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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 

B. COMMENTS BY THE PUBLIC 
 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 
C. ACTION ITEMS 

   

1. Eligibility Lists (page 3) 
 The Personnel Commission will review certification of eligibility lists. 
 

2. Assistant Superintendent, Business & Fiscal Services (page 5) 
 The Personnel Commission will consider approving amendments the job description. 

 
3. Advanced Step Placement (page 9) 

The Personnel Commission will ratify the advanced step placement for Miriam Lorea, Risk 
Management Specialist, at range 26.0, Step B pursuant to Personnel Commission Rules & 
Regulations 70.200.1. 
 

4. Re-allocation on Salary Schedule – Human Resources Analyst  (page 10) 
 The Personnel Commission will consider approving the salary reallocation.  
 

 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. Recruitment update 
Staff will report on the Director, Classified Human Resources recruitment.  

 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
The Personnel Commission will convene to closed session for the following items: 

 
1.  Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 

personnel matter concerning:     
 

 Public Employee Evaluation: Interim Director, Classified Human Resources 
 

2. Reconvene to open session and report out of closed session. 
The Commission will report on any action taken in closed session.  

 
 

F. ADJOURNMENT 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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PERSONNEL COMMISSION AGENDA ITEM 
 
 

Name of Contributor(s):     Date of Meeting: 
 
Cynthia Carrillo          July 30, 2020 
Interim Director, Classified Human Resources 
 
 
TITLE:   Re-allocation on Salary Schedule - Human Resources Analyst 
 
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 12, 2014, the Personnel Commission approved the reallocation of classified confidential positions on the 

Classified Confidential Salary Schedule, moving the following positions from Range 9 to Range 10: 

• Executive Assistant to the Assistant Superintendent of Ed. Services 

• Executive Assistant to the Assistant Superintendent of Business Services   

This reallocation provided parity with the Executive Assistant to the Assistant Superintendent of Human 

Resources, which was (and still is) allocated at Range 10. 

The position classification of Human Resources Analyst, a confidential position, was not included in the 

reallocation at the time, and was removed from the salary schedule completely. This was likely due to the fact 

that there was no incumbent in the classification at the time.  Prior to the Human Resources Analyst position 

being removed from the Classified Confidential Salary Schedule, it had parity with the confidential positions listed 

above.  With the need to recruit for this position, it is critical that we update the Confidential Salary Schedule to 

include the Human Resources Analyst position and allocate it to a range 10, to maintain the parity that it 

previously had with other classified confidential positions. 

 
 
RECOMMENDATION: 
 
It is recommended that the Personnel Commission take action to reestablish the position of Human Resources 

Analyst on the Classified Confidential Salary Schedule and allocate the position to Range 10, which maintains the 

parity it previously had with other confidential positions in the District.   
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