": 
plar.,cl on th• sf•p in th• ,alary ra ne,,: th-. ,:n,plny,:• wnnlcl h,w-. h,lrl hmi h~/, h,: 
rt":m"i nt"d in tl1t" po~it ion 

Oxnard School Dcslnct 
Persowiel Comnuss1on Rules and Regulaho11s 
Adopted: Octobet· 23, I 968 
'/U.200 Kevised: 
'/U.2.0U.l Keviscd: 
'/U.2.0U.'.l Keviscd: 
'/U.2003 Kevised: 
70.200/ 1 Revised: 
70.200.5 Revised: 
70.200.6 Revised: 
70.200.7 Revised: 
70.200.l Revised: 

September. l 9'/3; Uc.tobcr, 19/8; Septciubcr, 19 / 9; Mny /, l !!!YL 
September !J, 1986; May ·1, 1992 
Uctobcr, l !/8 l ; Jantwy, 1982; Mny l , 1986; May '/, 19!/'..1 
Uctober-1, l!,>\M; September 9, 1!186; May '/, 191>'.2;.May D, 199:; 
Janu ary, 1973; /\ug11st 7, 198-1; Febm.-uy 1-1, 1990; May 7, 1992 
May 7, 1992 
May 7, 1992; JUDE 23, 1994 
May 7, 1992 
Au!!llst 13 2020 (:ir&t readulg) 
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New Hire   

Black, Claudia Speech Language Pathology Assistant, Position #8166 08/17/2020 

 Special Education 8.0 hrs./183 days  

Loera, Miriam M Risk Management Specialist, Position #97 08/10/2020 

 Risk Management 8.0 hrs./246 days  

Louie, Robyn M School Occupational Therapist, Position #8474 08/17/2020 

 Special Education 8.0 hrs./203 days  

Lua, Cynthia Speech Language Pathology Assistant, Position #9296 08/17/2020 

 Special Education 8.0 hrs./183 days  

   

Limited Term   

Gurrola, Mishael Custodian (substitute) 07/13/2020 

Gurrola, Mishael Site Technology Technician (substitute) 07/21/2020 

   

Transfer   

Cota, Rudy Paraeducator II, Position #7844 08/16/2020 

 Pupil Services 5.75 hrs./183 days  

 Paraeducator II, Position #2952  

 Special Education 5.75 hrs./183 days  

Layoff    

Camarillo, Carmen Campus Assistant, Position #8755 07/01/2020 

 Curren 3.25 hrs./180 days  

   

Resignation   

Dahm, Amy School Office Manager, Position #429 07/31/2020 

Guevara, Christopher Paraeducator I, Position #9154 08/10/2020 

   

 Retirement   

Gutierrez, Olivia Campus Assistant, Position #2997 06/18/2020 

 Haydock 5.75 hrs./180 days  
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New Hire   

Ojeda, Yolanda Paraeducator II, Position #6583 08/17/2020 

 Special Ed. 5.75 hrs./183 days  

   

Limited Term   

May, Raquel E Clerical (substitute) 08/10/2020 

   

Promotional    

Garcia Mancini, Leonor Child Nutrition Cafeteria Coordinator, Position #2158 08/14/2020 

 Harrington 8.0 hrs./189 days  

 Child Nutrition Worker, Position #2679  

 Soria 5.0 hrs./185 days  

Gaytan, Blanca H Special Education Data Technician, Position #9997 08/10/2020 

 San Miguel 8.0 hrs./246 days  

 Office Assistant III, Position #2408  

 Special Education 8.0 hrs./246 days  

Mendoza, Sandra Technology Services Technician, Position #2899 08/19/2020 

 Technology 8.0 hrs./246 days  

 Information Systems Data Technician, Position #7472  

 Technology 8.0 hrs./246 days  

   

Voluntary Demotion   

Lane, Maria Preschool Assistant, Position #2665 08/14/2020 

 San Miguel 3.0 hrs./183 days  

 Preschool Teacher, Position #1443  

 Ritchen 4.0 hrs./183 days  

   

Recall from Layoff    

Bradley, Arderick L Instructional Materials Warehouse Attendant, Position #10000 08/13/2020 

 Information Technology 8.0 hrs./246 days  

   

Resignation   

Gonzalez, Yolanda Outreach Specialist, Position #563 06/18/2020 

Morales, Celia A Preschool Assistant, Position #2577 08/12/2020 

Padilla, Steven Paraeducator I, Position #2105 08/13/2020 

Tobon, Rosario Paraeducator I, Position #2697 08/24/2020 

   

 Retirement   

Holland, Laurie A Child Nutrition Worker, Position #2190 08/12/2020 

 Sierra Linda 5.0 hrs./185 days  
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