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A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of July 9, 2020 and July 30, 2020 

 
B. COMMENTS BY THE PUBLIC 

 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 
   

1. Eligibility Lists (page 7) 
 The Personnel Commission will review certification of eligibility lists. 
   

2. Re-allocation on Salary Schedule - Human Resources Analyst (page 8) 
 The Personnel Commission will consider approving the salary reallocation.  
 

3. Annual Report (page 9) 
The Personnel Commission will consider approving the annual report for the 2019-2020 
Fiscal Year, pursuant to Personnel Commission Rules & Regulations 20.400.3. 

 
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 
            These items are presented for information or study only, no action will be taken. 
 

1. 30.100.2 Exemption from Classified Service (First Reading) (page 11) 
The Personnel Commission will review revisions to PC Rule 30.100.2 Exemption from the 
Classified Service. 
 

2. 40.100.3 Elimination of Unfit Applicants, Candidates, and Eligibles (First Reading) (page 13) 
The Personnel Commission will review revisions to PC Rule 40.100.3 Elimination of Unfit 
Applicants, Candidates, and Eligibles. 
 

3. 40.200.4 When Held (First Reading) (page 17) 
The Personnel Commission will review revisions to PC Rule 40.200.4 When Held. 
 

4. 60.200.3 Restorations (First Reading) (page 26) 
The Personnel Commission will review revisions to PC Rule 60.200.3 Restorations. 

 
5. 70.200.1 Initial Placement (First Reading) (page 31) 

The Personnel Commission will review revisions to PC Rule 70.200.1 Initial Placement. 
 

6. Personnel Actions  (page 35) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
7. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

8. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

9. Report by Assistant Superintendent, Human Resources and Support Services 
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
10. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
The Personnel Commission will convene to closed session for the following items: 

 
 

1.  Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 
personnel matter concerning:     
 

➢ Public Employee Evaluation: Interim Director, Classified Human Resources 
 

2. Reconvene to open session and report out of closed session. 
The Commission will report on any action taken in closed session.  

 

F. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating 
to an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office 
located at 1051 South “A” Street, Oxnard, California 93030 
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Oxnard school district  
Regular Meeting MINUTES 

 

Thursday, July 9, 2020 

4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 

 

 

 

Minutes of Thursday, July 9, 2020                                                                                                                    August 13, 2020                  

 

 

The Personnel Commission of the Oxnard School District met for a regular meeting on 

Thursday, July 9 2020, in the Board Room of the ESC, 1051 South A Street, Oxnard, CA.  

The meeting was called to order by Commissioner Robinson at 4:03 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission 

                                   Edward M. Castillo, Member of the Personnel Commission 
                                    
    

 Cynthia Carrillo, Interim Director of Classified Human Resources 

 Tanya Ventura, Staff member 
 
Guests: Dr. Bond, Interim Assistant Superintendent, Human Resources & Support Services; 
Danielle Evans, Director, Special Education; Ilene Poland, CSEA Past President; Fernando 
Roman, CSEA Representative; Jabbar Wofford, CSEA Chapter President. 
 

ROLL CALL 

 

Commissioner Castillo moved to approve the agenda of Thursday, July 9, 2020.  
Commissioner Robinson seconded and the motion carried. The vote was as follows 2-0.    
Castillo  Y ;  Robinson Y 

ADOPTION OF 

THE AGENDA 

Commissioner Castillo moved to approve the minutes of June 11, 2020 with correction.  
Commissioner Robinson seconded and the motion carried. The vote was as follows 3-0.    
Castillo  Y ;  Lopez  Y  Robinson Y 
 
Commissioner Castillo moved to approve the minutes of June 18, 2020 and July 1, 2020 as 
presented.  Commissioner  Lopez seconded and the motion carried. The vote was as follows 
2-0.    Castillo  Y ;    Robinson Y 
 

APPROVAL OF 

MINUTES  

 ACTION ITEMS 
Commissioner Castillo moved to approve the eligibility list of Risk Management Specialist. 
Commissioner Robinson seconded and the motion carried.   The vote was as follows 2-0.    
Castillo  Y ;  Robinson Y   
 

Eligibility List 

Commissioner Castillo moved to approve the one-year extension of the Special Education 
Data Technician eligibility list. Commissioner Robinson seconded and the motion carried.   
The vote was as follows 2-0.    Castillo  Y ;  Robinson Y   
 

Eligibility List 

Extension 

Commissioner Castillo moved to approve the amendments to the job description of 
Instructional Materials Warehouse Attendant/Driver. Commissioner Robinson seconded and 
the motion carried.   The vote was as follows 2-0.    Castillo  Y ;  Robinson Y   
 

Instructional 

Materials Warehouse 

Attendant/Driver 

Commissioner Castillo moved to approve the reallocation of Director, Classified Human 
Resources to $119,681-$142,190 annually. Commissioner Robinson seconded and the 
motion carried.   The vote was as follows 2-0.    Castillo  Y ;    Robinson Y   
 

Re-allocation on 

Salary Schedule-

Director, Classified 

Human Resources 
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 REPORTS/OTHER 

INFORMATION/ 

DISCUSSION 

ITEMS 
The Personnel Commission reviewed the Personnel Actions of June 3, 2020 and June 24, 
2020. 

Personnel Actions 

Mrs. Carrillo summarized the Commission’s staff activities as of the last Commission 
meeting.  

Director’s Report 

Dr. Bond reported that Janet Penanhoat has returned as Interim, Assistant Superintendent, 
Business & Fiscal Services. 

Report by Assistant 

Superintendent of 

Human Resources 
 
The Commission convened into closed session at 5:04 p.m. They reconvened into open 
session at 5:32 p.m. and reported no action was taken. 
 

CLOSED 

SESSION 

Commissioner Robinson moved to approve the advanced step placement for Louie Robyn, 
School Occupational Therapist at step C. Commissioner Castillo seconded and the motion 
carried.   The vote was as follows 2-0.    Castillo  Y ;   Robinson Y   
 

Advanced Step 

Placement 

Commissioner Castillo moved to approve the advanced step placement for Cynthia Lua, 
Speech Language Pathology Assistant at step E. Commissioner Robinson seconded and the 
motion carried.   The vote was as follows 2-0.    Castillo  Y ;  Robinson Y   
 

Advanced Step 

Placement 

Commissioner Castillo moved to approve the advanced step placement for Claudia Black, 
Speech Language Pathology Assistant at step E. Commissioner Robinson seconded and the 
motion carried.   The vote was as follows 2-0.    Castillo  Y ;  Robinson Y   
 

Advanced Step 

Placement 

There being no further business, the Commission adjourned at 5:41 p.m.   The next regular 
meeting is scheduled for August 13, 2020. 

ADJOURNMENT 

 

 
 

 

Cynthia Carrillo, Secretary to the Personnel Commission 

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, August 13, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

 

 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 

 

 

 

 
Minutes of Thursday, July 9, 2020                                                                                                                    August 13, 2020 
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Cynthia Carrillo, Secretary to the Personnel Commission 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, July 30, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

             

          Date        Chair, Personnel Commission 

 

The Personnel Commission of the Oxnard School District met for a special meeting on 

Thursday, July 30 2020, Board Room of the ESC, 1051 South A Street, Oxnard, CA.  The 

meeting was called to order by Commissioner Robinson at 4:04 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission 

                                   Edward M. Castillo, Member of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  

                                   
Cynthia Carrillo, Interim Director of Classified Human Resources 

Tanya Ventura, Staff member 

 

Guests:   Fernando Roman, CSEA Representative; Ilene Poland,  CSEA Past President; Jabbar 

Wofford, CSEA President 

ROLL CALL 

 

Commissioner Castillo moved to approve the agenda of Thursday, July 30 2020 as presented.  
Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.  Castillo  Y  ; Lopez Y;  Robinson Y 

ADOPTION OF 

THE AGENDA 

 ACTION ITEMS 
Commissioner Castillo moved to approve the eligibility lists of Health Care Technician and 
School Occupational Therapist as presented. Commissioner Robinson seconded and the 
motion carried.   The vote was as follows 3-0.    Castillo  Y ;  Lopez  Y  Robinson Y   
    

Eligibility Lists 

Commissioner Lopez moved to approve the amendments to the job description of Assistant 
Superintendent, Business & Fiscal Services as presented. Commissioner Robinson seconded 
and the motion carried.   The vote was as follows 3-0.    Castillo  Y ;  Lopez  Y  Robinson Y   
 

Assist. 

Superintendent, 

Business & Fiscal 

Services 
Commissioner Castillo moved to approve the advanced step placement for Miriam Lorea, Risk 
Management Specialist at step B. Commissioner Robinson seconded and the motion carried.   
The vote was as follows 3-0.    Castillo  Y ;  Lopez  Y  Robinson Y   
 

Advanced Step 

Placement 

Mrs. Carrillo gave background on the positon of Human Resources Analyst and the 
confidential salary schedule. No action was taken. 

Re-allocation on 

Salary Schedule 
 REPORTS 
Staff shared an update regarding the Director, Classified Human Resources recruitment. It was 
discussed that the recruitment will be extended until August 14, 2020. 

Recruitment Update 

 
The Commission convened into closed session at 4:58 p.m. They reconvened into open session 
at 5:59 p.m. and reported that no action was taken. 
 

CLOSED 

SESSION 

There being no further business, the Commission adjourned at 6:00 p.m.    ADJOURNMENT 

Oxnard school di str ict  

Special Meeting MINUTES 
 

Thursday, July 30, 2020 

4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Personnel Commission Meeting           C-1 

August 13, 2020 

 

Paraeducator II 

Paraeducator III 

Executive Assistant-Business & Fiscal Services 

Technology Services Technician 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Action Items-Eligibility List                                     August 13, 2020 

Eligibility lists are in effect for one year from the date on which they are established unless they are exhausted. 
Lists may be created for six months with approval of the Personnel Commission. 
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Personnel Commission Meeting           C-2 

August 13, 2020 
 

PERSONNEL COMMISSION AGENDA ITEM 
 

 

Name of Contributor(s):     Date of Meeting: 

 

Cynthia Carrillo          July 30, 2020 

Interim Director, Classified Human Resources 

 

 

TITLE:   Re-allocation on Salary Schedule - Human Resources Analyst 
 

 

DESCRIPTION OF AGENDA ITEM: 

 
Prior to June 2014, the Confidential Salary Schedule included four positions on the salary schedule as shown 

below: 

• Executive Assistant to the Assistant Superintendent of Human Resources – Range 10.0 

• Executive Assistant to the Assistant Superintendent of Ed Services – Range 9.0 

• Executive Assistant to the Assistant Superintendent of Business Services – Range 9.0 

• Human Resources Analyst – Range 9.0 

On June 12, 2014, the Personnel Commission approved a salary change for two positions: 

• Executive Assistant to the Assistant Superintendent of Ed Services – from Range 9.0 to Range 10 

• Executive Assistant to the Assistant of Business Services – from Range 9.0 to Range 10 

The increase in salary provided parity between all of the confidential positions on the Confidential Salary 

Schedule. However, because the position was vacant, a recommendation to increase the Human Resources 

Analyst position was never submitted to the Personnel Commission for approval. Additionally, when the 

Confidential Salary Schedule was updated, the Human Resources Analyst position was removed from the salary 

schedule. 

We currently have a need to recruit for this position, therefore it is critical that we update the Confidential Salary 

Schedule to reestablish the position on the salary schedule and reallocate the position from Range 9.0 to Range 

10.0 on the Confidential Salary Schedule, to maintain the parity that was previously established between these 

positions prior to June 2014. The annual salary at Range 10.0 would be $55,632 - $67,596. 

 

 

RECOMMENDATION: 

 

This is recommended that the Personnel Commission take action to reestablish the position of Human Resource 

Analyst on the Classified Salary Schedule and allocate the position to Range 10.0, which maintains the parity it 

previously held with other confidential positions in the District. 

 

 

 

 

 

 

 

 

 

 
Action Items- Re-allocation on Salary Schedule –Human Resources Analyst            August 13, 2020 
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Personnel Commission Meeting           C-3 

August 13, 2020 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Action Items- Annual Report                            August 13, 2020 
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Personnel Commission Meeting            C-3 

August 13, 2020 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

Action Items- Annual Report                            August 13, 2020 
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Personnel Commission Meeting           D-1 

August 13, 2020 

 

 
Reports/Other Information/Discussion Items-30.100.2 Exemption from Classified Service (First Reading)    August 13, 2020 
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A Wh~n ;i proft:s..<.1,")tlal t>:xpP.rt as.<:ie,,tmf'nt i~ t.o h!'" made'", ~ a,1rnim~trn1inn <;;hall 
.snhmlt tn th!'" D11\"'f'.tnr of Cl,1f,,..;;ifi:'!rl 1--¥.rsnnn!'"I t1 ~ .ript1nn of thP. pmje.ct, 1t,;; 
rlnration; and thP. rlutlt'"~'- tn h~ pt:rinm-1e.rl 1-'mf~!\..~inrrn l ~xpt:11 :ts~•ernnt'".n~ :.:hall 
not be made to avoid pa)'lllCllt of overtime to tbc assigned employee, 11,)f shall o 
lltnit.t"d-ttrol p<t<.ltinn he: fillf':rl hy t1 prof~.;;.innt1l t=-.Xpt"rt ,1~,;;ig runF:11t 1f tht>: rlnti.!'"., 
and rcsponsibili1ics fit £lll existing c.lass fo,· which a reemployment or eligibility 
list exists. 
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PERSO'-JNEL C:OM\.fTSSTON RULF.S & REGTJT .A T TONS 30.l00(R ) PC:RR 

Ox1,cu·u SclJt>ul Dishi cl 

'\Vh~ 11 t h~ p<'.rr,:nn l!. known who ;~ to h ~ nPI101nt<':rl n~ t1 pt·ofC"!'-.:;:lnn nl r:x11m ., 
lus/hie-r nanie and data rela11v~ to lusAler qualifications shall be subnutted to the 
Dm,dor or Classtli"u P~n.01n,.,L Iu o r<.lt,r lu l>e o,xo,111pt,,u from lh• Classili..u 
s~ v icf: as ~t µroftissiuual t"1q .1t'11, ~ll individual m u::;t Ut- rec.:t)gui.z.ed as :mc.:.IJ Uy 
rcpnt..nhfo tn~ml')(';f'!. of h1s..11C'r own proft-.~<.s1on F.Vldc-.,1~f' of 11rnfo~~ionfll 
t'}Ual1fir.ahon!~ ,nn,1 h~ pre..:.Mite:d to th~ <'0tn01i!to:.:ion at the: tin,~ th~ w ri tt~l 
request fru· te1nporruy 2ppoi.ntm.ent is made. '! 'he duratio.11 of authorization for a 
vt-1-wu (u :;;ot'!rve as a pruf~~~io uaJ t-xpt-1f ::;h:tll Ut- delt:?nui.ued Uy th~ 
Commission, based upon the request of the Board of Tmstee.;. Howev~r, 
nnthori7nt1on for !1-<':rvic:r: ns n prof~;:sionnl ~Kp<':rt ~h fl1i not MCC".-.~~d n mr1ximnm 
of hventy-fou1· n1011ths. (1:ldu,:anou Code~ Sections 4 ~'.l~6 &: 4~,£~18) 

Persollllel Conuuission Rules and Regulations 
Adopted: October 28, I 968 
10 100 1 R~Vi.',~rl· n~.~m hP.f 5., 1991 
30.100.2 Revised: Dec, ml>er 5, 1977; December 5, 1991· August 13. 2020 
30.100.3 Revi, .,u. March ll , 1999 
~o 100, 
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PERSONNCL C0 1v[M ISSION RULES & REGULATIONS 40.l 00(A) PCRR 

CHAPTER'I0 

APPUCAT IO~ Ai'-D EXA:VIL":ATIO N 

40.1 00 AppUcntlou for Employmcn r 

40.100.1 

40.100.2 

40 .100.3 

FiJiug uf A1, pliG1tiuu 

All applicati,)os for cmplo)'~ucnt should b~ made upon official fomi-; fum ishcd by !he 
Cmnml:to;;frm, fillerl out 11s thPl"f':in dlfPct P.d,, ?.n d fi it>:d Cltl 01· hf":fort"; the MtP. .,;;pt>:r.ifie:ii t1nii 1,l thi."'; 
ofJic~ specilit1?d 111 tJ1~ t-xauwJabou a1u10U11cewtmt 

G t'ut>ntl QmtlifiGt tious uf Ap1,Jkauts 

AppJican ts nll1st poss:ess al! re-quirements that may be- specified in the- n ti.11iouuu quaJific~.tioas 
estabhshed for the class. Eve1y applicant must be 111 all resp«ts mentally and physically 
compelenl lo p.rfunu u.., <.luhes of lhe !JUsilion fut· wliid .1 be app lies. 

J::lim inatiou of Unfi t ApJ>lica uts, C au d id a tit5, and 1£1i gi blt-5 

An applicant or candidate may be rcft1scd cxruninntion, and nn eligible may be rcft1Scd 
C'.c".rtifiN1tion or t1ppo l1itn-u•:nt., for Ml)' nf tl1e: follC1winP, fe"Jl5ons · 

A . Fallur~ (o tue~i btalt-I<ll quahJ.h:.al101~ •J rRul t' 40.100.2 . 

n K rlO,vin?; n1P.m h P.t.shlp hy th~ f"'l ll ploy<":~ in th~ Commn nlst Prnt"y (F:.dur.ntinn c:ndP-
4 ~'.iO:I) 

C Arlvoc.nc.y nf nvc.rthmw nf tho c;,wc.nimont of tho. H nitcri Slntct. or tho. St,110. n f 
Cahti:11:wa by furce, ,;1olence, o.- o ther u.nlawtlll n1eai1s. 

D. Cooviction of a violati,)o or serious feiony. (Educaiio11 Code 15122.1) Conviction or 
111<'.nrline e n llty or nnlo r.ont~nrfr~ in c-m nt ton ~hnr e<"' o f mornl n t111it:11ru"'., or n11y ~~x or 
dmg otten.se as detruled tn Education Code 44010 & 44011, or llllsl,·-,,tment of 
duhh..,11 . 

.C. Cr jn UJlal; i.nfan1ous; dis.honest, inU1101a~ 01 d isgraceful coudL1ct accordmp, to standards 
approved by the Pe!"So1u1el Comn11ss1on. 

F Tnt.e:ntlonaily n1al:,np; ;:,, fa ls~ .q-11reme,1t or omitt1np, a !iitMi':m~nt a" to .tny n1:1t.~ri:.l fa r:t on 
the application form .. 

n PTr.<".tir.ine nny rl~~<•;pt1011 Oi" frmtd in (',0t11l~~t1on w lt.h fill ~XAn'l1n.nt1on or t.o ·~(').~IU\~ 
emplr)·yme:nt 

JJ. Obtaining o:r attempting to obtain either dire-cdy or indirectly privileged infonnatiou 
repard1UC test qnestJons 01· exanuuahon c.onteut. 

I. Dismi;snl from a prcvi,)U5 employment for cause if the cause would have subjected the 
applicant to dismissal Li)· th~ District . 
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Reports/Other Information/Discussion Items-40.100.3 (First Reading)      August 13, 2020 

L_ Previous dismissal from this District wtless the Dis1J'ict waives this subsectiotL 

K, A record of unsatisfactory seivice with this District even though separation has not 
occurred. As evidenced by a disciplinary action a work improvement notice 
unsatisfactory job performance notice, or a resignation in lieu of dismissal. 

L . Inability to perfonn the essential functions of the position. 

M. Failure to report for duty after an assignment has been offered and accepted. 

N. Failw·e, after due notice, to repo11 promptly for review of any of the above bases for 
rejection. 

0. Refusal to furnish testimony at a hearing or investigation before the Personnel 
CoJllJlllss1on or Board of Trustees . 

.J,P. Attempting to or making contact with any member of the Board of Education or the 
Persom1el Commission with the intent of attempting to favorably influence the 
recruitment examination and/or selection process in any way. Exempted from this 
restriction would be any formal appeal of the recruitment/examination/selection process 
to !lie Personnel Commission as a whole by any candidate tlirough !lie established 
appeal process. 
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PERSO'JNEL COl'VfMTSSTON R1JLF.S & REG1JL/\TTONS 40.1 OO(R ) PCR R 

40.100.4 

40 ,100.5 

.'".. fee.era eft1J1Satisiletefj1 se1,,iee •lf¼fll tbis Dts1fiet evea tbe\dgli sepMati00 ftQS aat 

=· F'a.tll:lfe ie rape1:t fer Ehl~ after an ass:gr..mea~ ha; beea effereEI. an-el oe.ee13teE1. 

1 · :. ht.1 c, ,a, . !'ktF It t?ir tr 1t I· uJI!:. f!lill 111tly f.11 trz-i .If• ?Jf irtl17/ F'lf 111 . ho · . h ,r.c, :f. F 

Flc'j JaH11.nt. 

L . Refusal to t\J,-nish testimony 3t a hefiling or investigation before the Perso1111el 
Rcu,1111i.ri.lii u Ar R irtr,ic fT.ilt . . i.? . ..11 

Rt"jit. 4.:,liou auc.1 Apl)4:'.tl f rom R ejt"d iou 

A. Applicru1ts, c.andidntcs, ru1d eligibles who ore rej ected for MY of il1c rcosons cmuucratcd 
a1 Rn lC': 40 100 ~ -;;hnll h<' not;TIC"<l 111 \\Tiring hy thC': Pr:r!.CltltlC':1 DiTretor Til~ notifi~ntinn 
shall state: 

1. Tl.re •~a sou(:~) for rt"j edion. 

?. n,.-, lone;th of time, th ,, irnfa,iclnnl shnli ho in<'l igih lo to h<' , .onsi,i ru-orl for 
~xantinatio t1 01· ;appointment to ;i pi):..it i<11l in t ht>: I >istri r.t 

3 . Thtl , withiu ""'"" c,ileml:u- day,, 11,~ in di, idc.tl 111:ty appeal lo U.. P,,rso1wel 
Direc.t,)r for adtuinistrati\'e review, and that failure to appaal for administrative 
ff:\'l~w nrnke~ the~ re jP.<".tion fitrnl ;mrl r . .-m~h L<:;vP. 

B. If there has b.e-eu an admuustrahve reitJew,. as p10, r1ded above. and the reJe,chon JS 

suslametl, lit• mtltv1<.1,~tl sl.1all be. 

2 . InfOnne.d o f lus nght to n i.1..ke a wntten appeal of tlle reJecti011 a.udio1· the penod 
o f disttL1<1.li(ll'atiuu w itlllu seveu cai~ 1<l..u· Jays,. lo 11.J~ Pt"rsoiw ~l Couwllssion. 
Tire appe,tl 1my be b.ts.<l 011 ,my oflhe followiug re<1so11;. 

a I >isr:ri1nin,1tfrin h~an<:~ o f .:1f fi l;,1tfrin ., polit;c.al or reo:li.P,inn,c;; acts or opfr1i on.~., 
raci::, colo1, s~ or 1uaritaJ sta.h.1s.. 

b. 1\bt,<;e of discretion. 

c. h tconsistency of t11e reasaus give-a for th~ reje-ctiou of facts. 

C. 1.Ji.,011 rec• 1pl uf llll apf"'al, u,~ C01111wss1011 shall ~ a <iaLe for lt•anug, h•ar "11 of 11.,., 
evidence, and ronclcr a decision. Its dcc.ision sball be tratl5mit:tcd in "'Titi11g to nil 
~onr.~m<"rl and r.:hn 111~ finnl 

Ac.tiou \ Vbeu Rejec.tion is uot Sustained 

If a 1-..j ~cliuu i; 110L suslaiued by the Direct,.,,· of Cfas, ified Pe1,;ouu~l or U.n, P,,rso1wel 
Commission, the Director of Classified Pe!'son11el shall in~titute immediate acti,)n to insure 
t he rip)1t!i o f t h~ ;tf1pH<'.:1nts , C"'.:mrlirl;uf' i)r p~Cltl ~liP,i hll'" :If- ;f t llf"; re jt:<".hon ht\d not hP.~n ,narl~ 
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PERSONNEL COMMISSION RULES & REGULATIONS 40.l 00(C) PCRR 

4 0.100.6 

40.100.7 

40.100.8 

Hc 1w~~ r, .appo l11hnfl1l ~ 1n;1dH 111 th~ luf.t>.tim slt;.111 11of hf-' cllsf.mhHil 1mh-!....:s tl1~y wen~ 
frnudulcntly mndc. 

App llcarlons Not to be Rernrnecl 

/\11 applications papers ai-e confidential records of tba District and shall not be returned to the 
applic.m1t.~ Applir.ations ancl P.xaminatirin pap"'1:<: will hP. M.•amyP.c! after a pfriort of two 
years. 

App llcanrs' !Xames Nor Macie P ublic 

Tiic lllllllC5 of tl1c applicants or tin;uco~S5ful candidates in nny CKIUlllllnhoa shall 11•)1 be mndc 
public. 

Vctcrnns' Prc·fcrcncc 

A. Veteram shall be allO'Ned an additional credit of five (5) points and disabled veterallS 
shall be allowed an additional credit often (10) points added to passing scores in open 
exami11ations as prescii bed by Educmio11 Code 4 5296. At least 30 clays of active 
service iu lite Anny, l'\avy, Mmiues, An· Force, Men:.hmil Marine or Coa~1 Guard, ur as 
a Nurse on active duty witl1 the Red Cross, between the dates listed below are required. 

• World\Var I April6, 1917 to::--:iovember l l , 1918 
• Wodcl\V~r TT ne, ·i,111hi,r 7, 19411nOet·.-J 111,..r , 1, 1946 

• Korea June 27, 1950to JaJluary31, 1955 
• Viet Nam August 4 , 1964 fo May 7, 1975 
• Scivicc in the Coast Gunrd between December 7, 1941 and Januruy I , 1946 is 

also c.redited . 
• nn Fnnn ?.1 4 irnllc-w~liug ;-a Scmf11w~sl. Asi ,1 s~rvic:~ M~cb.1 from ll1t! Gul f \V..tr., 

August 2.. 1990 to Present 
• GulfW ar August 2 , 1990 fo Pre5Cllt 
• Naholial Dcfonsc Scf\~cc Jilly 24, 1987 to Present 

B. In order to obtain credit, the applicant shall fiunish satisfactory proof of qualifying 
nuht.ary scrv,c.c pnor to cst.abhshmcnt of the chgib1hty bst. No adJt!Slmcnt of rllllk on 
the list shall be made when sucll p.-oof is presented tl1ere2fter. 

C. VctcratL5 ' preference points shall be awarded only in CKllluinntions for classific.otions 
de;ignated as entry level Entry level c.lassifications sball be designated by the 
Personnel Commission. 

Oxnard School Districl 
Per~cn111t!l C'Am n11i ssi m1 R11le.; ;.nul Reg11htf.irn1s 

40.100.1 Revised : Jlme 23, 1980 
'10.100.2 !-<.evised : Jlme n , 1\180 
40 100 'i Ri,visecl .Tu11~ rn, 1999. AIW.,LSI n '7.01.0 ifitsl ri,acli11~·1 
40.100.6 Revised : June 8, 2000 
'10.100.8 K~vised : March>!, l!.rt>1 ; September'1, 1986; 1Jecember~, 19\11 
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PERS01'1NEL CO!l1MISSION RULES & REGULATIONS 40.200(A) PCRR 

40.200 Esam111 auons 

4 0 .200.l 

4 0 .20(1,? 

E xatn ina tio n Darred 

No exa111i11aton aiw.ounce-1uetlt shall be issued nor ru-iy other pa11 o f tlte selection process 
conlllBnced to fill a newly created position until: 

A. Tile Doard ofT mstees has approved the list of d ut ies. to be assigned to the ue-w posit ion ~ 
,u,u 

'R Tilr. P~!.onn ~l Ct)mtnis.!.ion lrn~ p ropC':rly C':ln-~~ifi~rl thC': pn.c;irion, it1C':l11dinp; t h~ 
t,:;ta Uh~ut'!uL of ~my u w 1WJtD.J1 t-<lm:~tb ou ~uu.J/or wu1k ex.pen.~ul'.e 1':'4.uu~ut'!ab . 

"lot~· A nC"Wly ... ~r<".nf~rl por..ution i!"-. o n~ whir.h nn(":,. not lrnv~ t1 pnwiour,ly ~(•;pnrnm 
extStence. 

Tnics or Exnmlnntlons 

Promntionnl F.><nmiMtion r..: shall. whC':r~ prnr.ti<".11hl~, n~ d ~tNlnin('rl hy r.h ~ Commi~r..:ion, h~ 
lwuled to 1,1r01uoL1uual aµpb<.:~uJts. 

Open and Promotional When the Dit·cetor of Classified Humrw Resources bcbcvcs thot the 
elli<.·-11::>.ucy of :-;ti:r YH.:e c~m Ue WL':rt-as~~ ;.-w e.iu.uwuahuu tua y b~ al.llwt.llJt."ai as a ~w1ulku1eorn; 
open and promotional examination. The pro1notional list wjll take precedence over the open 
bsl. 

Dl1.:1l C t"':"!"tifi<-Atinn - \\'h~n t h~ s?.1n e: ~xan1;na1;,-,n ;s hP.l<l nn r1n opt:n ;mrl pmmo1;onr1l ht1si!\,, 
(h~ Ct)IUlw.s~wu 1uay, vnt)r It) the ex:.-1uw1;.tho11 ~mu1~ dual c t?rblkat1uu fru111 lhe rt-:-;ull~1t 
eligi.bility lists. Tiie- examination process shall result in a 1nerged li$1 of the promotional aa.d 
opcm <'nt1rlfrL1~ ~ 1n o rd~T hy h ;phC'~-.t ~xnm1nn6on ,-:.:r.or~~, ;,1.~htrl;n p ~~n;ority <'.TC'rl; t n~ ;nrlir.fltM 
m Secbons 4 0.200.3 and 40.200.15 o:'these rules, but vnthollt veteran' s credit. 

F.xmn lnar1on ~ 101· C"l'tn ln P M t r1on5 nr C ln5.c;.c-~ 

1. b.xru11..U.1.ation s for 1nana2,enle'nt an d confid ential positi011S ju t11.e classifi.:-d se1vice .. 
in~lnrline; thnt of A:r.~1:e.tmt t Snp ~1i n t<'t1rl<'11t o f RtLc.1n~s..r. nnrl Fi!,r.r:il s~rvi~~-... r..hnll 
bt:>. ht-:kl ou ;.uJ 01,>i:>.11 a:-; w~U a:-; a pr01uuhuual lKl!-iL:-i (dual <.~erhlil~alluu). 

2. Wh~u !>Ud1 t'!.iu.-uili.u:.-tliuus aJ"e held, paU1aneul euq.:loyet'!s uf UJt, District 
(da-:;.>11i~d iuu.l (.'.f::rfalkaledj wh(.1 m~-f:: t th e u u1wuum t}ltahli<...·ahou.-:; for Ure 
position.,(s) shall be allowed to compete. 

3 . 1 'h e muues of ca.rrtdi.dates passing alJ parts of the seJectiru1 p rocess shall be mei·ged 
into~ ~1n~I~ ~1-iP,ih il ity f;i;y Rnrinp; rind rnnka tp; rnndidnt<'~ w-ill h~ in n~rorrlnn~~ 
wJ.IJ1 the .liual s~or~ aUaw~d uy each ol' tl ,~ l'auwdalo,s p lus any addil1oual cre<ltls 
anthorized by the .Pen :onneJ Couintissjou. 

4 . ~ince ma uagement ruld 001.1.fidentiaJ positions in the classified service are not 
~nt,y·-l~vd p n"iution!•, mil1tn1"\' OT v,~T.<'rnn•~ r-·~tcmnr.~ r.f<'rl1t.4',. nr~ not nuthori7.M 
and sh1ll not be iuclucled in detenuining the fin1! ranking of names 0 11 the 
eligibility list(s). 
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PJ::RSONNJ::L COMMJSSJON R ULES & RJ::UULATJONS 40.200(.1::l) .PCRK 

40.200.4 

5. Promoti011:tl candidates (those havu1g ~11cces.d\llly completed all parts of the 
selt:1diou process) for lht-M: [JC..1~it.io1L'- slmll have M:•niorily t.'Iali ls a<l<led lo llreir 
!w,tl o vernll JJa>ei.ug scor"' w Ure au1ouu\ o f oue-half (1/2) JJOWI for l'".td 1 full year 
of sec·v1.ce w1tb tlie- D 1stn ct to a lllaXllll\10 1 of five (5) pou1ts. 

1. In accordauce with tbe pmvisious of Educmion Code -153~~ .5 and '15361.5, no 
p~rson shall be initiilly empioyed and ass,gued to work as a paraprofessional, 
,..-.·c..,rkiug lll all t:1<lucatiuual ~t:1Uiug, uules~ au<l uulil such person bas <lt:1111U11slra(f:<l 
pro :ic1eu-cy m basic ,·eadlil&, wntmp, and uiathem.at,cs slo!ls. 

Proficiency in basic. reading, writing ~nd mathcmnt.ics skills sllnll be 
demo,mrated by succes.$fully pa,sing :u1 appropriate written exami11ation wh.ich 
meets or eKceeds t11e requiremelits for graduation from lligh school. 

2 . Tue name.s of those persons passu11; the protic1e-ncy tests plus any othie-r pru't(s) of 
th~ .<.~ l~tlnn prnr.t:s.~ 5h;ill ht": rankt":rl r.tl Ml ~ligihility li.U in :lc-crnrl111c.~ with 
1-'~onnf':I Commis~ion Rnlt: .c,o 10 0 ~t ·"!J ( Elieihi lity List~) 

3. Applic.~nts/caudidittcs sh~U 1iot be c.harged any fcc(s) for participnt.:011 iii the 
pro::iciency test(s) or otber selectiou processes for employment as a1i iru;tmctional 
ai<le iu (he Di,t,icL 

C. Pro:lic iency Teshn,1 for T-.,,put,I'\ o r Bwn,1,w Sblls 

1. Typi11g profic.icncy may be dcmoostratcd by prcsc11ti11g a typing cci1ific.atc issued 
within the previous ycnr or must be on file. 

2 . B ilinbrual skiUs vn>fi<..i.~tll'•Y 1uusl be demouslntled by e."-amlll~ti1x1 ot· m us( u~ uu 
lie. 

Wl1eu Held 

"Whenever it is n•~ccssary to fill existing or anticipated vaea11c.ics in the c.lassificci service nud 
an nppt'Opnate eligibility list docs not cxisl (as detcnnincd by il1e Director of Classified 
Humao Resources), the Director of Cfas;ified Hlllllfill Resources sh~ll cwse :ui examination 
(o l,e held lo JJWvi<le ,u, ''l'JJ1'UJ.'Iiale h,,t of eligiules. A l leasl J;A .. ., (1 5} (eu (10) work.i.ug 
days 111 advance- of tbe date o f the first pa.rt of the exanunatiOll, public noh c-e o:· such l::'X­
auunahon(s) sh.::,11 be J;J'Vl::'n. F01· purposes of this sed10D, :<public noh c-e :' 111eans an 
t>:xamin:ttion hullt>:btl w i ll ht>: po.~t~<l e-l t"r.troniC':t\lly t\t tht>: J>i5tric.t '.~ wl'""h,;,,ite: ;mrl Oi m'ihutt"".rl 111 
paper fom1at at the Pcl'SOllllcl Commissi,)o office Olid by mail to cccl1 site of the District. 
Failure of o school or otbcr Disuict site lo post the paper ooticc w ill uot cause a delay in the 
ex.·uuination process so long a, tbe electronic version wa~ posted 011 tim~ly basis . 

T l~ pul>lic iwlict- sbalJ ooulam sud.1 uUouu..tlit,u as. 

A 

B . 

C. 

Information r.on.:-:fffline f llf"; location of e,np loymP.nt (if .:1v:ti l;ihle:) ,, t h~ t:xp~tt':d 1111mht>:r 
of var.anc-.i t':!ii ( i f L:-nnwn). plt1s oth~ (";On<lition;,: nf P.ntpk ryme:1lt~ 

/\. description of the duties and respo11Sibilit, es of the po<;iti,)ns 311dfor class; 

The 1ullllluu111 quali.ficaliuus •~qu:ireU, 



 - 19 - 

Personnel Commission Meeting           D-3 

August 13, 2020 

 

 
Reports/Other Information/Discussion Items-40.200.4 (First Reading)      August 13, 2020 

PERSONNEL CO:tv[MISSION RULES &:. REGTJ LATIONS 40.200(C') PCRR 

40.200.5 

40.200.6 

40.ZOU.7 

D. Sala.-y and other fomis of compensatoo; 

E . The fmal date for filing an application; 

F Tht:i: n?.f:nn•: of thP. t"Xtuninatinn for '\Vl1 i~h thP. ,1ppl ic-.r111t/ c-..anrlirl,1tf': inay h~ ti':~.ffi 
(,11pplE-!111E-!11f.r1l a11plil "..i-i l.lo11 !•,a:1?.tmlne,, \\'ti Ueu, or.al., s11l1s., }tE-!r fonmmcE-!., hil iu~u;-il , or 
other); 

G. The relative weights of each prut of tl1e se lection process (See Rule and Regulation 
40.20009); 

H. ,vi1cthcr there m il be o dcs1gnnted nwumum rotmg rcqmrcd for cod1 part of the 
cxctminntion, os pmvidcd in Personnel Commission Knie ond Kcgulotion 40.200.10, to 
qualify for the next ~·ueceeding part., or whether the designated minimum rating wJl be 
combined. (Afso see 10.:wo.10) 

I. A11y special requirements for filling the position a;; required by Educati,)11 Code Section 
45277; 

J. If lht- t-x.ant is U}Jt-U auU IJrouu.1tic.1ual, wht-lhcr lht: P a "SC..11.lll t-1 CU1wuissiuu ~ulhorizE:<J 
ce,t ification under the pt·ovision; of Education Code Section 45234; and 

K Snr:h oth t>:r infnnntit ion ;1~ ,vill t1~.si~t t:i:1nploy~:.; ;rnd the: e,t>n::i:rnl pnhl ic-. in 1mn.t':rsfanrline 
I.lie m1l.11re o f 1J1~ av;.ai l:-thl~ pos1llcms., ;.auc1 Ille pro(·.~<b ir~s (c, 1•~ ft,llowt-!il forpartlclp:-1firn1 
in tl1e selection process; 

Note: If an exanwiahon 1s held as a result of a vac~ncy created by the deatl1 of an 
employee, the pubhc notice shall 11ot be made 1u1hl after services have been beld for the 
dcccoscd, or unttl tive (5) working days l1ave elapsed after the death, whichever 1s 
ea!'lier. 

\\-110 :.1a)" Compet e 

Competitive. examinations for positions in t11e c.la~i:lied se1viee shall be open to all applic.ants 
who meet the minimum qualificati,)ns and who are not rejected as provided in Rule 40.100.4; 
pl'Ovided that examination~ may be restricted to promotional candidates at th~ discretion of 
the Commission. 

Notice or Enmtnatton 

F.;1d1 11ppl i~"nt whose" .:IP(1li~r1tinn h,i~ nnt ht"t:i:n rt"jt':1.;tt'rl !-,;.h;:11 ht'".: notiti~d ;i re:11~nnahlt> ti m~ in 
advance of the time, date, and place of the exrnlination, and such notice shall be the 
applicant's authoriL1tion to take the examination. No candidate may be admitted to any 
examination withou1 such authorized or other satisfactory evidence of having filed an accept­
able appltc.ahon. 

Clurnc.tcr of l:::xnminntions 

A . Examinations shall be administered objectively a11d shall consist of test parts tbat relate 
to job perfonnance. 
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-to.zoo.~ 

ll. Examinations may be written and/or oral and/or in the form of p,·actical demollStration 
t'f ~kill aud ability, or any <.',<.m1Uiuallt,1JS of U1~~, or auy i.J1\1E::1Sli~atiuu of ~<lucali.uu 
and/or expen ence, license or ceiitf1cate reqtnred, and test of techmcal knowledge, 
mam,al skill, or µh y,ical or meutal Jiluess wl.ud1, it, tl1e ju<l),\ll1~11t of the P•rsuuuel 
Commission, serves this end, may be employed 

J.:xa1nina lion l'rocedurts 

A M;:il:eo:-np t":Xamn1,,b om: art": not et":nf':rnlly m1t.hnt"17.f':<l Pru-hr;1pant!li 111 tht": P.X:lntmahnn 
process must truce the test(s) on the prescribed date at the prescribed time except as 
illdic,,ted below. 

,vi,~n the: nwe:Mor ofCla .<:~1f1ffi Human R P..<:oitrct":~ fin,-L.:. th.:1t .:-:1rc.111n.<.fane;~,:; ht>:yond tht"'; 
conirol of the applicant pre\'en1 bis/her p~,nic.ipation in a 'written exami11atio11 as 
!-iC'.ht1:dnlt1:d and tht": 11ppl 1r.;1nt ha~ so nnt1f1t"rl th!': D irt"l; tnr p n or t.o tJ1t": t1:x;1 rrnn;'ltion lVlte: 
(except in emergeuc.ies 11ot foreseeable at the time), a n1c'lke up examinatioli may be 
!..c'.hf':rlnle.rl pnor to thf": rl:1teo: nf the: qu;,hfi<'.abom: ;iwm~I rnt:":rv1e:w r.1rnm1~t;mr.t'"..o;; 
l,ey•Ju<l ll1• c,oulrol of ll1• awlicaul, iudrn.1•, l,ut are uot limited lo , inauility lo 
11.:1rhc.1patf': 111 th~ wntte:n e:xan,1nM1on ,inf: to hlr.k of :1 11of1e;t"': of tllt": rl.'lte-/ tnn ~/ l~t11H)tl of 
the examination, or of "reasonable notice." "Reasonable notice" 111er'1ls seven working 
lt=lys tor opFn 11n d duttl C:F1i1f 1r::1ttnn t":X,lnllllllfl Olt<;; .:rnrl fiYt": ·wnrk-me day~ fnr 
promo1ional ex.'llnillations . /\11 ~pplicalit 111:iy be required to ce,tify ill writing that he. or 
!-.h~ rl,rl not rt':('t":Ive: nob (;t": i )f the: e:xamm"t1011 

n P;ni1r.1pa11t" 10 the: ,,;;e:l~.t1nn lirOC'.t'"$S i)f othf':r unmlihnn 7.t":rl pe.r:-.on~ ,,;;ha 11 not he: e1ve-.,1 or 
allowe:I to copy te,ts or test questions wllich would give them an :idvantage over otber 
11.:ui1r:1pant~ 

C.. When,v..r written tests are utilized , part of tbe selection process, they shall be so 
managed that none of the test papers will discfose tile n3llle of any participant until the 
ti':!lif p,1pe:rs o f all pari1r;1pant..;. ha\'f"; h~t1 rn;u-kP<l :1nrl rat:":d 

n Any pa 1t1r:1pn nt 111 any ~xnm, n::.tion whn pl;1r:t1:s a 11 1rlt:i:nt1fyi ne In11 rk upon h 1 , /h~r t~,t 
papers other th:i,1 tile identifying 111.~rk prescribe:! at the time of examination, or m:ikes 
any attempt to disclose to others the identity of his/lier paper p,·ior to the completioJl of 
the examination, shall be clisq11s.lified, provided be 01· she has bee11 given notice of the 
11roh 1h1t 1nn~ 

E . Any pru.tic ipant who utilizes the inten1e-t, cell pho11es, po11able trru.1-slaton., cakulatocs, 
or si.mifar eq11ipme11t to complete the exs.mination, uules, such use is part of the 
~x...willlaliuu µroL·t-ss, shall be disqrn.tlifit-d , 1-'l·ovitlt--cJ ]It' or sht- ha-; b~eu giveu uolil't" by 
the proctor shall result ill disqualificatio11 . 

.F. The Commi;sion mny designate examinations for spce.ificd classes as continL1ous 
exanlU1atious. \Vhen s.o desi.snated: applications shall be accepted on every ,vor.lciJ1g 
,fay and an exanlinatiou shall be administered a~ applic;i,115 at·e available. Procedures 
fur rf'i.,1c=w of ,vntt.~11 1~* !-i.hall ht= ~t1sp~nrl~d r.nnf1m1011s tf's t1 ne m.:1y h:": ~1~pt:i:ndt=rl hy 
the Dircclor of Classified Human Resources provided such ae.tiou is ranfiod by the 
C.01u.missiou at the next regularly scheduled 1u.eeti11g and such action was necessary foe 
efficient administration of the overall examin~tion p,·oce.,s. 
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PJ:::KSONN J::L COl\11\USSlON K UL J::::S & KJ:::UULATlONS 40.200(.1::) PCKK 

40 .200.? 

40 .2011.111 

40 .200.11 

40 .200.12 

G. Avplit~auls ;u~ prc.11.libited fru111 laking sub sa1Lumt wriU~u or ontl ~xauJ.ll.latit,11S for th~ 
sru.ue class1ticaboJ1 wluch are cou1pnsed of the sruue questions unhl a pen od of three 
(3) monilL< has e lapsed smc• tlie pnoc takuiJ> of the ,xanunahon. Tlus prohlb,hon shall 
nnt apply to .skil I, t.-,;ts for ~h011ha11rl anrl l:),}>ine 

H. Applicants ore pmhibitcd from trucing a subsequent bilingual cxnm until three (3) 
months have elapsed. 

I. An aµpl.R·.aut who has bt'~JJ <lia~useU by a 1ect,gµi.ze<l a~-em;.y or fo .. -.tm~d Califon.ria 
p hy.:.1(';;~n il~ h.:.vfr'IB ~ r~.:1rl.in3 rlfr.;a h111ty m.t1y hav~ the writt.~ t t"..<rtt Tf";ll rl t.n hi,n/hC":1· 

Exa min n lion \Vcightillg 

TI, e relatiw weights of lhe <liffereul parl, of tile i,xaiuiuatiou shall 1,., delen uiue<l l,y Uie 
Director of Classified Huuiau Resuurc,.s, au<l shall be pn,pm·ec.l ,ui<l rale<l UIJuer Uie <lin,,;liou 
of the Du·~dor of Class1f1.e--d Hu1uru1 Resources. 

lfa nng l{eq uir,rl 

Cumveblor1:; u1ay be raiuir~d lo aUaw a <l~~iguat~ 1J..W.1.ll.11u111 ra liug iu f:?w .. ·.l.J µai1 or w 
co1.ubiut-<l P'-u·ls of u,~ t-x..wlll1c.tlic.111 lu qualify for pm.·litipaliun iu th~ next ~UL~t'.eediug part 

Revie,v of J\4ini1111u11 Qualific ations 

A A minimum qunlifications nnd experience sbnll be reviewed nnd determined by staff of 
the Persollllel Commission, as des ignated by tha Director of Classified Hmuai1 
Resoluces. Awlicauls who t1u u ul 1ueet We 11U.ui.tuuu1 requlleuenls sl.Jall l:it' notified lli 
iJvritinR. 

B. A pntticipnnt mny nppcnl a disqunlificotion for failure to meet minimum requirements 
to the Director of Clnssificd Human Resources in writing witllin five (5) workilig dnys 
from the date of notific,ition. Tne Director of Classified Human Re,ources shall 
rt,.spuml lo lhe plll·ticip"ul w w1ilwg uo laler lllla, (eu (1 0) workiug days after r , ceipl of 
lhs appeal. If U,e appe,tl i, ,-.,jede<l, tl ie pm·uc,iJJmil uia y app<,a} tu lhe PersouJJel 
C.on1J1uss1on 111 '\VntulA w1ili.u1 tive (5) workulF; days after the re1echon by the Duector 
of Cl.:.~~ifif"'.d I lnnmn HP~<-onrcP~'- The: fi llne of ~n ~Pff"'.111 .~h~II not ~top or othe:rwi:.:e: 
delay the examination process. 

Revtew of Supplemental Appllcarto ns 

A. Vv11ere rut ex.:ulllliahon includes s1.1bJUJ.Ss10J1 of a suppleniental apphcatio~ the Due ctor 
of c:l:.~slfil"rl lh11nan Re:.c:.nmr.t"..c:. 5h.:.II rl.~tt"':'Mnlne>: the: p.:.ne:I c:ompn51t1 on, ·which 1nay 
r.r.11:.:tit:nn": onf': pt1nPI mt>:mh<":r The: I >ir<"';<;tor ,nay ;.pnre: a!-: a p1111e:I me:;n hf":1" or may 
designate Personnel Commiss ion smff to serve . 

B. Panel members shall be qualified to make a detemtination as to whic.11 applic'11lts are the 
most qual ified to n10ve to the ue xt part o f the ~xan11uat1011 proc~ss. ,Vhere the 
.supp le:mt>:nta l .:.pplic-1'tion f:a_<;;t5 te:r;h1l1c.~I p1'nfir;ie:ncy, the: pt1l)t":I or p.:.ne:I mt":!11he:~ mnor.t 
h~ tP.dmfr·A I e:xp~.rtfo; 

C. Applicants who do not meet the suppl~ment'11 applic.atio11 reCJUirements shall be 11otifieci 
iu wii tiug. 
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'10 .200.13 

-'0 .2 00.U 

-'0 .2 00.15 

D. A Pru11c.1pa..11t may not appeal a d1squalificafaon fOr t&ltu oe to quahf:y as '' most 
quali.Iie<l,. ~• tulles~ d.te D i.rt":<.'tor c.if Classilit-:<l HuuJaU R~sou1~.s or o lh':'r hu.111.:.uL r "f:s1J,u·c~s 

smff, ro,imtmcd the panel. In tllot case, the oppcnl mny be mode to the Pcrsollllcl 
C0t11ml~-;ion in writi ne within fiv~ (~) '\Vorkine dAyr..: from th~ rul~ of notifir.t1tio11 T h~ 
:lppt>.:11 nm~t smt~ th~ h ~.si:.: for t hi."'; ~p pt:,11 Th~ fi lin e of !-.1t<;h .:.n ;1ppt::tl !-.hall not ~top or 
otheiw1se delay th~ exanuuahon process.. 

Re,1ew of " '1·1tte11 Test 

A. Wbcll the writtcii test papers of all partic.ipnllts have been rated, eoc.b cnndidnte will be 
nnfrfie:d in v,riting of hi~e:r graM At thP timf": of th~ f':xam inr11ion,, it v,ill hf': ;m-
11ou J1ced that a p1·o test sheet 1s av..-ulable aud a pruilc1paut may p1-otest any quesho~ pro­
vided tbat he/she outlU1es the basis tor the p1·otes1. Protests of test quest1on.s or tes1wg 
wslrt111Lait mu")t l>e suUuuU~d lo U1e l?-st 1-1r oct1Jr al ll.1t' hme oJ th e ~x.a11w1at1o u . Pr t,(t'~ls 
of w1ittcn questions \o\oill not be accepted ofter the c011didllte h~s left the cxrunina1ion 
room. Protests of the general written exnminatioll process or procedures mmt be made 
w ;rh ;n fiv~ w orkine rlny~ n f thC': n r)tifi r.Flt ;nn of th~ r:xnmfru,tion c.r:01\~ or ,v;thin fiv~ 
w nrkinr, ,-L1y." of th~ <lat:": th~ ~x:unlnf";~ .shnn.ld 1"1"';a ,,;;oru1hly hilve. h~n a,vare o f 
o ccttn-eoce . No candidate n iay copy or ceJUove fro111 the review room any of the tes t 
que~lJ.011,; o r :.m swa "S~ or '-UlY otlL~r uialt'nal,,; u t11lzt':U. 

B . The protest sheets (if nny) shall be filed with the Director of Classified H tullilll 
R~c.ou1r .~;c; Th~ n ir~r.Tnr of Cln :t.:r..:ifi C':rl H mnnn R ('!..0111'(".~ c.hAll rrvi C':V/ nnrl. n.:-.t npnn nll 
protests. He/she ruay allow more than one aJ1.swer to a ques tion 01· uiay d isqualify a 
qnesfaon entu-ely 1.f he/she tiuds the protest to be Yahd. If protest re.sults m any ch ange, 
lh~ (e~t 1-1av~rs o r u tht-r 11.1..tla"Jab o r '-tU aµpht·.,uds w tll l>t-: rev1~wed .uJd r~.-rale<l 
""cUiuiugly. 

C Th~ D irr.l".tor of Cln.s;<;;f°forl H nmnn RrM nrl"~ :;h 111l 11',fo11n th~ })~rsnn w h o r.,:uhmltt~d th~ 
protP.s t of hiVh ~r dC':<'i!iili)n w ;thin 10 work ; np; clay.,;; Shon lrl th~ DirPe;tr.r of C fa .s.,;;i fiM 
HU1lla11 Resources n lle ag.a.10st the protest~ that dec.1s1011 nu.y be appealed to the 
Persowiel Cou1J1J1~SLOIJ w 11Uu11 ii\'~ wo rkmg days . How e\'t,.·, lh~ lilwg ofsud1 an apptial 
shall uot s top or ulh~rwi ~e delay th e e#x;.willlatj011 }>IUCt'~s. Th~ liiu~ v~riOO fur a 
response by the Director of Classified Hu1ll011 Rcsourc.cs nuy be extended where the 
prot~~t i nv olv ~~ mn r~ thtin o n ~ npp li<"..nnt nnd/01• nn i nvr-.r .. t1gn11on., r1nrl tl~ ~~011~~ 1~ 
rt>:n rlM~rl \\<1thin:. rP11!<:m1~hll'" time. pt'":riod 

Exi.unin;1tiou P :1pt-1s 

All cxnmination papers and other tcsti,-ig mntcrials submitted by the pnrticipnllts arc the 
propN'ty o f thr. n ;:;tli<'.t nnd tir,~ <'.nnfidc-:nTiti 1 r~orrl.ir.: Fxnminntion pAJl<':f':C'- w 111 h~ 
rl.0stro y"i ~ft"r a p"1iod o f two y , .ars (Also , ,..., 40 I 00 Ii ) 

Quali£ic11iou~ App r aisal I u t t-1 vi t"w (01·:tl I:x;u niu atiuu) 

A. 

B . 

If tl1c selcc1ion process illcludcs a Qualificntions Appraisal llltcrvicw (QAI), tho,e 
pnrtfr~pnnt.5 (for.m~rl ~lieihlr for t h ~ QAT wiil hl" ~x 11m ;n ~rl. nt t h ~ ~;uli~~• pm~tir.flh l ~ 
rol1f"; foll owi11e th.~ <'".o nr.l m:lim .:1nd ratine of t il t>: ::-.arlil"':r Tl"'::.1(!<:) 

A QAI l,c,,n·d sllall c L>11s1st of at l.a~i two l'"'" uus. l,u( JJI" feral>ly UJr..,. oue L>[ wl,otu 
sllali l,~ 1.ecluiically qualifi~<l lo iu t.iv , .,w for knowlalge ill the "''"' of tl,., class of 
v u si liou s l,eiug les(e<l. Tbe ua1ues uf tl.Je }J;.u1~] u~ml.,~r.:-; :-.ihall uot Ue tli:-.ic..·l us~d prior tu 
thr rl.ny of thC" QA 1 R r.fl:r..-nntih fo ~ff01t . .:. h nll h<' m 1100 to ~nn~ it:nT~ p tnlrl~ with 
l"':n,ployl"':f":!<: .::ind <":Xp,Prt" from 011T+.:.i rll'" th~ nim-ie;t 
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40.100.16 

C. Members of the Governing Board or Personnel C.)mnlission silall not serve on tu\ oral 
f':X.:lmitt~tion p;an f':I ThP. Dfrff"t01· o f Cfa ,,;,:~ifiF.rl Tllutl~fl Rt":.<:(1\11"('.~5• m.:1y dP.~iP,l).lt~, 

v1be11evec uecessaiy~ an employee of tlle D 1stn ct to sen,·e as a n1eiuber of an oral board~ 
vrovitlt'd Ui:.tt sud1 t?IUVloy~e is uu~ in lhe fin;t or :,;1:,c.·.u 1JU level of sup~rvisiou over a 
position or class for wllich the ex.·unins.tion i , being held. The Director of Cl3ssified 
Uu1ua11 llesc tu"('es , or other des::P.lla1ed Conunissian staf f, Ill.a) . serve- as a panel m.en1ber 
v1l1en· 110 other panel n1.t:111ber 1.s available- to se-,ve aud 1·easouable eflarls bave been 
1ua<le lu com~hlule a }J'-Ull:~] of t' Ul t-r D 1sl11ct ':?Illl'luy~e~ or uut s1<Je ex}J~rl">. 

All m P.mhe:r ;,: of ;rn oral ho ard 5h:l11 h e: p~r.-:nn~ who e;an rt";;:i,.~nnahly ~xpt'""~t T.o hf-: 
unbiased . lf a me,nber feels he or she cannot be unbiased as to a particula.r applicant, 
lJ~ ur ::;h~ ::;h:.111 Ji~<.·.luse a~n l,i:.ts lo (ht, Di.rt-.dor c.,f Cla~ i.lie<l Huiuau Rt,SOlll'Ce!I aw.I Un~ 
panel shall be reconvened. 

1.>. Unless specif'ically di.J.-ected to evaluate candidates' ted ulical k.no,-vJed2,.e- and skills, th.e­
ural tix.auilllah011 boan i. shall <.:oulllJ.e itself to e\'c.tlu...thug b~uend 1i(u~s~ Jut· t,1up l uy1w:::11t 
i.u lh~ <.·las:,;. \1/lieu t.he ural t?x:.mllua liou Uoanl i.!I c.fua'.l~d lo ~v:.tlua le h~d111i l~:.d 
knowledge nnd skills, at least w10 members oftlle l>oard s.llall l>c technically quclrlicd in 
the i-pecified occop~.tiona.J area . 

E. The Personnel Commission shall provide for t.lle proceedings of 311 oral ex3minations to 
be clectronicaily recorded. Recordings shall be retained for ninety ( ?O) dnys. 

F. li1 uo cc.tse will au oral t?xc.uw1ahou l.,oar<l u~ p ru vi~d w1ll1 L~oul1<leutial It,fE:r en<.:e,; of 
t'!I..lqJloyt~:; uf U1~ Dis u1c.·t who :.u-~ c.0111peU:ug m µ ruw.otiuual ~xa1uiuali.ou.s. Scon~4 
3C.hieved l>y the cand,cbie on other parts of the exanlination sh3ll not be m.1de aV31lable 
to th<' om 1 ~xnmfru1ti on hC1nrd 

A 

B . 

A pt111'1<'.1pmt mt\y prot~ T th~ c.0tnpnsition of a qnah fic-1' t1i)n t\ppmi~i ;ntt'":rvlM\' patl~l 
fil•d sp•cifying th• challong• to th• composition of th• panel. 111• applicant shall 
spec.it)·, 111 ,vnt.mg, i.vhether tl1e panel 111en1bei· 1S not qualified to sei-ve a s a panel 
member, whether th~ panel member i, 3 first or ,econd line s11pervi,or, or if the 
~h.nll~ne~ 1s h .:11.C'rl on h lns, th~ r .. p ~C'jfi r. n 111:nr~ of th~ nlh~e~<I h ln!> Th~ p rClt<'..st ~hnll h~ 
!-i:tthm1ttt>-.rl TO th~ nfr~t01· of Cfa:.:~ifif':d Tlll'fll;\tl Rt:.<i0111"<'~$ 1n w rit.t1P, fhf"; !-.~me: <t..,y t h f': 
vauel is C..'.OitvenE:d TI1~ Dn·edor of Clc.1s .s1li~d Hwu .an R ~soun ~t:'s sl.Jall 1~s1-1011<l lo U1~ 
v:.tr(lcivaut i.u w1iliug uo la(':'!r LI.Kw leu (1 O) w•J rking <la ys a&r 1~ct"i.pl of lb~ p11.He;t. 
The Director of Classified H11111nn Rcso\Jl'Ccs shnll reject the protest if a c.!llx!i<intc chose 
not to participate in the oral i.J1te-i"Vlew ai1d the panel did not otherwise disclose any bias. 
The Duector's response sball UlC'Ol·porate a response :fro1u the pauel 111entber or 
1ue1ub~rs wl10 ai~ suUJec.l lo a t·.h ;;.l1E:'I1ge. n· lht-: µ rot t-.st 1~ ll:'Jt":<.:.lti<.l, lht:': µaitic.1µ.tul 1uay 
nppcal to the Personnel C-Onunission in writing "'itbin five (5) working days aftci· the 
r<":jt>:r;tiotl hy th~ Dirt':ctor of Cfas~ifi e:<l TT11mt1n R f"';:.:onrf';t'"5.: Tf thf"'; pro1e::.:t 1:.: n p ht':ld, ;i nt':V/ 
pan.e-1 shaJ1 b.e- couvi::ned . 

A particip31lt ,my prote.,1 the conteni of a Qiu, provided thal .lie o,1tlines tl1e b~sis for 
th~ prn t~~ nnd :e:.Tnt.<'!i how th~ 1n1N"V1~w lnr.k~ j oh-r~l~win~y ( 1n pm1 i)f 1n totnl) or hov, 
th.e-ce JS a flaw J.n the currenc-y or ~.ccuracy of 1he mtenriew uiatienal. Prot.e-sts of 
wl~rv1ew <.1ues(101L"> or olli~r coul~u t uws l bE: suliu ullt,J lll wnhug lo lht, D u~dor of 
Classified Hun1.~n Resources ,vith.i.t1 ,)ne (I) working d3y from the end of the 1>11siness 
dny on wllich. the intcrvicw-s ore held. Protests of QAI content will 11ot be accepted 
followlll.~ the- dose of business on the day foUowing the day on which the i.11tervie-ws 
ace held. The Du-ector of Cfass1faed Hunuu1 Resources shall mveshgate thie. appeal and 
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40.200.17 

40.200.I S 

respond to the p:lrtic.ipant in writing 110 later th.111 teo (10) wot'king days after receipt of 
th-. app-..1 Tf th,. ap)"'al ; , r,j,ct.n, the. pa,t ,r.ipant m,,y app,:al to th,. P, rsonn•I 
C:<1nunis~i0t1 in wrihnp, withln fi\·e. (~) wnrl..inr, rl..1·f.' r1ftt:r tli e>: rejt"'Ction hy tlie. J>i r~ tor 
of Classified Hum.au R,.~urces . Jf the appt:'al is upllie-Jd, int.e-lv i -=W questions or other 
coul~ut <D.Ld SL~UI~s as~o(.~~aled w11H1 the SJ>:'t.i fic <.~oul~l iu quesliou may Ue rt'!~JliJ\.t-d 
from the scoring of all c;a1didates resulting in oew candidate scores based entirely off of 
the remailiing examinabon c.ontetit. 1\ltematively, a new patiel 1my be convened. 

Selll011ty C redit 

Scuiority credit in the run,)unt of .5 points for each full year of service with tile District 
up to a niaXUllu .. 11 of ~-0 points shall be- added to the final score o f all pro:notioual 
ca11chd.::.tes who have passed aJl sechous of 1he examuiah on proc:-e.ss foJ· non­
J1.tanage.u1ent pos1tio11s . 

Notice of Fionl !'>core 

Each pa.riic1pru11 sb2ll be noh.f:led ill wn1u1g. of luslher final score and of WsAler relahve­
s1aJ1dU1g on the elig1b1hty hsl (1f quahti.ed). 

Legal Rcfcrcnc.cs: 

Rdur:ntin11 C:od~ 
45273 
45274 
'15273 
•15282 
4:'5144 :5 
4!->:361. :-, 

Exam10atio1ts~ Exa.J1w1anon Records 
R;,1.euliou au<l Availauili ty of Exauiimt!iuu R~c.ords 
\ \~1illt-u Noti<.:~ R~g~m.ling Te;ts, Val~1<.·.1~ 
Ex.11uioation fot· Certain Posillons 
Profic:1ettr-.y Te:~tinp, 
.l'roficiellcy Testinp; 

O>'.n:u-d Sebo,)! Di;tti ct 
Pcl"SOllllcl Conuniss,on Rules !llld Rcg11la1ions 
Adopted: Llctober 13, 1900 
40.WU .Kevised: 
40.200.1 Adopted: 
10.200.2 Ro,vised: 
40.200.3 Adopted: 

40.WU.4 Revised: 
40.200.5 RevJSed: 
10.200.7 Ro,vised: 
40.200.8 R•~viscd: 

40 ?.00 9 R~v; i;;~rl· 
40.200.11 New: 
40.200.12 Nt'!W. 

,10.200.13 R~vi"'-"1. 

40 ?.00 14 R~v; i;;~rl· 
40.WU.l~ ltevised: 

April '/, I ~~.:, 
November, 1972 
Julie 10, 1999; March 12, 2009 
November, 1972.; Revised: M~y 5, 1983; December 5, 1991 ; J1mc 10, 1999: 
.Tmo. R, ?.OOO: Morr.ti I?., ·7.009 
hu1e '.l3~ 1Y8U; June 10 , LYY9; March 11, 10Ct9· August 1:L :w:Lo 
March 12. 2009 
December 5, 1977, June 23. 1980; Dec.ember 5, 1991 
July 2, 1?87; Febmruy 14, 1?90; Fcbnu11y 7, 1?91: December 5, 1991; Aprii 2, 
199?:; .Tnn~ 10., 191)9: M t1« .h I '.? . ., ·;i.009 

Jnne>: 7. 1., 19llO~.TnnlL"" 10 , 1999:. M;itt:11 l ?., ?.009 

March 12. 2009 
M,m:h 12, 2009 
Odou.r, 1972,.1\pril 7, 1993 , Jm,e 10, 1999, Revised:u1<Jr.,11umuered 
(prc,c;nusly 40 ?.Ofl 11) Mnrrh 17., ? 009 
.Tm,,. 10, 1999; R,vi, ...t an,1 re.nnmh,.re.d (previously 40 ?00 I ?.) March 1"7., ?.009 
Jnue :.n~ l Yl . .tU; July '.l: lYtfl; 1Je ce1uber !'>~ 1991; Rev..sed and 
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40.200.16 Rt:vi:;ed. 
2009; September 7, 201? 
40.200.17 Revised: 

40.200.18 Revised: 

ren11mbel'ed (previously -10.200.13) Marcl1 12., 2009 
June 23, 1980, Revised am! reuumue1ed (previ•Jusly 40.200.14) March 12, 

October, 1972; June IO, 1993; Rev1Sed and remunbered (previously 40 .200 .15) 
March 12, 2009 
Jnne 10, 1999; Revised and renumbered (previomly 40.200.16) March 12, 2009 
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PERSO~EL COMMISSION RULES & REGULATIONS 60.200 PCRR 

G0.200 C ha nge in P o~i1i on an<l Cla ss 

60.2 00. l 

/1.s prov1deu for 111 Cab.fumKt E duc·alwu Code, Soc.bun ~5260 (E1lect1v .. Jant~u·y L 1982), 
t h1:.: ·"~"-ti<1n of th~ PPr:<:<1n1~ i Comn,1s.-~1im TI.nle:..;; attri R l":p;nfat1 on~ m;iiy not hf"; t\f>p lfr·..ahl~ to 
1uf:::1ub~•~ of a /U1e Uar gauuug lllllt for d ass11ial t-utpluye~s. Mti:1111.Jf:!1~ •Jf a.ilh~ b:.ugaunug 
unit for classified eo1ployee.s should refer to the colle-ctive bargaining ag:reea1.eut with 
r .. g,u·d lo this suuj .. d uwUer. 

1 Th~ n-isn"ir.t shnll pn~t nt ~n~h work lor.11tion k 110W11 v nr.nnr.fr~c; n.(i t hr:y n<'.t':l'!r 
Sud1 vacan.c.ies shall be post-ed for Dot less than five(:,) w o1king days. 

For pwvoses uf Uus r ulf:', a v<1caucy slla11 occur wl.teu a 1rew pos1twu 1s (.'.t·ea(e<l 
or n,1 r:x1stinp: pof.itiotl h r.corn <';<; \ 'n~nnt, thN"<': 1~ ri r.htinP,~ r r:p;rirdlnP, rt•:r:c:ipt of n 
diJI~r~ulia l or :,;liµ ~mJ, 1~das~lil·-tttiu11 (if ll1E=' llx;u111U~u( lias s t-r ve <l l t-:» than 
three years in t11e posit ion prior to reclassification) or cha11ge in th e- u tuu ber o: 
hour s µt'!r day or y~~u. 

?. No 11or.:1~rl vn<-.nnr.y !.l1nl1 h<' p~11nnnr.ntly fill~rl through th<'~~ pror.C'rlnr<'.t.: or hy 
use of a properly ce1t ified eligibility Jist, re.inst.aten1eut, or reemp !oyn1e11t list 
until ten ( IO) working days niter the notice of vacnacy has been posted. 

Trnn•;:fN'~ r.:hnll 1~ nm<l~ v,;thont II r .ht111p;~ in ~nln i-v rnt r._ nnniv .. ~,:c;nry rlnt~. 
acclll.uufated illness leave, or accw11ulated "·acat1on c1-ed.Jt. 

-1 . Tbe Du~d or of Cla::;s11ial Hutu.au R::'~t)llli.:.t-:,;, a:,; duede<l l,y lhE=' Pt:1~u1u1t'!l 
Conuuission, shall de-tero.lllle whether classifications ru:e sufficiently related to 
pcmlit tnu1Sfcr between thc111. The decision s hall be dctcnllilled ba;cd 011 the 
similarity of duties, the K SA<.:s (knowledge, skills, abilities, and competencies) 
required, miniumm qualificatio11s, cxruninatio11 co11t,,11t_ a11d 
p1ou1uboual/o<.·.cuµaUom.tl li~kl. 'Tu==' tclucabou, t'X}Jt't:1.~uct',. ~mplo)'Utt•ut 
hi~torv, nnrl.1nd;Vlrlnn1 ntl:lilm t<'~ of ~mp1ny~c~ ,v110 h A'\'<" ~nhmitt~rl r.rnn;<;f ~r 
reqnests wtll no1 be oons1deroe.d ut d e tem urung thoe. relatedness of cL1.ssd icafaons . 

5 . A }Jt':t'IIL-wt-:u t ~mplo)'E:!e who lr.ttL'ilers lo a pos1t.1ou w a dttsstlicahou n1 wl11d 1 
he has not pre-viousl~ attained penu.anent status shall be consi.det·e-d 
p10Uaho1mry UL lhal cla~11i<.~ahuu fu r a penod ~JX (6) 1uo11UJ.S ur u1re huuJr~ 
and thirty ( l:ill) d ays of paid se1v ice, whichever is lo11ger. Classificat.ioLl.S­
dcsignntcd by the Comnlission os =eutive, admmistrntjvc, or police shall 
se1-ve a probationruy period of on e- (1) year of paid re-gular sen ric,e,. At any t im.e 
d111inp, thi~ p1'nbt1ti011nry p~orl, th~ C";tnp loy~C"; mny h~ r~l~nscrl from h1~ 
posiho11 "'~thont nght of app• aL 
ln th,~ ~VC";nt of n rel~nS<" from 11rohntion, th~ ~mp1ny~c ~hnll hnv~ th<' rip;ht to h ~ 
retwu~d (t) a µ os1l10u m Jru; 101111t-r d a:,;sllit-altou m •.vlnd.1 he h a<l ttU:.uuE='<l 
pel"luane-nt stan1s 'Mth the, s~.m.e number of,vork:in~ hours pet day and wo1·k 
d:.1y:,; v~r yt'ar tt::; t.he vo ::;1hou wluc.:11 ht- vttt'...tlt,il w llLt: JUnu.~r dtts~1l i c:.-1hu11. Iu 
the event that a vacanit position ,vith thoe saine um11b,e,1· of woe.kin~ houcs poet day 
a11d work ds.ys per ye:ll' does 11ot exist the employee shall be allowed to 
exercis.e- bt1111.ping'diiplacentent rights in accordance ,vith his seniority i11 the 
p r~vi011c.ly hdd ~ln -;::4-; fi r.11tion 
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PERSON1'EL COMMISSION RULES & REGULATIONS 60.200(B) PCRR 

6. Tr..u1sft"r.s shall havt- lht1 folluwiILH t1Ift1l'I «.tu SE:'Illuri l y. 

(a) Nt, t-fft-c.·( UJJL'll st-uic..uily wl1t-rE:' boU1 pusi(ious are wi llllu U1t- sc.w1t- dass. 

(I.,) Wlll'T., 11, ., lransC..r is lu a posiliuu iu a1wU1er da,s, l11e .,mplo)""' shall nul 
receive. seniority in the new class for service in the fonner class(es). 
TTowP.Yt":r,, th~ t•:n1ploye:~ !-.hall re:t;un 1115/h~r .c.e:n10nf:y 111 thf"'; tOnn~r da~~ 
as well as his/her total seniority with the District Seniority in the new 
da5~ !-.hall r.omm~nc:~ w ith thf"'; e:mpfoy~e:1!-. fn°"f My of11;ii1rl 5 t"1"V1<".tt: 1f1 thi.": 
11ew dass. 

'i . A lnuJ.Sfor sh"ll uot be u, ed as a devic.e for alle1ing lbe eff.,d, of iulj.le11diu,1 
layoff, except as provided for elsewhere in these .Rules and .Regulations. 

B . Voluntary Transfers 

An employee may be considered for transfer at hi, iher request to any vacai1t position 
in the: ,?.me>: d;iis~, nr into tl pn~it inn in !-.i 1rnl ar or r~l;iitc>:d dt1s!'-. ,vith thP. S.lntf' s;\l;1ry 

range (as detennined by tbe Personnel Commission) if no reemplo)'lllent li,t exists for 
the class or a vollllltary demot ion from his/her current class to a classification for 
w hiL·h h:'is he q ual iiit1tl wi llt a lo"t-r 111ax.iumu1 ~aho"Y ralt- if UL1 r~1upluym:-ul Ji~( 
exists for the class (as detemlined bv the Personnel Commission) i.Ii accordance with 
lhe µruvisious of lht-se R ult-s and Re-K:ulalious. 

1. T h., employee may r"'!uesl a lransfer lo a vacaul posiliou by subm.illiug a 
request to trallsfer to tha Classified Persollllel Office within the five (5) cl~y 
post, np, p•.nn<l (P r.RR 60 ?.00 i A 1) 

Tf :l tranr.:f~ requ~_ .. t 1S r~ .P.1V~d t1ft.t".f' thf"; post.me pe:no,i, thP. ft",<Jl lf"~-..f wlll t l Ot ht": 
~,pproved if any other transfer requests were received within the po~ting pe1iod. 
1f n tr!lllsfer request i5 received after tl1c posting period and n,) other requests 
wen~ •~cf:: i vt-0, lht1 lntusfer ca1.u.li<lalt" will be cou.,idE:"re<l alOIJg willL e ligil.,l~s 
from an e ligibility list Appointment shall be at the discretion of tl1c appolllting 
a1thorjfy w ithout coL1side-rn1ion for seniority. 

Considerntion shall be p,iven to all requests for transfer which are properly 
submitted. 

2. W11~never more il1an ona employee files a transfer request with the Classified 
l'ei·sonnel Virector for transfer to tlie same vacant position, the transfer 
candicl1tes "'ill be listed in rank order ,)n tlie basi~ of ;eniority. 

, . The Classifi .. d Perso111,.,1 DiredLIC sllall ,·.,.·lify and sul>11J.il lo U1e 
appropiintc adminislrator or supervisor the names 01; tile !isl (in order of 
~t"tllurily) wllo all:' 4 L1alifi t1U fL,r (rausft-r c:ousidt'11tllou. 

b. ~ lht-ut-ver lb~ c.ttlllunis(ratL,r or ~u~t-rvisur c.Jele"nullle!-1 d.ia( al l e<.ts l lwo (2) 
of the transfer candid.1tes are substantially equ.~l in qualifications, tba 
das.s,t ie,rl e,mploy"" w ,ll, the, e,e.at,.r .,e,n10nl:y .slrnll he, ,.,1,c.t<e<l l:o t ill th-. 
positioo. 
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PERSO~EL C'O!l.1l\11SSION R ULES <~REGULATIONS 60.200(C) PCRR 

G0 .200.1 

60.200.3 

Tbe following fo.<..~lu1'!. :-.il.Jall u~ <.~un-..;i<lE:1~ iu e val u~_t(iug lrausfer awJic;.mts. 
education and tr2,ining; work ex.pe-rieuce i.u the sruue or rek ,ted field: wo1·k 
rt-lal::,<l })E::'!J.-SOI Ktl ;.iUn Uute:-.i., ;.u1d ~]JE:<..~tlic ucec;b ur ll1e D1~(11d 10r tht-- µarlu:tdar 
po~ition 

Tr:msfer applic:u1ts who received an overall rating of Je,.,s tha11 satisfactory on 
their Lis t evaluation sh2,ll not be e ligible fM transfer unless the District eJec:ts to 
waiw lliis provi>.aou . If ll.1• la ; I i,val u :tliL>11 was c.lal~c.l 11wr • IL:.w si,1.ly (60) 
i.vorkin?; ciJryr.: rrirn· tn h i:c;/l1<'r r.on;e;id<'.rntfon fnr trnn;<;f~r, the~ ~mpl<ryre mny 
requ-:-st a n upd.::,t ed evaluation . 

Subsectio!l ll.J shaU not 2,pply to classified mru1ageu1ent positions or classified 
vo~1bous Ues1gua(E:1?d "couJi<leuh::.l." 

C . Involuntary Transfers. 

A d,u.~1fi t•ai ~,n plnyl"';~ 1nav h f" transft"':'l"fl"':ci fr.r tl1~ r,0<1rl of th P. D i!-i:trir.t at t.ht": 
disn..t.iou L>f ll.1• Di, lricl provid,.d ILat , ud.1 aclion shall uL>I t,., (.ak"u for 
11.-hitr1uy or <"..npri~on ~ .-~nso11~ 

2 . /\uy dasstli~J. e114>luye~ aflecleJ. by ~w UL\'Ul uul:.u-y lraiv,;l'er ~hall Ue g1vai 
notice of such transfer as soon as possib le. 

3. hi ca5cs invol\ing involuouuy transfer, the reasons for such transfer shall be 
discussed iu detail w i th tl1• affec.ted employee(s) by the employee's immediate 
""JJ".-VisL>r. Tb-, "mploye• shall h :i w riglll of reµ·e,,.,,.d."tiuu. 

-1 . h1 urullt 1u voluul.;.u·y l~u1-.;H::1'!,;,. lhe u10~t s~mur auplo yee shall have v r~l~r~uce. 

D emotio1u; 

A . A pei, nanient en1ployee may rieques.t voluntary de1notion to a class wit11 a ~ov,er 
ma."'tJm.tun salar y rate through the traii-si€c process. 

B . Volun tru:y demottou is a p riv ilege available- to a pJobationary e1up1oyee on ly ill cases 
wh•u he wo,dd o tl1<e1wis~ 1,., ktid off fur lack L>f work or la,,k of fuuc.ls. 

C. Iu voluulmy <lt"Iuohou ~ a liL~,.:1phm ... :iy ad.1ou !Or cawi:t- and 1~ suUJeel lo lb~ pE:'r t1m:~11( 
111lcs ruld pmccdurcs. 

Restornrtons 

A . A tOnner penu.anent employee who has res ngued 111 good s1aud111g may be rem stated 
ton vn~nnt po!.ition in h i !.: fo11nM' dn!.:c:. tin rl !.'t.,1n1ir.: ,V'lth111 ~9 rnMith~ ofth~ IM.:t rl.nt~ of 
paid seivice. Al-so. he- 1uay be reemployed to ~, ·vacaut position i.rrt a lower related 
da~ , 1f qu:.d.ill.t-<l, or ll1 fuuiled (euu ::;lalw; llL tht- sau1~ or low t1.· dass . Sucl1 ac(lou.s 
are dlSCreticnary wiU1 the appointing authol"iry. (liducat7on Code, Se-ction 4~d09) 

B. All employee who bn, ne.ccptcd n lateral transfer to a different classification, n 
pron10tiou, or a voluntary de.01otion may be restoJed to a vacant posi tion ll1 a d ass in 
wllich be f01nHrly held p~l1ll311Ent status. Such re,tor,ition is discretionary ,,..ith th-, 
;1pp o i11t ;np; mtth ority T h t": ~tnploy~P. w111 h e: r;ons i d~ .. rM for th~ 1)<1si tio11 t1lr.t1P:~Hi~ 
tr..illS!E:'r <..·~u1c.lJC .. k-tlt-:~ c :.w<hc.kth:.~•; !Or 1't'u1slah:111t-:11t, ;wd candu..l:.tle~ 011 :.1 c tnn~ul 
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P.t::KSO NN J:::L CO.tvlMlSSl ON R ULES & K.t::UULAT lONS 60.200(1>) PCR.R. 

60.200.4 

ehgjbilily lis t for !he class . Al.I e114'loyee who has u~•m JJla~d iu a JJOSi tiou or 
i11voluntaiily <leu1ute<l <ll~ tt, dis<..-i.plin:.uy acliuu ut· au agrt-~lUf:'Ut 111.;.1<..k i..u lif:'u of 
d1sc1phmuy action will not be elii;lble to be restored m this n1anner . 
( Jt.'dur:atu,n Code, Hti:f'.tion 4 Y/9B t1nrl 4 Y ~OH) 

C. An employee who hns ccccptcd demotion in lieu ofl~yoff for lack of work, lock of 
funds, abolishment, or reclass ification of his position h1s the right to be reemployed, 
in acc01·d:u1ce with llis seniority, in a v.1cam position in his fonner c lass witlm1 39 
111onlll> afler demoliuu ;wd s hall •••aiu •li~uilily lo l,~ co11s:<.kr•d for '"""4'loyu.rent 
tOr an adchtion.al penod of up to 24 months : p1·0,r1ded that tbe san11e tests of fitness 
under wluc-h the-, · quah fi ed ±Or appomtiuent to the class shll apply. Int.e-ive1UJ1~ 
r~~~~<-1e;nmi":nf.!ii to nthe:r d:t!-."<:t:~ sh:i I I nnt ahroe:.t~ t h:it right s,1e;h re>:stor,1tion ,h:.11 ta ki"': 
preference over oil outs ide enndidotcs and i5 not discretiooory with the appointing 
authority. 
(Ed!tcation Code, Section 15298 and '15308) 

D. Relil.'>t.ateu1~11t ur re~wploy1ut-ut o f a foni.rer e1uploye'=' wilhiu 39 u1ouLlv, shall ha\'e 
1h• followmR eff,cts : 

I . Rcstototion to the fonner step in the sal!ll:I range for the class, or if reemployed 
in o l,)wcr class, to the rote closest to tlmt of the step to which he would be 
assigned ifbe were rein~tated to bis fonner c lass . 

2 . If 1·estored to penUc.1.ilent s1anli, restoration of accunlltlated s1ck leave and 
!.;f':filt°)riiy :. .c. o f the: d..,te of .~t:pt\rntion 

3. Restoration of fonncr onniver;ory date, deducting time owny from the district 
and without step advancement credit for the of!' duty period.+ 

E. RestorntJon of an eniployee to a pos1ho11 lll a d assiiicahoo wluch he tOmially held 
shall hav.. the folloWUl)'\ e±lects: 
1 S.:.lt\ry pl.:1c.~1lP:1lf ~hal I he: nn tht"'; ~:,l;uy rnnef". for the da~., to v;hir.h the': 
emplO)iee 1s beu1~ restored. Step placen-ient ·wtll be at the step v;luch 1s closest to the 
euq.1loyee •s t~un-tiut raie of vay c..111 th e ~ahu) · 1auge for Ute {'.l ass fruu1 wlllt·.11 he is 
lea,ing. 
:.!__If th e employee hos not completed a prob~tionory period i.11 his c.urre nt class 
prinr t.o hf"';ine r t:.<;lort>:rl fi) hi!-. fon11f"';r <".la~~, hf'"; !-i:htd I 1"f":fflin no ~t:niority am1 h;1v~ no 

bun1.p1nR/duplacen1ent nAiits to a p:,s111011 m th e class from which he JS leav111~. 
~ 

F. A br~ak iu service i~ <lefi.uW: as the S~\·er..tJJ-Ct-: of au ll1<li\.i<luals' enl}Jloym~~ 
relationship with the Di, triet. A brea.1< in service may be cancelled by subsequent 
rncm;ptoxmcnt or n~instatcr:ornt wilhin 39 rnonU11 

Increases in A__ssi,tned Ti.Jne 

A 1'?.11-timt: f":mp loy~f"'; whnst: .l.~~i gnmf"';nt timt: i.c:. lnc-.1'f";;i .~M ;1n :.vt>:raet>: of thffty ( H>) 
mitmtcs or more per day for twenty (20) consecutive days shall hove his,bcr regular 
assignment adjusted up,V3td to reflect the change in ass igned time. it1 01·der to acquire 
benefi t,; (vacation, sick, and holiday pay). Such changes will be effective begi11ning 
ou lh• tw.,uly-fu·s( ( 2 1s l) <lay. 
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B. When an existing position is assigned an increase in time, the position so increased 
shall be considered "vacant" for the pm-pose of this rule. 

Oxnard School District 
Personnel Commission Rules & Regulations 
Adopted: October 23, 1968 
60 .200 Revised: 
60.200.1 Revised: 
September 7, 20 I 7 
60.200.2 Revised: 
60.200.3 Revised: 
60.200.4 Revised: 

January 7, 1982; May 7, 1992 
November, 1972; February 10, 1981; Febmary 14, 1990; May 7, 1992; 

May 7, 1992 
May 7, 1992 ; September 7, 2017· A111!\tst 2020 
May 7, 1992 
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PERSONKEL COMl'vHSSION RULES & REGULATIONS 70 200(A) PCRR 

70.200 Applit' Jl tinn of .S nln rv S t'hNinlt'.' 

A s provided for i.J.1 Jidtu:atron c,.-,de 4 ~'.160 (C:ffi:-ctive January 1, 1982), this sectjon of the l'erSOJ.u1el 
Comruissiou H.ules aitd l leguJations may not be applicable to member; of a/the- bar~aini.ng t11t.it for 
<".l.;1~;.~ifi f':rl ~tnployt>:t"..~ M~tnhe:N: of ;i/tht': hM.~11n1np, nnit for r.l :t!-..-.;;ifit'rt t>:tnployP.t-s ~hnnlrl ft"';fP.r t.o th i.": 
c-oJlective barRainiltp, a!¥eemt:nt ·with re~~-rd to this subject matter. 

'.'0.200.l InHi;1l Pl:.t.t:"wt'u ( 

'.'0.200.2 

All new regular cruployccs shall be paid in accordnncc with the salruy range 
established for the class to which assigned. Initial placement will nornw.lly be th e 
fir $.t r.a~r of th~ r..nlnry rnne;,~ Hm,, ·<''\"M, n nir.w <'tnploy~~ mny h~ f;Nltit M niivon('.~rl 
step piaccment upon rcconuncndation of the appoi.n1ing authority and approval by the 
Director of Classified Hlllllllll R•~ourccs, subject to ratjfication by the Pcrso1111cl 
Co m n11fis;on i 11 <l<"'t ~1'1n; n;ne th<'; nppr<1p1'int<"'t1<"'~ o f nn nrlvnnr.~d p ln<-Nn~nt 1\~qn~st, 
the Director of Class,ficd Hmuan Resources slulll base Ills dcc.J.Sion on the follo"'ing 
factors : 

I Aruilt'inM l f':dnr.ntion nt t hr. <'.0 11<".gr. l<';V~l wh1<-h 1s d11',~r.tly rf':lnt(';ci. to t h r: 
c.lass ification and beyond th•~ established requircmCllt for cn1r; into the class. Credit 
for one step may be given for rn·o ycar5 or gre.atcr of additional directly related 
<-;dn .:-..nt;on 

2. Expcricnc~ in a rcln!cd position equivalent to/higl1cr tluu1 the c.lassification 
10 whicl1 the sclcc.tccl candid!ltc has bcCll assigned. Credit for one step may be given 
for rn.io yrnr::: or er~nt<'r of <'xpc:ri <';nr.~ 1n .n s;m 11nr or 11; gh,~r l ~vr:1 m ltit.Nt pnc:ition 
011t1-;rlr. of th<'; D1r<>tr1~t 

3. EviSeae.e. t:h9* t:he sed:---=:• J"eeei,;ed b3• tbe seleet:eEl eonelielate B:·am ltis a:est 
rn~<'tit ~n tploy<'r i!. ~ntf':r thnn th<': TI~ t st"P of th~ .c.t1lnry fflti8~ of th~ f':ln~c: A 
f.i?JPAt.?.Ei 11r;,:1:foint.A tHA~· °Rn f;l•·i:.,· Pf'?.;:lit fAr c :n 11:if!lP. .i:,t;Af !' hnrPA :=trl: ?Jt:AAt'AP. F!f nn 
e.f.iU&¼ er g:Feater re.eeat s&la..•:y. le aa etfe.a:l¼5tas aes sl~ tfte ift.iQel ploeemeat e?te.z,.:.d 
tl:t. tots .-.tc.1, c:f th . . 1, .IA ':1 1.:: • ~" for th . da'i:1 

~ F.x~v tionnl r<'f':ntitmf"nt <i1ffit'.'nlri r!. for thr r-.lfl~~; fir-n tlon 
4. The additional skills or quallfications of the candidate that lllllkc hi.nvbcr 

PSJ)N".1::tlly Q1Ut11fiP.rl for thP flf'ISi t; on 

Titis ;t:;Mt1on do<'.Sn't p ,~i-tn;n to e m p loy<':<'.!. npon pro1not;on Plf':ti~ r,~for ti) Rn l~ 
70 .200.3 for salaq plae.cmcnt followi.ngpronwtioo. 

Atmlversa ry Date an d Step Adva11c.eme111 

A R e:gt1l 11r non-m;i1rn ee:m~nt Mnpioye':P.." h irP<i 11ftP.r Inly 1, I 9n9., shall ff"'{';f":iVC': ::1 onP.-.~tP.p 
ndvnn~~m<-11t on th ,~ir n~:;;gncrl :e:.11lnry Tnt18<' on thr- fir..t of thr. month follmving 
satisfactory completion of tbcir 130 day probation. 

B. Begiruu 11g July l , l 9S9, July 1 shall be the sala.,y date for all regular class ,fied 
employees. En1ployees lured betwe--en Ju ly l and Decen1be.r 31 Uldttstve, snail be 
eli-9,ibJe to re-ce ive au an...rrt.ivie-fsary step advauc-en1eut the ensuing. July 1. J:.:n1p loyees 
hu ed between January 1 and Ju.n.e 30, u1clu.s1ve. shalJ not be elngible to receive au 
anruversary step advaocaneu1 tutftl the second Ju]y tOllO'\vu1g, theu- date o f lure. 
Subsequ~n t an.uuaJ step advancement . i11d udi11g supem t2x.im.ums ( lonievity 
mcremeuts) deti.ued below, shall beco1ne ,e,.ftective on July 1 of eacl1 yeru: uuhl the 
m.a.··u 111un1 step on the ass1g,11ed salary rang,e 1s attaw.ed · · 
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Reports/Other Information/Discussion Items-70.200.1 (First Reading)      August 13, 2020 

 

C. An employee, u1 order to gain credit for a year of employment toward annual step 
advancement on the salary schedule, must employed ut a paid status for at least two­
thirds {213} of the annual working days as.signed to his/Iler position dw-ing the 
preceding fisc.al year. 

D. Eligibility to receive supennaximwns (longevity increments) shall require t11e 
employee to be in paid status as a regular employee in the c.lassified service for at 
least two-thirds {2/3) of the annual working days assigned to his/Iler position dw-ing 
the preceding fiscal year. 

E. Regular classified employees who meet the conditions contained in these rules shall 
become entitled to rec.eive the District-authorized or collectively-negotiated 
supemtaxinmms {longevity ina-einents) as follows: 

I. Upon completion of six (6) years of service to this District, t11e employee will 
receive an additional $30.00 per montll. 

2. Upon completion of nine {9) years of sen-ice to this District, the employee ,viii 
receive an additional $30.00 per montlt. 
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PERSONNEL c o :rvn.1ISSION RULES & REGULATIOKS 70.200(B) PCRR 

70.200.3 

7U.2UU.4 

70.200.5 

l Hp011 c.on,ple:11on of forntPe:n (14) ye:ar.~ of .i:,e.rvir~ to th.~ nfr,trir.t., th t>: 
e-mplo~ee wiU l"eceive an addit ional $30.00 pet' month. 

-1 . Upou comple liou ,_,f uiuetei:>.u ( 19) yti~r-. c_,f :-.i t-:rvice lu tlus Du;llld, lhe 
employee will ,~ccivc 1lll additional $30.00 per mon1h. 

5. Upo11 completion of twenty-four (24) year.; ,)f service to 1lus Distrie.t, the 
~1nploy ,~r will ti'~~lvr m1 Adrt1tionn1 $ ~0 00 pr,• month 

6. Part lune employ<'es shall Le eu(i!led to r...:eive U.1e al,uve uoleu 
s11pcr111mti11rums (longevitf increments) 011 a pro-mta oosis. 

Promotions 

Iu ~h:•ruUJlu1g c1pvruvnat~ sah«) ' p la1.:~1mmt fot· d a ')~ilieU f::: D.lpluye~ upuu protuolJou, s lep 
place111eul shall Le fuui leJ !•J Step; /1. llu·ough E of the uew scu,uy iswg,,. 

An emp1oye.e who receives a promotiOJt to a dass aUocated to a lUg,ber salary range shall be 
phu.:.ti:<l un lh~ fu-s~ sh:•]> of UJt-. uav s..dai:y ra.uge wlu.t·h allOnJ~ llie em1-1k1y~ ~n UllT~as~ w 
~nhuy o f nt 1<'.ns t 5~1:. hut 1n a o <'.fl c.c' 5hn11 ~nc-11 plnc-r.m~nt ,~x~~r rl th~ top f-fr.p t)f thr. :c:.11i11r; 
ranr,e: to w h1rh a,,1ptu•:d TJpon ,nr.<'f.".<;;~fu i r.0tnpl~T1on ,-,f ,1 six-mo nth pe:ri orl of pmhlltlon, 
the- entployee ,vill be advanced another step (>%) on the salai·y s:cheduJe if not initially 
placed uu the lop s!ep. 

t'lacement Atle1· L eave of A.b~euce 

.0. Appmvl"'d nnp11frl lt=-,WP.'i o f ,1hSf':nr.e: of nne: ye:ar 01' le:s;s sht\11 noT ron~titnte: il hre:ak in 
service. Ilowever: an unpaid lea\'e of absence of nt0t"e th a.::-i oue-thil'd ( l.13) of the 
employ""'• uu(y days 111 e.uy flscal year shall r..u.uer Ille ewployee mehg,l,le for ,aiary 
s leµ m.lv<.mct>1u1:ml oa u~ fllSLaiug Jul)' 1. Tllue ::.p~u( OIL su:.¾1 lt:av~(~) uf ~tVso:>u<..~e ,,..,JI 
not be eoumcd toward accming either solory step adju~tme11ts or s11pcm1axin1tllll5 
(Joup;e·v-ity l.Jlcrements) . 

H 1 Jp nn r~n1nl frmn t1 1r1lv,~ of nh~ nr.~. tin ~ff1ploy~ ,~lrnll h~ p ln~rrl on thr r..tim~ st~ of 
1hP. t llnp;e: for tilt': d;is!,; whir.h 11~/~rlf: han ;,r.hie:v~d prior ti"> t11kit1P, th!'" 1~:lvt";, it1dnrlin?, 
any change 111 rate or range appLcable to th e employe.e 's d a.ss; exoepi that step 
aJ\•auceu1t'!uC w1U1W tht: 1-..m~ shall be gr:.wtt-d 1f. 

1. The contn1011 anuiversru:y date (July 1) has passed dttei.ns the employee 's leave 
aud th e employee. has substauhally met the requuemeuts for step advancentent 
Oil the salruy sehcdllic prior t0 conllllcne.ing tbe lca,-c by bavi11g worked two­
tl1lrd.<. (;>/ ~) o f th~ nnmvil work ine dny:c:. A!i~ie;ar.d to hi.:o/h (';f' p 11~iti on dm'ine th~ 
t)1'~Minp; fi:.:r;i 1 ) 'c".ar 

?. Til ~ law r111<llor th~.c.P. n tlt':!ii prnV;d!"'J'i th~t <;r:'!t'iit fnr ll<ivan<:t>:m:•:nt .~h~II llrmli"; 
dnl'ing sucJi leave(s) of ab.seuce. 

C:rr.dir fo r !.:tc-,p nrlvnnr.r:mcmt ~Mll !l<'~n l!' rlnn-ne lr:riV('!.: of Ah~c-nr.r fur milir.Ar; 
!llt":f""v'i C't>, 11nd 1'111\' pllid lf".:1\'~S of ah~~nrt": e. P, inrlli:.triai ?.r.r.i,1e:nt./ illne:.~!,; le:aw.~ 

Pl;i r t-meut \Vbt'u Dt-molt-d 

A . An empJo:~ who se~ts vohultary deuiotiou sb aU be p laced on the step of the- ranse 
of the lo\"\Te.r d as:s wlu c h 1s clo~-st 1o the rat e he/she earned m the higher class; 
providod that he/she shall not rec::i,c a salary incr<:-ase t11crcbv. 
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PERSONNEL COMM TSSTON RULF.8 & REC,l lLA TTONS 70.200(C) PCRR 

70,200.6 

70,200.7 

Plactment When Substituting 0 1· on Tem porary Assig nment 

A 1Wlu:i:n" rl":enlar t"'.mployt>P. ·works in a tt"mporn,y pos ition in hi~1~r f'.l,1s~ifir"tinn., nr ::1 

lower d assitic.ahon, he/she will be paid at htsiher regular rate of pay, mc.ludmg 
h1Slher regular s1lpends and longev~ty. 

R 1Wlu:i:n ;,n ~mployFf': worh in " Mmpnrnry position in r1 d;i~s itir-. ..1ti on ,Nith ::1 hie)le:r 
s::1la1y nrnef':, t11t" e:mplnyt1:F will hi": p,1 id ;i~ fnllnwi;; · ,Nhl":n thP. e:mplny~f': works in " 
highei· class for mo,·e tlian five (5) days, the employee shall be compemated at the 
fust step in the higher classification which provides h.in-vher witl1 at leas1 a five 
percent (5%) lllcrease above !us/her regular rate of pay. but m 110 case above the "E" 
step ,) f the higher elnss, exclusive of ony differcntiol which shnJI opply. 

'w ben a regular employee 1s assigned to peiionn tile duh es of a position 111 a higher 
classification for a period of five (5) days or le ss, the employee shall be paid a 
maxuuum of live percent (5%) but m 110 case an amount greater than step ":C" step of 
the highe1· c.lossification, cxdusivc of nny diffcrcntiols wh.ic.h moy npply, obovc tl1e 
employee's regular base salary, plus other salarf s tipends for wiuch the employee 1s 
eligible for au hours worked. 

C. 'w ben a reglllar employee works 111 a temporary position u1 a class1ticatioo with a 
lower sal ary range, he/she wul be paid Ille ~ame step of the lower range that heisile 1s 
po1d m !us/her rogulnr d nss1!icahon . Rcgulor s tipend nnd l011ge\'tty erodrt will be 
added. 

P lactment Upon Reins tal t ment or R rstomtion t o F ormer Class 

A . An employee reinstated witbiu 39 montlls of resignation shall be placed on Ille same 
stP.p of tht>: ran~ ht":kt at tht>- tim~ of rf:.C;;ienati on 

R An t> mplnyt"t'".: w ho i~ rt";;C.tnrM to " fnnne:r dt1s~ aft.t>r vnl11nta 1y dFmotion 5h;1 l1 ht": 
plar., cl on th• sfe,p in th• salary ra ne,,: th-. P.mplnyP.• wnnlcl h,w-. h,lrl hmi h-./shP. 
rt":m"i n~-1 in tl1t" po~ition 

Oxnard School District 
Personnel Com11uss1on Rules and Regulahons 
Adopted: October 23, 1960 
70 .200 RevJSed: 
"/0 .200.l Keviscd: 
"/0 .200.'.l Keviscd: 
"/0 .200.3 Keviscd: 
70.200:1 Revised: 
"/0 .200.~ Kevised: 
70.200.6 Revised: 
70.20•) .7 Revised: 
70 .200.1 Revised: 

September. 1973; Oc.tobcr, 1978; September, 1979; Moy 7, 1992 
September!.>, 1986; May ·1, l!.>!.>2 
October, 198 l ; Jnnuru-y, l!.>82; Mny 1, l !.>86; Moy "/, 19!/'..1 
October 4, l!.>84; 8cptcmbcr 9, l !/86; Moy "/, 1992; May U , l !.>!.>J 
Jam1ary, 1973; /\ugust 7, 198-1; Febm.-uy 1-1, 1990; May 7, 1992 
May "/, 199:2 
May 7, 1992; June 23, 199~ 
May 7, 1992 
August 13 2020 (:,rst readmg) 
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Page 1  August 5, 2020 

New Hire   

Garcia, Marivel Speech Language Pathology Assistant, Position #8152 08/17/2020 

 Special Education 8.0 hrs./183 days  

   

Promotion   

Samuel, Nidia M Speech Language Pathology Assistant, Position #8152 08/17/2020 

 Special Education 8.0 hrs./183 days  

 Paraeducator III, Position #9204  

 Special Education 5.75 hrs./183 days  

   

Transfer   

Coke, Veronica Child Nutrition Cafeteria Coordinator, Position #2223 08/14/2020 

 Frank 8.0 hrs./189 days  

 Child Nutrition Cafeteria Coordinator, Position #2185  

 Harrington 8.0 hrs./189 days  

   

Limited Term   

Alvarado, Karen Paraeducator (substitute) 06/15/2020 

Carrillo, Cynthia Interim Director Classified Human Resources 06/22/2020 

Hernandez, Fatima Paraeducator (substitute) 06/18/2020 

Juarez, Merari Paraeducator (substitute) 06/15/2020 

Nino, Elizabeth Paraeducator (substitute) 06/18/2020 

Penanhoat, Janet Interim Assistant Superintendent  Business & Fiscal Services 07/09/2020 

   

In Lieu of Layoff   

Ambriz, Diane  Office Assistant II, Position #8687 08/03/2020 

 San Miguel 8.0 hrs./203 days  

 Office Assistant II, Position #794  

 Frank 8.0 hrs./203 days  

Camarena, Rosy Office Assistant II, Position #2056 08/03/2020 

 Child Nutrition Services 6.0 hrs./203 days  

 Office Assistant II, Position #1983  

 Marshall 7.0 hrs./203 days  

Coleman, Alma Office Assistant II, Position #9811 07/01/2020 

 Budget & Finance 4.0 hrs./246 days  

 Office Assistant II, Position #2213  

 Frank 8.0 hrs./192 days  
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In Lieu of Layoffs continued   

Garcia, Adriana Intermediate School Secretary, Position #6244 08/03/2020 

 Lemonwood 8.0 hrs./192 days  

 Intermediate School Secretary, Position #789  

 Haydock 8.0 hrs./192 days  

Ramirez, Jeannette Library Media Technician, Position #1039 07/01/2020 

 Maria West 5.0 hrs./190 days  

 Office Assistant II, Position #2404  

 Soria 8.0 hrs./203 days  

Serrato Cortes, Elva Outreach Specialist, Position #2200 07/01/2020 

 Kamala 7.0 hrs./180 days  

 Outreach Specialist, Position #2191  

 Sierra Linda 7.0 hrs./180 days  

   

Layoff   

Barajas, Jessica Office Assistant II, Position #2156 06/30/2020 

 Harrington 5.0 hrs./203 days  

Camarena, Celina Office Assistant II, Position #7097 06/30/2020 

 Rose Ave. 8.0 hrs./203 days  

Hurtado Magana, Rosacela Office Assistant II, Position #329 06/30/2020 

 Marina West 5.75 hrs./203 days  

Iniguez, Sylvia Office Assistant II, Position #1356 06/30/2020 

 McAuliffe 6.0 hrs./203 days  

Lopez, Robert Warehouse Worker/Delivery Driver, Position #1016 06/30/2020 

 Warehouse 4.5 hrs./215 days  

Lopez, Sara I Office Assistant II, Position #2131 06/30/2020 

 Curren 8.0 hrs./203 days  

Morales Hernandez, Lorena Office Assistant II, Position #970 06/30/2020 

 Brekke 6.0 hrs./203 days  

Morones, Maria I  Office Assistant II, Position #2005 06/30/2020 

 Chavez 8.0 hrs./203 days  

Pelayo, Adriana Intermediate School Secretary, Position #6242 08/02/2020 

 Driffill 8.0 hrs./192 days  

Pena, Sahara Intermediate School Secretary, Position #6709 06/30/2020 

 Driffill 8.0 hrs./192 days  

Serrano, Yvonee Office Assistant II, Position #2185 06/30/2020 

 Sierra Linda 6.0 hrs./203 days  

Trejo, Leticia T Office Assistant II, Position #1818 06/30/2020 

 Ramona 6.0 hrs./203 days  

Van Voorhis, Leticia Office Assistant II, Position #8687 08/02/2020 

 San Miguel 8.0 hrs./203 days  
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Resignation   

Orejel, Luz Paraeducator I, Position #9165 06/19/2020 

   

 Retirement   

Frontuto, Lydia J Executive Assistant-Ed. Services, Position #1128 09/30/2020 

 Ed. Services 8.4hrs./246 days  

Miller, Melvina Child Nutrition Worker, Position #2850 06/19/2020 

 Elm 5.0 hrs./185 days  

Nguyen, Yen Kim Site Technology Technician, Position #2514 06/29/2020 

 Soria 7.0 hrs./221 days  

Yrigoyen Hong, Esther Office Assistant II, Position #2409 06/29/2020 

 Pupil Services 8.0 hrs./246 days  
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