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(supporting education through merit) 

 
  
 
 
 

 
 

 
 

 

 

 

A. ORDER OF BUSINESS 
 

1. Call Meeting To Order 
 

2. Roll Call 
 

3. Adoption of the Agenda 
 
4. Approval of Minutes of August 19, 2020; September 3, 2020; September 4, 2020 

 
B. COMMENTS BY THE PUBLIC 

 

Public Comment provides the public an opportunity to address the Personnel Commission 
(“Commission”) on non-agenda items.  Speakers are requested to limit their remarks to three  
(3) minutes.  The Commission shall limit the total time for Public Comment on each subject to 
fifteen (15) minutes.  The Commission may not deliberate or take any action on items raised 
during this portion of the meeting. 

 

C. ACTION ITEMS 
     

1. Advanced Salary Placement (page 8) 
The Personnel Commission will ratify the advanced step placement form Berta 
Magdaleno, Health Care Technician, at range 22.0, Step C pursuant to Personnel 
Commission Rules & Regulations 70.200.1.  

 
2. Accountant/Internal Auditor (page 9) 

The Personnel Commission will consider revising the job description. 
 

3. Eligibility Lists (page 12) 
The Personnel Commission will review certification of eligibility lists. 
 
 
 
 

Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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D. REPORTS/OTHER INFORMATION/DISCUSSION ITEMS 

            These items are presented for information or study only, no action will be taken. 
 

1. Personnel Actions  (page 17) 
The Personnel Commission will receive a list of various personnel actions that relate to the 
transfer, retirement, or other action affecting, classified personnel. 

 
2. Director’s Report 

The Director of Classified Human Resources will report on staff management, current 
recruitments, and other matters. 
 

3. Report by CSEA 
CSEA may report on Human Resources issues of interest to the District.  

 

4. Report by Assistant Superintendent, Human Resources  
The Assistant Superintendent, Human Resources, may report on Human Resources issues 
of interest to the District.    

   
5. Report by Commissioners 

The Commissioners will report on issues concerning Commission administration. 
 

E. CLOSED SESSION PUBLIC PARTICIPATION/COMMENTS 
Persons wishing to address the Personnel Commission on an agenda item identified in the Closed 
Session agenda may address the Personnel Commission. 

 
The Personnel Commission will convene to closed session for the following items: 

 
1.  Pursuant to Section 54956, 54957 of the Government Code, the Commission will consider a 

personnel matter concerning:     
 
➢ Public Employee Evaluation/Discipline/Dismissal/Release  

• Director, Classified Human Resources 
 

2. Reconvene to open session and report out of closed session. 
The Commission will report on any action taken in closed session.  

 

F. ADJOURNMENT 
 
 
 
 
 
 
 
 
 
 
Note:  In accordance with the requirements of the Americans with Disabilities Act and related federal regulations, individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Personnel Commission before the meeting date.   Any materials relating to 
an agenda item that are distributed less than 72 hours prior to a meeting are available at the Personnel Commission Office located 
at 1051 South “A” Street, Oxnard, California 93030 
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Cynthia Carrillo, Secretary to the Personnel Commission 

 

 

This certifies that these are the full and correct minutes of the meeting of Wednesday, August 19, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 
Minutes of Wednesday, August 19, 2020                                                                                                                                     

 
 

The Personnel Commission of the Oxnard School District met for a special meeting on 

Wednesday, August 19, 2020, Portable 403 of the ESC, 1051 South A Street, Oxnard, CA.  

The meeting was called to order by Commissioner Robinson at 5:04 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission 

                                   Edward M. Castillo, Member of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
                                   
 

Cynthia Carrillo, Interim Director  

Esmeralda Hernandez, Staff member 

 

Guests:  

ROLL CALL 

 

  
Commissioner Castillo moved to approve the agenda of Wednesday, August 19, 2020 as 
presented.  Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.  Castillo  Y  ; Lopez Y;  Robinson Y 

ADOPTION OF 

THE AGENDA 

 
 

COMMENTS BY 

THE PUBLIC 
 
The Commission convened into closed session at 5:40 p.m. They reconvened into open 
session at 6:12 p.m. and reported that no action was taken. 

CLOSED SESSION 

 ACTION ITEMS 
There being no further business, the Commission adjourned at 6:13 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Wednesday, August 19, 2020 

5:00 p.m. Portable 403 of the ESC 

1051 South A Street, Oxnard, CA 93030 
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Tanya Ventura, Secretary to the Personnel Commission 

 

 

This certifies that these are the full and correct minutes of the meeting of Thursday, September 3, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 
Minutes of Thursday, September 3, 2020                                                                                                                                      

 

 

The Personnel Commission of the Oxnard School District met for a special meeting on 

Thursday, September 3, 2020, in Board Room of the ESC, 1051 South A Street, Oxnard, CA.  

The meeting was called to order by Commissioner Robinson at 3:44 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission  

                                   Edward M. Castillo, Member of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
                                   
 

 Tanya Ventura, Staff member 
 
Guests: Dr. Victor Torres, Assistant Superintendent, Human Resources; Jabbar Wofford, 
CSEA President. 

ROLL CALL 

 

  
Commissioner Robinson moved to approve the agenda of Thursday, September 3, 2020 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
2-0.   Lopez  Y  Robinson Y 

ADOPTION OF 

THE AGENDA 

 
 

COMMENTS BY 

THE PUBLIC 
 
The Commission convened into closed session at 3:47 p.m.  They reconvened into open 
session at 6:02 p.m. and reported that no action was taken. 
 

CLOSED 

SESSION 

There being no further business, the Commission adjourned at 6:03 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Thursday, September 3, 2020 

3:30 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 

 

 

 

 



 - 5 - 

 

 

 

 

 

 

 

 

 

 

 
 

Tanya Ventura, Secretary to the Personnel Commission 

 

 

This certifies that these are the full and correct minutes of the meeting of Friday, September 4, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 
Minutes of Friday, September 4, 2020                                                                                                                                      

 

The Personnel Commission of the Oxnard School District met for a special meeting on 

Friday, September 4, 2020, in Board Room of the ESC, 1051 South A Street, Oxnard, CA.  

The meeting was called to order by Commissioner Robinson at 4:04 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission  

                                   Edward M. Castillo, Member of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
                                   
 

Esmeralda Hernandez, Staff member 

Tanya Ventura, Staff member 
 
Guests: Ilene Poland, CSEA Past President; Clyde Thomas; Jabbar Wofford, CSEA 
President. 

ROLL CALL 

 

  
Commissioner Castillo moved to approve the agenda of Friday, September 4, 2020 as 
presented. Commissioner Lopez seconded and the motion carried. The vote was as follows  
3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 

ADOPTION OF 

THE AGENDA 

 
 

COMMENTS BY 

THE PUBLIC 
 
The Commission convened in 4:15 p.m.  They reconvened into open session at 6:30 p.m. and 
reported that on the public employment of the Director of Classified Human Resources.  It 
was reported that Mr. Clyde Thomas will begin at Step 2 on the Management salary schedule 
for the Director of Classified Human Resources. The vote was as follows  
3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 
 

CLOSED 

SESSION 

There being no further business, the Commission adjourned at 6:30 p.m.    ADJOURNMENT 

Oxnard school district  
Special Meeting MINUTES 

 

Friday, September 4, 2020 

4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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The Personnel Commission of the Oxnard School District met for a special meeting on 

Tuesday, September 15, 2020, in Board Room of the ESC, 1051 South A Street, Oxnard, CA.  

The meeting was called to order by Commissioner Robinson at 4:04 p.m. 

CALL TO ORDER 

A roll call of the Commission was conducted.  In attendance were: 

                                   Paul Robinson, Chair of the Personnel Commission  

                                   Edward M. Castillo, Member of the Personnel Commission 

                                   Irma J. Lopez, Member of the Personnel Commission  
                                   
 

Cynthia Carrillo, Interim Director  

Tanya Ventura, Staff member 
 
Guests: Esmeralda Hernandez, Staff member; Fernando Roman, CSEA Representative; Clyde 
Thomas; Jabbar Wofford, CSEA President. 

ROLL CALL 

 

  
Commissioner Robinson moved to approve the agenda of Friday, September 4, 2020 as 
presented. Commissioner Castillo seconded and the motion carried. The vote was as follows  
3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 

ADOPTION OF 

THE AGENDA 

 
 

COMMENTS BY 

THE PUBLIC 
 
 

ACTION ITEMS 

Commissioner Castillo moved to approve the advanced step placement for Ankur Patel, 
School Occupational Therapist, at range 34.5, Step E. Commissioner Lopez seconded and the 
motion carried. The vote was as follows 3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 

Advanced Salary 

Placement  

 
Commissioner Lopez moved to approve revisions as presented to PC Rule 30.100.2 
Exemption from the Classified Service. Commissioner Castillo seconded and the motion 
carried.  The vote was as follows 3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 
 

PC RR 30.100.2  

Commissioner Castillo moved to approve revisions as presented to PC Rule 40.100.3 
Elimination of Unfit Applicants, Candidates, Eligibles. Commissioner Lopez seconded and 
the motion carried.  The vote was as follows 3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 
 

PC RR 40.100.3 

Commissioner Lopez moved to approve revisions as presented to PC Rule 40.200.4 When 
held. Commissioner Castillo seconded and the motion carried.  The vote was as follows 3-0.    
Castillo  Y  ; Lopez Y;  Robinson Y 
 

PC RR 40.200.4 

Commissioner Lopez moved to approve revisions as presented to PC Rule 60.200.3 
Restorations. Commissioner Castillo seconded and the motion carried.  The vote was as 
follows 3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 
 

PC RR 60.200.3 

Commissioner Lopez moved to approve revisions as presented to PC Rule 70.200.1 Initial 
Placement. Commissioner Castillo seconded and the motion carried.  The vote was as follows 
3-0.    Castillo  Y  ; Lopez Y;  Robinson Y 

PC RR 70.200.1 

Oxnard school district  
Special Meeting MINUTES 

 

Tuesday, September 15, 2020 

4:00 p.m. Board Room of the ESC 

1051 South A Street, Oxnard, CA 93030 
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 REPORTS/OTHER 

INFORMATION/ 

DISCUSSION 

ITEMS 
The Personnel Commission reviewed the Personnel Actions of August 19, 2020 and 
September 2, 2020. 

Personnel Actions 

Mrs. Carrillo summarized the Commission’s staff activities as of the last Commission 
meeting.  

Director’s Report 

Mr. Wofford reported that the negotiating team is working on finishing up the COVID 
MOU. He thanked Mr. Carrillo for her service with OSD and welcomed Mr. Thomas.      
 

Report by CSEA 

Dr. Torres reported that he has attended multiple days of negotiations and just attended a 
labor management meeting.   He also reported that interviews to fill the Director of 
Certificated Human Resources vacancy will be held the following week.  

Report by Assistant 

Superintendent of 

Human Resources 
 The Commissioners welcomed Mr. Thomas to the Oxnard School District. They thanked 
Mrs. Carrillo for coming on board, stepping in, sharing her expertise and knowledge with the 
staff.  

Report by 

Commissioners 

 
The Commission convened into closed session at 4:10 p.m. They reconvened into open 
session at 4:34 p.m. and reported that no action was taken. 
 

CLOSED 

SESSION 

There being no further business, the Commission adjourned at 6:38 p.m.   The next regular 
meeting is scheduled for October 8, 2020. 

ADJOURNMENT 

 

 

 

 
 

Cynthia Carrillo, Secretary to the Personnel Commission 

 

 

This certifies that these are the full and correct minutes of the meeting of Tuesday, September 15, 2020 as approved  

by the Personnel Commission of the Oxnard School District. 

 

             

          Date        Chair, Personnel Commission 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Minutes of Tuesday, September 15, 2020                                                                                                                                      
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Personnel Commission Meeting           C-1 

October 8, 2020 

 

 
 

Action Item-Advanced Step Placement         October 8, 2020 
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Personnel Commission Meeting           C-2 

October 8, 2020 

 

 
Action Item-Accountant/Internal Auditor          October 8, 2020 
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Personnel Commission Meeting           C-2 

October 8, 2020 

 

 
 
Action Item-Accountant/Internal Auditor          October 8, 2020 
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Personnel Commission Meeting           C-2 

October 8, 2020 

 

 
 
Action Item-Accountant/Internal Auditor          October 8, 2020 
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Personnel Commission Meeting           C-3 

October 8, 2020 

 

 
 

 

 

 

 

 

 
 

 
Action Item-Eligibility List          October 8, 2020 
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Personnel Commission Meeting           C-3 

October 8, 2020 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
Action Item-Eligibility List          October 8, 2020 
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Personnel Commission Meeting           C-3 

October 8, 2020 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
Action Item-Eligibility List          October 8, 2020 
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Personnel Commission Meeting           C-3 

October 8, 2020 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
Action Item-Eligibility List          October 8, 2020 
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Personnel Commission Meeting           C-3 

October 8, 2020 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
Action Item-Eligibility List          October 8, 2020 
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Personnel Commission Meeting           D-1 

October 8, 2020 
 

 
Page 1   September 16, 2020 
 

New Hire   

Cervantes Godinez, Rosa E Paraeducator III, Position #1943 08/27/2020 

 Special Ed. 5.75 hrs./183 days  

Roque, Ernest R Paraeducator II, Position #9305 09/01/2020 

 Special Ed. 5.75 hrs./183 days  

   

Limited Term   

Villafana, Carina N Paraeducator (substitute) 09/01/2020 

   

Promotional    

Lomeli, Patricia L Executive Assistant, Business and Fiscal Services, Position #466 09/06/2020 

 Fiscal Services 8.0 hrs./246 days  

 Buyer, Position #589 09/06/2020 

 Purchasing 8.0 hrs./246 days  

   

Administrative Transfer    

Garcia, Adriana Intermediate School Secretary, Position #384 08/02/2020 

 Lopez 8.0 hrs./192 days  

 Intermediate School Secretary, Position #6244  

 Lemonwood 8.0 hrs./192 days  

Viveros, Wendy  Intermediate School Secretary, Position #6244 08/02/2020 

 Lemonwood 8.0 hrs./192 days  

 Intermediate School Secretary, Position #384  

 Lopez 8.0 hrs./192 days  

   

Recall from Layoff    

Van Voorhis, Leticia Office Assistant III, Position #2408 09/01/2020 

 Special Education 8.0 hrs./246 days  

   

Rehire   

Ball, Jason T Technology Services Technician, Position #9939 08/20/2020 

 Technology 8.0 hrs./221 days  

Ibay, Raymond B Technology Services Technician, Position #9937 08/20/2020 

 Technology 8.0 hrs./221 days  

Lazaro, Julian P Technology Services Technician, Position #9941 08/20/2020 

 Technology 8.0 hrs./221 days  

Ledbetter, Christopher J Technology Services Technician, Position #9940 08/20/2020 

Ramirez, Adrian B Technology Services Technician, Position #9936 08/20/2020 

 Technology 8.0 hrs./221 days  

Zabala, Marietta A Technology Services Technician, Position #9935 08/20/2020 

 Technology 8.0 hrs./221 days  

Resignation   

Eskridge, Susan Campus Assistant, Position #3024 08/18/2020 
 

Reports/Other Information/Discussion Items-Personnel Actions                                              October 8, 2020 


